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PREFACE TO THE FIFTH EDITION

This edition of the Punjab Financial Rules, Volume II incorporates all amend-
ments made upto the 31st March, 1984.

2. Suggestions for making corrections and improvements may kindly be
forwarded to the Department of Finance.

Dated, Chandigarh, G. BALAKRISHNAN,
the 18th May, 1984. SeCRETARY TO Tre GOVERNMENT OF PUNIAB
DepaRTMENT OF FINANCE.




PREFACE

The Financial Rules are containcd in two miin volumes. The first, contains the
basic rules regulating financial procedure and the techniques to be obstrved by the various
Departments of the State Government. “The second, contains detailed rules on some Speciﬁb
subjects ¢.g. losses, inter-departmental transactions, agreements, destruction of record of
accounts attachment of and deductions from salary, purchase of stores etc., compensations
and advances. It also includes a number of forms to be used for preparing essential docus
ments which have statutory, financial and administrative importance. In this edition of the
book the changes effected during the period from 1965 onwards have been incorporated and
the book has been made up-to-date. Any suggestions for removal of omissions or commissions,
may please be sent to the Department of Finance, Punjab.

Dated Chandigarh
the 30th June, 98| R.P.OJHA,

Commissioner fot Finance &
Secretary to Govt. Punjab.
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APPENDIX -1

(Referred to P.F.R. 2.33)

(1) INSTRUCTIONS TO REGULATE THE ENFORCEMENT OF RESPONSIBILITY FOR
LOSSES SUSTAINED BY GOVERNMENT THROUGH FRAUD OR NEGLI -
GENCE OF INDIVIDUALS.

1. Means should be devised to ensure that every Government employee  should
realise fully and cléarly that he will be held personally responsible for any loss sustaincd by
Government through fraud or negligence on his part and that he will also be held personally
responsible for any loss arlsing from fraud or negligence on the part of any other Govern-
ment employee to the extent to which it may-be shown that he contributed to the loss by
his own action or negligence. 1n almost all cases frauds ar¢ rendered possible for want of
supervision and negligence of rules laid down for the security and safety of public moncy.
Two forms of negligence are specially noteworthy :—

(i) The amount in a bill is not written in words; the amount in the bill or cheque

is written carelessly making alteration possible without detection; or a space is
left rendering the insertion ofdigits or words an easy matter.

(i) Copies of accounts and bills submitted to the treasury and to audit office are
not carefully compared with the office copies. To guard against this it must be
insisted in every case in which money is drawn on a bill flom the treasury that
the total amount of the bill inwords is carefully entered by the clerk who draw.
it up and the copies of accountsand bills submitted to the treasury and to the
audit office are carefully compared with the office copies by the drawing
officer. The cardinal principle governing the assessment of responsibility is that
every public employee should exert the same vigilance in respect of public
expenditure and public funds generally as a person of ordinary prudence would
exercise in respect of the expenditure and the custody of his own money. While,
therefore, the competent authority may in specialcases  condone Governmégt
employee’s honest errors of judgement involving financial loss, if he can show
that he has acted in good faith and done his best up to the limits of his ability
and experience, personal liability must be strictly enforced against all Govera-

ment employees who are dishonest, careless or negligent in the dutics entrusted
to them.

2. Itisof the greatest importance to avoid delay in the investigation of any loss.due
to fraud, negligence, financial irregularity, etc. If the irregularity is detected by audit
in the first instance, it will be the duty of the Accountant-Generalto report immediately to
the Administrative authority, concerned. If the irregularity is detected by the Administative
authority in the first instance and if itis one which should be reported to the Accountant-
General in terms of Punjab Financial Rules 234 and 2.35, he must make that
repott immediately. Every impottant case should be brought to the notice of superior
authoity as Soon as possible, the Administrative authority should report to-his superior
and the audit authority to his superior. Should the Administrative authority require the
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assistance of the Accountant-General in pursuing the investigation, he may call on that
Officer for all vouchers and other documents that may be relevant to the investigation; and
if the investigation is complex and he needs the assistance of an expert audit officer to
unravel it, he should apply forthwith for that assistance ‘o Government which will then
ncgotiate with the Accountant-General for the services of an investigating staff. Therea ftor, the
Administrative authority and the audit authority will be personally responsible, within their
respective spheres, for the exped itious conduct of the enquiry.

Note 1.-(i) Daailed report containing complte information on ail the points defailed in . Anncxure. A
should be submitted within one month afier the submission of the preliminary report.

(if) Final report should be submitted within a fortnjght of the completion of the departmental  enquiry,

3. Inany casein which it appears that recourse to judicial procecdings i likely to be
involved, competent legal advice should be taken as soon as the possibility emerges. In the
case of losses involving a reasonable suspicion of fraud or other criminal offence, a
prosecution should be attempted unless the legal advisers consider that the evidence available
is not such as will securea conviction. The reasons for not attempting a prosecution
should be placed on record in all such cases.

A certificate to the effect that the case isfis not fit for judicial trial, shallbé obtainéd
from the District Magistrate. immediately after the loss comes to notice, and furnished to the
Accountant-General alongwith the final report.

4. (1) The general rule in all cases of fraud, embezzlement or similar offence shall
bé that the competent authority shall decide whether the delinquent is to be tried depart-

mentally first and judicially thereafter,

(2) If it is decided that the delinquent is to be tried in a court of law, then the depatt-
mental proceedings shall be stayed. :

(3) If it is decided that the delinquent js to be proceeded against departmentally,
then such proceedings shall be institutéd immediately against the delinquent and if there
are more than one délinquent, against all the delinquents. Such proceedings shall be
conducted with strict adherence to the rules up to the point at which prosecution of any of
the delinquent beings in respect of the charges which are subject matter of the criminal

case.

(4) Where the delinquent is convicted by a court, the départmental proceedings
against him in respect of charges leading to his conviction should nof be resumed as he can
be dismissed on the ground of his conviction without giving him a reasonable opportun ity
of making a representation against the punishment proposed to be inflicted,—vide sub-clause
(a) of the proviso to Article 311 of the Constitution of India.

(5) If the delinquent is not convicted by a court, the departmental proceedings
against him shall be dropped unless the acquittalis on a technical ground ot by giving
him benefit of doubt and the authority competent to take disciplinary action i of the
opinign that the facts of the case warrant departmental action against him,

|
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5. The question of enforcing pecuniary liability should always be considered as
well as thé\\qucstion of other forms of disciplinary action. In deciding the degree of the

Government employees pecuniary liability, it will be necessary to look ot only to the
circumstances of case, but also to the hinancial circumstances of the Government employee,

since it should be recognised that the penalty should not be such as to impair his future
efficiency,

In particular, if the loss has occurred through fraud, every endcavour should be
made to recover the whole amount lost from the guilty person, and if laXity of supervision
has facilitated the fraud, the supervising Government cmployee at fault may propeily be
penalised either directly by requiring him to make good in money a sufficient proportion of
the loss, or indirectly by reduction or stoppage of his increments of pay.

It should always be considered whether the value of Government property or equipment
lost, damaged, or destroyed by the carelessness of individuals entristed with their care
(e.g. a policeman’s rifle, a touring officers tent, a factory motor lorry, an engineer’s instru.
ments) should not be recovered in full up to the limit of the Government employees capacity
to pay.

6. One reason why it is important to avoid delay (vide paragraph 2 preceding) is
that in the case of prolonged investigation Government employees who are concerned may
qualify for pension. The authority investigating the case shouid immediately inform the
A.G. responsible for reporting on his title to pension and the authority competent to sanction
pension and it will be the duty of the latter to finalise the pension case of the employee

concerned in the light of the procedure laid down in rule 2.2 of Punjab Civil Services Rules,
Volume L.

1. The fact that Government employees who were guilty of frauds or irregularities
have been demobilised or have retired and have thus ‘escaped punishment, should not be
made a justification for absolving those who are also guilty but who still rémain in service.

8. The Department of Finance should be consulted by Administrative Department in
all cases of serious financial irregularities before orders are issued in the matter of disci-
plinary action against those found responsible,

9. The following supplementary instructions should be followed by departmental
officers, wherever prosecution in the criminal courts are, or are likely to be necessary ;—

(i) ANl losses of the kind referred to in Punjab Financial Rules 2.34 and 2.35 must
be reported forthwith by the Government employee concerned, not only to the
Accountant-General butalso to his own immediate official superior. Reports
must be submitted as soon as réasonable grounds exists for balieving that a loss
has occurred ; they must not be delayed while detailed enquiries are  made.

(ii) Reports submitted under paragraph 1 above must be forwarded forthwith to
Government through the usual channél with such comments as may be consi-
dered  necessary.
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(iii) As soon as a reasonable suspicion arises that a criminal offence has been commit-
ted: the senior Government employee of the department concerned present
in the station will report to the District Magistrate concerned and ask
for aregular police investigation under the Code of Criminal Procedure, 1898,

(iv) If the District Magistrate or the authority concérned agrees that an investiga-
tion may be made, the senior Government employee of the department concerned
present in the station will (a) request the  District Magistrate or the authority
aforesaid to arrangs for the investigation to proceed from day to day, (b) see
that all witnesses and documents art made available to the investigating officer,
and (¢) associate with the investigating officer a Government emp loyee of the
department who is not personally concerned with the irregularity leading up to
the loss, but who is fully cognizant of the rules and procedure of the office in
which the loss has occutred.

(v) When the ivestigation is completed a Government eémployee of the department
(accompanied by the Government employee who attended the investigation)
must be made available for conference with the authority which will decide
whether a prosecution should be instituted. If it is decided not to prosecute,
the case must be reported through the usual channel to Govetnment for
orders.

(vi) If it is decided to prosecute, thé deépartmental representative witl ascertain from
the prosecuting officer whether, having regard to the engagements of the
prosecuting staff, and the state of work in the court which would ordinarily
hear the case, it is necessary to move the District Magistrate to  make special
arrangements for a speedy trial, and will request the prosecuting officer to make
any application that he may think necessary.

(vii) When the case is put into court by the police, the senior Goyernment employyee
of the department concerned present in the station will see that all  witnesses
serving in the department and all docum:ntary evidence in the control of
the department are punctually produced, and will also appoint a Govetnment
employee of the  department (preferably the  Governent employee who attended
the investigation) to attend the proceedings in  Court and assist the prosecuting
staff.

(viif) If any prosecution results in the discharge or acquittal of any person or in the
imposition of sentences which appear to be inadequate, the senior Government
employee of the department concerned will at once consult the District
Magistrate as to the advisiability o finstituting further procéedings in révision of
appeal, as the case may be, and if the District Magistrate is of opinion that
further proceadings are necessaty, will tequest him to proceed as he would in any
other case.

Appeals against acquittals may be made only under the orders of Governtment.

(ix) The senior Government employee of the department concerned present in the:
station will see that, in addition to the reports required unden (i), (i) and (v)
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above, prompt reports are submitted to Government through the usual channel
regarding.

(a) the commencement of a police investigation ;

(b) the decision to prosecute in any particular case ;

(c) the result of any prosecution ;

(d) the decision to proceed further in tevision or appeal in any case ; and
(¢) the result of any proceedings in revision or appeal,

(x) Notwithstanding anything contained in pafagraphs (i)~ (ix) above, the senior
Government employee of the department concerned present in the  station may,
if he thinks fit, refer any matter through the usual channel for the orders of
Government before taking action.

(xi) Final action relating to the write off of the loss of Government money and the

like, should not be- taken till a report bearing on the case is received by the -

authority concerned from the Audit Department.

(2) INSTRUCTIONS FOR  CONDUCTING DEPARTMENTAL INQUIRY
IN CASES OF FRAUD AND EMBEZZLEMENT OF
GOVERNMENT MONEY IN WHICH
GOVERNMENT EMPLOYEES
ARE INVOLVED

I. There is a tendency on the part of the head of office or department to regard the
ins titu tion of criminal proceedings as absolving him from the task of conducting an  imme-
diate and thorough inquiry. Reluctance may be enhanced by the apprehension that an inquiry
may prove prejudicial to the result of the trial in a court of law. Asa result, there has some-
times been a great delay in taking departmental proceedings and the result has been incon-
clusive. The departmental inquiry should not therefore, be delayed pending the decision of
the criminal case, as at a later stage the evidence might disappear and departmental inquiry
may not be brought to any conclusion at all.

2. Departmental proceedings cannot, as a tule, proceed concurrently with a eriminal
prosecu tion. Much of the evidence in a case of fraud or embezziement is documentary.
As soon as the criminal proceeding begin the documents go to the court as exhibits, and there
they must remain till the case is over and if an appeal is filed till the appeal is over. But
it is essential that every thing should be done to carry the departmental proceedings as far as
' possible before the prosecution begins. The stage to which departmental proceedings, prior
to prosecution, should be taken must depend on circumstarices and cannot be precisely
defined. The normal procedure is laid down in Rule & of the Punjab Civil Services (Pun ish-
ment and Appeal) Rules and the stage which departmental proceedings can reach may accord-
ing to circumstances by any one of the stages described or implied in the rule, ie. the
peeliminary recording of evidence, the receipt of the delinquent’s written statement after the
framing of a charge the personal hearing, ot the enquiry. If it is intended to prosecute, a
finding and sentence should not be recorded in the departmental proceedings till after the
disposal of the criminal case; but it must be emphasised that the proceedings should be
completed upto the point that can properly be reached.

X
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- 3. A common type of case is that where 2 number of persons are involved oné of
more criminally, and others in such circumstances as show negligence, or warrant the suspi-
cion of criminal abetment without sufficient proof to justify prosecution or have sim ilar
features which necessitate a criminal prosecution of on€ or more and a departmental enquiry
against others. In such cases the authority has sometimes neglected to institute a formal
departmental enquiry or to carry it to requisite stage before criminal proceedings are taken
with the result that many months later, when the criminal case is over, effectivé departmental
action has been found impracticable, -

4. The general rule should:be that in all cases of fraud, embezzlement or similar
offences departmental prdceedings should be instituted at the earliest possible momsnt against
all the delinquents and conducted with strict adherence to the rules up to the point at which
prosecution of any of the delinquents begins. At that stage it must be specifically conside-
red whether further conduct of the departmental proceedings against any of the remaining
dclinquents i8 practicable, if it is, it should continue as far as possible which will not, as a
rule, include findings and sentences. I the accused is convicted, the departmental proceedings
against him should be resumed and formally completed. If the accused is not convicted, the
departmental proceedings against him should be dropped, unless the authority competent to
. take diciplinary action is of the opinion that the facts of the case disclose adequate grounds

for taking departmental action against him. In €ither case, the proceedings against the remain-
ing delinquents should be resumed, and completed s soon as possible after the termination of -

the - proceeding in court.

5 The proceedings contemplated in these instuctions are those which ate regulated
by the Punjab Civil Services (Punishmént and Appeal) Rules. . Where action is taken under
the Pub lic Employees (Inquiries) Act, XXXVII of 1850, this ordinarily takes the place of
a criminal prosecution as regards the person Or persons accused; but the procedure as regards
other persons involved against-whom the Act is not applied should be in accordance with
the instructions given above,
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ANNEXURE-A
[Refersed to in notc below Para(l) 2]

(1) The exact nature of the defalcation/loss and brief description as to how it was

detected (a copy of the report of the loss or defalcation to higher authotity may
also be sent) .

(11) The full extent of the loss.
(i) The actual period covered by the defalcation/loss.

(iv) The defects in or neglect of rules by which the loss was rendered possible and  the
circumstances which facjlitated the defalcation/loss.

(v) The names of officials held personally or technically, directly or indirectly, and
wholly or partly responsible for the irregularities commuitted in the case, and the
action taken or proposed to be taken against them.

(vi) Whether the case has been judicially tried in a court or not, (if so, copies In
duplicate thereof may please be furnished). If not, the reasons for not doing
so may be stated and a copy of the police report (if any) furnished.

(vit) The remedial measures adopted as safeguards against such losses hereafter,

(viii) The prospects of the recovery of the loss (the amount of the security taken
from the Government employees at fault or their pay, pension, allowances, étc.,
withheld, and their other pfoperty confiscated), may be stated. Otherwise
sanction to the writing off of the loss may be obtained and furnished.

i e
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APPENDIX-2
(Referred toin P.F.R, 2,36 ( note 1), 8.21 , 8.22 and 9.4,)
Inter«Government and Inter-Governmeatal Transactions (Directions issued by the Comptroller and

Auditor-General of India, under section 168 of thc Governmentof India Act, 1935, which shall be
deemed to bein force under Article 150 of the Constitution of India).

INTRODUCTORY
1. The directions in this appendix shall regulate the conditions under which a de-
partment of a Government may make charges for services rendered or articles supplied by it

-and the procedure to be observed in recording such charges in the accounts of the Govetnment
concerned,

ADJUSTMENT BETWEEN GOVERNMENTS
2. In the case of transactions between tWo Governments adjustments shall always be
made if required by or under the provisions of the Constitution, and otherwise, in such manner
and to such extent as may be mutually agreed upon by the Governments, concerned.

ADJUSTMENTS WITH OUTSIDE BODIES

3. Payment shall be required in all cases where a department of a Governmeat rend-
ers service o makes supplies to a non-Goverament body or institution or to a sepafate fund
constituted as such inside or outside the Public Account, unless Government by general or
special order gives directions to the confrary. Reliefin respect of payment for services
of supplies given to any body or fund, should ordinarily be given through a grant-in-aid rather
than by remission of dues.

INTER DEPARTMENTAL ADJUSTMENTS
4. For purposes of inter-departmental payments, the departments of a Government

shall be divided into service depattments and commercial departments according to the
following principles :~

A. Service Departments.—These ate constituted for the dis-charge of those functions
which either (a) are inseparable from and form part of the idea of Government of (b) are
necessary to and form part of the general conduct of the business of Government.

Examples of the first class are:—

The departments of Administration of Justice, Jails, Police, Education, Medical,
Public Health, Forest and Defence.
Examples of the second class are ;—

The departments of Survey, Government Printing and  Stationery, Public  Works
(Buildings and Roads Branch), putchase Organisation of the Ministry of
Warks, Production and Supply (Central Government),

B. Commercial Departments or Undertokings—These are maintained mainiy for the
purposes of rendering services or providing supplies, of certain special kind , on payment for the
services rendered or forthearticks supplied. They perform functions which are not necessarily

Governmental functions. They are required to work toa financial result determined thtough
accounts maintaned on commercial principles :

Note.—Govetnwent has the power in fespect of thess diections to decide whether a particuler depart-
Aml?stt g} particular activities of 3 department shall be regarded as a commercial department or undertsking,

Aepartents and undertki i jab G t as commercial is given
in the Anncxuee to these direclt?g,?t present recognised by the Punjab Government as co 5 givi
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5 Saye as expressly provided {n this appendix, aservice department shall not make
charges against another department for services or supplics which falls within the class of
duties for which the former department is constituted.

The following exceptions to the above direction have been authorised '—

(a) The Forest Department may chatge any other depactment for vegetable animal
or mineral products extracted from a forest area.

(b) Payment must ordinarily be made for convict lahour asin th: case of that supplied
to the Publlc works and other  departments of Goverament but, no charge shall
be made for convict labour in the case of works undertaken by the Department
of Public works which are treated as Jail works.

() ‘The cost of additional Police Guards supplied to an ircigation or other project
while under construction may be dCblted to the project concerned.

6. Acommercml department or undertaking shall ordinarily charge and be chatged for
any supplies and setvices made or fendered to, or by, other departments of Government.

This directlon may be applied to particular units or particulars activities of any department
even though the department as a whole may not be & commerclal department. Such a unit of
activity shall ordinatily charge for its services or its supplies to, and may likewise be charged,
by, ¢ither the depastment of which it forms a part or any other department.

Note 1.—Save as otherwise provided in these directions, service rendered' by a Service Depanmhnt falling
under clause A(a) of paragraph 4 in the normal discharge of its functions shall not be regarded as service rendered
for the purposes of the above directions.

Note 2-~The supply of residentia) accommodatioa by one department to the employzes of othey Department
shall.not, for the purposes of these directions be held to constitute a service rendered. In all such cases the rent
charged for residential  accommodation will be the rent recoverable under the ruleg for the time being infcrce

‘rom the person . actually using such accommodation.

Note 3.—In the Panjab the following commercial departments and undertakings are exempted from payment
of rent for office building supplied to than by the Department of Public Works Building and Roads Branch.—

Forest Department, Jall Manufactures, Government Press (so for as jt cencerns the sale and publi-
cation of I. L. R.) with effect from Ist April, 1935.

7. Where one department makes payment or fenders service as an agent of another
department of same Government, the principal department may, subject to such monetary limit
asmay be fixed by the Government in this behalf, be debited with the expenditure incurred on
its behalf by the agent department.

Note 1,—The cost of land acquired by a Civil Depar¢ment on behalf of the Department of Public Werks
is debitable in the accounts of the latter as part of the cost of the Works for which the land is taken up; but when
land is taken up for two or more service departments conjointly, the ‘cost is wholly debitable to the department
for which the major portion of expenditure was incurred, unless there are special rezsons to the contrary.

Note 2.—When a special officer is employed for the acquisition of land-for any department the expenditure
on pay allowances, etc, of the special officer and his establishment and any expenditure on ccatingencies
is debitable to that department as part ofthe cost of land. When the land taken up by a civil officer,
not specially empjoyed for the work, only special chargss incurred in connection with the acquisition of the
land on estabyishment, connngcncnes, ect., shallbebrone by the department for which the landis acquired.

(_Th, Punjab Goveranent have fixed Rs, 50 as the monjtary limit referred to ju this directjons.)
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8. Without prejudice to the general principle contained in paragraph S, the Defence
Services shall, in respect of inter departmental transactions, charge and be charged for services
rendered and supplies made to, or by, other departmcnts, unless in particufar cases or |
classes of cases, Government In consultation with the *Comptroller and Aud itor-General have -
declded that the inter-departmental adjustmenf would be un;suitablc and undesitable. . - ‘

Note—1, The Defence Services shall nat be required to pay rent for buddmgs of the Ccntral Civil Depagt:
ments other than Commercial Departments and undertakings, occupied by the Defence Services for non-residential

purposes nor shall rent be charged for buildings of the Defence Services - octupied for non-tesidential-purposes

by the Civil Departments of the Central Government other than Commerc:al Departments of under takmgs,
falling under clause B of para 4.

Note 2.—The Defence Services also shall not be required to piy for thc use of the Government ' Civil .
Aetodromes and for other incidental services rendered by the Department of Civil Aviation to Indian Air
Force Planes, nor shall the Civil Aviation Department be charged, as 2 reciprocal arrangemcnt, for the use of
the Aerodromps of the Tnd‘an Air Foru: by the Civil Air Crafts,

t

9. -A branch of a service department performing - duties supplementary to the: main
Function of the departraart and intended to render particular services on payment; may. levy
charges in respect of the work for which it has been COnstltuted

Exemple: Jail Mattufacture, Survey Man-publishing, Pnntmg (Publhhmg Department)
Mint (Mlscellaneous Services other thﬂn coinage _
10. A branch of a departmcnt Constituted for the subSldIary service of that department,

but employed to render similar setvice to another deparment may charge that other department
€8

Workshops of a Departments Dock-‘yards,

1. A regularly organlzed store branch of 2 department should ordinarily charge any

other department for supplies . mad; but petty and casual supplies of stores may, if the
supplying department consénts be made'\without payment.

12. Notwithstanding anything contained in these directions, Government mey, for
Speclal reasons Which shall be recorded and communicated to the State Accountant General,
perrmt inter departmental adjustment in any case where such adjustment may be considered
necessary in the interests of ¢conomy or of departmental control of expenditure.

GENERAL

13. Where under these directions payment is required to bé made by one Department of
a Government to another, such payment may, if the case so  requires or if otherwise deemed

necessary, include adequate charge for supervision or other indirect expendnure connected
with the service ot supply for which payment is made.

14. Payments of amounts due by one.department of Government to an. other shall
ordinarily be made by book transfer except when such transfers do not suit the methods of
accounts or of business adopted by the receiving departmat.

15. Any question of doubt or dispute- arising in connection with the mterpretatlon of -~

theso directions will be decided by the Comptroller and Auditor General of India, thh the
.apptoval of the President of lndxa.
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List of departments and undertakings recognised by Goverament as Commercial (vide
ncte under Direction 4)

1. Department of Public Works, Irrigation, Navigation, etc works for which capital
and revenue accounts are kept.

2. Government Printing Punjab (so far as it concerns the printing of and sale of
School/College text books under the Nationalisation Scheme).

3. All Government Transport Services.

4. Colonisation Departrent.

5. Work Centre, Rajpura.

6. The factory section of the following Jails i—
(1) Central Jail, Ferozepur.
(2) Central Jall, Patiala.

(3) Central Jail, Amritsar.

(4) BJ. & J. Jail, Faridkot.



APPENDIX-3
(Referred to in note 2to P.FR. 2.36.)

Agreements with ofher Governments (other than Jammu and Kashmir) regarding In-
cidence of Pay and Allowances, Leave Salary, Cost of Passages, Pensions, Rents of Buildings,

etc,, etc.
A—INTRODUCTORY

The rules regulating the incidence of pay, I€ive, passage and pension, etc., charges
of Governmen employees as well as certain other charges and receipts between Governments
which are set out in this appendix are based on arrangements agreed between the different Go-
veraments and are, therefore, binding on all of them.

B—PAY AND ALLOWANCES, PENSIONS, ETC.
1—Incidence of pay and allowances, efc., other than leave salaries.

1. Subject to any other arrangements which may be settled mutually between the
Governments concerned, the incidence of transit pay and allowances including travelling
allowances of a Government employee transferred from one Government to another will be
tegulated in accordance with the following principles :—

() When aGovernment employee is transferred permanently from one Government
to another, his transit pay and allowances including travelling allowances shall
be borne by the Government to which he is transterred,

(i) When the services of a Government employee are lent by on¢ Government to
another, the transit pay and allowances including travelling allowances while
he is joining and leaving the new service shall be debited to theé borrowing Go-
vernment. This principle applies in cases where the Government employee lent
takes leave either beforejoining the borrowing Government or before rejoining
the lending Government and holds good even in respect of joining tim¢ ad-
missible to a Government employee returning from leave out of India of more
than 120 days. For this purpose officers of the Indian Medical Service em-
ployed under State Government should in all cases beregarded as lent to
those Governments by the Central Government (Defence Department).

Note—In the case of Government employees returning from duty abroad whose services are lent to
another Government, the liability of the borrowing Government for transit pay and allowances iocluding
travelling allowances while joining the new service shall be restticted to the petiod commencipg frcm the
date of amiva] of the Government empioyee in India.

(i) nthe case of an Officer ina joint cadre serving two Goveraments, his transit
pay and allowances including travelling allowances on transfer from one
offi¢ to another shall be debited to the office to which he i proceeding.

2. When aMilitary or Medical Officer holding a Civil Post on consolidatéd pay which
1 less than his Militaty pay is allowed to draw the difference between them, he draws it
from the departmeént—Central or State—from which he receives his consolidatéd pay.

13
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3. The following rules govern the incidenct of the cost of troops lent to' Civil
Depattments of the Central Government and to State Governments. The words “mlhtary
and “troops” are used to include Indian Navy and the Air Force as well as the Ammy —

(i) ‘When troops are required on dutles of a “military” nature, e.g., ‘ceremonial

purposes and provision of escorts or guards of honoyr in- circumstances not

covered by instructions 771,772 and 775of the Regulatlons forthe Army in
India (1937 edition) and flag marches when they fall into the Gategory of cases
. involving dutiés of a military naturé and when they are niot connected with the

mainténance of law and order, the extra cost, if any, of supplying the seryices

required (e.g. inthe way of transport, equipment, etc,)will be met by a con-
tribution from the State or the Civil Department concerned of the Central
Government to the Defence Setvices  Estimates.

Note—The cases in which flag marches come within the scope of this rule will be decided by the Central
“Goverpment,

(ii) When troops are employed by Cuvil on duties of a “non mxhtary natu_re g.,
on occasions of public calamities or emergencies such as fires, earthquakes,

floods, famines and strikes), the State Governments or the Civil Departments

concerned willbe liable to bear the following charges unless they are waived by
the Central Government for any exceptional reasons :—

(a) In strikes, etc,, for carrying on essential public services—The complete cost of
the force including ordinary pay and alowances, extra cost of transport
equipment ncluding loss and repair expenses, etc., and extraordinaty charges
inthe shape of special pay ot transport of stores to the personnel engaged at
the rates laid down in paragtaphs 397 to-399, Pay and Allowances Regu-
lations, Part I, and Rule 491, Regulations for the Army in India.

(b) Infires, floods, famines, eatthquakes and other calamities of nature—All extra-

cost involved in the way of transport, equipment, etc. and all exttaordinary

oxpenses in the shape of special pay of the supply of stores to the persornel
engaged at the rates Jaid down in paragraphs 397to 399, Pay and Allowances
Regulations, Part I, and Rule 491, Regulations for the Army in India.

Note.—In addition, when troops are employed on duties falling under either clause (a) or (b) above,, the
State Government or the Civil Department concerned of the Central Government will be liable for all loss or

damage to property (including military) and also for all pensmnary awards made in respect of casualties arising |

directly out of the cmploymcnt

(iii) The fall cost of employing troops in aid.of the Civil powet for the prevention
or suppression of disorder will be met by the Central Government from Dafence
Services Estimates ; but it will be open to the Civil Dspartment of the Central
Government or the State Government concerned to contribute towards the
cost, if they wish to do so. The State Governments ot the Civil Departments
concerned will, novertheless, be liable for the payment of any compensation

 that may become payable in respect of any damage done when troops are
~ employed in and of the Civil power.

[
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e —— —

4, (i) Rewards for proficiency in oriental languages paid to a military officer from
the Defence Services Estimates during the thee years preceding his transfer to other D
partments of the Central Government o to State Governments will be rasovered by the
Controller of Defence Accounts (Pensions), Allahabad from the Department or Goveramzat
concerned on confirmation of the officer in his civil appointment,

(i) Rewards to Military Officers in temporary civil employ under the Central or
the State Governments for proficiency in oriental languages are paid by the Contro ller of

Defence Accounts (Pensions), Allahabad from the Defence Services Estimates in the first
instance. On confirmation of an officer in the civil department, the Controller of Military
Accounts and Pensions will recover from the Department or State Governmant concerned
the amount of any language rewards paid to the officer from the Defence Services Estimates.

(i) The amount recoverable from the civil departments of the Central Government
or from the State Governhent in these cases is the civil fate of language reward as pub-
lished by the Ministry of Education, but in the case of officers of the category referred to
in sub-clause (i) above the difference between the military and the civil rates of awards is
recoverable from the officers themselves in instalments of Rs. 50 per mensem.

Note—Rewards for passing the Lower and Higher Stan.'ard Examinatiogs in Urdu by officersin femporary
civil employ are not refundable to the Defence Services Estimates.

4—A. Indian commissioned officers of the Armed Forces in Civil employ count
their civil service as qualifying for the outfit allowance under item (d) of

AL (1) 6/s/48

AFE1 (I) 6fs/48

RIN. (I) 4/s/48

Provided that ' —
(a) . their pay and allowances are governed by the new pay Code, and
(b) they are required to bear uniform in Civil employ.

The entire cost of the outfit allowance is debitable to the estimates of the ministry
(Central Civil)/State Governments under Whom the officer is employed at the time the al-
lowance becomes due for payment.

5. When soldiers are sent under military escort from oné station to another to stand
a trial on a criminal charge they will travel like any other party of soldiers on duty, under
a warrant furnished by the military authorities, the chatge being met from the Defence Services
Estimates. When a soldier is conducted by a Police escort, the charge will be Civil ; the
warsant issued in such cases should include the accused as heis a soldier proceeding fo a
certain place under the orders of his Military superior and therefore on duty.
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6. Civilian Goverament employees, who belong to the Army in India Reserve of
Officers, when called up for teaining, receive the following emoluments :—

(i) when proceeding to carry out tazir training direct from their civil appointments,
the pay and allowances which they would have drawn in their civil appoint-
ments but for the training, for the whole period of absence on Such training -
inclusive of the time spent in transit to and fro ;

(i) When proceeding to carry out their training while on leave in India, Burma,
Ceylon, Great Britain or Northern Ireland the civil leave-pay and & llowances
which they would have drawn but for the training ;

(iif) When proceeding to carry out their training on the expiry of leave out of India
taken from their civil appointments but before re joining their civil appoint-
ments for duty, joining time civil pay from the date of disembarkation in India
to the date preceding that on which their training comtenced and full civil
pay for the period of actual training and the period spent in journey to the
place of their civil appointment ; and

(iv) Military pay and allowances for the period of actual training.

The emoluments drawn under (i) to (iii) are debitable to the Civil-Central or State
Estimates and that under (iv) to the Defence Services Estimates.
If it is necessary to provide a substitute in the place of such an officer undergoing
training the additional cost will be a charge on Civil Estimates.

Note—This ruleis also applicabl: in regard to the allocation. of the ¢ivil pay of a Government employee,
who is a member of the Indian Navy Volunteers Reserve of the Indian Naval Reserve, when called for
training.

1. Reservists of the Indian Army employed under the Central or State Governments
will, when called up for periodical militaty training, receive militaty pay and allowances. They
will also receive the excess, if any, of their civil pay over their military pay, provided that this
con cession is specifically sanctioned by the Ministry of the Government of India or the head
of theattached or subordinate office concerned, or by the State Government in whose employ
the reservists are serving in their Civil capacity. Except where the civil pay of the reservists s
met fromthe Defence Services Estimates, the extra expenditure involved will not constitute
a charge against the Defence Services FEstimates.

8. Civil, Central or State Government employees who are raembers of the various
Army, Navy and Air Force Resetves (excluding the reserye of the officers) will, when called
up for periodical training, recewve pay and allowance as under :—

(2) during the transit period they will be entitled to their civil rates of pay and allow-
ances to be met from the Budget to which such expenditure is normally
debitable ;

(b) for the period of training (excluding periods of transit) if the pay and allowancas
(excluding concessions in kind, e.g., free ration, ect,) admissible as 2 reservist

%
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are less than the pay and allowances admissible in the civil post, the difference
will be paid and debited to the Budget head to which the individual's civil pay
is normally debitable.

9. The Militaty pay and allowances drawn under patagraph 250 of the Regulations
for the Auxiliaty Force, India, by a civilian Goverument employee who is a member of the
Auxiliary Force, India, on his being called outor embodied under section 18 of the Auxiliary
_ Force Act, are borae by the Defence Services Estimates. In cases in which the Government
’ employee draws, in such circumstances, civilrates of pay, the amount, if any, by which those
rates of pay exceed military pay and allowances is debitable to the ordinary head of expendi-
ture to which the civil pay of the individual concerned is debitable.

10.  Travelling allowances of Telegraph signallers accompanying State Govemors
and other high officials on tour is debited to the department concerned, although their pay
for the period is debited to the Telegraph Department.

11, Subject to any separate agreements that have been or may be arrived at betweeg
the various Governments, the pay and allowancas, inchiding travelling allowances of a Govern-
ment employee summoned to give evidence in his official capacity in a Criminal Court of in
a case in which Government is a party aré, during the period of his absence, debited to the
Government under which he is employed. Actual experses under the rales of the court, if
admissible are, however, payable by the court, and debited to court contingencies.

II—Incidence of leave salaries

The following rules govern the incidence of leave salaries of Government employees
Who have served under two or more Goveéraments (—

For the purposes of these rules—

(1) Service under the Defence Department and Commercial Departments within
the same Government should be regarded as seryice under a separate Govern-
mert;

(2) a lending Government is ordinatily a Govemment under which a Government
employes first obtains permanent employment ;

(3) leave salary does not include a house-rent allowance or other compensatory
allowance drawn during leave,

1. Save as otherwise provided in these rules, when a Government employee is trans-
ferred to servico under a Government other than that under which he was first employed,
the leave salaty drawn by him during any leave taken after the date of transfer should be
debited to the borrowing Government until the entire leave under that Govérnment has been
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exhausted, irrespective of whether the leave is taken while the Government employee is actually

serving under the Government of not.

Note |.—In cases in which a Governmen! cmployee while in permansnt service under one Govern-
mentis transforred to equally permancnt service under anothet Government,e.g, cfficers of the Indian Medical
Service transforted to permancat civil cmployment and members of the Indian Civil and Administrative Ser-
vices transferred to Dermanent employment in Cegtral Departments such asthe Indian Customs Sefvize of
the Indian Audit Dapartment, the Government to which sucha Goveromentcmployes is permanently trangferr-
ed should not be regorded as a botrowing Govergment but should be regarded as occupying the same posltion
&s the original lending Government, Inother words, for the purposes of thes¢rules, it fs to be regarded in
respect of that Government employze, i future s a lending Government. This principle shall aot,however,
apply to casesln whicha Government cmployee is transferred from one Goverament to anothef to fill a perma-
nent post for g imited perio ], e.g, a Secretaryship in the Centra] Government's Secretarint,

An important corollary of this princple Is that when an officer of the Indjan Army or Indian
Medical Service in the permanent civil employ is retransferred, temporarily, to the Defence Department
for war work, etc. the Defence Department should be regarded as a borrowing Government.

Note 2.—In the case of Govetnment employees brone on joint cadres, service under a Goverament other
than the parent Government will be treated as service under a borrowing Government, (See rule 10 and 11 Infrg
als0),

Note 3,—~No Share of the leave salary of a civiljay Goveryment employee belonging to the Army in Indian Reserve
of officers or the Indian Territorial Force for the period, be is called out, for military training will be debitable
to the Defenoc Services Estimates.

2. Except as provided in the two succeeding  sub-paragraphs and in paragraph 9,
the liability of a borrowing Government should be taken in all cases in terms of leave on
average pay at 5/22nds of duty in the case of Government employees subject to the Special
Leave Rules of the Fundamental Rules, or Buropean Leave Rules of the Civil Service Regu-
lations or any other corresponding leave rules and at 2/11ths of duty i the case of others, without
regards to the maximum limit of leave that can be earned or granted to the Government emp-
loyee under the leave rules to which he is subject, This principle applies also in the case of
Military Commissioned Officers, Departmental Officers and Warrant and non-Commissioned
Officers whose leave is regulated under Military Leave Rules and/or Fundamental Rule 100.
For the purpose of determining the liability for leave salaries, these officers should be consider-
ed to have earned leave as followws —

(a) Military Commissioned Officers—5/22nds of duty performed.
(b) Others 2/11ths of duty performed.

T the case of officers serving in vacation departments the leave earned is subject to
reduction by one month or a fraction of a month, as the case may be, for each year of duty in
which the vacation Was wholly or partly enjoyed.

In the case of High Court Judges, the calculations for the purpose of subsidiary leave
accounts should be made in accordance with the Jeave rules to which they are subject.

3, When the leave salary of a Government employee has to be allocated under these
rules between an original lending Governmeat and a second lending Government (vide
Note | under Rule 1), it should, save asprovidedin Rule 5,be debited first to the second
lending Government to the full extent of the leave earned under it and a debit to the first
lending Goverament will be made only when all leave eatned under the second lending Govern-
ment has been exhausted, Similarly, if the leave salary as to ©° allocated among three
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~ lending Governments, the leave earned under the third ot the last lending Government will
first be exhausted then the leave earned under the second and fina lly the leave earaed under
the first or original lending Government. This principle of debit of leave salary according
to the reverse order to that of employment shall also apply, subject the provisions of Rules 1,
and 5 when leave salary has to be allocated among two ot more botrowing Governments
and in respect of diffeent periods of service rendered by a Government employee under a
particular Government. In the latter case, the leave salary in respect of the leave earned in
each period of setvice under the particular Government will be dealt with separately.

_The example given below illustrates how the principle laid dowa in this rule, read with
- Rule 1 should be applied in paractice:—

Suppose a Government employee has rendered service under different Goveraments
a follows :—

Permanently employed under Government A .. On the Ist April, 1930,
Lent to Government P ., From the Ist April, 1931 to
the 3lst July, 1931.

* Revertsto Government A .. On the Ist August, 1931.
Transferred permanently to Government B .. On the Ist April, 1932.
(Second lending Government)

Lent to Government Q .. From the Ist June, 1932 to
. the 3lst August, 1932,
Lent to Government P .. From the Ist September,

1932 to 30th September,
1932.
Reverts to Government B .. The Ist October, 1932.
Transferred permanently to Goverament C .. On the Ist December, 1932,

(third lending Government)

Proceeds on leave for 28 months . On the Ist April, 1933,

from Government C _

- The leave salary of the Government employee will be debited to the- different Govern-
ments in the following order ‘—

- Frstly, Government P in - respect of leave earned under it for the - périod from the Ist
September, 1932 to the 30th September, 1932,

Secondly, Government Q in respect of leave earned under it for the period from the
I5t June, 1932 to the 3lst August, 1932.

~ Thitdly, Govetnment P in respect of loave Gared under it for the- period from the Ist
April, 1931 to the 31st July, 1931.
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Fourthly, Gevernment C i respect of leave earned under it for  the period from the

Ist December, 1932 to the 31st March, 1933.
Fifthly, Gover..aént B in respect of leave  earned under it for the periods from the Ist
October, 1932 to the 30th November ard from the Ist April, 1932 to the 31st May, 1932.

Sixthly, Government A in tespect of leave earned under it for the periods from the lst
August, 1931 to the 31st March, 1932, the Ist April, 1930 to the 3Ist March, 1931 and in
respect of leave eacned under it by service prior to the Ist April, 1930,

4, When a Government employee is granted extension of service and the whole of
the leave at his credit on the date of compulsory retirement lapses under F.R. 86(a)or any other
corresponding leave rule and no leave is carried forward on extension of service, the Govern-
ment for whose benefit the extension is sancticned will bear the entire charge for leave salary
in respect of the leave earned by him during the period of extension, any liability of any Govern-
ment on that date as shown in his subsidiary leave account being automatically cancelled. When
however, such a Government employees carries forward any leave on extension of service,
such liability contizues but only in respect of the leave actually carried forward.

5. When a Military Commissioned Officer claims uader Note 2 to  Fundamental

Rule 90, the privilege of drawing the minimum léave salary fixed by military rules in respect
of any period of leave earned under those rules before coming Under civil leave rules, such
portion of the leave as was actually earned by military service should be debited to the Defence

Department.

6. The Government which sanctions “leave not due” will bear the charge on account
of such leave in the first instance in all cases, but in cases where the Government émployee on
return from such leave is transferred to  another Government before the “Ieave not due”
taken by him is completely earned by duty such readjustment of the charge may be made as
may be agreed upon by the two Governments concerned.

7. Leave-salary in respect of Special Disability Leave granted to a - Governmaent
employee will be borne by the Government which sanctioned the leave, provided that where
a Government employee has served under more than oné Government and is granted Special
Disability Leave on avetage pay under Fundamental Rule 83(7) (b), half of which is debitable
to his leave account under Fundameatal Rule 78 (b), the debit for such leave should be made
both in the main and subsidiacy léave accounts and the actual amount of leave-salary drawn
by him for the whole period of such leave will be apportioned among the Govetnments Concetned

in the proportion in which that leave is debited to his leave accounts with those Governments.

Note-—The leave Salary jor the period of Special Disability Leave granted to a Govt. employee in respect
of homo leave contributions are recovered will be borne by thar Govt, under which the Gowt. employee Was
serving at the time the disability was incurred ‘even though the disabiliy manifests itself subsequently, This

arrqogement takes effect from the Ist August, 1961.
8. The study and other allowances and leave salary paid to Government employee

during study leave will be borne by the Government under which he was employed when
the study leave was granted.

9, ‘Pho Goverament which received of femitted  the contribution for leave salary of a
Government employee in Foteign Setvice: should hear the charges for his leave salaty in l‘CSpOCt\

of the leave carmed by him during Such setvice, /
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10. In respect of Government employees subject to the Punjab Government's Revised
Leave Rules, 1936 as amended from time to time or similar rules issued by other Governments
which make the calculations of leave in relation to the period of duty impossible, contribution
for leave salary is recovered from borrowing Governments. The liability of a borrowing Go-
vernment to pay contributions to the lending Government ceases when a Government employee
is permanently transferred to the former, but the lending Government remains responsible
for the leave salary of the Government employee in respect of “earned leave™ half pay leave
at credit on the date of his parmanent transfer to th: borrowing Government, This amount of
“carned leave” should be exhausted first by the Government employee before any earned leave
in respect of service after petmanent transfer to the borrowing ~ Government is taken by him
aud similarly the amount of half pay leave due from the lending Government should be ex-
huasted first. The Jeave salary in respect of any other kind of leave which may be taken by
the Government employee after his permanent transfer to the borrowing Government under
the leave rules of that Government will be borne by that Government

Note—1.  Inthecase of officers borpe on joint cadres, allocation of leave salery will be madein accordance
with the arrangement mutually agreed upon by the Government concerned.

Note—2: Fot rates at which the leave salary/pension contribution should be worked out, see AnneXuch
to Chapter X of the Punjab Civil Services Rules, Volume I, Part 1.

Note.—3. No leave salary contibution shajl be paid by Defence Department in respect of Civil Govern-
ment employes (other. than the employees of Railways and posts and Telegraphs Department) trapsferred to

Military Service Guring the National Ernergency 1962, but leave salary in respect of leave actually taken while
in Military service will, be paid from Defence estimates. -

Note—4 In the case of members of the Central Secretariat Service, the Central Secretariat Steno-
graphers service and  the Central Secreteriat Clerical Service who may be posteg in the office of the Director
General ‘Posts and Telegraphs, the allocation of leave salary between the Posts and Telegraphs and the Civil
Department Wwill be made and the actual leave salary charges will be borne by the Department which sanctlons
the leave.

Note.—5. Perjods of active setvice/training under Defence Department of Civilian Government employees
who are reservists (other than officers) of the Army, Air Force Reserve, Indian Fleet Reserve, Air Defence
Reserve, Indian Naval Reserve and Indian Naval Volunteer Reserve are treated as duty in the civil post. No
leave salary contcibution shall be payable by the Defence Department in fespect of such periods of active
sefvice/training,

Note—6. If any employes of the State Government , during his deputation to the Central -Government or
at the end of it, sutrenders, under the leave rules of the State Goverament , earned leave at his credit and, in
‘consideration thereof becomes entitled” to additional remuneration representing cash value of the leave
surrendered, the liability for the the payment of the additional remuneration (including bouse-rent o1
other compensatory allowances relatable tothe cash value of the leave surrendered) will devolse wholly on
the State Oovernment. The Central Govetment, being the bzrrowing Government, will ccptinue 10 be
liable for paymsnt of only tbe dlt)’ payand allowances

11. Notwithstanding anything contained in the rules the Government of Orissa will
liquidate their liability for leave salary of officers of the joint cadre services serving under
them by payment of leave salary contribution in respect of such service to the Governments
of Bombay and Bihar respectively and the same procedure will apply till June, 1943 in respect
of officess of the Madras Government lent to the Government of Orissa,

" II—Incidence of the cost of passages,

The following rules govern the incidence of the cost of passages taken by Government
¢mployees, who have served under two or more Govesnments under the Regulations contained
in Schedule IV to the Superior Civil Services Rules or under the Central Services (Non-Superior
Officers) Passage Rules, 1939; or under the Railway Services (Non-Supesior Officets) Passage

Rules, 1939, or under identical terms in rules or orders of & State Government, or under the rules
of the Defence Devartment,
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For the putposes of these rules, the Govt. of Coorg  and Commercial Departments -
are treated as scparate Governments and the Defence Department of the Central Govern-
ment is also treated as a separate department.

. (i) When the services of a Government employee who is entitled to passage
concessions under the terms of the Service rules applicable to him are lent by one Govern-
ment to another, the borrowing Government will pay contributions in respect of his
passages to the lending Government at the rate specified below for the period of service
including leave, rendered by the Government employee under the borrowing Government.
The cost of all passages taken by him (including those taken while serving under the
borrowing Government) wil then be borne by the lending Government. The calculation of

.the totalamount payable by the borcowing Government may be made at theend of the Govetn-
ment employee’s service under the latter or atthe end of the financial year, which-ever
is carlier, and the adjustment may then be made in onc lump sum,

Therates of contributlons applicable to several classes of officers will be as
follow: = '

Civil Officers cntitled to first class passage. . Rs % per mensem passage.
Civil Officers entitled. to second class passage. .. Rs.30 per mensem passage.
Army and Air Forces Officers. .. At the rate prescribed in

Appendix X. Defence Ser-
vices  Regulations, India
Finance Regulations, Part I
(Army and Air Forces).

Naval Officers .. At the rate prescribed in
Appendix  XIII “Financial
Regulations for the Indian
Navy”,

These rates are subject to any ad-hoc increase of a temporary nature, as notified from
time to time.

Note1. Tn respect of officers of joint cadres serving two o more Governmients the provisions f this
(lause may be varjed by mutual agreement between the Governments concerned.

(i) When such 8 Government employee is transferred permanently from one Government
to another, the liability for his passages will.be borne the two Governments as follows:—

() The Government under which the Government employee was originally employed
* will be debited with an amount equivalent to the contributions calculated at the
rate mentioned in clause (1) above for the pertod of service, including leave,
rendered by him under that Goverument. The expression “period of service”

in this clause inicludes any period of service under another Government in
respect of which contribution for passages has been received, but excludes any
period of service in respect of which the Government employee was not eligible

for passage concessions under the rules applicable to the “ervice to which he

belonged.
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(b) The Government will be credited withanamount representing the cost of passages
already taken by the Government employee while serving under it.

If (a) esceeds (b) the difference will be paid by the original Government to the
second Government and conversely if (b) exceeds (a), the dilference will be recovered by
the original Government from the second Governmeat.

The cost of all passages taken by the Government employee after the date of transfer
will be debited to the second Government.

Note—4 Governmant en')loyc, w;II not bz considerad to have bean transferred permanently from one
Goverament to  another watithe is confirme j ina permaoent post, other than a tepure post under the latter

Goverriment.
[V INCIDENCE OF PENSIONS

1. Exceptin regard to the apportionment of liabilities in respect of pensions of
the serving and retired Government employees of the undivided India between India and

Pakistan the fellowing rules regulate the adjustment of pensionary charges of Government
employees who have served under one Government or more than one Government. These
rules also constitute the agreements relating to the distribution of pensionary charges contemp-

lated by Article 290 of the Constitution of India.

Note.~~—For the incidence of pensionary charges of Government employes belonging to a State Governtnent
employed on Central Agency duties, see Rule 1.1 (c) of the Punjab Civil Services Ruleg, Volume II.

2, For the purposes of these rules -
(1) “Length of service” means length of qu‘alifying service ;

(2) “Service under a Government” includes periods for which a Government emp-
loyae drew pay or leave-salary from that Government ;

(3) Service rendered in a department, the expenditure on which was debited to a
divided head before the Ist April, 1921, should be treated as service under the
Central or State Government according as the head in question became

Central or State after Ist March, 1921 ;

(4) Service rendered under the late Crown Representative should be treated as
service under the Central Government (Civil),

(5) Foreign service should be treated as service under th: Government which received
or remitted, as the case may be, the contributions for pension in respect of such

service ; and
(6) Compassionate allowances are treated as pensions.

3. When pensionary charges are apportioned under these rules between different
Governments on the basis of length of service, the following, except as provided in Rule 4
should be excluded from the calculation of such service ;—periods of probation or training
during which the Government employee did not hold a sanctioned charge, periods of such leave
as commuted furlough leave other than leave with allowance and special additions (excluding
additions in respect of period of war service, vide Rulg 10 of these Rules) to qualifying service
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of periods during which no qualifying service has been rendercd to Government, which are
allowed by special rules or orders madey Government, for example Article 404-A of the civil
service Regulation, rule 30 of C.C.S. (Pension) Rules, 1972, or corresponding rules cf a state
Government. The effect of omitting these pariods will be that the pensionary liability in  respect
thereof will be distributed among the employing Governments in the same proportion as the
liability for the rest of * the Government employee’s service.

Explanations :— The petiod of leave counting as qualifying service for pension under Auticle 407, Civil
Service Regulation, rule 2l of the C.C.S. (Pension)Rules, 1972 earned under and paid for by a particular
Government as shown in the subsidiary leave account, are partand parcel of the qualifying service rendered
undzr that Government. While calculating the length of qualifying service, such periods should not be separated
from the spells of actual qaalifying duty immediatzly prace 'in< of following such leave,

4. In the case of pensions which are earned by total service including leave, the pen-

sionary liability should be subject to these rules, be distributed atnong the employing Govetn-

* ments in proportion to the periods for which the Government employee concerned has drawn
pay or leave-salary from each Government, |

5. When a deficiency in quélil’ying service is condoned, the period condoned should
be reckoned as service under the Government which condones it.

6. Pensions, including wound or injury pensions and pensions to the dependents of
War of Independence 1858 veterans, sanctioned before Ist April, 1921, will be debited to the
Central Government, if paid outside India and Pakistan and to the Government by Which the
payment is made, if the payment is made in India.
Note. =Pensions which wetein pasmentin an erstwaile Indiar. Stale onthe date of its merger with a Part
A Statewill continue to be debiteq to the Central Governmep t
7. Special additional pensions mentioned on or after Ist Apnl, 1921, whether paid in
India or outside and Pakistan , will be treated as separate items and distributed according to
 the length of service between the different Government under which the service by which the
. additional pension was carned, was Tendred. The allocation should be based on the total
period of servicein the lower and upper grades combined, without regardto the period of service
by which the additional pension can be earned in anyone grade alone. See also Rule 9.

- Note—Thz Railway, Posts and Telegraphs and Defence Departments shall, be regarded, as Separate
‘Governments for the purpose of this rule.

~ 8. Wound and injury pensions sanctioned on or after Ist April,1921, will be debited

- to the Government under which the recipient of the pension was setving when the wound o injury

was received, :

. Note—The Railway, Posts and Telegraphs and D:fence Depactment shall be regarded as separate
Governments for the purpose of this rule, ' |

9. In respect of pensions sanctioned on or after the Ist April, 1921, for Government
employees serving in the Irrigation Department, whether paid in India or out of India, the

liability of the Central Government, in respect of services rendeted prior to the Ist April, 1921, -

should be fixed in each case in the proportion which the entire cost of the Irrigation Establish-
ment debited wholly to Central heads bote to that debited to State or divided heads, or,in the
case of Madras, to the total Public Works Establishment charges ; the proportion bzing determined
on the average of the ten years preceding the Ist April, 1921, This rule also applies to spcial
additional pensions with under rule 7.

- 2
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10. The pensionary liability in respect of periods of War Service rendered by a.

Government employee prior to Civil employment and added to cml qualifying service’ under
the relevant Service Rules is distributed as follows :—

() In the case of officers and men, who rendered, military service in the World
War 1 and arc allowed under Art. 357-A, C.S.R. to count such service towards
civil pension, subject to a maximum of four years, no portion of the pensionary
chargs in respect of such added service should be debited to Defence Estimates.

_ The entire charge in respect of the added service is debitable to the Civil
Department, the  distribution between emploving Government being made in

the same proportion as the liability for the rest of the Government employee S
qualifying service.

Note. --Theproot’«dure laid down in tyis rule\wllapply. nutatis mutandis, ln respect of war service Ten-

dered asmembers of His Majesty’s Forces in World War I by persopS whohave been appointed

permanently to war-re erved and other vacancieswhich arose before 1st J ahlaly, 1948and ate ,llowed. Subject

- to the generyl pripCipleslaid down in Articles 357—A and 357—B of the le Services Regulatlon\ to Coupt

completed year of satisfzctory whole time military services repdered tetween 3rd Septemter, 193%(or the date

of their attaznlngthe Mmlmum age of entry inlo the setvice or post to which thcy ate appointed opn a per
maneat kasis, whichéver ig fater) andlSlAprl 1945towgrds civil pension uptoa Makimut ot flvt years.

(b)  Inthe case of surplus officers of the Indian Army, who retired under the Royal
warrant of the 25th April, 1922 and subsequently obtained Civil employment,

the -pensionary charges in respect of any special addition to civil qualifying
service are debitable to the Defence Department,

11, For the purpose of determining the share of pensionary charges between the
Central Government and a State Government; a Government employee, who during the last
three years of his service, served under one Government but was concurrently remunerated by
both governments or who served under and was remuserated by both Governments
simultaneously, . should be considered to have served during this period under each of these

‘Governments,for a period proportionate to the cost which each Government incurred.

12. The allocation of pensionary charges of the staff of the Employment and Training
‘ Orgamsatlons between the Central and State Governments will be as follows :—

(8) For the period of service rerdered by a person for which pay was borne wholly
either by the State or the Central Government, the liability for pension for the
said period shall be of the Govemment concerned,

(b) For the period of service rendered by a person for which pay was borne by the
Central and State Governments in the proportion of 60 : 40 ; the liability for

pension for such period will be shared by the Govemment concerned in the
same proportion. '
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13, For the purpose of determining the share of pensionary charges payable by two
or more Governments, the service of the pensioner under the several Governments should be
expressed in terms of months, |5 days or more being regarded as a month. When the share
of pension debitable to a particular Government comes to less than rupees five it should be

neglected.

14, When an adjustment has to be made under these rules between two or more
Governments, it may, except as provided in Rule 19, be made either by the payment in lump
sum or in instalm-nts of the commuted value of pension, or in accordance with any special
errangement which may be concerted between the Governments concerned. The system of
fump sum adjustments of pensionary charges by payment of commuted value between the
Central Government and State  Governments is not, however, to be applied to pension which
gre subject to revision after retirement. In such cases the adjustments with the Governments
concerned should be made as pensions are paid with reference to the actual amounts paid.

15. In adjusting pensionary charges between two or more Governments by payment
of commuted value, the tables of present values prescribed respectively by the late Secretary
of State and by the President of India under Rule 7 of the Civil Pensions (Commutation)
Rules, should be employed. unless the Governments concerned mutually agree to employ

any other table—

() The table prescribed by the late Secretary of State should be used in the case
of—

(1) Civil Officers whose domicile at the time of their first appointment to Govern-
ment service was non—Asiatic and

(2) Officers of the Indian Army, Indian Medical Service, and Indian Navy and
Departmental and Warrant Officers, whose domicile at the time of their
first appointment to Government service was non-Asiatic.

(b) The table prescribed by the President of India, should be used in the case of—

(1) Civil Officers whose domicile at the time of their fist appointment to Go-
vernment service was Asiatic, and

(2) Officers of the Indian Army, Indian Medical Service, and Indian Navy, Depart-
mental and Warrant Officers (including Military Sub-Assistant Surgeons),

Non-Commissioned Officers and men of the Indian Army, whose domicile
at the time of their first appointment to Government service was Asiatic.

(¢) In respect of the portions of ¢heir pensions earned by periods of service under
State Governments or Civil Departments of the ~ Central Government, such other
Officers of the Defence Department whose pensions are governed by the Civil
Service Regulations should be treated as Civil Officers for the purposes of

clauses (a) (1) and (b) (1) of this rule.

16. The Defence Department’s share of a divisible pension should in all cases,
cxcepting those  falling under Rule 19, be extinguished by credit of the commuted value of

]
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'_that share to Central (Civil by debit to Defence, the adjustment being made as and when
each case arises. This procedure will have the effect of converting the Defence Department's
share of the divisible pension into one relating to Central (Civil) for all purposes and will not
in any way affect the arrangement that may be agreéd upon for the adjustment of pensions
between the Central and State Governments.

17. The provisions contained in the preceding rule will be applied conversely for the
settlement of the civil shares of military pensions which are not subject to revision after
retirement. That is to say, the civil share of a divisible pension debitable to State or to the
Central Government (Civil) will be extinguished by credit of the commuted value of that share
to Defence debit to Central (Civil), the adjustment being made as and when each case arises.
The Defence Account Officer will report periodically to the State Accountant-General the
amount of pensions paid in respect of cases where the arrangement between the Central and the
State Governments concerned for the adjustment of pensions is with reference to actual payments,
This report should also cover cases where a pension which has been adjusted, as provided in this
rule, 15 subsequently transferred for payment in the United Kingdom,

18. Pensionary charges of Government employees who have served under the Posts
and Telegraphs Department and another Department of the Central Government (with the
exception of the Railway Department) will, except in cases falling under Rule 19, be adjusted
in the following manner. In the case of such a pension sanctioned on or after Ist April, 1938,
if the actual monthly pension payments are not made at the Post Office and the Government
employee concerned was not borne on cadre of the  Posts and Telegraphs Department at the
time of reticement, the  Posts and Telegraphs Department will be debited with the capitalised
value of the share of pension debitable to it according to the length of service rendered in that

Department, and the entire pension will then becoma a  charge against Central Government
(Civil).

19. The system of adjustment between Governments or Departments by payment
of commuted value does not apply to pensions payable in England.

20. When a portion of a pension which is debitable to more than one Government
is commuted by payment of the capitalised value of a portion of his pension to the pensioner,
the amount commuted may be taken as being in absorption or reduction of the shares debitable
to the different Governments in the ordet in which those shares rise from the least to the
largest amount, except in the case of pensions paid by the Commonwealth Relations Office,
London, where the amount commuted is taken first in absorption or reduction of the share
debitable to Defence Estimates :— |

Thus, if, out of pension of Rs. 400 per month which i apportioned as follows \—

Rs.
Government A - 80
Government B e 100

Government C o 220
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: Rupees 100 is commuted, the commutation will have the effect of extinguishing the
share of Rs, 80 debitable to Government A and reducing from Rs. 100 to Rs. 80 the share
debitable to Government B.

The capitalised value of the amount commuted should, in"such a case, be debited to
Governments A and B in proportion to the amounts by which their monthly shares of the
pension have been reduced. - |

21. When the payment of a pension which was sanctioned after 3lst March, 1921,
and paid outside, India, is transférred to India, and the transfer involves the payment by

ong Government of a charge for which another Government is responsible the adjustment

of the charge will be effected in accordance with Rule 14, In-the reverse case of transfer
outside India of such a pension paid in India, the classification of the payments made out
of India will be the same as it was at the time of the transfer.

V—TIncidence of chiarges for Bonus in respect of Government ~employees who are employed
ont Bonus Terms and who serve under more than coe Government,

The Government to which a subscriber to a special  provident fund originally belongs
is primarily responsible for payment of bonus and interest on his subscriptions to the Fund.
When the services of a subscriber to such a fund ate lent to another Government. the borrowing
Government may be required to pay the bonus contribution to the lending Governm:nt under
such afrangément as may be settled between the two Governments concerned,

The recoveries from the  borrowing Government shall be classified as reduction of
charges under the major head “266—Pension and other Retirement Benefits,—Contribution

to Provident Fuqu.”

“Inthe case of Commercial Departments or Undertakings in which the payment of
bonus to Special Provident Funds is debited to working expenses, the recoveties should be
adjusted as reduction of charge under ths appropriate head of account concerned.

VI—-Incidence of Government 'cohtributibn‘ to the Indian Civil Service (Non—European
Members) Provident Fand,

The contribution payable in each case under Rule 6of the Indian Civil Service (Non-
European Members) Provident Fund Rulés should be apportioned among the Governmen(s
concerned in accordance with the principle laid down in rules regulating the incidence of
pensions. This rule applies also to officers borne on joint cadres.
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VII—Incidence of Family Pensions in respect of Armed Forces Officer and of Civil
Officers serving with the Armed Forces,

Family pensions in respect of Armed Forces Officer granted under Defence Services
Regulationsor Instructions whethér at the ordinary or other fates are debited to the Defence
Services Estimates, even though the officers concerned may have served under Civil Depatt-
ments of the Central or State Governments. Family pensions in respect of Armed Forces
Officers in civil employ granted under the provisions of section 11T of Chapter ~ XXXVIII of
the Civil Service Regulations or the Superior Civil Services (Extraordinary Pensions) Rules,
1936 or the Central Civil Services (Extraordinary Pensions) Rules or under similar rules -

framed by the State Governments are debited wholly to the Civil Department—Central or
State—as the case may be.

Family pensions in respect of Civil Officers serving with the Armed Forces either in a
civil capacity or otherwise, are debitable to the Defence Services Estimates.

C—OTHER CHARGES
VIIl—Incidence of expenditure involved in Audit and keeping gccounts.
The following rules govern the incidence of expenditure on Audit and Accounts:—~

(i)  Under Article 149 of the Constitution and the provisions of paragraph 13(1)
of the Audit and Accounts Order, 1936  (hereinafter referred to i these rules
as the Order), the Comptroller and ~ Auditor-General is responsible for the
audit of all expenditure from the revenues of the Union and of the States
and of certain accounts specified in the: Order. In  conducting such audit
the Comptroller and Auditor-General ~performs a statutory function entrusted
fo him and the cost of this function is a charge of the Central Government.

(ii) Besides the audit of expenditure from the revenues of the Union and of the
States and of certain accounts, as mentioned in Rule (i), the Comptroller and
Auditor-General niay be entrusted with  the audit of the accounts of “any
other authority.or body” by of under any law made by Parliament under the
provisions of Article 149 of the Constitution. The Cost of  such audit is re-
coverable from the authority or body whose accounts are audited.

Note.—The expession “any otherauthority or body” does notinclude ptivate commercialand quasle

commercial undertakings other then Govemment Companiesasdefined [nsecticn 617 of the Companies. Act,
1956 ln‘which Government of fadia may be participaticg,

(ifi) 1f a State Government requests  the Comptroller and Auditor-General to -
arrange for 2 more detailed or a local audit of expenditure transactions or
accounts which relate to or form part of the accounts of the State, the critetion
of deciding the incidence of the expenditure involved in such audit s whethes
ornotthe Comptroller and Auditor-General agrees to do the work as part
of his legitimate statutory- functions. If he does, the cost of the sudit should
be treated as a charge of the Central Goverament since what 1S invelved is an
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extension of audit for which the Comptroller and Auditor-General 15 statutorily
responsible, ‘The fact that such aduit is undertaken in a single State iS not a
decisive consideration in the apportionment of  cost as the extent of audit to be
conducted in any case is determined by the Comptroller and Audifor-General.

(iv)  The Comptroller and Auditor-General is not responsible ab initio for the
audit of any accounts mentioned in paragraph, 13(2) of the Order, but when
he undertakes the audit of any accounts he becomes statutorily responsible
for the work. In this casealso, the cost of auditis a charge of the Central

Government.

(v) The Comptroller and Auditor-General is rot statutorily responsible for
the audit of the accounts of local authorities (other than thosein relation to
the accounts of which specified duties have been entrusted to him by or under
any law made by Parliament) whose accounts do not constitute part of the
accounts of the Union or of any State and of the accounts of private commercial
and quas-commercial undertakings other than  Government Companies as
defined in section 617 of the Companies Act, 1956, in which Governments
in India may be patticipating, Such audit can be undertaken by the
Comptroller and Auditor-General only on a “consent” basis and on  such
terms and conditions as regards recovery of ost etc, as may be settled between
Yim and the Government concernéd,

Note.—Therecovery of costof audit of theaccountsof local bodiesfinstituticns that are wholly or largely
financed (rom grants-tn-ald orloans by Governmentshall be tegulated asfollows:~

()  Waerethe Camatrollerand Auditor-General [s thesole auditor for a local bodyjinstitution
whother under any law made by Parliament under Artlcle 149 ofthe Constituticn or on
consent basis under Article 9 of tfe Audit Code, charges wiltbe payablein fuil unless specifi-

cally waived by Government,

(i) ~ Where the local bodyfinstitution has fts own auditors - end audit by the Comptroller and
Auditor-General s conducted in addition with a view to safeguard Government
fnterests and to ensure that the grants or loans by Government have been utilised for the
purpose [or which they are given, the Comptroller and Auditor-Gereral will be acting (n
discharge of his statutory functfons and the audit will beat Goverament cost,

(vi)  Expenditure involved in keeping the accounts of State, in So far as the
responsibility for keeping such accounts remaing with the Comptroller and
Auditor-General under paragraph 11 of the Order, isa charge of the Central

Government.

The cost of keeping Such accounts of a State as are covered by the Initial and
Subsidiary Accounts Rules issued under paragraph 11(3) of the Orderisa
charge of the State concerned. Similarly, if in any State the Comptroller
and  Auditor-General is relieved of the responsibility for the keeping of the
accounts of any particular seryice or depattment of a State Goverament in
pursuance of patagtaph 11(2) oft the Order, the cost of keeping such accounts
will be a liability of the Governtuent of the State,

vil) The maintenance of the internal accounts of a depattment of a State is part of
the ordinary duties of a State Government and is, therefore, a responsibility

o — = " | [ERETN P e AR A AT P e et du &y
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of the State concerned, Thus, if the Comptroller and Auditor-General is
asked to scrutinis or advise on th¢ modification of an existing System of internal
accounts kept in a depattment of a State, such work can be undertaken by
him ona ‘consept’ basis and on s;}eciﬁed terms and Conditions as in Rule (v)
above.

IX—Incidence of Grants of Land and Alienations.

State Governments receive  compensation from the revenues of the Central Govern-
ments for all grants of land and assignments or remissions of land revenue sanctioned on oF
after the Ist April, 1921, in favour of officials and non-officials in recognition of exceptional
services rendered by them to the Central Government.

1. The value of compensation for grants of land, etc,, by the Defence Department
should be debited against the Defence Service Estimates,

2. All special pensions and Jagirs in the form of assignments of land revenues Sanc-
tioned for Military Officers on a date previous to the Ist April, 1921, under the Govern-
ment of India Special War Rewards Scheme should also be debited to the Defence Services
Estimates.

X—Incidence of the cost of Police Functions on Railways including the cost of protecting
Railway Bridges. '

1. Police functions on Railways are divided into three categoriesi—

(a) Crime—for which Civil Governments are entirely responsible and the expenses
of which these Governments have to pay;

(b) Order—for which Civil Governments are responsible but the expenses of which
Railways have to pay; and

(c) Watch and Ward—for which Railways bear both responsibility and cost.

Special requisitions on the police by Railways for (c) mustbe paid for by the later;
special requisitions for (a) beyond what a Civil Government Considers necessary should also
be debited to Railways. But Railways cannot be called upon to pay for special measures
under (a) which a Civil Government considers necessary,

2. The following rules regulate the incidence of the cost of protecting railway bridges:—

(1) Railway Bridges, in common with Railway goods and premises, will ordinarily
be protected by watchmen in the employ of the Railway concetned.

(2) Intheeventofthe replacement of these watchmen by military of police guards:—

(a) When the services of the military or police guards are placed at the disposal
of the Railway at the request of the Railway Administration, the cost of
the guaids will fall upon the Railway.
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(b) If the substitution is made on general grounds of Government policy and the
service i taken over by the Police, Defence Services or other Public Servxoe
Department as part of their regulat duties the charges will fall upon the
Government and will be debited to Police Defence Servxce or the Pubhc
Department concernéd, as the case may be.

XI—Incldence of cost (1) Forest Surveys carried out by the  Survey of Indls and @)
Forest maps prepared by that Depanment

Th € rules governing the incidence of the cost of (1) Forest Surveys carried out by the
Survey of India and (2) Forest maps prepared by that department are gwen in Chapter IX
of the Survey of the India Handbook of Topography.

XTi—Incidence of the charges relating to Mauinteaance and Demarcation of snd dispate
over Bonndaries,

The incidence of these charges between a Foreign Country and India s regulated by
the following principles:—

1. (3) Maintenance—Half the maintenance charges will be borne by the State concsened;
or for Union Territory by the Centee, the other half  being rét'ov:red, as far
as practicable, from the Foreign Country, failing which, ‘the Foreign Country’s
share will be borne by the Central Goverament.

(b) Demarcation and Disputes Charges relating to demarcation of boundaties and
boundary disputes will be boroe by th Ceniral Goveromeat under Entry 10
of the Union List, subject to such recovery as maybe made from the Foreign -
Country. !

Note. l-me attangement fn )&bowmlts application to Nepal wmbmbjectms ccialarran
ments worked out in consultation wt&h(taha Nepal Government, N@ = >

Note 2.~Ths shate of thy Bhutan Governmant for minmad dsmmﬁon of and dispute over,
boun tarigs wiiibe hmskﬂmai Govemment for the pusem e

pr sireams. ot ol valr cawses from the bondary and whet the

tamm "nwmy axﬁ peasxqm scoveed on boall of 8- Go-
nploy ...flmfmmmwmmthv&mt (Conteal or State) under -
peemanentl WﬁﬁmW«?hﬂtfmﬁofW geryice,
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2. Contributions towards the leave and pension of Militaty Officers and others in
permanent Military employ, in teniporary Civil employ, should be adjusted in the Defence
Services accounts while the contributions in respect of such officers in permanent Civil employ
should be credited to Civil Estimates. Whena Government employee on whose behalf the
contributions are received belongs to the Posts and Telegraphs Department or Railways,
the credits should be passed on the Department concerned.

XIV. Rents to be charged for residence of one Government occupied by an employee of
another Government. :

The Punjab Government and the Governments of Madras, Utter Pradesh, Assam,
Madhya Pradesh, Andhra Pradesh and Central Government have mutually agreed that when
an employet of one of these Governments occupies by official arrangement, a residence, »
provided by any of these Governments the latter Government will claim no more than the
rent which would be recoverable from the Government employee if he were serving under its
administrative control. In other words neither Government is to be called upon to make good
to the other the difference betwesn the standatd rent and the rent actually recovered.

The convention with the Governments of Bombay, West Bengal, Bihat and Orissa
is that the Government providing the residence will claim from the Government employee a
rent which would be recoverable from him if he were serving under its administrative control,
and the difference, if any, between the: rent recovered from him and the standard rent fixed
for the residence under the rules of the providing Government will be paid by the Government
under whose administrative control he is serving,

When Government employees of the Punjab Government occupy residential accoms
modation provided by Railway Administrations or Railway Officers .occupy residential
accommodation provided by the Punjab Government , recovery of rent will be limited to 6 per
cent on the capital cost excluding the cost of land, subject to 10 per cent of their pay, provided
that in the case of buildings provided by Railway Administrations on their own premisés for
Railway Police, Railway Administrations will, with effect from 1Ist April, 1937, debt the
Punjab Government with the full standard rent (i.. rent calculated on actual capital cost)
for all Railway buildings occupied by the “Ordes” police staff (including Supervising staff),
the Punjab Government debiting the Railways:—

(1) With the difference between, the standard rent and actual rent recoveted in the case
of staff other than Supervising; and

(2) 1/4th of this difference in the case of supervising staff.
E—SPECIAL ARRANGEMENT RELATING TO PUNJAB

XV. Incidence of charge in respect of Government employees whose services are leat
by one Government to another for short periods not exceeding two weeks, without
being formally transferred from the lending to borrowing Goverament,

The Punjab Governnfent and the various State Governments and “Central Government
bave mutually agreed to the following reciprocal arrangements in respect of short-term depu-
tations not exceeding two weeks during which the Government employee concerned will not
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be transferred formally from service under the lending Government to service upder the
Yorrowing Government.

2. The cases in which duties of a casual nature are performed by an officer of onc
Government for another Government, the officer remaining in the employment of his own
Government, can be divided into the following two categories:—

(i) Where the officer is required to devote his wholetime attention to such  dutics;
(i) Where he can perform them in addition to his own duties.

3. In cases faliing in category (i) referred to above, the borrowing Government
shall pay travelling allowance and such honorarium as the two Governments concerned may
mutually agree for payment to the officer concerned. In addition to this, the borrowing
Government should be required to pay the lending Goverament in respect of the officer’s pay
and allowance as follows:—

(a) Where the period of deputation does not exceed 7 days, the lending Govern-
ment should recover at its discretion from the borrowing Government, the
pay of the lent officer,

(b) Where the period of deputation exceeds 7 days, the recovery to bemade from the
borrowing Govetnment, should, besides the travelling allowance and a suitable
honorarium which the two Goveraments may mutually agree for payment to
the officer concerned, also cover the pay, leave and pension Contributions
of the officer. Instead of making meticulous calculations in éach individual
case, the additional recovery may take the shape of a lump sum contribution
equal to 1-1/4th times the pay of the officer which will suffice to cover the
pay. leave and pension contributions of the officer concerned.

4. Incases falling in category (ii) referred to, in paragraph 2 above, the lending Govern-
ment should not claim anything on acconnt of pay, leave and pension of the officer, butif the
additional duties to be performed are sufficieatly onetous, it may ask the borrowing Govern.
meat to pay a suitable honorarium to the officer concerned,

5. Where he period of deputation ¢xceeds 14 days the borrowing Government should -
be regarded as formally employing the officer and should be rasponsible for pay, leave and
passage contributions, efc. under the rules in the foregoing sactions of this Appendix.

6. Inno case will the lending Government appropriate to itself any portions of the
‘honorarium paid to its officer by the borrowing Government.

N,Ofela-'-Tha above mentioned instryctions will also apply mutatis smutardis in the cases of officers of
th® Punjab Governmentwhosesetvices are lent to Union Tetritory for periods not €xceeding two weeks, With
referencety paragraph 3 (3) above, it is laid" down that wheretheperiod of deputation does not exceed 7 days
andthe Pupjab Goveramentare vitgllyinte:ested in lepdingthe services of their officer tog Upion Temitely
10 Py shoyld be charged from that State. In cases, however, where the Pupjab Gover:mert :fe not vitally
interested in lending the services of theirofficer Goveroment should geperally charge pay in addition to the
tavelling allowan<e and , Suitable hogorarium for the officer himself,

. Note 2 —Officersof the commercialdepartments of one Governmentto another are irclycca within the
Putviow of the above instryctions, while an officer of one Governmené swmmoned g a witness by a Couwrt
of laWip another Stateisexcluded fromthe scope.
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APPENDIX--4
[Rel'erréd to in P.FRs, 244 () and 2.45]
General Rules 2nd Principles relating to Contracts

The following general principles have been [aid down for the guidance of authoritics
which have to enter into contracts o agreements involving expenditure. from Public Funds:=

(1) The terms of a contract must be precise and definite, and there must be no ‘room for
ambiguity or misconstiuction therein.

Note 1.—In maiking agreements with cr in favour of any peron, ffom Company, Syngicate, municis
pality orother public body forany concession, grantor leaseof 1and, of mineral orforestmghts, or of ight fo
water power, or of right of way or other easement or of any privilegein respect of land, of mineral or forest
rights, of tights to water power orof any easement,the deed of conCession or the agreements, if the nights
under itaretransfer.ble myst be so framed that it will bebeyopd the power of grantees or contractees to
transfer their rights or any part of them except with the sanction of the competept authority.

Allsuch concessions and agreements will furtherbe subject to any Specizlprovision madeby the Compe
etent quthority to meet particular Classes of Cases.

Note 2.—When contractislikely to enduzeforaperiod of more than 5 years, it should where feasible

includs provision forunconditional power ofrevocation, or cancellytion by Government ot anytime on the
expify of six mopthsnotice to thyt effect,

(2) As far as possible, legal and financial advice should be taken inthe drafting of
contracts before they are finally entered into.

Note.~No Coatract or agreement to execyte a Contract shoylé be executed or enteredin to andno
tenders for A contryct should be accepted without previous copSultation with theDepartment of Firance if

expenditure of moncy or abandonment of revenye isinvolved thereby for which previous consultation with the
Department of Finance 1S required.

(3) Standard forms of contracts should be adopted, ~wherever possible, the terms to
be subject to adequate prior scrutiny.

(4) The terms of a contract once enteted into should not be materially varied without
the previous consent of the competent financial authority, No payment to contractors by
way of compensation, or- otherwise outside the strict terms of the contract or in excess of

the contract rates my be author'sed without the previous approval of the Department of
Finance.

(5) No contract invoiving an uncertain or indefinite liability or any condition of an
unusual character should be entered into without the previous consent of the competent
financial authority.

(6) Whenever practicable and advantageous, contracts should be placed only after
tenders have been openly invited and, in cases where the lowest teadet is not accepted, reasons
should be recorded, In selccting the tender to be accepted, the financial status of the individuals
and firms tandering must be taken into consideration in addition to all other relevant factors.

(7) Even in cases where a formal written contract is not made, no order for supplies
etc., should be placed without at least & written agreement to the price.
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(8) Provision must be made in contracts for  safeguarding Government property en-
trusted to a contractor.

(9) The Accountant-General has power to examine Contracts and to  bring before the
Public Accounts Committee any cases where competitive tenders have not been Sought, of--
where high tenders, have been accepted, or where other irregularities in procedure have come
to light.

(10) The instructions given in the Annexure to this part of the Appendix should be
carefully observed in drawing up instruments relating to immovabie property .

These principles will apply to all conteacts involving expenditure from State revenues,
and should be carefully observed by all Govetament employees who have to enter into such

contracts on behalf of Government.
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ANNEXURE

Instructions to Government cmploYees concerned with the drawing up Instroments
relating to Immoyable Property

1. Many of the old printed forms still in use refer to “The Secretary of State for
India in Council (hereinafter referred to as the vendor, lessor, etc.)” wherever such words
occur they should be altered to “the Governor of the Punjab (hereinafter called the
Governor)”, und consequential alterations should be made throughout the draft,

2. (i) Most standard forms refer to the other party as a single individual with the
usual particulars of parentage, caste and residence. When the Instrument is in favour of a
body of persons, the heading will have to be altered, and particular care is needed to ensure
- that this §s don€ correctly.

(ii) In the first place, the exact nature of the body must be ascertained, and the des-
cription must be entered in the draft, €.g. “a firm carrying on business in partnership through
A, B, one of the partners, or a company, association o society incorporated or registered
under the provisions of section —of Act—". When the party is a company the address of -
the registered office should be given.

3. Govemment employess executing deeds on  behalf of Government should distin «
guish between the power merely to sign such deeds and the power to grant leases, etc., without
reference to Government. If the power to make a grant has not been delegated, reference
should be given to the orders of Government itself. If the power has been delegated, a refer-
énce should be made to the order of delegation.

4, (i) If a lease is to be executed on behalf of a corporation, there must be either a
resolution of the governing body, or some other form of authorisation, and there should also
be an inspection of the articles of association or the bye-laws to show that the execution of the
document by the person Signing it is in order.

(if) When the deed is in favour of an incorporated body the agreement iS with the body
itself, and should be so expressed. A common mistake i to describe the agreement as being
made with the managér or managing body. Such eéxpression should be avoided.

5. When the deed is in favour of a firm, the agreement is with the actual partners
trading under the name of the firm, and not in favour of any legal person as apart from the
partners individually. For this reason, it is important that the names of the partners should
b¢ known and that it should also be known whether the party executing the lease has power to
bind the partners, Patticular caution is needed when the deed relates to land, as the powers of
partners to bind each other in this respect ate strictly limited, |

6. As the standasd forms usually provide for execution by a single individual on
behalf a copy of the moa usual forms of execation for other transactions is attached.
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The appropriate form should be included in the draft; and if any particular difficulty arises it
should be specifically refersed to the Legal kemembrancer.

7. All references to specified sums of money, terms of  years and so on should invariably
be expressed in words, and not in figures.  Abbreviations should be used as Little as possible.

8. Schedules, maps and plans form part of a draft, and should always be included in
any draft which i to be sent to the Legal Remembrancer for scrutiny.
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FORMS FOR EXECUTION
1. (Tn the case of a Firm*) :—

Signed by the above mentioned firm of— :
through partner of the said firm,

N. B —The form of execution by the second party, a vendee, should be onc in the appropriate form as
follows :—

In the presence of—
Signature
Address
Description
Signatyre
Address
Description

N.B.—The Collector should satisfy himself from a partncrship deed or otherwise that the cxecutant
has fufl power assuch to bind the firm,—vide scction 58(d) of the Indian Partnership Act, 1932; failing
which a special power-of-attorncy should be demanded from absent partners in favour of the person signing,
which should be retained with Government's copy of the conveyane,

2. (Inthecasc of a Society) :—

The seal of the (the Society
hereinbefore referced to) was hereunto affixed by virtue of aresolution of the Governing
- Committee No. , dated the

day of 19 . In the presence of —

k P

.~

Member of the Governing Committee,
Member of the Governing Committee.

Member of the Governing Committee ,

3. (In thecase of a Company) —

The seal of the Company, Limited, was affixed by virtuc of the resolution

of the Board No. , dated the
day of 19 . In the presence of—=
Director
Director

Secret}qx

“Nigne or names of vendee firm or partner thezen®
A
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N.B—In thecase of cither asocicty under Act XXI of 1860, or I or 1912 of a company incor-
porated undet the Companies Act, the Collector should require a copy of the resolution above referrcd
to certified correct (cither by one of the members of the Governing Committce of the Society or bva
Director or a Secretary of the Company, as the case may be) authorising the particular exccutant or ext-
cutants 1o sign or to affix the scal. It is, however, not necessary for the persons mentioned — above  always
to execute the conveyance themselves, and it is some times not convenient for them to do s in person
as itinvolves all the officers in question appearing before the Sub-Registrar and bringing  with them the
scal of the Society or Company. If they so desire they may execute a special power-ofattorncy  authorssing
any respectable person preferably onc of their own body to doall things neccssary for the  Single  transac-
tions, viz., “the completion of the conveyanace” which will be referred to in the preamble to such O
of-altorney, In that case the power-of-attorney will require to be cxecuted on paper sfamped at  Rs =
?(;‘%lflhous’h it need not be registered or authenticated by the Sub-Registrar (vide circular No 4%

/1130, from the Inspector-General of Registration, Punjab, dated 7th August, 1933)—the Collector may
fQuire the same to have boen altested under section 85 of the Indian Evidence Act, Where the conveyance is
oxecuted by an Attorney it will be presented for registration by the Attorney,

B\






APPENDIX~5
(Referred to in Rule 2.48)
Destruction of Record

GENERAL

The destruction of records (including correspondence) connected with accounts is goveracd
by the following rules and such other subsidiary rules comsistent therewith, as may be
prescribed by Goveroment with the concurrence of the Accountant-General :—

(a) The following record should on no account be destroyed :—

Records connected with expenditure which is within the period of limitation fixed
by law.

Records connected with expenditure on ptojects, schemes, or works not comple-
ted, although beyond the period of limitation .

Records connected with claims to service and personal matters affecting persons
in the service,

Orders and- sanctions of a°permanent character until révised.

(b) The following should be presetved for not less than the periods specified against

them =
Deription Period of preservation exprossed in completo
: years.
(i) Register of contingent
expenditure 5

(i1} Sub-vouchers relating to
contingent charges :~

(a) not exceeding Rs; 50 1 1Provided that where local check is exercised
(b) exceading Rs. 50 3 b by departmental authorities or by A.G.’s
J Offtce, sub-vouchers should not be destroy -

‘ed until audit for the relevant period has
been conducted and objections settled.

(iii) Detailed budget estimates of
an office 5

(iv) Travelling Allowance Bills $
and acquittance rolls rejat-
ing thereto

(v) Service book of Government 5 years from the date of resignation.
employee

41




42

APPENDIX-$

(b) Service book of Government (i) § yearsif no case is pending in any coutt.
employee who has been
retrenched/removed/
dismissed.

(11) 3 years after final judgement uader the
normal course of law, that is the last
judgement of  judgement of the highest
court as established by law where the
court has upheld the Government’s
decision to = retrench/remove/dismiss  the
Government employee concerned.

() Service book of Government 25 yearsfrom the date of retirement/death .
employes who retires from
service/dies while in service,

Note' —Bofore actua] destructlon (¢t should beensured that pension/provident fund eases of the pérsons
to whom the Service Books relate, have beea finallsed.
(vi) Leave accounts of non-gazetted 10 years after death or S years after
Goverament employees, retirement.

(vii) Statement of monthly pto- 2
gressive  expenditure  and
corespondence relating to
discrepencies in figures

(viii) Pay bills and = acquittance 35
rolls, wher¢ these ar¢ main-
tained separately, of Go-
vernment  employees for
whom no service books or
service rolls are maintain€d.

(ix) Pay bills of other classes of 6
Government employees and
acquittance rolls for pay
and allowance (other than
travelling allowance).

(x) Muster Rolls. Such period as may be prescribed in this
behalf under the departmental regulations
subject to the minimum of 3 years exclud-
ing the year of payment,

(xi) Cash books maintained by 10
Drawing and Disbursing
Officer.
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>

(xii) Nominations telating to fanaily
pension and D.C.R. gtatuity
received under Liberalised
Pension Rules. If the gra- .
tuity andfor family pension
are paid (—

(@) to minors. 30

(b) to other than minors not in 30
accordance with the order
in which nominations have
been made.

() to other than minors in 6 years after the payment of death-cum-
accordance with the order retirement gratuity or the last instalment of
io which nomination has family pension has been paid.
been made. |

(xiii) Provideat Fund Nominations.  Same as in the case of (xii) above .

(xiv) Paid cheques returned by the 5
Bank to the Audit/Accounts
Office.

(xv) Cases in which invalid 25 or three years after the death of pensioner.
pension have been sanc-
tioned.

(xvi) Other pension cases. 5 years after retirement.

Note 1.—The periods of preservation of accounts records in  Public Works Offices are prescribed
separately by Govemment,

Note 2.—Before any pay bills are destroyed, the periods of temporary  and officiating  service recorded
in the service books or service rolls (asthe case may be) ofthe Government employee
concerned should be verified by the head of the office from the pay billsand  the fact of such
verification should be recorded under proper attestation in  the service books or serviee rolls
(as the case may be). In regard to temporary and officiating service, the head of the office
should also invariably give mecessry particulars with reference to rules 3:19 and 3-20
of the Punjab Civil Services Rules, Volume II, with the view to enable the Audit Office to
decide later on by reference merely tosuch particulars whether the temporary or officiating
service will qualify for pension or not. For example, in the case of officiating service, the
gature of the vacancy in which the Government employee officiated aod in the case of tem-
porary service whether the temporary post was subsequently made permanent should be stated.

(c) Where a minimum period after which any record may be destroyed has been
prescribed, the Head of a Department, the Divisional or District Officev
may order in writing the destruction of such record in their own and subor-
dinate offices on the expiry of that period counting. from the last day of tho
latest official year covered by the récord.
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i

(d) In regard to land presented to Government in the form of rent-free leases for
specific purposes,  the departmental file regarding negotiations with the
owners of land for such Ieases should not, in the interestof lessor and lessee
be destroyed until the land s rotucned by the department concerned to the
owners or their suceessors.

(¢) Heads of Departments are competent to sanction the destruction of such other
records in their own and subordinate offices as may be considered uscless
but a list of such records as properly appertain to the accounts audited by the
Accountant-General should be forwarded to him for his concurrence in their
destruction before the destruction s ordered by the Head of Department.

(f) Full details should be maintained permanently, in each office, of all records des:
troyed from time to time.



APPENDIX—6
[Referred toin P.F.R. 5.5(d)

Form of Bond indemnity for drawing pay, pensions, annuitics etc,

This ladenture made the day of one thowsand nin¢ hunded
and between

(1)
(2)
(3)

carrying on business in partnership under the style or firm of' or
incorporated under the

..........................

.................... Companies Act and having their registered
BB e ke Bt oy (hereinafter referred to as the firm/company
which expression shall where the context admits be deemed to nclude their executors and
administrators or representatives and their successors in business under the Rameor any other
style or name) of the one part and THE GOYERNOR OF THE PUNJAB (hereinafter
referred to as the Governor) of the other part.

WHEREAS th¢ firm/company have been in the habit of recciving on account of their
customers pay, pension, annuities, allowances or other payments {rom funds administered by of

on bebalf of the Goveraor including pensions payable on behalf of othir Goveraments [rom the
various official whose duty it is to disburse such payments

upon the production at the
Accountant General, Punjab

time of such paymeat of a certificate to the eftect that the person on whose behalf such payment

was Claimed was then alive and, in the cast of a pensioner, also of a certificate of non-employ-
ment according to prescribed rules.

AND WHEREAS in order to save time and expense in obtaining payment of such sums
the Governor has agreed to allow such payments to be from time to time made as they fall
due without requiring the production of the said certificate save  certificate of non-employment

firm
according to prescribed ruled singed by a representative of the—————upon being indemnificd
company
firm

by the

—against-any loss by reason of such payments aforesaid on account of any
company
firm
officer who tay at the date of such payment be deceased and upon the ————~—-——entering
company
fiem:
into fuch an agreemeut ag is hereinafter contained which the

—has agreed to do ;
company

43
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NOW THIS INDENTURE WITNESSETH that in pursuance said agresment and
firm

in consideration of the premises the— ——for themselves and theie succes-
conpany

. sors hereby convenant with the Governor and his successors that so long as the Governor shall
allow such payments as aforesaid to be made without requiring the production of the certificates

fitm

hereinbefore referred to subject nevertheless as heréinafter provided the will within seven
¢ompany
days from the tim¢ when they shall have received notice of the death of any customer for the
firm
receipt of or on whose behalf the ~————~--—may have received any such paymentd
company
as aforesaid communicate the date of such death to the official for the time being responsible for
firm
the payments to such decoased person and further that the——=——will immediately after
company

the expiration of the said period of seven days repay and refund to the Governor so much of
any money which may have been recsived from disbursing official as aforésaid on behalf of
such deceased customer as aforesaid as shall be in excess of the amount of the pay, pension,

annuity, allowance of other payments as the case may be to which deceased customer was
entitled up to the date of his decease.

AND ALSO that if and whenever any change in the constitution of the firm shall  happen
whether by death or retirement of any member thereof or the introduction or occasion of a new
member or members thereof or otherwise howsoever the firm will on every such occasion within 1
davs after the change shal! have occutred give notice in writing to the Governor of the same having
happened with full particilars thereof including the full name or names of ary new m:mb2r or
members 5o introduced qs aforesaid and in every case where any such introduction has taken place
will as soon as may be hereafter on being so required by the Governor procure new member or

members introduced 1o enter into a fresh bond in the same form as these presents either alone or
jointly with all the original or remaining members of the firm;

Provided ALWAYS AND IT [S HEREBY AGREED and declared that the atrange-
ment hereby made shall not be determined except by express notice in that behalf given as next
hereinafter provided. PROVIDED ALWAYS IT IS HEREBY FURTHER AGREED AND

firm
DECLARED that €ither the———— ot the Governor shall be entitled to determine the arrange-
company
ment hereby made on giving to the other 14 days notice in writing in that behalf and on the
expiration of such 14 days this aerangement shall determine and the liability of the
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firm

under the covenant herein contained shall ceasein respect of any such payments ay

company
aforesaid made after that date but pothing herein contained shall be deemed to exoncrate ot

firm

rélease the
company

such payments as aforesaid made prior to that date. PROVIDED ALWAYS and it is hereby fur-

firm

rom their liability under the covenant herein contained in respect of any

ther agreed and declared that in the case of pensions the — will according to prescribed
¢)mpany

tules once in every year furnish to the Governor or the
official or officials respansible for the paymtent of the such pension ,
a certificate by one of the parsons

Accauntant General, Punjab

prescribed by the said rules of th2 life of each p2nsionar whase psnsion is paidto the firm
and a certificate of non-employment signed by the pensioner himself, AND ANOTHER that
any ol the said officia ] whose

nothing herein contained shall be deemed to preclude the Governor or
the Accoun'ant General

duty it is to make such payments as aforesaid
— from requiring the production of certificates

Punjab.

in proof of the life of any particular person or petsons entitled to receive such payments as
such officials

aforesaid if the Governor or shall deem it necessaty nor shall
the Accountant-General

firm’s
the ————arrangement made by these presents be deemed to be thereby terminated,
company's
In witness where of the said parties have hereunto set their respective hands and seals the day
and year first above written.

An incorporated firm ¢xecutlng the bond may deleted ‘the words in italics
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APPENDIX—7
(Referred to in rule 59

+ Extract from sab-section (1) of Section 60 of the Code of Civil Procedure 1908, as amend-

ed by the Code of Civil Procedure (Amendment) Act, 1976 brought into force from Ist
February, 1977.

“60 (1) the following property is liableto attachment.............. in ¢xecution
of decree :

Provided that the following particulars shall not be liable to such attachment
.......................... namoly :—

(i) salarytothe extent of the first four hundred tnpees and two-thirds of the remain.
der in execution of any decree other than a decree for maintenance :

Provided that where any part of such portion of thesalary as is liable to attachment
has been under attachment, whether continuously or intermittently for atotal period of twenty
four months, such portion shall be .exempt from attachment until the expiry of a fusther
period of twelve months. and, where such attachment has been made in execution of one
and the samedecree, shall, after the attachment has continued for a total period of twenty
four months, be finally exempt from attachment in execution of that decree :

(i-2) one-third of the salary in execution of any decree foi maintenance :
* * * ¥ *

(1) Any allowance forming part of the emoluments of any servant of the Govern-

1 Dot B ke ~which the appropriate Government may by notification in the
official Gazette declare to be exempt from attachment and any subsistence grant ot allo-
wance made to any suchservant.................. while wunder suspension :

b 3 ® 3 * 3 *

Explanation 2.—In clause (i)and (i-a) ‘salary’ means the total monthly emoluments
excluding any allowance declared exempt from attachment under «the provisions of clause
(¢) derived by a person from his employment whether on duty, or on leave.

Explanation 3.—In clause (1) appropriate Government'" means.—

(1) as respects any person in the service of the Central Government. ..........
the Central Government.

(i) as respects any other servant of the Government or a servant of any other
local authority, the State Government.

Explanation 4.—For the purposes of this proviso “Wages™ includes bonus®and
‘) abourer’’ incfudes a skilled, unskilled or semi-skilled labourers.

Note 2.—The following declarations have been issued by the Central Government and adopted by
t}lxe Stgte Government, under ciause (¢) of the proviso to sub-section (1) of Section 60 of the Cude of Cisil
rocequre 1 —

(1) The following allowances payable to any public officer in the service f ‘the Government, or

any servant of a Railway, or of a Cantonment Authority or 3 Port Authority of amajor port, shall
exempted from attachment by order of a court :—

(i) all kinds of travelling allowances.

(ii) all kinds of conveyance allowances.

49
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(iif) all allowances granted for meeting the cost of—
(a) uniforms, and

(b) rations,

(i) allowances granted as compensation for higher cost of living in localities considered by the
Government to be expensive localities, including: hill Stations,

(v) ali house-rent allowances,

(vi) dearness allowance of any other allowance granted to provide relief against the increased cost
of living. .

(vii) a foreign allowance or frais-de representation in the case of Diplomatic Missions, asaigtcd to
officers serving in posts abroad.

(viii) Children’s Education Allowance (whether described as such or 8y children education asgatance
or any other manner)

(ix) all amounts paid by way of reimbursement'ol medical expenses,

_ Nate 3 —Dearness pay, which is really 8 part of the dearness allowance and is traated &4 pay for
certain specific purposes only, is also exempt from attachment by order of a Court,
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(Referred to in note 3to P.F.R.8.3 and P.F.R. 15.2)

Procedure and Rules for the purchase of stores by all Departments and Officers of the
Government of Punjab.

Preamble—The main feature of these rules consists in the assertion of a definite preference
for stores produced and manufactured wholly or partially in India, in general and the Punjab,
in particular and of the utilisation of the agency of the Punjab Stores Department in respect o f
purchases of stores by all departments of the State of Punjab.

(ii) The departments of State shall go in for products of cottage and small-scale industries
of theState of Punjab in preference to the marufactured goods of large-scale industries of equal
standatd even if the price of the former is higher but subject to a limit as may be fixed by the
Government from time to time.  The first preference shall be extended to the products of
Government owned industries carried on in Government Work Centres, Industrial Co-operative
Societies, Jails, Reformatory Settlementsand Industrial Institutions  and Schools in the
Punjab.

(iii) For the development of Industries to the utmost exteat, the following order of
preference shall be maintained consistent with economy and efficiency:—

(a) In case of raw-material—(i) Raw material ~produced in the Punjab shall be purchased
in, preference to that produced in other States of India;

(if) Raw material produced in other States of India shall be purchased in preference to
impofted material.

(b) In case of manufactured goods.—(i) The products of cottage and small-scale
industries of Punjab shall be purchased in preference to the products of cottage and
small-scale industries of other States and the products of large-scale industries.

(ii) Articles manufactured jn tho Punjab shali be purchased in preference to articles
manufactuted in other States of India.

(iii) Articles manufactured in other States of India shall be purchased in preference to
imported  goods.

(iv) Articles of foreign manufacture held in stock in India shall be purchased in preferonco
to itéms fo be imported.

(v) Articles manufactured abroad shall be imported  in Special cases only, when suitable
Indian products are not available,

(vi) In the case of articles manufactuced abroad  which have to be imported, prefersnce
will be given to the Commonwealth Countries,

() In case of goods manufactured in India—Care to be taken to purchase—(i) Articles manu-
factuted in India from raw-material ptoduced in India in preference to articles manufacturab
from imported materials; and
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(i1) Articles wholly or partially manufuctured in  India from  imported materia in
peeference to imported goods.

In pacsuance of this policy the following ruls arc prescribed and except in the case of
those stores and articles for the purchase of which  special orders are issucd by the Punjab
Government, these rules shall be applicable to all — purchases of stores made through the Punjab
Stores Department and to all purchases of stores made by the  Heads of Departments and other
officers —

Rule 1.—All articlgs covered under the definition of stores,  shall be purchased through
the Punjab Stores Department cxcept where otherwise provided in these rules, or elsewhere.
(Annesure 1.

Rule 2.—The purchase of country-made  machinery, imported machinery and equipment
and all other stores available ex-stock in [ndia shall be made through the Punjab Stores De-
partment,  Where value of machinery or stores  exceeds Rs. 2 lacs and it is necessarily of
imported origin, the tenders shall be invited through the Director-General of Supplies and
Disposals,

Rule 3.—The indents on the Punjab Stores Department shall be placed a3 soon as allot-
ment of funds is received and not held back till the close of financial year when there is always a
great rush of indents which possibly cannot be coped with by the Punjab Stores Organisation.
Indents received after Sth February of each year shall not be entertained by the Stores Organi-
sation for arranging supply within the current financial year as it ordinarily takes 6/8 weeks to
finalise a purchase case.

Rule 4.—Indents with complete specifications and drawings in accordance with
which the stores are required shall be placed with the Punjab Stores Department.  If no speci-
fications or drawings exist, the indenting officer shall indicate if stores of trade pattern are
acceptable. In case of un-common itéms an approved sampie or pattecn shall be furnished for gui-
dance. A reference to previous supply shall be made whenthe same stores are requiled again
but in no case shail particular make or brand be insisted upon, as this restricts competition to
the disadvantage of buying departments,

Rule S5.—(i) The Heads of Departments shall consolidate their normal and recurring
requirements of stores or materials and place indents on the Controller of Stores in a consolida-
ted form, but categorised as ‘stores’, as in Anexure {. In emergent cases direct indents from
.subordinate officers as nominated by Heads of Departments from time to time shall be
entertained by the Controller of Stores.

fii) While placing the indents, the Indenting Officers shall certify that necessary fund$
exist to meet the liability and that competent sanction to theé putchase has been obtained by
them.

Rule 6.—Indenting Officers can indicate the time to be  allowed to tenders for Submission
of their tendars, [n case a material is * > be specially impotted, they should take into considera-
tion the time required by various firms to obtain the prices from abroad.
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Rule 7.—Tenders/quotations shall be invited by the authority competent to do so.
Wherever it is not in the public interest to call tenders ~or quotations, the State Government
in the Industries Department may dispense with procedure by an order in writing,

Explanation—The value of articles to be purchased without inviting tenders shall not
exceed Rs. 100 and the total valut of such purchases made during financial year shall not
exceed Rs. §,000.

Rule 8.—(7) All indents valuing Rs. 5,000 or over shall be advertised by the Punjab
Stores Department in the press in a consolidated tender notice. Copies of tender notices
shall simultaneously be forwarded to makers or their branch offices in India or accredited
agents whose lists are sent by the Indenting Officer as also those suppliets whose addressas
happen to be available on approved list of the Punjab Stores Department. It shall invariably
be specified in the tender notice that the power is reserved to reject any or all the tenders received
without the assignment of a reason. Further more, the tenderers shall initial all corrections to
the tender and non-compliance with this condition, will render the tenders liable to rejection

(ii) The advertisement shall be issued and regulated in the manner prestribed by Govern-
ment from time to time. -

(iii) The consolidated advertisements should be published regularly on 15th and the
last date of each month. Special advertisement, however, for emergent demands may be
issued by the Controller of Stores from time to time,

(iv) A period of 3 weeks from the date of  publication shall be given for the receipt of
tenders except in case of urgent demands where the period may be reduced to 2 weeks,

(v) The tenders shall be collected in a locked box to be opened on the day - fixed for the
purpose.

(vi) The tenders shall be opened by a panel of 3 gazetted officers of which 2 will be from
the Stores Organisation and one local Magistrate to be nominated by the local Deputy Commis-
sioner. The Punjab Stores Department will intimate to the local Deputy Commissioner the
date fixed for opening of tenders at least a fortnight in advance to cnable him to depute a
Magistrate,

(vii) If no Magistrate is available then the tenders may be opened by a panel of 3
gazetted officers of Stores Department. The tenders received till the fixed time and date will
be opened by the panel of officers who shall sign all sheets in the tender forms where rates
are given and in the presence of such tendsrers who may be present at the opening.

\

(viii) All altetations or cuttings in the tenders shall be initialed by the panel officers.

(ix) All samples received from the tenderers shall be entered in a register and shall bo
properly secured, labelled and signed by the members of the panel.

Rule 9.—The tenders shall ba submitted in a sealed cover duly superscribed giving the
serial number of the tender and the date of opening and addressed to the Controller of Stores,|
Punjab.




54 APPENDIX—8

Rule 10,—After the receipt of tenders comparative  statement of rates shall be prepared
by the Stores Department and forwarded to the Indenting Officer concerned for his comments
where the decision cannot b taken independently by the Stores Organisation. The Indenting
Officar, shall return the tenders along with his comments within 2 weeks of their recgipt.

Rule 11.~Due consideration shall be given to the views of Indenting Officer and when it
is not proposed to accept such recommendations the views of his next higher authority shall
be obtained before rejecting his recommendations.

(i) When it is necessary to accept tenders other than the lowest the Indenting Officer
shall obtain the approvalof the neat higher authority before returningthe tenders to the

Controller of Stores,

(i1i) In the Stores Purchase Orgainsation the powers for acceptance of tenders shall
be exercised as may be approved by Government from time to time and above the limits so
prescribed, prior approval of Government, in the Industries Department, shall be obtained

whose authority shall be final.

Rule 12.—Normally earnest money shall be deposited by the tenderers with their tenders.
As, however, this involves difficulties and a good deal of extra labour on the part of tenderers,
the alternative procedure of maintaining the approved list of contractors where they deposit
appropriate permanent earnest money should be followed by the Punjab Stores Department.

(ii) When big firms do not comply with this requirement or certify that they have already
deposited the security with the Director-General of Supplies and Disposals or are registered
with that Organisation, the question of foregoing the earnest money or of asking the firms to
deposit it immediately may be gone into in individual cases. Tenders of big firms should not
be rejected merely because they do not deposit earnest money along with the tenders. The
officer competent to accept the tender shall be competent to waive this condition.

(iii) To arrange supply of stores valuing less than Rs. 5,000 where quotations are invited,
the tenderers shall not ordinarily be required to furnish earuest money, if the authority inviting
the quotations is satisf ied as to the financial positions of the firm.

Rule 13.—Samples, wherever required, shall be  submitted so as to reach the Controller
of Stores by the date and time fixed for the opening of teaders.

Rule 14.—In case of large variety of material for which rigid standards cannot be
laid down, the alternative approved brands of various makers shall be specified in the
tender motices and purchases made direct from the manufacturers, or their accredited agents,

representatives or stockists rather than from the retailers,

Rale 15.—When bulk supplies are arranged the approximate delivery period for part sup-
plies shall be indicated in the Schedule and the tenderers called upon to intimate whether they
willadheré to it.  They may, however, be given the option to vary the delivery dates slightly.

Rule 16.—Revised or late tenders/quotations shall not be considered, but where it is
deemed necessary, in view of the rates quoted within time being high of otherwise not accep-
table, all the tenderers and other known suppliers shall be given an opportunity to requote in

scaled covers-by a fixed date,
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Rule 17.—Wkere the suppliers are required to quote on the peescribed tender form,
the following tender fee is fixed;—

Estimated value of the order Cost of tender
(i) Upto Rs. 30,000 . Rs.10
(ii) From Rs. 30,001 to Rs. 50,000 .. Rs. 15
(ii) Above Rs. 50,000 . Rs. 20

(2) These shall be available for sale at the following places or any other place which may
be notified from time to time:—

(i) at the office of the Controller of Stores, Punjab, Chandigath,
(ii) at the offices of the District Industries Officers in Punjab;
(iii) at Government Arts Emporium, New Dehli;

(iv) at Arts and Crafts Emporium, Patiala.

(3) The Tender fee shall not be refundabls undet any circumstances.

OTHER MODES OF PURCHASES BY THE PUNJAB STORES
DEPARTMENT

Rule 18 —Limited Tender Syster—{a) By inviting quotations from a large number of
registered firms.—This system shall be adopted only for immediate requirements of stores and
the emergency shall be established and certified by the Indenting Officer in writing and unless
competitive tenders from at least 6 firms are received the quotations shall be rejected. If the
demand happens to be very urgent the authority, next above the Indenting Officer, may be con-
sulted before rejection, and if that authority recommends that the purchase be effected on- the
basis of the number of tenders received and certifies that the rates in tender proposed to be
accepted are reasonable, suitable action shall be taken in the Punjab Stores Organisation after
referring the matter to the authority next above that ordinarily competent to sanction purchase.

The financial power of officers of Punjab Stores Department for calling such quotations
shall be aetermined and fixed by Gavernment from time to time,

Nt 2:—This rule will not apply to purchases effected in routine on the basis of quotations where the
cost of stores dogs not execed Rs. 5,000 qad wrich indents are not advertised.

(b) By obtaining tenders from one firm in case of articles of proprietory nature (single
tender system) available from one source—Aticles of proprictory natute shall be purchased
according to financial powers delegated to officers, affer obtaining a certificate from the
manufacturers or sole agents that the rates quoted by them are identical to those approved by the
Ditector General of Supplies and Disposals or they would quote to that Organisation or to
any other State i the country.
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(c) By negotiation with GovernMent Institutions.—Purchases can be effectsd by negotia-
tions from Government lastitutions by the Punjab Stores Department to the extent of powers
that may be delegated to officers of that Department by competent  authority from time to
time. |

(d) By negotiation with private parties in case of emergencies.—This system shall be adopted
very sparingly indeed, and in emergencics, and when it becomes necessary to do so, the atlen-
tion of the authority next above the authority ordinarily competent, both in the Indenting
Department and in the Stores Purchase Department shall be drawn to this case before doing 50.
Such powers shall be exercised as delegated to officers of Punjab Stores Department from time
to time.

() By purchase committee approved by Governtent from time to time.—Where it is not
possibleto obtain competitive tenders or quotations of to lay down comprehensive and Comp-
lete specifications the purchases shall be made by purchasé committees as may be appointed by
the competént authority from time to time.

Note—Approval of Govetnment, in the Industties Department whose authority shall be final shall
be obtained in the cases where amount inyolvad exceads the powers delegated to the officers of the Stores Pur.

chase Department under the above Rulc.

POWERS OF DEPARTMENT FOR LOCAL PURCHASES

Rule 19.—The officers of the Punjab Goverament shall exercise such powers 1n the matter
of local purchase of stores as may be delegated to them by the State Goveinment from time to
time,

Rule 20.—The Punjab Stores Department shall arrange rate contract for as many articles
of common use 4s possible after inviting open tenders in the manner laid down above.

PRICE PREFERENCE

Rule 21,—The existing policy to grant 15 per cent price preference to small-scale and
cottage industries of the State over ;—

(i) Largescale Industries of the Punjab and other States.
(ii) Small-scale and cottage industries of other Sta* «  hall continue till further orders

of Government.

Rule 22.—(i) All articles purchased through the Punjab Stores Department shall before
acceptance be subject to inspection of the Stores Inspection Officer or such other officer or Inden-

ting Officers as may be authorised by the Controller of Stores, Punjab, in this behalf. No
payment for goods supplied shall be made unless the stores are inspected and passed for accept:
ance s laid down in each contract. The Inspection Officer shall certify that the stores received
conform to the presecibed specifications or tests, or quality and are Correct in No. and weight,

eic., as the case may be.
(ii) 90 per cent payment shall be made to the suppliers immediately on production of=—=

(a) an inspection note signed by an officer of the Stores Organisation under the seal of
his office which shiould clearly indicate that the goods were sealed in his pre-

sence in tokén of acceptance, and
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(b) Railway receipt indicating that the consignment has been booked at Railway risk.

(iii) In a few cases like chemicals, glassware, crockeryand inflammable liquids, etc. the
Railway may not book the consignments at theie risk for want of elaborate packing. In such
cases the supplier may choose to send the consignments duly insured and whenever thisis done
80 per cent payment may be zllowed even if the railway receipt is at owner’s risk as losses in
such cases can be recouped from the insurance companies.

(iv) The disbursing officer shall be responsible to see that balance payments to Suppliers
afe positively made within 30 days of goods by consignees, correct to the specifications s laid

down in the otder or within such time as agreed to and prescribed by the Punjab Stores Depart-
maént in individual cases.

(v) In the cases of machinery where its satisfactory working is required to  be examined
payment should be arranged immediately on satisfaction about the conditions of the machinery
and in no case later than 3 months if'it is to be set up and tested .

(vi) When the payment is not cleared within the prescribed period, the Heads of Depar-
ments will be personally responsible to report the cases explaining clearly the reasons of delay
tothe Administrative Secretary who in turn shall inform the Minister-in-charge of his Depart-
ment.  Where delay in payment is more than one month over and above the prescribed maxi-
mum limit, the Administrative Secretaries shall personally explain the reasons to the Minister-
in-charge of their respective Departments concerned as well as to the Chief Minister.

Rule 23.—Where the Punjab Stores Department arranges a rate or running contract the
Indenting Officers in the State shall be under contractual obligations to draw their requirements
of these articles in terms of the tate or the tunning contract and no indent shall he sent  either

to Controller of Stores or supply arranged of such items, even of slightly varying Spemﬁcanons,
direct from the market.

Rule 4—Orders placed by the Punjab Stores Department shall not be cancelled or
terms and particulars thereof modified by indenting department except to the extent as may be
approved by the Punjab Stores Department in writing in each case.

Rule 25.—1In case where there is delay on the part of contractors in the supply of stores
and articles supplied do not conform to the samples and specifications, the Punjab Stores Depart-
ment with the prior approval of Government in the Industries Department, whose autherity
shall be final, may impose a penalty subject to the conditions Contatned in the agtéement execu-
ted in €ach case. The penalty so imposed will be recoverable from the security of the contrac-
tors deposited with the Punjab Stores Department, their pending bills of both.

Rule 26,—The Punjab Government in the Industries Department i 2ossultation with
the Department of Finance where necessary may sanction a departurs fia these rules in any
individual case i the interests of the public service so require. All appbcatioss for sanction
to such depattures should be made thtough the Administrative Departmen. converned. The

opinion of Pupjab Stores Department shall, howeyer, be obtamed before sanctioning such
purchase,
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Rule 27—Recoveries made from contractof on account of:—

(a) Delay in supply of stores ; and

(b) Excess cost of the re-purchase ;
shall ir. the first instance be credited to a suspense head. When the amount is eventually deter-

mined it shall be credited as revenues of the State as receipts of the Punjab Stores Department.

Rule 28.—(i) The Punjab Stores Department can make purchases of stores on behalf of
Jocal bodies, other State and Co-operative Societies, etc., on payment of 2 per cent departmental

charges,

(ii) The charges So recovered from local bodies, other States, etc., will be credited to the
reveues of the State being receipts in respect of the Punjab Stores Department,

Rule 29.—The Punjab Stores Department will maintain a list of approved contractors.
The registration of each contractor will be renéwed in the succeeding year if his performance

remains satisfactory, on payment of prescribed fee.,

Rule 30.—The Punjab Stores Department is authorised to charge 1 per cent departmental
notional charges or purchases effacted and inspections carried out by it on behalf of other
Punjab Government Departments. These notional charges are allowed for the purpose of
preparation of financial review at the end of each financial year shall nat actually b2 charged

from non-commercial departments of the State, ,‘
A

Rale 31.—The officers of the Punjab Stores Department will exercise such powers in the
matter of purchase of stores as may be delegated to them by the State Government from

time to time,

Rule 32~ Tenders and quotations for the purchase of stores required for public service
shall be invited on the prescribed forms at Annexures II and III respectively. The orders on
the basis of quotations and tenders shall be placed in forms at Aanexures IV and V respec-

tively.
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ANNEXURE 1

List of the goods Which should come within the definition of the term “stores”.

TRADE GROUPS

1. Chemicals—
(8) Acids Mineral.
(b) Heavy Chemicals.
(c) Fine Chemicals (including Acids Organic).
(d) Explosives.
() Soap.
(f) Other Chemicals Composition.

2. Paints—

(a) Paints.
(b) Enamels,
() Varnishes.

(d) Pigment and other colours,

(e) Sclvents.

(f) Other Miscellaneous Paint Stores,

3. Resins and lacs.

4. Gases,

5. Spirits, Alcohol end Alcoholic Products.
6. Petrolezm, Mineral Oils and Lubricants—

(a) Aviation Spirit.

(b) Motor Spirit,

(c) Kerosene Oil,

(d) Fuel Oil.

(¢) Lubricating Oil,

(f) Greases, Fats and Wax excluding sealing wax.

7. Vegetable Oil.

8. Silk and Silk Textiles,

9. Woollen and Woollen Textiles.
10. Jute and Jute Products (excluding Tentage).
11. Tent Components, Barmboos, Mallets, Pins, etc,, for Tents,
12, Leather and Leather Products—

(a) Footwear, all kinds (including Canvas and Rubber Shoes),
(b) Hides Raw and Tanned.

(c) Other Miscellaneous Leather Products,

(d) Tanning Materials,
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13, Timber—
(a) Timbet, Log Form.
(b) Timber, Squares.
() Timber, Scantlings and Sawn sizes,

14. Wood-ware—
(a) Half-wrought Timber,

(b) Plywood. -
(c) Other wood-wate,

15. Motor Vehicles (Excluding Tyres aud Tubss).
16. Rubber Goods—

(2) Tyrés and Tubes,
(b) Other Rubber Goods.

17, Asbestos Cement Sheets and other cement products.
18. Road Dressing Materials—

(a) Asphalt.

(b) Tar.
(c) Other Road Dressing Materials.

19. Drawing and Draft Paper,
20. Glass and Glass Products—

(a) Glass Sheets,
(b) Glass ware,

21, Medical Stores—

(a) Drugs.

(b) Dressings,

(c) Surgical Instruments,
(d) Hospital Appliances.
(¢) Hospital Furniture.

22. Photographic and Cinematographic Equipments.
23, Miscellancous—

(a) Crockery, Cutlery and Enamel-ware,

(b) Fire Fighting Equipments, Hoses, Pumps, Fire Extinguishers, Refils, ate.
(c) Brushes.

(d) Clocks and Watches.

(¢) Door and Window fittings,

(f) Other items.

A, Hand tools, |
_ dware (Kettles, Utensils, Rat Traps, Hot Water Boilers, Domestic-tts,)
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26. Steel Tool and Alloy Wire Ferrous.

27. Steel sections.

28, Pig Iron.

29. Metaland Wire Non-Ferrous,

30. Scien tific Stores— ,
Scien tific Instruments, Apparatus and appliances.

31, (i) Electrical—

(a) Ceiling, Table and Cabin Fans.
(b) Exhaust Fans and Air circulators.
(c) Lamps.
(d) Motors.
(€) Transformers.
() Electric Batteries and Cells (other than Dry Cells).
(g) Dry Cels,
(h) Electrical Instrument and Meters,
(1) Cables and Wires (Other than proper insulated Cab les).
(j) Paper Insulated Power Cable,
(k) Electrical Lifts,

(if) Other Electrical Fittings and Accessories.

32. Mechanical Engineering—

(a) Internal Combustion Engines.

(b) Other Industrial Engines.

©) Pumping Sets, Motor Driven.

(d) Deep-well Tutbino Pumping Sets.

(€) Pumping Sets, Engine Driven.

(f) Air Compressors.

(8) Earth Moving Machinery and Spares .

(b) Structura] Steel Work.,

(1) Stee] Castings.

(j) Tea, Oil, Rice, Dal, Flour and Sugar Machinery.
(k) Road Roller,

() Industrial Boiler, other than Tar Boiler.

(m) Tar Boiler.

(n) Concrete Mixers.

(0) Bicycles, Sewing Machines, Weighing Machin¢s and Netting Machines.
(p) Bolts, Nuts, Rivets and Washers.

() Screws Wood, Machines and Coach.

(t) Hurricane Lanterns'and Incandescent Lanterns.

= =

(s) Water fitting G.1. Bends, Tees, Sockets, Cock Sluice, valves, Water Meters, otc,

(t) Welding Electrodes.
(u) Ball Bearings.

(v) Other Machanical Engineefing items,
(w) Tractors and their-implements.
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3.

X,

35,

(=)

3.

38.

39,

41,
42,

3.

General Engineering—

(a) Surface Coated Flexible Abrasives,

(b) Refractories..

() V. Belting.

(d) Other Belting.

(¢) Belting Accessories.

(f) Asbestos Products, other trgan packing (excluding asbestos cement products).
) Asbestos packing and joiriing materials,

)

g
h) Expended metal.

(
(
(1) Wire Gauze and Netting.

(j) C.L. Pipes and specials.

(k) A.C.C. Pipes, Collars and Poles.

() Casing, Housing and slotted pipes for Tube-well irrigation.
(m) Pins, Split, Taper, Cotter, etc.

(n) Other Items including Steel Furniture, Steel Drums, etc.

(o) Sewage fittings and other drainage items,

(p) Sucface boxes, manhole covers, vent shafls, distance marks.
(@) Door Fittings.

Vehicles—

(d) Trailors.

Steel Pipes and fittings.

(1) Workshop Machinery (other than machine tools).
(i) Machine Tools.

Miscallaneous—

(a) Foodstuffs and forage.

(b) Mathematical, Survey and Scientific Instruments.
(c) Straw, Firewood and Charcoal. '
(d) Road Metal, Stone, Marble and Lime.

(¢) Cotton Textiles and Iron and Steel,

Radio Equipment.

Agricultural Equipments and Implements,

Tractors.
Well Boring Plant.
Tractor~ drum equipments.
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43.

Lime equipments,

44. E.I. Goods, Empty Tins, Utensils, etc.

45,

46.

41.
8,
9.
50.

51.

2.

5.

Electrical—

Electric heaters, Electric screens,

iron  clad switches, copper tape, air condifioning

plant, wheat stones, bridges, earth Meggar, series resistance box, steelpoles,
incubators autoclaves, electrical carpet cleaners, carbon rheostate meggar

insultation tests, chick
batton holders ; tumbler

teste ; ammeters ; electrical acoessoties,  such as
switches ; plug brackets, holder, key holders ;

pendant holder ; lamp locks for bracket holder, taps; ceiling roses, cut

outs, floniscenet tubes.

(a) Sound equipments—
(b) Projectors.

(¢) Screens,

(d) Amplifiers,

(¢) Loud-speakers,

(f) Transreceivers, etc.

Weighing bridges and scales,
Lawn mower and bullock mower.
Dental chairs.

Rubber goods—

Rubber belting.
Hair belting,
Belt fasteners,

Cottop—

Woollen Yarn.
Cotton Yarn.
Cotton.

Wool.

Insecticides—

Insecticides.
Pesticides,
Fungicides,

Scientific goods—

Biological goods.
Zoological goods.
Models and Charts,
Geographical apparatus.

Handeuffs and repairs of handcuffs,
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54, Chemicals—
Phenyle,
35. Wooden Furniture—

Office furniture,

Door Shutter Plywood Sitapur.

Mathematical and survey equipment.

Tarpaulins.

Laboratory equipment, cotton waste, munj, munj ban, oil-seed.

56. Miscellaneous—
Stone Pillars.
Chicks.
Mulbery baskets
Pilchi.
Sport goods.
Door mats,
Lime.
Bamboos.
Bamboos jhandies.
Recanning of Chairs.
Cane and Cane Tili.
Fire clay and bricks.
Plastic pipes.
Bed pan and wash up sinks, slab urinals,
Earthen pots.
Gymnastic articles,
Sheefs and plates.
Gypsum  stone,
Umbrellas.



APPENDIX—S8 65

ANNEXURE I
TENDER FORM
CONTROLLER OF STORES, PUNJAB
Instructions to tenderers

1. Quotations must be enclosed in a properly séaled envelope addressed to the Controller
of Stores, Punjab, by designation and not by name. The quotations must be superscribed
“Quotations fot the supply of during the year—
as called for in tander notice, dated e Tii
quotations must reach the Controller of Stores, Punjab, before
a.m./p.m. of the date mentioned in the tender notice.

2. Inthe event of the quotations being submitted by a firm it must  be signed separately
by each member thereof, or in the event of the absence of any partner it must be signed on
his behalf by a person holding a power-of-attorney authorising him to do so, or in the case of
a company the quotations should be executed in the mannef laid down in the said company’s
Atticles of Association. The signatures on the quotations should be deemed to be authorised
signatures.

3. All the columas of the quotation form shall be duly, properly and exhaustively filled
in. The rates and units shall not be over-written. Quotations shall always be both in the
figures and words, The words “No quotation” should be  written actoss any or all of the
items in the schedule for which a tenderer does r.c! wish to tender.

4. Any commission in filling the columns of “units” and “rates” shall altogether
debar a quotation from being considered.

3. All corrections must be signed by the tenderers.

6. Samples must be sent of all items quoted for evén when  specification or description
ate laid down. Such samples must be sent freight paid or delivered fres to the Contzoller
of Stores, Punjab. Each sample should, bear-a sealed 18bel marked with the teader’s name
and address and reference to the item pnmber in the Schedule. ALl instructions régarding
the samples specified in the notice should be complied with. AIl samples except those against
accepted quotations must be removed by the supplier on a date to be specified by the Confeol-
ler of Stores, Punjab, failing which the samples will become the property of Government and no
claim, therefore, will be considered. Loss of samples or damage ot wear and tear of injury
by testing exposure experiment etc, shall be no ground for compensation in any form.

7. A sumof Rs. must be deposited as sacurity into a Government
Treasury or Bank pledged to the Additional Controller of Stores, Punjab and the rec2ipt must
accompany the tender form without which it will not be considered. The said amount will be
regarded as forfeitable to Government, if any successful tenderer fails within the time fixed
by the Controller of Stores, ither to sign the contract on terms containéd in the invitation
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for tender, its tender form and quotation form and condition of contract referred to in the
invitation of tenders o to pay the additional security referred to in the next clause below :—

(1) National Saving Certificate.
(2) Postal Saving Bank’s Pass-Book.
(3) State Bank's Call Deposit Receipt or Fixed Receipt.

(4) Deposit receipts mentioned in item No. 3 tendered by any Scheduled Bank ate
also accepted.

Provided these are countersigned by the State Bank of India, whereby the State
Bank of India undertakes full responsibility to indemnify this Department,
in case of default. The above  deposits can also be accepted if these arc
countersigned by the Reserve Bank of India against requisite security furnished
by the Scheduled Bank concerned to the Reserve Bank of India and the
Reserve Bank of India advises this department thatthe Deposit Receipt may
be accepted.

(5) Government Treasury (Chalan).

8, The successful tenderers may be required to deposit in addition as security for due
performance of the contract an amount equal to 10 per cent  of the apptoximate value of the
estimated supply.

9. The Controller of Stores, Punjab, willhave theright of rejecting all or any of the
quotations without assigning reasons.

10. No tender will be  considered unless and  until all the documents  are properly
signed.

11. The quotation will be regarded-as constituting an  offer or offers open to  accep-
tance on whole or in part or parts at the discretion of Controller of Stores, until the———

12, In the event of tender béing accepted the quotations will be  converted into a
contract which will be governed by the cond!tions in paras 3 to 7 read with these instructions.

Read and accepted.

Signature of the Tenderer/s.

I/We hereby quote to supply. the goods and materials specified in the under written
schedule in the manner in which and within the time specified as set forth in the cond itions
of contract at paras 3 to 7 at the rates given in the schedule below. The conditions on paras
3 to 7 will be binding upon mefus in the event of the acceptance of myjour tender,
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I/We herewith enclose deposit receipt for @ sum of Rs: as
security money and should I/We fail to execute an agreement embodying the said cond itions
an\d deposit _security as laid down in the form within 10 days of the acceptance of my/our
tender. I/We hereby agree that the above sum of security money shall be forfited to the
Controller of Stores, Punjab.

]

SCHEDULE “A” OF RATES

i

1 ol L R IR T R 7

Serial General descrip- I.C.Specifi-  Tenders . Unit Packing Nameof actual

No. tion of stores cation No. rafe manufacturer and
country of manu-
facture

E. & O.E.

Allstate forudelivory ol 00r. sl Amlalr i . Pl U L s
Dated the

LI R I A S R B R R R I IR U NI R S I B Y U B BN I R R S I I B B B S )
------------------------------------------------------------------------------

.................................................................................

N. B. Please do not forget to fill in all the above columns,
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SCHEDULE ‘B’
CONDITION OF CONTRACT

This contract is to last from............ $0° 0 s but in the event of any breach
of the agreement at any time on the part of the contractcr, the contract may be teiminated
summarily by the Controller of Stores, Punjab without compensation to the con-

tractor,

Any change in constitution of the firm shall be notified forth with by the contractor
in writing to the authority sanctioning the contract and such change shall not relieve any for-

mer member of the firm from any liability under the contract.

No new partner/partners shall be accepted into the firm by the contractor in respect of
this contract unless he/they agree to abide by all its terms, conditions and deposit with the
officer sanictioning the contract a written agreement to this effect, The contractor’s receipt
or ackaowledzemznt or that of any partners subsequeatly accepted as above shall bind all of
them and will be a sufficient discharge for any of the purposes of the contract.

2. The contractor will supply nothing but genuine  articles, €8y, \\...... .. desctibed
in column 2 of Schedule A, from time to time in such quantities as may be entered in the in-
dants sent at the rates set forth in column 3 of Schedule A for use in Offices/Institutions/
Departments under the Administrative control of Government of the Punjab, as
may be required by the Id:nting Oificars, mentioned in Schedule C here to annexed on behalf
of the Government Requisition from officers, not mentioned in Schedule C hereto annexed
should before compliance be sént in original to the Controller of Stores, Punjab, for in-
structions and the officer concerned advised accordingly. No guarantee can be given as to
the quantity which will bz ordered during this period. But the purchaser undertakes to order
from the contractor all storas as detailed in the Schedule A which he requites to purchase,
except that he reserves to himself the right of placing the contract with one or more cons
tactors as he may think fit and in consideration of this undertaking by Government the cons
tracto: binds himself not to revoke this contract during the said' petiod. The quantities of

stores given in the tender are approXimate, only.

3. The articles to be supplied under this contract will be ot the duality equal and an:
Swerable in every respect to the specifications given in the Jist accompanying With the tender
and approved by the Controller of Stores, Punjab. The contractor shall be responsible for all
conplaints as regard the quality. In case of dispute regarding quality of articles, the decision
of the Controller of Stores, Punjab, will be final and binding on the contractor. It will be
open to the Controller of Stores, to send samples subntitted by the tenderer/contractor to
any laboratory for chemical analysis and the cost thereof will be borne by the Tenderet/

Contractor,

4. The Controller of Stores, Punjab, may, by notice in writing call upon ~the contractop
to supply additional articles to setve as sample, and upon such notice in writing the con-
tractor shall at his own cost be bound to supply additional samples, such additional samples
being in all respects of the same quality as the sample first supplied.
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5. The contractor will be responsible for damage or loss in transit and replace goods
broken or lost within 10 days from the date of notice thereof.

6. Unless when specially ordered otherwise in the order accompanying the indent
all goods must be despatched within 14 days of the receipt of indent by the contractor.

7. Conditions as to time for performance whether laid down herein or in any indent
shall be always regarded as the essence of the contract.

8. The Controller of Stores, Punjab, or the Assistant Controller of Stores, or any of
the experts attached to the Industries Department of the Punjab or the Indenting Officer ot
any other officer or person duly authorised in writing by the Controller of Stores, Punjab,
shall have the power to inspect the stores, before, during or after manufacture, collection,
despatch, transit or arrival and to reject the same cr any part or portion after the written appro-
val of the Controller of Stores, Punjab, if he or they be not satisfied that the same is equal or
accotding to the sample submitted by the contractor. The contractor shall not charge or be
paid for supplies rejected as above and such supplies shall be removed by the contractor at
once and at his expense. He shall neither claim nor be entitled to payment for any damage
that rejected supplies may suffer from any harm whatsoever incidental to a full and proper
examination and test of such supplies. Government shall be under no liability whatever for
rejected supplies and th> sam will b at the contractor’s risk. Rejected supplies shall be re-
maved by the coatractor within 10 days after notice has been issued to him of such rejection,
and failing suzh ranoval rejesied gaads will be at contractor’s risk and Government may charge
the contrastor reat for the space accupied by such rejected goods.

9. The coatractor shall provide without any extra charge all materials, tools, labour and
asgistance of every kind waich the aforesaid officar may consider nscessary for any test or
examination which he may require to b> madz on the contractor’s premises and shall pay all
cost attendant therson. [n the case of stores inspected at maker’s premises the maker shall
provide all facilities including testing appliances, for making necessary tests other than special
test or independent tests. Failing the facilities at his own premises for making the tests the
contractor shall bear the cost of carrying out tests elsewhere. The contractor shall alse pro-
vide and deliver free of charge at such place as the aforesaid officer may direct such materials
as he may require for tests by chsmical analysis or independent testing machine, If for
the purpose of determtining the quality of stores the aforesaid officer finds it necessary to have
the stores tested at the test house or laboratory, expznses incidental to the test shall be borne
by the contfactor. On the.failure of the contractor to pay the expenses within ten days of the
teceipt of intimation in this behalf from the Inspecting OFficer, the Controlier of Stores, shall
have the right to deduct the amount from the security deposited by the contractor and if the
amount so deducted is not deposited within 10 days, the Controller of Stores, may treat the
default as a breach of the agrezment and proceed under clause (i) of the agreement without
further notice. Further, the aforesaii officer shall have the right to put all articles or materials
to such tests as he may think proper for the purpose of ascertaining whether the same are in
accordance with the specifications or sealed sample mentioned in the tender and to cut-out or
offfor destroy a portion not exceeding 2 per cent from each delive:v for such purpose. The,
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quantity so cut out or off and or destroyed as aforesaid shall be replaced by the contractor free
of charge. '

10. Packing cases, containers, gunny packages, etc. which may be used for purposes of |
packing and which are delivered with stores will not be returned and paid for unless specially
stipulated, and then at contractor’s expense.

11, Unless otherwise specified in a requisition, bills for the whole of the goods referred
to in each indent in triplicate, will be prepared and submitted by the contractor to the consignee
for direct payment under intimation to the Stores Purchase Officer, Punjab. The full amount
will be paid on receipt of stores in good condition after their verification as regards speci-
fication , etc.

Should the payment of any bill be not made within three months from the date of its
submission, the party to whom the bill was forwarded should be addressed first. ~Failing satis-

faction, the matter should be reported to the Controller of Stores, Punjab. All such complaints
should give—

(i) the number and date of the requisition,
(if) the designation of the requisitioning officer,
(iti) the designation and address of the consignee.

(iv) the designation and address of the officer to whom the bill was sent by the
contractor.

(v) the number of the bill and date on which the bill was sent to the officer mentioned
in (iv) above,. : - ‘

(vi) full reference to reminders if issued.

12, (i) With every despatch of goods or material under this’sontract, invoices, in trip-
ticate, will be prepared by the contractor. Invoices, in duplicate, are to be sent by the con-
ractor to the Indenting Officer, the duplicate to be returned by the Indesting Officer with the
Quantities or number received duly noted thereon and the third copy to be sent by the con-

tractor to the Controller of Stores, Punjab, for record in his office.
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(1) Railways Receipt will be forwarded (o the consignee immediately after despatch
of stores. Should any demmurage charges be incurred owing to delay on the part of the

contractor in forwarding the railways receipt, the amount of such charges will be deducted
from the bill.-

(iil) The contractor shall despatch material “Freight paid” in all cases where their
offer is for destination. In the event of their failure to do so a penalty of 5 per cent will
be charged on the amount paid as freight by the Indenting Officer on their behalf. -

(iv) The contractor will send to the Controller of Stores, Punjab quarterly statement
of the goods supplicd under this arrangement in the following form -

Name of [ndent Names of | Quantity of Value of Remarks
office No. articles number sup- supplies
: plied and to
whom supplied
- and where
Rs.

i

(v) All despatches by rail will be made at Railway risk at the expense of the Indentor
(except by firm who have quoted rates f.o.r. any place in the Punjab) unless the Ind entor

gives Instructions to despatch at owners nsk in which case all ICSponSlblllty for loss in
transit will be with the indentor.

" This is subject to the condition that the materials are surely packed by the suppliers

“insound containers and the consignment is accepted by the carriers without any adverse
- remarks as to the packing of the condition of the containers. In case of any adverse’

remarks the responsibility with the losses in transit, willest with the suppliers.

. Subject to those conditions the contractor will not be entitled to charge of be paid

. for supplies broken, lost or damaged in transit. The Controller of Stores, Punjab, will

be theauthotity to determine whether ornot the breakage, loss or damage was  caused thfough
the contractor’s negligence and the decision of the Controller of Stores, Punjab, or some other
officer acting on his behalf shall bé final and conclusive against the contract.” Such rejected
supplies shall be removed by the contractor athisown expense.

(vi) If, during the cilrren&:y of the contract the specification ofany article of aticles

e supplied thereunder be charged the contractor shall continue to comply with demands

for the supply of the said article or articles in accordance with .the new specifications at a

rate to be mutually agreed to in writing at the time of such change and in - default of such -
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agreement the contract in So far asitrelates to the said article or articles in respect of Which
no agreement has been arfived at, shall terminate but no such change shall aflect the supply
of any other articles under the contract or entitle the contractor to any compensation.

13. Intheevent of withdrawal or discontinuance of any atticle or arlicles und conse-
quent ceasing of or reduction in demand the contractor shall not be entitled to any com-
pensation. Government will, however, make all reasonable endeavours to give warning
of any imperding complete withdrawal or of any reduction seriously affecting quantities
likely to be required under contract.

14. The time for and date of delivery or despatch stipulated in a supply order shall
be deemeq to be the essence of the contract and should the contractor fail to. deliver or
despatch any consignment within the pefiod prescribed for such delivery or despatch, stipu-
lated in the supply order, the delayed consignment will be subject to 2 per cent penalty
per consignment per month or apart of the month recoyerable on the value of the stores
supplied. In case of non-payment by the contractor recovery will be made from his bills
or amount of earnest money of Secuity deposited with the Controller of Stores, Punjab,

provided also that—

(2) No recovery of penalty will be made if the delayed supplies are accepted by
extending the delivery period either by the Indenting Officer or the Assistant
Controller or Additional Controller of Stores,

(b) The Indenting Officer will allow extension up to two weeks on the request of
the supplier by recording in writing that the exceptional circumstances were
beyond the control of the supplier and there wasno loss to Government,
but wherethe delay on the part of the supplier 15 more than two weeks the
matter for extension of delivery period will be referred by the Indenting Officer
to the Controller of Stores, Punjab with a certificate that there are genuine
reasons for delay on the part of the supplier and that no loss will result to
the Government in case extension in delivery périod is allowed. The case
will be decided on merits. The extension will be allowed by the Assistant
Controller of Stores on the certificate of Indenting Officer in each individual
purchase case exceeding two weeks but up to eight weeks within the financial
power delegated to him for the purchase of stores, In all other cases exceed-
ing his financial powers and period of extension exceeding eight weeks the
extension will be allowed by the Additional Controller of Stores, wp to
24 weeks and up to any financial limit ircespective of purchase powers dele-
gated to him. No further extension will be allowed.

(c) On the failure of the supplier to make supply within the extended period on
receipt of such information in the office of the Controller of Stores, Punjab,
risk purchase atthe cost of supplier will be made by the Controller of Stores,
Punjab. The difference of exceeds of cost thus incurred will be recovered from
the supplier in a suitable manner, and even from his pending bills, earnest
money or security whichever is available. This procedure will be adopted
after sending registered notice to the supplier to supply stores within 15 days.
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15. The contractor acknowledges that he has made himself fully acquainted with
all the conditions and circumstances under which the supplies required under the contract
will have to be made or furnished and with all the terms, clauses, conditions, spegifica-
tions and other details of the Contract and the contractor, shall not plead ignorance of agy
of those as excuse in case of complaint against or to réjection of supplies tendered by him or
with a view either to asking for enhancement of any rates agreed toin the contract or fo
¢vading any of his obligations under the contract,

16, No payment will be made in advance for any supplies under this contract,

17. (i) Where the suppliers are required to quote on the prescribed tender forms,
the following tender fecis fixed ;—

Estimated value of the order Cost of tender
(i) Upto Rs, 30,000 .. Rs. 10.00
(i) From Rs. 30,001 to Rs. 50,000 .. Rs. 15.00
(iii) Above Rs. 50,000 . Rs. 20.00

(if) In the event of the contactor failing duly and propetly to fulfil or committing breach
of any of the terms and conditions of this contract or repeatedly supplying goods liable to rejec-
tion hereunder or failing, declining, neglesting or delaying to comply with any demand ot requisi-
tion of otherwise not executing the same in accordance with the terms of this contract, or if the
contractor or his agents or employees being guilty of fraud in respect of the contract or anmy
othe? contract entered into by the contractor or any of his partners or representatives thereof
with Government dirécting, giving, promising or offering any bribes, gratuity, gift, loan, per-
quisite, reward or advantages pecuniary ot otherwise to any person in the employment of
Government in any way relating to such officers ot person of persons, office or employment oz
if the conttactor or any of his partners, become.insolvent or apply for relief as insolvent debtor
of commence any insolvency proceeding or make any compositions with his/their creditors or
attempts to do so then without preju&ice to Government’s rights and remedies atherwise, Govern-
ment shall be entitled to terminate this contract forthwithfor feit the security andto blackiist the Conteactor and
purchase or procure or arrange from Government stocks or otherwise at the contractor’s risk
and at the absolute discretion of the Controller of Stores, Punjab, as regard the manner, place
or time of such purchases, such supplies as have not been supplied or have been rejected under
this agreement of are required subsequently by Government thereunder and in cases where issues
inreplacement are made from Government's stock ot supplies, the cost of value such stocks or
suppliés together with all incidental charges ot expenses, shall be recoverable from the contracto
oz deimand, and the Contractor shall not be entitled to benefit from any profit which may thus
accrue to Government,
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The termination of this contract in wholé or part under these conditions shall not be
affccted by the acceptance, meanwhile or subsequently, of supplies accepted or made at any
station whether in ignorance of the termination or otherwise.

18, If any question, difference or ohjection whatsoever shall arise in any way Connected
with or arising out of this instrument or the meaning or opération of any part thereof or the
rights. duties or liabilities of either party than save in so far as the decision of any such matter
is hereinbefore provided for and has been so decided, every such matter including whether its
decision has been otherwise provided for andfor whether it has finally decided accordingly. ot
whether the contract should be terminated or has heen Tightly terminated in whole or part and
as regards the rights and obligations of the parties as the result of such termination shall be
referred for arbitration to any officer appointed by Punjab Government acting as such at the time
of reference and his decision shall be final and binding and where the matter involves a claim the
amount if any awarded in such arbitration shall be recoverablé in respect of the matter so
referred.

19. If the price of a contracted article is controlled by Government, the payment will
in no case be made at higher rate than the controlled rate.

IN WITNESS THEREOF the parties have hereunto sét their hands on the dates indi-
cated below — '

1. (In the case of a Firm)

Signed by the above named firm of—— through
—_ partner of the firm,
Date : Signature,
2. (In the case of a Company)
The seal of the Company, Limited, was affixed by virtue of the resolus
tion of the Boatd No.——————
dated—— the
day of 198
SEAL
dated . Director’s
- | - Signature
dated i Secretaty’s
\ Signature.

1. (In either case)
In the presence of (i)—

* (1) Signature
Address ;
Description
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(ii) Signature

Address
Description
Signed by
Signature of:
Date : on behalf of the Governor of Punjab

REGULAR FORM OF SECURITY DEPOSITS PLEDGED TO THE ADDITIONAL
CONTROLLER OF STORES, PUNJAB, CHANDIGARH

1. National Savings Certificates,
2. Postal Saving Bank’s Pass Book.
3. State Bank's Call Deposit Receipt or Fixed Deposit Receipt.

4, Deposit receipts mentioned in item No. 3 tender by any scheduled bank are also
accepted provided these are countersigned by the National Bank of India, whereby the State
Bank of India undertakes full responsibility to this department, in case of default. The above
deposits can also bt accepted if these are countersigned by the Reserve Bank of India against
requisite security furnished by the scheduled bank concerned to the Reserve Bank of India and
the Reserve Bank of India advises this Department that the Deposit Receipt may be accepted.

5. Government Treasury Chalan.

The contractor/seller hereby declared that the goods/stores/articles sold to the buyer
undet this contract shall be of the best quality (and workmanship) and shall be steictly in accor-
dance with the specifications and particulars contained/mentioned in the clause—
hereof and the contractor/seller hereby guarantees that the said goods/stotésarticles would
continue to conform to the description and quality aforesaid for a period of———————
days/months from the date of delivery of the said good$/storesfarticles to the Pvrchaser and that
notwithstanding the fact that the Pucchaser (Inspector) may have inspected and/or approved the
goodsstoresfarticles if during the aforesaid period of —————days/months the said goods/
store/articles be discovered not to conform to the description and quality aforesaid or have
detedorated (and the decision of the Purchaser in that behalf will be final and conclugive). The
parchaser will be entitled to reject the said goods/stores/articles or such pottion thereof as may
be discovered not to confu*m to the said description and quality. On such rejection the goods/
articles/stores will bo at the seller’s risk and all the peovisions herein contained relating to fejec
tion of goods, etc., shall apply. The contractor/seller shall, if so calied upon to do, feplact the
gaods, efc., or such portion thereof as is rejected by the Purchaser such damages as may arisc by
reason of the breach of the condition hetein contained. Nothing hotein contained shall pre-
jadice any other right of the Purchaser in that behalf under this contract otheswise.
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ANNEXURE-III

Quotation Form
FROM

THE CONTROLLER OF STORES, PUNJAB,

CHANDIGARH.
To

M;$

Enquiry No,—————

Dated Chandigarh, the- 198 .

Dear Sirs,

Please quote your lowest rafes for the following stores subject to the terms and conditions
noted below and on reverse.  Your quotations must reach this office by 2 p.m, op~—————
at the latest with/without samples. The quotations must be sent in a sealed cover superscribed

8s oy’
In case you do not implicity follow these instructions and all the conditions on reverse,
quotations may not be considered.

Quotations will be opened on the same day at 8 p.m. in the presence of such  tenderers
or duly authorised representatives thereof as may care to attend.

IS\erial Description of Stores Unit Q uantity F.OR.
0.
Yours faithfully,
Dealing Clerk. :
ASSISTANT CONTROLLER OF STORES,

Head Clerk. Jor Controller of S*ores, Punjab,
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TERMS AND CONDITIONS

. All quotations will be deem=d to be for F.0.R. Destination unless otherwise specified
in the quotation and should include packing and forwar ding charges and must not be “ex-god -

1

own ", “ex-mills”, etc.

2. If quoting otherwise than F.O.R. Destination, insurance charges to destination
may please be sepatately stated,

3. Unless the goods offered are of recognised popular standard Makes and full speci-
fications have been stated samples bearing stamp, seal and signafure must in all cases accom-
pany all quotations for all items quoted for, It is necessary that samples must reach this
office before or at the latest by the due time and date of opening quotations.

4. Samples received are not paid for and should be sent  freight paid. Those return-
able at suppliers request, arrangement and cost if called for within 60 days from opening date.

3. In cases where full specifications are not incorporated in the enquiry or where alter-
native  specifications are quoted for the. suppliers own specifications should be stated in full
for the articles quoted for. Any illustrative litetature available duly stamped and signed
should also accompany.

6, In all cases the Country of manufacture and unit of measucement must ~ be promin-
enfly stated. The unit should usually be the one stated in the enquiry.

1. All containers will be deemed to be non-returnable, unless when specifically stated
otherwise in the quotation.

8. The minimum period of delivery from date of placing the order should be specified.

9. Al quotations will be deemed valid for at least 30 days from and excluding the
dat¢ of opening of tenders.

10." The approved sample will be sealed and signed in this office immediately by you
on the receipt of the grder,

11, A sufficient number of samples according to th? approved pattern for supply of
on® each to the Indenting Officers and two spares will be supplied by you and got approved
from this office in the first instance within —days from the date of issue of this order.

A sample of these will be forwarded to the Indeating Officers for comparing the  supply.

12, (i) The inspection of the goods be catried out by the consignee at destination and
rejocted goods will have to be removed by you within 10 days of desptach of advice from
the Indenting Officers, failing which the goods will lie at your risk.

| .(il') The rejected goods must be replaced by you within 15 days of the desptach by the
indenting officer of a registered notice intimating that the goods havs been fejected failing which
the Indenting Officer will be entitled to make risk putchases without any fuether reference
to you.
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(uil) If you claim that the goods supplied by you are strictly according to the approved
sample you-may file an appeal with the Stores Pucchase Officer under intimation to'the In:
denting Officer within 5 days of the receipt of the registerad notice feom the Indenting Officer.
Where such an appeal has been filed and Ineating Officer will hold the goods  with him till
- the final decision of the Controller of Stores, Punjab.

13. A sum equal to 10 per cent of the value of the order will be deposited by you as
socutity for due fulfilment or the order pledged in favour of the Stores Purchase Officer,
Pusjab. This amount may be deposited in any recognised bank or Government

Treasury or Post-Office and the deposit receipt must be sent to this office within a week
without prejudice to the other rights and remedies of the Government, the security shall be
liable to forfeiture in the event of any breach or non-gbservance of the terms thereof by the.
contractors. '

14, The supply must be completed satisfactorily within the stipulated petiod, failing

which the Stores Purchase Officer reserves the right to purchase or allow the Indenting Officer
to purchase the goods at your risk, provided that where goods are not supplied according to
the muster pattern and on account of urgency of the demand the Indenting  Officer decides to
retain the inferior goods you will be entitled to receive payment not at the contract but at
the 7ate fixed by the Controller of Stores, Punjab, with due regard to the quality of the material
supplied.

15. Your quotations may be accepted in part or whole.

16. In case your rates are good for a certain period, postings of the accep tance on the
last day will be acceptable to you.

7. In cast of Controlled goods by the Government the quotations must be sent sub-
ject to the control fate aad other conditions and you will be paid at the controlled rate ot
rate offered by you whichever is Jower,

18, In case of any dispute the decision of the Controller of Stores, Punjab, shall be
final and binding on you.

19. The contractors shall despatch material “freight paid” in all cases where their
offer is F.O.R. Destination. In the event of their failure to do so, a penalty of 5 per cent per
antum shall be charged on the amount paid as freight by the Indenting Officer on their behalf.

20. All above conditions will be enforced, unless written order of Stores Purchase
Officer are obtained relaxing any specific condition in any specific instance.

2|. The quatations not strictly in accordance with the above conditions are liable to be
rejected without consideration.

22. Without prejudice to other rights of the Controller of Stores, or the Indenting

Officer, the contractor shall b liable to pay at the rate of ten per cent of the value of the order by

way of liquidated damages which shall be recoverable from any amount due to the contractor
whether under this or any other contract of account,
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ANNEXURE IV
D.L 175/5.P.0. No. 2 Telegram “STORES'’
| - Phone !

FROM

THE CONTROLLER OF STORES, PUNJAB.
CHANDIGARH.

To
M/S

Dated Chandigarh, the 198

Dear Sirs,

Reference vour offer No. — ———iated—

 J
2. Please supply within— from the date ofissue ¢f this order, the

following material by goods/passenzer traig to the—

3. R/R, may please be sent to the and the bill of co st
i triplicate to the

Necessary action and payment,

direct under advice to this office for

Serial Description of Stores Quantity ~ Rate FO.R. Remarks
No.

— L

E.&OE

Yours faithfully,

ASSISTANT  CONTROLLER,
for Controller of Stores, Punjab.
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Eadorsement No. , dated

A copy of the above is forwarded to the— for information and
nsxessary action, with reference to and / in continuation of this Office No -
dated '

Payment may please be made promptly to the suppliers.
ASSISTANT CONTROLLER,
for Controller of Stores, Punjab.,
Endorsement No. dated

A copy of the above is forwarded to the—. : Jfor information and
Necessary action.

Payment may please be made promptly to the suppliers.

ASSISTANT CONTROLLER,
for Controlller of Stores, Punjab.

Endorsement No , daied

A copy of the above is forwarded to Statistical Section/Stores Inspestion Officer(s), for
info rmation and mecessary action.

ASSISTANT CONTROLLER,
for Controller of Stores, Punjab.

CONDITIONS

. The apnroved sample may be sealed and signed in this office immediately by the
contractor on receipt of the order.

2. A sufficient number of samples according to the approved Pattern for supply of one
each to ths [nd=nting Officers and two spares be supplied by the contractors and got approved
from this office in the first instance within gays from the date of issue of this
order. A sample of each of these will be forwarded to the Indenting Officer for comparing  the
supply.

¥i) The inspection of the goods will be carried out by the CONSIGNEE AT DESTINATION/
BY THE CONTROLLER OF  STORES, PUNJAB AT OR BY
OFFICERS/OFFICER APPOINTED BY HIM.

The rejected goods will have to be removed by the contractor within 10 days of despatch
of advicz fron thy inspacting officer failing-which the goods will lie at the risk of the
contractor. '

(ii) The rejected goods must be replaced by the contractor within 15 days of the despatch
by the Indeating Officers of the registered rotice intimating that the goods have been rejected
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failing which the Indenting Officer will be entitled to make risk purchase without any further
reference to contractor.

(i) If thz cotractor claims that the goods supplied by him are strictly according to the
app:oved sample he may file appzal with Controller of Stores, under intimation to the Indenting
Officer within five days of the receipt of the registered notice from the Indenting Officer, Where
such an appzal has been filed the Indenting Officer will hold the goods with him till the final
decision of the Controller of Stores, Punjab.

4. Asumof Rs may be deposited by the contractor as
secarity for due fulfilment of this order pledged infavour of the Additional Controller
of Stores, Punjab. This amount may be deposited in any recognised Bank or Government
Treasury of Post Office and the deposit receipt must be sent to this office within a week
without prejudice to the other rights and remedies of the Government, the security
shall be liable to forfeiture inthe event of any breach or non-observance of the terms
thereof by the contractors”,

5. The supply must be completed satisfactorily within the stipulated period failing which
the Controller of Stores reserves the right to parchase o; allow the Indent:ng Officer to purchase
the goods at the risk of th: coatractor provided that where goods are not supplied according to
the muster pattern and onaccount of urgency of the demand Indenting Officer decides to retain
th inferior goods the contcactor will be entitled to receive payment not at the contract, but at the
rate fixed by thz Coatroller of Stoves, Punjab, with due regard to the quality of the materia|
supplied.

6. Alldispates batween arising out of this contract or in relation thereto or with respec. o
ths m2aning o: effect of any term o7 condiwn ef he contractor the rights or liabilities of the
parties uadar this contract shall be refarced for arbitration to any officer appointed by Punjab
Governmant aciing as such at the time of the reference'and the award of the arbitration shall be
consclusive and binding on the parties.

7. Tae coatractors shall despatch material “FREIGHT PAID” in all cases where their
offer is FO.R. dsstination. [ntheevent of their failure to do so a pznalty of 5 per cent per annunt
will bz chargad oz th: amoant paid as freigt by th [ndenting Officer on their behalf,

8. In c3s: of coatrolled goods by the Government the rates accepted on the reverse dre
sibjest to covirolled rate and ozhar coaditions laid down 5y the Government and you will be paid
at th: coxivolled rates o: rate offered by you and whichever is lower.

9. Withoat prejudice to o:her rights of the Controller of Stozes, or the Indenting Officef
the contractor shall beitable to pay at the rate of the par cent of the value of the order by way of
liquidated damages which shall be recoverable from any amount due to the contractors whether
under this op any other contract of account. |
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ANNEXURE V

TELEGRAM ‘STORES’
PHONE NO.

From |
The Controller of Stores, Punjab.

To

Dated Chandigarh, the 198

Dear Sir, '

Please refer to your Office No............ dated ........... ..... and supply within ..

from the date of issue of the order, the following material by goods/ passenger train
under the terms and conditions already accepted by you inthetender tothe ———.

2. R.R. may please be sent to the and the bill of
cost in triplicate to the : under advice to this office for
necessary- action and payment. -

.Serial Description Quantity Rate F.O.R. Remarks

No..  of Stores

Yours faithfully,
Assistant | Additional . Controller of Stores, Punjab,
for and on behalf of Governor of Punjab.
Endst. 'No,—————, dated, Chandigarh, the 198
A copy is forwarded to the

for information and necessary action, with reference to and/in continuation of this Office
No.~ dated
2 Payment may please be made promptly to the suppliers.
Assistant/Additional Controller of Stores, Punjah
for and on behalf of Governor of Punjab.
Endst. No.———— Dated, Chandigarh, the 198
A copy is forwarded. to the- :
2, Payment .may please be made to the suppliers.
Assistant/Additional Controller of Stores, Punjab
. | for ‘and on behalf of Governor of Punjab.
Endst. No.- ' Dated, Chandigarh, the - 198 .

A copy is forwarded to the Statistical Section/Stores lnSpecnon Officer (G) JE
for information.

Assistant/ Additional Controller of Stores, Punjab,
for and on behalf of Governor of Punjab

CONDITIONS

1. Asum of Rs ..o, may be deposited bythe contractors or as' per con’
dition 8 of the conditions to tenders for due fulfilment of the order pledged in favour
of the Additional Controller of Stores, Punjab. This amount may be deposited in the State -
Bank of India .or Government Treasury or Post Office and the deposit. receipt, pass book
sent to this office within a week. The security shall be liable to forfeiture in the event
of any breach or non-observance of the terms thereof by  the contractors.

2. The contractors will supply sufficient number of samples according to the
approved patterns as per condition 4 of Schedule ‘B’ of Annexure I1 for supply one
eich to theindenting officers and get these approved from this office at the first instance
111,11 ER ..4ays, from the date of issve of this order.

3. The Inspection- of the goods as per condition 8 of Schedule ‘B’ will be caried -
out by the Controller of Stores, Punjab or his nominee or the indenting officer at Des-
patching Station/at destination.
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(Referred to in Note 3to P. F.R.8 3)
Miscellaneous Guidelines relating to Contingent Charges.

(This Appendix contains thefinancial and administrative instructions in respect of certain
special tems of contignent expenditure, These instructions are supplementary to the orders
contained in other connected rules in this Handbook. Any amendments in these iustructions

affacting accounts classification will require the concurrence of the Comptroller and Auditor-
General).

I. Camp furniture.—The following articles of Camp furniture may be purchased at public

expense for furnishing tents supplied by Government for use on tours provided budget provision
exists and the cost is reasonable; —

(1) Palang and newar for it.
(2) Bellows.
(3) Looking glasses.
(4) Lamps.
(5) Table cloths,
(6) Charpais.
(7) Commodes
(8) Lanterns.
(9) Camp tables.
(10) Camp Chairs,
(1) Bath tubs.
(12) Travelling box for stores.
(13) Camp beds.
(14) Boxes for crockery sets.
(13) Camp boxes.
(16) Kachawas,
(17) Steel trunk for office records.
(18) Durties.
| (19) Tim-pima.

~(20) Chicks.

(21) Stoves.

§3
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% Classification of certain charges—
(8) Diet and travelling expenses of witnesses,

Diet and travelling expenses (1) of witnass2s called for attending indentification parades
during police investigation , (2) of witnesses who go to another district or to the jurisdiction of
aniother police station for the purpose of recovery of stolen property or the identification of accused
persons and have to undertake long journeys either by rail or by road, and (3) of witnesses who
accompany a dead body to identify it before a medical officer, when disbursed by Police Officers
to the actual payees should be debited to Police grant and when disbursed by magistrates, to
“214—~Administration of Justice”. Feeding charges of cattle in connection with Police cases
should also be similarly classified.

(b) Distribation charges,

(i) Charges incurred on packing, postage, etc. by Superintendent, Government Printing
and Stationery, Bombay , in the distribution of the publications and miscellaneous stores received
by him from the Director-General, India Stores Department, London, and passed on to Punjab
should be debited to the contingencies of the Officers or Departments concerned.

(ii) [ncidental charges incurred by the Superintendent, Government Printing and Stationery,
Bontbay, in the distribution of ths publications of the Government of United States of America
received through the Smithsonian Institute will be met out of the contingencies of the Offfces or
Departments concerned,

() Recoveries for private telephone trunk calls,

Recoveries for private telephone trunk calls should be credited under the service head to
which the offics contingent bill is charged by deduction of expenditure.

(d) Repalr charges of typewriters.

Repair charges should be debited to “Contract Contingencies” of the office concerned as
no detail of such chargesis necessary in audit and the amountis admitted on the certificate of
the drawing officers. If, however, no contract grant has heen fixed for any office such charges
should be booked under “Other Contingencies”.

(e) Hiring of typewriters.

Charges for the hiring of typerwriters shoutd be classified under “Other Contitigencies” as
such charges are audited against sanctions of the Department of Finance if and when the period
of hiring exczeds two months,

3. Commission to Banks.—Commission to Banks for the remittance of funds is ordinarily
inadmissible. 10 very special cases, as for instance, on Famine Relief Works, such charges may be
allowed only under special orders of competent authority which, before sanctioning such charges,
will satisfy itself by reference to the Carrency Officer that no more economical arrangements can
be made, and that the particular method proposed is otherwise free from objection.
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4, Compensation to owners of animals destroped under the Glanders and Farry Act—
Compensation on the following scale may be allowed in the case of animals destroyed on account
of glanders :—

(1) When clinical symptoms are shown, 1/4th of the value subject to a maximum of
Rs. 90 for each horse or mule and of Rs. 20 for each donkey.

(2) When clinical symptoms are not shown but when there is reaction to the mallein test,
12 of the value, subject to a maximum of Rs. 50 for each horse or mule ; and
Rs. 10 per each donkey. The value of the animals should be regarded as the
price which would have been paid for it immediately after it was certified to be
diseased. The veterinary practitioner ordering destruction should award
compensation in accordance with the above scale and his orders should be
considered final.

(3) I non-clinical cases of glanders and in all lymphangitis epizoatica cases compensation
for destruction will be half of the value subject to a maximum of Rs. 135 for
horses and mules and Rs. 35 for a donkey.

5. Construction and Repairs—See Chapter XVIof P.F.R. Vol. 1.

6. Conveyance hire to non-gazetted or Class 1V Government employees—See  note
below Rule 2.50 of the Punjab Civil Services Rules, Volume ITI-T.A. Rules.

1. Supply of copies of judgements to. Heads of Departments.—Copies of judgements or
orders convicting, acquitting or discharging Government employees of criminal offences as
well as English translations of vernacular judgements in such cases should be supplied to Heads
of the Departments free of charge.

8, Counsel fees in cases affecting official charactor of public employees.—See paragraphs
12.1, 19,5 and 19.7 of the Punjab Law Department Manual.

9. Carriage of Dak. (1) 1Tt is ircegular to send dak regularly through an agency other
than the post office. There is, however, no objection to (i) sending of individual urgent
communications from one place to another by special messenger, and (ii) sending letters by
from ome peons office to another in the same station.

(2) When office dak is sent through a peon or messenger instead of by post, all charges
on accouat of this should be charged to the contract contingent grant of the office concerned.

(3) Where office dak is carried by a special messenger, transmission of summons and
letters addressed to various persons for delivery in bag containing office files is inadmissible.

10. Decoration of Government Buildings, etc.—Expenditure incurred from State revenues
oa the decoration of Government buildings, etc., on ceremonial occasions and the like, as for
ingtance, on the visit of a distinguished petsonage, may be charged to the contingent grant of the
officer incurting it,
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L. Destruction of rats.—The expenditure connected with the destruction of rats is -an
appropriate charge against the funds of local bodies concerned.

12, Destruction of wild animals.—(a) The following scale of rewards is sanctioned for
the destruction of wild beasts :~

| Rs. P.
Tigers, male or female Sl 1
Leopards, full grown, whether male or female 1 §-00
Cubs of above 300
Wolves, full grown, whether male or female v 5+00
Cubs of wolves of all ages b 150

[n any case in which any one person or any one band of persons such as a particular party
of family of Sansis, etc. prove pacticularly active in destroying the wild beasts above-mentioned,
a reward of Rs. 0 may be granted as an encouragement. The reason and nature of this special
reward should b fully explained and made kmown in all districts. [t must be clearly understood
that only one spacial grant of Rs. S0 will be sanctioned in each division annually.

(b) Rewards for the destruction of wild beasts should only be disbursed at the Headquarters
of eachdistrict upon production of the skins and heads or skulls before the Deputy Commisssioncr
himself, or some responsible Government employee appointed by the Deputy Commissioner in
that behalf. The skins as well as the heads of the animals must be destroyed inthe presence of the
inspecting Government employee who should cartify to this effect, previous to the reward being
given. Bills in which such charges are drawn must be supported by the certificates  above

referred to.

(c) Rewards for the destruction of snakes should be paid from District or Minicipal Funds
according as the snake is killed within or without Mu nicipal limits.

13. Electrical Installations.—See sanitary, water supply and electrical installations.

14.  Freightand Demurrage charges.—The sanction of competent authorlty for the pur-

chase of any artlcle carrles with it sanctlon for incurring the necessary freight charges also,

provldéd that the cost of the artlcle 1ncluding freight [s within the sanctfoning power ofthe au-
thorlty that sanctions the purchase.

Charges for Demurrage should not be ordinarfly arfse. If {n any case the head of depart-
ment {5 satisfied that the amount payable s unavoldable, he may sanction payment up to

Rs. 500 in each case.

15. Fixturesand furnitures.—Every new bullding constructea by the Departtent of
Publtc Works s (if estimated for) provided by that department with fixture, {ncluding, When
necessary, record racks, shelves, fanisor pukhas, etc., but the repairs of these fistures, except in
the general repair of the bullding, are not chargeable to the public works grant. Consequently
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such speclal repalrs, together with the purchase and repalr of furniture not comprehended inthe
preczdings fixtures, should bepald forbythe department concerned, and be charged Inthe contix-
gent bill. The repalr of furniture where supplied bythe Department of Public Works for new
offlce bulldings under the orders of the competent authority will be simtlarly charged. See’also
paragraphs 3.4 and 2.5 of the Punjab Public Works Department Code.

16. Free Distribution of Quinine.—Commissioners of Divisions may sanction the pur-

chase of qulnine for free disiribution to all settlement establishments employed from time to
time. °'

17.  Hot and Cold Weather Charges.—Hot  weather establishment and fittings are a Go-
vernment Charge, subject to the provisions of Rules 8.3 and 8.4 on the condltions that the rates
p8ld totheestablishment do not exceed the rate sanctloned by the competent authority.

18. Use of Khas Tatties.—The use of Khas tatties Is ordinarily not allowed In Govern-
ment offlces where electrlc fans arc supplled. But this restriction does not apply to the use of
thermantidotes in then.

Note.—Railway fate to Punkha Coolies ontour may be admitted as part of hot and call weicher
charges.

19, Jail Supplies and Police Clothng.—~Charges for suppllesto Juilsand Pollce Clothing
charges are regulated by the rules for contingent expenditure, but should not be mixed up inthe
same bills with the ordinary offlce and other contingencies of these departments.

20, Locks—(a) Asa general rule, locally manufactured locks shall beused. Orders for
the supply of such locks should be placed direct with the contractors appointed by the State
Stores Purchase Department from time to tlme. The Stores Purchase Officer, Punjab, supplles
regularly a copy of the rate contract for locks of Indlan manufacture,

(b) In exceptional cases whereltls found necessaryto surchase an Imported lock through
theIndla Store Department, London, the reason why an imparted lock Is consldered necessary

should bestated intheindent. The Indent in such cases should he sentthrough the State Stotes
Purchase Departmen.

21.  Motor Cars.-—C]}arges for the malntenance and upkeep of a car supplied to 2 Govern-
ment employee, other than the Governor,at the public expense, will be borne by the Government
and by the Gevernment employee respectively, nthe manner indicated below, the general
principle be!ng that the Government employee using the car shall bear those of its running ex-
penses which are largely dependent as regards amount on carefulness of management and whic h
affect the continuea efficiencyofthe cars (=

(i) The Government employee ustng the car shall pay the cost of petrol, tyre, renewals,
minor repalrs and renewals, lubricants and illuminants; as well as all occasional
storage charges, insurance charges, Ifany, and all petty chacges tucurred other-
wise thanat the perlodical over-hauling and annual varnishing of the car :

Note.—Minor tepairs and remewals are those which cost less than Rs, 50 of are not connected with the
prescribed periodical overhauling : Provided that if anew compcnent costing more than Rs. 15 i§ used in
conpection With a minor fepair of renewal, the Government cmployee shall be entitled to charge to Govermerit
its actys] cost, but not any workshop charges on aeccuint of ihy examingtion cf defective car and the
setting up of the now part,
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(1f) All other charges shall be pald by Government Including wages of chauffeur and
cleaner, the cost of uniform of the chauffeur and all charges [ncurred (n connec-

tlon with the annual varnishing gnd the perlodical over-hauling.
2. As Government conducts (ts own Insurance, motor carsand lorrles which are the

property of Government should not be (nsured with prlvate companies. These orders do not,
however;, apply to the motor cars provided for the Governor.

2). Pauper Suits.—~Commission at the rate of two per cent pald to Nazies on Stamp
Revenue realisea [n paupsr suits, and 4ll other chargesincurred by Government [n connectlon
with pauper suits should be drawnon a separate bill and treated as Class C—Audited
Contingencles,

. 23. Pay, etc. of substitutes appointed in place of policemen deputed to fairs.—See Police
ules'

24, Photographs of retiring Government employees and framing thereof ~The expend|-
~ ture of public money on photographs and framing thereof of retlring Government employees
should be closely restricted. The principle for such expenditure should bethat where sucha
collection has beenmalntalned over a number of years which makes [t of interest [t may be conti-
fued but the practice may not be extended to other offices, where it does not exist.

The practice of having a gallery of photographs of retired Government employees ex(sts
[n the following offices =
(1) Chief Englneer, Butldings and Roads Branch.

(2) Chlef Engineer, Irrigation Branch.
" (3) High Cout, Punja.

(4) Financfal Commissloners, Punjab,

(5) Director, Health and Family Welfare.
(6) Tnspector-General of Prisons,

(7) Direstor of Public Instructlon,

(8) Civil Secretariat, Punjab,

(9) Secretary to the Governor.

The presentatlon of coples of photographs to retirtng Government employees at public
expense (s ordigarily (nadmissible,
25. Police Clothing.—Ses Jall Supplies and Poltce Clothing,

6. Police Railway Warrants.—See Public Pollce Rules.

21. Warrants and Credit Note System.—a) It has been declded by the Government of
India(Railway Board)toadopt the procedure of levylng the chargeof Rs 16 per hundred wareants
ona proportionate basls on the actual number of warrants and credit notes Issued (na month
fora particular rallway, fractlons of an Five Paisz inthe total of each month should be
rounded off to the hearest Ten Paise,
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(b) The following are the departments of the Punjab Government in which use of
werrants and credit notes s permitted. and the Heads of Departments to whom bills for
~ commisston charges relating to the various dzpartments should be sent :—

1. 313=Forests . ... Ch'ef Conservator of Forests, Punjab
2. Departments of Public Works—

(i) Irrigation .. Chief Englneer, Irrigation Branch

(if) Buildings and Roads .. Chief Englneer, Buildinés and Roads Branch
3, 252—Schtarlat-Qemral Services—

(1) Staff and Household of .. Secretary to the Governor
the Governoy

(it) CIvil Secretarlat .. Chlef Secretary to Government, Punjab

(iii) Financial Commissioners  Financial Commlssloners, Punjab

4. 256—Jalls .. Inspector-General of Prisons, Punjab’
5. 255—Pollce .. Inspector-General of Pol'ce, Punjab
6. 305—Agriculture .. Director of Agtlculture, Punjab

28. (1) Post-mortem exammation charges.—The rates noted below are sanctioned for
certaln members of establishments of Pollce hosp'tals and other hospitals for assisting post.
mortem eximination :—

Dispensers .. 0 palse for each case.
Bhisti .. 25 palse for each case.
Sweeper .. 25 paise foreach case,

The above allowanca should bedebited to ““Other Allowancesand Honorarla” under the
major head “280—Medica1”, |

(2) Incasesinwhichthe Medical Officers ofa Rallway are called to perform post-mortem
examinatlion of bodles found (n or removed from the raflway premi sesor trains, the Railway
may clalm feesfor them from the Civ'] Department onthescale (ndicated below and pay-to the

offlcers concerned :—

- Rs.
Medical Officers with European quallfications .. 16 for each
Medlcal Officers with Indian qual‘fications . .« 4for exch

An allowance of Rs 2 may be pald tothe Military Hospital Asslstant of Jullundur, foreach
occaslon on which he be required to assist the Staff Surgeon (n his capacity as Civil Surgeon in
performing post-mostem examinatlons.
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(3) Expendlture In connectlon with the medleo-legal work done by Medical Officers In
charge of Distrlet Board  rural dispensarles on hehalf of Government should be debited to
the Jicad *“280—Medlcal”.

29, Postal and Telegram Charges.—1-=Postal Charges.—(a) Payments lor postal com-
misslon on money orders and value-payable parcelscan be passed as ordinary contlngent charges,
unless, {n any case, the Accountant-General conslders [t necessar v to require the sanction of the
Government,

(h) No charges shallbe entered Inany contingent bl for any postage stamps, other
than service postage stamps, except (nthe case of postage stamps required for letters or other
artlclesto he sent to forelgn countrles otherthan Britlsh pessesslons, Reeeipts (rom the Treasury
Officer wilinot be necessary lor the service postage stamps supplied under the procedure lald down
in Rule 8.18. A proper recelpt In machine-numbesed Form P.T.R 16 should, however, always
be obtalned from the Treasury for the service postage stamps which are purchased.

Notes.— < ommunications from Government  cmployees regarding thewr legve, pay transfer, leave-

salary income-tax.fundsubscription andother analogous matters are private and not officialund may not, thercfore,
be sent at the public expensc.

(c) Whenever the cost of an establishment is divided belween two  heads. the charges
for service postage stamps shall be divided in the same proportion.

U ~Telegram Charges.—(a) Tn the absence of any special order to the contrary, service
postage stamps only should be used in payment of (clegrams despatched on public service
whether sent from Gover.ment or Railway Telograph offices.

Note—Telegraph offices are required to show ii1 o regeipt for a State tclegiam the amount paid for it in
service stamps, and also to wri‘c prominently on the receipt word **State™

(b) 1F any Government employee is compelled to send a telegram at a time when he is
temporarily without service stamps, he should pay for it in cash, and the receipt granted to him
will state the value of the telegram, but will not bear on it the word “State”. The value of such
teleprarns, as are paid for in cash, may subsequently be drawn in a contingent bill. a certificate
signed by the head of the office that the telegram was sent on State Service, and that cash payment
was unavoidable, being attached to the sub-voucher concerned.

(c) State messengers may be classed as “express” ‘o “ordinary™ at the discretion of the
sender, and the following general principles are prescribed for the guidance of Government
employces, who should also bear in mind the necessity for keeping expenditure as low as

possible;—
(1) A telegrar should not be sent where a letter would serve the same purpose equally
well.

(2) State telegrams should, as a rule, be sent in the “ordinary” class,
(3)  Messages should be classed as “express” only—

(1) 1in cases of great emergency ; and
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(b) i cases where the despatching Government employee knows that the line is -
bloched and considers his message sufliciently important to take precedence
of ordinary traffic,

(4) State telegrams should, except when cxtreme precision is important, be expressed
in as few words as possible ; and more auiliary or connective words which
can obviously be [illed i by the receiver should be omittéd.

(d) Books of telegram forms required for official use may be obtained on payment from
any Principal Telegraphs Office.

(e) 1f a Government employee asks for repetition of 4 telegram received by him in hus
official capacity, he shall not be required to pay any transmission charge in the first instance,
It, however, the repetition reveals no crror on the part of the telegraph service, the necessary
charge will be recovered.

(f) Foreign State tclegrams can be issued only by Government employees who have
been specially authorised to do so. A list of such Government employees is given in the Indian
Telegraph Guide.

If a Government employee not entitled to send a Foreign State telegram finds it necessary
in the interest of the public service to do, he should send the message through some higher authori-

ty empowered to issue such telegrams.

1. Comission on value payable parcels or money orders:—(a) The sanction of a
competent authority for the purchase of an article carries with it the sanction for incurring

necessary charges for postal commission on value payable parcels when the article has
necessarily to be brought by value payable parcel, provided that the cost of the article including
the postal commission is within the sanctioning. power of the authorities that sanction the

purchase.

(b) The charges for remittance of money by postal money order in payment of Govern-
ment dues, should ordinarily be borne by the payee and not by Government, Cases in which,
and the conditions under which, the cost of such remittances may be borne by Government

are specified below:—

Note.—The remittance of revenues collected at outlymgstatlons 10 the treasury may, if necessary, be made at
Governmen( expense.
(i) Remittance of pay allowances, ete. .
(c) Pay, travelling and other allowances and contingent charges of subordmate
Government employees employed in outlying stations may be permitted by money order ai
Government expense, when the stations are at a distance of more' than 8 k.m. from the
nearest treasury or from the remitting office at which such charges are drawn, provided
that the money order commission should ot amount to more than the travelling allowance
payable, If a messenger was sent to encash the bill, cash order or Government draft, as the case -

may be.

Note.~In special circumstances, e.g., When a suitable messenger is not available or the journey is risky,
etc. the head of a department may permit such remittance even thou Igh the money order commission exceeds (h¢
travelling allowagce that might be payable had a messenger been employed.
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@) Remittances of Scholarships |
(@)  The remittance at Government expense of scholarships will require the sanction
of the Local Administration concerned.

(ifi) Remittances of moneys, due to contractors, suppliers efc.

(€)  Charges for remittance by postal money order of moneys due to contractors or
suppliers, etc., should not ordinarily arise. When, however, the remittance by money order is
unavoidable and is considered necessary in the interest of the public service, f

30. Printing and Binding.—Detailed rules on the subject arc contain d in the
Punjab Printing and Stationery Mznual,

31. Publications—I- Official—(a) Purchase of Publications in the United Kingdom.—The
following arrangement has been introduced for the purchase of books, etc., published in

- Europe :—

(1) Disbursing Officers are authorised to indent direct on the High Commissioner
for India for any books, etc., published in Europe which they require.
The High Commissioner will be able to purchase at publisher’s (whole-sale)
prices plus a commission at the rate of 7} per cent. Publications, orders for
which are received by one mail, will be despatched by the High Commissioner
by the following mail.

(2) The system is voluntary and disbursing officers may purchase publications directly
either in England or in India. It may, however, be pointed out that on no other
system will it be possible to purchase books at rates as favourable as those
offered in sub-clause (1) above. In the case of many books the saving will amount
to about 20 per cent on the retail prices charged by a bookseller in England,
and a much larger saving will be effected on the prices generally current in
India.

Further, if the system in sub-clause (1) above is extensively followed, it may be possible
for the High Commissioner to obtain even more favourable rates.

(3) In submitting indents to the High Commissioner, disbursing officers should use
the prescribed form. The form should be sent in duplicate and the head of
account to which the cost will ultimately be debited should be clearly stated in
the appropriate place. The cost of purchases made, including packing and
postage or freight, will be reported quarterly by the High Commissioner to the
Accountant-General, Pugjab, who will debit the contingent grants of the Indent
ing Officers with the value of their purchases.

Q
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(4) This system does not apply to official publications of the Government of UX.
and such publications if ordered through the High Commissioner, should not be
entered on the form prescribed for this scheme.

(b) Supply of copies of priced official publications of the Central Government fo State
Government—The Central Government have prescribed the following procedure in the case of
all their priced publications i—

(I) Except in the case of reports, etc., circulated to the State Government for opinion

by Administrative Departments of the Central Government publications of the
Central Government will be issued to the State Government on payment only,

(2) Subject to the exception referred to above, no Department of the Central Govern-
ment is authorised to send publication to the State Government except on
requisition through the Central Publication Branch,

(3) Publications will be issued to the State Government at a discount of 25 per cent
below the usual sale price.

(4) A debit will be raised against the State Government at the time of issue and will
be finally adjusted by book debit at the end of the financial year.

(5) Publications required by the State Government as agent for the administration
of Central Subjects will be indented for through the Administrative Department
of the Central Government which will forward the requisition to the Central

Publication Branch for compliance. Such issues will not be debited against
the State Government.

(6) Subject to the exception referred to in the preceding clavses, all requisitions for
Central Government publications shall be made to the Central Publication Branch,
subject to such restrictions as may be imposed by the State Government.

(7) Central Government publications indented for by the State Government may,

if unused and in good condition, be returned to the Central Publication Branch
which will give credit for their value.

(c) Reguisitions for Central Government publications.—The requisitions referred to in sub-
clause (6) of clause (b) above should be addressed to the Manager, Government of India,

Central Publication Branch, 8, Hastings Street, Calcutta, but in order to enable Government to
determine whether any restriction in-the number of recurring publications is necessary, new

requisitions for the supply of such publications which it is considered desirable to continue
are required to be forwarded by Government employees through the Government with & view t0
communicating instructions restricting issues to the Central Publication Branch.

(d) Government employees quthorised to purchase publications on a commission basis.—
The Government employees named below are authorised to purchase non-recurring publica-
tions of the Central Goverament for official use on a commission of 25 per cent where allowed.
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Payment for all such publications will be made by book adjustment by debit to the head “268—
Miscellaneous General Services—Other expenditure—7—Books and Periodicals” ;—

Chief Secretary.

Chiel Engincer, P.W.D., Buildings and Roads Branch.
Chief Engineer, PW.D., Irrigation Branch.

Registrar, High Court.

Secretary to the Financial Commissioners.

Director of Land Records, Inspector-General of Registration and Registrat-General
of Births, Deaths and Marriages.

Director of Agriculture,
Director of Public Instruction.
Inspector-General of Police.
[nspector-General of Prisons.
Director, Health and Family Welfare,
Legal Remembrancer.
Chief Conservator of Forests.
Curator, Central Museum,
Controller of Printing and Stationery.
Registrar, Co-operative Socicties.
Director of Industries.
Secretary to the Governor.
Secretary, Puhjab Vidhan Sabha.
All Commissioners.
All Deputy Commissioners.
All' District and Sessions Judges.
Welfare Offcer.
Director, Public Relations,

| President, Sikh ~ Gurdwara Tribunal.

(€) Supply of priced official publications of other State Governments,.—In common
with the Central Government, Governments of Tamil Nadu, Bombay, West Bengal, Uttar
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Pradesh, Bihar, Orissa, Assam and  the Madhya Pradesh have decided to discontinue the free
distribution of thewr priced official publications.  Any such publications required by Government
employees of the Punjab Government must be obtained on requisition from the sources indica-
ted below on payment of the sale price. A discount of 25 per cent of the sale price will be
allowed in the case of publications of all Governments except the Uttar Pradesh and Tamil Nadu.

Payment for such publications will not be made in cash, except in the case ol publications
of the Tamil Nadu Government but by book adjustment through the Accountant— General's
exchange account with the State concerned by debit to the head **268—Miscellaneous- General
Sorvices—Other  Expenditure—7—Books and Periodicals”. Payment for publications of
the Tamil Nadu Government will be made in cash.

For Publications of the From
Government of

[. Tamil Nadu .. Superintendent, Government Press, Tamul Nadu.

2. Maharashtra .. Superintendent, ~ Government Printing and Stationery,
Pune.

3. Uttar Pradesh .+ Superintendent, Government Press, Allahabad.

4 Bihar .. Superintendent, Government Printing, Bihar, Patna,

5. West Bangul .. OfizzeinCharge, West Bengal Secretariat Book Depot,
Caleurta.

0. Assam .. Oh:xpan-Chiege, Assam Secretariat Book Depot, Shillong.

1. Madhya Pradesh . Supzrintendent, Government Printing, Madhya Pradesh,

8. Orissu . Press Oflicer, Goyeenment Press, Orissa, Curtack.

() Supply of Punjub Government Publicarions o Central Government and othet
State "(governments—Priced oicial pblications of the Punjab Government required by Depart-
ments and Government employees of the Central Government and other State Governments
will be obtained from the Controller, Printing and Stationery, Punjab.

(8) Supply of Survey of Indiu niaps—These rulesdonot apply to maps supplied by the
Survey Department for which theteis a set of rule issued by the Surveyor-General which is
published at pages 964 and 965 of Part Il of Gazette of India, dated 6th September, 1902,

[ndents for these maps shoald after countersignature by the Heads of the Departments
concerfied, be sent tothe Maps  Record and [ssue Office, Survey of [ndia, Calcutta, direct and the
cost of the maps should be charged to contingent grantg of Indenting Officers.

IL. Non-official.~(a) Books and newspapers or other periodical publication s whether
published in or out of [ndia shall not be purchased, or subscribed for, at thepublic expense by any
Goverament employee without the previous sanction of the competent authority.
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(b) The Government, all heads of Departments and all Government employees to whom the
power to purchase books and newspapers or other publications hay been delegated shouid make
their own arrangements direct with agentg or publighers for the supply of such news papers,
periodicals and books as may be required for their use and for the use of Government employees
subo:dinate to them. The purchase of publications published in Europe should, however, be
made through the High Commissioner for Indiaas far as possible; as this will lead to
substantial economy.

(c) Payments for all purchases ordered through the High Commissioner will be made by
nim and the charges passed on to [ndia for adjustment. Payments to be  made in the United
Kingdom fo: p 1blications parchased direct from suppliers out of Indiashould be arranged through
the High Com nissioner. Payments for direct purchases made elsewhere than in the United
Kingdom may, however, bemade direct to the suppliers by thepurchasing Government employess.

32, Reni—(a) The rent of any private land or building occupied for public purposes
should be paid by the office or department occupying it, and recorded inthe accountsasa charge
of that office or department. The first chargein every year made in any contingent bill for
the rent of a private building should be supported by a certificate from the Executive Engineer
comcerned that a suitable building belonging to Government is not available for the purpose
for which the building isrequired, and that the remtal charge, namely, Rs,———————is
reasonable.

(b) This ruledozs not authorise payments or adjustments between departments,

(c) The rent of buildings hired for residential purposes is paid from the minor head
“Repairs” under themajor head “259—Public Works”, The hiring of buildings for residential
accommodation requires the previous approval of Government and the consent of the Depart-
ment of Finance which must be applied for by the Heads of Departments concerned duly
supported by a certificate from the Divisional Officer of the Department of Public Works that
the rent is reasonable and no suitable Government accommodation is available.

In the case of such buildings the lease is to be executed by the Department of Public Works
and the formalities laid down in paragraph 104 of the Department of Public Works Buildings
and Roads Branch, Manual of Orders, regarding the recovery of rent, areto be observed.

Note.~The consent of the Department of Finance may be presumed in cases, in which it is proposed to
extend the period of bire of a building for residential purposes, originally agreed to by the Department of Finance
provided there is no change in the matter ofthe rent or of any other condition of hire.

(d) In the case of buildings which have been hired as offices, any subleting requires the
approval of Government and consent of the Department of Finance. The rent of such buildings
should be debited to the contingent grant of the Government employees concerned and any
recovery of rent for portions sublet should be made by the head of office and credited to the
Revenue head of the Department and not to the Public Works Department Revenue head. Lease
of baildings hired as offices should b the conceru of the Department and the Department of
Public Works should only be concerned with—

(i) giving a non.accommodation certificate ;
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(ii) certifying that the rent of the building is reasonable ; and

(i) when a part is sublet, assessing the correct rent of the partsublet,

~ Note—The consent of the Department of Finance may be persumed in case in which it is proposed to extend
the period of subleting of buildings hired as offices, originally agreedto by the Department of Finance provided
thereis no changein the matter of the apportlonmentof the rent of the building in regard to residential
and office portions, or its occupants.

(¢) The responsibility for the recovery of rents from Government employzes in civil
employ occupying public buildings o:dinarily rests with the P.W.D, but in exceptional cases,
where the cost of buildings has beentreated asa Civil charge, the Accountant-General must
take the necessary steps to see that the Executive Engineer of the division concerned is furnished
with the necessary particulars.

Note {—A Govetament employe¢ permitting occupation of a Government or leased building
by any private person or local bady should atonce infarm the authdrityinchaege of the building of = such
occupation, The authority icharge will be the Exgcutive Engineer concerned in the case of buildings
in chargeof the Department of Public Works. Buildings and Roads Branch and the head of the department
concernedin the case of buildings rented as cffices.

Note 2.—The certificate required form divisional officars as to the reasonableness of rent referred

to in sub-paragrads(c) and (d) above will not be nccessary in cases where the reat involved in less

Rs. 50 purmensem. A certificate will, however, be necessary from sub-divisional officers as to the

rcasonablencss of rentin cases where the rent involved is lessthan Rs.50, and not less than Rs. 20

per mensem. No certificate will be necessary in cases where the reat involved is less than Rs. 20
per mensem,

13, Repairs.—See Construction and Repairs,
34 Rewards to Police and informers, etc—Se: Punjab Police Rules,
35. Rubber Stamps—See Stationery and Printing Stores.

36. Sanitary, Water-supply and Electrical Installations-(a) A'l works and repairs in
cnnection with sanitary, water-supply and electrical ingtallations to Government buildings should
be carried out by, or through the agency of ths P.W.D. execpt in special cases under the orders
of Government. (See also Rule 515 of Punjab Civil Services Rules, Volume I, Part I).

(b) The classification of expenditure connected with water-supply, sanitary and electri~

cal installations in Government buildings or withrepairs to such installations will be made under
the following rules:—

(i) Where the buildings are under the administrative control of the P.W.D. the expendi-
ture should be debited to the grant of that Department, provided that if it
does not exceed Rs. 2,500 or any higher limit fixed in the this connection by
the competent authority, it may be debited as contingent expenditure of the
Civil Department carrying out the work.
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(i) Where the building is under the administrative control of the department which
occupies it, the expenditure should be debited to the grant of the department
concerned under the minor head “works”,

Note |.—The term “Electrical Installations” inctudes bells and similar installations only when they
form partof the main installation, ic., if they are wotked through (ransformer orlamps of a lighting
circuit, but not when they derive encrgy from small primary battertes,

Note 2—The proviso in clause (i} is not applicable unlessin any case adefinite assignment bhas
heen made of lpctty works of sanitary and electrical installations, under the administrative control of the
Department of Public Works,

31, Scales (Country).—Cointry scales requird for weighing letters, etc. may be obtained
from ths Postal Wo:ks'9), Aligrh, tha charge being drawn as contingencies.

33, Secret S:rvice Exponditure—{1) Th: statem:nt given beolw shows the ifems which |
are clagsad as s2ucet sarvice expanditure. No addition can be made to this statement without the
cotsznt of the Department of Finance,

Statement of items classed as Secret Service Expenditure

Officers who will Controlling Officer Major head of  Nature of expenditure

certify the acoount
expenditure
| 2 3 o
Excise and Taxation Exuise and Taxation  2%9-State Excise  Rewards for Excise
Commissioner Commissioner Bureau
Ditto Collector Ditto District Excise Rewards,
[nspector-General ~ Superintendent of Police  256-Police Police rewards.
of Police.
Ditto Deputy Inspector- Ditto Rewards for ssistance to
Creneral, Criminal : Criminal ~ Investiga-
[nvestigation Department tion Department
Ditto Assistant [nspector- Ditto Police rewards
General, Goverament
Railway Police
Director, Public — Director, Public 212—Fducation  Printing of question
Instruction Instruction papers for Departmental
Examinations
Chief Secretary Directqr, Public 285—([nformation  Purchase of non-service
Relations and Publicity postage stamps  and
expenditure in

connection  with  the
compensation of
articles for the Press,

efc. up to a maximum
limit of Rs, 100



APPENDIX—9 99

Officers who will Controlling Officer ~ Major head of ~ Nature of expenditure
certify the account
expenditure

1 2 3 4

Chairman, Subordinate  251—Public Service Printing of Question Papers
Services Selection Commission for Subordinate Services
Board, Punjab Selection Board's exami-

nation at private presses

Secretaty to Govern- |, Under-Secretary to ~ 252—Sectt. General Secret towards in connec-

ment, Punjab,  Government, Punjab,  Services tion with secret enquiries
Vigilance Vigilance Department. and investigation,
Department
2. Officer-in-charge,
Special [nquiry Agency,
Punjab, Chandigarh

3. Superintendent of
Police, District Inqui-
ries Agency, Punjab

(A) Under-Secretary to  843—Civil Deposits— Money advanced for lay-
Goverament, Punjab,  Other Deposits Ing traps against corrupt

Vigitance Department officials
2, Officer-in-charge 843—Civil Deposits—
Special [nquiry Personal Deposits
Agency
3. Superintendent of
Police, District
Inquiries Agency
Depaty Secretary o Deputy Secretaryto  254~-Treasury ~ Honorariato Exminer of
Government Punjab, Governntent, Punjab,  Accounts Ad- the State S.A.S. Examina-
Department of Fi- Department of Fi-  ministration tion and the Divisional
nance nance Accountants Examination

for setting question papers
and evaluating answer

books
Director, Technical  Assistant Director-cun-  272—Education-F-  Printing of Question pap-
Bducation, Pugjab, Registrar Technical Educa- ers in  connection with
tion . the State Board Exami-

nation

(2) Forthe allotment placcd at his disposal, the Government employee mentioned in
column 2 of the statement will maintain & contingent register, in theprescribed form in which
the dateand amount of each contingent bill will be entered with a note of the progressive
expenditure. Withinthe allotment, the Government employee may draw billsfor such sums
asmay be necessary, Such bills will not be supported by vouchers.
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(3) The general control of expenditure incurred against the allotment will be vested in
the Government employee mentioned in colurn 2 of the statement, who w;ll be responsible that
accounts are duly maintained and that payments have beer properly made for the purpose for
which the approgriation have been made.

(4 Every controlling officer will maintain in the form of a cash book a secret record of
the expenditure and receipts (if any) conmected with the allotment. This record should contain
the amount and the date of each payment and such indication of its nature as the Government
employee mentioned incolumn 1 of the statement may consider necessary in order to enable him
to discharge the responsibility placed upon him by clause 5 below. The amounts drawn from the
treasury oncontingent bills will be entered in the cashbook onthereceipt side, the number and

date of the bill being noted against the entry.

(5) The Government employee mentioned in column 1 of the statement should conduct
at least once in every financial year a sufficiently real administrative audit of the expenditure
incurred by the Government employees mentioned in column 2 and furnish a certificate to the
Accountant-General in the following form not later than the 3]st August following the year to

which it relates :—

“1 hereby certify that the amount actually expended by me or under my authority for
secret service in the year ending the 3Ist of March———— was Rs.————
and that the balance in hand on the said—31st March was Rs.
and that this balance was surrendered by short d'rawing in the first bill presented
during the year and I declare that the interests of the public service required

- that the above payments should be made out of secret service funds and that
they were properly so made.”

(6) The accounts of the secret service expendituse will not be audited by the Accountant-
Geteral,

39. Section-writing and copying.—a) The sanctlon to sectlon writing and copying
charges should specify the numbzr of men, the number of words to be copied per rupee, aad
the rate for tabular work. The sanction may be glven to the expenditure of a specifled
maximum sum In a fixed perlod, and the bills must state the number of persons pald and

the amount of matter.

(b) No person In receipt of pay from Government can be remunerated for sectfon-
writing save withthe speclal sanctfon of the competent authority, and no perlodical allowance
may be charged as sectlon-wrlting.

40, Special diet for Police Head Constables and Constables sick in Hospital—
See Punjab Police Rules.

41, Standard Forms.—These consist of such forms which hsve been prescribad
for use {n the varlous offices subordinateto a department, No addltionsor alteratfons
will be made in such forms, except under the orders of the head of the department con- -

cerned.



k)

APPENDIX—9 101

5]
4. Stationery and Printing articles.—Local purchases of artlcles of statfonery

(includ(ng rubber stamps and (nk for them) usually supplied bythe Statfonery Office are not
admlssible unless specially sanctioned by the competent authority.

Note— Charges for country stationery and carriage of slationery in the larger oSices as for instance

district offices, come under a separate major head “Stationery and Printing”, and should be drawn oo
a separate bill.

43. Taxes—Municipal and Cantonment.—(a) As a general tule, Munlcipal rates and
taxes on non-resldentfal bulldings pald by, or passed on to a department occupylng the
witole or part ofthe bullding, are debited tothe contlngencles of the department concern-
ed. Where, however, the whole or part of the tax [s pald by the Department of Public Works
or by a Civil Depastment gs the Department (n administratlve control of the bulldlng
the payments may b charged to the malntenance estimate of the bulldings concerned,

(b) Taxes on non-resldentlal bufld(ngs occupled by departments, If pald by adepart-
ment nom(nated by Government [nth{s behalf and not passed onto the occupying depatt-
ment are charged to *“265—Other Admlnlstrative Services-Rents, Ratesand Taxes."

Munlcipal and other taxes {[nthe natureof house or property tax or otherwlse), wlle_!i"
payable by Government [nrespect of bulldings occupled as residence, will be adjusted 4§
part of the cost of malntenance of the butlding. Where, however, the whole or any portion
of the taxes, which by local rule or custom are ordinar(ly leviable fromthe tenant, {s paid
by a department other than the department (n administrative contro! of the bullding, the
caarg: may be treated as contlngent expenditure of the paylng department.

~ Note—The rules regulating the payment of MuniciPal rates and taxes on buildiog will be found
i paragraph 3.14 of the Public Works Department Code.

44. Incidence of charges for Police Stations and Lock-ups.—In respect of Police
Statlons and Lock-ups provided free of rent by Rallways tothePollce Department, [t has
been declded that taxes of the nature of house or property cax, which are payable by
owners, may be borne by Raflways. Taxes levled for specific services rendered by the
benefit of the occupler should, however, be recovered from the Police Department frres-
pectlve of whether they are under the local faw or custom recoverable separately or form
part of a consolidated property tax. The raflways' share of occuplers’ share of taxes may
then be redebited bythe Pollce Department to the Railway concerned.

43, Telegram Charges—See Postal and Telegram Charges.

46. Telephone Charges.~In the payment of rent of telephones (except [n temporary
connections required for a part of the yeay) advantage should be taken of the yearly rate

of payment [n all cases (n which telephone Is retalned throughout the year so as to avold
loss to Government on this account,
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47, Purchase of Tents.—(1) The following scales of tents have been prescelbed for
officers of the Educatfon, Medlcal and Health Departments :—

(a) Education Department—
Clrcle Education Officers .. (1) Two Swiss Cottage Tents, 14'x14'",
(2) Twa Pals, 107410,

Deputy Circle Educatlon Officers .. (1) One Swlss Cottage Tent, 14' %14,
' (2) Ong Pal, 10"/8'.

!

Distifct Educatlon Officer .. {1) One miniature Swiss Cottage Tent, 12 x12'.
(2) One Pal, 10" <g".
Block Educatlon Officers oo (1) One sleeping Pal of four folds of cloth
tnroughout with a four feet Kanat and
~outerfly, 10"x¥",
(2) One Pal, 10" 8",

- Deputy Director of Public Insteuctfon, (1) One Swiss Cottage Tent, 14'X14",

Punjab (2) One Pal, 10" <4,
(b) Health Department—
Chief Medlcal Officer .. (1) One single pole Regulations Tent
(complete).

(2) One employee's Pal,

Assistant Director, Health Services .. (1) Two Swlss Cottages, 14'x14',
(2) One Double Fly Oftice Pal,

(3) Three Pals, 12' 12",

Assistant Eplidemlologlst and Deputy (1) One Swiss Cottage, —Subject to  the
Chief Medlcal Officer of Health 10 £10, conditlon  that

(2) One Emplogee’s Pal, only 12 sets of

10" 410", tents will actually

(3) One Employees' Pal, be malntalned.

1%t

(2) The scale of tents prescribed for oflicers under the Administrative control of the
Financlal Commissioners are glven (nFinanclal Commisstoners” Standing Order No, 45

48, Tow Charges—(i) Carrage of Tents.—A centificate should be furnished In con:
tingent bllls tothe effect thatthe Government employees concerned have pald half the cost
onr aceount of carrlage of tents used by them except incases where the tents are carrled
wholly ot Government expense. (See Travelling Allowance Rule 2.39),

(i) Curviage of Receords—In repavd to carriage of vecords 7o detalls sieed be glven
inbils apart frovtthe wsuel Informaton regarding subvouchers hich must be glver [n

contingent bills,
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When the same conveyance fs used both for the carrfage of records and for the
carriage of personal effects of Government employees, asultable proportfonofthe cost should
ordinarily be debited to contingencles and the balance met by the Government employees
concerned. An exception to this general rule should only be made n those cases where the

Head of the Department Is satisfled that the conveyance engaged was used solely for the
transport of Government records.

(ifi) Wages of Khalusis.—No detalls are vequired in respect of wages ol Khalads
beyond a certificate to the efiect that on no day the number of extra Khalasls employed
exceedea the scale sanctloned by Government.

(iv) Office accommodation.—Expenditure Incurred on officc accommodatfon for their
stafl by the Ministers during tour [s debitable to “Tour Expenses.”

(V) “Carrtage of Sera and Vaceme” —~The Messengers who brlng Sera and Vaceing
shall b pald actual travelling expenses plus dally allowances and charged to Contingeneles,

49, Typewriters, Colculatmg Machines, ete~The detalled rules for the supply of

purchgse of typewrlters, copylng machines and dupllcators are contalned [nChapler |2 of
the Yunjab Printing and Statlonery Manual.

"W

50. Travelling expenses of Punkha Mazduors. ~Thic vallway fare of punkha  mazdoms
ontour may be admitted as part of hot and cold weather charges.

51, Water-supply Installations. —See Sanltary, Water-supply and Electrical Insialle-
thon.
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APPENDIX—10
(Referred to In note 3 Delow e 8.3)

L, Thes ruls deal with the supply of summer and winter unifeem to alf Chs IV

Government emplogees.
2. The supply in every case is subject to the ordinary rules of budget provision.

3. Subject to the conditions laid down in these rules, Beads of Offices are cmpowered to -
sanction ¢ xpcnditure on supply of sumuner and winter uniforms to Class 1V ¢mployecs attached
to their officzs upto the maximum limits of costs as laid down in these rulcs.

4. (i) The supply of summer and winter uniforms Lo persons whose pay is charged to
works is a special charge and, therefore, i$ subject to the sanction of Government, unless power
to sanction such expenditurc has been delegated with the approval of the Depariment of
Finane: to 2 subordinate authority. Provision for such charges should be made in the estimates
of the works goncerned.

(ii) Under the rules powers have been. delegated to the Divisional Officess of the Depart«
ment of Public Works to supply summer and winter unitorm to work-charged establishment.
Noge.—The as nt of the Department of Finance is presumed to ofders isaued by the Government

under the Ruie provided that the individual to whom the uniform is givea could be entitled to it undey
the ordinary rule, if hlk pay were not charged to works.

5. When loss or damage to an article of umform ls caused through negligence or
misuse (before due date) the loss should b recovered from the defeulters. The Administrative
Depariment dealing with Printing and Stationery may, howuver, at any one time write off the

cost of and renew before due date any item(s) of summcr or winter untform, Where the loss

or damage is mot caused by negligence or misuse or Where no recovery is possible from the
defaulter.

6. The description of cloth and other materials prescribed for each uniform and the
price are detailed below —
A. MALE CLASS IV EMPLOYEES

Measarement of cloth :
Name of article Rengwal Maxitum
Width Length Period Cost
Metre Metre

" SUMMER UNIFORMS
1. Six Shirts (Khakhi Jali) ..  0-84cms 3.30 per shist 3 years Yo L R5

.

2. Six Ponts (Khakhi Dril) 072 2.74 per Pant 3 years ]
|

!

24000
3. Lining Cloth .. 084 070 per Pant 3 years
¢ (including
4. Turbops two (Khakhi)or .. 45Tper Turban 3 years | Rs. 74on
Six Caps (Dasuti) | account of
| two pairs
5. Chappals Two pairs (Black) 3 years j of chappals)

109
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e R P 4 5
WINTER UNIFORMS
1. Ono Coat and one Pant 1-40 2.96 per set 3 years )

‘Woollen Blne-Blazer) '
2. Lining Cloth w124 200per set Iyears |

Sk 20

3. Two Turbans and two ., ..~ 4.57 per Turban 3 years |

fiftics (Khakhi) or Caps 1.37 per fiftee 3 years |

(Warm) Two'(Khakhi) J
4, Coc Warm-long coat . 1-40 1.82 per coat 3 years )

with lining cloth (Blu 140 1.82 per coat 3 years s 107400

Blazr) J
5. Ong pair of Black Shoss 2 years 4000
6. Onc full sleeve Jorsy .. 3 years 70 :00

. Note.—The artlcles mentioned at Sékial No. 4 in winter uniform may only be supplied to the category
of class IV employees, who () are employed on night work ; or (i) spend much time on tour ; or (iii) are
employed oa duty in 4 hili station.

B. FEMALE CLASS IV EMPLOYEES
SUMMER UNIFORMS
1, SixShirts (White Popling) =~ .. Aspes requirements 3 years ) 24000

' (including
2, Six Salwars (White Latha) " Ditto 3 years L Rs, T4 on
‘ account of
3. Six Dopatas (Sky-blug) = Ditto 3 years | two pairs
: of Chappals) -
4. Chappals Two pairs (Black) . Ditto , 3 years J
WINTER UNIFORMS.
1. One long Woollen coat (Navy .. As pet requirements 3 years ]
blue serge) i
_ \
2, On» Salwar (White Latha) " Ditto 3 years b 27100
. i
3. Mufflac (Scarlet) .. A Ditto 3 years ]
4, One pair of Black shoes, , " 2 years 40.0
5, One full slegve Jersy .. : 3 yoars 7000

Note.—1. Stitching charges for ail type of unform are extra.

Noté.—2. Maximum cost of the differcnt uniforms are liable 10 chynge as sanciioned by Government
from time o {ime.

Note,—3. Jamadars would have white detachable cover of 3 Khakhi stiips with white back-ground an
left arm just below the shoulder.

Nore—3. All class 1V employees may wear brags budges 1 Gurmukhi s scripindicating *Punjab
Sarkar”, o the right shoulder and “Name of the Depurtment™ ¢n the left shoulder. These may last for
an indefinite time and should be passed on from one emplogee to another

7. The Departments should ensure that the quantitics of material for uniform given
above ars taken as averige requircments lof different sias. The cloth, ele. should b issued
according to actial requiremants subjet to an- owerall maximum caleulated on the basis of

average requiiuments.

L&



APPENDIX—10 107

-

8. Thelifeof vatlous arlclesof uniform should be counted from the actual dateof [ssue.
The new un(forms should be [ssued only when the old unlforms are due for replacement and
existing stock, |f any, has been exhausted. To avold delay In the (ssue of uniforms, action{nthls
behalf should be (nitlated well (n advance.

9, All the materlal required for the preparation of these unlforms may be obtatnzd
through the Controller of Stores, Punjab,Chandlgarh, oronthe rates prescribed by him from
time within the max(mum cost cefling,

10. The Coniroller of Stores,Punjaband the Departments concerned may ensue good
quality cloth for the uniforms.

[1, In case of temporary employees, this concesslon may bz given afier comalztion
of one year's service.

12. In temporary or newly created offices the uniforms may be allowed to th: Class
IV employees by the Heads of Departments onthesame scale and subjecttothesams conditlons

gs areapplicableto suchemployees n perngnent offices, provided thatthe post (s) (s or arellkely
to continue for more than 2 years.

13. Such employees, who do not attend officz [n propsr uniforms may bz debared
for this facllity [n future.

14. The articles of uniforms should bz takzu back [athe evant of d(schargs fromor qul-
tting sarvica by auemployee bafore ths expry of the narmal life of such acticles for ra-Issue to
other employees who may bz entitled to gat them.

15. The summeruniforms maybs renawed on completion oftwd yzacs fromthsdate of
a previous supply (n the casz of Jamadars and Peonsof ths Judgas, Commissloners, Dzputy

Commiss{oners and District and Szsslons Judgzs and on completionof three years from the
date of previous supply n other cases.

16, Bills for winter or summer nniforms will bz submitted (2 Form P.U. annexed hereto

Note.1—Charges. such a8 packing. postage and freightage shell not be included in the irCidental
Chatges conp ected with the supply of winter or Summer upiforms.

Note 2.—The officer issuing winter or summer uniforms shall maatain g propet record of the Uniforms
issued which should clearly indicates the name of the employee and his Signautre or thumb impresson gs
the case may be, in tokeq of receipt of upiform.

Note3.—Summer upiforms in the case of JamadarS and Peons of the Judges, Commissloners, Depuly:
Commissionets and District gnd Session s Judecs shall be renewed on the Completion of two years from
the aate of preyious Supply.

Note, 4—Summer uniformsin Cases other thancsses of Jamadarsand Peonsofthe Judges, Commissigrer
Députy Commissionets and District and Sessions Judges and the winter Uniforms in ail cases shall be rencwed
on the completion of thtee years from the date of previous supply.
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FORM P,U.
(Referred {1 Rule 16)
Bill for winter or summer upilorms

Office of. Dateof.
Total Number Dgleson  Numberof COST
numbCr eptitlod  which wipter/
of winter/  winter/ Symmer
Class IV symmer summer  ynifotm
employe upiforms  uniforms  pow Materisl ~ Material  Incidegtal  Totgl  Average
00s werelast  Chafred supplied  supplied  chyrges ccst

wpplicd  for from  locally

with contractor

oumber

and cost

W, e SEE

1 2 3 4 ) b 7 8 9

e

. Ty o v G GBS A e as @




APPENDIX—11
(Referred to in Note 3 below rule 8.3)

Rules for the supply of Atlcles (other than Khadl for which there ase separate
[nsructlons) from Jalls and Tnstltutions, etc.,, run by varlous Departments of State

Government agatnst Government requirements.

1. Ttlsobligatoryouallofficersto obtalnthearticles, against Government requirements,
from the Jail, Factorles/Tnst(tutlons/Indian Red Cross Soclety, punjab State Branch etc., run by
varfous departmentsof State Government, [n whichthey are prepared. They willobtalnsu pply
of chrome leather fromthe PunjabTannertes Limited, Jullundus, and that of the following artlcles
from Punjab Poultry Corporation Limited, Chandlgarh :—

() Livestock feeds including pouitry, sheep, plg and cattle feed.

(If) Feedlng, waterlng and &llied appliances.

2. Heads of Departments In respect of Jail, Industrlal Institutions, Tndfan Red Cross
Soclety, Punjab State Branch, Punjab Tannerles Ltd., Jullundur etc. wlll supply annually, fn
the month of January, to all Heads of Depactments and Disburslng Officers under advice
to Government in the Industefes Department, a detalledup todate list showlng —

(i) the solurcesund'er thelr control with a list of articles manufactured thereln, with
prices

(1) the amount of each artlcle or class of astlcle which cach source fsrequlred to keep
[n stock readymade ;

(11f) the articles of which samples can be (a) sent on demand or (b)seenat the source;
and

(Iv) the particulars which should be specified by officers (ndenting for the Varfous artl-
cles.

Note—Addendum, Cotrigendum apd/or amendmegts to theselists, should be issued at any timeduring the
Course of & years a: and whep considered necessaty.

3. Incase there [s more than one source manufacturing a partlcular [tem of stores, the
Indenting Officer shalllssue enqulrlesto all of them simultaneously and placz order onany one
of them.

4. Tfon recelpt of the Indent the source concerned [s unable to comply with it ha shall at
once nformthe Indenting Officer accordingly who shall then beat liberty toresortto purchase
againgt rate contract, (f avallable. othefwise may make local purchase within his competence.

5. 1fthe source concerned (sunable to comply withthe fndent withinthe required period
and the supply Is really urgently needed, the Indent(ng Officer may with the sanction of the
Head of the Department (or I he (s himself 2 Head of Depactment, Without fusther sanctlon),
proczed to obtaln the ayticle [u the manner Ingicated [n rule 4 above.

109
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6. Every endeavour should be made by the indenting Government employee to antlc-
pate his requirements and to place his orders with the Jails Instituttons, Indian Red Cross
Soclety, Punjab State Branch, etc. {n sufficient time. Small supplementary indents should as
far as possible be avoided, Care should be exercised not to crowd Infndents towards the
end of the financlal year.

7. Where there {s any llkellhood of dispute asto the qualityofau article indented for,
the Indenting Government employee should,, when posstble, elther obta{n a sample from the Jail/
IndustrialInstitutton, etc.or provide the source concerned with a sample and (fhe has any comp-
lalnt regarding the quality of artlcles provided he should address the Head of Department of the
source supplylng the materfal direct on the subject.

Note.—Atticles willalso be purchased against Govetnraent requirements from the Punjab  State Industrial
Co-operative Federation which shall submit tenders and quote rates to the Controller of Stores, Punjab and other
Govetnment Departments on behalf of the individual Industtial Co-operative Societies. The Industrial Co-opera-
tive Societies shall be treated as small scale industries and all concessions allowed to small scale industries shall also
beadmissible to the Punjab State tndustrial Co-operative Federation representing an individual Co-operative Society,
The Federation is exempted from subemitting the registration certificate in recognition of its being a small scale
industry, from the Punjab State Small Industries Corpotation or the Small Industries Services Institute, Ludhiana,
or National Small Industries Corporation, New Delhi, as is required in case of Small Scale Industries, The Punjab
State Industrial Co-operative Federation will not get any preferential treatment in the quality of goods which may
be supplied to the Government Deparaneot. The Federation will mention the name of Co-operative Socisty on
whos¢ behalf it would quote rates and would be responsible for all actions and performances of the Industrial Co-
operative Society on whosc behalf the rates ate quoted,
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[Referred to in rules 9.4 and 16.7 (b))

Rules for the payment of compensation for land taken up under
the Land Acqulsition Act.

1. Unlessthere be something repugnant (n the subject or context, the rules given [n this
append|x for the acquisition of land for the Department of Pu blic Works apply mutatls mutandis
to other Departments of the Government also.

2. The term “Act” as used In this appendlx, means Land Acqulsition Act,Tof 1894
Land Acquisition Officers

3. Afterallpreliminatles Inrespect to estimates, etc., that may be required under depart-
mentalrules [n force for the time belng, have been duly carrled out, the land will bz taken under
the Act elther by the Collector or hy some special officer who Is placed at the disposal of
the P.W.D. and {nvested with the powers of a Collector under the Act, the procedure differs
tWo cases.,

Procedure of Special Officers appointed under the Act

Officers speclally employed for this work being [nvested with the powers of a Collector
under the Act and placad at the dlsposalofthe P.W.D. are regarded as Public Works Disbursers
and are supplied vith funds, In the manner presceibed for the works outlay of public works offi-
cers, the expenditure being accounted for under the rules In the Account Code.  The following
procedure shall be observed by such officers. See also Punjab Treasury Rules.

4. Whenan award (s made under sectfon 11 of the Act, the officer shall have a statement
prepared [n the appended Form A showingthe amounts payable to each person uncer the award,
and shall, on thedaythe award Is made, forward 2 copy of the statement, signed by himself, to
the Accountant-General with whom he (s [n account. Before signing the copy, the ofticer should
carefully satlsfy himself that [t correctly shows the amounts due under the award, and shou
himself enter the total of column 6 of the statement [n words both In the orlginal and copy. A
subsidfary statement (n Form A glving particulars regarding the acceptence, by the persons con-
cerned, of the amountsentered in column 6 of the award statement should also be furnished
to the Accountant-General as soon aspossible. If the subsldiary statement [s not -compelete
on the day that the award [$ made, the necessary entries in column 7 of statement A will be
made (n the Accountant-General's Office on the recip. of the statementin Form AA.

5. In cases where an award has been made by a Court under section 26 of the Act, second
award statement should be prepared in the accompanying Form B by the Land Acqui-
sition Officer as soon as the decision of the Court is ascertained, and a copy thereol [orwarded
to the Accountant-General. On receipt of this statement, the Accountant-General will proeced
to check the entries in columns 1 to 4 with the original award by the officer.

6. Any change in the apportionment of the officer’s award made by a Court under
section 30 of the Act, should also similarly be communicated to the Accountant-General for the
tiecessary corrections in the award statement. And if under section 31 (3) of the Act, it has been
arranged to grant a compensation otherwise than in cash, the nature of such compensation
should be clearly specified in the column of remarks in the award staterent.

1]

} |



112 APPENDIX~12

1. In giving notice of the award under section 12(2) and tendering payment under
section 31(1) to such of the persons interested as were not present personally or by their re-
presentatives when the award was made, the officer shall requige them to apear personally
or by representatives, by a certain date, to receive payment of the compensation awardzd to
them, intimating also that no interest will be allowed to them if they fail to appear. If they
do not appear, and do not apply for a reference to the Civil Court under section 18, the officer
shall, after any further endeavour to secure their attendance that may seem desirable, cause the
amounts due to be paid in the treasury as revenue deposit payable to the persons to whom they
are respectively due and vouched for in the accomparying Form E.  The officer shall also give
notice to the pavees of such deposits, specifying the treasury 1a which the deposits have been
made. Jn the collector’s accounts the amounts deposited in the treasury will at once will be
accounted for as public works expenditure, and when the persons interested under the award
ultimately claim payment, the amounts will be paid to them in the same manner as ordinary
revenue deposits. The officer should, as far as possible, arrange to make the payments due
in or near the village to which the pavees belong, in order that the number of undisbursed
sums to be placed in deposit on account of non-attendance may be reduced to a minimum.
Whenever payment is claimed through a representative whether before or after deposit of the
amount awarded, such representative must show legal authority for receiving the compensation
on behalf of his principal,

Note.—In the case of petty payments if the payees do not appear on the day fixed for payment,
and do not appiy lor a reference to the Civil Court under section 18, the officer shall issue notices to them
informing them that if they do not attend by a certain date, the compensation awarded to them will be remitted

by money order, the amount of the money order fee being deducted. The following rules must be observed in
making such payments by money crder:—

(i) No sums exceeding Rs. 50 in each Separato case may be paid by money-order.

(ii) No compensation due on account of land which is owned jointly bythe pronrietors of avillage or sub-
division of a village may be paid by money-order.

(iii) In each money-order so issued, the purpose of the remittance should be briefly stated in the acknow-
le.tgement portion thereofin continuation of the printed entry “Received the sum specified above
oa 1", sulficient space being left below the mgnuscript entry thus made for the signature or thumb-
impression of the payee.

On-receipt of the money-order acknowledgement duly signed bythe payee, itshould be attached to the
usual receipt in Form C (see rule 7) in which the full amouatof the compensation and the deduction made
therefrom on account of the money-order fee should be cleatly shown; the receipt will then b disposed of in the
usua! way.

(iv) For the words ‘paid in my presence by cash/by cheque in Form C’ the words “paid by money-order”
shall be substituted.

The Accouatant-General Will accept, in the casz of compensationpaid by money-order, 2 rpceim for the
amount entese in the dward statement Jess the amount of the maney-crder fee as & valia receipt for the full
amount entered in the award sratement.

§. In making direct payments to the persons interested under the award, the officer
shall take the receipt of each person te whom money is paid on a separate voucher in the
accompanying Form C, containing & Yeference to the item showing the amount due to that
person in the award statement. In cases where payments are made to a number of persons
under a single award, acquittance roll in Form CC may be substituted for separate receipts in
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Form C.  The officer shall forward the separate receipts of the payees or the acquittance roll,
as the case may be, to the Accountant-General with whom he 15 in account when forwarding
to him the account of the month in which the payments ar¢ made.

9, All payments into court for deposit under the Act should be made by means o;
cheques in favour of the presiding officer of the court, payable by order of the court to credit
of civil court deposits. The cheques should be accompanied with receipts in triplicate, in From
D, Guly filled up of which one will be retained by the court for record, and the othér two returned
duly signed to the Collector, who will keep one copy and forward the other to the Accountant-
General with the accounts ol the month in which the payments arc made. The amounts de-
pasifed in the court will be accounted for & expenditute in the public works accounts of the
Collector, and the ultimate paymentsto 'y 1; rsons interested under the award shall be arranged
for by the court under the rules for the pavineat of civil court deposits.

10. When a court has awarded any compensation in excess of the officer's award, the
further payment due, as entered in column 6 of the award statement in Form B, should be made
ito the court by means of a cheque, and the procedure described in the preceding paragraph
should be followed. Form D being used with the neeessary changes to give full particulars of
the order of the court,

I1. Government may authorisc any particular Land Acquisition Officer fo make all or
any of his payments by cheques, provided no inconvenience is caused thereby to the payees in
consequence of the property being situated at a distance from the treasury, See also Punjab
Treasury Rules.

Payments nnder the Act after the special officer is reiieved of
his special duties.

12. Tnany case in which a raference is made to the Civil Court ; and the award of the
court is not made till after the special officer has been relieved of his special dutics, the further
payments duc under the award shall be made by the Collector who will observe the same
procedure as if the reference to the Civil Court had been made by himself, as prescribed in
rules 9 and 10 above,

Procedure of Collector or other Civil Officer not specially employed for
Land AcQuisition.

13, When the land s taken up by the Collector or other Civil Officer, not specially
employed for the work such Collector, or Civil Officer 15 not a Public Works Dishurser, but
draws money for payment due under his award from the Treasury, under the relevant rule of the
Funjab Treasury Rules. Such Collector of Civil Officer shall, as soon as he makes the award,
or as soon as he ascertains that an award has been made by the Civil Coutt, prepare a statement
in Form A or B or in both as the case may b¢ , showing the amounts due, and forward a copy
thereof to the Accountant-General in the manner prescribed in rules 4 and 5. Additions and
alterations in the award statement should also be communicated to the Accountant-General as
peescribed in rule 6, and a subsidiary statement in Form AA should, if necessary, be furnished
as laid down in ruie 4, The procedure laid down in rule 7 should beobserved by such Collector
or Civil Offieers,
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14. In making the payments due under the award, the Collector shall take from each
person to whom payment is made a receipt in Form C, containing a reference to the particular
entry in the award showing the amount due to the payée. In the case of payment to
number of persons under a single award, an acquittance foll may be substituted for separate
receipts as laid down inrule 8. These receipts will be the Treasury Officet’s vouchers for the
payments and shall be forwarded by him with the accounts of the month to the Accountant-
Geera). Payments at Civil Courts may be made in cash and the other procedure laid down
in rules 9 and 10 should be observed.

15. The Treasury Officer has no concern with the award or with the award statement ;
he makes the payments or: the authority of the Coliector, or other officer assessing compen-
sation. The Collector may either draw the amount to be disbursed to each payee separately, in
which case he should countersign the receipt in Form C and make it payable at the treasury to
the payee, altering the words “paid in ry presence in cash/by chequeto a........ " of he
may draw the total amount to be disbursed by him undér the award on his own receipt as an
advance, and after making the payment forward the reccipts of the payces to the Treasury
Officer in adjustment of the advance. In the former case, an advance list of the forms passed
for payment should be sent to the Treasury Officer who in turn should send weekly an advice of
otders paid.

16. Cost of pleader’s fee in civil suits arising out of acquisition proceedings should
be charged to the same head as the cost of the acquisitions. Department for which land is
being acquired ought to meet the cost of pleader’s fees forming part of charges for civil suits
atising out of acquisition proceedings.

17. Any special charges incurred in connection with the acquisition of land on account
of establishment and contingencies, etc., should be treated as an integral part of the cost of land
and debited to the department for which the land is acquired,—vide note 2 below para 8 of
Appendix 2.

Note.—Pending disbursement of the amount either to the payee under the award or depcsit in their favour
at the Treasury, the amount drawn by the Collector or other Civil Officers, not specially employed for land acqui-
sitton, is treated as aa advance payment and accounted for under the head ** T— Deposits and Advagces—Advances

not bearing interast —Advances Repayable —Civil Advances O, B.——Advances”, This béad iscleared on
receipt of Forms A. AA, B.C.,CC., D and E by debit to the service head concerned,

Procedure when no money compensation is paid

18. In cases in which compensation is granted in the shape of either land in exchange-
or remission of revenue as provided in section 31(3) of the Act, and the land is acquired for
Government purpose, no adjustment of the value of the land given in exchange will be required,
unless it is separately purchased by Government. If; however, the land is acquired for a
body financially independent of Government, the value of th¢ Government land given in
exchange and the capitalised value of the abatement of Land Revenue should be debited against
advances of funds.

Investment of compensation money deposited in Court

19. Investments under section 32 and 33 of the Act of mon8y deposited in court should
be arranged fot, in the case of purchase of Government secutities, in communication between
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‘ the court and the Reserve Bank of India and purchase of ‘land should be effected undet the
court’s order thtough the Collector or other Revenue Authority. The Bank will inform the
Court what sum should be remitted to enable toiit to make the investment and this amount will
be paid from the deposits in court.

Adjustment and recovery of payments on behalf of bodies financially Independent of the
Government,

20. Tn any case in which land is acquired for a municipality or district board or a
stall town or notified area committee the payments instead of being made and audited in the
same manner as the ordinary payments shall be made and audited as if the land were being
acquired for the Government. The Collector or othet officer who makes payments onaccount
of the land acquired, shall draw {unds from the Treasury and make payments in the manner
laid down in these rules, using the forms prescribed and shall render his accounts to the Accoun-
tant-General. The municipality ot other body will pay the estimated cost of the compensation

to the crédit of Government in ;dvance on such dtes and in such instalments as the Govern-
ment may direct, further payment to the Government being required as soon as the Accountant
General reports that the payment made exceed the amount received in advance. The Accoun-
tant-General will deal with the accounts and payments as prescribed in these rules, debiting
the payments against the advances received from the municipality or other body.

*These sumsshould be credited in the Treasury aceounts as toa special deposit head under “Civit Deposits—
Deposits for work done for Public Bodies or Individuals", where any charges should be supported by the prescri-
bed vouchers, unless these cannot be furnished atonce, in whichcase the Accountant—General will place them
under objection, till the necessary vouchers have been obtained, If the awarding officer should at any time have
in hand any sum in excess of hisimmediate requirements, he should repay itinto the Treasury for credit of the
special deposit head; any balance of the sum originally credited, which is notclaimedat the expiration of a year

from the date of the award will bo paid into aCivil Court by the officer in accordance with Rule 9.




No. and date of statement

Date of award—
Name of work for which land has been acquired

No. and date of declaration in —— Gazette, viz,. No. — - , dated , Page —
Statement showing compensation awarded by — under section Act T
of 1894 to all the persons interested in the plot of land situated In the village of -
in estate No. s on the Revenue Rolil of the District of + Tehsil—
1 2 3 4 5 S 7 8 *9 *10
Serial | Names | Area | Abate- | Valuation| Total amount | Distribution]| REMARKS Number & Date on which posses-
Noe. of per- of ment of any due to each of the date of sion of the land was
sonsto | land | of land | buildings | person inclu- amount in Voucher banded over to the
whom ' revenue | that may | ding the column 6 department authoritles
pay- be taken amount taken from for whom It §s acquired
ment s upon the | shown in the subsidi-
due land column 5, the ary state- —_— o
under amount award-| ment AA No. Date Date Reference to
the ed for the the report
award iand, interest, stating the
costs and any date
other
amounts due
to the paYyee
in connection
with the
acquisition of
the land
M
*To be Yilled up in the Accountant-General’s Office.

Nowe.—{(1) RBach award statement should be confined tc the land to be
acqilired undexr more than one declaration shoukd be

submitced as there

(2)

are ecclarations.

Regarding column 7, seec Nete to Statement AA.

inCcorporated

taken under one declaration,
in one statement,

but

as many

c. the award given for lands
scparated statermnents

(I—XIONZddY



FORM A A

Particulars regarding the acceptance by the pzrsons concerned of amount entered {n award statement

No. —— ———Date e
Name of work for which land has been acquired ————— ———— ——
No. and date of declaration in — ——Gazette viz., No. ——————— —— dated ———M— —— page
1 2 3
PARTICULARS OF AMOUNT ENTERED IN COLUMN 6 OF THE
AWARD STATEMENT
Serial No. in the | Name of person —_——— —_—_—— — — -
statement of awarad to whom pay-
under Section II of ment fs made
the Act. under the award a . b c d
Amount accepted|Amount accepted| Amount Deposited fn court Amount undisbursed
without protest under protest owing to non-
attendance and the
treasury in which
Amount | Court Reasons ft s deposited
for de-
positing
Rs. P. Rs. P Rs. P. Rs. ) £28

Nore.—In noiring these particulars in the award statement it may be sufficient to enter thc letter a, b, ¢, or d, as the case may te, in

coluntn 7 01 the statement when the whole amount of the award is shown in-one of the four sub-columns a, b, ¢ or d in this

statement.
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Number and date of Statement
Name of work for which land has been acquired ——

No. and date of declaration in——

STATEMENT SHOWING THE AMOUNT OF COMPENSATION AWARDED BY THE COURT OF

FORM B

UNDER SECTION 26 OF ACT I OF 1894

———Gazette, viz., No. ——— — ———__ dated —— ————p agg

e e, b 2 3 2 5 6 7 8
: .Sérl-a'!.;N'O»l-n the |Names of persons| Amount Amount paid by Total Further REMARKS {No. and date of

statemesit of Award | to whom pay- originally Collector under amonu it payments voucher

under section II of | ment due under |- awarded the original awarded due

the Act the award award by the
2 court A !
—_— - o RRART = ) R
Rs. P ‘Rs. P. Rs. P. Rs. .
oS

4%

811
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FORM C
(OBVERSE)

No. of Vouchers— —_
Name of work for which the land has been acquired

No. and date of declaration in —
Gazette, viz.,

No. , dated—m— — ——
Serlal! No.— in award statement No.———— —
—dated
Name of payee—— ———
I,— — —of _—
Tehsil S District

do hereby acknowled ge to have reczived Rs.
on-account of cost of land taken by the

Government as detailed on reverse.

Signature of payce——————————

= T.ocamty ———— o

Noze.—The receipt should be in English tut when thc rpayees is
unable to write in English, he may give a receipl in any
Tanguage.

[

FORM C '
(OBVERSE)

No. of Vouchers——— ——
Name of work for which the land has been acquired ————

No. and date of declaration {n— e
Gazette, viz., L

No. - — . dated——M—M8M —— —
Serial No. » in award statement No.
dated — ‘
Nameofpayee———mMm8—— — — —
I, - — of- ey A i
Tahsil ——, Diistrict —

do hereby acknow!edge to have reczived Rs.
on account of cost of land taken by the

Government as detailed on reverse.

Signature of payce — —_

Locality — ——=—— —

Note.—The veceipt should be in English but when the payees is

unable 1o - write in Enzlish, hc -may give a receipt in any

languagce.
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in cash
Paid inmy presence to , resident of
by cheque
Village-- ———, Station —,Tehsii
— s, District - , the sum of
Rupees* paise ~ *n words only.
‘. Rs. . in figures
Dated- 9 .
in cash
Paid in my presence ——t0— ., resident of
by cheque
Village . Station , Tehsil
. District , the sum of
*Rupees Paise *in words only.
. Rs. —.. 10 figures
Dated- 19 .



Reverse of Statement (O)

DETAILS OF LAND, ETC., AND THEIR VALUEHS

Tehsil District———

Mauza—

Land

,Bighag— . Marlas—————.Sarsais

Rupces— Paise

DETAILS OF LAND, ETC., AND THEIR VALUES

NASHE Tehsil District
Land , Bighas , Marlas—— - - Sarsais
VYalue Ruiipees. Paise

-

Paid in my presence by cheque/in cash to

resident of Village Station
Tehsil , District

the sum of Rupees Paise
only (in words) RS. wwev.o.ceen..n (in figures)
Dated 19

Paid in my presence by cheque/in cash to—

resident of Village— —Station

Tehsil . District

the sum of Rupees Paise
only (in words) R Rl raMBEre, . T e (in figures)

Dated— 19

*To b2 alttixed on the above natiexs in the ftorm ol tubber siamp.

Pro)—71 XIANEddY
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Consolidated voucher for payment made during

No dated

FORM C C

19 4, in accordance with award

statement

i , on account of land acquired for in the District or
‘Tehsil , Mauza 3 : '\
1 2 3 I 4 s

i L i s

Serral No. in award Name of payee - Area of land Amount paid Signature of the payee

statement - and date of payment
. Rs. P.
t
Total Lo

= S T e == == s e ——— 1

Paid in my presence in cash/by chequet to the above person the total sum of rupeest paiset only.

Dated

Signature of Officers

Fin words

-

1=

(!
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Name ofsmorl- for which land has been acquired-
To the Officer-in-charge of

Please receive for traosfer to

sits the sum of Rs.
iand ruvken up for the aboxe purpose,

detailed below:

for

FORM E

credit
on account of compensation
payable as

Treasury.

of Revenue Depo-

FORM E

Name of work for which land has been acquired : —
To the Officer-in-charge of Treasurv.

Please receive for rtransfer of credit of Revermue Deposits
the sum of Rs.— - - oa acceunt of compensation for
fand taken up tor the above purpose, pavable as detailed
below . —

Serial No. { Name of - Area Amount Remarks Serial INo. Names of Area Amount [ Remarks
m Awarad [ Persons to ‘of - payable in Award persons (o of pavable
Statemen: [ whom due. fand to each Statement whom due land to each
Acres Rs. Paise Acres {Rs. Paise
|
}
!
Total | Total
Dased -19 . IL.and Acquisition Officer. Dated——— ———19. LLand Acquisition Officer.
Received the above amount and credited 1o Reverinue Received the above amount and credited 10 Rerenue
Deposits. Deporits.
Tré&asury Officer. Treasury Oflicer
1
Non, :'—r}us iorm should be used® when the amounts of cempensa. Y - :=-This form shoutd bc used whea the amounts of <ompensa-
tion duc are gont to Teeasury ip the a bsence of Proprictors

-n duc arfe seat (0 Treasury in the ubscnce of

‘o have failed 10 present therusel ves 10r pmyIncot

Prerefetors:

%110 have failed Lo pfescar tRemselves for Payoment.

Puod T—X1ANIddy

£l
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APPENDIX—13
[Referred to in note to P.E.R. 10-16 ([X) and P.F.R. 10.20]

Instructions laying down the procedure to be fellowed in dealing with applications for advances
for the construction, purchase or repair of houses.

(1) On receipt of'an application for an advance, the head of the office (e.g. the District
Superintendent of Police, Divisional Forest Officer or Inspector of Schools) should inspect the
land of the house personally and satisfy himself by local inquiry that the amount of the advance
applied for has not been over-gstimated, He should then direct one of his responsible
subordinates (e.g. Superintendent or Assistant Superintendent, Nazir or Accountant) to
examine the records of the Registration Office and satisfy himself that the property has been free
from encumbrances during the past 12 years, The head of the office should then forward the
application with his report thereon to the head of his department for sanction.

(2) Under clause VII of rule 10.16 the sanctioning authority has to satisfy himself
regarding the applicant’s clear title to the property. If the head of the department decides to
sanctionthe advancz, and if funds for making the advance are available, he should forward the
application to the Deputy Commissioner of thedistrict concernedfor verifying the applicant’s

title to the property.

(3) The Depaty Commissioner or one of his assistants should peysonally inspect the
land o the house, examine the applicant, and require him to produce title deed, if any, in his
possession. The vendor should next be examined, and he also should be required to produce
his titledeeds. If the site or hous has changed hands more than once, as ofien happens, then
all the predecessors intitle of the present vendor should be examined withtheir title deeds. When
the property lies in 8 municipal area, the Secretary of the Municipal Committee should then be
asked to report, after reference to his record s, what person or persons have been in actual
possession of the house or the land concerned during the past 12 years.

(4) The application ghould then be forwarded by the Deputy Commissioner to the Legal
Remembrancer to Government withthe investigating officer’s report thereon for further examina-
tion to the title.

(5) The Legal Remembrancer will examine the applicant’s title to the property and
will forward the application to the head of the department with his opinion. '

(6) If the reposts of the Deputy Commissioner and the Legal _Remcmbhncer show
that the applicant has a clear title to the property, the advance will be sanctioned by the com pe-
‘ent authority.

(T) Clause IIT of rule 10.16, requires that an advance for the construction of a house
Should be paid ininstalments, the amount of eachinstalment being suchas is likely to be required
for expenditureinthe next three months, and that satisfactory evidence should be produced
by the applicant to show that the amount of the previous instalment has been actually utilized
for the purpose for whichit was drawn before the nextinstalmentispaid. A Certificate furnished
by the Government employee concerned stating that the amount drawn has been utilized by him
will be a sufficient proof of the amount having been actually utilized and the conditions laid down
m the rule having been fulfilled.
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APPENDIX 14
~ (Referred toinP.FR. 16.5)
Rulew regarding the pracedure to be followed in incurring expenditare on assigned works.

With reference to the provisions of Rulel6.5(a)layingdown that the transactionsconnected
with assigned wotks should be accounted for in the forms and under the procedure prescribed
for similar transactions of the Public Works, Departmen, the following guiding principles in

respect of patty construction and repairs costing more thanRs, 2,500in each case have been laid
down by the Accountant-General, for observance by the disbursing officers :—

-

(i) Money required for the - execution of such works should be drawn on abstract
bill Torms from treasuries, a cash book in Forms P.W.A. I being maintained to
show all such sums drawnand the amounts paid therefrom to individual payegs.

(if) The work will presumably be done eithar by dzpartmental labour or through a
contractor. In thecase of the former tharecord of payments made as well as of
work done will be in Muster Rolls Form D.FR. (P. W.) 18 in which will be
entered all measurements-of work done (other thanby daily labour) or materials
counted - for -which payments has to be made. Payment for work done or
materials supplied should be made in the following form :—

(3 Form D.FR. (P.W.) 22 whenit is intended to settle the contract or firstly and
finally,

(b) Form DER. (P.W.) 25 whenan “on account of payment” is made to the
contractor. The first and intermediate payments should be made on the
whiteform while the final payments should be made on the yellow form.

() FormD.E.R, (P.W.) 26 tor all miscellaneous payments for which none of the
above referred to forms are suitable,

Note:~Should the system of makingadvance payments orsecured advances be followed, Form D.ER.
(P.:dV.) 35 willnot besuitable and Forms D.F.R. (P.W.)23 and D.F.R.(P.W.)24, as the case maybe, should be
e,

(ilf) For rules relatingto the upkeep of measurement books and preparation, examina-
tion and payment of bills, see paragraphs 4.1 to 4.3 of the Public Works De-
partment Code, and rule 7.28 of Financial Handbook No. 3—Depa:tmental
Financial Rules.

(iv) To enable the disbursing officer to exercise financial control over the works
expendituge charges incurred during the month should be collected in Works
Abstract Form P.W.A 10—11, as the case may require, prepared separately
for each work wheoceit should be posted into the Register of Works, Form
PWA, 11-12,

(v) Besidesthe above, Contractors' ledgerin Form P.W.A. 14 should be maintained
in cases when running payments ar¢ made to contractors.

(vi) In support of the Absteact bills, on which money is originally drawnas stated
in (i) 2bove, the detailed vouchers referced toin(ii) above, should be submitted

127




128 APPENDIX—14

direct to the Accoantant-General's Office in one batch at the end of the month
covered by a schedule of works expenditure Form P.WA. 27,

(vii) A listofall sanctionsto estimates accorded during the months showing the name
of wozk, thz amoaut of the sauctioned estimate, and the authority for the
sanction should besupplied to the Accoantant-General, by the Sth ofthe month
following that to which the sanctionsrelate. In case there is no such sasiction in
any month a “Nil” report should besent on that date, Public Works forms
shouid be used for the sanctions accorded,

The forms referred to inthis Appendix as PW.A and DFR. (P.W.) are contgined
in Account Code, Volume [IT and Government of Punjab, Department of Finance: Financial.
Handboek No. 3, Departmental Financial Rules respectively,
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TABLE OF FORMS - 13

Serial Rule in which Description Pages

No. quoted

fear 2.2 Cash Book—specimen of. 133

2 63 Certificate of Transfer of charge. 134

Vo 7.60) Statement of proposition for Revision of [sta- 135
blishment. (with detailed information).

4 7.6(), Note Statement of proposition for Revisivn of Estap- 136

6

L |

10
I

1')

12-A.

15

1.12
112

Note 3 below rule 7.12
Note 4 below rule 7.12.
8.8(3)

§.15 &
8.15

10.16 (¥1),

Note 10.16 (vii),

Note 4 and 10.17

Note 3.

Sccond Proviso to clause
(vii) of rule 10,16

Third proviso to clause
(vit) of rulo 10.16

10.16 (vi) Note Nerd

lishment. (when detailed information is not
necessary)

Acquittance Roll, 1y
Register ot undlisturbed pay and allowances, 138
elc. -

Bill Register. 139
BIll Transit Register. 140

Dcm’ilcd  countersigned contingent bill_. 141-43

Register of comtingent charges, 144

Register of contingent charges of the State. 145
Stationery Office.

Form of Mortgage Deed to be executed when 146~50
the property is frec hold.

Form of Mortgage Deed to be executed by  15(~95
both the Government employee and the
other owner when the land is free-hold and
is owned by the Government employee

jointly with his wife, her husband, father
o son,

Form of Mortgage Deed to be executed by  156—6i
the owner and the undertaking to be given

by the Government employes when the land

is Free-hold and is solely owned by the

wife, husband, father, or sob of the
Government employee.

Form of Re<conveyance of Mortgaged Pro- 162
perty.




13 TABLE OF FORMS=concld
Serial Rule in which Description Pages
No. quoted
14 10.16 (vi) Form of Mortgage Deed to be emcuted  163—68
Note, 10.16 (vii) when the property is leass hold.
Note I and Nots 4,
10.16 (ix), Note and 10, 17,
Note 3
14-A. Second Proviso to clause Form of Mortgage Deed to be exccuted 169—74
(vii) of rule 10.16 by both the Government employees and
the other owner when the land s lease-
hold and is owned by the Government
employee jointly with his wife, her
husband, father or son.
14-B. Third Proviso to clause  Form of Morégage Deed to be executed by  175—80
(vii) of rule 10.16 the owner and undertaking to be given by
* the Government employee when the land
is solely owned by the wife, husband, father
or son of the Government employee.
15 10.16(i5), Form of agreement to be executed at the time 181—83
Nore and 10.17, Note 3 of drawing an advance by 3 Government
etaployees for building etc. of Rouses.
16 1006 (x) Surity Bond—specimen of 18485
17 10.19 Form of Mortgage Deed to be executed when 186—89
the property is of a Hindu undivided Family.
18 10.21(7), Note 4 Agreement to be executed when drawingas 190
advance for the purchase of Motor Car/Boat/
Cycle.
19 10.21(7), Note 4 Mortgage Bond for Motor Car/Boat/Cycle  191—93
Advance,
20 155 Indent for States-specizen of. 19495




OFFICE OF

P. F. R.

FORM 1
(Referred toin P. F. R. 2.2)

SIN¥04

CASH BOOCK—SPECIMEN OF Month 19
RECEIPTS PAYMENTS
Left hand page
- - o Contingencies
Date | No. of Particulars Paw Allowances — Miscellaneous Total | Classification
Receipt s o Advance
where S 5 Payments
necessary g«g 8
222
A=A
Rs. P Rs. P Rs P.i Rs. P Rs. P Rs. P
Right hand page
Contingencies
Date | Sub-vou- |Particulars Pay Allowance \ )
cher NOs. s 8 oy Miscellaneous Total |Classification
B3 S 8%
23 B gz
s R 8.3 3
=58 sEZR
5 = O G A A
Rs. P. Rs. P Rs. P Rs. P. RS. P. Rs. P

£¢)



I3 FORMS

P.F.R. FORM 2
(Referred 1o in rule 6.3)
CERTIFICATE OF TRANSFER OF CHARGE

Certlfied that we hyve inthe Fore Atiernoon of this daV————-——-'reSpectivdy
made over and vecaved chay _a,em the officz of —~=wse—in puysuance of order No.———

*Certifled that L have assumed/refinquished chargeof the office of ———————~_ip
the Fore/Afternoon of thisdgy —————mnv ~in pursuance of order No,.————— ~_ _
datef ——--————— T s et

For use fn Audit Offie only, Relieved Officep ——————=

Noted in A'AR at page ~—————- e e Signature — —-—=—m———

(Ngme in Block Jetrers)
Noted [n Leave Account at page —————- -— Designation———————

proceeding on transfer/leave/
retfrement

Leave Salary Certificate/Service
statement fssued oR —~———— — = _

, AAG.
Auditor Section Officey ——————— Relieving Officer ————
' AQ.
Concerned Officer
Noted n A/R at page 4 Signature s—m— — e ——
(Name [n Block letters) :
Notzd in leave Account at page—-——aw—— Deslgnation ————ae—
Pay Slip Issued owere— —— ————— b Statlon——————_
. A.AG.
Audftor Sectfon Officer e ——
A0. Dated- -
Conczrned Officer

Nores—(a) The relieving officer  should indicate the name of Treasury/Sub-Treasury from where he wants
to draw his paviatlowances and leave salary etc.

Treasury/Sub-Treasury

(b) The Ratieved Officer should indicate the name of Treasury/Sub--Treasury from where he wants to draw
his payiatlowances and ieave salary.

Treasury/Sub-Treasury

Memo. of balance for which responsibillty Is accepted by the oficer receiving charge.

Cash Rs.————me—— i————Permanent Advance Rs,.——=
Number of Cheque Book in use, (f any— s TR
Total number of unused cheques, If any — -,

Relieved Officet — —wmmmmm——

TReligving Officer —————

*Delete the part 1ot applicable,

'



P. F. R. FORM —3

[Referreci. to in P. F. R. 7.6 (a) and notie i .thereunder]
STATEMENT OF PROPOSITION FOR REVISION OF ESTABLISHMENT
(WITH DIDETAILED INFORMATION)

SWH04

NATURE OF CHARGES i’ PROPOSITION 3
Present Scale Proposed Scale Permanent Temporary
—l - d— - —
Increase |Decrease| Increase Decrease
Pay Pay per per per
month month month month
il B ot e 3 At el ——
=
-
S
g g g 2 £ Z
o= = 2 - —
S| gl g| B| 2 2= INSLER BT AR = B I3 - - w | m2E
. B Bl g| &8 & @ E| E| & ¥ &5 | 2 | 81 B| B | &%
sicegt EL B sl aat s o) oml oS Bl 8F B 8 | 2 L 2l 8l &l & | 8=
Z!l al = .= Al a2t =T ET = - = < B <| & < S
= —*’ *—- * » * o » E R »
i !
i
{

*Money cclumns

Note—In preparing this statement, Particular attention should be paid to the instructions in P.F. Rules 7-5 and 7 :6.

cE Y



P. F. R. FORM—4

[Referred to in note 1 to P. F. R. 7.6 (a)]

STATEMENT OF PROPOSITION FOR REVISION OF ESTABLISHMENT
{(WHEN DETAILED INFORMATION IS NOT NECESSARY)

3

Approximate extra

Class of grade and designa-
tion of Government employees

affected

Number in each Class

Rates of Pay

Present

()

Proposed
(b)

Present

(a)

Proposed
®)

Actual present cost
of establishments
affected

cost involved by
these proposals

In the case of district or divisional establishments the costs of the whole establishraent or establishments effected should be
given in lump sum without details, and in the case of establishments, the scale of which is fixed for the State as a whole

the cost of the whole State scale should be entered.

whole of the existing cost of that establishment should be given.
Certified that I have examined the figure in columns 2(a), 3(a) and 4 and have checked the extra cost shown in column S

Where a new class is added to an existing establishment

with the proposed alterations and additions entered in columns 2(b) and 3(b) and find it to be correct.

the

9¢l

SINYO




ACQUITTANCE ROLL OF

FOR PAY

P. ¥F. R. FORM 5
{Referred to in P. F. R. 7.12)
ACQUITTANCE ROLL
PERMANENT

TEMPORARY
FOR THE MONTH OF 19

TRAVELLING ALLOWANCES

ESTABLISHMENT OF THE e

——— —————— e .

Dated signature (with
stamp where necessary ).

Item Name Designation Net amount payable unpaid items to be¢ not-
No. ed as such and attes-
ted
Rs. P.
Total unpaid
Rs. ( )
raupecs
\
| |
Total
!
[ R g e R e e o o e o e oo T b T P A N e L e oo the authority of
figures words
Lstablishment
B 1 1=y fommd S A hn, & | e SR P L ) [ oot N L e Rt ,for . . AN 3

Travelling Allowance
Cashier

_ Certified that a proper quittance
rTeceive st

has been taken in respect of each amount

Drawing Officer
paid in this roll from the person entitled to

Disbursing Officer

LE]

SIWHOA



FORM—6

Referred to in P. F. R 7.12) -
REGISTER OF UNDISBURSED PAY AND ALLOWANCES, ETC.

Sr. Biil No. Net amount | Date of Total amount{ Particulars } Dated 1 Date of Dated REMARKS
No. | and date | of the biil encash- remaining of the inilials | disbursement initials
‘ - ment undisbursed | amount of the of the Gaze-
shown ino Gazetted tted. Officer-
= celumn S Officer
1 2 3 4 S 6 7 8 9 10

8El

SINY0d



ACQUITTANCE ROLL OF

FOR PAY

P. F. R.

FORM 5
(Referred to in P. F. R. 7.12)
ACQUITTANCE ROLL

PERMANENT e
ESTABLISHMENT OF THE

TRAVELLING ALLOWANCES

TEMPORARY
FOR THE MONTH OF 19

Item Name
No.

Designation

Net amount pavable

Dated signature (with

stamp where necessary ).

unpaid items to be not-

ed as such and attes-
ted

S ——

Total unpaid
Rs. ( )
rupecs

1 EE e LS oy e ST Tl ™ S L el A et 131 ) e e Co B m i N i ey £ A B . A

I'stablishment

Travelling Allowance

Cashier

Certified that a proper quittance has been taken in respect of each amount

recceive it.

o i e e i o roah o sodo o o A5 DA s e A gl 1 ol

Jon the authority of

Drawing Officer

paid in this roll from the person entitled to

Disbursing Officer

SO+

LET



FORMNM—6

wReferred toin P. F. R 7.12)

REGISTER OF UNDISBURSED PAY AND ALLOWANCES, ETC.
Sr. Bill No. Net aniOI.;nt Date of TFotal amount| Particulars Dated Date of Dated REMARKS |
No. | and date of the bill eacash- remaining of the iniiials disbursement initials
: - ment undisbursed | amount of the of the Gaze-
shown in Gazetied tted. Officer
column 5 Officer
1 2 3 4 5 6 7 gt 9 10

w o

8¢l

SNY0d



FORMS 139

1.

1,

13.
14,

13.

16.
1
13,
19

- 2.
21,

2.

23,
2,

FORM PFR. 17
(See Note 3 below rule 7.12 of P.E.R. Volume I)
BILL REGISTER
Bill_numbcr and Date.

Particulars of the Rill.

Pay of Establishment, .

Compensatory Alléwfan.ce.

House-rcht and other allowances.

Travelling  Allowance.

Gross Améunt._

Deductions.

Net Amount.

Dated initials of the gazetted officer signing the bill.

Date of presentalion at the Treast‘lry.

Amoimt assessed by the Treasury.

Date of signing: acknowledgement with initials of the officer signing the bill,
Date of receipt from the Treasury. '
Date of eutry in the Cash Book,

Initials of Gazetted Officer-in-charge of the Cash.

Month of encashment,

2od month.

¥d month.

Reference to bill No. and date in which balance ha.s been short drawn..
Remarks. | |
Amopnt of the bill.

Detailed heads of account, etc,

Amount disbursed in.




140 FORMS

FORM P.FR. §
(Sec Note 4 below Rule 7.12 of P.F.R. Volume I)
BILL TRANSIT REGISTER

Name of the Department/Office——

€ . ? B = |

Serial | Particulars of } Net ilnitials of  Token No. | Dated initials | Remarks

No. | the Bl amount 'Drawingand | allotted of the Receiv-
: Disbursing by the ing official in
| E Officer Treasury the Treasuty
f i !
I e e SR 5 AR Ll

|
008 R bl o

Notes—(1) Column 2: Entries should indicate the No. and date of the Bill and the nature of the claimss viz. ,
Esuablishment Pay Bill, T.A, Bill, Contingent Bill, ete. and in the case of self-drawing officers, their
name.

(2) Columin § and 6: Entries to be made by the Treasury Officer.

(3) Column 7: (i) On receipt of payment by cheque/cash the Drawing and Disbursing Officer will make the
entry*‘payment reccived”. Theregistershould be reviewed by making the entriesinCol. 7to ensure
that un-authorised bills arc not presented and encashed through the register.

(ii} On retura of the bill unpyssed from the Treasury, the Drawing and Disbursing Oficer shall note the
fact against the relevant entry under his dated intials, If presented again. the bill should bear a

new serial number.

=



FORMS 141

PF.R. FORM 9
[Referred to in P.F.R. 8.8(a)]
DETAILED COUNTERSIGNED CONTINGENT BILL NO.

Note.—Governtment employees whose bills are countersigned before payment by the Controlling
Officer should use Form prescribed in P, T.R,

Not payable at the Treasury
Sent to Controlling Officer on 5 19 Countersigned and sent to

Accountant-General on = 19

District .. | Monthly detailed bill of Contingent Charges for the month ofwma——
19 %

Head of Account—

Details of numbers | Description of charge and No. and Amount
of sub-vouchers date of authority where special
Sanction is nesessary

g Py

Rs. P.

Carried over

e ———




T—

Details of numbers of sub-vouchers Description of charge and No. and date of

authority where special sanction

1S necessary

Amount

Total Rs.( )
Rupees

Brought forwared
[ | -

|

——

|

(1) I certify that the expenditure included in this bilt could
not, with due regard to the interests of ithe Public Ser-
vice, be avoided. I have satisfied myself that charges
entered in this bill have been really paid. Vouchers for
all items of expenditure above Rs. 25 in amount, and all
work bills are attached to the bill. ¥ have as far as po-
ssible , obtained vouchers for other sums, and am
ponsible that they have been so destroyed or so mutila-
ted that they can not be used again

*(2) Certified that all the articles detailed in the vouchers
attached {o the bill and in these retained ir. my office
have been accounted for in the Stock Register

{3) Certified that the purchases billed for have been recei-
ved in good order, that their gquantities are correct and
that their gquality good, that the rates paid are not in ex-
cess of the accepted and the market rates and that suit-
able notes of payment.have bcen recorded against the in-
dent and invoices concerned to prevent double payments

(4) Certified that —
(a) the expenditure on conveyance h]re included in this

bill was actually incurred, was unavoidable and is with

in the scheduled scale of charges for the conveyance
used, and

res-

Drawn on abstract Bill No.
dated

Ditto
Ditto

Ditto

dated
‘from Contingent bill No.

Add- Amount of disallowance from bill
refunded by .

No.,
deduction

and realiowed as per

,dated—

Total of this Bill

Appropriation for

Expenditure including this bill

Contingencies

Amount of work bills ennexed

a

*This certificate is required when proper store accounts of materials and stores purchased are required toc be maintained

SWY04



FORMS

141

PFR. FORM 9

[Referred to in P.F.R. 8.3(a)]

DETAILED COUNTERSIGNED CONTINGENT BILL NO.

Note.~Government employees Whose bills are countersigned before payment by the Controlling
Officer should use Form prescribed in P,T.R,

Not payable at the Treasury

Sent to Controlling Officer on =19 Countersigned and sent to
Accountant-General on 4
District Monthly detailed bill of Contingent Charges for the month of——mee——

19 %

Head of Account~—
Details of numbers | Description of charge and No. and Amount
of sub-vouchers date of authority where special
sanction is necessary
~ i e {
Rs. P.

Carnied over




4
T

Details of numbers of sub-vouchers

Description of charge and No. and date of
authority where special sanction is necessary

Amount

Total Rs.( )
Rupees

Brought forward
\

B T s
| _

¢1) I certify that the expenditure included in this bill could
not, with due regard to the interests of ithe Public Ser-
vice, be avoided. I have satisfied myself that charges
entered in this biil have been reaily pa:d. Vouchers for
all items of expenditure above Rs. 25 in amount, and all
work bills are attached to the bill. I have as far as po-
ssible , obtained vouchers for other sums, and am res-
ponsible that they have been so destroyed or so mutila-
ted that they can not be used again

*{2) Certified that all the articles detailed in the vouchers
attached to the bill and in those retained ir- my office
have been accounted for in the Stock Register

(3) Certified that the purchases billed for have been recei-
ved in good order, that their quantities are correct and
that their quality good, that the rates paid are not in ex-
cess of the accepted and the market rates and that suit-
able notes of payment.have been recorded against the in-
dent and invoices concerned to prevent double payments

{4) Certified that —
(a) the expenditure on conveyance hlrc included jin this
bill was actually incurred, was unavoidable and is with

in the scheduled scale of charges for the conveyance
used, and

Drawn on abstract Bill No.
dated

Ditto
Ditto

Ditto

Add- Amount of disallewance from bill No.,

dated refunded by

dedaction

from Contingent bill No.
and reallowed as per

Jdated—

|
|
I

Total of this Bill

Approﬁ riation for

Expenditure including this bill

Amount of work bills ennexed

Contingencies

*This certificate is required when proper stere accounts of materials and stores purchased are required to be maintained

SIWAOJ



(b) the Governmecnt employee concerned is not entitled
to draw travelling allowance under the ordinary rules
for the journey, and he is not granted any compensa-

tory allowance and does not and will not otherwise re- ! ]
ceive any- special remuneration for the performance Balance available

of the duty which necessitated the journey—

Dated Sipgnautre of Disbursing Officer h ) ‘]

(For use of Controlling
Officer)

Disallowed from Sub-voucher No. -

Ditto

Total of this bill

Ditto

Passea for Rupees

o I certify that in support of every charge of more than Rs. 50 made in this bill, a receipt or other voucher has been given
to me. The receipts and vouchers for items in excess of Rs. 200 are attached to the bill, and I am responsible that the receipts and
vouchers for all other items or niore than Rs. 50 are in proper form and order and are in my possession and that they have
been so cancelled that ithey cannot be again used to support claims against the Government. All work bills are alsc appended.

Dated 19 . . Signature of the Countersigning Officer.

-

S04

ehl



Left hand page

P.F.R. FORM—10

(Referred to in P.F.R. 8.15)

(To be printed on open royal)
REGISTER OF CONTINGENT CHARGES OF THE i

- DEPARTMENT OF THE

————DISTRICT——19

Date To whom paid

Appropriation
for cach head

Right hand pagec

No. of

Sub-voucher
Contingent
abstract

Detailed hedds of budget

Sub-Divisions of detailed heads as may be convenient.

grant be not ordinarily distributed among the sub-divisions of a
dectailed head, they should be linked by a brace and the amount

placed below.

Each of these spaces represents a money column

{

P

e

Detailed heads

Unusual charges

Sub-divisions of
detailed heads

Description

Amount

Total of
cach con-
tingent

abstract

w
]

Total of Date of Date of =4
each month’s ldetailed admission =
bill bili with 5
initials =

If the

I3

Ftl

4
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P.F.R. FORM il
(Referred to in P.F.R. 8.15)
(To be printed in supper royal folio)
REGISTER OF CONTINGENT CHARGES OF THE STATE STATIONERY OFFICE, PUNJAB, 19

Left band page

Stationery offices and stores

| v

: o

Date To whom paid| sub-vouchers Postage, etc. | Railway | Other contin- Total cf each | Pate of ad- <

and appropria-| No. of———— freight gencies contingent mission with E

tion for each contingent abstract initials =~

abstract /
£ -
Right hand page

Purchase of stationery stores A
| = 2
Printing and . Drawing papers | Office Stationery| Binding mater- | Other office Total of each Date of ad- =
writing papers and material ials requisites contingent mission with 25
abstract initials =~
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PFR. FORM 12

[Referred to in the. Note under rule 10.16 {vi), Note (4) under rule 10.16 (viil. Note under
10.6 (ix) and Note 3 under rulc 10, 17).

FORM OF MORTGAGE DEED TO BE EXECUTED WHEN THE PROPERTY IS

FREE HOLD
This indenture made this ~day of one
thousand nine hundred and —hetween son of-
Of ~~————at present employed a§ —————in the Department/Office of———meae e
at {hereinalter cailed “The Mortgagor™ which expression shall, unless

excluded by or repugnant to the subject or context, include hisfher heirs, executors, administrators,
and assigns) of the ONE PART and the Governor of Puniab (hereinafter called ‘The Mortgapee’
which expression shall. unless excluded by or repugnant to the subject or context, include his
successors in office and assigns) of the OTHER PART—

WHEREAS the Mortgagor is tne -absolute and sole beneficial owner and is seized and
possessed of or otherwise well and sufficiently entitied to the land and/or house hereditan:cnts

and premises hereinafter describad in the Schedule hereunder written and for greater clearance:

delineated on the plan annexed hereto and thereon shown with the boundaries thereof colotired
and expressed to be hereby conveyed, transferred “and assured hereinafter
referred fo as “the said Mortgaged Property™)

AND WHEREAS the Mortgagor applied to the MORTGAGEE for an acvance of
RS ———— (Rupees———— only) for the purpose of enabling
the Mortgagor. - '

*. To purchase land or purchase land.and to construct a house thercon or* to carry out
repairs or €nlarge living accommodation in the existing house on the said hereditaments,

*). To construct 2 house on the said hereditaments,

*3, To purchase a ready built aforesaid house or* to repay a lnan taken by the Mortgagor
for purchase of land for constructing a house or for purchasing the aforesaid house.

AND WHEREAS the Mortgagee agreed to advance to the Mortgagor the said sum of
Rs. on certain terms and conditions.

AND WHEREAS one of the conditions for the aforesaid advance s that the Mortgagee
should secure the repayment of the said advance and due observance of all the t¢rms and conditions
contained in Chapter X of the Punjab Financial Rules, Volume J, regulating the grant of advances
to Punjab State Government Employees for buiiding etc. of houses (nereinafter referred to as the
“said Rules” which expression shall, where the context so admits, include any amendment.thereof
or addition thereto for the time being in force) by a Mortgage of the property -described in the
Schedule hereunder written,

*Mention whatever is applicable.
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AND WHEREAS the Mortgagee—

¥]. has sarctioned to the Mortgagor, an advance of Rs.

(Rupees °on|y) pavable by such instalments and in the
marner as hercinafter appearing,

*2. has paid to the Mortgagor an advanct of Rs {Rupees =

only) on and in the nianrer provided in the said

Rules upon having the repayment of the loan with interest and the observance of

all the terms and conditions contained in the said Rules as hereinafter mentioned
secured in the manner hereinafter appearing.

>

AND WHEREAS THE Mortgagor is to receive from the Mortgagee the aforesaid
advance** in lump sumfin the foilowing instalents—

Ist instalment

2nd instalment

3rd instalment

NOW THE INDENTURE WITNESSETH as follows :—
(i) In pursuance of the said Rules and in consideration of the said advance sanctioned/paid
by the Mortgagee to the Mortgagor pursuant to the provisions contained in the said Rules the
Mortgagor DOTH hereby convenant with the Mortzagee that the NMiortgagor shall always ¢uly
observe and perform all the terms and conditions of the said Rules and shall repay to the
Mortgagee the said advance of Rs.————~—{Rupets —=only), by ———
montly instalments from the pay of the Mortgagor commencing from month of:——-—s————
nineteen hundred and=—e—— —and the Mortgagor hereby authorises the Mortgagee to
make deduction from his monthly pay/leave salary of the amount of such instalments and the
mortgagor shall after paying the full amount of the advance also pay interest dv¢ thereon int———
monthly instalments in the manner and on the terms specified in the said Rules, provided that the
Mortgagor shall repay the entire advance with interest in full before the date on which hefshe is

due to retire from service, failing which the Mortgagee shall be entitled to enforce this security
of the Mortgagee at any time thereafter and recover the balance of the advance then due together .
with interest and costs of recovery by sale of the mortgaged property or in such other manner
as may be permissible under the law. 1t will, however, be open to the Mortgagor to repay the
amount in a shorter period.

(ii) If the Mortgagor shall utilize the advance for apurpose other than that for which the
advance is sanctioned, or if the Mortgagor shall becomeinsolvent or shall cease to be in service
for any reason other than normal retirement/superamnuation or if he/she dies before payment
of the advancein full or i the Mortgagor shall fail to observe or perform any of the terms, condi-
tions and stipulation specified in the said Rulesand on his/het part to be observed and perforined
thantand in any such case the whole of the principal amount of the advance or so much thereof

*Mention whatever Is applicable.

**Here indicate whether the amount will be drawn in fump sum or in instalments, If in instalments indicate
when these will be drawm. ' _ . )
tSuch instalment being not appreciably greater than the instalment by which the principal is recovered.
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as shall then remain due and unpaid shall become payableforthwith tothe MORTGAGEE with
interest thereon at¥————— —percent per annum calculated from the date of the payment by
the Mortgagee of the first instalment of the said advance,

(iif) 1In further pursuance of the said Rules and for the consideration aforesaid and to
securerepayment of the aforesaid advanceand interest as shall at any time or times hereinafter
be dueto the Mortgagee under the terms of these presentsthe Mortgagor doth hereby grant, con-
vey, transfer, assignand assure unto the Mortgagee ALL AND SINGULAR  the said Mortgaged
property fully described in the Schedule hereunder writtentogether - with buildings erected or to be
erected by the Mortgagor onthe said Mortgaged property or material for the time being thereon

withallrights, easements and appurtenances to the said mortgaged property or any of them belong-

ing to HOLD the said Mortgaged property with their appurtenances, including all erections and

buildings erected and built or to be erected and built hereafter on the said Mortgaged property
ot material for the time being thereon unto and to the use of the mortgagee absolutely for ever
freefrom all encumbrances SUBJECT NEVERTHELESS to the proviso for redemption here-
inafter contained PROVIDED ALWAYS AND it s hereby agreed and declared by and between
the parties hereto that if the Mortgagor shall duly pay to the Mortgagee the said principal sum
and interest hereby secured in the manner herein provided and also the other moneys (if any)
determined to be payable by the Mortgagor to the Mortgagee under the terms and conditions of
the said Rules, thenthe Mortgagee will at any time thereafter upon the request and at the cost of
the Mortgagor recover, retransfer and reassure the said Mortgaged property unto and tothe use
of the Mortgagor or as he may direct.

(ivy AND IT IS HEREBY EXPRESSLY AGREED AND DECLARED that if there
shall be any breach by the Mortgagor of the convenants on his/her part herein/contained and to
be observed and performed by him/her or if the Mortgagor shall become insolvent or shall cease to
be inservice for any reason other than normal retirement/superannuation or if he/she dies before
all the dues payable to the Mortgagee under these presents together with interest thereon shall
have been fully paid off orif the said advanceor any part thereof becomes payable forthwith under
these presents or otherwise, then and inany of such cases it shall be lawful for the Mortgagee to
sell the said Mortgaged property or any part thereof either together or in parcels and either by
public auction or by private contract with power to buy in or rescind any contract for sale and to
resell without being responsible for any loss which may be ozcasioned thereby and to do and
execute all suchacts and assurances effectuating any such sales as the Mortgagee shall think fit
AND IT IS HEREBY declared that the receipt of the Mortgagee for the puchase money of the
premises sold or any part thereof shall effectually dischargethe purchaser or purchasers therefrom
ANDIT ISHEREBY declared that the Mortgages shall hold the moneys to arise from any such
salein pursuance of the aforesaid power upon TRUST, in the first place there out to pay all the
expenses incurred onsuchsaleand thento pay moneys inor towards the satisfaction of the mo-
neys for the time being owing on the security of these presents and the balance, if any, to be
paid to the Morigagor.

*Norma! rate of interdst to be charged under the said rules,
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(v) The Mortgagor hereby convenants with the Mortgagee as follows :—

{a) That the MORTGAGOR NOW hath in himselffherself good right and lawful autho-
rity to grant, convey, transfer, assign and assure the MORTGAGED property
unto and to the use of the Mortgagee in the manner aforesaid.

(b) Thatthe Mortgagor shall carry outthe construction of the house, repairs or additions
10 living accommodation in the aforesaid house exactly in accordance with the
planand specifications approved by the Corporation/Municipal Committee/Small
Town Committee “concerned. The Mortgagor shall certify, when applying for
instalments of advance that the amount already drawn out of the sanctioned
advance has actually been used on the construction of the houses. He/She shall
allow the Mortgagee to carry out either by himself or through his representative
on inspection to verify the correctness of the aforesaid certificates. If a false
czrtificateis furnished by the Mortgagor, he/shewill be liable to pay to- the Mort-
gagee forthwith the entire advance received by him/her and further will also be
liable to “such disciplinary action as may be permissible under the rules of service
as applicable to the Mortgagor.

(c) That the Mortgagor shall complete the construction of house/repairs or additions
to living accommodation in the aforesaid house within* eight/six months of
unless an extension of time is allowed in writing by the Mortgagee. In case of
default the Mortgagor shall be liable to repay forthwith the entire amount advan-
ced to him together with interest calculated under the said rules, in one lump
sum. The Mortgagor shall report to the Mortgagee the date of completion of
the house and furnish a certificate to the Mortgagee that the full amount of the
advance has been utilised for the purpose for which it was sanctioned.

(d) That the Mrotgagor shall maintain the aforesaid house in good repair at his/her
own cost and shall pay all the Municipal and other local rates, taxes and all
other outgoings inrespect of the mortgaged property, regularly until the advance
has beenrepaid to the Mortgagee in full. The Mortgagor shall also furnish to
the Mortgagee an annual certificate to the above effect.

(€) The Mortgagor shall afford fullfacility to the Mortgageefor carrying out inspections
after completion of the house to ensure that it is maintained in good repair untit
the advance has been repaid in full,

(f) The Mortgagor shall refund to the Mortgagee any amount together with interest, if
any due thereon drawn on account of the advance in excess of the expenditure
incurred for which the advance was sanctioned.

{g) That the Mortgagor shall not, during the continuance of these presents charge,
encumber, allienate, etc. or otherwise dispose of the Mortgaged property.

Nate.—Clauses (b) and (c) are not applicable when the advanceis for the Furchase of ready built houses
ot for repayment of private loan taken by the applicant for purchase of land for constructing a house
or for purchaseof & house.

g
¥Mention whatever is applicable,

**Here mention the date on which the Ist instalment of the advance is paidto the Mottgagor.
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SCHEDULE ABOVE REFERRED TO

In witness whereof the Moxtgagor has hereunto set his/her hand and the Governor of

Punjab has caused Shri/Shrimati in the Department/Office of for and
on his/her behalf set his/her hand hereunto the day and year first above written.

Singed by the said (Mortgagor e

[1 the presence of :
1st Witness :
Address :
Occupation :

2nd Witness :
Address :
Occupation ;

Singed by Shri/Shrimati - -in the Department/Office of
e —se cmme {07 811 01 behalf of the Governor of Punjab in the presence

Ist Witness :
Address :
Occupation :
2nd Witness :
Address :

Occupation ;
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|Referred to in the Second Proviso to clause (vit) of rule 10.16]

Form of Mortgage Deed to be cxecated by both the Gevernment employce ard
the othzr owner when the land is frec-hold and is owned by th: Government empleyec
jointly with his wife, her husband. father or son,

This indenture made on this ———_day of
one thousand nine hundred and between Shri
at present employed as (hercinafter
called ““the Mortgagor of the Fiest Part™) and Shri
son/daughter of Shri - (hereinafter referred

to as the Mortgagor of the Second Part which expression sh Il, unless cxcluded by
or repugnant to the subject or context. include hisfher heirs, executors, adminis;
trators and assigns) and the Governor of Punjab (hereinafter called “the Mortgagee’
which exprassion shall, unless excluded by or repugnant to the subject or context,
include his successors in office and assigns) of the Third Past;

WHEREAS the Mortgagor of the lirst Part and the Mortgagors of the
Second Part are the absolute owner and are seized and possesscd of or other wise
well and sufficiently entitled to the land hereinafter described in the Scheduled
hereunder written and expressed to be hereby conveyed, transfetred and assured
(hereinafter referred to as *'the sajd Mortgaged Property”);

AND WHEREAS the Mortgagor of the first part has applied to the
Mortg-gee for advance of Rs. (Rupees
only) for the purpose of enabling the Mortgagor of the First Part to construct a
house on the said Mortgaged Property.

AND WHEREAS the Mortgageo has agreed to advance to the Mortgagor
of the First Part the said sum of Rs. (Rupees
only) on terms and conditions hercinafter appeating;

AND WHEREAS one of the conditions for the aforesiid advance is that
the Mortgagors of theFirst and Second Part should secure the repayment of the
said advance and duc observance of :ll the terms and conditions contuiged in
Chapter X of the Punjab Financial Rules, Volume 1, regulating the grant of advance
to Punjab Government employees for building, etc. of houses (hereinafter referred
to as the “‘said rules” which expression shall, where the context so admits, include
any amendment thereof or addition thereto for the time being in force) by

mortgaging the Property described in the Schedule hereundet writtep in favour of the
Mortgagee;

AND WHEREAS the Morigages has sanctioned to the Mortgagor of the
First Part and advancs of, —(Rupecs~ only):
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Payable by such instaiment and in such manner as hereinafter appearing.

AND WHEREAS the Mortgagor of the First Part has to receive from the Mortga-
gee the aforesaid advance inlumpsum in the following instalments ;

18t instlenth IE S s e
74T R (17 e S I, - £
A A SATIRREIN AL e 048 Dy s 50 i
4th instalment ..........................

NOW THIS INDENTURE WITNESSETH AS FOLLOWS :—

(i) In pursuance of the said rules and in consideration of the said advance sanction-
ed by the Mortgagee to the Mortgagor cf the First Part pursuant to the provisions
contained in the said rules, the Mortgagors of the First and Second Part Do hereby co-
venant with the Mortgagee that the Mortgagors of the First Part shall always duly observe

and perform all the terms and conditions of the said rules and shall repay to the Mort-

————monthly instal-

gagee the said advance of Rs.—————— —in
ments from the pay of the Mortgagor of the First Part commencing from the————~—

issue of pay after the first instalment is taken and the Mortgagor of First Part hereby autho-
rises the Mortgagee to make deduction from his/het monthly pay/leave salary of the amount
of such instalments and the Mortgagor of the First Part shall after repaying the full
amount of advance , also pay interest due thereon in monthly instalments in the manner and
on the terms specified in the said rules, provided that the Mortgagor of the First Part shall
repay the entire advance with interest in full before the day on which he/she is due to retire
from service, failing which the Mortgagee shall be entitled to enforce the security of the
Mortgagee at any time thereafter and recover the balance of the advance then due to-
gether with interest and cost of recovery by sale of the Mortgaged Property without the inter-
vention of the court or in such other manner as may be permissible under the law.
It will, however, be open to the Mortgagor to repay the amount in a shorter period.

(if) If the Mortgagor of the First Part shall utilise the advance for a purpose other
than that for which the advance is sanctioned, or if he/she shall become insolvent or shall
cease to bein service for any reason other than normal retirement/superannuation or if he/
she dies before payment of the advance in full, or if he/she shall fail to observe or perform
any of the terms, conditions and stipulations specified in the said rules and on his/her part
to be observed and performed then and in any such case the whole of the Principal
amount of the advance or so much thereof as shall then remain due and unpaid shall
become payable forthwith to the Mortgagee with interest thereon at pet
cent per annum calculated from the date of the payment by the Mortgagee of the first
instalment of the said advance.

(iii) In further pursuance of the said rules and for the consideration aforesaid and
to secure repayment of the aforesaid advance and interest as shall, at any time or times

T

r
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hereinafter, be due to the Mortgagee under the terms of these presents, the Mortgagor of the
First Part and Mortgagor of the Second Part do hereby grant, convey, transfer, assign and
assure unto the Mortgagee ALL AND SINGULAR the said Mortgaged Property fully des-
cribed in the Scheduled hereunder written together with buildings erected or to be erected
by the Mortgagor of the First Part of the said Mortgaged Property or material for the
time being thereon with all rights, easements and appurtenances to the said Mortgaged
Property or any of them belonging to HOLD the said Mortgaged Property with their appur-
tenances including all erections and buildings erected and built or to be erected or built
hereafter on the said Mortgaged Property or material for the time being thereon
unto and to the use of the Mortgagee for ever free from all encumbrances
SUBJECT NOTWITHSTANDING to the provisio for redemption hereinafter
contained PROVIDED ALWAYS and it is hereby agreed and declared by
and between the parties hereto thatif the Mortgagor of the First Part shall duly
pay to the Mortgagee the Principal sum and interest hereby secured in the
manter herein provided 4nd also the other moneys, if any, determined to be payable by the
Mortgagor of the First Part to the Mortgagee under the terms and conditions of the said
rules then the Mortgagee will at any time thereafter upon the request and at the cost
of the Mortgagor of the First Part and the Mortgagor of the Second Part recover, re-
transfer and reassure and said Mortgaged Property unto and to the use of the Mortgagor
ofthe First Part and the Mortgagor of the Second Part or as they may direct.

(iv) AND IT IS HEREBY EXPRESSLY AGREED AND DECLARED
that if there shall be any breach by the Mortgagor of the First Part of the
covenants on hisfher part herein contained and to be observed and performed
by him/her or if the Mortgagor of the First Part shall become insolvent
or shall cease to be In service for amy reason other tham normal retirement
or superannuation or if he/shedies before all the dues payable to the Mortgagee
under these presents together with interest thereon shall have been fully paid of orifthe
said advance or any part thereof becomes payable forthwith under these presents or other-
wise then and in any of such cases it shall be lawful for the Mortgagee to sell the said
Mortgaged Property without the intervention of the court or any part thereof either
together or in parcels and either by public auction or by private contract with power to
buy or rescinid any contract for sale and to resell without being responsible for any loss which
may be occasioned thereby and to do and execute all such acts and assuarnces effectuating
any such sales asthe Mortgagee shall think fit AND IT JS HEREBY declared that the
receipt of the Mortgagee for the purchase money of the premises sold or any part
thereof shall effectually discharge the purchaser or purchasers therefrom and it is
hereby declared that the Mortgagee shall hold the moneys to arise from any such sale
in pursuance of the aforesaid power upon TRUST, in the first place thereout to payall
the expenses incurred on suchsale and then to pay moneys in or towards the satisfaction
of the moneys for the time being owing on the security of these presents and the
balance, if any, to be paid to the Mortgagors,
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(v) The Mortgagors of the First Part and of the Second Part hereby jointly and
severally covenant with the Mortgagee as follows:—

(a) That the MORTGAGORS of the First Part and of the Second Part have
good right and lawful authority to grant, convey, transfer, assign and
assure the MORTGAGED Property untoand to-the use of the Mortgagee
in the manner aforesaid and further thatthe Mortgaged Propertyis fres
from all encumbrances prior to the execution of this deed.

(b) That the Mortgagors of the First Part and of the Second Part shall jointly and
severally be responsible to carry out the construction of the said house
exactly in accordance with the plan, and specifications approved by the
competent authority. The Mortgagor of the First Part shall certify,
when applying for instalments of advance, that the amount alr¢adydrawn
out of the sanctioned advance has actually been used on the construction
of the saidhouse. The Mortgagor of the First Part will allow the Mort.
gagee to carry out either by himself or through his representative
an inspection to verify the correctness of the aforesaid certificate, and if
itis foundthat a false certificate has been furnished by the Mortgagor of
the First Part, he/she shall be liable to re-pay to the Mortgagee forthwith
the entire advance received by him'her and further the Mortgagor of the
First Part will also be liable to such disciplinary action as may be permis-
sible under the rules of service as applicable to the Government employee,

(c) That the Mortgagors of the First Part and of the Second Part shall jointly
and severally be responsible to complete the construction of the house
within eight months of the execution of this deed unless an extension of time
is allowed in writing by the Mortgagee. Incaseof default the Mortgagor
of the First Part shall be liable to repay forthwith the entire amount
advanced to him/her together withinterest calculated under the said rules in
one lump sum, The Mortgagor of the First Part shall repot to the Mort-
gagee the date of completion of the house and furnish a certificate to the
Motgagee that the full amount of advance has been utilised for the purpose
for which it was sanctioned,

@) That the Mortgagors of the First Part and of the Second Part shall maintain
the aforesaid house in good repair at their own codt and shall pay all the
Municipal and other local rates, taxesand all other outgoingsin respect of
the Mortgaged Property regularly until the advance has been répaid (o the
Mortgagee in full. The Mortgagor of the First Part shall furnish to the
Mortgagee a certificate to the above effect, anmually.

(¢) The Mortgagors of the First Part and of the Second Part shall afford full facility
to the Mortgagee for carrying out inspection by his officers, agents or-

™

™
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employaes after complution of the house to ensure that the house is in
good condition until the advance has been repaid in full,

(t) The Mortgagor of the First Part shall refund to the Mottgagee any amount
together with interest,if any, due thereondrawn on accountof the advance
in excess of the expenditure for which the advance was sanctioned.

(g) That the Mortgagors ofthe First Part and of the Second Part shall not during
the continuance of these presents encumber, alienate or otherwise dispose
of the Mortgaged Property.

SCHEDULE ABOVE REFERRED TO

() North-West
(2) South-West
(3) Bast-South
(4) West-North
(5) Area.

In witness whereof, the Mortgagor of the First Part and the Mortgagor of the
Second Part have hereunto set their respective handsand the Gover nor of Punjab has caused

Shej————————————for and on his behalfto set his hand hereunto the day and
year first above written,

Signed by the Mortgagor of the First Part. ...........coovivpiennnns s okn
Signed by the Mortgagors of the Second Part........oovvviviiiviviininine

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

1n the presence of—

First witness ;

Address :

Occupation
- 2nd Witness

Address :
Occupation ;
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Signed by Shri/Shrimati——————— ————for and on behalf of the
Governor of Punjab in the presence of —— —

1st Witness :
Address ;
Occupation :
2nd Witness :
Address :I

Occupation :
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FORM PFR, 12-B
[Referred to in the third proviso to clause (vil) of rule 10.16]

[Form of Mortgage Deed to be executed by the owner and the undertaking to be
given by the Governtient employee when the land is free-hold and is solely owned by
the wife, husband, father or son of the Government employee,

This indenture made this—- —~—day of
nine hundred and-~— ——between Shri —
of———- of
inthe department;office of— .

-—«~one thousand
—son, wife;daughter
at present employed as—————

(hereinafter called the Government employee
which expression shall, unless excluded by or repugnant to the subjct or context, include

hisfher heirs, executors, administrators and assigns) of the First Part ande—smo ———
sonywife;daughter  of~—e—— —~—0f——— (hereinafter called the Mort.
gagor which expression shall, unless excluded by or repugnant to the subject or-context,
include his/her heirs, executors, administrators and assigns) of the Second Part and the
Govarnor of Punjab (hereinafter called the Mortgagee which expression shall, unless exclu-

ded by or rapugnant to the subject or context, include his successors in office and assigns)
of the Third Part ;

WHEREAS the Mortgagor of the Second Part is the absolute and sole owner and
is seized and possessed of or otherwise well and sufficiently entitlec to the land hereinafter
described in the Schedule hereunder written and for greater clearance delineated on the
planannexed hereto and thereon shown with the boundaries thereof coloured —~——~—

and expressed to be hereby conveyed, transforred and assured (hereinafter referred to as
the said Mortgaged Property) ;

AND WHEREASthe Government employee has applied to the Mortgagee for an

advance of Rs—=-————— (Ropegs———— — == ———=— —only) for the purpose
of enablingthe Government employee toconstruct ahouseon thesaid Morgaged Porperty;

AND WHEREAS the Mortgagee has agreed to advance to the Government emp-
loyee the said sum of Rs.—~ ———(Rupegs————

and conditions hereinafter appearinging ;

————only) onthe terms

AND WHEREA § one of the conditions for the afcresaid ad vance is that the Govern-
ment employee and the Mortgagor should secure the repayment of the said advance and
due observance of all the terms and conditions contained in Chapter X of the Punjab
Financial Rules, Volume [, regulating the grant of advance to Punjab Government emp-
loyee for building etc. of houses (hereinafter referred to as the said rules which
expression shall, where the context so admits, include any amendment thereof or addi-

tion thereto for the time being in force) by mortgaging the property described in the
Schedule horeunder written in favour of the Mortgagee.
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AND WHEREAS the Mortgagee has sanctioned to the Government employee an

————(Rupees— only) payable by such instal-

aqvance of Rs.

ments and in such manner as hereinafter appearing

AND WHEREAS the Government employee hag to receive from the Mortgagee
the aforesaid advance in lump sumyin the following instalments —

| st instalment

2nd instalment —

3rd instalment

4th instalment

NOW THIS INDENTURE WITNESSETH AS FOLLOWS :

(i) In pursuance of the said rules and in consideration of the said acvance san¢-

tioned by the Mortgagee to the Government employee pursuant tc the
provisions cotained in the said rules, the Government employee and the
Mortgagor do hereby covenant with the Mortgagee that the Government
employee shall always duly obsacve and perform all the terms and condi-
tions of the said rules and shall repay to the Mortgagee the said advance

of R§. ———————(Rupees— only) ip ——~—
monthly instalments from the pay of the Government employee commen-
cing from the month of—--~———-———one thousand nine huncred

and ——————and the Government employee hereby authorises the
Mortgagea to make deduction from his’her pay/Leave Salary of the
amount of Such instalments and the Government employee shall after
paying the full amount of advance also pay interest due ther¢on in
—w~———monthly instalments in the manner and on the terms

specified in the said rules :

Provided that the Government employee shall repay the entire acvance with in:

terest in full bfore the date on which he/she is due to retire from service
failing which the Mortgagee shall be entitled to ¢nforce the security of the
Mortgagee at any time thereafter and recover the balance of the advance
then due togsther with interest and cost of recovery by sale of the Mort-
gaged Pioparty without the intervention of the court or in such other
manner as may be permissible under the law. [t will, however, be open to
the Government employee to pay the amount of acvance in @ shorter

period,

(i1) Ifthe Government employee shall utilise the advance for a purpose other than

that for which the advance is sanctioned or if he/she shall become insolvent
ot shall cease to be in service for any reason other than normal retirement
or superannuation or if hefshe dies before payment of the advance in full,
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or if hefshe shall fail to observe or perform any of the terms, conditions
and stipulations specified in the said rules and on his/her part to be
observed and performed then and inany such case the whole of the principal
amount of the advance or so much thereof as shall then remain due and
unpaid, shall become payable forthwith to the Mortgagee with interest

thereon at therate of —— —-—— per cent per annum calculatec from the
date of the payment by the Mortgagee of the first instalment of the said
advance.

(iii) In further pursuance of the said rules and for the consideration aforesaid
and to secure re-payment of the aforesaid advance and interest as shall, at
any time or times hereinafter, be due to the Mortgagee under the terms
of these presents, the Mortgagor doth hereby grant, convey, transfer,
assign and assure unto the Mortgagee ALL AND SINGULAR the said
Mortgaged Froperty fully described in the Schedule hereunder written
together with buildings erected or to be erected by the Government
employee on the said Mortgaged Property or material for the time being
thereon with all rights easements and appurtenancesto the said Mortgaged
Froperty or any of them belonging to HOLD the said Mortgaged Froperty
with their appurtenances including all erections and buildings erected and
built or to be erected or built hereafter on the said Mortgaged Property
or material for the time being thereon unto and to the use of the Mort-
gagee forever free from allencumbrances SUBJECT NOTWITHSTAND-
ING to the proviso for redemption hereinafter contained FROVIDED
ALWAYS and it is hereby agreed and declared by and between the parties
hereto thet if the Government employee shallduly pay to the Mortgagee
the principal sum andinteresthereby secured in the manner herein provided

- andalso the other moneys, if any, detertined to be payable by the Govern-
ment employees to the Mortgagee under the terms and conditions of the
said rules then the Mortgagee will at any time thereafter upon the request
and at the cost of the Government employee and the Mortgagor, recover,
retransfer and reassure the said Mortgaged Property unto and to the use
of the Government employee and the Mortgagor or asthey may direct.

(iv) AND it is hereby expressly agreed and declared that if there shall be any
breach by the Government employee of the covenants on his/her part here-
under contained and to be observed and performed by him/her or if the Go-
verament employee shall become insolvent or shall cease to be in service for
any reason other than normal retirement or superanmuation or if he/she
dies beforeall the dues payable to the Mortgagee under these presents to-
gether with interest thereon shall have been fully paid of orif the said ad-
vance orany part there of becomes payable forth with under thesepresentsor
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otherwise then and in any of such cases it shall be lawful for the Mortgagee
to sell the said Mortgaged Property or any part thereof. either together o
i patcels and either by publicauction or by private contract with power to
buy in or rescind any contract for saleand to resell without being responsible
for any loss which may be occasioned therebyand to do and execute all
such acts and assurances effectuating any such salesas the Mortgagee shall
think fit AND IT IS HEREBY declared thatthe receipt of the Mortgagee
for the purchase money of the premises sold or any part thereof shall
effectually discharge the purchaser or purchasers therefrom and IT IS
HEREBY declared that the Mortgagee shall hold the moneys to arise
from any such sale in pursvanceofthe aforesaid power upog TRUST,
in the first place thereout to pay all the expenses incurred on such sale and
then to pay money in or towards the satisfaction of the moneys for the
time being owing on the Security of these presents and the balance, if
any, to be paid to the Government employee and the Mortgagor.

(W) The Government employee and the Mortgagor hereby covenant with the

Mortgagee as follows i—

(a) That the Mortgagor Now hath in himself/herself good right and lawful

authority togrant, convey, transfer and assign and assure the Mortgaged

Property unto an and to the use of the Mortgagee in the manner afore-
said.

{b) That the Government employee and the Mortgagor shall carry out the

construction of the house exactly in accordance with the plan end
specifications approved by the competent authority. The Government
employee shall certify, when applyingfor instalments of advance
that th: amount already drawn out of the sanctioned advance
has actually been used on the construction of the house, The
Government employee and the Mortgagor will allow the Mortgagee to
carry out either by himself or through his representative an inspection
to verify the correctness of the aforesaid certificates, If a false
certificate is furnished by the Government employee he/she shall be
liable to' repay to the Mortgagee forthwith the entire advance received
by him/ her and further will also be liable to such disciplinary action as

may be permissible under the rules of service as applicable to the
Government employee,

(c) That the Government employee and the Mortgagor shall complete the

construction of the house within— months of: .
unless an extension of time is allowed, in Writing, by the Mortgagee,
In case of default, the Government employee shall be liable to repay

LV
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forthwith the entire amount of advance together with interest calcula-
ted under the said rules, in one lump sum. The Government employee
shall report to the Mortgagee the date of completion of the house and
furnish a certificate to the Mortgagee that the full amount of advance
has been utilised for the purpose for which it was sanctioned,

(d) That the Government employee and the Mortgagor shall maintain the
aforesaid house in good repair at their own cost and shall pay all the
Municipal and other local rates, taxes and all other outgoings in respect
of the Mortgaged Property regulatly until the advance has been repaid
to the Mortgagee in full. The Govemment employee shall also furnish
to the Mortgagee an annual certificate to the above effect.

() The Government employee and the Mortgagor shall afford full facility to
the Mortgagee for carrying out inspection after completion of the house
to ensure that it is maintained in good repair until the advence has been
repaid in full,

(f) The Government employee shall refund to the Mortgagee any amount
together with interest, if any, due thereon drawn on account of the
advance in excess of the expenditure ineurred for which advance was
sanctioned.

(8) That the Government employee and the Mortgagor shall not, during the
continuance of these presents charge, encumber alienate etc. or otherwise
dispose of the Mortgaged Property.

SCHEDULED ABOVE REFERRED TO

EF 63 4P bi o v oty prREiRitebttivnecronc o,

llllllllllllllllllllllllllllllllllllllll

In witness whereof the Government employee and the Mortgagor have hereunto set
their respective hands and the Governor of Punjab has caused Shri
for and on his behalf to set his hand hereunto the day and year first above written.

Signed by the Government employee

Signed by the Mortgagor
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In the presence of :
Ist witness ¢
Address ;

Occupation
2nd witness :

Address
Occupation :

Signed by Shri for and on behalf of
the Governor of Punjab in the presence of ki

1st witness :
Address :
Occupation
nd witness :
Address :

Occupation :
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PFR. FORM I3
[Referred to in the; note under rule 10.16 (vi)]

FORM OF RECONVEYANCE OF MORTGAGED PROPERTY

THIS DEED OF RECONVEYANCE IS MADE THE day of
19 BETWEEN THE GOVERNOR
OF PUNJAB (HEREINAFTER CALLED the Mortgagee which expression shall unless excluded
by of repugnant to the subject or context of these presents, include his successors in office and
assigns) of the one part and —of —— (hereinafter called the Mortgagor
which expression shall, unless excluded by or repugnant to the subject or context of these

presents, include his/her heirs, executors, administrators and assigns) of the other part.

WHEREAS by an Indenture of mortgage, dated the:

day —of 19 and made
BETWEEN the Mortgagor of the one part and the Mortgagee of the other part and registered
af=———— in Book Volume —Pages

to- 35 NO.~w fOr—=s (hereinafter

called the Principal Indenture), the Mortgagor mortgaged the property at
and more particularly described in the Schedule to the Principal Indenture to the Mortgagee to
secure and advance of Rs, made by the Mortgagee to the Mortgagor.

AND WHEREAS ALL MONEY due and owing on the security of the Principal Inden-
ture has been fully paid and satisfied and the Mortgagee has accordingly at the request of the
Mortgagor agreed to execute a reconveyance of the Mortgaged premises as is hereinafter con-
tained. NOW THIS INDENTURE WITNESSETH that in pursuance of the said agreement and
in consideration of the premises the Mortgagee doth hereby grant, assign and reconvey unto the
Mortgagor, ALL THAT property situated at—————and comprised in the said Principal
Indenture and more particulatly described in the Schedule in the hereunder written with their
rights, easements and appurtenances as in the Principal Indenture expressed and all the estates,
right, title, interest, property claim and demand whatsoever of the Mortgagee into, out of or
upon the said premises by virtue of the Principal Indenture to haveand to hold the premises
hereinbefore express to be hereby granted, assigned and reconveyed unto and to the use of
Mortgagor, for ever freed and discharged from all moneys intended to be secured by the said
Principal Indenture and from all actions, suits, accounts, claims and demands for, or in respect
of the said moneys or any part thereof, or, for or in respect of, the Principal Indenture, OR
of anything relating to the ptemises and the Mortgagee hereby covenants with the Mortgagor
that the Mortgagee has not done or knowingly suffered or been party or privy to anything
whereby the said premises or any part thereof, arefis or can be impeached, encumbered or
affected in title, estate or otherwise howsoever IN WITNESS whereof the Mortgagee has caused
- on his behalf to set his hand the day and year first above written.

SCHEDULE ABOVE REFERRED TO

Signed by for and on behalf of the Governor of Punjab in the
presence of
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PF.R, FORM No. 14

[Referred to in Note under rule 10.16 (vi), Notes | and 4 under rule 10.16 (vii),
Note under rule 10.16 (ix) and Note 3 under rule 10.17]

FORM OF MORTGAGE DEED TO BE EXECUTED WHEN THE PROPERTY
IS LEASE HOLD

This indenture made this day of- one thousand
nine hundred and— : -—, between — '
son of—— of— ——at present employed as
in the Department/Office of
A (hereinafter called ‘The Mortgagor® which expression shall, unless excluded
by or repugnant to the subject or context heseof, include his/her heirs, executors, administrators
and assigns) of the ONE PART AND the Governor of Punjab (hereinafter called ‘The Mortgagee’
which expressicn, shall unless excluded by or repugnant to the subject or context hereof, include
his successors in office and assigns) of the OTHER PART :

WHEREAS by a lease deed, dated i and made between the mort-
gagor and—— —(hereinafter called the lessor) the lessor demised to the Mort-
gagor the property situate aj—————————and more particularly described in the Schedule
hereunder written (hereinafter called the said hereditament for a term of ——
years commencing from 2t the yearly/monthly rent of Rs.
and subject to the performance and observance of the convenants and conditions therein men-
tioned.

AND WHEREAS the Mortgagor has applied to the Mortgagee for an advance of

Rs.—- —(Rupees: only) for the purpose of enabling the
Mortgagor :

*(I) to carry out repairs or enlarge living accommodation in the existing house on the
said hereditaments.

*(2) to construct a house on the said hereditaments,

*(3) to purchase a ready-built house on the said hereditaments or to repay a loan taken
by the Mortgagor for purchasing the aforesaid house.

AND WHEREAS the Mortgagee has agreed to advance to the Mortgagor the said sum
of Rs.— ———on certam terms and conditions.

AND. WHEREAS one of the conditions for the aforesaid advance is that the Mortgagee
shouald secure the repayment of the said advanceand due observance of all the terms and condi-
tions contained in CHAPTER X of thePunjab Financial Rules, VolumelI (hereinafter referred
to as the*said Rules” which expression shall, where the context so admits, include any amend-
ment thereof or addition thereto) for the time being in force by a Mortgagee of the property

 described in the schedule hereunder written.

*Mention whatever is applicable.
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*], AND WHEREAS THE MORTGAGEE has sanctioned to the Mortgagor an advance

of Rs. -—{Rupees only) payable by such instalments and in the
manner as hereinafter appearing,

42, - —~——hag paid to the Mortgagor an advance of Ry, ——_
(Rupees only) on- . and the manner provided in the said
Rules upon having the repayment of the loan with interest and  observance of all the terms and
conditions contained in the said Rules as hereinafter mentioned secured in the manner here-
inafter appearing.

AND WHEREAS THE MORTGAGOR IS to reccive from the Mortgagee the afore-
said advance in flump sumjthe following instalments ;-

1st  instalment

2nd instalmenf—e

3rd instalment

AND WHEREAS the lessor of the said premises has given his approval for the mortgage
on the condition that if the property be sold under the powers herein contained, or otherwise he
will be paid first, after the cost of such sale, his share of the unearned increase as provided in
the said lease. '

Note.—This applies to nazul land normally to be inserted whereever applicable.

NOW THIS INDENTURE WITNESSETH as follows:—

(i) Inpursuance of the said Rules and in consideration of the said advance sanctioned)
paid by the Mortgagee to the Mortgagor pursuant to the provisions contained
in the said rules the Mortgagor doth hereby covenant with the  Mortgagee that
the Mortgagor shall always duly observe and perform all the terms and condi-
tions of the said Rules and shall repay to the Mortgagee the said advance -of

Rs. (Rupees only) byt -~monthly
instalments from the pay of the Mortgagor commencing from the month of——
——==ninteen hundred and and the Mortgagor

hereby authorises the Morigagee to make deduction from hisfher monthly
pay/leave salary of the amount of such instalments and the Mortgagor
shall after paying the full amount of the advance also pay interest due thereon
[#* e e —sa e i1 0NChY iNStalments in the manner and on the terms
specified i the s provided that the Mortgagor shall repay the entire
advance with interest in full before the date on which he/she is dueto retire from
service, failing which the Mortgagee shall be entitled to enforce this security of
the Mortgage at any time thereafter and recover the balance of the advarce then
due together with interest and costs of recovery by sale of the mortgaged pro-
perty or in such other manner as may be permissible under thelaw. It will, how-
ever, be open to the Mortgagor to repay the amount in a shorter period.

-

" *Mention what ever ig applicable. B
tHere indicate whether the amount willbe drawn in lump sum or instalments. If any insatalment
indicate when these will be drawn.

*Such instalment being not appreciable greater than the instalment by which the principalis recovered.
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(ii) If the Mortgagor shall utilize the advance for 2 purpose other than that for which

the advance is sanctioned, or il the Martgagor shall ~ become insolvent or shall
ceaseto bein service for any reason otherthan normal retirement/superanauation
orif he/shedies before payment of the advancein full, or if the Mortgagor shall
fail to observe or perform any of the terms, conditions and stipulations specifed
in the said Rules and on his/her part to be observed and performed, then and in
any such case the whole of the pincipal amount of the advance or so much theres
of as shall then remain due and unpaid shall become payable forthwith to the
Mortgagee with interest thereof at* per celu per annum
calculated from the date of the payment by the mortgagee of the first intsalment
of the said advance.

(iii) Infurther pursuance of the said Rules and for the ~considerationaforesaid and to

seciure repayment of the aforssaid advance and interest as shall at any time or
times hereinafter be due to the Mortgagee under the terms of these presents the
Mortgagor doth hereby demise unto the Mortgagee All and Singular the said
property comprised in the said Lease dated——-——--qai)d more particuiarly
described in the Schedule hereundsr written together with buildings erected or
to be erected by the Mortgagor on the said property (hereinafter referred to as
the Mortgaged property) or materials for the time being thereon with all rights,
easements and appurtenances to the said Mortgaged property or any of them
belonging subject o covenants by the lessez  contained in the lease deed dated
—————=and to the conditions therein contained to HOLD unto the
Mortgagee for the residue of the said term of: years subject to
the terms and covenants of the said lzaseand subject nevertheless to the proviso
for redemption hereinafter contained PROVIDED ALWAYS AND it is .hareby
ageeed and dedared by and between the parties hereto that ifthe Mortgagor shall
duly pay to the Mortgagee the said principal sum and interest hereby secured
in the manner herein pro.ided and aiso the other moneys(if any) determined to
payable by the Mortgagor to the Mortgagee under the terms and  conditions
of the said Rules, then the Mortgagee will ~ at any time thereafter uponthe request
and at the cost of the Mortgagor reconvey, retransfer and reassure the said
Mortgaged property unto and to the use of the Mortgagor or as he may direct.

(iv) AND IT IS HEREBY EXPRESSLY AGREED AND declared that if there shall

be any breach by the Mortgagor of the covenants en hisfher part herein
contained and to be observed and performed by him/her or if the Mortgagor
shall become insolvent or shall cease to be in sexvice for any reason other than
normal retirement/superannuation or if he/she dies before all the dues payble
to the Mortgagee under these presents together with interest thereon shall
have been fully paid off or if thesaid advance or any part thereof becomes

*Normal rate of interest to be charged under the said rules.
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payable forthwith under these presents or otherwise then and in any of
such cases it shall be lawful for the Mortgaee TO SELL the said
Mortgaged property or any part thereof either together on in parcels
and either by public auction or by private contract with power to buy
in or rescind any contract for sale and to sell without being responsible for
any loss which may be occasioned thereby and to do and execute all
such acts and assurances for effectuating any such sale as the Mortgagee
shall think fit and IT IS hereby declared that the receipt of the Mortgagee
for the purchase money of the premises sold or any partthereof shall
effectually discharge the purchaser or purchasers therefrom AND IT IS
HEREBY declared that the Mortgagee shall hold the moneys to arise
from any sale in pursuance of the aforesaid power UPON TRUST,
in the first place thereout to pay all the expenes incurted on such sale* and

in the next place to pay to ————— the lessor of the Mortgaged pro-
perty. 50 per cent of the unearned increase pursuant
to clause of the said lease and then to pay moneys

in or towards the satisfication of the moneys for the fime being owing on
the security of these presents and the balance ; if any to be paid to the
Mortgagor.

(v) The Mortgagor hereby covenants with the Mortgagee as follows):—

(3) That the Mortgagor now hath in himself/herself good right and lawful
authority to grant, convey, transfer, assign and assurethe MORTGAGED
property unto and to the use of the Mortgagee in manner aforesaid.

t(b) That the Mortgagor shall carry out the construction of the house/additions to
living accommodation in the aforesaid house exactly in accordance with the
approved plan and specifications onthe basis of which the above advance
has been computed and sanctioned unless a departure theceform is permitted
by the Mortgagee. The Mortgagor shall certify, when applying for instalments
of advance that the amount already drawn out of the sanctioned advance
has actually beenused onthe constructionof the hous:, He/she will allow the
Mo:tgagee to carry out either by himself-or through his representative an ins-
petion fo verify the correctness of the aforesaid ceruificates. If a false certificate
i furnished by the Mortgagor, hefshewill be liableto payto the Mortgages
forthwith the entire advance received by himjher, and further will also be
liable to such disciplinary action as may be permissible under the rules of
service as applicable to the Mortgagor.

*Nofe.— In case of nazul lands in Delhi and in similar cases wherever applicable.

t Note.—Clause (b) and (c) are not applicable when the advagce is for the purchase of ready-built
house or for repayment of private loan taken by the applicant for purchase of land for constructing a
bouse oc for purchase of a bouse,
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() That the Mortgagor shall complete the construction of the house/additions to
living accommodation in the aforesaid house within six months of*
unless and extension of time is allowed in writing by the Mortgagee, In case of
default the Mortgagor shall be liable to repay forthwith the entire
amouat advanzzd to him/her together withinterest calculated under the said
Rules, in one lump sum. The Mortgagor shall report to the Mortgagee the date
of completion of the house and furnish a certificate to the Mortgagee that the
full amount of the advance has been utilized for the purpose for which it was

sanctioned.

(d) That the Mortgagor shall maintain the aforesaid house in good repair at his/her
own cost and shall pay all the Municipal and other local rates, taxes and all
other outgoings inrespect of the mortgaged property regularly untilthe advance
has been repaid to the Mortgagee in full. Th: Mortgagor shallalso furnish
to the Mortgagee an annual certificate to the above effect.”

() The Mortgagor shall afford full facility to the Mortgagee for carrying out in-
spactions after completion of the house to ensure thatitis maintained in good
repair until the advance has been repaid in full.

(f) The Mortgagor shall refund to the Mortgagee any amount together with interest,
if any, due thereon drawn onaccount of the advance inexcess of the expendi-
ture incurred, for which the advance was sanctioned.

() That the said lease dated .................... is a valid and subsisting lease
of the said Mortgaged property and is not void or voidable and the rents and

the covenants and conditions in and by the indenture of Lease reserved have
been paid performed and observed upto thedate of thesepresentsand the same
is assignable in the manner herein before stated.

(i) Thatthe Mortgagor will so long as any money shallremain owing onthesecurity
of thesaid Mortgaged property herein before expressed to be hereby assigned
and, in any case for the pariod of thesaid agreement, duly observeall the cov
enants and conditions required on his/her part to be observed under the afore-
said lease and keep the Mortgagee indemnified against all actions, suits procee-
dings, costs, chargés, claims and demands which will be incurred or sustained
by reason of the non-payment of the said rent or the breach, non-
performance or non-observance of the said covenants and conditions or any
of them,

() That the Mortgagor shall not during the continuance of these presents, charge,
encumber, allinate, etc. or otherwise dispose of the Mottgaged property.

*Here mention the date on which the Ist instalment of the advance is paid to the Mortgagor,
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SCHEDULE ABOVE REFERRED TO

In witness whereof the Mortgagor has hereunto set his/her hand and the Governor of
Punjab hag caused Shri/Shrimati ———————in the Department/Office of:
for and on his/her behalf to set his/her hand hereunto the day and year first above written.

Signed by the said (Mortgagor) in presence of :

1st Witness

Addressm—

Occupation.

20d witness
Address

Ocgupation e

-

Signed by Shri/Shrimati — ——inthe Department/Office of:
forand on behalf of the Governor of Punjab in the presence of:—

Ist witness
Address———— - s
Occupation— — — . —
Ind witness
Address—m ~—— s ——

Occupation—rs——o —
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FORM P.F.R. 14-A,
[ Referred ro in the second Proviso to clause (vii) of rule 10:16 ]

Form of Mortgage Deed to be executed by both the Government employees and
the other owaer when the land is lease hold and is owned by the Government employees
jointly with his wife, her husband, father or son.

This indenture made on this———— day of: - ———0fi€
thousand nine hundred and — between Shri
at present employed as .
(thereinafter called “The Mortgagor of the First Part”) and Shri
, son/daughter of Shri
(hereinafter referred to as the Mortgagor of the Second Part which expression shall,
unless excluded by or repugnant to the subject or context, include their heirs, executors
administratc rsand assigns)and the Governor of Punjab (hereinafter called “The Mortgagee”
which expression shall, unless excluded by or repugnant to the subject or context,
include his successorsin office and assigns) of the Third Part ;

WHEREAS by a lease deed dated and made between the
Mortgagor cf the First Part and of the Second Part and
(hereinafter called the lessor), the lessor demised to the Mortgagor of the First Part and
of the Second Part the land situated at —— and more
particularly described in the Schedule hereunder written and assured for a term of
———— ——--——years commencing from— at the yearly/monthly
rent of Rs, - and subject to the performance and observance
of the covenants and conditions therein mentioned and expressed to be hereby conveyed,
transferred and assured (hereinafter referred to as the said Mortgaged Property);

AND WHERFAS THE MORTGAGOR OF THE FIRST PART has applied to

the Mortgagee for an advance of Rs.—————————~— - (Rupees
——r——————————only) for the purpose of enabling the Mortgagor of

the First Part to construct 4 house on the said Mortgaged Property.

AND WHEREAS the Mortgagee has agreed to advance tothe Mortgagor of the
First Part the said sumof Rs. (Rupees— — —r———n—
only) on the terms and conditions hereinafter appearing ;

AND WHEREAS one of the conditions for the aforesaid advance is that the Mort-
gagors of the Firstand of the Second Part should secure the repayment of the said advanoe
and of due observance of allthe terms and conditions "contained in Chapter X of the Punjab
Financial Rules, Volume I, regulating the grant of advance to Punjab Government
employees for building, etc. of house (hereinafter referred to as the “said rules” which

170



FORMsS 171

expeession shall, where the contextso admits, includeanyamendment thereof or addition

theseto for the time being in force) by Mortgaging the property desctibed in the Schedule
hersunder written in favour of the Mortgagee :

AND WHEREAS the Mortgagee has sanctioned to the Mortgagor of the First Part
an advance of Rs, (Rupees- only)
pavable by such instalments and in such manner as hereinafter appearing ;

AND WHEREAS the Mortgagor of the First Part hasto receive from the Mortgagee
the aforesaid advance in lump sum/in the following instalments (—

Ist instalment

nd instalment

Ird instalment

4th instalment

AND WHEREAS the lessor of the said Mortgaged Property bas given his
approval for the mottgage on the condition thatif the property besold under the power
herein contained or otherwise he/she will be paid firstly after the cost of such sale, his/her
share of the unearned increase as providea in the said lease deed.

NOW THIS INDENTURE WITNESSETH AS FOLLOWS :—

(i) In pursuance of the said rules and in consideration of the said advance
sanctioned by the Mortgagee to the Mortgagor of the First Part pursuant to the provisions
contained in the said rules, the Mortgagors of the Firstand of the Second Part DO hereby
covenant with the Mortgagee that the Mortgagor of the First Part shall always duly
observe and perform all the terms and conditions of the said rules and shall repay to
the Mortgagee the said advance of Rs.———————in——————monthly instalments
from the pay of the Mortgagor of the First Part commencing from the———— :
issue of pay after the first instalment is taken and the Mortgagor of the First Part heceby
authorises the Mortgagee to make deduction from hisfher pay/leave salary of the
amount of such instalments and the Mortgagor of the First Part shall after repaying the
full amount of advance, also pay interest due thereon in monthly instalments in the
manner and on the terms specified in the said rules, provided that the Mortgagor of the
First Part shall repay the entire advance with interest in full before the day on which he/she
is due to retire from service, failing which the Mortgagee shall be entitled to enforce the
security of the Mortgagee at any time hereafter and recover the balance of the advance
then due together with interest and cost of recovery by sale of the Mortgaged Property
without the intervention of the court or in such other menner as may be permissible under

the law. It will, however, be open to the Mortgagor to repay the amount in 2 short
period,
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(ii) If the Mortgagor of the First Part shall utilise the advance fora purpose other
than that for which the advance is sanctioned, orif he/she shall become insolvent or shall
cease to be in service for any reason other than normal retirement/superannuation or if he/
she dies before payment of the advance in full, or if he'she shall faif to observe or perform
any of the terms, conditions and stipulations specified inthe said rules and on his/her part to
‘be observed and performed then and in any such case the whole of the principal amount of
the advance or so much thereof as shall then remain dug and unpaid shall becore pay-
able forthwith to the Mortgagee with interest ther¢on at—=———— per cent per antum
the date of the payment by the Mortgagee of the first irstalment of the said advancs,
calculated from

(iif) In further pursuance of the said rules and for the consideration aforesaid
and to secure repayment of the aforesaid advance and interest as shall, at any time or times,
hereinafter, be due to the Mortgagee under the terms of these presats the Mortgagor of the
First Part and Mortgagor of the Second Part do hereby grant, convey, transfer, assign and
assure, udto the Mortgagee ALL AND SINGULAR the said Mortgaged Property fully
described by the Schedule hereunder written together with huildings erected o to be erected
the Mortgagor of the First Part on the said Mortgaged Property or material for the time
being thereon withallrights, easementsand appurtenancesto the said Mortgaged Property
orany of them belonging subject to covenants by the lessee contained in the lease deed
dated————-and to the conditions therein contained to HOLD the said Mortgaged
Property with their appurtenances including all erections and buildings erected
and built or 1o be erected or built hereafter on the said Mortgaged Froperty or material for
the time being thereon unto and to the use of the Mortgagee for the residue of the said
term of———years subject to the terms and covenants of the said lease and SUBJECT
NOTWITHSTANDING to the proviso for redemption hereinafter contained PROVIDED
ALWAYS itis hereby agreed and declared by and between tne parties hereto that if the
Mortgagor of the First Part shall duly pay to the Mortgagee the Principal sum and interest
hereby secured in the manner herein provided and also the other moneys, if any, determined
to be payable by the Mortgagor of the First Part to the Mortgagee under the termsand condi-
tions of the said rules then the Mortgagee will at any time thereafter upon the request and
at the cost of the Mortgagor of the First Part and the Mortgagor of the Second Part
recover, retransfer and reassure the said Mortgaged Property unto and to the nse of
the Mortgagor of the First Part and the Mortgagor of the Second Part or as they may
direct.

(ivy AND IT IS HEREBY EXPRESSLY AGREED AND DECLARED
that if there shall be any breach by the Mortgagor of the First Part
of the covenants on hisfher part herein contained and to be observed and
performed by himfher or if the Mortgagor of the First Part shall become
insolvent or shall cease to be in service for any reason other than normal retirement
ot superannuation or if he/she dies beforeall the dues payable to the Mortgagee under
these presents together with interest thereon shell have been fully paid of or if the said
advanceorany part thereof becomes payable forthwith under these presents or otherwise

L]
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then and in any of such cases it shall be lawful for the Mortgagee to sell the said Mortgaged
Property without the intervention of the court or any part thereof either together or
In parcels and either by public auction or by private contract with power to buy or
resoind any contract for sale and to resell without being responsible for any loss which
may be occasioned thereby and to do and execute all such acts and assurances effectuating
any. such sales as the Mortgagee shallthink fit AND IT IS HEREBY declareo that the
receipt of the Mortgagee for the purchase money of the premises sold or any patt thereof
shall effectually discharge the purchaser or purchasers therefrom AND IT IS HEREBY

declared that the Mortgagee shallhold the moneysto arisefromany suchsale in

pursuance of the aforesaid power upon TRUST, in the first place thereout to pay:
all the expenses incurred on such sale and then to pay moneys in or towards the
satisfaction of the moneys for the time being owing on the security of these presents
and the balance, if any, to be paid to the Mortgagors.

(v) The Mortgagors of the First Part and of the Second Part hereby jointly
and severally convenant with the Mortgagee as follows (—

(a) That the MORTGAGORSof the First Part and of the Second Part have good
right and lawful authority to grant, convey, transfer, assign and assure
the MORTGAGED Property unto and to the use of the Mortgagee in
the manner aforesaid and further that the Mortgaged Property is free
all encumbrances prior to the execution of this deed.

(b) That the Mortgagors of the First Part and of the Second Part shall jointly
and severally be responsible to carry out the construction of the said
house exactly in accordance with the plan, and specifications approved
by the competent authority. The Mortgagor of the First Part shall
certify when applying for instalments of advance, that the amount already
drawn out of the sanctioned advance has actually been used on the con-
strction of the said house. The Mortgagor of the First Part will allow
the Mortgagee to carry out either by himself or through his representa-
tive and inspection to verify the correctness of the aforesaid certificate,
Ifit is found that a false certificate bas been furnished by the Mortgagor
of the First Part, he/she shall be liable to repay to the Mortgagee forthwith
the entire advance received by them and further the Mortgagor of the
first part will also be liable to such disciplinary action as may be per-
missible under the rule of service as applicable to Govetnment employee.

(c) That the Mortgagorsof the First Partand of the Second Part shall be
jointly and severally responsible to complete the construction of house
within eight months of the execution of this deed unless an extension of
time is allowed in writing by the Mortgagee. In case of default, Morts
gagor of the First Part.shall be liable to repay forthwith the entire Amount
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advanced to them together with interest calculated under the said rules in
one lump sum. The Mortgagor of the First Part ‘shall report to the Mort
gagee the date of completion of the house and furnish a certificate to the
Mortgagee that the full amount of advance has been utilised for the
purpose for which it wils sanctioned.

(d) That the Mortgagors of the First Part and of the Second Part shall main-
tain the aforesaid house in good repair at their own cost and shall pay
all the Municipal and other local rates, taxes and all other outgoings in
respect of the Mortgaged Property regularly until the advance has been
repaid to the Mortgagee in full. The Mortgagor of the First Part shall
furnish to the Mortgagee a certificate to the above effect, annually,

(¢) The Mortgagors of the First Part and the Second Part shall afford full facility

to the Mortgagee for carrying out inspection by his officer, agents or
employees after completion of the house to ensure that the house is in
good condition until the advance has been repaid in full.

(fy The Mortgagor of the First Part shall refund to the Mortgagee any amount
together with interest, if any, due theroon drawn on account of the advance
in excess of the expenditure for which the advance was sanctioned.

(g) That the said lease dated is a valid and subsisting lease of
the said Mortgaged Property and is not void or voidable and the rents and
the covenants and conditions in and by the indenture of lease reserved
have been paid, performed and observed up to the date of these presents
and that the same is assignable in the manner hereinbefore stated.

(h) That the Mortgagor of the Second Part will solong as any money shall remain
owing on the security of the said Mortgaged Property hereinbefore expres-
sed to be hereby assigned and, in any case, for the period of the said agree-
ment, duly observe all the covenants and conditions required on hisfher part
to be observed under the aforesaid lease and keep the Mortgagee indemni-
fied against all actions, suits, proceedings, costs, charges, claims and
demands which will be incurred or sustained by reason of the non-payment
of the said rent or the breach, non-performance or non-observance of
the said covenants and conditions or any of them,

(i) That the Mortgagors of the First Part and of the Second Part shall not during

the continuance of the presents, encumber, allienate or otherwise dispose
of the Mortgaged Property.

SCHEDULE ABOVE REFERRED TO

() North-west,

(2) South-west,

<«
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(3) East-South.

(4) West-North,

(5) Area

In witness whereof, the Mortgagor of the First Part and the Mortgagor of the

Second Part have hereunto sct their respective hands and the Governor of Punjab hag

caused Shri for and on his behalf to set his hand hereunto the
day and year first above written,

Signed by the Mortgagor of the First Part

..................................

Signed by Mortgagor of the Second Part

------------------------------------

-----------------------------------------------------------------------

--------------------------------------------------------------------
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In the presence of :(—
1st Witness

Address

Occupation

2nd Witness

Address

Occupation

Signed by Shri for and on behalf of the Govetnor of Punjab
in the presence of,.............00ues PR

15t Witness

Address

Occupation

2nd Witness

Address

Occupation
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[Referred to in the third proviso to clause (vii) of rule 10.16]

Form of Mortgage Deed to be executed by the owner and the undertaking to be
given by the Goverument employee when the land is lease hold and is solely owned by
the wife, husband, father or son of the Government employee.

This indenture made thig— day ofim——s otie
thousand nine hundred and: between Shri—
son/wife/daughter of . ——at present
employed as inthe department/office of

(hereinafter called the Government employee which expression shall, unless excluded by
or repugnant to the subject or context, include his/her heirs, executors, administrators and
assigns) of the First Part and son/wife/daughter of—————
off s — — (hereinafter called the Mortgagor which expression shall,
unless excluded by or repugnant to the subject or context, include his/her heirs, executors,
administrators and assigns) of the Second Part and the Governor of Punjab (hereinafter called
the Mortgagee which expression shall, unless excluded by or repugnant to the subject or
context, include his successors in office and assigns) of the Third Part;

WHEREAS by a lease deed dated— - and made between
the Mortgagor of the Second Part and ——hereinafter called the
lessor), the lessor demised to the Mortgagor of the Second Part the land situated at——
and more particularly described ' in the Schedule hereunder written
and assured for a term of — years commencing from
at the yearly/monthly rent of Rs. : and subject to the performance
and observance of the coavenants and conditions therein mentioned and expressed to be
hereby conveyed, transferred and assured (hereinafter referred to as the said Mortgaged

Property).

AND WHEREAS the Government employee has applied to the Mortgagee for

an advance of Rs. (Rupees- - only)
for the purpose of enabling the Government employee to construct a house on the said
Mortgaged Property ;

AND WHEREAS Mortgagee has agreed to advance tothe Government employee
thesaidsumof Rs. (Rupees only)
on the terms and conditions hereinafter appearing ;-

AND WHEREAS one of the conditions for the aforesaid advance is that the
Government eraployee and the MortgaBor should secure the repayment of the said advance

and due observance of all the terms and conditions contained in Chapter X of the Punjab
Financial Rules, Volume I, regulating the grant of advance to Punjab Government
employees for building etc. of houses ( hereinafter referred to as the said rules) which

176



FoRrus 11

—

expression shall, where the contextso admits, include anyamendment thereof or addition

thereto for the time being in force) by Mortgaging the said property described in the
Schedule hereunder written in favour of the Mortgages ;

AND WHEREAS the Mortgagee has sanctioned to the Government employze an
advance ofRs. (Rupees —s—emsmemsmrmmmem et cmrae — ey
payable by such instalments and in such manner as hereinafter appearing ;

AND WHERAS the Government employee has to receive from the Mortgagee the
aforesaid advance in lump sumin the following instalments i—

Ist instalment~ e

2nd instalmsnt

3rd instalment o

4th instalment

AND WHEREAS the lessor of the said Mortgaged Property has given his/her approval
for the mortgage on the condition that if the property be sold under the powers herein contai-
ned or otherwise he/she will be paid first after the cost of such sale, hisfher share of the
uncarned increase as provided in the said lease.

NOW THIS INDENTURE WITNESSTH AS FOLLOWS :~

() In‘pursuance of thesaid rules and in consideration of the said advance sanctioned
by the Mortgagee to the Government employee pursuant to the provision contained in
thesaid rules the Government employee and the Mortgagor do hereby covenant with
the Mortgages that the Governmnet employee shall always duly observe and perform all
the terms and Conditions o f'the said rules and shall repay to the Mortgagee the said advance

of Rs. (Rupess . s llY)  [Tpem——
monthly instalments from the pay of the Government employee co mmencing from the
month of —one thousand nine hundred and— and theGovern-

ment employee hereby authorisesthe Mortgageetomake doduction from his/her monthly
pay/leave salary of the amount of such instalments and the Government employee shall
after paying the full amount of advance also pay interest due thereon in-————monthly
instalments in the manner and on the terms specified in the said rules :

Provided that the Government employee shall repay the entire advance with interest
in full before the date on which he/she is due to retire from service failing which the Mort-
gagee shall be entitled to enforcs the security of the Mortgagee at any time thereafter and
recover the balance of the advance then due together with interest and Cost of recovery
by sale of the Mortgaged Property without the intervention of the Court or in such other
manner asmay be permissible under the law. It will, however, be open to the Government
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employee to pay the amount of advance in a shorter period.

(ii) If the Government employee shall utilise the advance fora purpose otber than
that for which the advance is sarctioned or if he/she shall become in solvent
or shall cease to be in service for any reason other than normal retirement or
superannuation or ‘if he/shedies before payment of the advance in full, or if
he/sheshall fail to observe or perform any of the terms, conditions and
stipulation specified in the said rules and on his/her part to be obsetved and
performed then and in any such jcase the whole of the principal amount of
the advance or so much thereof as shall then remain due and unpaid, shall
become payable forth with to the Mortgagee with interest thereon at the rate
of—per cent per annum calculated from the date of the payment by the
Mortgagee of the first instalment of the said advance,

(iii) In further pursuance of the said rules and the consideration aforesaid and to
secure repayment of the aforesaid advance and interest as shall, at any time
or times hereinafter, be due to the Mortgagee under the terms of these
presents, the Mortgagor doth hereby grant, convey, transfer, assign and
assure unto the Mortgagee ALL AND SINGUL AR the said Mortgaged
Property fullydescribed in the Schedule hereunder written together with build-
ings erected or to be erected by the Government employee or material for the
time being thereon with all rights, easetnents and apputtenances to the said
Mortgaged Property or any of them belonging subject to covenants by the les-
fee contained in the lease deed dated——and to the conditions therein con-
tained to HOLD the said Mortgaged Property with their appurtenances in-
cluding all erections and buildings erected and built or to be erected ot built
hereafter on the said Mortgaged Property or material for the time being there-
on unto and to the use of the Mortgagee for residue of the said term of—
years subject to the terms and covenants of the said lease and SUBJECT NOT-
WITHSTANDING to the proviso so for redemption hereinafter contained;
PROVIDED ALWAYS eand it is hereby agreed and declared byand tetween
the patties hereto that if the Government employee shall duly pay to the
Mortgagee the principal sum and interest hereby secured in the manner here-
in provided and also the other moneys, if any, determined to be payable
by the Government employees to the Mortgagee under the terms and
conditions of the said rules then the Mortgagee will at any time thereafter
upon the request and at the cost of the Government employee and the
Mortgagor, recover, retransfer ‘and reassure the said Mortgaged Property
unto and to the use of the Government employee and the Mortgagor or as
they may direct.

(iv) AND itis hereby expressly agreed and declared that if there shall be any breach
by the Goverument employee of the covenants on his/her part herein
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¢ontained and to be observed and performed by him'her or if the Government
employee shall become insolvent or shall cease to be inservice for any rea-
son other than normal retitement or superannuation or if he/she dies befote
all the dues payable to the Mortgagee under these presents together with
interest thereon shall have been fully paid off or if the said advance or any
part thereof becomes payable forthwith under these presents or otherwise then
and in any of such cases it shall be lawful for the Mortgagee to sell the said
Mortgaged Property or any part thereof either together or in parcels and
either by public auction or by private contract with power to buy in or re-
scind any contract for sale and to resell without being responsible for any loss
which may be occasioned thereby and to do and execute all such acts and
assurances effectuating any such sales as the Mortgagee shall think fit AND
IT TS HEREBY declared that the receipt of the Mortgagee for the purchase
money of the premises sold or any part thereof shall effectual discharge the
purchaser or purchasers thetefrom and IT IS HEREBY declared that the
Mortgagee shall hold the moneys to arise from any such sale in pursuance
of the aforesaid powersupon TRUST, in the first placethereout to pay all the
expenses incurred on such sale and then to pay money in or towards the
satisfaction of the moneys for the time being owing on the Security of these

presents and the balance, if any, to be paid to the Government employee
and the Mortgagor.

(v) The Government employee and the Mortgagor hereby covenant with the Mort-
magee as follows —

(a) That the Mortgagor Now hath in himself | herself good right and lawful
authority to grant, convey, transfer and assign and assure the Mortgaged
Property unto and to the use of the Mortgagee in the manner aforesaid.

(b) That the Government employee and the Mortgagor shall carry out the
construction of the house exactly in accordance with the plan and
specificationsapproved by the competent. authority. The Government
employee shall certify, when applying for instalments of advance,
that the amount already drawn out of the sanctioned advance has
actually been used on the construction of the house. The Government
employee and the Mortgagor willallow the Morteagee to carry out either
by himself or through his representative on inspection to verify the cor-
rectness of the aforesaid certificates. If a false certificate is furnished by
the Government employee, hefshe shall be liableto pay to the Mortgagee
forthwith the entire advance received by him/her and further will also
be liable to such disciplinary action as may be permissible under the rules
of service as applicable to the Government employee.
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(c) That the Government employee and the Mortgagor shall complete the
construction of the house within—————months of—————unless an
extension of time is allowed, in writing, by the Mortgagee. In case
of default, the Government employee shall be liable to repay forthwith the
entire amount advanced to him/her together with interest calculated under
the said rules, in one lump-sum. The Government employee shall report
to the Mortgagee the date of completion of the houscand furnisha certi-
ficateto the Mortgagee that the fullamounts of advance has been utilised
for the purpose for which it was sanctioned.

(d) That the Government employee and the Mortgagor shall maintain the afore.
said house in good repair at their own cost and shail pay all the municipal
and other rates, taxes and all other outgoings in respect of the Mortgaged
Property regularly until the advance has been repaid to the Mortgagee in
full. The Government employee shall also furnish to the Mortgagee
annual certificate to the above effect,

(¢) The Government employee and the Mortgagor shall afford full facility to
the Mortgagee for carrying out inspection after completion of the house to
ensure that it is maintained in good repair until the advance has been repaid

in full.

(f) The Government employee shall refund to the Mortgagee any amount to-
gether with interest, if any, due thereon drawn on account of the advance
in excess of the expenditure incurred for which advance was sanctioned.

() That the said lease dated — is a valid apd subsisting
lease of the said Mortgaged Property and is not void or voidable and the
rentsand the covenants and conditions fnand by the indenture of Lease
reserved have been paid performed and observed upto the date of these
presents and that the same is assigaablein the manner hereinbefore stated,

(b) That the Mortgagor of the Second Part will so long as any money shall
remain owing on the security of the said Mortgaged Property hereinbefore
expressed to be hereby assigned and, in any case, for the period of the said
agreement, duly observe all the covenants conditions required on his/her
part to be observed under the aforesaid lease and keep the Mortgagee
indemnified against all action, suits, proceedings, costs, charges, claims
and demands which will be incurred or sustained by reason of the non-
payment of the said rent or the breach, non-perforntance or non-observance
of the said covenants and conditions or any of them.

(i) Thatthe Government employee and the Mortgagor shall not, during the
continuance of these presentscharge encumber alienatg, etc. or otherwise
dispose of the Mortgaged Property,
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SCHEDULED ABOVE REFERRED TO

In witness whercof the Government employee and the Mortgagor have heteunto
set their respective hands and the Governor of Punjab has caused Shri
for and on his behalf to set his hand hereunto the day and year firstabove written.

Signed by the Government entployee

Signed by the Mortgagor
In the presence of :

1st witness :
address
occupation
2nd witness
address
occupation

Signed by Shri for and on behalf of the Governor of
Punjab in the presence of

Ist witness :
address
occupation
2nd witness :
address
occypation,
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PER. FORM No. 15
[Referred to In notz below rule 10.16 ('x) and note 3 below rule 10.17]

FROM OF AGREEMEMT TO BE EXECUTED AT THE TIME OF DRAWING AN
ADVANCE BY A GOVERNMENT EMPLOYEE FOR BUILDING ETC. OF HOUSES.

An Agreement madethls ................. ks i ) (L] (PN s 5o i ondd one
thousand, nine hundred and .. .. o.vevvveievivniiiniiieiiriir e ee e ainas betwieen
.................................. sonfwife/daughter of ..........iiiiiiiiiii,
PrEsent Servingas . ... vovvuveiiiiiiiiin, In the department/office of . ................
e B R Y e PAT e (hercinafeer called *‘tha Borrower ”  which

expression shall unless excluded by or repugnant to the subject or context, include his/
her heirs, executors, legel representatives and administrators) of the one part and the
Governor of Punjab (herelnafter called “the Government” which expression shall, unless ex
cluded by or repugnant to the subject or context, include his/her successors in offics and assigns)
of the other part. WHEREAS the borrower desiresto purchase 1and or to purchase land and
construct a house thereon or casry out repairs or enlarge living accomodation in his/her house
........................ or *purchase aready built house....................oeouiivinsoF
*repay giprivate loan taken by him/her for purcnase of land for constructing a house or for pur-
chasing @ house, described {n the Schedule hereto-annexed and WHEREAS the Borrower has
undeg the provisions of the rules framed by the Government of Punjab to regulate the grant of
advances to Government employees for buflding etc. of houses and contained in Chaper X of
the Panjab Financial Rules, Volume I(hereinafter referred to as the “said rules” whichexpression
shall, where the context so admits, include any amendment thereof or addition thereto for the time

beinginforce) applied to the Government foran advanceof Rupees...................... the
Government has sanctfonedaaad vance of Rupees.................. to the borrower........ .
T AL (Department /Office letter No................. , dated. ...

( a copy of which is aanexed to these presents) for the purpose aforesald on the terms and con-
ditions set forththerein, Now itis hereby agreed by and between the parties hereto that in con-
stderatton of the sum of Rupees................ paid/to be pald by the Government to the
Borrower, the Borrower hereby agrees with the Government :—

(1) torepay to the Government the sald amount with interest caleulated in accordance
withthe said rules for thetime being in force by monthly instalments of Rupees
......... to be deducted from hisfher payas provided for by the sald Rules
from the monthof .................. nineteen hundred and. ........... and
the Borrower her by @athorises the Governmentto make such deductions from
lis/her monthly pay/leave salacy bills.

1(2)(a) Within four months from the date of the receipt of the aforesajd amount of
ot R BRUBRESES . |1 o only) out of the sald
advance to expznd the aforesaid amount In the purchase of land and to produce
for [nspection of the Government the sale-deed in respect thereof, fatling which
the Borrower shall be liable to refund forthwith the entire amount to the Go-
vernment together with interest thereon.

*Mention whatever is applicable.

TStrike off if not applicable.
182
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*(b) Within four months from the date of the recelpt of the “aforzsald advance of
Kb, &0 oo B (Rupees ......ovvvunies only) to expend *((n

the purchase of the sald ceady-bullt house) *(in the cepayment of the private loan -
taken by the borrower for purchase of land for constructing ahouse or for purcha-
singthe said house and to complete the acqulsition redemption of the said house

and mortgage it to the Government, falling which the borrower shall refund the
advance together with interest to Government forthwith unless. an extension

of time is granted by the Government.

(c) to complete construction or carry out the repairs or enlarge the livingaccommedation
of the said house within slx months.......... strictly in accordance with the
approved plan and specifiaations on the basis of which the amount of advance

has been computed and sanctioned or within suchextended period as may be kaid
down by the Government,

3) Ifthe actualamount paid for the purchase of land and construction of a house or for
the purchase of a ready-bullt house or for carrying out repalrsto or enlarging
living accommodation in the existing house is less than the amount received

under these presents by the Borrower to repaythe aifference to the Government
forthwith,

(4) To execute a document mortgaging the said house/land alongwith the house to be
built thereon to the Government as security for the amount advanced to the
borrower under these presents asiso for the (nierest payable for the satd amoun,
in the form provided by the said Rules.

(5) Ana it is hereby agreed and declared thar (if the Jand is not purchased and the sale
deed therefore not produced for fnspection of the Government within four
months of thed ate ofdrawalof the partof the advance for that purpose) or *(if
the house is not purchased /redeemed and mortgaged within four months of the
drawal of the advance) or the borrower failsto complete the construcilon of the
sad house as hereln before agreed within 6 months or Carry out repairs or
enlarge living accommodation within 4 months or if the borrower becomes
insolvent or quits the service of the Government or dias, the whole amount

of the advance together with the interest accrulng thereon shall immediately
become due and payable to the Government,

(6) without prejudice to any other rights of the Government in that behalf, If any amout
becomes refundable or payable by the borrower to the Government, the

Government will be entitled to recover the same by deducting from hisfher pay
such amounts as it shall deem reasonable.

*Mgation whatever is appliceblo.
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In witness whereof the Borrower has hereunto set hisfher and the Governor of Punjab
has caused ————————for and on hisfher behalf to set hisfher hand the date and year

first before written.

The schedule above referred to

Signed by the said Borrower in the
presence of

(Signature of the Borrower)
1st witness
Address-
Occupation
2nd witness
Address
Occupation
Signed by Shri/Shrimati
In the Department/Office of —
st witness
For and on behalf of the Governor of Punjab
In the presence of
st witniess
Address
Occupation
2nd witness
Address
Occupation
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P.F.R. FORM I6
[Referred toin rule 10,16 (x) ]

SURETY BOND—SPECIMEN OF

KNOW ALL MEN BY THESE PRESENTS that [—————— son/wife/daughter
at present employed as a permanent in the

(hereinafter called “the Surety”) am held and firmly bound unto the Governor of Punjab (here-
inafter called “the Government” which expression shall, unless excluded by or repugnant to the
subject or context, include his successors in office and assigns ) in the sum of Rs.
——(Rupess—————————only) to be paid to the
Government FOR WHICH PAYMENT TO be well. and trully made[ hereby bind myself,

my heirs, executors, administrators and representatives firmly by these presents. As witness
[ set my hand this day of

of-

one
thousand nine hundred and WHEREAS , son/wife/
daughter of , tesident of in the District
of —— —— at present employed as a temporary/permanest
in the ~——(hereinafter called “the Borrower”) (butis due to retire
on ) applied to the Government for an- advance
of Rs.

for the puipose of *purchasing land or for
purchasing land and constructing a new house there- on or camrying out repairs or

enlarging living accommodation inan existing house purchasing a ready built house—
¥purchase of land for constructing a houseffor purchase/repayment of
private loans taken for” of house and whereas the Government sanctioned the payment
DAL s Soal e e, CRUTBES . . v e s s IR 0 only)
under the Rules framed by State Government to regulate the grant of advances to State
Government employees for building etc. of houses contained in Rules 10.16 to 10.19,
Chapter X of the Punjab Financial Rules, Volume T (hereinafter refer- red toasthe “said
Rules”). AND WHEREAS THE BORROWER has undertaken to repay the said amount
e s monthly instalments, And WHEREAS the Borrower has further
undertaken to Mortgage the house built/purchased/redeemed with the help of the said amount
andto observe the "provisions of the said Rules. And WHEREAS in consideration of the
Government having agreed to grant the aforesaid advance to the borrower the Surety has
agreed to execute the above bond with such condition as hereunder is written.

NOW THE CONDITION OF THE OBLIGATION is suchthat if the said Borrower
shalt while employed inthe said or any other Department/Office.................... duly and
regularly pay or causeto b paid to the Govenment the amount of the aforesaid advance owing
to the Government by instalment untilthe said sum of Rs. ....oovvirivvinrivinneninnss

.............. (Rupegs ..............only) shall be duly paid or mortgages to the Govern-

*Strike if not required.
**5triko off whatever is not applicable.
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ment the house built/puechased/redeemed referced to above whichever event happens earljer,
then this bond shall be void, otherwise the same shall be and remain in full force and virtue
BUT SO NEVERTHELESS THAT if the Borrower shail die or becomesinsolvent or at any
time ceases, to be inthe service of the Government the whole or so much of the said princi-
pal sum of Rs. (Rupees ——— only) together with the interest
as shall then remain unpaid shall immediately become due and payable to the Government
and recoverable from the Surety 10 one instalment by virtue of this bond.

The obligation undertaken by the Surety shall not be discharged or in any way
affected by an ext nsion of time or any other indulgence granted by the Government to
the said Borrower signed and delivered by the QD . A0 g by

(Signature of Surety)

at Designaio «.iisivs b a5 s S on
o B IS SNRPI LY 3 SPLESLA e 19 Office to which attached.
in the presence to..,...
i)
Signature, address ° (i)
and occupation of the
) TR R R R LA

Signed by Shri/Shrimati

In the Department/Office of

for and on behalf of the _

Governor of Putjab in the presence of —

1st witness

Pty R L ST N N Y PR el
OoaPAHON: SAf. 0. Mo Rkt et i s
2nd witness

Atldeesgh .. L8l U sl
OEBUBAOIL. .. . 0y b rab e s Bk, s 1
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FORM PER. 17
(Referred to [n Rule 10.19)
Form of Mortgage Deed to be executed when the property is Free Hold,

This {ndenture made on thls———e————~——day of— : -
onz thousand nine hundred and ————--—between Shri—
at present employed as, -~ (herelnafter called “The Mortgagor of
the first part”) and Shri , son/daughter of Shei ———
————————— —(herelnafier jointly and severally referred to as the Mortgagors of the

szcond pat which expression shall, unless excluged by or repugnarit to the subjact or context,
includa thair helrs, executors, Administrators and assigns) and the Governor of Pumjab -
(harelnafier called “The Martgagee” which expression shall, unless excluded by or repugnant
to the subject oy context, include this successors in office and assigns) of the THIRD PART ;

WHEREAS the Mortgagor of the first part and the mortgagors of the second part are the
absolute owners and are scized and possessed of or otherwise well and sufficiently entitled
jointly to House N). ————=cam——— located al———————sr— , and
mote pacticularly descrited in the Schedule hereunder written and expressed to be hereby
conveyed, transferred and assured (herelnafter referred to as “the sald Mortgaged
Property”) ;

AND WHEREAS THE MORTGAGOR OF THE FIRST PART HAS APPLIED
to the Mo.tgagee foran advaaczof RS, —~—=———= w—— e — —~——(Rupees ———
———————— only) for the purpos: of enabling th2 sald Mortgagor to extensively repair
the sald mortgaged property ;

AND WHEREAS the Mortgagee has agreed to advance to the Mortgagor of the firs
part the said sum of Rs, =~~——=—ese— ~(Rupees—=——————— only ) on terms and
conditions, herelnafter appearing ;

AND WHEREAS one of the conditions for the aforesaid advance is that the Mort-
gagors of the first and sscond part should securethe repayment of the sald advanceand due
observance of all the terms and conditions contained (n Chapter X of the Punjab Financial
Rules, Volume I, regulating the grant of advances to Punjab Government employess for
building, etc. of houses (hereinafter refeered to as the “‘sald rules” which expression shall,
Where the context so admits, (nclude any amendment thereof or addition thereto for the time
belng n force) by mortgaging the said mortgaged property [n favour of the Mortgagee ;

AND WHEREAS the Mortgage has sanctloned to the Mortgagor of the first part an
advance of R, =——~ — payable (n (nstalments and in the manner as hereinafter
appearlng;

AND WHEREAS THE Mortgagor of the first part has received Rs. ————————
and has to recelve from the Mortgagee the balance advance inthe followlng instalments i~

I1st Instalment

20d  Instalment oy
187




FORMS

3rd

4th Instalment —-

instalment

NOW THIS INDENTURE WITNESSETH AS FOLLOWS :—

() In pursuance of the sald Rules and (n consfderation of the sald advance sanctloned

by the Mortgagee to the Mortgagor of the flrst part pursuant to the provisions
contalned [n the said Rules, the moytgagors of the fist and second part Do
hereby convenant with Martgagee that the Mortgagor of the first part shall
always duly observe and pzrform all the terms and conditlons of the sald
Rules and shall repay toths Mostgagee th: sald advanct of Rs, ————um fn
monthly instalments from the pay of the Mortgagor of the first part
commencing from the fourth [ssueof pay afterth: first (nstalment s taken
and the Mortgagor of the first part hareby authorfses the Mortgagee to make
deduction from his monthly pay/leave salary of the amount of such {nstal-
ments and the Mortgagor of the first part shall after repaying the full amount of
advance, also pay [nterest due thereon [n monthly instalinents in the manner and
onthe terms spacified (n the said Rules, provided that the Mortgagor of the
first part shall repay the entlre advance with interestin full before the day
on which he Is dueto retire from sarvice, failing which the Mortgagee shall
be entltld to enforcz the szcurlty of ths Mortgagze at any tme thereatter
and recover the balance of the advance thendue together With interest and
cost of recovery by sale of tha mortgaged proparty without the intervention
of the court or [n such other manner asmaybe permissible under the law.
It will, however, bz open to the Mortgagor to repay the amount [n a short

perfod.

(If) If the Mortgagor of the first part shall util(ze the advance for a pugpose other than

that for which the agvance is sanctioned, or if he shall become insolvant or shall
cease to be in service for any reason other than normal retirement/suerannu-
ationorifhedies before payment of the advance [n full, or if he shall fall to
ohserve or perform any of the terms, conditions and stipulation specified in
the said Rules and on his part to be observed and performed then aud in any
such case the whole of the princlpal amount of the advance or So much therzof
as shall then remain due and upaid shal} become payable forthwith to the
mortgagee with interest thereof at————per cent per annum calculated from
the date of the payment by the Motgagee of the first instalment of the sald
advance.

(Itt) In further pursuance of the safd Rules and for the conslderatlon aforesaid the

Mortgagors of the first and second part do hereby jointly and severally transfer

to the mortgagee all the safd mortgaged property tmore particularly described
in the schedule heretoto the intent that same shall remain and be charged

by way of mortgage as security for the payment of the sald advance and
[nterest due thereon in accordance with the covenants hereln contgined by
the Mortgagor of the first part to the mortgagee ;
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(iv) AND IT ISHEREBY EXPRESSLY AGREED AND DECLARED that If there
shall be any breach by the Mortgagor of the first part of the covenants on his/
her part hetein contained andto be observed and performed by him/her or {fthe
Mortgagor of the first part shall become insolvant or shall cease to be in
service for any reason other than normal reticement or superannuation or if he
dies before all the dues payable to the Mortgagee under these presents together
with intetest thereon shall have been fully pald of or If the said advance or any
part thereof becomes payable forthwith under thess presents or otherwise then
and in any of such cases.it shall be lawful for the Mogtgagee to sell the.said
mortgaged property without the (ntervention of the court or any part there of
eithet together or [n pareals and either by public auetlon or by private contract
with power to buy Or rescind any contract for sals and to resell without belng
responsible foy any loss which may b occasionad thereby and to do and exzcute

all such acts and assurances effectuating any such sales as the Mortgagee shall
think fit AND it is hereby declared that the reczipt of the Mortgagee for the
purchase money of the permises sold or any part thereof shall effectually dis-
charge the purchiaser or purchasers therefrom AND IT IS HEREBY declared
that the Mortgagae shall hold the moneys to arise from any such sale [n pur-
suance of the aforesald power upon TRUST, {n the first place thereout to
pay all the expenses incurred on such sale and then to pay moneys in or
towards the satisfaction of the moneys for the tims balog owing on the
security of these presents and the balance, {f any, to be pald to the Mortgagors,

(v) The Mortgagors hareby jolntlyand severally covenant with the Mortgagee as
follows :~

“(a) That the MORTGAGORS of the first part and of the szcond part have right
and lawful authority to grant, conv.y, transfer, assign and assure the
MORTGAGED property unto and to the use of the Mortgagee ia the
manner aforesaid and further that the Mortgaged propaity is free from all
encumbrances prior to the executlon of this deed.

(b) That the Mortgagoes of the flst pirtand of the second part shall jointly
and severally responsible to carry out repalcsto-the sald house.

() That the Mortgagors of the first pact and of the second part shall be io[ntly' and

severally responsible to complete the repales within eight months of the
eecution of this deed ;and

{d) That the Mortgagors of the fiest part and of the second.part shall maintain
the aforesald housein good repalr at their own cost and shiall pay-all the
Municipal and other Local rates, taxes and all other outgolngs in regpect
of the mortgaged property regulacly until the advance has been repaid to
the mortgagee {n full. The Mortgagor of the first part shall furnish te the
Mortgagee & -certlficate to the above effect annually ;
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() The Mortgagors of the first part and of the second part shall afford full facility to
the Mortgagee for carrying out inspection by his officcr, agents or employess
after completion of repairs to the said house te ensuré that the house isin good
condition until the advance has been repaid in iull.

(f) The Mortgagor of the first part shall refund to the Mortgagee any amolnt together
with interest, if any due thereon drawn on account of the advance in excess of the
expenditure incurred for which the advance was sanctioned.

() That the Mortgagors of the first part and of the sacond part shall not during the
continuance of these presents encumber, alienate or otherwise dispose of the
Mortgaged property.

SCHEDULE ABOVE REFERRED TO

Situation of the House
(1) North-west (3) East-south (5) Atea
(2) South-east (4) West-north

Tn witness Whereof, the  Mortgagor of the first and the mortgagors of the second part
hereunto set their respective hands and the Governor of Punjab has caused Shfi————-—
for and on his behalf to set his hand hereunto the day and year first above written.

Signed by the Mortgagor of the Fitst part .........oovvviviiiiiirei i ;
Signed by the Mortgagors of the Second patt................. P RPN I BRE

In the presence of—

1st Witness:
Address;
Occupation!
2nd Witness
Address:
Gccupation!

Signed by SHH. .. yvivvevivveriviiiiinan, S , for and on behalf of the
Governor of Punjab in the PrESERCE Of .....vvvv'iinenereieiiieritreverireareennenne

15t Witness:
Address;
Occupation:
2nd Witness:
Address;
Occypation:
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PF.R. FORM 18
[Referred torale P.F.R. 10.21 (7) note 4]

FROM OF AGREEMENT TO BE EXECUTED AT THE TIME OF DRAWING AN
ADVACE FOR THE PURCHASE OF A MOTOR VEHICLE.

AN AGREEMNT made on——-day of—————one thousand nite hundred
and BETWEEN of (hereinafter called
the Borrower, which expression shall include his heirs, administrators, executors and legal re-
presentatives of the one part and the Governor of Punjab (hereinafter “called the Governor,
which expression shall include his successors and assignees) of the other part, WHEREAS the
Borrower has undet the provisions of the Punjab Financial Rules (hereinafter referred to as
“the said Rules” which expression shall include any amendmeats thereof for the time being in
force) applied to the Govérnor for a loan of Rs: for the purchase of a
motor vehicle and whereas the Governor has ageeed to lead the said amount to the Borrower
on the terms and conditions hereinafter contained. NOW IT IS HEREBY AGREED batween
the parties hereto that in consideration of the sum of Rs. paid by the
Governor to the Borrower (the receipt of which the Borrower hereby acknowledges) the Bor-
Tower hereby agrees with the Governot (1) to pay the Governor the said amount with interest
calculated according to the said Rules by monthly deductions from his salary as provided in the
said Rules and hereby authorisés the Governor to make such deductions and (2) within one month
from the date of these presents to expend the full amount of the said loan in purchase of a motor
vehicle of if the actual price paid is less than the loan to repay the difference to the Governor
forthwith and (3) to execute a document hypothecating the said motor vehiclé to the Governor
as security for the amount lent to the Borrower as aforesaid and interest in the form provided
by the said Rules and IT IS HEREBY LASTLY AGREED AND DECLARED THAT IF THE
MOTOR VEHICLE has not been purchased and hypothecated as aforesaid within one month
from the date of these presents or if the Bortowers. within that period becomes insolvent or quits
the service of the Government ot dies the wholeamount of the loan and interest accrued thereon
shall immediately become due and payable.

IN WITNESS where of the Borrower and——for and on behalf of the Gover-
nor have hereunto set their hands the day and year first before written,

Signed by the said*
In the presence of:

(1)

2= s

(Signatures of witnesses) (Signature and designation of the
Borrower)
Signed by (name and designation)

for and on behalf of the Governor of Punjab in the presence of—

()
2 s

(Signatures of witnesses) (Signatufe and designation of
the officer)

“Name and designation of the Borrower.
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P. F. R. FORM 19
[Referred to—P. F.R. 10.21 (7) Note 4]
FORM OF THE MORTGAGE BOND FOR MOTOR VEHICLE ADVANCE

THIS INDENTURE :made this day of ¥
on¢ thousand mine hundred and -
BETWEEN: of — -hereinafter

calied “the Borrower” which expression shall include his keics, admiaistrators, executors and
legal representatives) of the one part and Governor of Punjsb (hereinaftet called “the Governor”,
which expression shall include his successors and assignees) of the other part,

WHEREAS the Bortowe: has applied for and has been granted an advance of Rupees
to purchase a Motor Vehicle under the Punjab Financial Rules (herein-
after referred to as “the said rules” which expréssion shall includ® any amendment thereof
or addition thereto for the time being in force) on the terms and conditions contained in the
Agreement dated (hereinafter referred to as the Principal Agreement)
AND WHEREAS one of the conditions upon which the said advance has been/was granted
to the Borrower is/was that the Borrower will/would hypothecate the said Motor vehicle to. the
Governot as secutity for the amount lent to the” Borrower AND WHEREAS, the Borrower has
purchased with Yehicie particulars whereof are set out in the schedule hereunder written., -

NOW THIS INDENTURE WITNESSTH that in pursuancs of the said agrasmsat
and for the consideration aforesaid the borrower doth herehy conveaieat to pay to the Goviraor
the sum of Rs. ——aforésaid or the balancs thersof remaining unpaid at the
date of these preseats hy equal paymeats of Rs, ———-~—————3ach on the first day of
every month and will pay interast on the' sum for the time being remaining due and owing
calculated according to the said rules and the borrowet doth agtee that such payments may
be recovered by monthly deductions from his salary in the manner provided by the said Rules,
and in further pursuance of the said agresm:at the Borrower doth hereby assigas and transfees
unto the Governor, the motoe vehicle the particulats whereof are s6t out in the schedule hereunto
written by way of security for the said advance and the intecest thergon as requiesd by the

said rules.

AND the Borfower doth hereby agree and declace that he has paid in full the putchase
price of the said Motor vehicles and that the same is his absolute property and that he pas
not pledged and so long as any money rémains payable to the Governor in respect  of the said
advance will not sell, pledge or part with the property in or Possession of the said Motor Vehicls.

PROVIDED ALWAYS and it is hereby agreed and declared that if any of the said instal-
ments of principal or interest shall not be paid or recovered in manner aforesaid within ten

days after the same are due or if the Borrower shall die or at any time ceaseto bein  Government
service of if the boreowe shallsell o pledge or part with the property in-or possession of  the
said motor vehicle or become insolvent or make any composition or arrangement with his
creditors of if any person shall take proceedings in execution of any decrée or judgement  against
the Borrowet the whole of the said principal sum which shallthen be femaining due and unpaid
together with interest thereon calculated as aforesaid shall forthwith become payable AND
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IT IS HEREBY AGREED and declared thatthe Governor may on the happening of anyof the
events hereinbefore mentioned, séize and take possession of the said motor  vehicle and €ither
remain in possssion theteof without removing the same or elso may remove and sell  the Said
Motor Vehicle cither by publicauction or private contract aud mayout of the sats mongys rétain
the balance of the said advance then remaining unpaid amd any interest dus thereon Calculated s
aforesaid and all cost charges, expenses and payments properly incurred o made in matntaming
defcn dmg of realiSing his Iights heteunder and shall pay over the surplus. if any to the Borrower,
his executors, administrators or personal representative PROVIDED FURTHER that the
aforesaid power of taking possession or selling of the said Motor Vehicle shall not prejudice
the right of the Governor, to use the Borrowet or his parsonal repeesentatives for the said
balance remaining due and interest or in the case of the Motor Vehicle being sold the amount
by which the net sale-proceeds fall short of the amount owing AND the Borrower herebyfurther
agrees that he willnot permit or suffer the said Motor Vehicls to be destroyed or mjured o to
deteriorate in a greatet degree than it would deteriorate by teasonable wearand teat thercof

AND further that in the event of any damage or accident happening to the said Motor Vehicle
the Borrower will forthwith have the same repaired and made good.

THE SCHEDULE

DESCRIPTION OF MOTOR VEHICLE

Maker’s name--—~ —
Description
No. of Cylinders
Engine No.
Chassis No.
Cost price

IN WITNESS where of the said (Botrower’s name) and ~———————

f9r and on behalf of the Governor have hereunto set their respective hands the day and  year
first above written,

Signed by the said*
In the presence of———

1.
2.

(Signature of witnesses)

(Signatute and designation of the
Borrower),

*Name and designation of the Borcower,

—— e —— e e
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Sigaed by (name and designation)——-—

for and on behalf of the Governor of

Punjal in the presence of e———

1.

2

(Sigratures of witnesses) (Signature and designation of the officer)
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P. F. R. FORM 20

(Referred to in—P. F.R. 15.5)

INDENT FOR STORES
Book No.- Tndeat No, Dated =
To
Name of work

Name of contractor (if recoverable}—

No. of argument or Work Order

Description Unit Quantity Remarks
delivered
The material should be to
despatched
Indenting Officer
Dated
The indent has been complied with in Full *on
vide alterations which I have attested-part
Dated Supplying Officer

#To be deleted when supply is made in full.
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Weceived the materials specified above in good conditions and(f) entered in Measure-
ment Book No.

*Dated

- i

Note.~This form shall be prepared ti quadruplicate. The iident portion should be written at one
time, in all the four forms w'th .he belpi of carbon paper and mdelible peneil. The Indenting Officer wifl
forward three copics of the indent o the Supervisor Supplying Officer who shall return one copy, i.e. the
invoice (o the Indenting Officer, but keep two copies of indent duly acknowiedged by the receiving officer
with him for subwmission to the Sub-Devis:onal officer who will attach one copy of indent with Advice of
Transfer Debrt angratair theother on fis office of reference. In cae of loss of advice of Trangfer
Debit and or original indent, the supplying officer should make necessary ameicments under hisinitials
inthe duplicate, triplicate auc the quadruplicats. The orginal should be amended when these are roturned
to the Incenter,

*To be deleted when supply is made in full.
1To be completed when supply is received from another Division.
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