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PREFACE TO THE 4ffl EDITION 

· The last edition of P.F.R. Vol. I was brought out in 1965. During
lS years which have elapsed since then so many amendments and ohanges 
have been made relating to this book. It being a orucial boak on finan .. 
cial rules of the State, and to enable observance of the up-to-date rules 

. tlus· revised version of the book is being brought out as oorreoted upto 
the 31st March, 1982. Suggestions .for any oorrection or supply of 
omissions so as to make this book more useful may ·please be sent 
to the Department of Finance, ,Punjab. 

Dated Onandigarh the 
31st March, 1982. 

Authorised to issue 

Officer on Special Duty 
Department of Finanoe, 
Punjab. 

) 

It P. OJHA, 

· Commissioner for Finance and
Secretary to Government, Punjab, 

Department of Finance. 
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PREFACE 
This Handbook is a companion volume to the Financial Hand

book No. 1 "Punjab Treasury Rules and the Subsidiary Treasury Rules 
issued thereunder". For f aoility of handling, this book bas been·printed 
in two volumes, the first containing the main rules and the seoond appen· 
dices, forms, eto. 

2. This handbook contains the financial regµIations issued by the
Finance Department for the guidance of various offices and departments 

. and has been entitled "The Punjab Financial Rules''� The rules COD•

fained in this handbook deal with the transactions affecting the revenues 
of Punjab Government only, and include chiefly those whioh are of general 
application. Financial Rules relating to the Public Works and Forest 

· Department have been issued in a separate publication entitled "Depart·
mental Financial Rules" (Financial Handbook No. 3). Detailed rules
in respect of other department will be found in th�ir respeottve depart·
mental manuals or codes .

. 3. The rules in .this handbook.are based mainly· on the exi$ting
rules and orders contained in Punjab Financial Rules, Velume I and
Volume Il (First Edition), 1940, modified in the baokgrouµd of changes

. r-esulting fr9m the partition of the Punjab and Constit�donal require· 
ments. To avoid over-lapping, Chapters XIX and XX of Volume I of 
the edition referred to above, containing the "Assent',and "Delegation 
Orders" issued under the various rules, have been brought together. in 
Chapter XIX. The Appendices to Volume II of the edition referred to. 
above. which· ·have not been print� in the new edition, will continue to 
be in force till they are re-issued or modified. 1

4. Corr:eotlon slips and amendment� issued to the various rules
up to 6th May, 1955, have been included. Amendments notified subse·
quently may be taken as modilying the oorrespondi,ng rules in this Volume.
They ,will be re-issued in 9ue oourse, as correction slips to this \! 9lume. 

5. All Government Officers who notioe any errors or o�ssions
in these rules, are requested to bring them to the notice of their Heads of
Departments, who will please submit their p�oposals to the Finan� · 
Department, through the Administrative Department concerned. 

,,

t 

N. N. Kasbyap,·
. S�oretary to Go�ernment, Punjab. 

Finance Department. 
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I PREFACE TO 2ND mmoN (REPRINT) 

This edition brings the compilation up-to-date. It incorporates 
all the correction slips No. 1 to 85 issued to the First Edition. 

2. It is reguested that any errors or omissions found in this Vo·
lume may kindly be brought to tlie notioe of Heads ofDepartments, who 
will please· submit their proposals to the Finance Department, tht�ugh 
their Administrative Department oonoerned. 

. J, S. Basar, 

Secretary to Government. Punjab, 
Finance Department. 
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PREF ACE ·TO 3RD EDITION (SECOND. REPRINf) 

This. edition brings the oompilation up-to-date. · It incorporates 
aJI tho oonfflion slips an:d amendments issued to the First Edition 
(Reprint) upto the end of December, 1963. 

2. It is requested that any errors or omissions found in this Vo·
lume may kindly be brought to tlie notice of Heads o't Departments, who 
will please submit their proposals to the Finance Departn:ent through 
their Administrative Department oonoemed. 

J' 
• 

. .

Saparan Singh, 

Secretary to Government, Pu�ab, 
Finanoo Dei,artment. 
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The Punjab Financial Rules 

VOLUME I 
�· CHAPTER-I-Definitions. 

� 1.1. The power of interpreting, changing and relaxing these rules 
is vested in the Department of Finance. 

Provided that in the case of rules based on the standing instructions 
issued by the Comptroller and Auditor .. General of India 
the afpresaid �ower shall not be exercised save with the 
prior consultation of the Comptroller and Auditor-General 
of India. 

l.l·A. Unless there be anything repugnant in the subject or
context, the terms defined in this chapter are used in these rules in tho 
sense hereby explained. 
· l.l', "Abstract Bill" is a bill without details either for contingent
or ,travelling allowance expenditure (other than travelling allowance ex.'
penditure of the Department of Public Works) paid at a Treasury without.
the scrutiny and countersignature of a controlling authority, to save
delay in. the discharge.of a claim In the Department of Publio Works,
abstract bills for travelling allowance expenditure are paid after scrutiny.
and countersignature of the detailed bills by the controlling officers.

. �.3. . "Administrative Al!}'roval" is the formal acceptance bl the
Administrative Department (defined below) of a proposal to incur 
expenditure on works initiated by or connected with tlie requirements 
of that Department. 

_ In the case of works executed by the Department of Publio Works, 
it is in effect an order to that Departme�t. to e;ecu� a certain soeoif iod
work at a stated �um to me,t the administrative needs of the Depart· 

� ment requiring· the work (See also rule 1 �38). 
Note. 1. "Administrative Department" means a department of the Pultlab Oovernmei.t other than 

tht Dopartmcnt ofFinanct. 

Note. 2. The administrative appro'ial acccrdtid to a ·proPQSal pmious to its inclusion in � Schldult 
of Nn Eioenditure or list of Major Works, u the' case may be, should be endorsM bJ the competent au
thority t � \tie Aceountant�Gcneral, Punjab and should be treatt.d as financial sanction to the extmt tho funds 
are v-0� i>Y tbc Legi!laturc. Where, howe't'IJ, the provision .in the Budget bu subsequently been m� 
and is not in_ acc()l'dinr.e with the administrttivo approval already accordod,.f�h adminlstrttive approval 
will bo accordod and tho same will bo treated as flnanclal sanction. 
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1.4. "Appropriation" means the assignment to meet specified 
expenditure of funds at the disposal of assigning authority. 

1.5. "The Bank'' means any office or branch of the Banking 
Department of the Reserve Bank of India. any branoh of the State Bank 
of India acting as the agent of the Reserve Bank of India, in acoordanoe 
with the provisions of the Reserve Bank of India Act (2 of 1934) and 
any branch of a Subsidiary Bank, as defined in section 2 of the State Bank 
of India (Subsidiary Banks) Act, 1959 (38 of 1969), which is authorised 
to transact Government business as agent of the State Bank of India or 
any other agenoy appointed by the Reserve Bank of India. 

"Reserve Bank'' means thi., Reserve Bank of India. 
1.6. "Book Transfer'' denotes the prooess whereby finanoial 

transactions which do not inv,. lve the giving or receiving of Cash, or of 
Stock materials, are brought to account. Such transactions usually re· 
present liabilities and assets brought to a\.icount either by way of settlement 
or otherwise, but they may also represent corrections and amendments 
made in Cash, Stock, or Book Transfer transactions previously taken to 
account. 

l.7. "Bonus,, means payment made in addition to the presoribeu
pay or wages as a reward for s�ally good work or service or for out
tuin of work in excess of a prescribed limit. 

l.8. -"Cash'' includes legal tender coin, currency and Bank Notes.
oheqµes payable on demand, Re.serve Bank Government drafts, and 
demand drafts and also twenty pa1se revenue stampg. 

Government securities, deposit receipts of banks, debentures and 
bonds accepted as security deposit are not treated as cash. 

1.9. "Cash order" is a payment order issued by a Head Treasury 
on a Sub-Treasury under its jurisdiction. in favour of the person to 
whom the money is due or who is responsible for its disbursement and is 
pay able in lump sum. 

. .l.10. "Charaed Ex;,enditure,; is the Expenditure whiQb under 
various Articles of the Constitution of India has been declared as charged 
on the Consolidated Fund of the State, and as such is not subject to tlle 
vote of the ugislature. 

1.11. "Olass or Government employeesH means-
(!) all Govemmentemployeesholding posts bearing thesame 

designation in the same department or servioe, and 
(2) all Government employees holdin; posts which have been

declared by the oompetent authonty to be in a inglo olass.



CHAP. I] DEFINITION! 
s 

[ 1,12-1,17 

1.U. "Competent Authority" in relation to the exercise of any
power. means the Administrative Department oonoerned acting in con
sultation with the Department of Finance or any other authority to 
which the.relevant powers may be delegated. 

Department of Finance may prescribe oases in which its consent 
to the exercise or delegation of any power under these rules by the autho· 
rities specified may be considered to have been given; 

Note.-List of authorities competent to exercise powors under thtse nil� are detailed In Chapter 
XIX, 

c: 1.12-A. "Consolidated Fund of the State" is the fund.into whioh 
all revenues reoeived by the Government of the State, loans raised by the 
Government by the issue of treasury bills, loans or ways and moans 
advances, and moneys received by that Government in repayment of loans. 
are credited and from which the expenditure of that State, when authorised 
by the appropriate Legislature, is met. 

Note-All other public moneys � by or on behalf of the Government of Ptmjab, shall be cre-
dited to the ''Public Account of the State of PunJab" (See rule 1.32 below). 

1.13. "Contract;' means any kind of undertaking, written or 
verbal, expr�ss or imP.lied by a person, not �eing a 9overnment empl�yoe. 
or by a synd1oate or firm for the construction, mamtenanoe or repairs of 
one or more works, for the supply of materials, or for the performanoo 
of any servioe in oonneotion with the execution of work or the supply of 
materials. 

1.14. "Contractor'' means a per�·ln, syndicate or firm that has 
made a oontraot, but the use of this terrti is often restricted to oontraotors 
for the exeoution of works or (or services. in oonneotion therewith. 

1.15. "Controlling Officer'' means a head of de�artment or other 
departmental officer who is entrusted with the responsibility of controlling 
the incurring of expenditure and/or the oolleotion of revenue by the 
authorities subordinate to the department. 

In relation to receipts and expenditure under any head of account. 
this term denotes Government employees designated as such in Appendix 
'C' to the Punjab Budget Manual. 

1.16. "Detailed Bill" is a bill setting forth the details of either 
=- oontingent or travelling aJlowance expenditure, and is subjeot ·to 

oounte.rsignature by a·oontrolling authority. It is marked ''Not Payable 
At The Treasury" when it is prepared in support of a charge already 
drawn on an abstract bill 

1.17. ''Detailed Head'• is a division of a minor head. 
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1.18 ''Disbursing Officer'' means in relation to expenditure under 
any .head of account, a Government employee defined as such in rule 
2.16 of the Punjab Bud�et Manual. 

1.19. "Department of Finance,, means!the Department of Finance 
of the Government of Punjab. 

1.20. ''Financial year" means the year beginning on the 1st 
of.April and ending on the 31st March following. 

1.21. ''Govemmenf' means any Administrative D�partment 
of the Government of Punjab. 

1.22. "Grade'' of Government employees means a sub .. division, 
according to pay, of a class of Government employees. 

1.23. "Head of Department'' means in relation to reoeipts and 
expenditure, under any head of account, the authority shown as suoh in 
Appendix '0' to the Punjab Budget Manual. 

1.24. ''Head of Office'' means a Government employee· defined 
as a Disbursing Officer in rule 2.16 of the Punjab Budiet Manual or any 
other Gazetted Government employee declared to be the head of an 
offioe by competent authority. 

. Heacfs of Department have been authorised to declare any 
Gazetted Officer s:ubordinate to them to be the head of an office for the 

· purpose of these rules.

1.25. "Major Head" is a main unit of classification of revenue 
and expenditure in the Government accounts. 

1.26. Omitted. (in the previous Edition) 
1.27. "Minor Head"is a sub .. divisionofMajor Head. 

1.28. "Non-recurring Expendiwre" means expenditure sanctioned 
as a lump sum charge .whether the money be paid as ·a lump sum or by 
instalments. 

Note.-Sancilon to any item of expenditure which is of a fixed recurring nature and docs not 11ary 
periodically and which is chargeable to contingencies or to pay of establishment an<: which does not exteod 
i»Yond the financial year ot beyond six months within the financial year ls dee.med io be a sanction for non· 
re£Ulring expendit\.�e. . 

1.29. ''Pre.Audit oheque" is a oheque issued by the Acoountant· 
Geneial or any Gazetted Gove1.'11ment employee of the Indian Audit and 
Aooounts Department in payment of a olaim. at the Headquarters of 
Govemmcnt after audit. 

lqt,. The provisions of this rule have been suspended for the present. 

.. 



CHAP. I] DBPlNiTIONS 

1.30. "Primary Units of Appropriation° is a portion of the 
sup,PlY under each minor head which is allotted to a prescribed sub .. 
division of the head as representing one of the primacy objects of the 
supply. 

1.31. "Proposition Statement" is 8 statement setting forth the 
financial effect of the proposal involving the creation, alteration 
or abolition of posts on an establishment. 

1.32. ''Public Aocount of the State of Punjab'' is the· account 
into whioh all public moneys other than those wbicb form a part of .the 
Consolidated Fund of the State, reoeived by/or on behalf of the 
State are credited a,nd from which disbursements are made in aooordance 
with the prescribed rules. 

Note.-All moneys receiWd by or deposited with any officer employed in connt'(tion with the affairs 
of the State in his capacity as such, other than revcnue.q or public montY rai5ed or tecoived by the Govern· 
ment of the State sbC!uld also be paid into the "Public Account of the State". 

1.33. ''Re-appropriation•' means the transfer of funds from 
one unit of app!opriation to another suoh unit. 

1.34. "Recurring Expenditure" means all expenditure. which is 
not non-recurring. 

1.35. ''Secondary Units of Appropriation" are tlte divisions into 
which a primary unit. of appropriation is divided for the purpose8-:- of 
financial control. 

1.36. Omitted. (in the previous Edition) 

1.37. "Subordinate Authority" means any authority subordinate 
to the Administrative Department of the Government. 

1.38. "Teohnioal Sanction" is the sanction of a oompetent autho
riity to a properly detailed estimate of the cost of a work of construc
tion or repair. 

Ordinarily suoh sanction oa.n only be· accorded by Government in 
the P.W.D. or by suoh authorities of the P.W.D. to whom the power 
has been delegated by Government. 

1.39. "Treasury Rules )' means the Punjab Treasury ·Rules .as 
contained in Volume I .of Punjab Financial Hand 13.ook No. I. 

1.40. ' 1Voted Expenditure'' is the expenditure. other than "oharged'' 
which is subjeot to the vote· of the �gislature. 



• I 
..





' 

CHAP. I] DBFINiTIONS 

t30. ''Primary Units of· Appropriation;t is a portion of the 
supply under each minor head whioh is .allotted to a prescribed sub
division of the head as representing one of the primary objeots of the 
supply. 

1.31. "Proposition Statement,, is a statement setting forth the 
financial effeot of the proposal involving the oreation, alteration
or abolitio.n of posts on an establishment. 

1.32. ''Publio Aooount of the State of Punjab'' is the· account 
into whioh all public moneys other than those which form a part of the 
Consolidated Fund of the State, received by/or on behalf of the 
State are credited a,nd from which disbursements are made in aooordanoe 
with the presodbed rules. 

Note.-All moneys received by or deposited with any officer em�loyed in eonnootion with the aff'a:irs
of the State in his capacity a1 such. other tha] revenues or public monlY ral� or received by the Govern· 
ment of the State should also be paid into the ''Public Aecount of tho Stato''. 

l.33. "Re-appropriation,, means the transfer of funds from
one unit of appropriation to another such unit 

1.34. "Recurring Expenditure,;' means all expenditure. whioh is I 

not non-recurring; 

1.35, "Secondary Units of Appropriation" ar·e tl1e divi,ions int15 
whioh a primary unit of appropriation is divided for the purpose.,� of 
f inanoial control. 

1.36. Omitted. (in the previous Edition) 

1.37. "Subordinate Authority" means any authority subordinate 
to the Administrative Department of the Government. · 

1.38. "Teohnioal Sanction" is the sanction of a oompetent autho-
11ity to a properly detailed estimate of the �ost of a work of construc-
tion or repair. , � 1 

Ordinarily suoh sanotion o�n only b� aooorded by Government ln 
the P.W.D. or by suoh authorities of the P.W.D. to whom the power 
has been delegated by Governme.nt.

� 1.39. ,;Treasury Rules'' meap.s the Punjab Treasury 'Rules as 
contained in Volume I .of Punjab Financial Hand Ilook No. I. 

1.40. '•Voted Expenditure'' is the expenditure. other than "charged" 
which is subjeot to the vote of the v�gislature. · 
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CHAPTER fl-General Principles ana Rules 

l HANDLING OF CASH AND RECORD.ING OF TRANSAc.rtO� 
CONNECllD THEREWITH 

0} GENERAL
2:tf (a) A person may tender moneys ·in.payment of dues to 

Government either (a) to the concerned deRif1meptaI offi�r by oheque, 
bank draft, postal order, or money order, or m oash. if the amount 
d�es not exceed' one hundred rupees in eaoh oa$e or such higher amout 
as he may be authorised to re<1eive , or (b) at the Treasury or the Bank, 

*Provided that there shall be no limit for tendering cash for
purchase of stamps at the counter of the Treasury or Sub-treasury. 

(b) Every Gevernment employee � personally responsible for
the money whwh passes through his hands and for the prompt reoord 
of receipts and: payments in· the relevant aooount · as· well as for the 
oorreotness of the aeoount in every respect. The private oash or. 
aocounts of members of the· office or department should not be mixed 
up with the public oath or aooount,. 

Note. 1.-All transactions involvina the aivins or taking of stQlls, 1 other Propertia, riahta, prlvile, 
aes. and� which have IIIQl!eY values uould be lroll(!bt to .«cuutin.somc �for,xus SOon 
as they occur. 

Notet 2.,.Jfbe procedµr& laid down in Subsidla,.y 'l'reasUO' Rules 3.1 and 3.2 should be followed 
in tb(�tod$ of �1 , 

A -ear prooodine should be followed la tbe casi· fl buDlon. � lftd other valllthlel· 
comlat'- tbt bind10fGomimaitemployceri1·t1telr-offldal"e11)1tttj. Stealto the Pbzuab Treasuty 
Rules, 

(o) In the departments whioh render aooounh·to· the Aooo�
tant-General, the form in which suoh aoc»unts are· r-endered and the· 
form in which the initial aooounts, from � whioh the aooountt-so rendered 
are oompiled or on which they are based, are kept. are preseribed 
by the Comptroller and Auditor-General of India� Llke,.wise:the outline 
of the system of accounts and the principles and· methods. of aOQOunta 
(mcluding olassifioation of transactions in -ooounts) have been pres. 
aribed�by!the l C.OmptrollerJand Auditor·Geiwal of India and the direc
tions in respect thereof are contained in Cliapters 2 and 3 of Account 
Co4e, Volume I. . 

�d) A Government employee supplied with funds for cxpen· 
diture is responsible for their proper disposal. Suoh funds generally_ 
partake of tho nature· of· amounts· payahle· ,o the su&ordinate staff 

•Yid c Notification t;o. 2('7}0SD(F)·81/8C84.dated 18th September, 1981.
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*Provided that there shall be no limit for tendering cash for
purchase of stamps at the counter of the Treuw:y or Sub-treasury. 

(b) Every Government employee is persnnally responsible for
the money whioh· passes through his hamls and for the prompt record 
of receipts and payments in· the rele'vant acoount as well as for the 
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up with the public eash or aooounts. 
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oomilg··IDto tbt·tilnd1ofGovaaotemployeeria·t11WroNJ'e1p,eny. Seeallo the Punjab Treasury 
Rules. 

(o) In the departments whioh 1 render aooountsl to· the Aooo�
tant-General, the form in whioh such acoeunts are· rtndered and the· 
form in which the initial aooounts, from · whioh the aooounts so rendered 
are oompiled or on whioh they are based, are keet, are prescribed 
by the Comptroller and Auditor-Gene�al ?f ;Indiai Likei-wise;tne outline 
of the system of accounts and the pnno1ples and· methods. of aOQOunta 
(moluding olassifioation of transactions in aocounts) haw been ·pres
aribedlby�the L C-Omptrolleriand Auditor·General of India and th� direo
tions in respect thereof are contained in Cliapters 2 and 3 of Aooount 
Code, Volume I. 

�d) A Government employee supplied with funds for oxpen· 
diture is responsible for their proper di�posal. Suoh fund.s generally_
partake of the nature of amounts· payable· ,o the subordmate staff 

•Yid e Notification No. 2.(7)-�81 /8(84, dated 18th September, 1981.
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THE PUNJAB FiNANCIAL RULES t CHAP, II

on aOOOunt of pay, allowances, eto., or to pr!vate persons or parties �n 
aooount of contingent o�rges. other expenditure, refunds, etc. To dis· 
charge this responsibility the drawing '?ff icer shoul� see that payments 
ate D7-ade tQ the, persoll. 0r persons entitled to receive them and that 
wtdi&pu"ed funds are. eithet repaid into the treasury adjusted by short 
d;�}Ya.1 pi ,ili� n�� 'pjll or .b�s and art ntit re�ained in his hand for a 
petjod loliBtr ·than/i' al)so1utely necessary or 1s permissible under the 
rules. Thus-

(I) as regards pay, travelling allowances, eto., of the staff,
the: aoquittanoe rolls or the office copies of the bills, as 
tb..� oase may be, should be dulY. signed by �e payee 
(with a stamp where necess·�ry) in token of their havmg 
reoeiYed the ameunt ; 

(2) as regards payment's to private parties he should obtain
for ev,ty payment (including repayment of money 
previously lodged with Government for whatever 
purpose) an aoknowledgemont of the paYfilent setting 
forth full partioulars, of the clailn. Where any parti� 
oular form has been prescribed, it should be use_d as 
far as -possible. The acknowledgement should always 
be taken at the time of payment and should be signed by 
the person by whom or on whos� behalf the olaim is put 
forward. 

If a disbursing officer anticipates any difficulty in obtaining ·rrom 
the persons to whom money is due a receipt in the proper form it is open 
to him to decline to hand him the cheque or cash, or to make a re
mittance to him, .as th� oa�e may be, until the acknowledgement of the 
payment, with all neoessary partioularst has been given by him. In aU 
oases of paym�nt by reiµittance a note of the date and mode of remi
ttance musi be l.l,l�e o� the bu} or :voueher at the time of remittance. 
In oases of remittance by postal money order, the purpose of the re .. 
mittance sh'ould 'be briefly stated in the acknowledgement portion 
thereof. 

_ N'>i,-;-,-Thc detailed instructio�s given in this b99k relating to (i) fonn, completion, �aminatlon 
8Ild custody· of sub-V-Ouchcrs and acquittan,ce rolls· and (ii) defacement of sub-vouchers should be clo,dy 
obectvod by all drawina officers jn order t0- discharge effectively tbe responsibility enjoined by fhis rult. 
(Rule M of S.T.R:). 

(ii) MAINTENANCE OF ACCOUNTl-GASH BOO�

,, " 

2.2 All Government employees who are required to reoeive
and handle cash, shall observe the folio� rules and or as may be 
prescribed by Government from time to timet

.. 
(i) Every ?fficer receiving money on behalf of the Govern·

ment should maintain a oash book in Form P.F.R.I. 
Note.-Th� cash book should be bound iu �nvenient vol• and the pa� machine-numbatd. 

. Bof�o bringi� a Ul I� int-0 u�, th .o he;ad of offi� or ,tho officer Eomhmte<t by him should counHbo 
n� of paaes ud record a .a.tif 1a or c:-0unt on. ttit fmt pase of t� eaAti bool(. 

-
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(ii) All monetary transactions should be entered in. the cash
book as soon as they occur and attested by the head of the
office in token of check.

(ill) The cash book should be closed regularly and completely 
obeoked. The head of the office should verify the 
totalling of the cash book or have this done by some 
responsible subordinate other than the writer of the cash 
book, and initial it as correct. 

(iv) At the end of each month, the head of the office should
verify the cash balance in the cash book and 
record a signed and dated certificate to that effect. 
The oertif icate should also bo recorded on the monthly 
oash aooount, primary abstract or aooount current, 
where such aooount, abstract or account current is 
required to be submitted to the Accountant-General. 
Such certif ioate must be signed by the head of the office 
who should invariably date the signature. 

If, however, the head of the office is absent from headquarters 
at the end of a nionth, he may delegate the duty of verifying the cash 
balan9e to a Gazetted Government employee, or, if there is no Gaze· 
tted Government employee to his office Superintendent, Head Clerk 
or other similar ministerial official of corresponding rank ; but he 
shoitld personally verify the cash balance on his return to headquarters. 

Note 1,-'Whene,·er, on the contents of the cash chest boing counted, the balil!lce as per ca!b book 
is found to be incorrect , it must, unless the error can oo d1�tczted and set right at o.1oe undtr rule 2.39 be 
rectified forthwith by 1nakina the necessary rocoi1>t or paymant entry in the cash book. "To cash found sur· 
plus in ch,�st" or "By cash fouud deficient in chest'>, The administrative actiot1 to be taken 01 the occurr· 
enct of a deficiency aud the report of the departmeata\ superior must depend on the o:iturc, of each ease. 

Note l.-0 Jriag th¢ :1bse1Cd of the h111i of office from headquarters the duty of attesting tne ca.�h
book m1y I» tintru1tel to another Gl�tteJ O.li�r subJrdinate to him, or if there bo no such Gazetted 
Officer under him to his·offi� Superintend·}Jt, Hoad Clerkt or other official of corresponding ralll\, but on 
his return ha shoal1 Sltisfy himself that thcr� is no irri">gularity and in tok�.n of this check the head of offiea 
should sig.1 the cash book illiJiiediately oJ return to headquarters. 

(v) When the Government money in the custody of a Government
Offioer are paid into the Treasury or the Bank, the 
head of the office making such payments should compare 
the Treasury Officer's or the Bank's Receipts on the 
ohallan or his pass book with the entry in the cash 
book before attesting it, and satisfy himself that the 
amounts have been actually credited into the Treasury 
or the Bank. By the 15th of every month, he should 
obtain from the Treasury a consolidated receipt for all 
remittances made during the previous month, which 
should be compared with the postings in the cash book. 

Note.--The consolidated treasutY receipts furnished by the Acco1.11tant·Gcoeral should bo sent to 
the head of the office or a Gazetted Offioor nominated by him by nam) and h� shquld watch for the same. 
The bead of the office should also arranae that such !otters are really OPl'!led by himself or by too o� 
DOQ>lna1ed by him. 
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(vi) .Al). erasure or over·w#ting of any entry once made in
the cash book is strictly prohibited. If a mistake is
discovered, �t should be oorreot;ed by. dr.awin$ the pen
through the incorrect en try and msertmg the correct one
in red ink between the lines. The head of the office
should initial every suoh correction and invariably date
his initials.

(vii) A Government officer who handles Government money
should not, except with the special sanotion of the head
of 1.the office, be allowed to handle also in his official
eapacity money which does not belong to the Govern
ment. Where under any special sanction, a Government
officer deals with both Government and non .. Govern
ment money in his official capacity, the Government
money should · be kept in a oash box ·separate from the
n.on-Gov�rnment money and the transactions relating
toJhe latter should be aooounted for in a separate set
of books pertaining .to the public account of the State.

(viii) The employment of peons to fetch or carry money should
be. discouraged. When it is absolutely necessary to
.employ a Class IV employee for this purpose,
·a man of some length. of service and proved trustworthi·
ness should only be seleoted and, in all oases, when
the amount to be handled is large; one or more guards
ihould be sent to aooompany tbe messenger.

Note.-The duties imposed by clauses (ii) to (vi) of 
.
this rule on the head of office may be entrusted 

to a subotdinate gazetted officer QOminated by the head of tb.e office for the PW'� 

· 2.3. The counting should be made on the last working day of
each month immediately ,,after closing the cash aooount of the month,
but where this is not possible, the Gash bala.nee may be counted on
the first working day of the following month before any disbursemeni
is made on that date.

'

Note 1.-The per.iQ.diad, v«ifif4tiQn of cash hi GovCQllileAt treasm:ict and sub-treasuries governed 
bY. tne nib f n th& Punjah -r�easury Rules. 

Note 1� drawn on par. ttavelliD8 allowance and continsent bills of establishment aod undis
bursed balances thereof should not lie mixed with tbt, pet.immontadva� tQ the case of civil departments and 
thci regular cash ba)anee of the Department of Public Works. 

Nott 3-In ob having more than one cheSt, the actual balance of cash in each chest should be 
Counted simultaneo!JS{y. In the case of subordinate oh at. outstations thl} bead of office or .any other 
Gazetted Government empleyee nanied by him will-eount )t wherever he may visit thelil and will record a 
note in the cash book, showing the date of examinatioo and the amount (in words) found, 

2.4. At the close of the day while signing the cash book, the head · 
of the offioe should see that the departmental receipts oo lleded during 
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the day, the utilhation of which towards cxpendiurc, is triotly pr0!Ji· 
bitcd under the Punjab Treasury Rules are credited into �be 
treasury on the same day or on the morning of the next day at the latest 
and that there is a corresponding entry on the payment side of the cash 
book. 

'kote.-The con901idated treasury receipts furnished by the Treasury Officers , should be sent to the • 
bead ol the Office or a GnJ!etted Officllr nominated by him b1 namo and he should watch for tho same. The 
·bead of the office sb.ouJd also a,rrange that such letters are really opened by him.

2.S. When a cheque is drawn by an officer in favour of self or
order to replerush :the cash chest, its amount should at once be entered 
as a reoeipt. This entry must not be delayed until the money has been 
received after the enoashment of tho cheque at the treasury. 

For Department of Public Works cheques, see also Article 78 of 
Account Code, Volume m.

2.6. All reoeipts, disbursements and charges of whatever sort 
connected with the public service must be, and no other may be, shown 
in the cash book. Sufficient details should be given in the column 
"particulars" to admit of the main points of each transaction being 
readily asoertained without referenoe to the detailed vouchers. 

2. 7. If a Government employee, who is not in charge of a cash book,
receives money on behalf of Government at exceptional times, he should 
not mix it up with the imprest or any other cash in bis charge, but pay 
or remit it, at the earliest opportunity, to the nearest Government 
employee having a cash book or direot to a treasury. The acknowled
gement of the treasury (with an intimation of the full particulars of 
the receipt including the date of its realisation) should be forwarded 
immediately to the next superior officer having a oash book, to enable 
him to make the neoessary entries therein. The record of the trans
actions will be in the oorrespondenoe and not in the imprest or other 
cash aooot1nt of the reoeiving offioer. 

IL PERMANENT ADVANCES AND IMPREST ACCOUNTS 

2.8, Government Officers who have to make payment for con
tingent expenditure or for refunds of revenues in cases where moneys 
on aooount of revenue were reoeived and credited to Government account 
by them should, at the request of the refundee(s), mak-e payment of such 
claims as are upto Rs. 50 from out of the permanent advances or imprests 
which they may be permitted to hold under the order of competent autho
rity subject to recoupment on presentation of contingent bill. The 
grant of permanent advanoes or imprest is subject to the following 
rules:-

(1) The amount of advances will be fixed by the Administra
tive Deputments up to the amount advised by the 
Aocountant-General. 
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(2) Heads of Departments1 Commissioners of Divisioas and
Deputy Commissioners may, unless a oompet.ent 
authority otherwise direots, sanction the grant of ·perma
nent advanoes- for offioes subordinate to them, up to the 
amount advised as appropriate by the Aooo�t
General. The permanent advances for the offices of the 
Heads of Departments, Commissioners of Divisions 
and Deputy Commissioners, must, however, be sanc
tionoo. by the next superior administxati�e authority 
or other- competent authority. 

(!) Applications for the grant or revision of a permanent 
advance must be submitted to the sanctioning authority 
through Accountant-General who will advise as to the 
appropriate amount of the advance. In cases falling- under 
sub-olauses (1) and (2) above, if there is any difference 
of opinion between the Aooountant-General and the 
sanctioning authority on this point, the matter should 
be referred for the order of the competent authority. 

Noie.-Thc applications for J)crmanent advances should be accompanied by a statement showing 
month by .month for t.bc preoeding 12 months·, the amounts of. continJent bills cashed, with clasallild datails 
of items of expenditure. 

( 4) As these advances involve the permanent retention of
money outside the treasury, they must not be larger 
than is absolutely essential. 

(5) These advances should not be multiplied unnecessarily.
A Government employee's advance shouid meet the 
needs of every branch of his office. If he has subordi
nates who require petty sums., he should rather spare a 
small portion of his own advance for their use then 
apply for separate advances for them, taking acknowledge
ments from them in the same way as he himself furnishes 
to the Accountant-General and retaining them in his 
office. 

(6) The advance is intended to provide, on the responsibility
of the Government employee entrusted with it, for 
emergent· petty advanoes of all kinds, though it is seldom 
that they will be needed for other than contingent charges, 
thus� if a olass IV employee is required to travel by rail, 
his fare must, sometimes, necessarily be advanced: from 
this amount. 

Note. t. Sec also note 9 below clause (a) of rule 10.25.

Note. 2. Advances may be made of the actual railway fan, or/and road mileage out of the- per. 
ruanent advance to all ,non·Gazetted employees oC the Police Department. bot such ,,.dvances and their re
payment need neg appear in Governm�nt accounts. Travellina allowance bills may be made out, once for 
all, for, tlie full claims admissible as soon as the journeys are completed and any advances mac!e out ef the 
pennanent advance may he �overed out of the amounts r d.rawn from the tr4'1Uucy of such travelling allow-
�oe bills. 

' · 

Note. 3, See also .!l.otc 2 below Rule 2.3, 
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(7) In the case of �ransfer of �har�es and yearly on the fifteenth
day of Apnl, each officer in whose favour a permanent 
advance is sanctioned shall send an acknowledgement 
of the. amount due from and accountable for by himself 
as on the thirty-first day of March preceding, to the 
Head of Depa.rtmcnt or the Controlling Offioor, as the 
case may be_, and the said authority shall maintain 
suitable record to watch receipt of such acknowledge· 
ments. 

2.9. The holder of a permanent advanoe, or an imprest, is res· 
ponsible for .the safe custody of the money placed in his hands, and he
must at all tunes be ready to account for the total amount of the money 
in vouchers or in cash. 

Note. Neither the permanent im,Prest which .is intended for meefi11g urgent ex��iture. before
funds can be drawn frorn the treasury against regular bills nor other Govcrn�ot money awatttng d1sburse
�nt �t available for tempor,ary accommooation qf any o� for priv�tt purposes. �t is, therefore, 
imperative that Governmen1 mone'Y should not oo rnixed up in any way. with moneys which do not� 
long to Government, 

m. PAYMENTS

(a) GENERAL PRINCIPLES AND RESTRICTIONS RELATING
TO EXPENDITURE 

2.10. (a) Every Government employee incurring or sanctioning 
expenditure from the revenues of the State should be guided by high 
standa,ds of financial propriety. Each Head of Department is res
ponsible for enforcing financial order of strict eoonomy at every step. 
He is responsible for the observance of all financial rules and regulations 
both by his own office and by subordinate disbursing offioos. Among 
the principles on which emphasis is generally laid are the following : .......

(1) Every Gov�rnment employee is expected to exercise the
same vigilanoe in respeot of expenditure incurred from 
public money as a person of ordinary prudence would 
exercise in respect ot the expenditure of his own money. 

(2) The expenditure should not be ptima f acie more than the
occasion demands. 

(3) Money borrowed on the security of allocated tevenues
should be expanded on those o bjeots only for which 
money is borrowed

t

( 4) No authority should exercise its powers of sanctioning
expenditure to pass an order which will be directly or 
indirectly to its own _advantage. 

-
. 
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(� Gove:rnment revenues should not be utilised for the bene.fit 
of a particular person or section of the community 
unless·-

(i) the amount of expenditure involved is insignificant, �r
(ii) a claim for the amount could be enforced in a .oourt of

law, or 
(iii) the expenditure is in pursuance of a recognised polioy

or custom. 
(6) No authority should sanotion any expenditure which is

� likely to involve, at a later date, expenditure beyond its
own powers of sanction. 

(1) The amount of allowances, such as tt:avelling allowance.
granted to meet expenditure of a. particular type. should 
be so regulated that the allowanoos are not on the who.le 
the sources of profit to the recipients. 

(b) In addition to oomplianoe with the canons of finanoial pro
priety enunciated above, the authorities inourring expenditure should 
further see-

(1) that special or general sanction of the competent authority
for the expenditure exists [vide rule 17.2(1) and 17.6(b)]; 

.(2) that necessary funds to cover the charge exist, that ex�ndi
ture does not exoeed these funds, that the authority 
incurring the expenditure will be responsible for any 
excess over the sanctioned funds and that expenditure 
in anticipation of funds is incurred only in authorised 

_ eases [vide rule 17.2(2), 17.6(a) and 17.13 to 17.15) ;
(3) that all charges incurred are drawn_ and paid at once and

are not held up for want of funds and allowed to stand 
over to be paid from the grant of another year ; that 
money indisputably paya�le sh?ul� not, as far as· possib)e

t

be left unpaid ;. and that all mevitable payments are 
ascertained and liquidated at the earliest possible date ; 

( 4) that money actually paid is under no circumstances kept
out of account a day longer than is absolutely necessary; 

(5) that no money is withdrawn from the treasury unless it is
required fot immediate disbursement or ·has already 
been paid out of the permanent advance and that it ls 
not permissible to draw advanoes from the treasury 
fo� the execution of w�·rks the , C<lmpletion of which is
hkely to take i considerable time1· 

. 
., 
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(b) DRAWAL OF MONEY FROM THE TREASURY
(i) Bills.
2.11. Omitted.*
Cheques.
2.12. All payments, whioh Government employees authorised to

draw cheques, have to make, should, as far as possible, be made by 
Cheques. but see also 1 ule 2.15. 

2.13. Omitted.* 

� •. 14. As a rule, no cheque shoul� be drawn until it is intended
to .. be paid away, and cheques drawn m favour of contractors and 
others should be made over to them by the disburser direct ; but 
the disburser may be assisted in making disbursements by a ¢ashier 
appointed for the purpose. The occasional delivery of cheques through 
a subordinate may be permitted at the discretion and on the responsi· 
bility of the disburser. In such cases, the subordinate should make no 
entry in any accounts which he keeps, as a payment made by oheq_ue 
should appear in the cash account of the disbursing officer who draws the 
cheque, a.nd the subordinate's record will be in his correspondence. 

Note. 1. It is a serious irregularity to draw cheques and deposit them in the cash chest at the close 
of tho year for the purpose or showing the full amount of the grant as utilized. 

Note. 2, Whenever a cheque is drawn, and entered in the cash book, but not paid o�t on the day 
on which it is drawn, a note must be made in the cash book against thnt entry explaining why it has not 
beeu p0&9ible to deliver the cheque to th� payei,, 

Note. 3, For paymeat to contractorJ through t�ir bankers, See oote i to Subsidiary Treasury 
Rule 4.3. 

Note. 4. Cheques issued against Letters of Credits Assignments may be encasMd at the Bank direct, 
i.e., without the intervention of the Treasury Officer if approved by the Deparllllent of Finance.

2.15. As a general rule, cheques shall not be issued for sums less 
then Rs.100 unless it is permissible under the provisions of any law 
or a rule having the force of law for the disbursement of these and other 
charges which naturally are paid in ca sh, e.g. the wages of labourers and 
of establishment charged directly to works, and value .. payable postage, 
etc., it is permissible to draw money from time to time from the treasury 
by cheques to replenish the cash chest. Whether there be a guard or not, 
disbursers must draw cheques for the minimum of cash actually required 
to meet current disbursements, and if it is found at any time that the 
balance in hand is larger than is required to meet the anticipated 
expenditure of th(nex(month, or of the next fifteen days, if the treasury is 
not situated 11at an inconvenient distance, the surplus should be returned 
into the nearest treasury. 

Provided�that in cases where payment by cheques has been intro· 
duoed by the State Government in the treasuries or sub.treasuries, all 
payments of Rs. 10 or less will be mude in cash out of the imprest and 
payments exoeeding Rs. IO shall made by ch�que(s). 
---------�- -�-----

*Pleaie retcr to till! Punjab Treasury Rulos.
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2.16. Cheques remain current for three months only after the 
month of issue. Thus a cheque bearing, date and time in January is 
payable at any time up to 30th April. If the currency of a cheque should 
expire owing to its not being presented at the treasury for payment within 
the period specified above, it may be received back by the drawer who 
should destroy it and issue a new cheque in lieu of it. The faot of the 
destruction and the number and date of the new cheque should be recorded 
on the counterfoil of the old cheque, and the number and date of the old 
cheque that is destroyed should be entered on the counterfoil of the new 
one. The fact of the new cheque having been issued should be entered 
on the date of issue in red ink jn the cash book but not in the column for 
payment, a note being made at the same time against the original entry 
in the cash book. See also Article 264 of Account Code, Volume ill, 
in respect of cheques of the Department of Forest. . 

2.17. When it is necessary to canoel a cheque, the cancelment 
should be recorded on the counterfoil, and the oheque, if in the drawer's 
possession, should be destroyed. If the cheque is not in the drawer's 
possession he must promp.tly request the Treasury Officer to stop payment 
of the oheque (See rule 2.18) and, on ascertaining that payment has been 
stopped, shall write baok the entry in his cash book by exhibiting the 
amount of the cheque as a minus figure on the payment side in the"Bank 
or Treasmy'' column. A counter reference should be given in the cash 
book, against the odginal, to the second entry of the cheque. A cheque 
remaining unpaid for any cause for twelve months from the date of its 
issue should be cancelled and its amount written back in a similar 
manner. See also Article 262 of Aooount CoJe, Volume III, in respoci of 
cheques of the Department of Forest. 

2.18. (i) If a Drawing Officer be informed that a cheque drawn 
by him has been lost, he shall address the Treasury Officer drawn on, 
forwarding for signature a certificate in the following form r-

Certified that cheque No. dated for 
Rs. . reported by (the Drawing Officer) to have been drawn 
byhimonthis treasuryinfavourof has not been paid. 
and will not paid if presented hereafter, 

--------·Treasury. 

The 19 

Treasury Offi.oer. 

(ii) If, after search through the lists of cheques paid, the Treasury
Officer finds that the cheque has not been cashed, he will sign and return 
the certificate taldng oare to note the stoppage of the oheque. 
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(iii) The Drawing Officer on receipt of the certificate duly signed by
the Tr�asury Officer shall enter in his account the original cheque as can· 
celled, and may issue another. 

In respect of cheques of the Department of Forest see also Article 
263 of Aooount Code, Volume III. 

2.19. If a cheque is issued by G0vernment in p1yment of any sum 
due by Government and that cheque is honoured on presentation to Gov
ernment's bankers, payment shall be deemed to be made :-

(a) if the cheque is handed over to the payee or his authorised
messenger on the date it is so handed over, or 

{b) if it is posted to the payee in pursuance of a request for pay
ment by po'St, on the date on which the oover containing 
it is put into the post . 

The rule applies mutatis mutandis to a cheque in payment of Gov· 
ernmentduesorinsettlementof other transactions received and aooepted 
in aooordanoe with the provisions of Subsidiary Treasury Rule 2.5. 

Note 1. The prov:sions of clause (b) abJVI! apply mutatis msuandiS to payment by Government 
by poStal money order or bi anY other recognised mode of remitting money by post. 

Note. 2. Cheques marked as not payabli: oofore a particular date should not be charged to the 
accounts until the date on which they become payable. 

VOUCHERS FOR DEPART.\ffiNrAL PAYMENTS. 
2.20. As a general rule, every payment, including re-payment of 

money previously lodged with Government, for whatever purpose, must 
be supported qy a voucher setting forth full and clear particulars of the 
claim and all information necessary for its proper classification in the 
accounts. As far as possible, the particular form of voucher applicable 
to the case should be used. Suppliers of stores aad others should be 
encouraged to submit their bills and claims in proper departmental forms, 
but bills not prepared in such forms should not be rejected if they set forth 
the necessary details of the claims. In such cases, the additional parti· 
culars required should be added by the disbursing officer. 

Note. See also sub·rule 2 to Subgidiary Treasury Rule 6.2. 

2.21. Omitted.* 

2.22. (1) to (3). Omitted.* 

(4) Whenever one cheque is written in favour of a person in
payment of two or more of his bills; a separate stamped 
acknowledgement for eaoh bill need not be taken 

•Please refer lO the Punjab Tr�asury R-ulcs.
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(5) Omitted. *
( 6) Omitted. �
2,23 Omitted. *
2.24 Omitted. *

ARREAR CLAIMS 

[ CHrAP. jt 

2.2S. (a) No claim against the Government not preferred within 
a year of their becoming due can be presented without an authority from 
the Aooountant·General. This rule does not apply to the payments of 
claims on account of pensions which are regulated by rule 2.28 below, 
nor the payments made by Forest Disbursing Officers which are governed 
by Special .Rules. 

Eic:eptiot,,-Notwithstanding any thing contained in clause (a) of this rule, any petty claim other than 
Travelling Allowanae clailllS upto tbe monetary limit of Rs. 200 which an over one year old but not 1nore 
than three years 1>ld may be paid by the disbar�ng officers Without an authority from A:ccountant General, 
Punjab, 

Note.-Claims of Government agai�t Railways for overchargus and claims of Railways against 
Oovernmont departments (or undercharges will be recogniood and admitted, if the claims are preferred with· 
in six �onths; 

(i) in tho case of eiSh payments from the date of payment ;

(ii) in the case of warrants or credit notes from the date of presentation of bill by the Railway
Adminimation ; and 

(ili) in the case of goods or animals booked for carriage by Railways, as- laid down in section 78-B 
of thQ Indian .Railway Act, 1890. 

E11>lanation,-Thc terms 1overcbarges1 and 'under-c!iarges' used in this note mean overcharges 
and unicrcharges of railway freigilt and fares only. They refer to short.lges and etcesses in the items included 
in a bill which hls already been rendered ; the omission of an item·in a 'bill is not ao underch:i-rge' nor is 
the erroneous inclJsion of an item an 'overcharge'. 

(b) Claims of Government employees, whether gazetted or not,
to arrears of pay or allowances or to increments odn respect of any under .. 
payment or by public prosecutors in respect of fees or allowances, which 
have been allowed to remain in abeyance for a period exceeding 18 months 
cannot be investigated by the Accountant-General except under the special 
.orders of the authority, which appoints the Government employee by 
whom the claim is made. Investigation of claims of more than six years 
old should, however, be referred to the Government for orders. 

In the oase of P.W.b., Irrigation Branch, the powers vested in the 
Go.vernme,nt as appqinti.ng authority or otherwise shall be exercised by the
Chief Engmeers, Irr1gat1on Branch. 

Note 1.-The provisions of this sub-rule are subject to restrictions contained in sub-rules 
(f)and (g) below i and 

I 

Note t-Delays in payment areopposed to all rules, and are highly inconvenient, and nbjectionable, 
and when not satisfactorily explained, shall be broughl to the notioo of the hea.J of the department con
cerned. So all heads of offices should realise the necessity of securing the punctual nnd prompt submission 
of claims against Govecnment and prompt disposal of rorre5po:idcnce on the subject among their submdi· 
nates. The defays between the first presentation of a bill and its payment should always be avoided. 

f'pleaae refer to the Punjab Treasury Rules. 
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(c) Where claims are made on account of arrears of pay, etc.,
which for any reason have remained undrawn for more than eighteen 
months, the authority permitting the investigation of claim shall oommu· 
nicate the reason for the delay to the Aocountant-·General who will inform 
the Department of Finance of any case where sufficient justification has 
not been adduced· for the investigation of the claim. 

(d) In the case of claims whioh are more than one month old
t the

pref erring officer shall state in the bill the reason for the delay. 

( e) The right of a Government employee to travelling allowance
including daily allowance, is forfeited or deemed to have been relinqui· 
shed if the claim for it is not pref erred within the one year from the date 
on which it become due. 

Note._.H the travelling allow:lnce is not prefetted by the Administrative authority concerned for PaY• 
ment within one year from the date of its becoming due, it shall not be paid unless the reasons for (io.. 
lay are investlgated in detail by the authority competent to sanction investigation of the claims under 
clall)-e (g) and a specific �anction is issuerl by It. If the investigation shows that the claim could not be 
preferred in time due to ndminbtrative delay without adoquate and cogent !6aSOns, suitable action may ba 
taken aJalnst the officer(s) concerned so that such delays do not recur in future. 

(f) Claims against Government which are barred by time under
any provisions contained in seotion 3 read with the First Schedule of the 
Indian Limitation Act of 1908 or under any other provision oflaw relating 
to limitation should ordinarily be refused and no claim on account of 
suoh a time-barred item should be paid without the sanction of Govern
ment. The onus is upon the claimant to establish a claim to special treat
ment for a time-barred item, and it is the duty of the authority against 
which such a olaim is made to refuse the claim until a case for other treat· 
ment is made out. All time-barred petty claims are to be rejected forth· 
with and only important claims of this nature considered. 

It is the duty of the authority against which a claim is made, to 
consider, in the first instance, the question of time-bar before submitting 
it to the Accountant-General for issue of authority for payment. The 
Department concerned will refuse payment of all olaims found to be time
barred until the sanction of Government hag been obtained. 

(g) All petty claims of Government employees more than three
years old, other ·than those effecting their pension, and all such claims 
for whose delayed submission, an adequate explanation jg not forthcom· 
ing, should be rejected forthwith. In considering old claims reoom· 
mended for sanction, the authority oonoemed will also take into aooount 
thJt it is normally not possible owing to limited pericd cf p�eservation 
of records to audit claims more than six years old. 

Claims under this clause should be referred to Government in the 
Administrative Department concerned. Before according sanction, the 

• • 
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Administrative Department will see that adequate reasons are forthcoming 
for the delay in prefering the claim, and such reasons are recorded in 
writing ; and it has been certified by the Drawing and Disbursing Officer 
concerned that the claim has been verified from the available records and 
that it bas not been paid previously. 

(h) The authority competent to authorise the investigation of a
belated claim should be told why the claim was not submitted when it 
became due. In respect of non�Gazetted Government employees whose 
pay and allowances, a.re. -�ra wn on t�e esta?lishment �ills by the Heads
of offices, the respons1bil1ty for making ola1tt1s rests with the latter, and 
they should invariably see that all claims are presented within one year 
of their falling _due. 

Elplanatlom-(1) A claim presen�d for payment 6 months or rno1i after the dato of pre-.audit by the 
Accountant·General will again require the sam:tion of the Accountant-General for its payment. 

(2) The mere entering a claim for ll'ave salary io an establishment bill and withholding it for subse·
quent payment is not claiming it within the meaning of rule 2.2S(a). 

(3) The one yenr's Ji111it referred to in clauses (a)and(e) of this rule should ht reckoned in the case of
travelling allowance bills from the date of retUrn to headquarters or i}om the first of the following month if 
the tour continues ovcrtbatdate; in thecase of off';ciatingpay from the date of receipt ofthe order sanctionios 
the promotion of the oJTiciating paY i.s due for a past completed month or months, otherwise trom the fol· 
lowing pay day ; in the case of leave salary from the date of the order &ranting the leave and in other cases 
from the date on which a claim became due. to th� date of its presentation at the treasury. In any case. 
however, in which an aJiowance has been c1a1me� 6ut in conseque.nee of some objection taken, pa}'ment 
bas been delayed, the Treasury Officer will not refuse to Pay such bill if, when the objection is satisfied. the 
claim happens to have become more than one year old. 

(4) The time limits prescribed in chuses (a) and (b) should be calculated from the date on which the
charge becomes payable. In the case or sanction accorded With zetrospectif'e effect, the charge docs not 
bcoome payable before it is sanctiorte.d. The time-limit should, therefore, be calculated from the date of 
sanction and not the date ft-0m which t!te sanction takes effect. 

2.26. Omitted *
2.27. No payments may be made on account of increases to pay 

until the additional expenditure thereby caused has been provided for 
in the budget estimates and duly sa11.otioned. 

Note.�Perfodical increments of pay arc not increases 10 pay within the meaning of this rule, 
2.28. Omitted. * 

NJ>te.-For endorsing Cheques and bills, the relevant provisions or the Punjab Treasury 
Rules are to be observed. 

2.28·�· All chequ.e.s, bil_ls, etc., preferable at a treasury for 
payment being non-negotiable instruments, can be endorsed only 
once in favour of the specific person/specific party to whom ti.e 
money is to be paid ; 

Provided that : -
(1) When the endorsement is made on a cheque or a bill in 

favour of a banker, a second endorsement can be made by tho 
bank�r in favour of a messenger or an agent for collection only. 
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(2) In the case of a contingent bill which has been endorsed
in favour of a private individual/firm of suppliers, etc. under sub .. 
rulo {l )  of Rule 4.50 of Subsidiary Treasury Rules the firm etc., oan 
re-endorse to its bankers or to a messenger for collection only, and 
the banker can in turn endorse it to a messenger or an agent for 
collection only. Thus, in all, three. endorsements are permissible 
in such cases provided that of three one is to be payee's banker and 
one is to a meF:senger or agent for collection only, and 

(3) An agent may, notwjthstanding anything, contained in
clauses ll) and (2) for the purpose of collecting the cheque 01 bill, 
endorse it in favour of his messenger. 

Explanation :-In thisRulea 'b1nker' includes a Post Office Savings Bank and an 'agent' 
means any Bank, including Post Office Saving Rink acriog ar. a collcccina il3ency (or and �on behalf 
or the payee's bankers. 

Note: -Cheques drawn dire1;t1y on the Bank without the intervention of the Treasury Officer 
are negotiable instruments are not subject to the provisions of this rule. 

(c) CHECKING OF CHARGES AND AUDIT OBJECTIONS

2.29. Every charge comes up for audit or disposal by the Accoun
tant-General, who, if the charge is irregular or is in excess, proceeds 
to remove the irregularity or recover the exoess through the Treasury 
Officer, usually, however, issuing a warning slip to the Government 
employee concerned ; and, if anything more is due ( unless the amount be 
insignificant) informs the Government employee accordingly, leaving 
him to prefer the additional claim or not as he thinks proper. 

2.30. Every Government employees must attend promptly to all 
objections and orders communicated to him by the Aooountant .. General, 
either direct or through the Treasury Office by letters, audit memoranda; 
o bjeotion statements, etc. and return the audit memoranda or reply to
objection within a fortnight, or send a letter explairjng the causes of
delay.

Note t.-The feet that some of the ohjections are �till under refmr,.cc is no rcaton for 
keeping back the statement. Such cases can be extl'acted for subm1tirnt <Xplnat:on. 

Note l.-See also Rule 6.1 of Subsidiary Treasury Rules. 

RESPONSIBILITY FOR OVERCHARGES 

t, 2.31. (a) A drawer of bill for pay, allowances, contingent and 
other expenses will be held responsible for any overcharges, frauds and 
misappropriations. He should, therefore, make himself thoroughly 
acquainted with the meaning of the various financial checks which he is 
expected to exercise so that he can be in a position to detect immediately 
any attempt at defalcation and should pay special care to those lX)ints in 
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financial procession at which Ie�kage is likely to oco�r s�oh as the stage 
at which money has been.drawn from the Treasury and 1s Iymg undisbnrsed 
with a subordinate offici�ls, To minimise the length of time duringwhioh 
the leakage ocours, and the amount of money lying undisbursed should 
be one of his first cares. [See a]so Subsidiary Tr'easury Rule 6·�2.] 

With a view to enable the head of office to see that all amounts 
drawn from the treasury have been entered in the Cash Book he should 
obtain from the Treasury Officer by the 15th of every month a list of all 
bills drawn by him during the previous month and trace all the amount 
in the cash book. 

(b) The responsibility of countersigning officers will be that whioh
attAohes to all controlling officers and whioh brings them under liability 
to make good any loss arising from their culpable negligence also. 
[See rule 8,26 also. ] 

Controlling Officers for their part should regard it as an important 
part of their duties to inspect the offices of their subordinates and to see 
to what ext�nt the financial control is a real thing. In particular, where 
periodical inspections are required by the rule they should be invariably 
made. Before countersigning .bills for expenditure submitted by subor
dinate officers, they should see whether the expenditure was really 
nece.ssary the rates charged are not extravagant) and the payments have 
been prop_erly vouched for and are covered by budget appropriation. 

(o) Omitted. *

(d) The responsibiJity for an overcharge shall rest primarily with
the drawer of the bill, and it is only in the event of culpable negligence on 
the part of oontrolling officer or of the Treasury Officer, that the question 
of recovery from either of them may be considered. 

IV. CONTROL OVER ACCOUNTS

Q 

2.32 .. (a) It is not sufficient that a Government employee?s 
accounts should be correct to his own satisfaction. He has to satisfy not only 
himself, but afao the Accountant-General, thijt a claim which has been 
accepted is valid, that a vouoher is a complete proof of the payment 
which it supports, and that an account is oorreot in all respects. (See ;, 
also rules 6.2 and 6.3 of Punjab SubsidiaryTreasucy Rules). It is necessary 
that all accounts should be so kept and the details so fully recorded, as 
to afford the requisite means for satisfying any enquiry that may be 
made into the particulars of any case, even though such enquiry may be 
as to the eoonomy or the bonafides of the transactions. It is further 
essential that tlie records of payment; measurement and transactions 
In generat must be so clear, explicit and self .. oontained as to be produoi· 
ble as satisfactory a.nd convincing evidence of facts, if required in a 
Court of taw. 
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(b) The responsibilities of disbursing officers, controlling officers
and heads of departments in regard to the control over expenditure inourred 
against the grants allotted to them are laid down in paragraph 
12.3 et seq of the Punjab Budget Manual and in Appendices D, E and F 
ibid (For Public Works Department, see also paragraphs 1.47 and 1.52 
of the Publio Works Department Code.) 

INTERNAL CHECK AGAINST IRREGULARITIES, WASTE AND 
FUUD 

2.32--A. In the discharge of his ultimate responsibilities for the 
administration of an appropriation or part of an appropriation placed 
at his disposal, every Controlling Officer must satisfy himself not only 
that adequate provisions exist within the departmeatal organisation for 
system at internal oheoks oa!culated to prevent and detect ·errors and irte· 
gularities in the finanoial prooeedings of his subordinate officers and to 
guard against waste and loss of publio money and stores, but also that the 
presoribed oheoks are eff eotively applied. 

V. DEFALCATIONS AND LOSS� AND REMISS!ONS OF
AND ABANDONMENT 0}, CLAIMS TO REVENUE 

(i) RESPONSIBILITY FOR LOSSES SUSTAINED THROUGH
, FRAUD OR NRGLIGENCE OF INDIVIDUALS 

2.33. Every Government employee should realise fully and cJearly 
that he will be held personally responsible fur any loss sustained by 
Government through fraud or negligenre on his part and that he will also 
be held personally responsible for any loss arising from fraud or negli· 
genoe on the part of any other Government employee to the extent to 
which it may be shown that he contributed to the loss by his own aotion 
or negligenoe. (See rule 2.lO(a)(l)]. A memorandum regarding (1) 
general principles to regulate the enforcement of responsibility for 
losses sustained by Government through fraud or negligence of indi
viduals, (2) the procedure to be followed in prosecutions in respect of the 
embezzlement of Government money, and (3) the procedure to be obser
ved for oondaoting departmental .enquiry, is given in Appendix 1 to these 
rules. 

(li) REPORT TO ACCOUNTANT GENERAL AND
DEPARTMENTAL SUPERIOR AUTHORITY 

2.34. The instruotions for repor�ing to the Aooountant-General, 
defalcations and losses, and t¢mission of and abandonment of claims 
tot revenue (vide rule 4.6) are oontained in annexure B to this Chapter. 
The directions issued by the Comptroller and Auditor-General of India 
regulating the exhibition of losses in Government aooounts are given in 
Chapter 6 of Aooount Code, Volume I. 



�4 
2.35] THB PVNJAB FJNANCIAL RUtES [CHAP, 11 

2.35. (1) The prelimin�ry report prescribed by the rules in antt�xure 
B to this Chapter notifying the ooourrenoe of ·a defalcation1 or loss of 
public money· in a treasury should be submitted by the Deputy Com .. 
missioner oonoerned to :.---

{i) the Aocountant-Oeneral direot ; 

Qi) the Government,, �nless the case is un .. important ; and 

(iii) the. Head of the 'Department through the controlling officer.

With regard to the fin�l complete report which is also required by 
the orders, the Deputy Cg.mmissione� should submit bis report to the 
controlling officer 'Who w�J.. forward 1t to the Accou.ntant .. Qene·ral, for 
submission to Governm�l)j;�.t.brough tht Head of the Department. 

� 
t} 

(2) Losses occurring i�.gf�9es, as �oon as they o.oour or come to
notice should ��- atonoe t¢1'0.tted, through the immediate departmental 
superior of the Government :employee reporting the loss, to the Head of 
the Department concerned, with state�ent of the steps taken in the.matter. 
When the matter has been fully enqmred a further and complete report 
should be submitted of the nature and extent of the loss, showing the 
.errors or neglect of r,ules by Wp.)9h such loss was ,rendered possibl� an� - the 
prospects �f eff ectmg a re�overy. The report on a loss ocournng m the 
office of a Head of a Department may be submitted direct to Government. 
It is always open to a Head of a Department to obtain the advice o.r opi .. 
nion of the Acc-0untant-General on any los,s occurring in his own offioe 
or in any office under his oontroJ if it is likely to be of use in pr eventing. 
their occurrence in f utqre, 

; ;jt 1,,1 .. 

(3) Omitted. *

( 4} In regard to any loss of money · belonging to a munioipality, small
town oommittee or notified area, if should be reported by the President 
or the Executive Officer, where .such an officer has been appointed; 
direct to the Deputy Commissioner and to the Examiner, Local Fund 
Accounts. Intimation may also be sent at the di$oretion of the Deputy 
Commissioner to the Commissioner of the Divi�ion who shall; if he deems 
it neoessary f submit a oompl_ete report to Government showing the total 
sum of money misappropri�ted, the method in which the embezzlement 
was effected and the steps taken to recover the money and punish the 
offenders. .; 

Losses occurring 'J.ltthe Funds. of iila Parishad shoula be 
reported by the. Oh1ir111a» to the Examiner, Lo.cal Fund Accounts, 
and also· tltrough the D·1'uty Commissioner to the Oomm1ssioner. 

' ' 

• Ple�e rd�r to the Punjab Tre4S\]IY Rules •

0 



CH.AP. ii} GENERAL PltNqPLES AND RULES 

VL INTER-GOVERNMENT AND INTER-DEPARTMEN'f.AL 
TRANSACTIONS 

(i) INTER-GOVERNMEN;f TRAi,SACTIONS·

2.36. (1) Subject to the relevant pr-0visio11s of the. Constitution
and of the order issued thereunder by the President of India, adjust
ments in respect of financial transactions with the Union, or other State 
Government will unless otherwise provided for, be made in' such manner 
and to suob extent as may .be mutually agreed upon between the Punjab 
Government and the Union Government or the State Government con-
cerned. 

(2) As p.er agreement between the Government of India and all the
State Governments,·-

( a) no monetary settlement will be necessary in cases of
tran.saotions 011 aooount of supplies made or services
rendered by one Government to another, the claims of
which do not· exceed one thousand rup.ees in each case;

Provided that irresp·ective of the amount involved monetary 
settlement shall always be made in the claims relating to oommerciai 
departments.oru�dertakings 0£ a 9overnment, which ·are. required to 
work to a fmancral result, for serv1oes rendered or supplif� ma,k to 
or by them. 

(b) for transactions above the limit of. one thousand rupees
and where the supplies and services are to be paid for 
irrespective of any monetary 1imit, the Government to 
which the supplies are made or services are rendered 
shall make the settlement through cheques or bank 
drafts. 

(o) the monetary settlements between the State Governments, 
and between the State Government and the Central 
Government and between the State Government and the 
Union Territory Administration shall be made by 
adopting the following procedure:-

(i) the concerned officer of the State Government to whom
supplies are made or services are rendered would pre�nt 
a bill at the treasury for the oost of services ot supplies 
alongwith � accepted invoice and a. requisition for a
bank draft m favour of the concerned off 1oer of the Govern· 
ment which ha� made supplies or has :endered. 

services,
and would remit the bank draft so obtained to (ht fatt�r 
who will present it at the treasury for enoashment , Jt 
credit to the proper head of aooount 



26 
2,36-2.38) nm PUNJAB FINillCJAL RULES [ CHAP. �I 

(ii) the oon�med Department of the Central Government or the
Union Territory Administration which has received the 
supplies or to whioh the servioes have been rendered would 
present a bill alongwith the aocepted invoice to the con· 
cerned Accounts Officer and the latter would make payment 
by cheque or bank draft drawn in favour of the officer 
ooncemoo of the State Government making the supplies 
or rendering the services, in settlement of its olaim. 

Elcet>tkn.-This sub-rulo wm not apply to payments made to suppliers for tho suppl les 
arranged by tM Department of supplies in the MJnistry of S!lPplJ and Roha· 
bilit&tio11 or purchase made by a Stato Govcrnmont throqh the 
Directorate Gcner,1 Supplies and Dispogal1 in regard to Which separate 
procodu.rt pracribod by the Government of India will continae to budopttd, 

Nott.-IncidcnC4 o! c:hargcs, viz. leavesalaty, pension, etc., arisiog out of inter.govtl'11D1ental 
deputation of individual Government employees would continue to bo regulated by 

. tho rules laid down in Appendix 3-B to Account Code. volwncl u reprodaced.in 
Appendix 3 of the Punjab Financial Rules, Volume U. �t�viously it was note -2) 

(ii} ADJUSTMENTS WITH FOREIGN GOVERNMENTS, OUT· 
SIDE BODIES; ETC. 

2J7. Payment must be required in all cases in respect of services 
rendemi to any Foreign Government, or non-Government body or 
institutiont or to a separate fund constituted as snob either inside or out· 
side the Public Aooount, un1� Government by general or speoial order. 
giv6S directions to the oontrary. Relief in res�ect of payment for services 
rond,red or supplies made to any outside body or fund, should 
ordinarily be given through a grant·in-aid rather than by remission of 
duos. 

(iii) INTER-DEPARTMENTAL ADJUSTMENT

2.38. (1) The conditions under which a department of Govern
ment may make charge for services rendered or articles supplied by it 
and the procedure tc be observed for the settlemtmt of such charges are 
regulated by the directions ref erred to in Appendix 3 of the PtmJab 
Financial Rules, Volume II. 

(2) Except in regard to transa�ons affe«in� the accoupts of com ..
m�roial departments �d und�rtakings or allocation to capital heads. 
adJUstment; between different oepartments of Government should be 
restricted to the narrowest limits. Such adjustments, when they are 
essential should, as far as possible, be ba�ed ·OD lump sum figures fixed 
for a p�rio<! of three y�a� with referen� to some suitable formula ea, 
of application and mamtained for a senes of years, Elaborate or meti· 
oulous calculations should also be avoided as a general rule. 

r,

ii 
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Noro.-1. Under the directions contained in Aw0unt Code. Volume IV. inter-departmtntal and other 
adjustments aro not to be.made i11 the accounts of the past year if tho:;e could not have been .rtaSQttably 
anticipated in time before funds being obtained from the proper authority .1n a.II �. whet'� an adjustmtnt 
could have been reasonably anticipated; as for o.&amplc recurring payments to another Governwent or 
department and payments which, tliough not fixed amount are of fixed character, etc. the Accountant· 
G:neral wilLautomatically make the adjustments in the acrounts bef orc tllcy ffl closed. � OmlJ of 
=.s that.tho adjustment could not havo been reasonably anticipated. should lie with the rontroUing

Not�. -1.-rhe provisions of rule 2.36 apply mutar._ti� mutanais to tra�ctions between commer:cial 
and non-comnareral departments as they apply to tran.�ctions between U,nion and State Governments. 

Note.--3 ...... for other transactions of the Government involving fraction! of a i;upee, ,be provisions 
oi rul� 4.10 s:r.R. will he observed. 

VII. �1ISCELLA.�OUS RULES AND ORDERS

(i) ERASURES, OVERWRITINGS AND CORRECTIONS

2,39. The instruct.ions given in the Punjab Subsidiary Treasury 
Rule 4J 1 regarding erasures and overwritings in vouchers apply mutatis 
mutandis to erasures and overwritings in accounts, registersi cash books, 
schedules, eto. 

Note.-The detailed procedure to ba folfowed in the corre¢tion of enors in accounts of the Publl� 
Works and Forest Departments is laid down in Acoount Code, Volume m. 

(ii) ISSUE OF DUPLICATES OR COPIES OF DOCUMENTS

2.40. The provisions of sub-rule 6 below Subsidiary Treasury Rule 
2.8 apply mutatis mutandis in respect of the issue of duplicates of copies 
of receipts granted fot money received or duplicates or copies of bills 
and other documents for the money paid by Government employees in 
general. 

In the case of a bill passed by the Drawing Officer/Controlling 
Officer for presentation at a treasury but lost either before payment or 
before presentation at the treasury, the Government Officer who drew 
11:e cdgjnal bill shall ascertain from ·the treasury that payment has not 
been made on jt before the issues a duplicate thereof. 

(ifi) SIGNING OF SANCTIONS ETC. 

2.41. All letters or orders, sanctio.ning expenditure, appointments, 
eto., must be signed by the sanctioning authority personally or by a Qa .. 
zetted Government employee authorised to sign for him. Sjmilarly 
'copies' ·of sanctions signed by a non .. Qazetted Government employee 
are not .sufficient for audit purposes and will be returned for authenti-
cation by a Gazetted Government employee. I

(iv) PROBIBmON REGARDING SENDING OF COMMUNICA·
·noNS AT PUBLIC EXPENSE 

2.42. (a) All references by Government employees on personal 
matters, such as leave, leave salary, pay, inotements, funds, subscriptions, 
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house .. rent, postinr eto., must be submitted in covers. stamped with ordi .. 
nary postage and not with service postage stamps. �s rule ,applie·sonly to the letters of Government employees regarding their. �wn
personal matters_. When, however, references are forwarded off1c1ally 
by a superior offioer the letter should be treated Hke any other official 
communication; 

(b) All telegraphic messages regarding personal matters· referred to
in clause (a) above or other analogous matters must he paid for by the 
persons sending them. When a telegraphic reply is required on any 
such matter the reply should always be pre-paid. 

(o) This rule applies also to the use of telephone for trunk oalls.

(d) When it comes to the notice of audit that a letter, telegr�m or
trunk-call has been made at Government expense instead of at the expe�e 
of the officer concerned recovery should be made from the next pay bill 
of the officer who should be informed of the reasons for the recovery. 
If the officer wishes to object to the recovery, he must take up the 
matter with. the Accountant-General through his controlling officer, 
who may, if he desires, obtain the orders · of Governntent through 
the Head of the Department. 

(v) CALL OF VOUCHERS FROM AUDIT OFFICE

2.43. Vouchers once received In the Accounts Off ice will not be 
returned except for very cogent reasons. Accordingly, when appli .. 
oatlon is made for the return of any vouchers, the reasons for the 
request should invariably be stated. 

(vi) GENERAL RULES AND PRINCIPLES RELATING
TO CONTRACTS 

2.44. (..1) General rules and principles for the guidan;e of 
authorities who have to enter .into contracts or agreements iuvo�vi ng 
expenditure from State revenues have been given in Appendix 4. 

(b) The authorities who are empowered to I execute deeds, 
contracts and other instruments on bthalf of the Governor of Punjab 
are contained in the list issued by the Home Department in their 
Notification No. SO. 157/Const/ AJt. 299/65, dated 7th July, 1965, as � 
amended from time to time. 

Note.--No contract.or agreement to execute a ·contract shall be executed or entered into andno t�nden 
for a contract shall be �cctpted without previous consulta1io.11of the Department of Finance if exponditurc 
of money or ab�ndom:q!nt of .revenue is involved thereby for wbieb l)rtvious consultations of tho 
Department of Finance 11 reqwrad. 
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(vii) GRANTS OF LAND ASSIGNMENTS OF· REVENUE
AND OTHER CONCESSIONS, ETC. 

2-45. No grant of land or assignment of revenue, or concessions,
grant, lease or licence of miner�l or forest rights or right to water 
powers, or any easement, or privilege in respect of such concessions 
may be authorised or relinquishment of revenue allowed exc�pt with 
the sanction of the competent authority. 

Suppten1entary instructions in regard to agreements relating to 
tl).as� m1tte;:s are oontained in Appendix 4. 

(viii) RECOVERY OF MONEY DlJE to GOVERNMENT
FROM THE AMOUNT STANDING TO CR.EDIT
IN A PROVIDENT FUND: ACCOUNT OF A 

GOVERNMENT EMPLOYEE 
i � � �· 

2.46. The amounts at credit . �t:f�dbscribers, compulsory or 
optional, to a Provident Futtd, ate unuer ttotion 2(a) of the Provi
dent Fund Act, 1925 compulsory ��posits ·and are the�efore, ;p�otectcd from attachment by a court of : law und@r section 3 1b1d. 
Claims by Government are not, the ref ore, compulsorily an.d without 
the subscriber's consent re.coverable from t�e balance at his credit. 

(ix) CLAIMS AGAINST THE RAILWAV FOR GOODS LOST 
IN TRANSIT 

2. 47. The following instructions ��ply in respect to claims against
the Railway for goods lost in transit ;� ·;'',�;t, 

t 'i ? '·· . 

(1) Such cases are governed by- se�on 91 of the Contract 
Act. When the buyer orders goods·frvm the sellert
delivery to the Railway by the seller has the same 
effect as delivery to the buyer, provided that the delivery 
has been made in the tnanne( lald down by tpe Railway 
Rules and the oon,signor i� absolved from liability as soon 
as he has made delivery in suoh a way that the Railway 
is responsible to the .consignee. On the other hand. 
disregard of Railway rules such as those dealing with 
decbring the na�re of the goots will clear the Railway 
of au liabillty'and fusutjl a oase; delivery to the Railways 
does not amount t� de •. to the consiguoe. It follows 
!hat if the .delivery is m��·�dl � way that the !{ailway
1s responsible to the oons1S't!ee, it 1s for the consignee to 
see tlie Railway in oase of lt>S$. If this has not been 
done then the oonsignot !llUSt�ue. In the fQrme� oase 
the oonsisnee is liable f�t -�h� .:fioe of the- goods, 1n the
latter case, he is not.:�· ·.? .:: - rN 

! 
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It is open to a buyer to oonlrm with the seller that the 
price of the goods is not payabJo until the goods have 
been reoeived and examined, and the stipulation to 
this eff eot should normally be made in all oases wh�re 
Government is the consignee. Payments prior to 
verification of quantity and quality of mattrlals should 
be resorted to in very e�pttonal case, onlyt ·and then 
only with an agreemept beforehand to ensure Govern· 
ment against au losses in event of the goods received 
being. short and defective. Such payments are to be 
o�ssed as advaricet. Suoh contracts between buyer and
seller do not, however.affect the Railway or the question
who is the proper person to sue Railway in case of loss.

(3) It is immaterial as regards the question who is to eue
Railway in case of loss in transit, whether the goods are 
consigned at owner'·s risk or railway risk. In either 
oase, the consignee has to sue, but if he has instructed the 
oonsignor to book at Railway risk and the latter has 
booked at owner's risk then the consignee will have a 
further remedy, i.e.; one against the consignee as well as 
one agah1st the Railway; he can sue the consignor for 
the amount which the Railway has �uooeeded in escap� 
ing from the nece,sityofpayingin virtue of the "owner's 
risk· oontract: 

(4) It follows from the above principles that when the Go
vernment is the consignor great care !houid be· exercised 
·to ensure compliance with-

(a) Railway requirements ; and
(b) requirements of the consignee as to class of risk note.

(X) DESTRUCT! ON OF ACCOU1\1T$ RECORDS
2..48 The ruJes regarding the destruction of reco.rds appertaining 

to the accounts audited by Indian Audit Department are oontained in 
�ppendix 5 to these rules. The period will reckon from the termina
tion of the complete years to whtch the records pertam. 

Note. for ios1ructt0ns revarrli.pg the �e�truction oirt:c-01"ds in the Dcpar1n_ent of Public Works 
�.ceparagrapb l.lS9 of tho Public Works Depa1tment Code. 

2.49 Cane ell ed. (in previous Edition) 
(XI) SYSTEM OF NUMERATION

2.50 In all official documents number �hould invariably be 
marked. off as follows·--

(1) In case of rupees-acco_rding to the Indian system of numera
tion. that is, after ten thousands, in lakhs, crores etc.

(2) In other cases, according to the English system of numera ..
tion., that is, after ten thousands, in hundreds thous�ds,
millions, etc.
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ANNEXURE B 

(Referred to in Rote 2.34) 

(i) INSTRUCTIONS FOR REPORTING TO THE ACCOUNTANT.GENERAL
DEFALCATIONS, LOSSES, REMISSIONS AND AlJANDONMENT OF
CLAIMS r.-\ REVENUE, ETC.

L()SSE.S 

With th� exceptions n�ted . beJ.ow, any loss of public money, departmental 
revonue or receJpts stampa, op1um, '·fOie� or other property held by or on behalf of 
Government caused by defafoation ur ''

! ··�twlse · which is discovered in a treasury or 
other office or dopartment 1 should fr� 11nm� 'reuiy reported by the officer concerned 
t-0 bis immediate official superior as we l as to the Accountant-Genera.I, e\en when 
such loss has 6een made- good by the party re3i,onsible for it It will usuaUy be sufficient 
if the officer roporting the defalcation or Iosf · ·1 nigher authority sends to the Accountant· 
General either a copy of his report or such �vant extracts from it as are sufficient to 
explain the exact nature of the dofalcatior: , !u� and the circumstances which made it 
possible·. Such reports muat be submitted ,, � ;oon as a suspicion arises that there has 
been a loss ; they must not be delayed while • rtalled enquirles are made. When the 
matt�r has been folly investigated further a corupb.o report should be submitte-0 about 
the nature and extent of the loss., showing the error o" neglect of the rules by which 
such loss w� tendered possible, and the prospeds of effecting a recovery. The submis
!ion of such a report does not debar the local authoritiet from taking any further action
which may be deemed nec�ssary. 

· 

(2) If the irregularity be detected· by Audit in the first inatance then Accountant.
General will report it immediately to the administrative authority concerned, and if ho 
C011$iders necessary, to Government as well. 

Etceptlon. Petty �, that isj � involving l� not exceeding Rs. 200 each need not be 
� to the Aocountant-General unless there m in any case important f�tutes which merit detailed in· 
vestiaation and oomideration.,. 

In the case of Bhakra Dam Project1 the above limit of Rs. 200 ia raised to 
Rs. 2,000 for losses caused to machinery by accidents sub�t to the following 
conditions : -

(i) ia respect of losses up to Rs. Rs. 2,000 for which separate estimates are
prepared the circumstances leading to the loss, the fact as to whether tho
loss was due to negligence of any official, and the action taken in that 
case, shou d be clearly stated in the reports of the estimates ; 

(ii) tho Divisional Otricers chould send to the audit office annually a
consolidated list of losse s up to Rs. 2,000 for which separate estimates
are prepared, so that these may be exhibited in the Appropriation
:\ccounts.

Note J. Lossa or deficiencies concerning buildin� lands. storos and �quipment should bo written 
oft any value or commercial aocount that may be maintained. 

Note 2, Io case of a 1� in which there is a po�ibillty of the R&servc Bank being made liable to 
Oovornment tither in respect of operation on Government acwunt conducted by itself or by its agent$ or 
otherwise, tho Accountant-General will c.all for such furthtl' information as be way require on the subject. 
On �ipt of this furthor information which must be obtairu:.d wit bout delay he Mll �t once make a report 
to the Departmeot of ffmance. If thens is aoy doubt or dispute as to the facts or the liability, the Depart• 
ment of Finance will arr.ioge with the autborities con�rned or im officer of the &serve Bank and of tho 

1 ... 
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Slate Bank of India if the lou is In respect of an operation Uilder its agtney and' oi Government to be �PP· 
ointed to eiamlM the factt, while tboy ar� frcth. This examination wm ht dirteted to�s rtacbing an 
amicable settlement of the cast, or lftbi1 ii impossibleat least towardu:learfng the groucd ufaras l'Olaib le 
so that a stated case may be referred to so� O\lts:do arbitrator or lepl authority. The inveatlgatioD w ii! 
bo undertaken at once and lndopondooUy or any departmoatal or police enquiry. 

Note 3, Tbc office, t1'0Mffilg a �port sabmitied to him must f or�d it fortbwith to Oo1en1ment 
through tho usual channel with &IIOh oommanta as ma1 be oonsidcted DOOeM&ry. Bt should also aubmit 
a dctaUod report, after comploting such departmental lnvestigatiol1$; a, may bo oeceulfY or expedie::1
on the cause., or circumatanets which led to the dofaicatloo or lot•, the �Pl .aktn to provent its R'lcutreOOO 
and disciplinary or any at.bu action propoeed &s regards the penom rcgpondbtc. 

Accidents 

Any serious loss or immovable property, such as buildingat communications, or 
other worb, caused by fire, fiood, oyclono, earthquake or any other material cause, 
should be reported at once by tho Department Offioor to ,nc Head of the Department 
and by the latter to Government. When a full onquiry as to the a\uso and ex ten, 
of the loss bas been made, the detailed ropo,1 should be sent by the Department 
Offieer concerned to the He�d of Department, a copy of the report or an abstract 
thereof being simultaneously forwarded to the Accountant•General. 

Note. All losses of immovablo proi,ortyauch at buildings, etc. caused by f ll'e, flood or any other 
material causes, exooedins RI. S.000 in vafue,sbould betreatedas"Seriou11 forthe purpose. Wbilo looet 
not «ce�ding RS-. S,000 in valtJO should eontiouo to� rcporwd to the Head of tho Department (and to the 
polico etc., where necessary), thoJ nood not ht! rtportod to GoYltrunonto, to tbt Accountant-Cieneral, Pua· 
jab, whether the cost of r.1toration ls cbarteabla to maiJltenanee estimates or aome other Hlad of AQ:O\lnt, 
The term "Value" for tho purpoeo. 1ho11ld be lntcrprotod as meanlna tho Book Vaine. 

Remis�ion of and abandonment of claim! to revenue 

Heads of Departments �hould submit annually on the lat of June to the 
Accountant-General, statements showing the rcmiasions of revenue, and abandonments 
of claims to Tevi:nne, sanctioned dnr ng tho preceding year by the conpetent authorities 
in exercise of the discretionary powers vested In them otherwise than by law or rule 
having the force of law. For inclualon in those statements, remissions and abandon· 
monts should be classified broadly with reference to tho grounds on whioh they were 
sanctioned and a total figure should bo given for each class. Individual 
remissions below Rs. 500 in amount and remission of land revenue should not be 
included in the statements. A brief explanation of tho circumstances leading to 
the rtmission should be added in the case 'of each class. A general list of different 
kinds of remissions has been given in the Schedule to this annexurc. 
· 

Note L Where the admirustrati� year does not coincide with the financial Year. the figures of 
the farmer. if this proves more convenient the Dcpartment,al authorities, may be given in tho �temcntl. 

Note 2. Although the Write off or a loan &ranted 11ndct the Indm�os Lo ans Act doe, not consd· 
tu� strictly a remission of revenue of adandonments of a claimt to revenue 1t should bo 1ocluded in the state·

t ment to bo 1ubmitteJ to the Accountaat·General. 
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SCHEDULE 

{Ref erred to in Annexare B) 

List of remission· of and abandoJllllents of claims to, tevenu.e to be reporttd to th�
· 

Aecollltant·Generni 

S . .W Htad of 
No. Aooount 

Doscriptl�n of 
ttmi&&OD 

RQl• (other tban Authority resttui� 
that n.awia th• force ble foi teportillg tho j 
oflawunderwhich · remisdontothe lemarb 
al•) Audit Department · aftorithas 

sanctioned 

, OS�-Sta� El*- To remit or write off Rule l9 · 16
� irrecovmablt balanees 

lxci!e find Taxiti.on 
Comnnssioner 

, ... · , • · of axdsoffYOl!Ut . ' 

.. . : ). ·040-SaIM·Tax 

' . 
6 065,,-(ither • �Ji of U'l'ffi)\ffl'P 

Adminktfation' at,le a� Oil . �lJDt 
�A- of ,court foe In Piil*' 
Admmlmatlvt sidta 
or lultlce 

Yo remit fmcovablo 
interest duo on actOUS\t 
or delayed payment of 
aalo pto=t or $¢0!1 
enlisted to the Seed
Depot Commission 
Aganu fer 1ale 

Ditto 

Dftto' 

8uJction� by 
{io�t (in 
ccn1Ultatlon with 
11» D� 
�of �) tn
�tca.-s 

lulol9 �J6 

lulel9 ·16 

Ditto 

.Ditto 

DivimorJI Caril Otfi· 
c«, S\lperintaiding. 
lmgit«r;- &'1d Chief 
Bn&inecr 

Commlaaioncrsof 
Dimlons · 

' 
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CHAPTER IV-R�venue Receipts and their Check 
-

. I. GENERAL 

4.1. It is the duty of the Revenue or the Administrative Depart· 
ment concerned, to see that dues of Government are correctly and 
promptly assessed, collected and paid into the treasury, 

The departmental controlling officers should see that all sums due 
to Government are regularly and promptly assessed, realise.d and du)y 
credited into the treasury. They should accordingly arrange to obtain 
from their subordinates monthly aooounts and returns in suitable form 
oJaiming credit for so muoh paid . into the treasury and otherwise 
accounted for and compare them with the statements of treasury credits 
furnished by the Aooountant-General to see that the amount reported as 
collected has been duly credited to tbe Consolidated Fund. 

If wrong credits thus come to the notice of the controlling offirer, 
he should at once inform the-Aooountant·General with a ·view to the 
oorrection of the accounts. If any credits are claimed but not found in 
the a\wOOunts, enquiries should be made first of the responsible depart· 
mental officer concerned. 

Note 1. Por this purpose. tho Aetountant-Otlielal will �ftd to the departmcDta.l controlling 
of'f'iar an exuact from his �18 showing the amount, brought to crtdft in them each month. 

Tbc proi:edure out.lined in noto below ru1e 2.2 (v) will apply mutatla muta,ulb to tho atataeat 
of tr11Jtlf1 ctedits furnished by the Acco11Dta11t-G�I, 

Note 2. It is essential that the departmental accounts oi revenue should not be compiled from tho 
remrm prepared by the tre$SW'Y. But the TttaSUtY Offlctr may bo required. where necawy, to verify tbe 
rctUrm prepared tor submission to the departmental controJlillg aothoti1)'. 

Note 3. Tho reconciliation of dift'erences should be carried out as promptly as po�bJe espccial1y 
in the case or retUnlS for March so that all corrections may be included in accounts of the year COllQenled. 

Note 4. In order to mimmue th;, difft10nces between tht Trta,on figures and the dcpar1memal 
lfgur&. It isessential tJ.iatthe ehallans with which money is remitted to tho �ury should beer full and 
correct accounts classJfi,;ation. 

Note 5. Tbedittctiom relating to t� exbibitionor recovcrie. ofexponditm¢ in Govermnem 
accounts aro contained in Chapter$ of A�ount CQdo, Volume I. 

Note 6. For this purpose, the Accountant·Oeneral will send to the Departmental C-Ontrollina 
Officcr an extract from hls aocoants showing the amounts brougnt to credit in i�m each month. 11it pro
eedure out·lined in note below rule 2.2(v) will apply mumtls mutandis to the statements of treasury acditt 
furnished by the Aooownant-Oenerat. 

37 
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II. SPECIAL RULES FOR P .ARTICULAR CLASSES OF RECEIPIS

(i) LAND REVENUE FEES FOR COLLECTION OF REVENUE

4.2. Writs, warrants and other processes for the collection of
revenue under Chapters VI and VIl of the Punjab Land Revenue 
Act of 1887, shall ordinarily be served through the agency of the tahsil 
ohaprasis and the fees recovered will be credited to Government. 

Q 

Note. Deputy Commi88ionct'S should see that the TahsilDa.kbilns are entered item by item In tbe Ptt
scribod JC• and that e,e.ry item received or paid i, at once ehteted in the cash book or in some authO· 
riacd register subsidiary thereto. 

(ii) F1NFS

4.3. (a) It is the duty of evecy oourt or authority having the 
power to fine to maintain a register giving particulars of every fine 
imposed by it �d see that the mo.ney realised reaches th� treasury, and
adequate prcoauuons are taken agamst double refunds of fmes or refunds 
of fines not actually paid into the treasurv. 

(b) Each Court, Civil er Criminal is required, to submit to the
District Judge or to the District Magistrate, as the case may be, on the 
last working day of eaoh calendar month a statement in_ the prucribed 
form showing the 4emand ; oo.llection and balanoe of fines levied and
written off by it as well as of refunds therefrom, the statement being 
made U,P for the account months of the treasury or sub-treasury 
with which Court deals. The District Judge and the District Magis .. 
trate should consolidate these returns into a month!y statement for 
the courts under him and for his own and forward it to the Treasury 
Offioer as soon as possible after the beginning of the month for verifica· 
tion of the a.mounts shown as remitted into the treasury with the credit 
appearing in the treasury account The Treasury Officer should 
rertify to the correotness or c,therwise of these amounts. Where there is 
,any discrepancy between a consolidated statement and the treasury 
account the Treasury Officer may, if necessary, before giving his oerti· 
ficate, request th� Distri�t Judge or the District Magistrate, as the case 
may be, to explain the d1Screpanoy. These statements should then be 
forwarded to the Aooountant-General, Punjab, not later than the 7th of tJ 

each month in order to facilitate check in·case refunds are claimed. 

Note. The statement should exhibit the amounts under eacn he3d ofaci�ounts, e.g. 1 magisterial fine. 
cmder the Prevention o: Cruelty to Anitr.a}5 An, etc. sc;aratelr 

' 
.: 

( o) Compensation fines due to an injured party whioh are creditable
to deposits, and fines, which under the order of the competent authority, 
are creditable to a municipal or local fund, should be excluded from this 
return. 
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(d) A consolidated statement in the same form should be �hed.
to the Aooountant .. General monthly by the Deputy Commissioner giving 
partioulars of fines and penalties, if any, realised by Revenue Offi.oers:and 
remitted by them to the treasury to be credited under the appropriate 
heads. 

( e) A fine realised in one district on account of another should
not be remitted to the district oonoomed, but should be treate4, for 
the purposes of the fine statement, as if it had been imposed in the· 
oourt in �hioh it is realised an advice of the reoovery sent by the realizing 
oourt to the court which inflicted the fine, note of the court to which 
it relates being also made in the fine statement against the credit. The 
oourt which inflicted the fine shouldt on receiving the intimation, note 
in its statement the amount of the fine realised and the name of the treasury 
into which it was paid. 

4.4 Can�Ued. { as in the previous Edition). 
(iii) MISCELLANEOUS DEMANDS

4.5. Realization of miscellaneous demands of Government not 
fallini under the ordinary revenue administration will be watched by the 
Accountant-General. Such are payments on aooount of contributions 
from local funds contractors and others towards establishment charges, 
eto. 

Note J. AU receipts Crom ferries and cattle ponds which ate manaeod by local bodlea first bl a
dited to the respective local funds under the bead''Suspen&e'' and at tho ond of oach 111� wbtn the moialy 
�ount is clpsed they should be ctcditcd to the State Revenues.· 

Note 2. All rents from temporary cultivation of Government lands in canal coloniet ·should be 
cmlited to •Extraordinary �pts• unl� the cost of the land has been debited to th• capital account ol
project. in which case the rent shall be mditcd to the departmel).t concernedand taken to the bead "RoYODUI 
Receipts .. or "Reczipts and Recoveries on Capital Account )I as the case may be. 

Clas$i/ication of the prbceeds of j/[icit cultivation 
Note 3, (a). In cases in which the �s.w pays rent attei· mutual compromiso with th, Collect<r, 

the .rent paid should be credited to the head 11029-Land �ven�Other Receipts Rent of Lands lcucd for 
• Single Year or Harvest."

(b) In case where tho offenderis punished by a magistrate with a fine or with tho oonfbcation ct the
crops growing on the land orn the crops have been cut with the assessed value thereof, the amount rcco� 
sboulcfbe credited to the head ''029--Land Rcvenu&-Other receipts-Fines and Forfeitn of Rcvonuo 
Department" 

m. REMISSIONS OF AND ABANDONMENT
OF CLAIMS TO REVENUE

4.6. The sanction of the competent authority is neoessary for 
the remission of, and abandonment of claims to reYenue. 

The procedure for reporting such remissions eto., is laid down in 
rule 2.34 and Annexure B thereunder. · 
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IV. AUDIT OF RECEIPTS

4. 7. When the audit of the receipt� of any �epartment of Govern. 
ment is entrusted to the Comptroller and the Auditor·G�neral under the 
provisions of par�graph 13 (2) of pte Govt. of Inrl}a (Audit and Aooo�ts)
Order, 1936, 1t Wiil be conducted� accorda:n� with t�e regulations given 
below. A list of accounts of reoe1pts, the audit of which has been entru· 
sted by the Punjab Oovernment_t� the Con..ptro Iler and Auditor .. General; 
is given in the Annexure to this Chaptet 

REGULATIONS FOR THE CONDUCT
° 

OF 1llE 
AUDIT OF RECEIPTS 

1. It is primarily the responsibilizy of the departmental autho·
rities to see that all revenue, or other debts due to Governmenttwhioh 
have to be broughtto account �e oorreotly and promptly, assessed; realised 
and credited into Consolidated Fund and any investigation by audit 
must be so conducted as not to interfere with this executive responsibility. 
Audit shall, however, have power to examine the correctness of the sums 
brought to acu,unt in respect of receipts of any department in such manner 
and to suoh an extent as may be determined by Govemment in oonsnltation 
with the Aooountant-General. 

2. fy oo�uoting the audi� of re�eipts of any Government depart·
ment the chief aim should be to asoertam that adequate regulations and 
procedure have been framed to seoure an eff eotive oheok on the assessment 
oolleotion and proper allooation of revenue ; and to see by. an adequate
detailed oheok that all such regulatto.ns and procedure are being observed. 
In the audit of receipts, ordinarily, the general is more important than 
the particular. 

3. In the audit of receipts it would be necessary in the case of a
department, which is a receiver of public money ; to asoertain what oheoks 
are impo�ed against the oo!llmission of irregularities at the yari�us stages
of oolleotion and aooountmg and to suggest any-appropnate improve· 
ment in the procedure. Audit might. for instanoe, suggest in a particular 
oas.e that a test inspection should be omied out by comparing a sample P 

set of receipt counterfoils with the receipts actually in the hands of the 
fax.:payers or o� debtors, the results of suoh an inspection being made 
available to audit. 

In no case, however, shoul� indepe�dent enquirie� be made among 
the tax .. payers o! the gener�l public. Au�t shout� oonf m� itself to oaijing 
upon the executive to furnish necessary information and m oases of diffi .. 
cultyt it should confer with the. administrative authorities oonoerned as 
to the best means of obtaining the evidence which it requires • 

.... 
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4. The audit of receipts should be regulated mainly with reference
to the statutory provisions or financial rules or orders which may be appli· 
cable to the particular receipts involved. If the test check reveals any 
defect in such �les or orders jhe advisability of amendment should be 
brought to .notice. 

It is, however, rarely, if ever, the duty of audit to question an. 
P authoritative interpretation of suoh rules or orders, and in no case may 

audit review a judicial decision, or a d�cision given by an administrative 
authority in a quasi .. judicial capacity. This instruction does not, however, 
debar t�e Accountant-General from bringing to notice any conclusion 
deducible from the examination of the results of a number of such 
decisions. 

I 

5. Where any financial rule or order applicable to the case pres
cribes the scale or periodicity of recoveries, it will be the duty of audit 
to see, as far as possib1e, that there is no deviation without proper autho· 
rity from suoh soale or perioQ.icity. When this check cannot be exercised 
centrally, a test audit may be oonduoted at local inspections, the aim 
being to secure that discharge of ru]e or defect of procedure are not such 
as to lead to leakage of revenue rather. than to see that a partioular debt 
due to Government was not realised at all or on due date. 

6. Ordinarily Audit will see that no amounts du.e. to Government
are left outstanding on its books withoi1t sufficient reason. Audit will 
continue carefully to watch such outstandings and suggest to departmental 

· authorities any feasible means for their recovery. Whenever any dues
appear to be irrecoverable, orders for their adjustment should be sought.
But unless permitted by any rule or order of a competent authority no
sums may be credited to Government by .debit to a suspense head, credit
must follow, and not precede i actual realization.

7. The procedure prescribed by the Comptroller and Auditor4 

General for raising and pursuing audit objections in relation to expendi· 
ture t including powers of Audit Officers to waive recovery of Govern· 
ment dues under certain co.nditions shall apply mutatis mutandis fn 
respect of audit objections on any account of receipts. 



tHE PUNJAB FINANCiAt JiutSS 
. 

. 

ANNEXURE 

(Ref erred to in rule 4.7) 

List of accounts of re.ceipts the audit of which has been 
entrusted to the Comptroller and Auditor·General under paragraph 
13(2) of the Government of India (Audit and Accounts) Order, 1936. 

1. Government Presses.

2. . Recoverie� oh accounts of cost of establishment (including·
contributions for leave and pensions) entertained on behalf of, or 
lent for service under outside authority 

3. Interest on loans (exeept Revenue Advances).

4. All co�tributions payable under orders of Government, by
local funds or other bodies on account. of Govern,ment, medical, 
sanitary or other institutions. 

5. Receipts-in-aid of superannuation.

6. Fe.es for Government audit.

7. Revenue realized by officers of the P.W.D.
(Noto. <:anal revenue realised by civil officers and paid ditectiinto treusuries does not comeundor this 

category). 

8. Rent of buildings belonging to 'the P.W.D. and of electrical,
water-supply and sanitar.y installations realfaed by direct payment 
into or by decluction from bills presented at treasuries. 

9. Conviot and reformato.ry charges recovered from Part B'States.

10. Recoveries 011 account of rent of furniture.

11. Copying age�oy accounts (every district).

12; The Central Museum Accounts.

13. Exoopt fees accounts of special Kanungos.

r, 
,, 
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CHAPTER V---Pay. Allowances and Pensions� 

General Rule's, 

I-Due Date

!.1. Pay bills for monthly pay and fixed allowanoes of Govern· 
ment employees may be signed at an) time on the last .working day of the 
month by the labour of which suoh pay and allowances are earned, and 
shall be payable at Govei'nme11t Head-quarters or at other District due fQr 
payment tlte next working day. But pay bills payable at Government 
head-quarters or other district treasuries; may be- signed and presented 
for payment three and two days respectively ·before the last wor_king 
day of the month to whioli they relate. Payment of such bills, 
however, should not be made before the first working day of the 
next month.. In the following oases, ·.separate bills must be 
presented for pay and allowances or pension due for part of a month, 
and these bills may be paid before the end of the month :-

(a) When a Government, employee proceeds out of India on
deputation or on leave, or on vacation. 

Note.-If a Government employee w.ishes to-draw his vacation pay 9r hi s leave salary in India, 
he will not be paid upto the d _ate of proceeding on vacation or of bis relief but will be allowed to draw his 
,ay and allowances for the broken periOd of the month at t he commencement of the next month alongwith the. 
va�ion pay or loave salary for the re$t of the month. 

(b)(l) When a Government employee is transferred to another 
Audit Circle, or within the same Audit eircle from one 
department to another ; or 

(i) fro.m one department to another · ; or
{ii) from one Public Works Division to another.

Note.- If aspermittedabove.emolumentsuptothe date o f  transfer are not drawn before a Government 
employee proceeds on transfer as also hi other cases of trausfer1 emoluments foi th;) whole of month Will 
be drawn in the new office. 

(2) The allooation of charge to the old and the new posts, when the
transfer involves ohange in classifioatien of the charge, should be clearly 
speeif ied on bills in which the pay of Government employee transferred 
is drawn for the fi?St time in the new office. This is, however, not 
necessary in the oase of pay and travelling allowance due to Govern
ment employee of the Forest Department Qn his transfer to another oirole 
or· division, which should be wholly debited against the appropriation of
the new division, · · · 
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(o) When a Government employee finaJly quits the service of Go·
vernment or is transferred to foreign service. 

(d) When a Government employee is transferred frqm a non
gautted to a gazetted appointment within the State during the course of a 
month, payment of his pay as non-gazetted officer may be made by the 
head of the office upto the date of actual relief. 

( e) When there is a variation in the rate of a pension consequent
on the disbursement of the .commuted value of a portion thereof. 

(1) If the first day (including Sunday) of the following month
other than the month of April is a public holiday on which funds for dis· 
bursement of pay and allowances and pensions cannot be drawn from the 
treasury or the bank, as the oase may be, the pay and allowances and 
pensions may, be drawn on the last working day/of the month to which
they relate except in the oase of the payanda.llowances and pensions for 
the month of March whioh shall be paid only on the first working day of 
the succeeding month. 

Expfanation,-For tti� Pllrpose of this rule workiog day shall be deeemed to be a day on which
the office in-wh!ch the dhbursment is to be matle and the treasury, or In the case of a ban�·trcasury 
th� blak : ire b:)th open for transacting tbelr respective ordinary business so that withdrawal of moneys 
a11d disb;1tsoment tbeNof become practicable on the same day. 

(2) In cases where delay or inconvenience results from the obser·
vanoe of the ordinary procedure prescribed in clause (1) above, pay bills; 
payable at a district treasury may, with·the sanction of the competent au
thority, be signed and presented for payment any reasonable number of 
days before the fa.st working day of the month to which they relate without 
regard to the liruits prescribed in that clause. Payment of such bills will 
not of oourse, be made before the first working day of the next month. 

� 1te.- Th:i f Jl!owi.13 GJverrunent employoos have booo authorised to sign and present the pay bills 
of th•!ir e�tablishments at the District Treasury a week befoxe the last workin� day of the month for which 
p11y is claimd. The District Treasury Officer after passing the bill will ·enface it as payable to the 
d·'.lwing 01n�r concerned at the sub-tzeasury nearest to him and r�turn the samo by post The drawing 
offi >Jr cln then present th� bill at the sub-treasury o,r payment on the first working day of the next month. 

' 
.

Head Masters of Governme-nt High Schools situated at places which are not the headqllat¢f8 of 
tte1suries. (The hills of a school situated at a place where tlt:re is no sub-treSJury ·are paid by 
District Treas1ry by rnoneY ordor,-vidt note l b.:low rule 4 .152) of Subsidiary Tre.:1SUIY Rules, J 

5;2 Omitted.,ltl 
Il-DEATH OF PAYEE 

5.3 (a) Pay; allowances or pension can be drawn for the day of a 
person's death, the hour at which death takes place has no effect on the 
claim. 

Note.- 'Day" for the purpose of this rule should me.an a calender day bogin.oiog and �nding at mid· 
night. 

•pl case rerct to th� Punjab Treasury Rules.
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(b) Pay and other allowances or pensions claimed on behalf of a
deceased Government employee or pensioner may be paid without the 
production of the usual legal authority : (1) to the extent of Rs. 2,500 
under the orders of the Collector or other officers responsible for the pay· 
ment after suoh enquiry into the right and title of the claimant as may be 
deemed sufficient ; (2) for the excess over Rs. 2;500 under the orders of 
Government on execution of an indemnity bond for the gross amount due 
for payment with suoh sureties as it may require, if it is satisfied of the 
right and title of the claimant and considers that undue delay and hardship 
would be caused by insisting on the production ofletters of administration. 

In any case of dou'11 nayment shall be made only to the person 
producing lega1 authorhy. r�yment of arrears of pension on behalf of 
a deceased pensioner is further subJect to the provisions of note 3 below 
this rule. 

Note. l.- Normally there should be two sureties both of known financial ability, unless the gross 
amount oft� claim is lessthan Rs. 51000 in which ca.so tho authority acrepting the indemnity bond, 
in the relevant Porm of P.T.R. for and on behalf of the Governor of Punjab should decide, on the merits of 
each �e. whether accept only one surety instead of two. 

Note. 2. Tho obligor as wellasthesuretie�Iecutingtheindernnity bond should have attained maj. 
ority so that the bond may have legal effect or force. The botld is also required to be accepted on behalf 
or tho Governor of Punjab by an officer July authori3e j under Article 299(0 of the Constitution of India. 

Note. 3.- Payment of arrears of pension due to the deceased pemioner may be made to his heirs/nomi· 
oated heirs, provided they apply within one year of his death. It caQnot be paid thereafter without the sane· 
tion of the authority, by whom the pension was sanctiontld, to bo obttined through the Accountant Gcnoral, 
Punjab. Whore the attemdo note,:ceed Rs. lOOand thccase prosents no peculiar features, the'Accountant 
Oeaeral. Punjab may sm:tion the arrears on his own authority. 

Note. 4.- Pensioners are allowed to register the name of their hefrs with the Treasury Officer under 
advi(.,c to the Accouotant·Generat, Punjab in the following form, 

FORM 
1 s/o d/o w/01---�----

drawing pension from Treasury under Pension Payment 

Order No. fasued by the Accountant General, Punjab do 

hereby declare that the following person,s) shall be· my nominated beir(s) to receive 
the payment of. arrears of my pension after ·my death :� 

Date: 

l. Shri/Shrimati/Sardar/Sardarni ----------�----

----------and/or
2. Shri/Shrimati/Sardar/Sardarni ----...,--------

--------.:1.,nd/or

3. Shri/Shrimati/Sardar/Sardarni --��-·------

Place : 
Signa\ure of Pensionor. 

1. Witness

2. WitDO!S
--·------
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Arrears due to the deooased pensioner may be paid by the Treasury 
Officer to the heirs of the deoeased as recorded with the Treasury Officer 
on submission of a death certificate signed by a responsible officer, the 
pensioner's copy of Pension Payment Order and a declaration of heirship 
m the form appended below :-

''I ...................... � . . . do hereby declare that I am the* 
---and lawful/nominated heir of the late pensioner ----
Treasury Serial No. - who died at- --:-on the 
---- day of - as per death report and heirship oerti· 
ficate from . Witness Signature of heir. 

We the undersigned vouch for the truth of tht ijoov� �tatement. 

1 ..................... Designation. 

2 ..................... Designation. 

19 
Declaration made before me this.--·-- day of--

Station 
Officer paying pension. 

*Here enter degree of relationship.

Note.-The words 11and heirshlp certificate from .......... "should be struck out when the heir has 
been nominated by the pensioner. 

If there are more than one nominated heir; the arrears should be paid 
to the one who produces w1itten authority from other nominated heirs 
waiving their claims in his favour or a certificate of heirship from Civil 
Court unless all the nominated heirs attend together to receive payment, 
in which case payment of the amount should be made to them in equal 
shares without requiring the production of certificate from the Civil 
Court. 

Pensioners are permitted to nominate alternative heirs. The heirs 
so nominated will be serially numbered in order of priority of right to the 
payment of arrears of pension. They will have successive right to the pay· 
ment of such arrears and will not be treated as co-heirs. 

The Treasury Offioer shall ensure that the name(s) of the heir(s) 
specified in the nomination form submitted by the pensioner is/are entered 
in the index register as well as on the treasury copy of the Pension Pay
ment .Order under his signatures and the nominations made by pensioners 
are kept in the personal custody of a responsible officer of the Treasury. 

11 
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· (o) Any person claiming as the heir of a deceased pensioner, shall be
required to produce the pensioner's portion of the Pension Payment 
Order, or if no Pension Payment Order has b'een issued, the copy of the 
order in which sanction to the pension was communicated to the pensioner 
or his heir. 

5.4. Omitted.* 
Ill. BOND OF INDEMNITY FOR DRAWING LEA VE SALARY 

PENSIONS ETC. 
5. 5 (a) Government employees and pensioners make ·arrangements

with their agents to draw their leave salaries vacation pay ; pensions, 
etc., either granting them powers of attorney to enable them to do so, or, 
leaving their bills duly completed and signed in the agent's custody for 
collection the agents in their turn giving Government a bond of indemnity 
as security against any lo�s in case of over payment. 

Eiception.-Such Co-operative B,mks which are not includej · in the second Schedule of the 
Res_erve Bank of India Act, 1934, but who undertake commercial banking and who are recommended 
in this regard by the Reserve Bank in View of their satisfactory financial position, may be allowed by 
the Government to etecute a general bond of indemnity U.'lder this rule. 

Note. 1.-For life rertificates and non<mployment certificates to be produced by agent in respect 
of i>c;nsioners see Subsidiary Treasury Rules 4.104 and 4.99. 

Note. 2.-A Register of Power -of ·Attorney should be maintained by the disbursing officer in the form 
prescribed in the Government Securities Manual and all cases in which the oowe{ of Attorney has been 
granted should be recorded there in. 

(b) The form of indemnity bond prescribed fer use by banks or firms
authorised to draw the pay and leave salary of Government employees 
pensions, etc., is given below. The bond of indemnity must be stamped� 

In consid�ration of our/their be�ng �rmitted to draw the pay/ 
leave salary/pension of ............ during his absence from the State 
we/the (here insert the name of bank) hereby engaged to refund to the 
Government on demand, any overpayment that may be made to us/ 
them as his agents/agent. 

.... 

(c) It must be seen that the person signing the bond of indemnity
has authority to bind the firm or bank.

' 

(d) It is not necessary for separate bond to be entered into for
each individual. Such banks as are inolu<led the second schedule to 
the Reserve Bank of India Aot, 1934 (hereinafter oalled scheduled 
banks) may be allowed to execute a general bond in t�e form given 
in Appendix 6 to cover the pay, leave salary and pensions, eto., of 
their constituents in general. 

. 

Separate bond� must be executed for payments relating to or 
for persons whose salaries or pensions are , debitable to the Central 

,-- *Please refer to tho Punjab Treasury Rules. 
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Go.vernment and those d�bitable to a �tate Government. -The applications for such bonds will be dealt with by the Government (Central or State) concerned. 

IV-LAST PAY CERTIFICATE
5.6. For the instructions issued by the Comptroller and Auditor

General for the preparation of last pay certificate · see Subsidiary 
Treasurv Rules 4.176 

V-FUND AND OTHER DEDUCTIONS
5.7. (a) The respo�ibility of drawing officer in the matter of 

noting the. pro�er. dedpotions, �tc, frot? .Pay bills in :account of provident 
and other funas is laid down m Subs1d1ary Treasury Rules 4.17 to 
4.19 (b) Ded�ctions from par bills on account �� income t� shall
be made strictly m acoordanoe with the relevant prov1S1ons of the Inoome 
Tax Act, 1961 .(43 of 1961) as modified from time to time and the 
rules and orders issued thereunder. 

VI-TRANSFERS OF PENSIONS
5.8. A copy of an order issued under rule 4.174 of the Subsidiary 

Treasury Rules permitting the transfer of a pension from a treasury in 
the Punjab to a treasury in some other State should be forwarded to the 
Accountant-General, J;lunjab. The Collector of the District from which 
the payment is to be transferred should also return his half of the pension 
payment order to the Accountant-General, Punjab, who will then 
address the Accountant-General of the State concerned to arrange for 
the payment of pension at the treasury at which the payment is desired. 

VII-AITACHMENT OF .PAY AND ALLOWANCES
ETC. FOR DEBT. 

S.9 Jal When the pay of a Government employee is attached by an omer of a eourl
of law, it shall be the duty of the officer receiving the attachment order to see that the proper 
deduction is made m satisfaction of such order from the pay of the Government' employee 
concerned and to keep a record of such deductions. 

If a Government employee is adjudged ensolvent1 the attachable portion of his salary 
shall 't!CSt in tile Court that passed the order of insolvency or the receiver appointed by the Court. 
-The amounts, which have been under attachment in execution of the decree ag�inst the
insolvent shall also, after the orders of insolvency, vest in such emir� or the Receiver, and the
attached amounts, instead of being sent to th� vario:.b cvurcs which issued the orders of
attachment, shall be sent to the Insolvency Court or lhe receiver for prorata distribution
among all the creditors of the insolvent Government employee.

Note.-The extent to which the cmolumen�s of a Government employee are exempt 
from attachment for debt 1s laid down in sub-�cuon O) of.section 60 of the Code of Civil 
Procedure, 1908. An extract of the relevent provision of the said �ection is reproduced in 
Ap�ndix-7. 

.. (b) The maximum amount attachable by a Civil Court, shall be calculated on the 
amount earned and not what r�mains after satisfying any debt due to Government on account 
of adv,mce taken under tbe rules. Thus, if the total gross emol ,ument s earned hy the Govern-

. ment employee are represented by 'X', and the allowances declared to be exempt from 
attachm�n t (as mentioned in Appendi� 7) and if the Government employee is under suspension, 
the subststance grant or allowance patd to such Government employee, are represented by 'Y' ; 
the net amount attachable if any, will be X-Y-400/3. 

Note.-The decrees awarded by Courts prior to the First of FebJuary, 1977, would be 
based upon the limit of first rwo hundred rupees and one-half of the remainder, in force from 
the fourtlt of September, 1963 or the limit of the first hundre� rllpees and. one-�alf of the 
remainder, in force pr 1.'.r to tba t date, Such decrees would continue to be vahd until rev1sed by 
the Courts. . . tl order in 

(c)(I) Recoveries in $atisfclion of attachment orders s�all be made m f 
1;

tachment 
which thev arc received and sha 11 be made by the head of the off ice. If an order o a 

,
... 
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against a Government employee is siec"eivcd before a previous order �f attachment against thesa�e G�vemment employee has been fu�y complied with, the recoveries shall be made by theD1sbur�m� �cer so l�ng as t�e. total amount recoverable with reference to attachmentorders ts w1thtn the maxunum l1nut prescribed in clause (b) of this rule.

(2) Has a result of new order of attachment, the total attachable amount exceeds 
lhe maximum limit prescribed, the Disbursing Officer shall return the new attachment order 
to the Court conffllled with a statement showini :-

(i) the particulars of the existing attAchment(s).
(ii) the particulars of the amount(s) withheld and paid to �.ate into the Court{s)

concerned.
(iii) the amount(s) remaining to be tecoverec\.

� (d) Anydeduction�whlcb may have to be ma�e on aee-0unt of subscriptions to
provident funds recognised by Government i 

taxes on ineome payable by the Goernment 
employee, dues of co-operative societies and debts due to Government shall be made from 
non-attachable portion of the Government employee's salary. 

(e} Without prejudice to the provisions of the C-0de �f Civil Pr<>;.cedur� as amend� 
from time to time, the procedure to be followed by the Drawing and D1sbursmg Officers in 
making recoveries froil! pay of Government employees of amounts in compliance with attach
ment orders issued by Courts shall be regulated as under :-

(1) Subject as her�inafter providei in this rule, the gross amount of pay and all�wances
shall be drawn on a pay bill but only the net amount after. �uctmg the 
amount recoverable under the attachmen� order shall be disbursed t� the 
Government employee concerned, The autho�ty, who is to make deductions, 
.shall be responsible for r�mitting the amount without undue delay to the Court 
concerned. 

(2) In the case of an attachment order issued by a Court in India against a Government employee whose pay and alllowances are to be disbursed outside the lo�l li�uts to. which the Code of Civil Procedure extends, the Drawing and D1sburs1�g Officer of the concerned Department in Punjab shall be responsible fo_r drawing the amounts recoverable in monthly instalments in compliance with the attachment order and for remitting them to the Court concerned unless an intimation is received by him about the death of the Govenrment 
employee or of any other event necessitating the discontinuance of such pay.mer,ts. 

(3) ln �ses� which a judgement debtor does not sign the acquittance roll and intentionally allows his pay to remain undisbursed in order to evade paymenton account of an attachment order issued by a Court of law, the Head of the Office may draw. the pay of the judgement debtor in satisfaction of the attachment order, subJect to the prescribed restrictions, and remit the amount to the Court concerned. 
(4) The amount drawn under sub·rule� (2) and (3) shall be treated in the accounts

in the same way.as leave salary or pay drawn by the Government employee 
concerned. the particulars of the attachment order shall be cited in the 
pay bill or the acquittance roll, as the case may be, as au authority for the 
charge and the Court's receipt for the amounts shall be filed with the attach. 
ment re�ster or such other suitable record as may be kept by the drawing 
officers. 

(f) The costs, if any, of remittance to a Court of money realised under its attachment
order shall be deducted from the amount realised and the balance amount shall be remitted to
the Court . 

(g) Recoveries from the salaries of Government employees, on ac(.).1unt of profession
tax levied under a State Act, and dues of Co-operative Societies registered under the Punjab 
Co-operative Scieties Act, 1961, shall be made by the Drawing and Disbursing Officer in 
accordance with such procedure as may be laid down by Government from.time to time. 

A Drawing and Disbursing Officer, even when not located within the territorial limits 
to which the1above mentioned Act apply, may effect recoveries on account of profe�sion tax 
or dues of a Co�perative Society from the salary of a Go�emme�t 7mployee ; .Pro�1ded .t�at 
such Govemment employee, in the case of dues of Co-opera ti ye So�rehes, authorised m writmg 
the Disbursing Officer to effect such recoveries and the D1sbursmg Officer ensures, before 
effecting the recoveries, that the authorfaation given to him by the Government employee ic. 
clear, unambiguous and has not been revoked. 
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VIII-PROCEDURE FOR ISSUE OF PAY, ETC. TO MEMBERS OF
THE AUXILIARY FORCE UNITS ON CALLING OUT OR
EMBODiMENT

5.11. The issue of pay, etc. of civilian Government employees
who are members of the Auxiliary Force (India) Units, when called out 
or embodied under section 18 of the Auxiliary Force Aot, is regulated by 
the instructions laid down in paragraph 255 of the Regulations for the 
Auxiliar y Force, India 1933. 

IX-COMMUNICATION TO AUDIT OF THE ORDERS AFFEC·
TING PAY ETC.

5.12. (a) Orders affeotingthe persbnal emoluments, posting, leave, 
etc., of gazetted Government employees only should be communicated to 
Accountant .. General by the sanctioning authorities. If, however, an order 
affecting a gazetted Government employee is notified in the Gazette, 
separate intimation to Audit, by letter, is not necessary except in cases 
of urgency . 

.

(b) Changes in the personnel of subordinate establishments and in
their emoluments should be indicated in pay bills and absentee statement 
by the authorities preparing those documents, who are responsible that 
ord.ers of competent authority are obtained in each case as required by the 
rules. Orders of a special nature authorising the grant to a non-gazetted 
Government employee (or ordering the discontinuance) of any inorease 
in the emoluments or otherwise affecting the emoluments admissible to 
him against the sanctioned pay of the appointment which he · holds 
should, however, be communicated to the Audit Office by letter. 

( c) All orders revising sanctioned soales 9r sanctioning the creation
or abolition of permanent or temporary posts should at onoe be oommu .. 
nicated by letter to the Aoc-0u11tant-General. 

X--TRANSFER OF CHARGE 

5.13. In the transfer ( ,f charge, the following points should be 
o·bsetved-

(1) The cash book (or where no oash book is maintained,
acqwttance rolls), contingent register and imprest
account should be clo.sed on the date of transfer and a·
note recoJded in it vver the signature of both the relieved
and relieving Government employees, showing the oash
and imprest balances, and the number of unused
cheques, if any, made over and received in transfer by
them, respectively.
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(2) The relieving Government employee in reporting that the
transfer has been completed should bring to notice any·
thing irregular or objectionable in the conduct of business 
that may have come officially to his notice. He should 
examine the accounts, count the cash, inspect the stores, 
count, weigh and measure certain selected articles in order 
to test the acouracy of the returns. He should also 
desoribe the state of the records . 

(3) In the case of any sudden casualty occurring or an emergent
necessity arising for a Government employee to quit
his oharge, the next senior Government employee of the 
department present will take charge. When the person 
who takes charge is not a gazetted Government employee 
he must at once report the circumstances to his nearest 
departmental superior and obtain orders as to the oash 
in hand, if any. 

(4) See also rule 5.49 of the Punjab Civil Services Rules,Volume
I, Part I, for the oertificate in respect of oooupation
of Government buildings used as residences. 
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CHAPTER VI-Pay, AIL>wances, etc. of Ga.zetted 
Government Employees 

----��· 

I. PAY AND ALLOWANCES

6.1. Save a� otherwise provided for in these rules, pay and 
allowances are payable only upon the personal claim of the Gazetted 
Government employee ooncerned, and to his personal reeeipt and not 
otherwise, exrept under the special authority in each case of Govern· · 
mentor of the Comptroller and Auditor-General. The Government 

' employee may be allowed to receive payment through a messenger duly
authorised byJtlm to receive the money, on his account but there oan 
be no endorsement on the bill to pay any such person and in suoh a case, 
the Government accept no responsibility in res-pect of money, cheque 
or draft that may be handed over to the messenger. At his written 
request or order, the pay bill of Government employee, who is permitted 
to draw his own bills may be made payable to a well know11 banker or 
agent provided that the receipt of the banker or agi;;nt shall not be a 
aocepted as a final quittance unless the bill itself is duly endorsed in favour 
of the banker or agent by means of a distinct pay order. The rec3ipt of 
the banker or agent, alike, if it is recorded on fhe bill itself or separately, 
shall be s�amped, unless the receipt on the brn has nlrertdybeendu]y signed 
and stamped by the Government employee himsetf 

Note, Payz:nent of Sterling Overseas Pay on behalf of a Govornmcnt employee to more than on.e 
noxnlnee simultaneously is not permissible. 

1. Under the above rule, th.e receipt of the banker or agent &hall not be accepted as a financial quit-.
tance unless the biff itself is only endQrsed infay9ur of tbe banker or agent hy 11mans of a distinct ray order. 
The receipt of the ban.leer or agent alike11fitls recorded on the hill itself or separ�tely, shall he . stt!rrped un
less_ t1re receipt on the bill has already been duly signed _and stamped by the Governmc m employee .him· 
self, 

2. A Government employee or a sing1e person c.annot be constituted nn ,rAgem" under rule 5,5 for
the PutPOSCSoftbe.aboverule;except when he holds a Jega!lyvalid rower cf ,1ttorney1oact for tl:e Govern· 
in�nt ewployee concerned. 

3. The provisions of this rule q.pply lO all payments in India, whether on account of paJ't travelling
or other allowances, wnich under thea rules are Jnade to Government employees on their p�rsooal accounts. 
The requirements of pe.rso!U\l claim or personal receiP.t do not, boweier arply in lb< case of Sterling Over� 
seas.payadmissibleto a Gove_rnment employet, the amount being payable 1nth6 United Kingdom by t.he 
High Commissioner for India, to the receipt of the 1\anker or the Agent nomina�d by the Gavernment 
employ�e to receive payroent on his bthalf. 

4. When the endorsement on a bill is inc-0mplete or irregular the Rrocedurc 1aid down in Subsidiary
Treasury Rule 4 · 7(m) sh0u1d be followed. Wbijn payment is rnade by cheque it is not comet to disregard 
the endorsement and issue a cheque in favour of the dr.awers, 

5. If PlY b� due in Io.fa tq a GJvernmeut employee absem in England, he must make his own
arrangements to receive it in India.

6. The claims to pay, travelling allowance ind other atlowance� and hoooraria in re�pcct ( J the
N.G.G. Officers shall be drawn on.establishment bill forms \)y the offkers Commandir1g N.C.C'. Units 
concerijed and the Troop Commander without any autborrty from the Accrnmtant·GencraJ, Punlab. The 
claims of officers-who bold Gazetted Civil posts shall, however, be dravi:n separ�tel} frorn those bold 
non·gazettea civil posts. 
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· 6.2. The competent authority is not at liberty to re.adjust the pay
of Governme,nt employees by giving one Government employee more and 
another Jess the sanctioned pay of his po·st; nor may he distribute· the pay 
of an absentee otherwise than as provided in the rules goyerning the 
service to which the Government employee belongs. There is, however, 
no objection to excess appointments being made in a lower unit or cadre 
against an equal or greater number of vacancies left unfilled in the higher 
grade. This liberty may not be used for the purpose of increasing the 
numerical strepgth of an qffioe. For eaoh vacancy in a higher unit or 
cadre only one extra post in a lower unit or cadre is admissible. 

Note 1. Tile m�mbers of the lower grade should normally be promoted to the higher grade in ordi· 
nary course. Moreover, such a promotion should be in their own line and not outside the normal line. 

Note 2. The excess appointment in the lower grade which is to be adjusted against a vacancy left 
unfilled in the higher grade in a garotted capacity may be of a gazetted or a non-gazetted nature. 

II, TRANSFER OF CHARGE 

6.3. Every transfer of charge of a gazetted Government employee 
should� reported by post on the same day to the A�countant-Genera1 
in Form P.F.R.21

• A copy of the report should simultaneously be
sent to the head of the Department or other Controlling authority concern .. 
ed. A copy of such a report she uld simultaneously be sent to the 
Treasury Officer, concerned. 

Note (l)(i) Wheu an officer is initially appointed to Government service or when he is transferred 
or gr-anted leave or when he�turns to duty after leave, a copy of the order of app(.}intment, transfer, leave or 
assumption of duty shou Id be endorsed simultaneously to tl1i, Accountant General by the authority issuing 
the order. In case of initinl :1ppointmen!, the order specifying the term of appointment should be sent to 
. be Accountant·General. 

' (li) Omitted, (Vide Notification No. 525-0SD (F)-16/28665, dated 29·9·1976).

(iii) Also see rule �.r· and notes below rule 8, 122 of the Punjab Civil Setvices Rules, Volume r.

(iv) Omitted, (Vide Notification No. 525-0SD (F)-76/28665, dated 23.9-1976.).

Note (Z) (Yide Notification No. 2(1)-0SD(F)-81/52( 6-dated 9-6.1981). 

Ill. ENGAGEMENT OF PASSAGES 

6.�.. A Gove�nment employee entitled to passage concessions
when des1rmg to .obtain one, should apply to the Aooountant-General, 
Punjab for the necessary oertifioate. 

� 
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CHAPTER Vll..,...,Pay, Allowances, etc., of 
Establishment 

I. ANNUAL RETURNS OF ESTABLISHMENTS
7.1. Omitted. (Vide No. 193-FR-68/68615, cLted 11-1-68. 
7.2. Omitted. (Vide No. 193-FR-68/68615, dated 11-J ,.68� 
7.3. Every person newly appointed to a service or a post under 

Government should at the time of.appointment d�olarc the date of his 
birth by the Christian era with confirmatory evidence as far as possible, 
confirmatory, documentary evidence such as Matriculation Certificate, 
Municipal birth certificate and so on. If the exact date is not known an 
approximate date may be given. The a,otual date or the assumed date, 
determined under note 1 below should be recorded in the History of 
Service, Service Book, or any other record, that may be kept in respect 
of the Government employees service under Government and once 
recorded, it cannot he altered except in the case of a olerioal error, without 
the �reviou& orders of Government. 

Note l (a) tr a G:.wernro�nt employee is unable to state his exact �te of birth bijt can state-the 
year, oryearandmonthofbkth,-Is,t Jalyo�rhe 16th ofth� mnntb, respectively, maybe treated' as the date 
of his birth. 

(b) Jf a Government employee is only able to stitc his approximate age, his date of birth rtmY be
�urned to be the cor:responding.date aftt}r deducting the No. of year representing bis age from his date 
of appointment. 

(c) When a Government employee w110 first entered military employ lssubsoquently employed in Civil
Department the date of birtb for eivil employment should bo the d!li'l stated by him at the time of attestatjon, 
or if atthe time of attestation he stated only his age th: date of birth should be·deducted with referen� to that 
1ge according to the rnethud indicated in sub-para (b) above. 

. 
' 

N1>te 2. Oaiitted. (Vide Ni>. l.498-FR.-(OSD)·73/2l083, date;d 11-11-73, 1

Note 3. Omitted. (Vide No, 1498-FR·(OSD)-73/21088, dated ,17-11-73, 

7.4. Omitted. (VideNo. 1498-FR (O.S.D.�-73/21088 dated 
17�1!�73). 

II. ALTERATION OF ESTABLISHMENTS

7.5. When the entertainment of a new establishment or a change, 
temporary or permanent, is proposed jn an office a letter fully explaining 
the proposals and the conditions which have given ris.e to them together 
with the proposition statement, if necessary, under rule 7.6 should be 

� submitted to the competent authority. In this letter should be set out, 
inter alia. 

0) the present cost, either of the section or sections affected, or
af the total establishment as the oiroumstanoos of the oase 
may indicate to be necessary ; 
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(ii) details of the pay of the post or posts and the number of
posts which it is proposed to add or modify ; and 

(iii) as, accurate an estimate as possible of the extra cost
involved. 

Note 1. In determining the extra cost, allowance, whether fiiccd or variable, should be included. 

Note 2. The authoritias submitting tbr proposals shoul.d take into account any claims to pensions 
that may arise in consequen� of their proposal� and cirtify to their hwing done so in their proposals. The 
estimate of the extra cost due to variable .aJlowances, cannot be exlct but should be as accurate as possible. 

E1planatfo11 (a)-When a s::beme require) the sanction of higher authority only because particular 
items are beyond the powers o! sanction of the suborJloate authority ia the Jetlir submitted to the higher 
authority full uetails.shJul,J be given of the:ie items and of any other part of the scheme so connected with 
them that, unless, it is explained, it must be difficult for the higher authority to· detennine whether sanction 
begiv:m tolheseiterru or 011. 0.:tails oi Other parts of the scheme are not required and should not be 
given, lump su.n figures showing the total cost of each part of the sclieme being sufficient. 

Eumple l, It is proposed to establish a medical college, and the �anction of higher authority 
is required on!Y because it is desired to create po5t� in the State Medical Service for the Principal and 
three 'Professors, full details of the teaching stcaff 1:ho�ld be given because withou t these the necessity 
for the appointment in the State Medical Service cannot be gauged. No Jetails should be given of the 
clerical or other subordinate staff. 
' 

Example 2. It is propo'ieil to 1$tablish a Medical Schoo! uml the sanction of higher authority is 
required only becau� it is PiOJJJ�J to cr�ltC an app.,intment in the State M\!dical Service for the Principal. 
No details are required of rhe staff proposed for the school exrept the Principal, because the knowledge of 
these details is not necess ary in on.lor to determine whethei an appointmc(lt in tbe State Medical Service 
is r&quired. 

Explanation (b) W:ien tho rc·1ision of a number of establishm�nts- i� u ndertaken in pursuan� of one 
daf'init.e central idea, which c-0n�tirutes a single scheme for purposes of sanction, and when the scheme 
requires the sanction of high_er authority,, in the letter submitting the proposal for sanction f u11 details 
of the several estaolishments need not be given but only such details as will indkate the financial ef feet of 
each portion of the proposals. 

Thus if the scheme is for the increase of pay of a number of establishments it will suffice to set out:-

(i) The present cost of all establishments concerned.

(ii) The various incrt.ases of pay or the various percentages of increases proposed and the reasons
Justifyiog the proposals.

(iiO ln �t of each separate rate of inmase proposed as set out in Qi)-

(a) A list of the establishioonts or classes of Government employee to wbiob it is to be applied
and tho reasons for such differentiation. 

{b) As accurate an estimate as possible of the probable cost, with a statement that this bas becu 
worked out in consultation with the Accountant-General and that it is acctptC<i by bim 
as correct. 

7.6 .. (a) Whenever any large scale or oomplicated proposals 
are made for the revision of the existing or the creation of new estab
lishments, including those· which require the sanctions of Government, 
the letter explaining the proposals should be accompanied by a proposi
tion statement in duplicate in P.F.R. Form 3. 

Note. The simpler P.F,R. Form 4, may be used in cases when the full details of P.F.R. Form 3 are 
not nectSSal'Y, 
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(b) The details to be shown in proposition statement will be deter·
m:ned by the following principles :-

(i) The proposition statementshould relate strictly to the section
or part of the office affected by the proposals. As 
regards the other parts of sections of the office, neither 
details nor figures of total cost need be included. 

(ii) Where a section oonsists of both Class IV non-gazetted and
Gazetted employees, details need be given only of the olass 
affected, if a saving of labour will result from the adop· 
tion of this procedure. 

(ill) The rules as to details set out in Rule 7.5 above should be 
observed.

Note 1, The fixed allowances rcrerrcd to in note to Rule 7.5 above should be entered in proposi· 
tion statements when such statements are µrepare,J bat the variable alto van� should be included therein, 

Note 1 Sweepers, Bhisties and other Class IV employees whose pay is drawn on connngent bills 
need not be included in the proposition .statement. 

Note 3, Proposition statements are required for all temporary changes in establishment except 
(1) in those cases where pay is p�od against a budget grant (2) in the case of temporary establishment for

J work which is quite outside the ordinary routine of administration, e.g., census, plague, and special duty of
-�

Note 4- When it is proposed to change a'l or part of a tanl)Orary establishment into a permanent
establishment the "present sca!e" column in the proposition statement, must sbow both the temporary 
and the permanent establislunent ; thus the increase in the permanent scale will be balanced by lhe temp& 
rary scale decreased, 

7.7. Where the pay of any post existing or proposed rises from. 
a minimum to a maximum by periodical increments, the average monthly 
cost and not the actual or the commencing cost, must be given. The 
average monthly cost in such cases should be calculated in accordance 
with the following formulae:-

Elplanadon-(_1) Formula (1) is to be used in the case of gazetted posts, while formula (2) in tbe 
case of non-gazetted posts. In cases where one grade is the chaunel of promotion to another grade. that 
� to say, where everyoody in the first grade is ultimately promoted to ihe second grade, formuh1 (3) may be 
adopted to find the average costs of po.-;ts in the first grade. The use of formula (4) should bi: restricted 
to case., involving an elaborate scale, consisting of lwo or more sections with efficiency bars at one or more 
stages. 

(2) To find the average c0st of a post in the junior scale of an All India Service formula (1) should
be used. r 

PAY, ALLOWANCES, ETC. OF ESTABLISHMENT 

FORMULAE FOR CALCULATING A VERA GE COST OF 
TIME SCALE OF PAY 

FORMULA(l) 
AtB (B-A)[ r l-·n 1 R}]

Average Pay ::::-+-- 1-cR+O � ·014+ 
2 l L F-E
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FORMULA(?) 
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A+B (B-A) r· . [ 1-.tlSR 
}] 

. 
Average Pay ::::-+- 1-(Rtl) � .621+

· . ,....., 2 2 L F-B 

In the formula (1) an.d (2)
A=minimum pay, 
B=maximum pay, 
R=period of rise, 
E=zAverage age at entry m the_.grade, and 
P=average age at retirement on superannuation pension: 

This may be taken to be 55 in almost every case unless there are 
speoial reasons to take it either at the !ower or a highet figure. 

FORMULA (3) 

A-C (C-A)
[ { 

1-.0048
}]

. 
Average pay= -- 1-{S+l) .GOH .. -. l 2 o-a 

In formula (3)-
A 

' ' ==m1mmum pay, 
C=pay just before promotion to the seoond grade. 
S=2period of rise from A to C, 
E=average age at entry in the first gr�e, and 
G=average age at the time of promotion to the seoond grade. 

FORMULA(4) 

Average pay==i(At W 1B1 + W2B,+ X1Ci +X2C�
Where A:::the imtial pay of the scale. 
Bi, B2=the maximum pay of the different sectiom of the s.oo.le, 

such as the ordinary soole , the scale for passed clerks. 

W1, W 2===the proportion of the establishment wbioh woukl nor
mally reach the maximum of Bi B1 �eotively. 

Ci, C2
=the pay at the different efficiency bars. 

and X1, X2, ==the proportion of the establishment which would 
normally be detained at Ci, €2 res�vely. 

Note-Wt.ere the PaY is not Incremental, it ia lllffiient, so enter it in the column heeded ''M• 
rown". 
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, 7.8. The oro�sition statement or the pr?pt>SAI for revision
should be forwarded drreot to Government to avoid any delay. If the 
Admmistrative Department feels that the proposition statement ft>rwardod 

. by the Head of Department, in any particular case, requires verification 
of the cost involved, that Department may at their discretion refer the 
statement to the Aocountant·General, Pun Jab, fot · verification,. Whcret

however, the Admini�ttative De�ent feels oonvinc«l that tbe figures 
furnished. by the Head of Department are oorrec.t, the verif it1ttion of the 
figures by the Accountant .. Ge11eral, Punjab, m_ay be dispensed with. 

7.9. The statement prescribed in the Punjab Budget Ma.nu!l 
should also � submitted when necessary. 

. 7JO. . In oass where a revised eroposition state�ent is sent,
before Government has adcorded sanction to a propos1tion statement 
still under its consideration, the existing scale should be entered in the 
r��is� pro�. 

sition statement, wi!h a note that �n application fot its revi
sion mvolv1ng an annual expenditure of' Rs:.-ts already before Ootern-
ment. 

m. MONTHLY PAY BILL

. (i) Preparation of Bills 

7.11. Instruction&, regarding the Jreparation and payment of 
establi�.inient and travelling allowance bills are contained in the Punjab 
Treasury Rules, which should be carefully observed by all the drawing 
officers. 

Drawing officers are responsible for s,eeing that PAY bills art 
checked and initialled by a responsible Government' employee and 
that the check must always include verification of the total amount 
entered in the bill&. Failure to observe these-precautions as well as, those 
regardin�·disb\lfSoment of moneys dr�wn (mentioned in the suoooeding 
rulei) will render them liable for making good any loss tnat may occur 
j'.hereby. . . .. _ . 'Note 1,-;.:p1e paY bHts of Assistant Surg�ons� C1ass II _(non·gazett�d), emploJed undei: ?1la Pan·
shad and M.:un1c1pal Comm1tteee sb9uld be presented to and paid by the Zlla Panshad pt Mun1e1pal Com· 
miltecs concerned. Such bills should not be presented at the Treasuu. 

Note t-When. Govcrumeot employee sig,ns an absentee statement accompanying an cstablishroent
bill, be should sse t�t a dia&oualline is drawn acros� the,blaqk spa�, if a)IY

1 
be;ow .the last en�i Sim!;lady ifH1e. statement is b�uk n� should see �ta diagonal 1ine drawn across1t with the word blank 

in hr'ackets in· hc[lllddle of fhe ltne. 

Note 3,-&e.also.rule 7.lS infra. 

Note .4.��ve,ies JnAdS from. non;,gazette.d Gove'nment emploY�� qi;i acpount of attachment. 
0(ders issued by colirts of law (vide Rule 5.9 )should not be made from t11e bills but sho�d be mad� f n 
CA.Sh andtaen remitted to the Court concerned. The receipts of the Court should be obtained a�d flied 

.J wit�� att!�t r,egistet. For fec-OYeries on a.ooount of �urity deposits see Subsidiary Treasury 
Rule 3,Sot �. 



60 
7.12) 

-·--

THE PUNJAB FINANCJAt, 1UJ1FS [ CHAP. ,� 

(iO Disbursement of Moneys drawn on moathly Bills. 

7.12. (i) The head of an offire is personally responsible for 
every pay drawn on a bjll signed by him or on his behalf until he has paid 
it to the person entitled to receive it and obtained his receipt, duly stamped 
where necessary,on the office copy of the pay bill. If in any case, owing to 
the large siz.e of an establishment or because oertain of its men are work .. 
ing in out-stations, it is not found feasible or convenient to obtain the 
receipts of payees on the office copy of the bill, the head of the office 
concerned may, at his discretion, maintain separate acquittance rolls in 
P. F. R. Form 5 for each set of payments made at one plaoe or at one 
time; If the payee does not present himself before the end of the month, 
the amount drawn for him should ordinarily be refunded by short 
drawl in the next bill, it being drawn a new when he presents him· 
self to receive it, in oases, however, where this restrictio11 will operate 
inconveniently; the amount of undisbursed pay may, at the option of the 
disbursing officer be retained for period not excee-ding three months, 
provided proper arrangements can be made for the safe custody of the 
sums retained. Pay must not, under any ciroumstanoos, be placed in 
deposi . So loug as the drawing officer finds himself in a position to 
keep a proper watch over undisbursed amounts by a periodical exami
nation of acquittance rolls and office copies of bills, it is not necessary 
for him to keep a detailed aooount showing amounts drawn from 
!he treas�ry .from time to time and their subsequ�nt dis�s�l. �ere
1s no obJection, however, to suoh an account bemg mamtained m a 
subsidiary register, if found convenient. 

(ii) Acquittance rolls and reoeipted office copi� of bills are not
required to be submitted to the Accountant General, but as they are 
important records, they should be stamped, paid and preserved 
carefully for the periods specified in Appendix. 5.

In respect of payments made through Acquittance Rolls on the 
pay day, the disbursement certificate at the foot thereof should 
mvariably be signed by the disbusm.g officer in token of the total amount 
actually paid. The 'paid' stamp; duly attested by the drawing officer 
need be affixed only against the total disbursed amount of the Acquittance 
Roll. In respect of undisbursed amounts p�d subsequently tlie 
item$ should be stamped Hpaid" individually and attested by the drawing 
officer while signing the Ctsh Book. 

(iii) Cash drawn on pay and travelling allowance bills of estab
Jishtr:fnts should not be mixed with regular cash ba1anoe of the depart· 
ment, if any. An account of undisbursed pay and allowances may be 
made against each bill serially, and subsequent payments thereof 
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entered in the appropriate columns of the Register and .the Casb .. Boo�,
each such entry being attested by the Gazetted Officer. From this 
register, an abstract df amounts re�ng undistursed . f 9r three 
months should be prepared to ensure their refund, either m cash or 
by short drawal from the next bill. 

No!o I .-This rule applies also to casn received by a Subordinate Government employee for pay. 
ment of pay an 1 allowances of Government employee serving under him. 

No1 e 2.-The orders contained in rule 6, 1 are mutatis mutandis applicable to the di&bUl'S('ment 
of pay and allowances of a non-gazetted Government employee,, 

Note 3.-A Bill Register, in the form P. F. R. 7, should be maintained by all tbe Heads of Offices 
who are authorised to draw money from the Treasury on bills signed by them. The register should be 
reviewed monthly by a Gazetted Officer and the result of the review·re:orded thereon. Also see para 
12. 3(2) of the' Punjab Budget Manual.

Note 4:-The Bill Transit Register, in the form P.F. R.. s. should be maintained by all the Heads of
Offices who are aQtborised t� dt,w money from tbe Treasury.. The. bills of the s.elf-drawJog officers, 
If any, may also be transuutte<1 to the Treasury throu,h this re31ster, To preveat pmcntation of 
fraudulent bills to tbe Treasury the Refstor should be reviewed blweekly by a Oaz1tted Officer; with 
reference to the entries in the Bill Register and the Cash Book; and the result of the review recorded 
thcteon. 

7.13. (i) When a drawing officer checks an acquitance roll 
where one is prepared, he should either hhnself total up the items of it' 
o�eok the total against t�e total of the oorresp

.
onding establishment 

bill and the mon�y received from the treasury and see that any differenoo 
between the total is properly aocounted for; or oause all this to be done by 
a Gazetted Government employee or where no Gazetted Government 
employee is available by the Superintendent or the Head Clerk of theOffice. 

(ii) Wherever practicable, it should be arranged that disbur· 
sement on aocount of establishment bills are not made by the clerk 
who prepared them, and the maintenance of separate acquittance rolls
is dispensed with. as far as possible. 

7.14. Heads of offices are responsible for seeing that signatures 
on office copies of the pay bills or acquittance rolls, as the case may be, 
are taken by the offioial making the payment at the time of payment and 
not by the Bill Clerk previous to payment; and that in the case of offioes 
in which Government employees are present on the spot, payments 
are ordinarily made to them in person and not to a third person on the 
authority of the payees. 

7.15. The h�d of an off�� is not at liberty to re-adjust the pay 
of Government employees by giving one Government employee more 
and another less than the sanctioned pay of his post; nor may he dis .. 
tribute the pay of an absentee otherwise than as provided in the rules 
governing the service to which the Government employee belongs: 
But in the case of non-gazetted establishments divided into separate 
units or cadres carrying different scales of pay, there is no objection to 
excess appointments being ma�e in a lower uniJ or ca�e against an equ�I or grade number of vaoanc1es leit untilled m the high�r grad�. This 
Jiberty must, however, not �e used for the purpo�e of �creasmg. the
numerical strength of an office. For each vacancy in a higher umt or 
cadre only one extra post in a lower unit or oadre is admissible. 

Nole-This rule is applicable to Gazetted Officers also-see rule 6.2.
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7.16. Omitted*. 

IV. RECORD OF SERVICE

(i) Service Books

l CHAP. VD

7.17. Speoial attention is drawn to the rules regarding the tnain· 
tenance of service books; wbich are given in Chapter 12 of the Punjab 
Civil Services Rules, Volume I, Part I. The service book is a contem· 
porary record in minute detail of a person's official career. Non· 
pensionable service should be distinctly shown as such in colunm 2 of the 
service book, and every entry should be attested at the same time by the 
head of the off ice. 

Note-It is the duty or all heads of offi� to see that the service books of too establishments employed 
Under them are punctually and regularly written up, that the entries made on tbt opening pages re.a� 
at least every five years; that no member of the office has � to the books, 

7.18. (1) At a fixed time early in the year, the service books 
should be taken· up for verification by the head of the office who, after 
satisfying himself that the seryioes of the .Government employee oofioe�· 
ned are correctly recorded in each service book, should record in 1t

a certificate in the following form over his signatures·-
"Service verified upto .... (date) from .... (the record from which 

the verification is made).'' 
Note,-The verification of service referred to above should be in respect·of all service qualifying 

for pension whether pennaneot, provisional, temporary or officiating. -

(2) '(a) The head of the office in rooording the annual certifioate
of verification should, in the case of any portion of service that ·cannot 
be verified from office records, distinctly state that for the excepted 
periods (naming them) a statement in a writing by the Government 
employee, as well a� a record of the evidence of his contemporaries, is 
attached to the book. 

When, howe¥er, a non .. gazetted Government employee · is trans
ferred from one office to another the head .of the office under whom 
he was originally employed, should record in the service book under 
his signature the result of the verification of service, with referenoo to pay 
bills and acquittance rolls, in respect of the whole period during which 
the Government employee was employed under him , before forwarding 
the service book to the office where the services are transferred. 

(b) In cases where such transfer also involves permanent transfer 
of the Government employee from the audit control of one audit 
officer to that vf another, the qualifying service for the purpose of 

*Please refer to the Puo.hb Treasury Rules,
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pension rendered up to the date of the transfer should be got verified 
and a certifioate to that effect recorded in the Service Book by the 
audit officer oonoemed before the service book is forwarded to the 
office where the services of the Government employee are transferred. 

(o) Toe non-g�1.etted service of a permanent gazetted officer
should similarly be got verified 'and certified by the concerned audit 

c officer before his service book is forwarded to the Accountant-General 
oon=ned as required W1der sub·rule (3) below. 

(3) When non-gaz.etted Government em�oyees are officiating
in gamtted posts their servire books should be kept by the head of 
the office to which each such Government employee permanently 
ootongs, but when they are oonfirmed in such posts, their servioo 
books should be forwarded to the Aocountant .. General's office for 
record. 

(ii) SERVICE ROUS

7.19. Rule 7.18 re�dingthe verification.of service and ,ecording 
of certificate by the he-ad of the off ice applies also to the service rolls kept 
under rule 12.11 of the Punjab Civil Servioes Rules, Volume I, Part I. 
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ANNEXURE�A 

Omitted 

(Vide p.G. F.D. Notification No. 193·FR-68/68615, dated 11-1·68) 

ANNEXURE-B 

Omitted 

(Vide P.G. F.D. Notification No. 1498·FR-OSD·73/21088,dated 17 .. 11-73) 



CHAPTER VIJI-Contingencies 

I. INTRODUCTORY

8.1. The rules of prooedure prescribed in this Chapter shail 
apply primarily to "Contingencies" but miscellaneous expenditure 
as defined in Note 1 under rule 4.44 oithe Subsidiary Treasury Rules 
which is not classed as oontingencies is also. subject to these rules, 
except in so far as it may be governed by any special rules of pro· 

,.. cedure in other Chapters of this book or by departmental regulations. 

- Note. Contingent cbarges are r o be recorded and treated in the accounts as charges of the month
in which they are actually disbursrd from t,easury. Ste also relevant I uks in the Punja\ 
Treasury Rules for cla�si(ic:ttioll of charges. 

II-CLASSIFICATION OF CHARGES
8.2. Contingent charges incurred on the public service are divided 

into the following three main classes; the classification adopted in 
each department or office being determined by orders of competent 
authority ·-

(i) Contract Contingendes.-Those for which a lump sum is
placed annually at the disposal of a disbursing officer for. 
expenditure as and when required, with proper sanction, 
if necessary. They generally consist of charges th� 
annual incidence of which can be *governed with 
reasonable aocuracy. 

(ii) Countersigned Contingencies.-To include such continjtnt
charges as may require the approval of Controlling 
authority before they can be admitted as 1e.gitimate 
expenditure against the Government such approval 
usually taking the form of countersignature after pay
ment on a detailed bill submitted to the Accountant-
OeneraJ,-vide rule 8.9 below. \ 

In some cases, the control over these oontiniencies is exercised 
before payment. In: such cases monthly detailed bills are not required 
to be submitted to the Accountant-General, but the bills exhibit full 
details of the charges. See also sub�rule 1 of Subsidiary Treasury 
Rule 4.53. 

(iii) Audited Contingencies, i.e., those which are under the
• direct audit of the Accountant-General, for which the

bills paid at the treasury are ordinarily complete _with
sub-vouchers for items in excess of Rs. 25 and which
do not require countersignature.

Note :-The list 0f �ta,1drad <>bjects of expenditu,e au indic-ated under Detailed Heads i11 the 
P11njab Budget Manual. 

'P.G. F.D. No. i498-FR·OSD-73/2l08&
} 

dated 17-11·73. 
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8.3. Subject- to the sanction of the competent authority to the 
incurring of expenditure and to the provisions of the rules in this Chapter 
a drawing officer may draw money from the treasury for contingent 
expenses, within the amount allotted to him in the budg�t estimate or 
otherwise , unless there is something novel, doubtful or irregular in the 
character of the expenditure. As explained in Note 1 under Subsidiary 
Treasury Rule 4.44 the term contingent expenses as used in this rule 
includes also other expenditure such as scholarships, stipends, rewards, 
fees, bonus, grants for uniforms, equipments grants-in·aid, oontributions, 
donations, etc. 

As regards drawing money for grants-in�aid, see rule 4.4 of the 
Subsidiary Treasury Rules. 

Note 1. In cases where anY scales in regard to contigent charges (e.g. reward for destruction 
of wild animals) have been prescribed by Government those scales should be strictly adhered to. 

Note 2. In the case of non-recurring charges, the competent sanctioning authority may, ihere 
this C-Ourse is more convenient, aecord sanction by countersigning the bill on which the money is drawn 
prior to its drawal, instead of by a separate sanction. 

Note 3. Special rules relating to the following matters are contained in the apponoices quoted 
against them:-

(l) General rules for the supply of articles for the public servk:.c.
Appendix. 8 of PFR Vol. Il 

(2) Miscellaneous rules regarding contingent ex�nditure.--
Appendix 9 or PFR Vol. II 

(3) Supply of liveries and clotbing-
Appcndix 10 of PFR Vol. II 

(4) Supply of �rtides from .Jails, co-operative societies and industrial institutions.
Appendix 11 of PFR Vol. II 

Note 4, Instructions relating to tht: Purchase or Stationery and Printing Stores are Contained 
in the Punjab Printing and Stationery Manual. 

8.4. Omitted.* 

8.5. Actual payees reoeipts duly stamped, where neoessary, 
showing full particulars of the charge should invariably be obtained 
when making payments of claims against Government. 

In o!der to avoid th�ir being used aga� all such receipts, except 
those reqmred to be subnntted to the Controlling Officer and the Audit 
Officer, should be stamped ''canoe1led'', by the drawing officer at the 
time �f initialling the entries r�Jating to them in th� contingent regis
ters. The sub-vouchers subm1tted to the Controlling Officer which 
he is not required to forward ·to the Audit Office will be cancelled by 
him after check and the cancellation attested at the time of counter· 
signing the bill. 
. Note. 1, A _pay�e. who l;�s signed a postal money order receipt, need not be required to

give a �eparate roc.e1pt, but as 1t 1s essential lo know on what account the payment was made the sender of 
the moaoY order should &;Cure this infolll'lation by noting in the postal money order receipt the � 

......._. .•.• -.. ,��(·�� .. A7;.t;b ;suu:111�,- • a •••• i -.wm, _____ _ 

•Pl�e refer to the l1onjJb Treasury Rules.
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particulars of the payment after the printed words "Received Payment of the sum specified above on account 
of · " the payee's signature on this endor�01ent will then be all that will be neces· 
sary and the oostal money order receipt may be treated as a sufficieut voucher for the expenditure. 

Similarly, Value Payable Parcel covers showing the amount paid to the Post O!Tice may be treated 
as payees' roc.cipts provided they are certified by the payiug officer and are furnished in addi lion to the 
regular invoice or bill of the firm showing details of the items paid for. 

Note 2. Payment shall be allowe.d without the production of actual payees' receipts at the rate of 
15 paise per quintal package, subject to a maximum of 19 paisc at one place, as loadin&/11nloadiog charges 
at a bus stand/railway platform. 

Note 3. Sub-vouchers which are required to be sent to the Accountant -General shoulJ not be cnn· 
celled either by the drawing officer or by controlling o!ncer as the duly of cancelling \hcsc sub-vouchers 
and keeping thl'lll in proper custody to prevent their fraudulent ure devolves on the Accovntant·General.• 

8.5·A. In the case of diet aLd road money of witnesses a 
certificate in the following form should be given on the contingent 
bills :-

"Certified that diet and road money of witnesses have been 
paid at the rates fixed by the High Court". 

IV. SPECIAL RULES RELATING TO PARTICULAR
KINDS OF CONTINGENCIES AND OTHER

EXPENDITURE 

(i) Contract Contingencies

8.6. In the case of oontract conth1genGics all sub-vouchers 
should be retained in 1he.office of the disbursing officer. 

8.7. As under the contract system disbursing officers are 
entirely responsible for the regularity of the expenditure charged 
against contract grants, it is unnecessary to show the details of ex
penditure under the head "Miscellaneous" in contract contingent
bills. At the same time it should be understood that 'ihe Acoountant
General is not debarred from calling for details if, for any reasons, 
he considers this course advisable in particular cases. 

(ii) Countersigi1ed Contingencies 

8.8. (a) From the monthly totnls of the contingent register 
( vide rule 8.15) the monthly details bill will, in the case of contingent 
charges countersigned after payment, be prepared in P.F.R. Form 9 
headed "Not payable at the Treasury'', and showing the monthly total 
of each column, with description of e:ich charge requiring explana
tion. The numbers assigned to 1he sub-vouchers will be entered in
detail a.gainst eaoh item. At the fcot of the biJl will be�, memorandum. 
of the number ar.d date of every contingent bill cashed at the treasury, 
and the sub-vouchers included in each. The amount shown in the 
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;i)J must be agreed with the total of the abstract bills cashed at the 
tr,asury during the month. The difference, if any, between the total 
of a detailed bill and tJ1e register must be adequately explained. 
The detailed bill will be signed by the head of the office and sub
mitted to the controJling officer with a1l sµb-vouchers above Rs. 100 
Ws signature to the certificate endorsed on the bill taking the place of 
the smaller ones. 

(b) If in any month, the monthly proportion of the appropria
tion has been exceeded, a report of the special circumstances which 
rendered the excess necessary should be sent to the countersigning 
officer with the detailed bill. 

Note 1. District Officer need not personally give the certificate required from a disbursing 
officer, with the sanction of the Ccmmissio1.cr, te may cc1t'gatc tte duty to one of bis gaietted subordinates. 

Note z. When, in paying rewards to informers, it is considered desirable to disclose the names of 
the payees, a certificate in the handwriting of the Collector to the effect that the reward has been duly paid, 
should be submitted to the Accountant·Gencral in support of ihc payment in lieu of the payee's receipt 
ordinarily required. 

Note 3, The Umit of Rs. I vi laid ·cown in this rule is subject to alteration by the Comptroller and 
Auditor-General. 

Note 4. There arc occasions wt.en it is not possib!o to meet tr.e charge from the permanent advance, 
01 even where this is possible, ttere is delay in obtaining the payee·s receipt, e.g., when the payee hap· 
pens to reside at a distance and the amount has to tc remftted to him. In such cases the particulars of 
sub-vouchers to follow should invariably be started in the appropriate space, immediately below the dis. 
b11rseruent certificate on lhc contingent bill form. 

Note 5, The following instructions should be carefully observed in preparing detailed contingent 

(a) One detailed contingent bi11 should be prepare<l for tt.c amount drawn on all abstract contin·
gent bills in all)' one month, and should beheaded as appertaining to the month in which 
paYJIJcot was a:ctual\y made from the treasury. 

(b) Ch.arges on account of one major head only should be included in one detailed contingent
bill. 

. 

(c) All sub·voucbers f pr jterris exc�tling Rs. 100 each should be noted wirh their amounts in oolumn
1 of the deta1led bill provided for t be plirpose. 

(d) nc1ails of miscellar.cous charges or other items should be fully given in the detailed bill.

Note 6. The sandiqn of the competent authority should 1Vbere necessary, be quoted in the dc
taif� bill. 

8.9. 0.n receipt of the monthly detailed bill in the office of the 
·.oountersigning officer, its figures will be transcribed in a register of
the same Jorm as the disburser's register, with similar description of
items re.qui.rjng explanatio�, and the bill will then be reviewed by the
oounte�.s1gmng officer with the sub-vouchers. Any dis,allowances,
with the )mmber of the sub-voucher. concerned and explanation of the
objection, will be noted on the bill and in the "Remarks" column of the
contingent regi5ter, l!nd the amounts shown in the register in the columns
affected will be corrected in red ink ; the countersigning officer will
then enter in the register, the date of ,dmfasion under his initials, sign

.. 
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the bill, and despatch it to the Audit Office direct with the vouchers 
for items in excess of Rs. 500; * his signature to the certificate endorsed 
on the bill taking the place of the smaller ones. 

Note 1. The term "items" refers to the items of expenditure and notitems of charges, e.g., a charge 
for Rs. 220 for section writers would not be required to be supported by a sub-voucher if the a,mount is 
made up 61 sums oaid to several individuals, none of which exceeds Rs. soo.�

. The limit of Rs. SOC*ls, however, subjecr to alteration by the Comptioller and Audltor-
General 

Note 2. In the absence of the countersigning officer the examination and countersignature of the 
biJ�may be performed by some responsible gazetted Go\lernment ,mployce auttorfrcd ty tbe ccuntc.rsigning 
officer. 

8.10. The statements referred to in Subsidiary Treasury Rule 
4.49 are, on receipt in the office of the Accountant-General, forwarded 
by him to the countersigning officers concerned. The laJter s�ou1d 
see that they are returned to the Accountant-General with suitable 
entries made in columns 5 and 6 and note of any error in column 4, within 
a week of their receipt by them. 

8.11. In the Register maintained in the office of the counter
signing Officer the columns to the right will be written up as follows ·-

That concerning detailed bill will show the date of its receipt. 
The column for date of admission will show the date of despatch of 
the countersigned bill. In the register maintained by the disbursing 
officer the entry in this column will record the date of recovery of any 
disallowance or that of the countersigning officer's letter further 
p�ssing a disallowed item not yet aotuaIIy recovered, any disallowance 
will be recorded by each iD the column of remar�s on the same 
line with the figure affected. 

8.12. After despatch of the detailed bill io the Audit Office, 
the countersigning officer shall communicate any dlsallowance to the 
drawing office and its amount shall without fail be refunded by short 
drawing in the next contingent bill presented at the treasury for the 
same department or office. The gross amount of each sub-voucher 
shall be entered in such bills and below the total shall be entered
"Deduct disallowed from bill of 

· 
Rs. ,,

and the receipt given being for the net amount only. If, aft-er corres .. 
ponden� the countersigning officer withdraws his objeotibn, the 
amount may be redrawn in the next bill presented at the treasury by 

*Vidt Punjab Govt ins11uc1ion NCl. 37/Ill/7�-FR(4)ln8
1 

ca1ed 5·3-198(1.
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entering after the total of the sub-vouchers ''Add amount of disallow· 
ance from bill of refund�d by deduction from contingent bill No.--
dated , and allowed as per , the receipt would 
be for the gross amount, and the items would be re-inoluded in tl1e 
next monthly contingent bill. 

Note 1.-It will be observed that the total� in the disburser's rogisters are thost of amouu_tt 
drawn not of those admitied by tho coumersigning offi�er but when an amount disallowed by him 
on one detail ad head is adjusted by a_ wort chargo OU 'another e.ocashed bHI, the 'actual amount for 
each head may be worked out by entering the amount I ctreochcd in black ink with a minus sign in 
the column of the retrenched head on th� lio� of t.otal for the bil I in which the adjustment is rria4e 
the forward totals will, tlrns be cumct. 

Note 2.-When a countor�i�ning officer r!lOeiv� a ,Jetaif ed bill with vour.hu6 for �uni• between 
Rs. If o and R•. 500* missillg, he �iould forw11rd tl1e hill to the AccouQtan1.Genora1, counter5igned 
for the amount which is support0<l hy \Ou�herii a11d Uc steps 10 oblain the mhsint vouchm: On 
their receipt he should inform the Accountant-G,nera! that they have been o�tained and that the hill 
Is passed by bim for this furth�r amount. The coun1er�i�ning officct should devise means for watcl1ing 
o1e receipt of belated vouc11crs t nd take what ster,s he can to prevent their being uncluly delayed. 
The Aceouatant.General Wil I ke,p a watch over bills countctsirned onty in part and brinS tht roe:tter 
to the notice of the countersigning officer coneerned from time to time. 

(iii) Audited Contingencies

8,13. In the case of audited contingencies sub-vouC'hers for items 
not exceeding Rs. 250* should be retained in the office of the drawing 
officer and those above i hat limit shonld be attached to the contin· 
gent bills in support of the charges thty represent. �..

Note 1.-See also Subsidiary Treasury Rule 4.51 and the notes thereunder. , 
� 

Note 2.-See also ·notes 2, 3, 4 and 6 below rule 8.8 and note I below Rule 8.9. 

Note 3,-It is not neceessa ry to attach c1,)pies of tclophone irn<l eleo.tricity bll1s e�ceeding Rs. 250• 
in each case with the departruent:il bills at the t 1111e of their present:ition to the Treasury. Coples of bills 
will however, be r,etained in the office to be presented to audit parties,1or t],eir checking the details. 

(iv) Grant"in .. aid ) 

8.14. Grants-in .. aid or contributions to educational and other 
institution&, local bodies and Co-operative Societies are sanctioned 
either by the Government or the authoritJes subordinate to it (Heads 
of Departments, etc.) ,tnd are regulated by the orders contained in rule 
19.9 of this volume, and the detaHed rules made by the Heads of 
Department under the powers vested in them. After the budget allot .. 
ment, have been commnnfoated by the Department of Finance, the pay.. � }, 
ment is authorised at 1he treasury through the Accountant-General 
or direct, as the. case may be,�vide Suhsid iary Treasury Rule 4.4. The 
following further instructions are issued for the guidance of sanctioning 
authorities in the m.atter of according sanctions for grants·in·aid . 

.Yid� Punjab G:>vt. instn1ctio11 No, 37/UI/79-PR(4)/1&78, dated 5.3.go, 

' 
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(a) (1) Unless in any case GovernnJ.ent directs otherwise� every
order sanctioning a grant should specify clearly the object for wnioh 
it is given and the conditions, if any� attached to the' grant. In the 
case of non-recurring grants for specified objects, the order should also 
specify the time-limit within which the grant or each instalment of 
it is to be spent. 

(2) Only so much. of the grant should he .paid during any financial
year as is likely to be e4pended durihg that year. In the case of grants 
for specific works or services such as buildings, water-supply sohemes 
a .nd the like, the sanctioning authority should use its discretion in 
authority payments according to the needs of the work. The 
,.uthor.ity signing or oountersigning a bill for grants-in-aid under Sub
sidiary Treasury Rules 4.4 and 4.71 should see that money is not drawn 
in advance of requirements. There should be no occasion for a rush 
for payment of these grants in the mo11th of 11aroh. 

(3) Before a grant is paid to any public body or .institution,
the sanctioning authoiity �h9uld as far as possible insist on obtaining 
an audited statement of the atoount of the body, or institution oon .. 
cerned in order to see that the grant·in-aid is justified by the financial 
position of the guarantee a.nd to ensure that any previous grant was 
spent for the purpose for which it was intended. It is not ess�ntial for 
this purpose, however, that the accounts should oe audited in every 
case by the Audit Dep.artment and it will be sufficient, therefore, if
the accounts are oertif ied as con·ect by a Registered Accountant or 
other recognised body of auditors. In the case of small institutions,. 
which cannot afford to obtain the servi�s of a Registered Accountant 
or other registered body of auditors_, the sanctioning authority may 
exercise its discretion of exempting any suoh institution from the sub .. 
mission of accounts audited in this fashion. 

The authority sanctioning a grant; while communicating the 
sanction to the Accountant .. General should state whether the audited 
statement of accounts has been received when required, or whether the 
grantee has been exempted ,from submitting the statement. 

Note,.,,_, This order applie� both to non•orficial Institutions and to semi·official ones. such as Pu�
lk Clubs, etc. 

" (b) In cases in which conditions are attached. to the utilisation
of grant in the form of specification of particular objects of expenditure 
or the time within which the money must be spent, or otherwise the: 
departmental officer on whose signature or countersignature the 
grant .. in-aid bill was drawn sboulg be primarily responsible for certify .. 
ing to the Accountant-General, wher� necessary� the fulfilment of the 
conditions attaching to the grant, unless there is any speoial -rule or 
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order to the contrary, The certificate should be furnished in such 
form and at such interval as may be agreed between the Accountant
General and the Head of the Department concerned. Before 
recording the certificate the certifying officer should take steps to satisfy 
himself that the conditions on which the grant was sanctioned have 
been or are being fulfilled. For this purpose he may require the sub· 
mission to him at suitable intervals of such reports, statements, eto. 
in respect of the expenditure from the grant as may be considered neces
sary. Where the accounts of expenditure, from the grant are inspected 
or audited locally, the inspection or audit report as the case may be, 
will either inc�ude a certificate that the conditions attaching to the 
grant I1ave been or are being fulfilled or will give details of the breaches 
of those conditions. 

(c) Unless it is otherwise ordered by Government every grant
made for a specific obje()t is subject to the implied conditions ·-

(i) that the grant will be spent upon the object with a reason·
able· time, if no time limit has been fixed by the sanc-
tionh1g authority ; and 

(ii) that any portion of the amount which is not ultimately
required for expenditure upon that object shouJd be 
duly surrendered to Government. 

8.14-A. In order to ensure that the grants-in .. aid are not ,dis· 
bursed to the local bodies before they are required by them, the instruc
tions given below should be observed :-

(a) Grants-in-aid, other than those relating to works to be
executed, through the agency of the Department of 
Public Works :-

( 1) The sanctioning authority will issue the necessary letter
of authority to the Accountant-General, or the 
Treasury Off ioer, as the case may be, for the payment 
of the amount required for immediate disbursement. 

(2) The letter of authority will contain instructions that no
drawal shall be allowed except on a regular bill 
signed hy the President or the Chairman of the Loo.al 
Body ooncerned and countersigned by a ,Govern .. 
ment employee named in the letter of authority. 

-

/ 
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(3) The Government employee so named shall he responsi
ble for satisfying himself tbat the money is not 
drawn by the local body in aqvance of requirements. 
He shall not, therefore, countersign the bill unless 
it is supported by the actual bill. of oontractors of 
suppliers. 

(b) For the grants-in-aid to local bodies for works to be exe·
outed through the agency of the Depa.rtment of 
Publio Works-

(1) The orders sanotioning the grants·-in-aid to the looal
body and requirjng the Department of Public Works. 
to execute the work on behalf of the local body as a 
contribution work shall be issued simultaneously 
and the local body shall be informed accordfagly. 

(2) The sanctioning authority will issue the letter of authority
to the Accountant-General or to the Treasury 
Officer, as the case may be, for the payment of the 

. amount required for immediate disbursement. 

(3) The letter of authority will contain instructions that no
drawal shall be allowed except on a bill presented by 
the local body and made payable by transfer credit 
to '�Public works Deposits,, I 

Note.-Orants·in·aid to loc�l bodies, private assQciations, etc., unconnected with Government aro 
made. for various pwposes. Sorn.e of these grants are recurring and are paid year af te'r year and other art 
merely lump sum grants to be paid for a definite number of year.sand then stopped. In the case of such 
gra,ntS!oin·aid the Head of the Department; when the total grant for tbe entire head is communicated to him 
at the commencement of the year, should issue definite otders authorising the Accountant-General to dis. 
burse each such grants-in-aid included in his estimates. This would.give him an oppoFtunity of reviewing 
the grants and of deciding- whether they are to be continued or:not and thereby avoid the rea.1 danger of 
grants ·1,ei�g paid a;utomatically year after year even after their justification has ceased. 

(
V

) RECORD OF CONTINGENT EXPENDITURE

C ONTINGENr· REGISTER 
' • + • " 

. 8.15 A �e�.ster of contin�ent expendituie.:shall be ktpt in yaoh 
�ffice, and the initials of th7 head or thy, �ffi.ce �r of a gaze�ed Govern·
ment employee to whom this duty has,� o.een delegated by him (See rule 
8.25 below) s��u be �ntei:$d against the 'date of payment of ea9h item. 

, This register will� in P.P.R. Form 10. The _aptual d�tails such 
as the number of columns to be opened, the sub-heads. and detailed heads 
and such further detailed classification as may be required for purpose of 
control, will be settletl by the Accountant-General and the controlling 
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authority to send tfie conditions of each department and office. As a 
general rule the mo�t commo� s�b .. heads and detailed heads may 'have 
separate columns with appropriation noted at the top. The less lillpor
tant and trivial items may be lumped together in one column when each 
of the separate item need not be accounted f pr or watched separately. 
Any charge falling under any of the separate eolumns, but requiring exp· 
lanation may be described i.n the column headed "Description ''though the 
amount of it is entered only in its special column, and the same "Des· 
cription'' column will serve also for note of the month or period to which 
any recurring charges (e.g., rent or pay any of Punkha Pullers) entered ; 
in the other columns belong : 

Note 1.-If more convenient, a sepfj.rate re�ster may be maintained for each ·class of conting�nt 
charges (see rule 8r2). 

· 

Note 2.�If durini the absence of the head of the. office 3nd of the Govemment employee to whom 
this d i1ty has hr.en delegated the entiies have been initiaUed by a non-gazetted· Governmertt employee the re
gister must 00. reviewed and the entries·re·initialled by tfai head of the office or such ga1.etted Government 
employee on return to headq11arters. 

Note 3.-When any sub-\(ouchers which should accompany a contingont bill�re to follow a note to 
this effect should invariablY be made. in the uRemarks" ·column of the Contingent Register in order 
th�t the .necessjty for furnishing these vouchers as. early as possible may not be overlooked, 

Note 4.-The con1ingent register ma intained under this rule gives full inf otrnation in respect of co.n· 
tinge11t charges. IJ is, therefore, not necessary to _prepar-e and preserve office copies of contingent bills. 

8.16 As each payment is made, enteries must be mad@ in the, 
contingent register of the date of paymentj the name of payee and the 
number of sub-vouchers· in the three columns to the left, and the amount 
in the proper column; and in the case of any charge requiring explanation; 
the initials of the officer incurring it shall be taken against the description .. 

Not�.-Regatding the entries to be made in the final columns, Jee rule 8. 11. 

8.17 To enable the disbursing officer to watch the progress of the 
expenditure under each detailed head, as compared with the budget 
appiopriation for it, a progressive total of all the oolumns .. must be ma9e 
monthly, immediately after the- monthly total, so as to include all pay
ments under each head, as also charges adjusted by book transfer (See 
rule 8.21) from the commenoemcnt of the year up to the end of the last 
expired month. 

The charges. relating to two or more major heads are not to be 
shown in one register nor included in one bill. But expenses whiqh,.are 
shared in sowe fixed proportion between two branohes of the same office 
may; unless thex are reviewed by different authorities, app.ear in one bill. 
In such a case, 1he joint grant (vide Subsidiary Treasury Rule 4.45) may 
be ente1:ed in one register only for the pllrposes of control, the aooount 
adjustment being lefl to the Accountant-General. 

Note.�See also Subsidia11-1 Treasury Rule 4 .46, 

·, .

-
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(VI) PURCHASE OF SERVICE POSTAGE STAMPS

8.18 The f.ollowing procedure should be adopted by Government 
employee for obtaining service postage stamps from treasuries and for 
the adjustment of their value :-

(i) Government employee who draw money from the treasury
on contingent bitls.-A bill in Form S.T.R. 33 should be 
prepared ·by the departmental officer when he requires 
service postage stamps. The bills should contain the 
acknowledgement of the drawing officer of the receipt of 
the stamps indented for and should in other respects be 
treated in the same way as a contingent bill for drawing 
cash from the treasury. The Treasury Officer should 
pass the bill for payment by transfer, have the stamps 
issued, and enter the amount in the list of payments, 
crediting the value of the stamps in the same manner as 

. if cash were realised. 

(ii) Government employees, who draw money by cheques from
treasuries. Cheques to be presented in payment of the 
value of service stamps should be drawn in favour of the 
offioer;official designation (without name) who supplies 
the stamps, whether they are drawn by the officer who 
indents for the stamps or by a departmental officer on the 
indenting officers requisition. (See Subsidiary Trea .. 
sury Rule 4.15 regarding the method of crossing such 
cheques). 

Note l. Chequ.:s drawn for obtaining stamps from treasuries are not subject to any minimum 
limit. 

Note 2.-seryire postage stamps should be issued to the Railway Account Officers immediately 
when the Treasury Officer accepts the cheque and the accompanying c1,al\an 7 ; the Railway authorities 
should not be rcquirl'd to obtain the receipted challan from the bank where the treasury business is 
conducted by the bank before issuing the service postage stamps. 

The cheque should be sent to the bank by the Treasury Officer for collection with instruction 
that its amount should bi crcdi!ed in the banks daily scroll under the head ''Post Office-Sale of 
Service Postage Stamps" 

(VIn PAYMENTS FOR ARTICLES ORDERED DIRECT FROM 
THE UNiTED KINGDOM 

8.19 Payments for articles obtained by a direct order from pri .. 
vate firms and individuals in the United Kingdom can be made only 
through the High Commissioner for India or as ptescribed by GoveJ·n· 
ment of India. The Government employee desiring such a payment 
should, as soon as all the formalities neoes�ary in oonneotion with the 
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receipt, inspection and verification of articles nave been completed, for
ward the fum's bill in original to the Accountant-General for audit and 
payme�t, partic�ar �re should be taken to ens�re that no double pay
ment 1s authonsed m respect of the same cla11D. 

The Accountant-General when making remittances to the 
High Commissioner will endorse to the Government employee concerned 
a copy of his letter of authority (in form S.Y. 289-D) addressed to 
supplying firms. 

Bills for stores ordered by Gove··nment employees in India 
direct from firms abroad on f. o. b. basis subject to inspection by 
the Direotor·General, India Stores Department, London, may, however, 
be paid by the High Commissioner. In such cases the purchasing 
Government employees, may, if they consider it desirable authorise 
the suppliers to submit their bills to the Director-General, India 
Stores Department, London, who will certify that the stores referred 
to therein have peen inspected by him and despatched under his 
arrangement. After verification the Director-General will pass them 
on to the High Commissioner for payment. Such payments are passed 
on to the Accountant General through the Remittance Account 
supported by the suppliets bills duly certified by the Director. 
General, India Stores Department, London. 

Note 1.-Spe.:ial care should be exercised bY the purchasing Government employee in differ. 
entiating the articles purchased throogb the agency _of the Director-General of Swres, India Stores 
D�partment, London, from those merely ueliveitd to or shipped through bis agency. In the former 
case payment cannot be made from India; whereas in the latle1· case proc.edure prescribed abOve
should be observed. 

Note. 2.-. The Pro�edure laid dowit in this role shoi1ld .r�followed mutatis mutaodis in the case 
of other paYments, e. g. those chargeable to the estimat�s for a \Vork to be made direct to a party io
the United Kingdom. 

VITI. INSPECTING OFFICERS BILLS 

8.20 An inspecting officer who is not authorised to take advances 
on account of office contingent charges should provide himse]f with a 
portion of his permanent advance and recoup himself from time to time 
by presenting at the different treasuries or offices of disbursement contin .. 
gent bills, in the ordinary form. 

l 

In the oase of countersigned contingent charges, one detailed bill 
may adjust money drawn at more than one treasury, details of places of 
payment of the several encashed bills, as well as their dates and amounts 
being npted at foot of the bill. The amounts drawn must be taken as 
final payments, and not as advances. 
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8.21 J.n the case of work done by a Government factory (such 
as jail, mint, workshop) as also in other cases in which inter-departmental 
adjustments are permissible (See Appendix 2) the Government employee 
in charge shall if the adjustment is to be made by book transfer, prepare 
an invoice of the quantity and price of the work done, and forward it in 
triplicate to the Government employee served, who, on approving the 
invoice, will countersign all and return one copy to the supplying Gov
ernment employee. Another oopy he will file in his own office, and the 

-: third he will attach to his contingent bill fer the current month,· noting 
the amount in the statement of account at foot, in order to work out the 
available balance of his grant, but not including it as a disbursement 
among the charges of his bill. Before despatching his monthly bill, he 
must post the amount of the work bill in his contingent register and 
include it in the forward total, in order that he may agree to forward total 
with that shown in the statement of account on his contingent bills. In 
the register of the countersigning officer the amount of such a bill must in 
like manner be separnteJy eniered. ·such inv0ices shall never be 
retained by the countersigning officer. 

Note 1. Tho Government employee served cannot chargo the amount in his ccntingent bill, as no 
cash payment is made but only a book adjustment is made in the Account Office; but tbe amount available 
for contingent expenditure is reduced, and so to work out the available ba!?_11ce note is made in the register 
of the contingent expeudrture and in the statement of account at foot of the bill. 

. Note 2. . One of the Invoices returnr.:d to the Supplying- Government employee by the Government 
employee supplied should have a note, in red ink, enterod therein, shewing in what month's Departmental 
Rel urn credit has been taken for the value of the supply, ar.d it Shl)u!d then be forwarded by the former to 
the Accountant-Gcnsral , who will n.djust the amount in his books. 

. Note. 3. When an abstract or detailed bill include� any charge on ::ccount of work bills and such 
b!Us are not attached to it, a note should be made on It stating the particular bill to which the work 
bills have been attachetl. 

Note 4. In ca:.;e Superintendents of Jails delay in sending t:1eir work bills for March (.)r anv other 
mont? of which tho co3t has not been :i.cljustoo lat\!r than the 1 Oth of April following) Government employees 
supplied should remind them, so that the chaigcs may lroadjusted in that yeat's ao;ounls and the submission 
nr detailed bills may n-0t be delayed beyond 15th April. 

Disbursing Officers shoul� attach to their detailed bills for March a certificate to the effect that 
they have accounted for, itt that or in previous months det2ile-: bills, tl1e cost of all 1&ils supplies 
made to thorn up•o 31st March. 

CootrolHng Officer should not coJntersign and forward tv tho Accountant-General an, detailed 
bill for Marcb unless it is accompanied by the certificato prc3crib«I :ibovo. At the samo limo they 
should despatch th11 bu! so as to reach the Account office not later than the t5th or April. 

Note 5. All waste paper should be carcfuUy store<l and sent periodically lo the r:ca�t paper -making 
j,:il, provided th.i: price paid hy the Jail of the paper is sufficient tor.over the �ost of carriage. 

The amount of the Waste Paper Bill, when adjusted by tran(fcr.�hol'ld be cmcic<i JD the Depart. 
mental Return for the same month in which the bill ha• been sent to the Accoubt Office after obtainin9 
tbo COWlteClipature of tho Superiatendcnt of Jails irre.,pectivc of the month in which the suppfy ha� 
actoal1y b� mado. 
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Note 6. In the c.ue of Forest Department the cost of the suppUos has to be adjust ed in the com· 
piled account s submitted to the audit office. A Government emplo yee orthis department receiving stores 
will adjust the amount of the invoice in his acco unts bv crediting it to th e supplying Government employee 
a11d debiting it to the servico head concerned and will send the third copy of the invoice to the Audit 
Oft'ioe in support of thP, entry Lt1 his accounts. �milady, if he bap�ns to be the supplying Government 
employee he will charge the amount exoended In hts accounts as a debit to the Government employee sup·
plied and send the countersigned invoice to the Audit Office as a voucher for the expendi ture. 

Note 7, Riils for telephono charges arc forwarded in duplicate and not in triplic ate to the Govern· 
ment employee served who, on approving tm bill, will countersign both and return one copy to t he supply·
ing Go�nment employee. The other copy pe will submit wit h the conting�nt bill to the Audit Office after 
making the necessary notes in his contingent register, 

Note 8. The following instructions should be printed on all forms of invoices for the supply Qf 
stot-e, etc. and the Government employee served should be required to comply with them before accept
ing a bill:� 

''It is essential tot accounting purposes 1bat the entries below be filled in. Failure to do so will 
result in unnocessary delay and return of this invoic e for compliance :-

(1) :Ff6ad of charge (Major a nd Sub-head, Primary and Secondary unit) ... , ................. . 
· (2) :Month and year to which charge relates ......................... . 

(3) Designation of the Account s Offi� to whom the charge is debitable .... , ................ . 
(4) Name of the Stat e to which debitablc. . ..................... , .. , ................. . 

Note 9. Bills are submitted in quadruplicate by suppli« to Inspecting Officer of the Indian Stores 
Department. The latter, after completion of certificate No. l on the bill, retains the quadruplicate copy 
for record in his office and passes on three copies to the consignee. The consignee complete s c ertifkate No. 
2 on the bi l l  and �ee�in� the triP,lic

. 
ate copy for bis office record, sendstwocopi� (the ori�nal and dupli· 

cate) totheAud1tOfflcer,Indian StoresDepartment,forpaymen.t. On receipt ,of the two copies, tho 
Audit Officer,records necessarypaymentorderon theoriginal copy. issues cheques to the sup pliers in pay
menta nd then raises necessary debit against the Accounts Officer oftheconsignee, the duplicate copy being 
sent to the Accounts Officer in support of the debit, Toe originalcopy is essentially necessary in tke office 
of the Audit Officer, Indian Stores Department, as payment order cannot be recorded on any other 
copy. 

In tho case of such bills, the particulars and amount thereof thould be noted in tho mem01andum 
of expendituro in t_bo cont.inaent biU, which need not be supPorted by a c opy of the bill as ii required 
in tho caae of either work bills. 

8.22 Government commercial concerns in the Punjab have been 
permitted to settle th6ir accounts with other departments by the method 
of making actual payments; instead of by boek transfer as laid down in 
paragraph 15 of Appendix 2. This system will apply both in the case of 
payments to be made to the concerns, and in the case of payments 
to be made by the concerns, and in the case by other depart
ments for'services rendered or supplies made. In both oases the pay
ments will be made by cheques, Reserve Bank Government 
draft or demand drafts. Payment in cash is prohibited altogether. As 
the issue of a Reserve Bank. Government draft for less than Rs. 25 is not 
permissible the payment is permitted by means of postal money order 
of petty sums not exceeding Rs. 25 eitheyto o.r by concerns. Cheques 
or demand drafts should b� crossed and marked "not negotiable Accounts 
Payee only" so as to ensure credit of the sale·proceeds of the cheques, 
etc., to a Government head of account at the treasury. 

X. EXPENDITURE FOR OTHER GOVERNMENT EMPLOYEES
8.23 When a Government employee makes purchase8 or incurs

expenditure through a Government employee in another district and 

u 
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the amount to be paid on account of contingent expenditure inoutred in 
this way is not less than Rs. 50, payment may be made by Reserve Bank 
Gove011I1ent drafts but otherwise every Government ,�mployee who in .. 
curs expenditure in this way must treat 1t as expenditure of his own ofike, 
and not demand recoupment from the Government employee at whose 
request he, as an agent, ineurs the expenditure. The charge must, how
ever,, be taken as expenditure o.f the department to which the Go·vernment 
e,mp1oyee requir�g the expendi�ure is .at�ohed and therefore a_ Govern· 
�ent employee, s�ould.address �s apph��t1�ns .for any �rvice to the pr�-

! 01pal ofhcer of his d�part�en! in_ the �lstn�t mdentea. on, e.g�, a polioe
orticer �hould a�k tne D1stnct Supermtenaent, not tae Magistrate, to· 
purchase blankets for him ... .The Magistr,ate.in such. a case would pass on 
the ind�nt or the vo�c�er � ne has supplied any :articles; to the police otfi .. 
cer, who would deai with tne charge not less than Rs. 500 as a final one 
of his own office, applying to the proper authority for. an �xtra appro· 
priation, if his own should fall short before the end of th� year. fae 
responsibility for obtaining proper sanction silould always rest with the 
originating Government employee. 

Note.-i'tlis rule does not apply to expenditure to local funds, whlch should alway� te reco\ler.ed. 

XL RESPONSIBILITY OF . DRAWING OFFICERS. 
s _.24 The responsibility of drawing officers is .determined by the 

provisions oi rule L.31. The drawing otricer is further responsible for 
seeing that the r11les regarding the preparation of bills are carefully O'bser· 
ved and that in the case of contract oontlngencies, t�e expenditure do.es 
not cause any excess over the amount.,,fixe<1 therefor. He is also to see 
that all steps have been taken with a view to obtaining an additional 
aprropriation if fae original appropriation has either been exceeded or 
is likely to be exceeded. 

8.25 Where there is more than one gazetted Government emp
loyee attached to an office the h�d of the_�ffiet: m�y delegate to a ga�etted
Government employee subordmate to rum tne unmed1ate responsibility 
for the supervision of the contingent bills and registers and checking and 
cancelling the voucher�. The delegation of power will not, however, 
relieve the head of the office of the responsibility of seeing th._at the grants 
placed at his disposal _are disbursed. in a proper manner -and under .. due 
authority. With the ��ension of the system of oontraot grant the con· 
trol of expenditurerests.ohie-fly on him ��d it is im�ortant that he should
make use of the authority delegated with due caution. 

Note 1.�T{edisbursh1g officersarQrespo.o�ibic forcbccking expenciittiic in cases whert'anant1uat 
limit is imposed on their spending power�. Th� avdit will besatislieci.il the lisbu1 sit1g offic1.,r mEttly f m
nislios a cert if 1c:i1c 1.chr.e1 en ibe t.1Jl itse,11 or se�wa,ely "henever such a charge is sanc1icnec: er ir.c11 rco, 
t Q the off �t that tbe i 01akhargts so far 1ncurrcMur ir,g H.<: year do not exceed the presctihcd . annual limit. 

Note 2. N,izamt off kers referred to in para I 0.17 d me Di.striet Cfficc M,,r,uil, Funjab, i;,11:c�pting 
roufow items sucha'Sdietmoney of witncsses,el�tticitybUlsa�u menial'sP,nJ s�ould not p� any iti;m 
of new e�penditure Rs. l O (Rupees t�) oilly without tb.e-sanct1on of the D.sburs1:ng Officet1, 
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XII. RESPONSIBILITY OF CONTROLLING OFFICERS

8.26 It fa the responsibiJity of the countersigning officer to see· 
that items of expenditure included in a contingent· bill are of obvious 
ne.ces.sity, and are at fair and reasonable rates; tliat previous sanction 
for any item requiring it, is attached_, that the requisite vouchers are all 
received and in order ; that the calculations are correct and specially that. 
the grants have not been exceeded rlor are they likely to be exceeded, and 
t11at the Accountant-General has been informed. either by a note on the 
hill or otherwise of tbe reason for any excess over the monthly proportion 
of the a�propri�tfon. If exp�nditure bepro�e�sing t?b raP,idly he should 
commt1mcate with the drawmg o.fficer and ms1st on. its bemg checked.
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CHAPTtR IX-Miscellaneous c�aries 

I. REFUNDS

9 .1. (a) Subject to ilie provision of the relevant Acts and nil� 
made iliereu d( a oompetent. authority may acoor9 sanction to a reflµlq 
of revenue whlch ( may either be �ven on the vouohers itese� or quoted 
in it, a oortif ie� copy. being attached when such orders are not separately 
communicated to the Accountant·Genetal. 

(b) Refunds of revenue are bro�ly Ch��fied as:

(i) ref undi to whlch the claimants are legally ·entitl� ; and

(ii) refunds whlch are made et·gratia Government being
under no legal obligation to make iliem. 

Note 1. Ref ands of �nue are not registettl.l as expenditure !or purpo� or grants or approprl; 
auon, 



CHAPTER IX-Miscellaneous charges 

I. REFUNDS

9, 1. (a) Subject io the provision of the relevant Acts and �les 
made thereunde a competent. authority may aooord sanction to a refun4 
of revenue which (may either be given . on the vouchers iteself or quoted 
in it, a certif i� copy. being attached when such orders are not separately 
communicated to the Accountant·General. · . 

(b) Refunds of revenue are broadly classified as:

(i) refunds to which the claimants are legally entitled ; and

(ii) refunds which are _made e: .. gratia Government bein�
under no legal obligation to make them. 

Note 1. Refunds of rev�nue are .not registered as expenditure for purposes of grants or approprl' 
ation. 

Note 2. Remissions of revenue allov.ed before co11ecticnt ::.re treated :meductions or demands ahd 
cash payments of revenue after collection as refunds. 

(c) No cheok can be exercised over refunds of revenue in the
Aooount Office, except in cases where full details of the colltctions of such 
revenue are reoeived in that office, either through the trea�ury accounts 
or other doo��ents, e.g., Fine statements. It is, therefore, essential 
that every refund should be noted against the original credit in the 
departmental accounts or other documents in whioh the money receiv� 
are entered in detail and a certificate of · suoh a note having been made 
must be given in all vouchers for refunds. 

9. 2. Refunds. of stamps by Courts can be made in the same way
as refunds of -fines. Refunds by District Officers are regulated by depart
inental rules. 

9 .'JrA. (a) Refunds of pa�port fees should be allowed in cases 
where the application for a passport is withdrawn before it reaches 
the State (Jovel'llIIlent .. 

(b) Refunds are allowed on Court Fee Stamps affixed to passport 
applications which are rejected by Government. There is no time-limit 
for allowing suoh refunds on this account. 
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9 .3. Before a remi�sion or refund of any kind, otherwise in ordert

is allowed) the original dt�mand or i�:-tlizntion f as the case may be, must 
be traced aud a reference ir• 1.!:c; rcmis:fon or repayment should be so 
recorded �gainst the original er'try ia H1e cash book or other document 
as to make the entertainment of a doubie or erroneous claim impossible. 
Any acknowledgement previously granted should, if possible, be taken 
back, and destroyed and a note <if the repayment recorded on the coun
terfoil of the receipt. 

Note l. As a precaution against douhle refunds of land revenue or other receipts the details of 
which are not furnished to the Accountatnt-General, the amount and the date of each such refund should
be noted by the Treasury Officer against the original item of credit in the Treasury l\Cccipt Register or jn
the cash book if the item bas not been credited in a sepai:ate receipt register. 

Note 2. .Payments on account of refunds shouJd be recorded by the Treasury Officer in a register 
inForm J'FR 14. In the column "Miscellaneous Refunds" only those items will be entered which cannot 
be recorded under any other column in tbe form. 

?wte 3. A Collector or other Government employee concerned should on passing an order of 
refund at once issue to the payee a rerund order comhinrd with a notice inviting the persons to whom the re
fund is to � n1ade to teceive payment at the trca:-:ury. 

Note 4. T'nere is no objoction to the payment of !ic refund vouchers of revenue deposit through 
a recognised billlk in whose fa\'OUt they are endc,md t::: ,hr payee. 

ll. CO�iPENSAtION FOR LAND

9. 4. The procedure to be observed for the payment of compensa,
tion for land taken up for public purposes is regulated by the rules in 
Appendix 12. 

Note. � also notes below paragraph 8 of Appcildix 2 of Punjab Financial Rules, Volume ll. 

9. 5. I1 cases \Vhere landed property is aoquired by Government
by voluntary agreement, the department concerned should be careful 
to see that in order to avoid any possible claims for jnterest, payment 
is made before or immediately aft�r taking possession. If for any reason, 
this course is impraotioabie, the cir01tm�tances of the case should be re
ported t�rough the Commissione.r and �.i��mc�al Commi��i�ner, for the 
informauon of Government. All prelimmanes to acqms1t1on, such as
examination of title deeds, eto. shnuld be completed before possesion is 
taken. 



CHAPTER X-Loans and Advances 

I. GENERAL

(i) SANCTIONS
10 .1. A competent authoirity may sanction loans and ad vanoes to 

private individuals; local bodies, Cooperative Societies and Go·vernment 
employee for the purposes and subject to the conditions speoif ieo in the 
fellowing rules. 

(ii) Estimates
10. 2. Provision should be made in the Budget for all loans and

advances which can be for.esee11; a timely estimate both of the advances 
and of the recoveries of the coming yea.r should 1 therefore, be made in 
accordance with the provisions of the P'Jnjab Budget Manual. 

Il. LOANS TO LOCAL BODIES REVENUE ADVANCESt ETC. 

(i) ISSUEOFLOA.N MONEY

lO. 3. Unless in any oase Government direct otherwise, the issue 
of loan money shall be governed by the following rules; 

(i) Every loan granted to a Murucipality, Cooperative Societies or
a C.Orporation will be recorded in the books of the 
Accountant .. QeneraJ and no part of it can 'be issued exoept 
under his authority (see the Rule 4.110 of the Sub1idiary 
Treasury Rules). 

(il) No department or Government employee may incur any 
exp-en<titure or any 1iabi1itks against a sanctioned loan, I 
unless a statement in writing is first obtained from the 
Aooountant .. General that the amount is available out of suoh 
loan and has been placed by him in a separate aoc01mt �o 
as to be available for the propo�ed expenditure. 

(iii) The Accountant-General before furnishing the statement
�entioned in the preceding clause, wjll ascertain that the 
Municipality or other party responsible for the Joan has 
assented to the arrangement or that it is distinctly stated by 
the Government among the terms of the loan. 

(iv) Funds spent under clause {ii) shall reckon for interest as .
they were dm wn on the last day of the mo.nth in the account� 
of which they are molud.ed hy the ·spending department or 
Government employee. 

83 



84 

10.4-10 . .  5 ] THE PUNJAB FINANCv\1 ltULES ' [ CHAP. X 

(il) CONDffiONS OF. REPAYMENT 
10.4. loans and advances are usually made to local bodies under

th� following rules: · · · . . · . 
� • + ' • 

( a) A specific term should be fixed whiob should he as short as 
possible, within whieh each ·ltan tr advanee should be'fuUy 
repaid· with interest due, ?he -m may in ve1y s1>¢oial Q 

cases extended t� 30 years. · - · 
(b) The term is. to be calculated froa..tbe date on which the lo-an

is completely taken up or declared by the competent 
authority to be closed 

(Q) The repayment ofloans should 1"' effected. by mstalments which'
should ordinarily be fixed on a half-yearly 'or yea.fly basis, 
due dates for payment being speoia1ly pr_t;vided. 

(d) Instalments paid before the due: .date· will he taken entirely. te
pr"1-cipf uni;, of oolir�. any interest KIT a p�g 
penod .s �v .. ue. 

' I 

�- I. When a loa� �f public money is tak�n out in in�talments, the first half.yearly tePflYtnent 
should not � �emanded until sit months after .the last mstalment 1s ·taken ; tn1:anwhile 1imple, 1jlter�t only 
should ho rwli� .. But�sbould it appear tbat there is undue dela51 on the part of the debtor� out the 
last l�talmont of a Ioant the Government tnaYi .at any tilne, 4eelate the loan closed and or�t -0f 
eapital to begin. .� A��ntant·Qen-etal will bring. to not,� any,delay, that ;ne;1r� to h�tQ,�uire this 
remedy and ba will take this,step whether there ar� any dates fixed.for the taking of mstalments or n()t, 

' ' 
i 

Note 2. If, in any-case. aates have been fix.i:il for the payment or interest. or the �vme,nt of in·
stalments of .debt, then saon repayment should not ·bogin, until the �cond of the half ·yearly·datcs so fuedJ 

after the loan has been completely taken up, simple interest onfy recoveted on the first half")'tatly date 
after the completion of the loan. · For example, supposing a )oan the interest on which is recoverable 
half.yearly to, be-coqipleteJy taken up on 3 lst March ancitbe interest to he pa,yahle on 30th Jun,e and g lst, 
Decert1ber1 the first ·half-yearly instalment in repayment of principal will not be due until 31st December 
following. Simple inteyest only will be 4ue on the b!ermediate 30th June, 

Note 3. Notes l and }are applicable m1llatfs mutandi.s to loans thJJ repayments ,of which are made 
by other half-yearly instalments. 

Note 4. It must be remember«} that the calculation fixing the ai11ount of equal periodical instal· 
ments, by which an advanee is repaid with intcmst, presupposes l)unctual -payment of the instalments and 
that, if any1nstahnent i$ not punctually repaid, the fixed instabncnt will hot in the end t1ischarge the loan .. 

{iii) �TEfflT 
10.5. (i) Int�;est should be charged at the rate provided by GQ· 

vernment for any particular loan or for the olass of loans concerned. 

Qi) A loan bears interest.for the day of �dvance, but not for the 
day of repayment. _Interest for any shorter period than a complete half. 
year should be calculated as "Number of �days xyearly rate .of interest'' 

- - 365-- I 
I 

un1��s any other method of ��foulations �s presorib�d in any
particular case or class of oases... The amoµntof mterest ret;'e1ved should 
be 9tedited to the head '�04,lfnt.Receipts·Interest on Loans a�d 
Advances by the State Gover��nt · ·. 

\,,! . 
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10. 6. Borrowers. should be required to adhere strictly to the
the terms settI'4 lot the loans made to them. Modifications of those 
�erms in their favour can be made subsequently only for very !special 
fe$0DS. 

10. 7. (a) Any default in the\payment of interest upon a loan or
advan� or in the payment of the principal, will be promptly reported by 
the Acoountant ... General to Government On receipt of such a report the. 
Government should imtnedfately take steps to get the default remedied. 

Note. The responsibility of the Accountant-General under this rule refers only to the loans the 
ietailed accounts for which ate' kept up by him. 

(b) The autho�ty which sanctions a loan may, in so far as the
law allows, enforce a penal rate of compound interest upon all' overdue 
instalments of interest, or principal and interest If a penal rate is enfor
eed, it should not be less than 8 percent per annum. 

(v) PLUS AND MINUS MEMORANDUM MAINTAINED AT
TREASURIES IN CONNECTION WITH REVENUE ADVANCES

10. 8. If a Government employee authorised to ma.kt · revenue
advances desires to question the accuracy of the plus and minus memoran
dum of loans and advances m?jntained at the treasury in which transac
tions of each loan are separately recorded ( vide Article 90 of Account 
Code, Volume ID he must address the Accountant-General and satisfy 
him as to its incorrectness and ask him to. correct it. Every Government 
employee should, therefore, see that the debits and credits made to his 
acoountaccurately correspo11d with those w1tlch enter his own registers and 
rtmrns. Ifhe is not the District Officer,he should obtain from the treasury 
a oopy of the plus and minus memorandum with which he is concerned. 

, Special care should be taken in paying recoveries into the treasury to show 
the amount of interest and of principal separately so that they may be 
separately credited in the treasury accounts, as the former must not, and 

<> the latter must be, credited in the treasury plus and minus memorandum 
of loans and advances. 

Note. In the case ofTa�avi advances recoveries effected in one district on account of advances made 
in another district, should not be included in the plus and minus memorandum of the lrcarnry in whkh 
the reeovery is effected hut shown separately as distinct items in the misccllancoLis portion of the casb 
a�u-nt, the intimation of the recovery being at the same time sent to the Treasury Officer who has made 
tie ad\'ance so that he may '·include" it in his plus and minus memorandum . Recoveries on account 
efhblic Works Tacavi advances should be shown disttnctly in the schedule of unclassified items append· 
cd to the cash aoo,unt. 
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( vi) REVENUE DEPARTMENT· RETURNS

[ CHAP. X 

10,9. (a) With every return of revenue advances made to the 
Revenue Authorities a memorandum, should be submitted setting forth 
the figures of the treasury plus and minus account, and agreeing them 

· with the figures of the return;

{b) The -Aooountant·Genemf · will at .the close of every· half
year's accounts, send , to the Financial Commissioner .as the Chief 
Revenue Co.ntmlling Authority a return in such form ,s may be 
agreed upon, showing the figures that pass upon the books in re&peot 
of revenue advances. The object of the statement is to enable th� Chie f 
Revenue Authority to cheok the reoo.nciliation prescrib!d in clause (a). 

(vii) IRRECOVERABLE LOANS AND ADVANCES

10.10. A com�tent authority ·may remit or write oft any ad· 
vanoes whieh may he found irrecoverable or otherwise; Suoh loans 

. or advances should be debited to the State Revenues �y per contra 
credit to the loan or advance account ooncerned. 

See note 2 below Rule 18.4. 

10.11. In respect of Revenue or l other advances for the de
tailed control, aooounting and supervision of which departmental 
offices are responsible, it is the duty of the departmental authoritie.s 
concerned as soon as any such advance is aspertained to he irrecover
able, to tate ·necessary steps to get it written off the aooounts under 
the sanction af competent authority and to advise the Accountant· 
Generalj in order that he may make the necessary adjustment in the 
accounts. Irrecoverable advanoes written off should; neverthelessj
be registered by the Departmental Authorities in a separate account 
or reoord, in or4er that any possible eventual. recovery may be made ; 
sueh reoovedes will .not affect the tr� plus and minus memorandum, 
and will be t�ken ,as revenue. See also note· below Article 90 of Ac .. 
count Codet. Volume II. 

Note 1. In the case of Revenue and otier advartces mentioned in para t 2.8 or Punjab Budget 
¥anual, tho �Qsponsibility �or supe�sion, acc�unting and. controJ dev�lves upon the departmenta:� authori,
!leS and detarled rules and instruct1qns govemini t�em are contamed 1n ithe n�partmental regulation (Pun· 
Jab Otiver-nment.U.O. No. 6558�;FR·52; dated 11th September, 1952),

. · Not� �. rn the case of the lo�ns t� pr�yate indi,viduals or pri�at� ��\,$,und�r any sc�eme, the de·
ijlled accounts of such loans shall DO mamtamed by tli� departmentahl{tl\t,rfties concerned instead of the 
A�Juntant·General, Punjab. Ttie d.�1>arhnerttal authorities will also J»,�esponslblt' to watch 1heir recover" 
ie� and to &oo. that condi�io�s attaclfeq to eac.h loan or adva.nee are fulfill�d. The Account�nt-General 
will, hawever.continu� to ro�atain detat\ed accountsand watchthe recovery, and the fu1filment of the con· 
ditions· in th¢ case of loa�s to the institutions.and orgaaisation�. etc. 
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10.12. An Annual report upon outstanding loans and 
advances �ll be submitted by the Aocountant-General for review by 
the Government. 

ID. LOANS AND ADVANCES TO GOVERNMENT 
EMPLOYEES 

r: Note. It is not pcrmissiblP. to sanction loan or advance to a Government employee which inwlves 
a breach of any of the canons of financial propriety (sc.e rule 2, 10). In any cam in which a cash grant 
would be within the powers of sanction of a particufa.r authority, the grant of an advance not exceeding 
the cash grant will not require the sanction of a higher authority. 

(i) GENERAL

10.13. Advance for-
(a) purchase of a plot or a built up house ;

(b) construction of a house ;
(c) repayment of a private loan ta.ken for the purch�se of a

plot; or a built up house or oonstruction of a house ;
(d) repairs and enlargement of a house ; and
(e) purchase of a conveyance ;

may be granted in accordance with the terms of these rules to au
employees who hold substantive appointment under the Government. 

Provided that in the case of a Government employee holding 
substantive appointment on temporary or officiating basis, adv�nce 
for the aforementioned purposes may be granted subject to the 
following conditfons :- I 

(i) he furnishes adequate surety of a permanent Government
employee in addition to mortgaging his plot or 
house or hypothecating his conveyanoe

t 
as the case 

may be ; and 
(ii) the department in which the Government employee is

working also certifies that such a Government employee 
will continue in service for a sufficiently long period 
to enable full recovel) of the advance together with 
interest accrued thereon before termination of his 
S:erv1oes. 

Explana1ion ...... For the purpcses of this rule, the tew '�ubst1ntivc appointment' means appoint· 
mcnt on regular basis irrespective of thefuct whether it is against a temporary or 
permanent post and that the appointment is not mace as e stop"gop, adhoc or 
provl�onal nrrangcment. 

Note t. Pay for the purpose of determining the Quantum a$ well as Jiroit of admissibility of various 
advances shall include substantive or officiating pay, pers.onal pay, special pay and dearness pay. 

Note 2. The amount of advance to be recovered should be fixed in whole rupees except in the 
ease of last instalm�t where the remaining balance inclad.ing any fraction of a rupee shall be recovered. 
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10.13(A)a (1) The recovery of loans shall be made in acoordanet 
with the norms prescribed under the rules under wh:ch loans are sanc
tioned but the grant of all advances shall be so regulated 'that the 
concerned Government employee is able to carry bome � minimum 
of fo1ty per cent of the "Gross .. Salary" wnich shall tnelude substantive 
pay, officiating pay, persona] pay, special pay, dearness. pay aJM1 
allowances incl.i4ing additional dearness allowance, ad hoc relief 
and local compensatory allowance. To arrive at the "Carry Honie 
Salary'' of the ooncemed employee, the following dequctions shalt bt 
maoe from his gross salary : -

(1) Comput�JY Co»tributioh . towards Provident Fu_nd:as 
requrrtd under the rules. If an employ�e contnhutes 
an amount over and above the miJumum . �d 
in rules, the excess contributill'n shall not be taken into 
acoount for working out the deductions:" 

(ii) Payment of instalments for refund of advances from
Provident Fund. 

(iii)� Payment of income tax.

(iv). Payment of instalments for refund of advances or loans;
· �lready granted under these rules.

(2) A Government employee whose "carry Home Sala;l'f;
falls short of forty per cent of his "Gross Salary''.at the time of grant 
of any advance, s¥ll not be eligible for such advance. 

10,14. The last pay certificate granted to a Government 
employee under transfer must specify the original a:mount of such 
advances, the amount repaid and the balance together with interest, 
u �ny, accrued in accordance with rule 10.15 remaining due. 

10.,s. The interest on advances shall be charged a.t snah rate 
as may be fixed by the Government from time to time. The interest 
shall he calculated on the balances outstanding on the last day of 
each month. In cases, where, under rule 5.1, pay biJls for a month 
are disbursed before the end of the month, an instalment in repayme;et 
of an advanre reoeived through the pay bill will be taken as.having 
been refunded on the 1st of the following month, the normal date·for 
disbursement of pay. 

. 
. 

Note 1. The interest shall be rounded off to the nearest rupee that is less than fifty paise be ignored, 
while fifty paise and above shall be taken as a rupee, 

Note 1 In case the advance is drawn in more than o�c instalment, the rate of interest apPlicabla 
sbail be deterniint.� witQ reference to the dato on which tho first instalOlont is drawn. 

'\ .. 
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. fiute 3. . �o intetest shall b,e chargtid in the case of those' advances which the Govert!D.lent may
dee1de to arant interest.free to. tts employoos. 

Note 4. In cases where the CO�f.Ctenhlrtho-rify finds tb�t tije.lo� has misutilised the loan Qr 
.. has no! fulfill�. all or �Y. of ;the condit_iOns of-.tbe sa�ion or has ·retaintld the amount ofloan beyond 

t� pcnod ssieeified. for utilisati�, pql 1nntshall be char� at such 1ms the Government may de,. 
mde from hme to time. 

• ,!, 

Note 5. No interest sballbecbarged inresPf!Ctrtthq�beyond thedatoofdeath·oftheGovetn· 
ment employee. , . 

1 
• Note 6. In� rcsportsibility of calClilating the �tcrest rests with the Ora wing

._ 
and Disbursing Officer

wliomakes the recoveryof the l a st instalment ofilieprincip�l amountor loanoradvantt. In thecaseofaGovem· 
ment employee on fo.reign service-or on deputat.ion, the fatert.St shall be calculated by the pan;nt department. 
For c.alcuJating the interest the Drawing and Disbursin-3 Otlic;r may, howewr, obtain the. d�ails of the te· 
covories, if any, made by the previous Ota wing and DisbursinB Officer, or ·obtain such parti culars from the Aijdit 
Office as he may require for this pur_pose. The Drawing and Disbursing Officei or the Audit O!fice, as ·tbe 
ca� may be, shall furn!sh ijle neces�ary par.kulars. The Audit OtJ!ce, ;h!\ll however, check the �rrectneas
of interest rt,coverlXI. m POSt audit. , " 

(il)HOUSE BUILDING ADV ANC� -
(a) Advance for purchase of a plot 3114 �onstrucijon of a house.

10.16. Advances to Government employees for the oonstruction
of houses are regulated by the' following rules :-

Q) Advance may be made under proper sanction ( vide Rule
10.1) to Government employees who desire to build 
houses for occupation by themselves: in or outside 
Punjab where they intend to settle down. No advance 
is ordinarily permissible to a Government employee 
who is likely to retire before complete recovery oan be 
effected. 

(ii) All such advances must be bona fide required for the pur ..
pose of building suitable houses for the personal resi
dence of the Government employees concerned and if 
the amount of advance ts more than what shall be ac· 
tually expended for the purpose, the surplus shall be 
xefunded to Government. 

(iii) The advance should be drawn in four instalments as
under:-

(a) first instalment equal to twenty per cent of the advance
at the time of starting construction ; 

(b) second instalment equal to twenty per oont of the ad·
vance after the house has been constructed up .. to �e 
p]inth level ; . . 

(c) third instalment equal td thirty per cent of the advance, 
after the house has been oonstructed up to roof level ; 
and 

(d) fourth instalment equal to tbircy per cent, i.e., the balance
amount of advance after the roof has been completed. 

Satisfactory evidenre should be produced by the Government 
employee to show that the amount of the instalmtnt of

the advance h�s actually been utilised for the purpose 
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for which it was drawn, before the next instalment is 
paid. The repayment of advance shall commence 
from the eighteenth issue of pay after the first 
instalment is drawn or from the pay of the month 
immediately following the date of completion of the 
house, whichever is earlier. 

Note-. A certificate furnished by the concerned Gov�rnment employee certifying that the amount 
drawn bas been utilised by him will be a sufficient proof of the amount havfog bee11 actually 1rtili�ed. 

Qv) Government employees,drawing p_ay leRS than nine hundred 
rupees per month may� allowed advance not exceeding 
seventy months' pay subject . to a maximum of sixty 
t�ousand rupees and those drawing pay not less then 
nme hutdred rupees may be allowed advance not exceed .. 
ing -sixty* months' pay su�ject to a minimum of sixty 
thousand rupees and maxmmm of one lac and 
twenty.five thousand rupees. 

Note 1. Tne practice of sanctiqningthe. secon� ho11se ��ilding advantefor building ano1h�r ho�se
should be sto ped.. In c�e a seco�d �dvance 1s reqmrec! ! th� t rrs.t house sho?ld be sold and S¥C proc�e,ds
app1i¢d towa.ids the payment of the first advance along "'.1th mterest accru�d thereon. If tbe�e 1s a?Y diffe

rence between th� sate proceeds �nd the �m9unt of the f ira,t advance and mt�rest thereon, this differen�
should be taken into aeco.unt whlle, sa�ctionmg the secon� adya�ce. The dtfference _plus the second ad 
vanet' should not exceed tho adnnss1ble amount of house bud<U.Ug advance. 

Note 2. When two persons jointly buil4 ahous�_i.e. husb�d and wife, fat��r and.son, bot? beins
Government employee., each one tnay be granted separate loan subJect to the conditions latd down m these
rules and furthet sub.iect to the condition that the amount of loan ;so granted to 

. both, shall not ,exceed a 
max1mum limit or one Jae a-nd twentY-fivethousat\d rupees or. tne estimated cost 01 construction, 
whiehever is less. 

Note 3. The advance a4miSstble under this rule for the putchastl of plot shall b: calculated 
on the bas_is of ·-ihe pay drawn by. the Government e!llPloy� at the ti�1e �e applies for the grant of aQ 
advance, Where a-Government employee has already obta1aed an auvance for the pl1rchase of a plot, 
the adnussibilHY of the romaining House Builjng Adva:nee for the construction of the house 
shall be calculat�4 on the basis of tho pay drawi1 by the Oowrnment employee at the time he 
applies for the reaiai-nillg a,Jva�ce for the constrtu;t10n of tilt house. In the case of a Gover-nment 
empl:oyee who h.as arre�d.Y obtalneJ a.dvance for the .Purchase of Plot either to the admissible 
cltent or less* the admissible ad�nce for tbe cQn&tructton of �he hOu� shall be calculated on the 
basis of tire- pay drawn by tho Government employee at the time'of lbe submission of the applicafion 
by him for the puwose of advance fo1 the constructiQn of the house minus tire amoynt of th;: 
adva.nce actually drawn by h.im ioHhe pµrchase of p[ot. �he othe.r concUtion� with relation to 
tlie calcolation of the extent of the admissible adYance shall remain the same. 

(v) Reeovery will be made in one hundred and eighty equal
mon:t;hly instalments . from Government employees
drawing pay less thaµ nme hundre"d rupets per month 
and one .hundred and fifty equal monthly instalments 
from those drawing pay not less than nine 
hundred rupees from the pay biil of the conoetned 
Government employees. The autho�ity sanctioning 
the advance. 1nay, hoyvever, permit any smaller 
nm�b�r of mstalments if t?e Government employee 
reoe1vmg the advanoe so desires. In case the number 
of instalments onoe fixed is desired to be altered, 
the Government employee will be required to execute 
a fresh mertgage deed altorin� the amount and number 

--�---�� �-,...,.,------

•affective from the !st day of December, 1979.
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of instalments orjginally agreed upon. It will not be 
necessary to re·executc a mortgage deed if the number of 
instalments was not originally speoif ied. In case the 
servi-Oe of the concerned Government employee falls 
short of the period of the instalments of principal and 
of interest, the balance amount of instalments may be 
recovered from the gratuity payable to him at the time 
of his retirement. For the purpose of determining 
the gratuity, the emoluments which the Government 
employee was receiving at the time of sanction of 
the ad va11ce should be taken into account. In case 
gratuity falls short of tlie balanoe amount of instalments 
due,. the monthly instalment will be increased so as to 
ensure recovery of the balance together with interest, in 
full from gratuity at the time of retirement of the con
cerned Government employee. In case where the 
balance amount of instalments can not be recovered in 
full even after withholding the plyment of the entire 
amount of death-cum-retirement gratuity admissible to 
the Government employee concerned, the same may be 
recovered from the amount .clue to him on account 
of leave encashment at the time of retirement. 
The amount of 1nteres_t calculated under · rule 10.15 
will be recovered in one or more instalments, each 
such instalment being not appreoiably greater than the 
·instalment of the principal. The recovery of the interest
will commenoe from the month following that in which
the repayment of the principal had been completed.
Where a Government employee dies while in service
and w'ith out repaying the loan obtainfd by him or
any part of it for oonstruction, repair or purohase
of plot or house, or interest accrued upon, such loan
or part thereof or interest accrued there upon whioh
remains unpaid t shall be written off with ihe sanction
of the oompetent authority.

( vi) In order to secure Government from loss consequent on a
Government employee dying or quitting_ the service
before- comp]ete repayment of the advance, fith interest 
accrued thereon, the house so built, together with the 
land i t  stands upon,. must be mortgaged to Govern
ment by whom the mortgage will be released 011 Hquida
tion of the full amount due. 

Sote. The mortgage bond will be prepared in P.F.R. Fonn 12 or P.P.R. Form 14 as the case may 
be and the raconveyance in P.F.R. Form 13. 

The mortgage bond is exempt from duty chargeable under section 40, clau�e '(b) of Schedule I of the 
Stamp Act. It should1 bowaver, be duly re�slered. 
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(vii) The Goyernment .empl?Ye.e. must satisfy the san�tioning
authonty regarding his title to the land upon whioh the· • house is or is proposed to be built : 

Provided that where the land on whioh the, houSf rs. proposed 
to be built with the help of advance is solely ow.aed 
by the wife, .husband, father or son of the 
Government employee or is owned by .the: Go·vernment 
employee jointly with his wife, her husband, father or 
sorij the advance may. be sanctioned on the 
pres�ntation by such owner or owners as the case may
be, of an affidavit to the effect that he/she is the 
owner or they are the owuers of the. said land and the 
same will be mortgaged in favour of the Govefll1llent 
of Punjab as arid when so required, and the 
Government employee will give an undertaking for 
the repayment of the advance: 

Provided further that if such land is owned by the 
Government employee jointly with his wife,. her 
husband, father or son, the advance to the 
Government employee will be released only after 
the owners of the land have executed the mortgage 
deed-

(a) in Form PFR 14-A, if the land is lease ·hold; or
(b) . in Form PFR 12 .. A, if the land is I fre: hold ; 

Provided further that if such land is solely owned ,by the 
wife, husband, father or son of the Government 
.employee1 the advance to the Government employee 
will be released only after the owner of land has 
exeouted the mortgage deed and the Government 
employee has given the undertaking-

(a) in Form PFR 14-B, if the land is lease hold,; or
(b) in Form PFR l2aB, if the land is free hold.

Note 1, This ruio does not preclude t�e grant of an advance to a person who does not possess ' 
full proprietary tight in the land upon which he intends-le build, provided the sanctioning authority is 
satisfied th.it the ·applicant has a lease of which the uner;i;fr!?_d portion is of a term and value, sufficient 
to justify the grant of the advance and that there is no danger or the lease lapsing or of Government being 
unable to d�pose of it, sh9ul<} it bewm.e neeessary to foreclose the· mortgage. tn examining the mor,tgagor's � 
title care should be taken to see that the lea.so does not p.rev�nt �Y �ubdemis� b.y the lessee (the mort· 
gagor), The mortgage bond in such cases will be prepared in P.F.R. Form 14. 

In casss in which ground renti muni9ipnl tales and similar duos are pay�ble to local authorities on 
· account ofland taken·on lease, the sanctioning authority may., at its-discretion, ask tho Government employee

ta.kins die advanQa to produce for iuspootion receipts for thi,se -payments within fifteen days of their falling
due. Ifthes�u�tioningauthority finds that such dues have11ot boon paia by tho borrower steps may 6e taken
to recover Hie said 411as including interest thereon> if any, from the pay or tho Oovotn�t ern�loyeo
concernod.,for payment t-o the partios coacerned.

r 
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Note l. The applicant's titlo to the property should be examined by tho sanctionir.g autbority bo
foro the advance is actually paid, and in cases where there is an7 d-0ubt as to the validity of that title. the 
Revenue aid Resistration authorities, or if technical legal advice ls necessa,l', the Legal RemembraD.CQf 
should be co11sultod. It should be seeu that in tho ease of a hous, building advance, ho has undisputed 
title to tho land oo which it is proposed to bmld and that in case of an ad¥ance for the purchase of a house, 
he will vbtain such title as sooo as th� purchase price is paid ; that thsro will be no legal obstacle in eithe,r 
r.ase to the property b�ing mortgaged to Government and the Government will have the right of foro-
closing on the conditions mentioned in_ the mortgaged bond. 

Note 3. The Head of the office in case of non-gazetted Government ellll)1oyee and .the c ontrolling 
officer in case of Gazetted Government employee should attach a certificate with the bill for drawing the 
first instalment of the advance to the effect that mortgage d�ed in P.F.R. Form 12 or P.P.R.. Form t 4; 
as the caso may be, has been executed by the Government employoc, taking the advance and that it has
been duly registered, 

(viii) A Government employee quitting or removed from the
station where he has built a house, before the whole
amount due has been liquidated will oontinue to be 
liable to the deduction of his monthly instalment until 
the advance with interest accrued thereon has been repaid; 
but with the speoial sanction of Government he may be 
allowed to dispose of the house, provided he is thereby 
enabled to clear off at onoe the whole amount due er to 
transfer it to any Government employee of his own or 
higher rank, the future deductions being made from 
the pay of suoh Government employee. 

(ix) Applioations for advances rnust be made through the
applicant's departmental superior, who will record 
his option as to the necessity for the assistanoe solicited. 
The applicant must certify that the sum is to be expended 
in building only, and pledge himself that, should there 
be any surplus funds after the house is completed, they 
will be at once refunded to Government. See also 
rule 10 .20 infra. 

Note. Advances may also be given, where consideroo necessary, for the purchase of land on which 

a house is to be constructed, if the other conditions laid down in this rule are satislfied and the total amount 
of advance for the purchase of land shall not exceed twenty five per cent of the total advance admissible 
for the construction of the h')use. This advance will be given subject to the condition that land will be pur. 
ch�sed within three months from the date of drawal ot t�e advaoee and in case this is not done the entire 
amount of the ad vane<: together with interest thereon shall be reco,,eie(l in lump sum. � charges on Stamp 
Paper and Registratio� Fee shall.also be consi�� as legitim.!te and v�lid expenses in connection with the
purchase of a plot while accounting for the uuhsauon or ,the ):louse B\ltlding Advance. 

The Government employees should sign an agreement in P.F.R. form 15 at the time of ' 
taking an advance for the purchase of land and the amount sho·1ld not exceed what is required for the 
purpose. A mortaage deed in P.F.R: Form 12 or V. P. R. Form 14 as the cas may btl, should oe 
executed before any furcher advance is drawn for the purpose of constructing the house. The mortgage 
deed must be registered within four months of itsex�ution. 

The mortgage bond sh0uld be kept in tho safe custody of t!io authority sanctioning the adv,ance
and should not be released without a report from the Aocountant�Oencral tb_at the advance has oecn
fully repaid. 

In order to save Government from Joss, tne applicant's title to the proptr-tY. should be
carefu liy exami r.ed by the $anctioning authority and fhe instrrcticos laid down in Appe.nd1x 13 shouM
be fol!owad . 

. � Intention of the t��m� of l9tdem�nt in P. F. R, Form 15 will be met if tht �ead of the
off1cuatisflei1 u1mselfthat the house ls�otu1Uy b�3in witbin fi vo montbi or tbo advango b0i11g d(n'o.
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The do;,artmental superfors �f the grant� of the advance s-hould also aatlsf� themselv�s tha{ the building. 
onerations a re completed within. J 8 monrhs of the date of .dra wal of the: l�t instalment. 

In the case of adv11nce taken for i� purcuase of land onl.Y the repayme11i · shall oomme.11ce from the 
rourt,bissue of pay after the advance i� taken and in tb8case of advance taken .for the purchase of Ian� 
and-fotthe construotio.n Qf a ho�s� thereon, the repayment shall COl!l1Dence from the eighth is.$ue of 
iw. Tlie1epayment in each of these two eaaouhall be comnle1ed within eight Years. 

(x) In addition to the deeds required to be exeouted under rules
10.16 and 10.17, tl1e following categories of applicants 
�hall also furnish a surety bond in P.F.R. Form 16 
executed by a permanent GoverJTu""lent ·employee of the 
State bef9re th� sa:notione� advance or any part thereof 
is aotuaUy, disbursed ; ...:.. 

(�) all applicants who are not permanent Government 
employees ; 

(b) all �pplicants who are due to retire from servioe within
ten ·�ears following the daie of application for the 
grant of an advance ; and 

(c) all applicants who are permanent Government employees
but are not covered by sub-clause (1

1

) above if they 
reqqire the advance for the purohase of a ready built 
house or fo'.r repayment of private loan taken for 
purchase of land for constructing a house or for the 
purchase of house. 

Note l Tht liability �f the.sw:ety wiJJ continu� till the house built. or purdtl,e1 i1 mortgaged wun 
Government or till the ·advance �gether with interest due thereon ii repaid, whic�evcr is earlier-

Note. 2. Utilisation of the advanc.e for a pur,pose -Other than that for which it is sanctioned 
sllall render the Government employee liable to disciplinary action undet the Serviee Rules apart from his 
bein& called uPorl to refttud to dovetnm.e.nt forth with the entire advance drawn by him: 

Note 3. See also below rule 10.13. 

(xi) The house shall be maintained in good repair at his ·own
cost by the Government employee concerned. He shall 
also keep it fr�e from all encumbrances, and shall 
continue to pay all the 1funioipal and other local rates 
and taxes regularly until the .• advance has been repaid 
to Government in full. The Governm�nt employee 
shall furnish �P. annual certificate to this effect to the 
Head of Department. 

(xii) After the completion of the house, annual inspection
may be o.arrieo out by any officer authorised in this
behalf by the Head of Department concerned to 
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ensure that it is maintained in good repair until the 
advance . has been · repaid in full. The Government 
employee concc.rned shall afford full facility for suoh 
inspection to the cfficer deputed for the purpose. 

Note. flotttisMng of
t

l\dahe certificate will also render the Government employee cof!rerocd Hable 
fo stlit1bfo tUscipl'nary tlelion apar! from his bc1ng called n:>on to refund to Government forthwith the 
earire adV?Gre dPawn hy him. 

(xui) Advances to Gbvernment employees for oonstruotion of 
r houses shail not be grank d under more than ·one 

scheme, i.e. advances or loans should be sanctioned 
to them either ;under these rules or under any of the 
house-building scheme for the time being in vogue. 

(b) Advance for purchase of a house.
. 1.0�17. f\n advance may be made to a Government employee 

. ID. ex?epuonal orrcumstan�es, for t�e purchase of a, house ; thl $eneralpr�01ples ?f Ru�e 10.1.6.bemg apphcable, and the Government employee 
being reqmred, in add1t1cn to a mortgage deed, to deposit with Govern .. 
ment satisfactory evidence of a clear title to the house. See also rule 
10.20 infra. 

Note 1. An advance drawn under this rule may include provision not only for the cost of the 
house purch15ed but also 1oi the cost o1 any repairs OJ iil!-pro�nts which tfre purcha�r ol tht bou� .. maY 
desire to make. Th� c�arges on Stamp Paper and .Reg1str.at1on Fee shall a!so � oons�ed as. legrtimate 
and valid expenses in connection with the purchase oflahouse while accounting tor the utilisation of the House 
8uildtn-g Advance;' 

Note l. The advance may be drawn in foll at once, but satisfactory eviden� should be produced 
before the. Accouotant-Gc.AcraJ to show that amoum advanced for the llUfchasc Mes been svent within 3 
months of its dr.awal and the amotmt advancx.'!i f-Or repairs or improvements ($ee Note 1 above) within a 
further period of 2 months. A certificate to this effect from the head of tfie office will ordinarify suffice. 
The repay�ent in t1iis ca� shall c?mm(!noo with the ¢ighth. issue of pay afy(r the ad\•auce is taken and be
eornpleted tn one hundred and fifty or one hundced and eighty n1011thJy instalme-m� as the rase ma}' be, 
Interest will be calculated in accordance with rule 10.5 and the recovery thereof wi!J be made as laid down 
in ·clause (v) unde.r rule 10.16. 

Nott. i. The Head of:thc offiQ"� in the c� oh npn·gazetted Gov�ent empfoy� anittie Con� 
rolliJ1g GfftQett l� tlU1 o� of a .gazetted Oov�rnl)ient employee s.Mli attach a �ttf!�te wirh the bill to 
the elf� that he has secure� arultetained with him�nagrectbel'lttn P.F.R, Form t5 sigd �Y the Qovern· 
mentemployee taking the.advance pending. executi011 of the mortgage bond fn P.F.R. Form l 2 or P. P.R. 
14, as tlw c1i1e may be, after the house is actuaUy purchased. The-fact of execution and nu(istrat1on of the 
mortgage bond should also be intimated to the Accountant General as soon as irassible. · 

Note 4. Omitted. 

(c) Advance for repayment of a private loan taken for ,urchase of a
house 

10.18. An advance may also be given for th� purpose of repay· 
ing a private loan taken by a Government employee expressly (i) for 
the purchase of_ land for building a house or OD for the purohase of a 
house, provided : --

(I) that the usual conditions specified in the Note under clause
(ix) of rule 1 OJ 6 and in rule 10 .17 and the notes there·
under are satisfied.
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{2) that the applicant has through his private loan aoquired 
• j 

I an unencumbered title to the land or the house pur .. 
• 1•• ilohased ; and 

Ii 

(3) that the original loan for the purchase of the land or the
. house,, as the case may be, was taken not more than 
eighteen months•before the date of receipt of the appli· 
cation for an adv�n� to discharge the private debt 

Note l. See also -Rule l0.2-0 'infra. 

Nott i. The rerovery in cases mentiened in this tule will commen� from the eighth bsue of pay 
affot the advance is drawn �ti win b� completed in one hundred aad fifty or ont1 hundred and eighty equal 
monthly instalments, as the case may be. 

(d) Advances for repairs and enlargements

10.19.* Subject to the general principles laid down in rules 10.15, 
10.16 and 10.17, advances may be made under the folloWing eonditions 
to a Government employee to enable him to effeot repairs , enlarge
ments �r both to his/her house :-

(i} An advance may be made only ifthe repaits

(1) are required to make the house habitable: 

(2) ar� not in the nature of ordinary re,pairs ; and

{3) involve an outlay large in oomparison with the value of

the house. 

(iifa\ 'ffi Government employee shall be entit1td to one advance 
only for en1ai1eme.nt. or for oarrying out repairs or tor both to a house, 
ancestral or built, or purchased with Government advance or acquired 
out of his bWn resources, provide4 five years have- elapsed since its 
acquisition or final drawrd of the advance, if built with Government 
advance. The advance may also be granted for the house which is 
not soleJy owned by the Governmc-nt employee butis prop.erty of a Hindu 
Undivided Family of which he is a co .. parcener subject to the condi
tion that all the co .. parceners mortagage the property in P.F.R. Form 
17. 

(iii) The.advanceshµll not exceed twelve monthE pay and will be
recovered m one hundred equal monthly instalments and repayment will 
commence from the fourth issue of pay after the advance is drawn, 

--�---...--..�- �- ·----- .. ---· 
•As sum.thuted vldo Notifi�tion No. FD-(l oans ccll;-77/10060,dateII 29tlt Novcrnbt!r. 1977.
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( e) IMtructions for dealing with applications for advance for
consirU£tion, purchMe or repair of houses, etc.

10.2() 0) As the gross amount of advanoe ,granted under these 
rules is not to exceed the amount provided in the sanctioned Budget 
Estimate.s an authority empowered to deal with an application shall not 
issue an order of sanction, until the Department of Finance has certified 
that funds are available in the year in which payment of advanre 
will be made. 

The sanction for the drawal of the advance in favout of the 
Government employee will be issued by the Sanctioning Authority within 
a period of forty .. five days from the date on which the funds are earmarked 
and a copy thereof supplied to the Department of Finance .(Loans). 
If a copy of the sanction is not received in the Department 
of Finance (Loans) within this period, the funds so ear� 
marked will be treated as cancelled and a fresh authorisation shall have 
to be obtained from the Department of Finance. After the sanotion 
has been issued the first instalment of the advance shall be drawn within 
two months from the date of issue of sanction or by thirty first day of 
March, whichever is earlier, failing which sanction will lapse and a fresh 
certificate of availability of funds shall have to be obtained 
from the Department tf Finance( Loans). Any amount which 
remains undrawn by thirty first day of �farch, shall lapse and a fresh 
oertifiCXtte of availability of funds and also the sanction to drawal of 
advance shall be obtained before it is drawn in the followina yoor. 

To avoid inoonvenience and lapse of fumts it is important that 
sanctioning authorities should not send applications to the Department 
of Finance for report as to the funds being available unless they are 
satisfied that the amount applied for, if made available, will be drawn be .. 
fore the end of financial year. Similarly when a sanctioning

. 
authority 

comes to know that any ad van� in regard to which the Department. of 
Finance has reported that funds are available will not be sanctioned or 
will not be drawn from the treasury within the financial year, the Depart· 
ment of Finanoo should ·always be informed so that the funds made avail· 
able for the purpose may be diverted to other applicants. 

(2) In case of those Government employees, who are nearing -re·
tirement the amount of the instalment payable monthly may be so fixed as 
to ensu1'e the recovery of the entire amount before the date of retirement. 

(iii) ADVANCES FOR PURCHASE OF CONVEYANCES
(a) Advances for the purchase of a Motor Car or

Motor boat 

10.21. Advances may be sanctioned to a Government employee 
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for the purchase of a motor car or a motor boat prov:ded the following 
conditions are fulfilled:-

(l) An advance will be given only when the Govtrnment con·
sidcrs that it is in the interest of the public service that 
the Government employee should use a car or a boat in 
the discharge of his duties. Advances can onty be 
granted to such Government employees as are com· 
pelled in the course of their official duties to do much 
touring or to make frequent journeys at short notice

> 
or 

where the saving of time is of real importance. 
{2) Th� total amount to be advar1ced to A Government 

employees drawing pay not less than one th-0usand and 
five hundred rupees per month, she uld 110t exceed forty 
five thousand rupees or the anticipated price of the 
moto J· car whichcviJr is less. If the actual price paid 
is less than the advance taken, the balance must be 
forthwith refunded to Government. 

No1e, . For the purpose of an ad,1ance drawn in England in respect of a mot-0r cac "ac.tuat price11

may also include, i� cases in which the au�a� drawn ,includes e�ti�tes of these �bar� the amount of 
freight actually paid on the car upto a.a Indtan port, tne cost of its msurance durmg the voyage and the 
customs duty paid in India. 

ln the case of a Government employee who chcoscs to take delivery of th� (at in EnglaQd, 
the actual price sh ail not include any claim on accoun_t of f r�ight to India. the cost or insurance for 
voyag� and the customs duty. 

(3) Advances should be applied for before the purchase is made.,
and the application for an advance should certify that 
the Government employee is unable to make the pur
chase without one. 

Possession of a conveyance should not be taken by the Govern
ment employee concerned until after he has reeeived an 
intimation that an advance has been sanctioned. Where a 
Government employee has purchased or taken posse�sion 
of a conveyance before he has received such intimation, 
the sanction of the advance wilJ cease to be operative, 
and any money drawn must be forthwith refunded to 
Government, or fresh sanction accorded with the consent 
of the Department of Finance which will agree to such 
fresh sanction only when the circumstances are unusual. 

Applications for the grant of advance in respect of conveyance 
which has already been purchased or taken possession 
by a Government employee, irrespective of whether the 
price has been paid or not, should not ordinarily. be 
sanctioned. Where, however, special circumstances 
exist for making a departure from the rules, the case 
should be refernd to lbe Department of Finance. 

' 
.. 
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(b) A Government employee who is -0n leave or is about to 
proceed on leave cand for whom an advance has been 
approved, will be .entitled to draw such advance at any 
time while on leave in India if be receives intimation re,; 
garding the availability of the conveyance; The re
covery of the advance drawn in such cases will com· 
menoe with the first issue of pay or leave salary· after 
the advance is drawn. 

(S) Recovery of advance will commence wlth the first issue of
pay after the advance i&drawn . It will be offeoted in 

· the manner Jaid down in clause (v) of Rule 10.16 and the
note thereunder with the modification that -the number
of monthly instalments in this case will be hundred.

(6) Except when a Government employee proceeds on leave, not
being leave on average pay not exceeding four months 
or earned leave not exceeding 120 days or r-etires· from 
the service, or is transferred to an appointment the duties 
of which do not render the possession of a motor car 
or a motor boat necessary, previous sanction .of the 
Government is necessary to the sale by him of a cat or 
·ooat, purchased with the aid of an adv-aooe which, with
interest accrued, has not been fully repaict. If a Govern
ment employee wishes to transfer such a oar or boat to
ano.ther Oov�rnment .employee who perfonns the
duties of a kind that reveals the possession of the con ..
veya.nce neoossary, he may be permitted to transfer the
liability attaching to the cat or boat to the latter Govern
ment employee, provided that he records a declaration
that he is aware that the convevance transferred to him
remains subject to the mortgage bond and that he is
bound by its terms and provisions,

(7) In all oases in which a car or boat is sold before the advance
received for its purchase from Government with interest 
bas been fully repaid, the sale proceeds wust be applied,, 
so far as may be necessary, towaids the repayment of 
sue� outstanding balance; provided that wh�n the car or 
boat 1s sold only in order that another car or boat may be 
purchased the sanctioning authority may permit a Go· 
vernment employee to apply the sale-proceeds towards 
each purchase, subject to the following conditions:� 

. \ 

(a) the amount outstanding shaU not be permitted to exceed
the cost of the new ·car or boat; 
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(b) the amount outstanding shall continue to be repaid at the
rate previously fixed;

(o) the new car or boat must be mortgaged to .Government
as requir� by these rules ; and 

(d) The quantum of the advance to be granted to the Govern·
rnent employee on th� second or subsequent ocC<1sion 
for the purohase of a Motor car shall be equal to the 
difference between the price of the vehicle to be pur
chased and the sale-proceeds left over with the Govern
ment employee after the repayment of the earlier 
outstanding advance including interest thereon, 
subject to the maximum amount of advance admissible 
under the rules. 

Nota l. A 0Jvernill�nt em,l<JYtJ� m1y be a.Uowe� advanoos to purchase more thar? ono car or 
ooat at a time if it c,an be shown that such action is clearf y dosit'able in the publicinterest and pro\'ided that 
the total am:>unt outstan Jing at any one time by w�y of such aMances against a particular Government 
employee does note� the limit within wh!ch advances may be Qiven. 

� 2. When ao adv&nc.e has been granted a second advance will not usually oo granted after a 
{*iod of.Jel1 than thtee years from tBe grant of the first advance. 

Note J. A GJ'itll'OmJnt employee who draws an advance in India for the purchase of a motor car 
ma motor boit is e1p�cted to complete his negotiations !or the purchase of $.nd PaY. finally for the car 
or both, within o!le m'Jnth of the d1te on which he draws the advance ; failing such completion and pay· 
meot, tM lull amJGnt of the advance 4rawn with interest thereon for oat month mJBt be refunded to 
tlowramd. This oonditiGll stuutd aiways be mentioned in Jctters sanc1ioning snch advances. 

. � 

Furnisb:ng of teCUtity at the tlm� of regi$trcitio11t as a p1ospective purcbaser as required under Motor 
Ca(a mistrib11tion and Siles) Control Order of 1959, will b� the responsibility of tho officer oo�ned. 
No· ad,anee Will bJg ivea to him from G:mrnroentfunds in this respect. 

The advance ,may be apdied fer well in time and also sanctioned by the oompetent authority 
�it �Id he drawn onlyaftertheQffioerconcerned h3s ·recived� wdtren assurance from the dealer 
that the suwly is likely to b: 1vailable within a month and a certificate to this effect should be reootded on 
the till for · the a_dvance. 

Io th� ev�nt of :any 1,by in supply d�1pitt the written assurance reftrred to in sub·pata 3 above. 
the officer �onoorrred should afjpl y f ornxte Mion of the time limit within the permissible period of one month 
and seek permission for retaining the advance for ij further period which should be specified. Each such 
�t should be$upported bya letterfram the dealer concerned indicating thelikeJyPeriodof sup-ply and 
this wi] be OOIJ$i�d on its own merits. 

Note 4. At the time ot drawing the advance the Government ernploya} should be req11iroo to ex· 
�anas,eementin P.F.R. Form 18. No advance wjll be granted until thi5 tii,reement has been signed, 
This condition should be clearly stated in all orders sanctioaing such advances. When the a�va9ce is d�wn 
the sanctioning authority should furnish to the A00>untant General a ceritificate that the agreement in P.F . .R! 

Fonn 18 Ms beonsiP<l by the Gover�llt e�ptqyee qrawing the advai;ice an4 that it has beet examined 
and found to be in order. 

The sanctioning authority should see that tbe conveyanc.e is pufe_hased within one month fron:i 
the date.on which the advan� is drawn. On completing the purchase the 6overmnent cmployet will fur· 
ther be NQUired to eirecute a mortgaye hon� in P.F.R. Form l9 hypotbec�tlng the car or boat to the 
Go�nt as security for the advance. (S� a bond is exempt from the dmy chargeable under section 
40, claU5C <b) of !e�dule 1 cf the Stamp Act). The cost price of the �onveyance should be entered in 
t�e �bedule of.speQification-attached to mortgage. This.bo1�d should be promptly submitted by the sane·
tJomng autbonty to the Aa:ountant·General for �mat1on before final r�cord. 

The mortgage bonds should be kept in the safe tustody o{ the .administrative (,epa1tment con· 
� in ca� in which the advance is sanctioned by the Government. When a<lvance has been fully 
repaid the bond should be returned to the Governm�t employee concerned, duly cancelled. after 
obtainiq from the Accouutant·Genoral's office a c«fificate as to tile cottiplcte repayroen� of th� �dvancef
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Administrntive departments.should satisfy themselve$ by careful serutiny of all such bond$ that they 
are in proper legal torm am:l have been regularly executed, 

NJte 5, Omitted. Vid� Notirication No. l2/l/18·FR(4)-3477
> dated 13-7-78.

Note 6. Advances for the purchase of a motof car or a motor boat to Oovet'timent ll'llployees in 
foreign employ shou Id be granted from the funds of the f Ql'Oj�n employer an4 when tM la Her �011� to make 
&1Jch an advance he should ap,ply to the Government for th,e n.epcssary santtion. If the sanction is accord· 
edit will be subject to the�rovtsion tohat th? advan� by the foret� e�ployershall be regulated by the sa�e 
conditions as would apply if fhe Government employee were set'VUlg dr.ectly under Oovem1uent. In SJ»9)al 
cases however where a Government employee's services have. been lent to a municipality whose fina�al 
posifion will �ot permit of the a�vance, the competent authority may, at his discretion sanetion1he advance 
from the Government funds provided the Governme�t employee's dut1es,are such as to �nder 1he posses.• 
sion of a motor car or a motor boat practically a nece�sif).'. 

Note 6-A. Application may also be admitted for consideration in turn alongwith othe; employees for
the grant of advance for thep�rchese ol conveyance to a Gcniernmeott:mpJoyee who b�s � sent on dcpu�·
tion and who despite being eligible fer such advan� un�er these rules, ts unable to obtain the advance from his
borrowing -employer. 

Note 7. Government employees who are in possession of motor ears pw:chased with advances
obtain� from G.overnm.ent while employed in Aden �nd wko-br�g. such cars.to In�� �Jl ttaliSfer to appoint· 
meots the duties of whioh neces·sitate the use of �rs in th� pubhc interest; will be eh11ble for the grant of 
additional advances to cover expenses. on a®unt of cqst_oms.duty . levi� on the imported cars. Such 
additional advances will be. subject to the usu�!. condftions as re�a-rds interest· e�., !\�d will .be recovered 
within the period still outstanding for the ongtnal loan, or a penod of 10 months� whichever 1s longer. 

Note 8. The grant of an advance undllr this rule to a Government employee who P_IoceedS Ofl de
putation out of India and desires a motor car foruse during his deputation is not admissible. 

Note 9. The instructlons regarding ptov1sion of funds given i11 clause ( t) of .rule 10.20 apply mutatit
muta1Jdi1 in the case of advances for the purchase or conveya!lffl, 

Note 10.. Wften sanctioning an advance the-sanctioning authorf ty shall carefully observe the instru� 
tions given in this rule and shall always draw the attention of the Government miployee concel'Md to the&e 
instructions. 

(b) ADVANCES FOR THE PURCHASE OF MOTOR CYCL�
, 10.22. An advan� may be san�tioned to a Government employ·

ee for-the purchase of motor cycle subJeCt mutatis mutandis to the oon .. 
ditions laid down in rule.10.21 and the notes thereunder excq,ting clause 
.(2) thereof and further to the conditions given below : -

(1) that the pay of Government employee .is not less than
eight hundred rupees per tnonth; 

(2) that the amount of the advance does. not exceed *five
thousand rupees or the anticipated price of the motor 
cycle/scooter, whichever is least. In case of auto .. oyoles and 
other similar mopeds, the maximum a.mount of advance 
will be restricted to two thousand four hundred ot the 
actual price of the vehicles whiohever is Jess. The reeovery 
will be mape in *seventy equal monthly instalme�ts: 

Note l. . An advance for !qe·purchase of scooter may also be a llow.ed to a Government erqp!oyee on 
!he same oond1tlont · 

Note ;. In view of the long distances in Chandigarh which Government employees ar, r,eguired to 
cover in com�g to and going from their offroos, the �rovi�ions of rule l 0.1 l and lo.22 · stand :relax� in 
tM e:iso of Qovernl:1ont employees eernµnently stationed at'Chandi.garh wfto want to purchaSt spooJcr�,
provided tbe1r pay 1s. not less than eight hundred rupees per men.sem, 

--��----�=---=e.---·----
·�ffoctive frotl) the nlnteenth day of Au�ust, 1_979,
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(c) ADVANCES FOR OTHER CONVEYANcr.8

10.23. An advance ·may be granted to a Government employee 
not holding a post which would ordinarily be held by a member of an 
All-India Service or Provincial Service Class I for the purcha&e of means 
of conveyance other than a motor car, a motor boat or a motor cycle, 
subject to the following conditions:-

(}) An advance will be allowed only when the appointment 
held entails duties involving touring. In the case of'the 
purchase of bicyclest an advance may, however, be gran
ted even though the post held does not entail touring, 
if in the opinion of the· sanctioning authority the possess .. 
ion of a bicycle will add tc the efficiency of the Govern
ment employee concerned. 

(2) The amount of the advance does not exoeed three hundred
rupees or the anticipatt�d price of the conveyanre 
to be purchased, whichever is less. If · the 
actual price paid is less than the advance taken, the 
balanoo should be refunded to Government. , 

(3) Recovery will be made, unless the competent authority otrter·
wise specialty dtreots, in twenty equal . monthly instal· 
ments from the pay bill of the Government employee 
ooncerned. It will commence with the first issue of pay 
after the advance is drawn. The amount of interest. will 
be reoovered as laid do'Wn in clause (v) under Rule 10.16 
and the note thereunder. 

(4) The oonveyance purchased with the advance will be consider·
ed to be the property cf the Govtrnment until the advanoe 
. with interest accrued thereon is repaid. 

(5) A Government employee who takes an advance under this
rule should within one month after drawing the advance,
furnish the head of the off ioe with a certificate giving full 
particulars of the conveyance purchased with the advance 
and·the cash receipt obtained for the amount actually 
paid for it 

Note 1. In the mo of purchase of bicycles the amount of ad ,·ance should be restricted to sm.h 
a,,ecial unit as may be imposed by general or 5pecial order of the Department 0f Finance. 

Note 2. Omitted. 

Ngte 3. see clause (l) of rule 10.zo which apmies mutari.s nmtandf, iµ the case of these advances. 
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Note 4. Government employees may be allowed a second advance for the purchase of bicyles on the 
condition that the sanctioning authority is satisfied that the second advance applied for is really required 
and will be utilized for the purpose for which it is meant. The second advan� should not, however be 
granted before a period of at least three years from the date of first advanco has elapsed. Before allow· 
ing the second ad vane\' the sanctioning authority should make sure that the cycle purchased with the aid 
of the first advance has either been lost or has become unsorvic.eable. 

Note s. The number of cycles advan�s to be allowed to a Government employee during the whole
of his servict: caroor should be restricted to two. 

(iv) ADVANCES FOR PURCHASE OF TYPE-WRITERS.

10,24. An advance may be granted under proper sanction (vide 
rule 10.1) to a permanent Government employee for the purchase of a 
typewriter subject to the following conditions :-

(1) An advance will be �ven only when the sanctioning authority
considers that it is in the interest of the public service 
that the official should use a typewriter in the discharge 
of his duties. 

(2) The total amount to be advanced to a Government
employee shall not exceed Rs. 400 or the anticipated
price of the typewriter, whichever is less. If the . actual 
price paid is less than the advance taken, the balance shall 
be forthwith refunded to Government. A Government 
e�ployee obtainin� an adva.nce shall produce satisfactor�
ev1denoe, for the 1nformat10n of both the Accountant� 
General as well as the sanctioning authority, that the 
machine has been actually purchased, and that the amount 
spent is not less than the amount advanced. 

(3) Recovery shall be made by deducting monthly instalments,
equal to I/20th of the advance from the pay bill of the
Government employee. The amount of interest calcula· 
ted in accordance with Rule 10.15 will be recovered as 
laid down in Rule 10.16, olause (v) and the note thereunder. 

(4) The type-writer purchased with the advance will be cons ..
sidered to be the property of Government until the
advance with ·interest accrued thereon, is repaid. 

The provisions of clause (7) of Rule 10.21 and conditions (a),.

(b) and (c) laid down therein apply n utatis mutandis to the sale of a
typewriter purchased with an advance taken from Government.

�ote. 833 clause (1) of Rule l 0.20 which applies mutatis mutandis to these advances also. 
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(v) ADVANCE TO GOVJRNMENT EMPLOYEES ON THE EVE
OF IMPORTANT FESTIVALS AND TRIPS TO lilLL

STATIONS E�C .. FOR . RECREATION PURPOSES 

10.24 .. A. An advance may be granted en the eve ofimportant 
festivals and trips to hiJl stations, etc., for recreation purpose on the 

. following terms and conditions :-

(i) The amount of the advance will be Rs. 500 or one month's
basic pay as defined in rule 2.44(a) 0) of C.S.R. Volume 
I, whichever is less. 

(ii) The advance wiH be re.covered in four equal monthly instal·
ments the first instalment commencing with the next
month's p,ay bill, i.e., the _pay bill of the month follow· 
ing that in which the advance is drawn. The amount of 
each instalment shall be rounded off to the nearest. 
rupee, any balance being re(,overed in the last instalmeJ1t. 

(iii) The advance may be granted both to Gazetted a11d non·
gazetted Go'Vernment employees in receipt of basic pay
not exceeding Rs. 1400 ·per mensem. This concession 
will not be admissible to workoharged staff, who are not 
e�titled to pension, nor to the staff p�id from contingen· 
c1es. 

(iv) The advance should not be granted to temporary statt' not
likely to continue in service, for a period of at least six
months beyond the month in which itis drawn. 

(v) The advance is admissible only to thC1Se on duty or on
earned leave on full pay at the time the advance is drawn. 

{vi) A government employee may be allowed _to draw. either the 
•11

festival advance or the advance for a tnp to a hill station, 
etc., for recreation purposes only once in a calender year. 

(vii) A second advance should not b� sanctioned till the earlier
advance has been. recovered in full.

(viii) The advance s)'n11! be arawn and disbursed before th�
festival or before the proposed trip to a hill station etc�
in connection with which it is sanctioned. 

r 

r 
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(ix) Before the advance is sanctioned to temporary staff.
sureties from permanent Government employees, or any
other form of security considered adequate by the sane,. 
tioning authority shall be obtained. The authorities 
competent to sanction these advances may, at their 
discretion, dispense with this requirement in the case of 
temporary staff who have oompleted 3 years of contL· 
nuous service and are likely to continue in �rvioe till the 
adjustment of the advanoe. 

(x) The advance will be interest free,
Note 1. The Heads of offices will be competent to sanction the advance in the case of Class m

and CI,ss IV Government employees and H,ads of Departments in tho case of Gazetted Officers. Tbo$o 
advancts may be paid by gazetted officers without authority from the Accountant-Oenetal, Pwtjab. 

Note 2. The Government employee obtaining the advance should furnish a certificate within 
two months of tho drawal of the advance to the effect that the whole ot the advance had been utilised for 
the purpose for which it was obtainod. 

Note 3. The festival advance will be admissible only on one owwon in the calendar year. The 
com,etent authority for tile purpose--of fixing the festival oo:asions will be the Head or the Department 
concerned. He will fix the festival occasions on which such advances will be allowed. after taking into consi·. 
deration the importance attached locally to such festivals and in consultation with recognised assoclah 
of staff where such �tions exist. 

The sub-office of an office located at different stations may be treated ·as separat� establishments 
for this p .11'P)3e, bu'. nJ m�a

f

m o! any eSlablishn�t shall be granteJ more than one 1uch advance in 
one calender year, 

(vi) OTHER ADVANCES

10.25. Advances may also be made for the purposes specified 
below :-

Advances on Transfer 

(a) Advances may be made to Government employee under
orders of transfer, up to an amount not exceeding one
month,s substantive pay plus the travelling allowanoe
to which he may be entitled under the rules in oonsequenoe 
of the transfer, (See also Rule 10.13) such advances 
may be sanotioned by the head of office or by any other 
subordinate au�hority. See also notes 7 and 8 below. 

The advances should be recorded on the Gov.ernment employee's 
last pay certificate. The advance of pay should be 
recovered from the pay of the Government employee 
in not more than six monthly instalments, the recovery 
commencing from the month in which the Government 
employee concerned draws a full month,s pay or/ 
and leave salary on joining his new appointment. The 
advance of travelling allowance should be recovered in full 
on submission of the Government employee's travelling 
allowance bill. 

Note 1. Authorities competent to sanction advances un�er this clause may sanction such advancoa 
for themsc\vas also. 
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Note 2. An advan� under tbis cla�so is also admissible to a Govenmacpt ffll�YtO who receives 
orders of transCcr dudn! leave. 

Nots 3. This clauso does not p�tudc the gFiU)t of a socond adtane.e to a Govemment emplo� 
to cover tht trave11ing c�s·of any memblr of bis family who follows him within six months from tho 
date of bis tr�nsfcr a11d in reSi)t1et of whom an advance of trawlling allowance has not already been 
drawn. 

Note 4. When a sing}c' lump sum ad� is drawn tQ cover the travolling expenses both of the Q 

Government -emplo)'te himsott 2nd of his family, it may be ajmtod by tho sitbmi$sion of more than one 
bill it' it so happens that the members of the Government employees family dp not actually make or oomp-
lete the journ6y with bim. In such a case, the Oove�t.gnplo� should carefully cortify on each 
adjusttnent bill submttted by him that a f urtbor bill in respect 0f tra�tlig allowance of the mem.bers of 
�s family (to be specified) who have not yet completed the journey will be submittel! in d� �� and 
1s ex�ctt<t to lncludt an amount not less than the bala�c of the advance left unadjusted m this bill. 

Note 5. The advance of pay undel this clause may bo allowed to bo drawn at tb new station soo1 
after the atTivat or the Governent.cmployoc there, on production of the last pay Clttif'Kete_ showing that 
no ad\'!11CC was drawn at the. old stadon. 

Note 6. The amount or advance io be recovered monthly should be . fixed in whole rup�s, tho 
balanoe bemg recovertd in tM 1ast instalment. 

Note 7. Headmasters of Government Industrial schools and iastitntions can gfant advances of 
pay and travellftlf allowances w,der this olHst, 

Note 8.. . A Superintending'Bngineer or Divisional O!Jie::r. of the . Del)a!tment of Publi� Works may
grant advances to any Government employee under his Junsd1ction. mcludhlg �self. 

Nate 9. In the i>epartment of hbllc Work$ if tho oncasluncnt of a bill for an advance on ttanst'er 
rs likely to dctay a transfer '!hich is urgent\� necessary in the Pl!btic in� tho advance may be made 
from the permanent adva.nco (if any) works irnpro.�t or other available�sh m tho bands or-the disbursing 
ctftcer concerned, pending recoupJDent when ·the bin it subsequently encashod. 

Note 10. The sanction of tho competont authority to personal advancos may, if referred. 
'·e obtained> in the form of c-0untc.tsi�turo on tho bill i�lf befort it is prosented in the treaSUIY. 

Note 11. Where � withdraw�! of advance under this rule a Government emplo� does not 
s11brriit the adjustment bill witliin one �onth of the date of completi9n of the journey, fhe advance so drawn 
shall be_ recoverett .from the no� pay bill otany other dues in on, ins�t by the Treasury/A�sistant Treaa 
aury Qtliccrs in the ca� of gazetted o� and by the,D<1wing and pjsbursing Offi.� in tho case of non-
ga-d emplcyces. 

Note 12. An advance of travelling allowance under this rule may be made by the competent au· 
thorny to a temporary Government employee without insisting on a surety from a r;errnanent Government 
employee provided it is restricted only to cover conve�nce charges on account of the Government employee 
oonoerned, bis family and his bagsa� to tho new station. Th� competent authority to do .io will be the 

, sanctioning authority in resp,cotor a gazetted Oovo¢m.ont employee and th., Haad of J)epartment conc«ned in 
resi,ect or a non·sa1tttcd or Class IV Government emnlo� provid� in the latter case the Government 
employee conoomcd has completed . 0110 ·year's service and is not likely in the opjnion of the Road of
tho Depart-t to be discbar� within tbr�-month of the roceipt or theadvanoe. 'fbis does not preotude 
sanctioning of the advance of the:pay attd traveUing atio .wance to a temporary Oovenirnent employee on t� 
same basis a, for a permanent Government omptoy� provided tho surety from a porn,anont Punja� Govern-
ment employee is obtained. 

, Note 13. Advan�s to Oowrn!llcnt �ployeos on transfer to foreign service may be sanction� by 
thJ authoriti1S that are. �pttent. to �ction 

_
tM, �er: The re-ipibursen10nt of the advance �o 

Oowrnmont by the/fore1gn employer should be mad� in lumpsum by send1nt a, che�ue or demand draft m 
favollf of A«ounts Officers on Wll0$0 books thc. �vanoo .u orili,nally booked. 

I ' 

Note tt Advan�s of 'Par.rr .A. to Government employees; at tho time ot·their reversion from the 
Fo�fgn Service, may be sanctioned' b� the Po�gn Empt?�· Advantie ot J)ay should be granted by the
Pore1sn Bmployer only after eoosultation witltthe authonty com�mit to sanction the transfer of Govern· 
ment employoc of Poroiifl ,�rvioo, on tho anillogy or tho provisio11s to Noto 6 below rule l 0,2l (7) of the 
Punjab Financ.ial R.ules, 'Volume t 
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Procedure indicated below, should be followed for re-payment of 
advances to the Foreign Employer :-

Advance of Pay 

Im.mediately on receipt of a demand from the Foreign Emp1oy;:.r, 
duly supported by a cc,py .of oash receipt certified by the Foreign Bmp,c yer 
concerned, obtained from the officer concerned at the time oi the pay
ment of the advance, the competent authority should refund the total 
amount to the Foreign Employer by means of a bank draft. The amount 
of the bank draft may be debited in the Accounts under the head 
"Dep�rtraental Advances-Civil Advances, Objection Book Advances'' 
in Section T-Deposits and Advanoes Part III Advances not bearing 
interest The recovery of the advance should be watched in the same 
mantler as in the case of the advance of pay sanctioned to a Government 
employee under rule 10.25 (a) of the Punjab Financial Rules, Volume I. 

Advance of T.A, 

Sinoe the T.A. for the return journey on the Government 
employee's reversion to Government service is to be borne by the foreign 
employer, the advance of T.A. granted by the foreign employer in this 
regard may be adjusted only on the Government employee furnishing 
the T.A. bill, which should be sent straight to the forei� employer. 

Advances on arrival in India on first appointme1t or on return from 
leave or deputation out of India and while proceeding on deput1tion outside 
India. 

(b) Advances may be granted to Government employees not
subjeot to Military rules� 

(i) On arrival in India on first appointm@llt of an amount
not exceeding two month's substantive pay less the 
amount of any advance made in England. 

Not&. When a Govern:neut employee on arrival in India asks fot an advance and _produces no last 
paY pe�tificate, an �dvance1nay be gr�nta� by the Acco�n�t-Otnoral on the Government employ ce 
rurmslung a declaration that he hai not rece1ven any adYance rn England. 

(ii) On return from leave or deputation elsewhere than in
India, Ceylon, Nepal, Burma, and Aden of an amount 
not exceeding two month,s substantive pay or 
Rs. 1,000, whichever is less,in addition to any advance 
made in England, provided that the leave was not 
earned leave npt exceeding four months or any other 
!eave equivalent thereto and that no advance has been
drawn ·under clause (a) above.

Note. The advances t1.1ay be drawn on the authority of th!l Acoountant-�neralfrom any treasury 
in.India to be specified by him. Such advancos, as well as similar admoes made in England, are �:ver· 
able by monthly instalments of one-third of pay fixed in whole rupees. 
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Exee;tk.,n 1. The recovery of an advance ·ma® under th.e Military Leave Rules to a Mill� 
()ftbr in CiviJ employ subject to the Military Leave Rules is resuJated by those rules. 

EJ:ception 2 S�al i,aesage advan�s made in England by the Bith C-0mmissior.cr for 
India at hi1 diacretio1 to enable Govetnnwnt employoes to ret�n to duty shall be itoovelld fa 3€ 
monthly instalments and bear interest at the ui:ial rate for such advances-vidcrute· 10.�s. 

(fu) Gove!Dmeilt .employ� who pr-0oeed oil 4eputation ; 
outs1d� India may be granted advances subject to the 
following conditions :-

(1) the period of deputation is not less than one month ;

(2) the amount of advance is limited to a month's pay of
the officer anq is recovered in not more than three
monthly instalments ; and

(3) m tne oase of temporary Government employees,
sur�ty from a permanent Government employee is
obtained before the advance is !anotioned.
Advanm for journey on tour

(c) Advances may ·be made under the rule specified be1ow :-

(i) To· a Government employee other tha� an Gai.etted
inspecting officer, for himself or an Assistant or 
Deputy, proeeeding on tour up to an amount suffi
·oient to oover for a month his contingent charges,
sue� as those for the hire of conveyances or animals
for the oarriage of records, tents o.r other Govern
ment property, subject to adjustment, upon the
Government employee's return to headquarters
or on 31st March, whichever is earliet

Note. Advances under this sub-clause may be granted by heads of offices but they should not be 
applied to the c�penditure 

. 
of a�y gpettcd Government emplo�, excc�t that of Government employee 

of the r>e_pattment of Forest which 1s meant to be covered 6y his travelltns allowances. 

(ii) To a Government employee, proceeding on tour, of an i; 

amount· sufficient to .cover his personal travelling
expens�s for a month, subject to adju$tment on 
oo�ple.tion of the tour or on 31st March, whiohever • • 
ts earuer. 

(iii) To a Government employee proceeding on a prolonged
tour in the interior to places which are diff ioult of ac
cess of an amount sufficient to cover contingent charges
in terms of sub·clau.se (i) above and personal trav�lling
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expenses in term of sub-clause (ii) above for six weeks, 
subject to adjustment on oompletion of the tour or on 
31st March, whichever is earlier. 

Note t Advances nn4er sub-clap� (0, (ii) and (iii) .which ?JC dra\!11 in tJle month of March may be
a<ljusjed on completion of the Journey or by the 30th Apl'il, whichever 1s earlier. 

TJle expression ''personal travellin1 eipaes" in
. 

sub.clauses (ii) and (iii) _should be taken to 
include not .only the da.tly aJJowance, but also the road mil�ge and the fq and mcidelitals fot t.bc 
j01tt11eJS both ways. The daily allowance n,ay be �culated .tor the likely period of halt at an · 
outstation, not exceeding 30 days or six weeks in any case, as the oase may be. 

Note 2. , (a) Advances under sub:clause (ii) m,aY be granted by Heads of Offices to officers sub
ordjn.ate to them. 

(b) Advances under sub-clause (ii) may be.sanctioned to themsel-yes by all officers dC9lared to bo
th�ir own Controlling Officers. 

( c) A�vances undersub-cJause(ii) to t,:eads of Oftlces who aie not their own Controlling Officers
may bo sanctioned bt the respeqtive C:ontrolling Officert 

(\i) Advances under sub-clause (iii) may be granted by Head� of Departments. 
(iv) 1
Note I r Omitted�*
. Note 2 J

Note .3·, Sec N.B. under clause (e) below. 

Note 4. An'advanco of travelling allow.ance under this rule may be sanctioned to a temporary 
Governmentemployee without insisting on:a surety froma permanent GovetmnGJt: employee by thesan� 
ctioning authcirity in respect of gautted Govemmentcmplo�s and by the Head of DepartmentC-Onccrned 
in respeot olnon-gazetted or Class IV Government wployee. The advance should be mtricted to a 
month's pay of the officer concem.ed and in resard to non-ga'ietted and Clas$ IV Govemment t,Jnployees 
the conditiom laid down in Noto 12 �er role 1 o.2S(a) will also apply. This does not also prcolud,e 
sanctioning of an advance on the same basiS.as for a permanent Governmc:dt employee provided surety from 
Government employee j� obta.i�. 

Note s. � N.B. undor clause(e) below. 

Note 6. WMreafter drawal of an advance under this rules Governmtnt employee has not .submitted 
the adjustment bill in due time and consequently his right to T.A. claim stands forfeited under clause 
{c) of rule 2.2S;, the advanco so drawn shall be recovered from his pay bill or any otbCJ' dutS in one 
instalment by the authQrity compefent to sanction S\Kib an advance, 

ADV ANCFS FOR EXPENSES CONNECTED WITH 
REMITf ANCE OF TREASURE 

(d) By the colleotor to a Treasury Officer or District Superinten·
dent of Polioet for expenses connected with a remittance of treasure, 
to be adjusted when the duty is completed. 

Note. Soe N.B. under clause (e) below. 

ADVANCES FOR LAW SUITS 

(e) By the head of an office for Jaw.suits to which Government
is a party. 

N. B. The advanees mentioned in clauses (c); (d) and �) are treated as final �nargcs, not as 
advaq,;es reeoverable., aod to be drawn and acc.ounted(or as c0ntinge.nt char� or iravclliµg �PenSeS of 
est,bJis�ments· advanets. 

{f) and (g) Omitted. 
--..S�-m:tll!._.,.._ ___ �ffl.._,,"'.--�.aa.-&m...,' -....aT-,flill----illim&E ·•·-· __ , .. 

*Deina related to the Punjab Agriculture tJni�slty.
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(h) 
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ADVANCES FOR PURCHASEOFTENTS 
Superintendent Engineers may sanction ad,ances to 

Engineering Subordinates for the purchaie of a tent on 
the first occasion of their requiring , one, such -an 
advanee should be limited to a reasonable amount and 
recovered in twelve equal monthly deduct�ns from pay 
oomm,enc.ing three months after the date of the advance. 

ADVANCE FOR PURCHASE OF AGRICULTURAL 
l\11ACHINERY 

(i) On aooo®t of agricultural machinery purohasoo by the
Agricultural Engineer, the expenditure �houJd be charged 
against "special �dvanoes" ·and _the amount. realised 
from sale of machinery> etc, taken·to the credit of this 
account. The suroha.rge. on sales should be credited 
monthly direct' to the revenue bead concerned and 
deposits of intending purchasers credited to Revenue 
deposits and adjusted on completion of the purchase. 

ADVANCES AND FREE INDIGENT GRANTS FOR THE 
WELFARE OF SCHEDULED CASTES AND BACKWARD 

CLASSES DEPARTMENT 
U)· For relief of distress, purchase of seed, cattle and agricnl-

. tural implements, maintenance, clothing or any other 
necessary and reasonable purpose connected with the 
reformation and uplift of the member of Criminal Tribes 
residing in settlements, reformatory schools, colonies 
and villages under direct control. 

!l)V ANCES TO PRISONERS RELEASED UNDER THE GOOD 
CONDUCT PRISONERS PROBATIONAL RELEASE ACT1 

19%6, AND TO PAROLES RELEASED UNDER THE 
PUNJAB BORSTAL ACT AND PRISONERS 

RELEASED UNDER SECTION 40t CRIMINAL · PROCEDURE CODE.
(�) For purpose specified in 0) above. 
(1) Advance for the purchase of books. 

An advance may be granted ttJ a Lecturer/Professor of a Govern
ment .Arts, Tr�D.1f1g �r Prof�sional Co1lege �or the p��chase of books 
to butld up therr libraries subJect to the folfowmg oond1tions :-

(i) The total amount of advance shaJl not e«ceed Rs. 100 in
each case. The Government employees obtaining an 
advance shall ,produce evidence to the satisfaction o'f 
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both the Aooountant-General as weJJ as the sanctioning 
authority that the book� have been actually purchased 
and the amount spent is not less than the amount ad
vanced. 

(ii) The advance shall be free of interest and shall be recove
red in four equal mortthly instalments from the pay 
bil.Is of the· Government employees. Recovery 
of advance will oommenoe with the issue of the pay 
after the advance is drawn. 

(iii) The bo.oks purchased with the advance shall be considered
to be the prop·erty of the Government until the advance 
is repaid. 

(iv) The provisions of clause (7) of rule 10.21 shall apply
mutatis mutandis to the sale of books. 

(v) In the case of temporary Leoturers/ProfessorsJ the advance
shall be granted on the snrety of a permanent Govern
ment employee. 

(vi) Not more than one advance in a calendar year or two such
advances throughout his career shall be allowed to a 
lecturer/Professor. 

(vii) The advance will be classified under head Loans to Govern
ment Employees-other Advances-Advances for the pur
chase of books. 

Note. The provisions of clause (1) ofrule 10.20 shall apply mutati.J mutandia to this advanos also. 

ADVANCE TO MEET COST OF lllGHER TECHNICALt MEDICAL 
AND SCIENTIFIC STUDIES OF THE ClllLDREN OF 
GO�RNMENT ErvtPLOYEES IN INDIA AND ABROAD 

IN RESPECT OF DEGREE COURS� AND ABOVE 

.( m) Interest bearing advances may be allowed with the appro
val ofthe competent .authority in addition to the amount 
admissible from the G.P. Fund in cases where advanc.es 
from the G.P. Fund to meet the cost of such studies of 
the children of the employees are insufficient because of 
higher expenses in connection with the technical and 
higher studies. The amount of loan so advanced shall 
be equal to 12 months pay (including De�mess Pay) 
subject to a maximum of ten thousand rupees. The loan 
will bear interest at the rate prescribed for grant of 
loan to Government empfoyees for various purposes
and will be restricted to the extent of the amount ad,,. 
miss�ble from the Ge1'eral Provident Ftmd, falling short 
of this amount and will be advanced in yearly instalments 
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�ependmg upon the currency of the courses, eaoh·instat .. 
ment being treated as a separate loan. The recovery 
of each insta1ments will be effected in fifteen monthly 
instalments and the first instalment of the loan will 
.commence after the third issue of pay ; while in the case 
of second and subsequent instalments of loans; the re
covery wil l oommenoe after the sixth issue of pay after 
the drawal of· eaoh instalment. No authodty from the 
Accountant General for the drawal of this loan will be 
necessary. The Trea�ury Officer ooncemed will pass the 
bill on the basis of sanction issued. The sanctioning 
authority will ensure that:-.... 

6) the advance is sanctioned after necessary verification to the
effect that the ohild/ohil(lren has/have secured admission in
the Universities in India or abroad-; as the case may be ; 

(ii) the amount drawn for one chi ld or more chi:fdren does
.not,exceed twelve months· p.ay of the employee concer-
ned �bject � a maximum of t!n thousand rupees as 

. re-du� . by the amount adnl!ss1ble from the General
ProVJdent Fund undw-the normal rules; and 

(iii) &ee?nd and subsequent .loans will J>e subje?t to �e oon�
tions that the child/children continues h1s/the1r studies 
int he second and subsequent years. Suob a loan would 
be admissible fot eaoh ofhis children sub�ot to the admis .. 
sibility of the maximum prescribed liinit of the loan • 

. Provided that the recovery ofloan from a Government employee 
who dies while in servic� 'may be postponed. till the �hild 
in respect of who·m the loan was Q btained, starts earning, 
and no· inierest shall be charged on the amount of loan 
fotthe period of such postponement. 
(vii), CONDffiONS OF REPAYMENT 

10.26. All advances are subject to adjustment by the Govern .. 
ment em�loyees teoeiYing them in .a�rdanoe _with the rules applicable
to each oue. 'When an advance 1s adjustable by recovery, the amount 
to be.�- monthly should not be affected by the fact of the bo
·ttoWill Government employee goilig'on leave of any kind with ]eave 
SLJry or his· drawing subsm.ance grant. A c.ompetent authority may, 
in exceptional casest order a reduction in the amount of the monthly 
µ11tihn611t provided that hl the case of interest bearing advanoos to 
Gqve�ent. e';Uployees f!ie wh�I� amo�t due should be cort1p1ete1y
recovered within the period otJ&Ulally fIXed. 

. (mi) IRRECOVERABLE ADVANCES
10.fl. A competent authority may remit or write off reoovery of

any loans.or advances wbioh ate found to be irrecoverable. 
N,Ce. lie alto noic 2 botow Rule l8.4.

.· 

d 
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.Rules 11.1 to 11.44 Omitted* 
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•Please tefct to the Pan.iab Treasury Rula.
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CHAPTER Xll�Deposits 
-----------��--��------

*·

Note. The provisions of 1ule 3.14 apply mutatis mutandiJ to the relevant rules in this Chapte1. 

12.1 to 12.9 Omitted.* 

LAPSED DEPOSITS 

12.10. Deposits credited to Government under the relevant 
rule of P. T. R. corresponding to rule 12.7 of P. F. R. Vol. I will 
be repaid in accordance with the provisions contained in rule 4 130 
of the Subsidiary Treasury Rules, Volume 1. 

12.11 to 12.28. Omitted.�

IX---INTEREST BEARING DEPOSITS

12.29. For the purpose of the rules in this section, unless the 
context otherwise requires;-

(a) "Annexure" means an annexure annexed to this chapter ;

(b) "Government Compa.ny" means a company as defined in
Section 3 of the Companies Act; 1956 (Central Act 1 
of 1956) in which not less than 51 per cent of the paid up 
share oapital is held by the State Government and any 
Corporation, not being a Company as defined in Sec
tion lof the Companies Act, 1956 (Central Act 1 of 
1956), or a local Authority established by or under a 
C,entral Act or a Punjab Act and owned or controlled by 
the State Government ; 

·------�-- -- - --��------

•Please refer to the Punjab Treasury Rules.

· 115
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(c) f'Depositor'' means any local authority, Government oom·
pany or corporation, marktt committee, marketing 
board or any ·co-operative society for which a sub·minor' 
head of �coount has been allotted in Annexure 'A';, 

(d) "Local Authority'' inpludes any' .municipal committee,
notified'. area �committee, zila parishad, panohayat 
samiti,. panohayat or improvement trust ; 

(e) "SUJ{)lns Funds;, means funds which. are either n�t per
nntted by law, rules, by.-laws or art10Ies of assoc1atton, 
to be used in the business of the depositor, or are not 
needed, at least for a period of three months or use in 
the business of the depositor. 

l2.30. Any local authority, Government company or corpora· 
tion, co-operative society, market comfnittee, marketing board and 
university may maintain de�sit accounts with Government treasuries for 
keeping their surylus funds as interest bearing de.posits. 

�2.31. Such deposits shall be classified in Go¥ernment accounts 
.as fo11ows :- · 

(a}' In the case of Government 
OOffl:panies or corporations. 

(b). In the case of Government ' 
boards and universit,es etc+ 

( e). In the case of looal bodies; 
(e.g. municipal ootporations; 
municipal committees, 
imprQvement trusts, zila 
parisbads, pa;�bJy�., amities 
an4 pm pancha�ts .· .
and uiarbt oomnutteet) .. 

. ' 

Major Minor Beus 
. 

842�Qther ·Deposits (a) Deposits 
of Government Companies and 
Corporations .. 

842,0ther Depositf (b) · Misc: 
Deposits. 

83'8�Del)t)sits of Local Fund·(a)· 
Deposits of Munioipal Corpora
,tit?ns, Municipal Committees and 
other Loe.a) ,Bodies._ (b) Deposits

· of other Aitonomous lodies. 
' .

. · A list qf sub'11eads �f aooou�ts· und.er · the- above major' and 
·•r heads is at Amleture 'A, and � Oovefflt11ent �ay add to; or.
dtlete f.toP.,1-tlxe list lllY.&Ot»unts afttr consultation with the Acooilntant 
Otntt•l,. Ptu;ijb. · . . . . . . · 
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12.32. All the deposits made under Rule 12.30 shall be adminis· 
tered by the Government in the Department of Finance. 

12.33. (I) The deposits shall be accepted at a Treasury or 
Sub· Treasury on -presen�on by the depositor concerned, of a 
challan prepared in the form S.T.R-4, in quadruplirate, duly· filled in 
ink, marked "Original'', "Duplicate'', HT�iplicate" and "Quadruplicate.,,

(2) In the ca�e of Bank Treasu.ry, the amoun� . will be received
by the Bank which will return the challan marked "Ongmal'' and ''Dup
.licate'' to the depositor and forward the.r�maining two copies to the 
Treasury Officer alongwith his daily acc6unt of Punjab Goveqiment 
receipts. In the case of a non-bank treasury, similar prooedure will 
be followed for issuing the receipted copies of two cballans. 

(3) At the end of each month, the Treasury Officers shall send a
monthly statement of deposits received and repaid at his Treasury, 
in the For� at. Annexure 'B' to the Accountant General, Punjab, dU,ly 
supported with the receipted copy of the challan marked "Quadruplicate" 
retaining the other oopy marked "Triplicate n in bis office for purpose 
of his cash account. 

12.34. The depositor shall forward the receipted copy of ohalJan 
marked "Duplicate'' to the Department of Finance. 

12.3_�. On receipt of the c�pies. of the ohallan from the; depositc r,
as well as from the Treasury Officers in the Department of Finance, ne
cessary acknowledgement will be issued to the depositor concerned in 
the form of a letter. 

12.36. Entries of receipt will be made on the basis of the treasury 
challan in the ]edger of Deposit Account maintained in the Department 
.of Finance. But tie entries relating to payment will be made on the 
basis of reports of.the treasury officers in respect of deposits. which are 
permitted to be withdrawn at their treasuries in pursuance of rule 12.41. 
Each entry in the ledger aooount shall be initialled by responsible 
officer of 1he Department of Finance duly nominated for the purpose, �.

12.37. For making a withdrawal from the deposit account, a 
demand note shall be submitted� by the depositor in a form confirming, 
as far as possible, to the forni at Annexure 'C' to this chapter. Such 
demand note should r.each the Department of Finance at least seven days 
before the intended date of withdrawal. 

11.31. Upon the receipt of the demand note, the particulars 
stated therein regarding the amounts deposited and the balance at credit 
shall be duly verifiid and after satisfaction as to its concctness; necessary 
uncticn fc.r 1he refvrd of 1he depcsit will be issued. 
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--···--· --· --- --�.------,.---

12.39. No authority of the Acoountant- General, Punjab will 
be needed for withdrawal of the amount after the sanction is issued under 
rule 12.38. A bill will be prepared in the Department ofFinance under the 
si�ature of the C ontto Hing Officer (Deputy Searetary or Joint Secretaty 
to Government, Pupjab, Department of Finance; as the case may be) duly 
appointed for the purpose and wm be presented at the Punjab Treasury, 
Chandigarh, supported· with a copy of the sanction. 

12.40. The Treasury Officer shall pass the bill with due reference 
to the sanction issued by the Government and shall. arrange payment by 
means of Bank Draft or R.T.R. in the case of paymentsto b�madeat 
out-stations and by endorsement to the Bankers of the depositor for 
collection in case .of payments to be made at Chandigarh. 

12.41, Notwithstanding the provisions of rules 12.37 to 12.40 
the Gove-rnment may by a g�neral or speeral order, authorise 
the treasury officer to permit withdrawal to the depositors 
stationed outside Chand.ig.Erh, subject to st.ich ljmitations 
and conditions as may be spedfied in the ordt�r; In ·such case, no 
sp�ific sanction of the Govel'nment for the repe.yrnent of the deposit 
would be needed and the treasury officer wouJd, on presentation 
of a demand note by the depositor permit withd�awa.ls after complying 
with the instructions contained iu such orders. 

12.42. In the case of all withdrawals and payments, actual 
payee receipt shall be obtajntd from the pr�yees. In the case of 
payment mad"e by the Department or Finance, such receipts shall be 
attached· with the- office copies of the bills concerned under the 
initials of the Controlling Officers (Deputy Secretary or Jojnt Secretary 
to Govemmentt Punjab, Department of Finance as the case may be). 
In the case of withdrawals. permitted by the Treasury Officer.s, the 
actual payees' receipts will be obtained by them at the time of 
authorising p.ayment ,and forwarded to the Accountant Gepera1, Punjab, 
in support of their list of payment. 

12,43. The accounts of the interest--bearing deposits' shall be 
maintained in the Department of Finance and shall comprise the 
following books :r-o 

(i) The ledger for each mi�or head of account in the form
a:t Annexnre 'D' in which accounts of the individual 
depositors shall be maintained .. 

(ii) A broad sheet separately for each minor head of account
in wh.ioo all transactions of receipts and withdrawals 
sh.all be recordop from the daily register maintained jn 
the Department of Finance as well as from the monthly 
statetnent. received from the Treasury Offic:ers. 
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(iii) A bill register shall be maintained in the Department of
Finance in which record of payments made by the 
Department of Finance shall be kept with the following 
particulars:-

(a) Date of the bill.
(b) Name of the depositor.
(o) Amount of the bill.
(d) Date of delivery of bill to the depositor.
(e) Date of paying the bill by Treasury Officer.
(f) In the case of remittance by bank draft or R. T. i. No.

and date of the bank draft or R. T. R. as the case may

be and date of issue to the depositor.

12.44. (a) Interest on the deposits shall be calculated ha]f .. yearly 
as on the 31st Maroh and the 30th Septembe� eaeh year in the Depart
ment of Finance at the rates fixed from time to time. A Transfer Entry 
will be prepared by the Department of Finance and proposed to the 
Accountant General, PunJab for debiting the head '249-Interest Pay
ments,-F-Interests on other Obligations-(a)-Interest on Depositf 
and contra credit to the depositors �count co11cerned. 

(b) An entry on the basis of the Transfer Entry shall also be
made in the broadsheet as well as the accounts of. the respective 
depositors in the ledger :-· 

Provided that, for calculating interest on deposits, the credit 
on account of interest shall not be taken into account in the balance. 

( c) At the end of each month, the balances of each aooount
sha11 be worked out and compared with the balances as per broad
sheets, and the discrepancy, if any, shall be rectified. 

12.45. The Department of Finance shall arrange for reoonciliation 
of all the interest-bearing deposit accounts with Accountant General, 
Pun3ab so as to tally the figures as per accounts maintained in the 
Department of Finance with those as per records of Accountant General, 
Pun Jab. 

12.46. After accounts have been reconciled an account 
statement shall be prepared in the form at Annexure 'E' and sent to 
the depositor for information and confirmation of the balance as ai 
the end of each financial year. 
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12.47. The. transaction receipts and withdrawals of such deposits 
shall be accounted fur by the Treasuries in their cash accounts or 
the list of payments as th e case may be. The Accountant General, 
·Punjab, may however, in consultation with the Department of Finance
spocify any other schedules or reports to be appended to the cash
accounts/list of payments in connection with such transations.

12.48. The Department of Finance shall furnish to the Accountant 
Gen�fal, Punjab such returns and statements with . regard to ��� 
ar-counts of such deposits as may be prescribed aftet oonsultatJOD 
witb Accountant General, PunJab. 

12.49. The accounts of such deposits maintaiJled in the Dep&rt
ment of Finance shall be subject to audit by the Aacountant General, 
Pun,ab at such periodical intervals, as may be prescribed by him. 

(Rules 12.29-12 ·49 shall take effect from the 1st April, 1974.) 

.. 



ADEIUIE 'A' 
(Ref med to II ttle, 12.29 and 12.31) 

List· of sub-head under Head '842-0ther Dopositat and '838-Depoata of Loe;� 
Fu·nd'. 

PAIT 1 
842-0ther Deposit,.

(a) Deposits of Government Companies or Corpotations.

1. Punjab' State Industrial Development CJo,poration Ltd.

l. Punjab Stato Small Industrial Corporation Ltd.

3; Punjab State Civil Supplits Corporation Ltd. 

4. Punjab State Tubawell Corporation Ltd,

5. Punjab Agro.Industries Corporation· Ltd.

6. Punjab Film and Nows C.otpoiation Ltd.

7. 'Punjab State Electronics Development & Production Corporation.

8, Punjab Sfods Coporation Ltd. 

9; PqnJab Daity Development Corporation Ltd. 

10. Punjab Land Development aud Reclamation Corporation Ltd.

11. Punjab State Poultry Corporation Ltd.

12. Punjab Stato Handloom and Textile Dovelopment Corporation Ltd.

13. Punjab Export Corpo1ation Ltd.

14. Popsu Road Transport Oorpor�tioti ( a Statutory Oorporatioa,.

15. Punjab BHiancial Corporation (a Statutory Corporation}.

16. Punjab Scheduled Castes Land Development and Finance (orpotation Ltd.
(a Statutory Corporation). 

17. ,Punjab Warehouai,ng Corporation (a Statutory Corporation).

18, Punjab Backward 'Classes Land Developmen.t and Finance and Statioury
(;orporation. 

19. runj�b Hosicy and Knitwear Development Corporation Ltd.

20. Punjab State Cooporative Supply Marketing federation (a C.ooper.ative
Society Registered under tho Punjab �ooperati\'t Sodttio Act, 1961). 

21. Punjab State Hou� Federation (a Oooprative Society 1qiatlhd under tho.
Punjab Ooopteaijve Societies Act, 1961). 
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'l'HB PUNJAB FINANCIAL RUI,ES 

PART II 

841-0tber De�fts

(b) Miscellaneous Deposits.

I. Punjab State Agricultural Marketing Board.

2. Punjab State Electricity Board.

3. Punj�b State University Tert Book Board.

4. Punjab School Education Board.

5. Punjab Defen� and Security .ReJirf Fund.

6. Punjab Agricultural University.

PART Ill 

838-Deposfts •f Local Fund.

[ CHAP Xii 

(a) Deposits of Municipal Corporatiolll, M11nicipal Committee& and the LocaJ
Bodies (each municipal committee will be a sep�rate sub-head.J 

PART IV 

838-De�its of Local Fund.

(b) Deposits of othei autonomous bodies.

(1) Jmprovement Trusts.
(Name of Improvement Trusts).

(2) Market Committees.
(Name of Market Committee).

(3 J Punjab Water Supply & Sewerage Board. 

(4) Punjab Housing Development Board.

, 
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ANNEXURE 'B' 

[ Referred to in Rule 12.33 (3) 1 

. Treasury 
-------

MonthJy statement of De�ts �lled and/or paid in Sect@r K
Deposits and Advances-Deposits bearing interests. 

Mtlli ..... 

Pardcolars 
Balance at the ReceJpts duriog the Payments made Balance at 
commencement month under report. daring the month the e.nd 
of the month. lfflr report. of the 
-----.i------_..__.,----------month 

Part I. 842-0her Dopoaits 
(aJ, DopositJ of 
Govotnment Com· 
panics and Corpora. 
tions (Name of 
Depositor). 

Part JI� 842-0ther.Deposits. 
· (b) Misc. Deposits

(Name of Depositor).

Part Ill. 8 38-Deposfts of 
tocal Fun 
(aJ Deposits of Muni
cipal Oorporation1 
and Municipal Oom· 
mittcos and other 
Local Bodies. 
(Name_ of DepodtorJ, 

PartIV. 838-Depodtaor 
Local Fund 
(b) Deposits of Auto
nomou1 Bodiet

Cballan Dt. Amount VI. Dt. Amount under 
No. No. report. 

(1) lmp�ovement
• Ttusts.(Name of

Improvement 'Ttusts).
(2) Market Commit ..
t«s. (Name of
Market Oommittoos).
(3) Punjab Water
Supply and Sewerage
Boatd.
( 4) Punjab Housing
Dev9lopment Boar<l.
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AINUUIE •C' 

[Referred to ht Role· 12.3� 

DEMAND NOTE 

for 

Withdrawal ofiattrest belrllll deposit &om Government. 
---

(r)· Name of the .depositor 
' 

(2) Particulars of the later deposit ;

(a) Challan No. & date

(b) Amount 

(I) Bllance 1s on------- ----
• 

I (date)

(4) Amount to be withdrawn

(S) Date by which withdtawal is needed
at the latest.

(6) Name or the bau through which the
bill should be ondotaed for collection.

124 

- · . ...-

________ ...,..,,_-· -

Sianatu�· �f the Chief B�tivo 
Authority or any other 
· Authorised Ofticet with offi�
$cal.

I 
' 



ANNEXVIE fJ>' 

[Referr• to II Rale U.� (QJ 

LEDGER 

Name of the Depositor·-------

Date of . P4rticulars Receipts Payment Balance Balance for Amount of Remar�s 
Transaction calculation interest 

of Interest 
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ANNEXUIE 'E' 

[Ref erred to in role 12.46] 

State lilent or Account In respect of Interest Bearing D�postts of -------
Under Head - • - --

1101 tlle period from 1st April- --to 31st Mardli-----

Date Particulars Deposits Withdrawal Balance 
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CHAPTER XHJ-Local Funds 

I-Explanation 

13. t (a) The expression "Local Fund H denotes-

(1) revenues administered by bodies whioh by-law or.rules having
the force of law come under the oontrol of Government, 

) whether in regard to the proceedings generally; or to 
specific matters such as the sanctioning_ of their budgets, 
sanction to the creation -0r filling up of particular posts, 
the anactment of leave, pension or similar ruJes; ·, 

(2) the revenueB of any body which may be specially notified by
the competent authority as suoh. 

(b) The main classes of local funds are :

(1) District Funds.
(2) Municipal Funds.
(3) Other Funds :-

(i) Town and Bazar Funds.

(ti) Educational Funds (including Athletic Fund). 

(iii) Other miscellaneous Fund.

(iv) Village Panchayat Fund.
( o) Unless the oontrary appears from the context, the instruotions

in this chapter apply primarily to the treatment of the transactions of
the several Funds by the Treasury, and not to the maintenance
of accounts in their own offices.

Note.-Thc cxprcuiOll .. Loeal Body" u uac4 In thi& Chapter mew the au&hotitv legally 
ellfflltd or tlPtOfally cmpowmM bY Oo,.romcnt or admmfstcr local ·rad. 

II-Custody of Fonds

13. 2. "Unless pernritted by the competent authority or by a law,
local funds are ordinarily obliged to place their funds in a' Government 
treasury or the Bank, if there is one near the local body oonoerned. · 

Note.-Tho orders reguding th, custo�y and investment or Municipal Fund, &to contamod hi 
aectio11s 54 and 55 or tho Punjab MlfflicipaJ Act, 1911. 
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W.-Powers of incurring and Sanctioning Expenditure 

i3. 3. The powers of the several authorities in the matter of in· 
curring and sanctioning expenditure in respect of local funds administered 

· by Oovernment are regulated by the following principles ;-

. . · (1) As regards funds constituted by the Statute, powers of
incurring and sanctioning expenditure will be regulated solely by the

· provisions of the statute. If the statute is silent on this point the Govern ..
ment as the final administrative authority, will have full powers of incur
ring and sanctioning expenditure and of delegating such powers.

· (2) As regards other funds, the authority which constituted
the fund will have full powers of incurdng and sanctioning exp en-· 
ditu're and of delegating such powers. 

IV Maintenance of Acc-0unts at Treasuries. 

13.4. Omitted.* 

(b) Plus and Minus Memorandum

13 .S. A plus and minus memorandum should .be prepared and 
submitted to the Accountant-General.as prescribed in Articles 110 
·and lil of Account Code, Volume II.

Note. A dotail of separate accounts showing the gross total receipts and the gross total disburse
ments of each Munfoipal.:Fund should be sent to the Aroountant,General with the cash account and second 
list of payments. As this l)etailed Statement, is in the form of a plus and minus mamor�ndum it is not 
nOCGSSarY to show these receipts, payments and balances again in the separate plus and minus memoran· 
�dum.

13.6 t-0 13.9. Omitted.* 

.... VI Adjustment of contributions payable to or by Local Bodies 

�3.10 (For first 3 paragraphs see the Punjab Treasury Rules). 

Unless otherwise specified in the conaitions governing the 
grants aU fixed grants payable by Government shall be made to the Local 
Bodies,.at the beginning of each financial year. 

VII Miscellaneous 

. 13.11 to 13.13 Omitted.' 
. � . ------;,--- .. ---·--

•Piease ref et to tho Pun.iab TrwurY Rules,

\ 
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CHAPTER XIV-Service and Other Funds 

' j 

14.1 to 14.6-0mitted* 

*Plea&e refer to th� Punjab Treasury Rulel.
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CHAPTER XV-Stores 

I. GENERAL RULES

(i) INTRODUCTORY
Note. This c�aptor ,contains . tho g�aor�I rules ayplicable. to all qepa;tments regarding stores teq�ired

for usa -Vl P.Ubhc service and in the matntensnet of their accounts and oth� matte.rs ancillaty 
thereto. 1'.>atailed rules and instructions relatinf to the various departments, e-.g., Public Works, Forest, 
Jail and.Stores Purchase or other departments responsible for or concerned in large purchases, manufac
tures or consumption of stores are contained in the department�! reg11Jations relating to the department 
concerned. 

Tho term "Stores" used in this chapter applies generally to a11 articles and material pur�hased or 
otherwi�e acquirod, fot the use of Department including not only e;<pendable or issuable articl�s m pse or 
accumulated for specific purposos but aao articles or dead stock of the nature of plant, machinery, instru
ments, furnitute, equipment, fixtur,s, etc. 

15 .1. The departmental offioers entrusted with the care, use or 
consumption of stores are responsible for maintaining correct reoords 
and preparing correot returns in respect of the stores entrusted t? them. 
They are also responsible for keeping them in proper custody and ID good 
and efficient condition and for protecting them from deterioration. 1hey 
should also take proper preoautions to prevent loss of public stores by fire 
or other aooidents. Any loss of or damage to Government stores, should 
forthwith b� reported by them to their immediate superiors. 

Note. Expenditure on stores incurred in Civil Departments is ir.cluded tmcer contin.gent e�rer�
ture (txcept whett itis treated othorwiso1 e.g., stores relating to works) c.rd fP�ject to i hat 1s PTC\lcd m 
tho f ollowins nites is governed iCl)erally by the rules which apply to fil'Ch enenditure: 

(ii) Purchase and Ac.quisition of Stores

15.2 (a) Save as provided beJow, all purchases of stores for use· 
in the public servioo, whether of indigenous origin or otherwise, should 
be regulated in striot conformity with the Store Rules given in Appendix 
8 of Punjab Financial Rules, Vol. II. Subject to the provisions of those 
rules and other special rules in regard to particular classes of articles men
tioned in notes 3 and 4 below rule 8.3 a competent authority may

sanction the purchase of stores and other materials required for public 
service. 

Purchase orders should not be spHt up so as to avoid the necessity 
for obtaining the sanction of higher authority required with reference to 
the total amount of the orden. 

(b) Purchases must be made in the most economical mannel'; in accor
dance with the definite requirements of the public service. When stores 
are purchased from the open market the system of open oompetitive tender 

131 
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should, as far as possible, be adopted (vide Appendix 8ofthe Pb.Financial 
Rules; Vol. JI) arid the purchase should be made from the lowe-st tender 
unless thete are any special reasons to the contrary which should be record
ed in writing. Stores should not be purcha-sed in '8mall quantities. Periodical 
indents should be prepared and as many articles as possible obtained by 
means' of such indents. At the same timei care should be taken not to 
purchase st�res much in advance �factual requirements, if such pur
chases are hkely to prove unprof1table to Government, 

Note 1. See also Rule 8.19 and the notes thereunder. 

Note 2. Indents for the purchase of electri�l materials r�uired for us.e in Goyerntr.ent offices 

11 

ete., should be placed with the Electri�l E�gin�er to Gov�rrent! Punjab, who will surply the articles 
requirod either from Govetrunent store� matnJ�11:iect by �1rn ot will pa.ss on the demand to t�e Indian 
Stores Department. Local purchase is proh1b1ted except tbat·small items be so purchased 1n case of 
emergency which terro should be interpreted strictly. Costly articles fike (ans should not be pu1 cha&td � 

!Qcally in any circumstances.

The-Centrai Workshup Division of the Irrixa1ion Branch h11s been exempted frc'.'m the 
operation of these orders. 

Note 3. All tho Beads of D@p�tments, Divisional Heads of' Dopartrncnts and District Heads, 
who are diroct Demanding Officers on tHe rate ronttact list, may place their orders for the purchase of 
dectric bulbs requited for �Se in Gov�nrnent offices, etci 'rlirect on the finns with whom th� 
Coritroller of Stores, Punjab has entered into rate contract 

Note 4. All the Heads of Departments, Divisional Reads of Deparfment5 and .Distfict Heads 
wtio are direct -0ema�ding offi�rs on .the rat� c�ntract list$ may place thtJr orders for the purcbase 
of the following. elootr1cal matenals rcqµirerl for u� m Governn:rnt offke�) c.tc,, direct 0n the firms with 
whom tho Controller of Stores, Puttjab has entered into rate contract :-

( 1) Flotescent lamp and fittings of all sizes.
(2) Tumbler Switch S Amp. ono way or two way.
(3) Tumbler Switch 10/15 Amp.
(f) Lamp·heders of the tJpO of ,en dents batten and bra�kets; etc.
(5) 3-pi,n 5 Arnp. and 3 pin \.Oft S Amp'. Plug and Sockets.
(6) 2-pin S Amp. Plug and sockets.
('!j C�iling roses and cut-outs.
(8) Electric t�ble lamps.
(9) Lamp tocks.

(10} Room heaters or other heating appliances.
( t 1) Shades. etc. 
(12) call belf. bell push and bed ·switch.
(13) Electric bulbs.

15. 2 A. ( 1) All indents sent out to the Director .. General, India, t 

Stores· Department, London, (whether by formal indent, letter or tele .. 
gram); should state clearly and accurately the grant number and the 
head of account to which the cost of the stores is debitable, the amount 
of appropriation provided and an estimate of cost of each item. 

The indents should be prepared in such form and in ·accordance 
with such general or special instructions as may be issued by Government 
in this behalf� 
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(2) Indents should not be sent our so Jate in the financial year that
they cannot possibly be complied wjth and paid for within that 
year. If the Director-General receives any indent which he cannot 
possibly comply with before the end of the financial year, he will oarry 
it over to the following financial year under intimation to Government: 

(3) If it is essential to send out an indent to Lo,ndon before the
sanctioned appropriation has been communicated to the authority concer
ned, the consent of the Department of Finance should b.e obtained if the 
estimated amount exceeds £200 or such other limit as may be prescribed 
by Government in this behalf. In suoh cases, the words "The Finance 
Department bas agreed to indent being executed'' should be written on the 
indent. 

· 

( 4) The purchasing officer should distinguish very carefully
betwee1 stores to be bought throu1h the agency of the Director General, 
India Store Depa11tment and stores merely to be delivered to him for 
desp1tch and shipment through hi� agency. 

When fans are to be hired, order may be placed in the market 
only after the Eleotrical Engineer to Government, Punjab, has verified 
that he is unable to meet the requirements from his stores. 

(iii) SALE AND DISPOSAL OF STORES AND WRITE OFF
OF LOSSES OF STORES 

15. 3. Rules for the condemnation and disposal of unserviceabl(
or surplus stores and for the maintenance, repairs and condemnation 
of cycles in all deP,artments of the Punjab State are ,ncorporated as
Annexures 'C' and D' of this Chapter respectively. The losses, thereof, 
if any, will be written off by the competent aqthority on the basis of the 
recommendations of the Board, constituted under the rules contained in 
Annexures 'C' and 'D'. 

Note.-!he sale proceeds of unservkeable furniture in the official residences of the Ooverno( 
�bould be credited to the State Revenues and not to the grant for the mainte!lance an<l repairs of 
furniture in Government Houses. 

(iv) RECEIPT OF STO�S
15.4. (a) All materials received should be examined, counted, 

measured or weighed, as the case may be, when delivery 
is taken; and they should be taken incharge by a responsible 
Government employee who should see that the quantities are 
correct and their quality good, and record a certificate to 
this eff eot. The Government employee receiving the stores 
should also be requir.ed to giv1e a certificate that he has 
actually received the materials an� recorded them in the appro.. ·· · 

priate stock re�sters. 

, 
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---------.,--�- ··------·-.. -- _._, ,· -----..· .... ·-----

(b) At the time of making payment it should be seen that the
rates paid are not in excess of those entered in the contract
of agreement made for the supply of stores and that suitable
notes of payment are recor.ded ·against the indents and invoices
concerned to prevent double payments.

15. 4-A. Sales to private persons of stores other than those which
are found to have become cbsol·�tc or unscrvictable are regulated by 
special rules and orders applicable to particular departments. When 
stock materials are sold to the public or any other department or authority 
at their full value, a suitable percentage as determined by competent 
authority, should be added to the book value to cover charges on aocount 
of supervision, storage and oontingencies. This addition may, how
ever, be waived by the officer empowered to sanction the sale in the 
case of surplus stock, which in his opinion would otherwise be unsaleable. 

(v) ISSUE OF STORES

15, 5. When materials are issued from stock for departmental 
use, manufacture or sale, etc. tbe Government en1ployee incbarge of the 
stores should see that an indent in P.F.R. Form 20 has been made by a 
properly authorised person, examine it c,arefuHy witb reference to the order 
or instructions for the issue of stores and sign if, after making suitab1e 
alterations under his dated initials in the ctescription and quality of 
materials, if he is unable to comply with the requisition in full. He 
should then prepare and sign the form of the invoice attached to the 
indent according to the supply actually made. The indent should be re
turned at onoo to the requisitioning Government employee for signature. 
When materials are issued, a written acknowledgement should be obtained 
from the person to whcm they are ordered to be delivered er despatched, 
or from his duly authorised agent. In case of stores issued to a contraotoF� 
the cost of which is recoverable from him the acknowledgement should 
give full particulars of the materials issued including the recovery rates and 
the total value chargeable to the contractor. 

(vi) TRANSFERS OF CHARGE OF STORES

15. 6. Special attention should be paid by a Government emplo
yee in charge of stores to ensure that in cases of tr4nsfers the stores in 
his charge are made over correctly to his successor and a proper receipt 
taken from him. This is necessary in order to fix responsjbility 
for the loss of stores on ·the particular person. Accordi.ngly, when a 
Government employee in direct charge of stores makes over charge to 
another Government employee, a joint transfer report accompanied by 
the relieving Government employee's receipt for the stores which have 
been in the custcdy of 1he relieved Govermr.ent cmplo.yce should be 

... 

-



CHAP. XV 1 STORES 

13S 
[ 15.6-15.9 

----�---� 

submitted to the next higher authority. If the relieving Gov¢rnment 
employee fails to bring to notice withi� a reasonable perio� any deficiency 
or defect in stores taken over from his predecessor, he will be held res
ponsible for the same both as to quantity and quality so far as he was in 
a position to ascertain it. 

I Every departmental officer lS bound to take over oharge of depart .. 
mental stores whioh, from the death or departure of the person lately in 
oharge or from any other cause, may be left at or near his station without 
adequate protection. 

Il. CUSTODY AND ACCOUNTS OF STORES 
(i) GENERAL

15.:. The Head of an office or �ny other officer entrusted with 
stores of any kind should take special care for arranging for their 
safe custrdy, for keeping them in good and efficient condition and for 
protecting them from loss, damage or deterioration. Suitable accommoda· 
tion shu1ld be provided more particularly for valuable �nd oombusti· 
ble stores. He should maintain suitable accounts and inventories and 
prepare-correct returns in respect of the stores in his charge with a view 
to preventing losses through theft, accident, fraud or otherwise 
and to making it possible at any time to check the actual balances with the 
book balanoes ar.d the payments made to suppliers etc. For securing 
this object it is important that all quantities received in or issued from 

· stores are entered in the stock account strictly in accordance with the
rules and in the order of occurrence on the dates the transactions take
place, so that it should be possible at any time to check the actual
balance with the book balances.

' 

15. 8. The form of stock accounts mentioned in the preceding
rule.s should be deternuned with reference to the nature of the stores, the 
frequency of the transaction and the special requirements'of each depart .. 
ment of office in which they are used. Thus the aooounts to be kept for 
consumable stores like dietary stores in a hospital or jail, of which there 
are numerous and varied transactions, differ very materially from those 
to. be maintained of the articles of furniture in an office. 

15. 9. Separate stock accounts or inventories should be kept of
(1) "Dead stock'' such as plant, machinery, furniture, equipment

and fixture ; and 
(2) "Other Stores'' which consists of consumable and perishable

articles.
Note: -r0r the PUIP\l'i<J ut' ma1nt,nn1ng accounts 1t n11y, in some cases, be convenient to group articles 

Ill stores unJ,.)r J1[fJre11t suo·lleads, such as small !itor�. building mat.erials,timber, metal, fuel, printers stores 
etc. Where such sub·hends have been presvribed each article should be shown in the aceounts under the 
"D;Spective head. 



136 
15.1-0 ] THE PUNJAB HNANCJAL RULES 

(ii) DEAD STOCK

[ CHAP. XV 

15.10. An inventory of the dead stock should be maintained in all 
Government offioes in a form prescribed by competent authority, showing 
the number received, the number disposed of (by transfer, sale, loss, etc.) 
and the balance in hand for each kind of article. The instructions given 
below should be carefully observed by all concerned :-

(1) The in�entory should be priced ,yhe�ever the items have to
enter mto the blook aooount mamtamed for a Government
commercial undertaking or the value of the items is necessary
in order to enable Government to calculate the charge to
be levied upon private persons or bodies. As regards 0th.er
items, numerical inventory would suffice, except for articles
costing above Rs. 25.

Note :-For the purpose . of numerical inventory, aructe.s ot a sunilar descriptivn such as tables, durries, 
�arpets, etc. should be put into sep�tate categories, each category comprising. articles of the same measure

m1nt anl v 1lue a11d m.iuufacturoo wnn the sam� metal or wood or other material. 

(2) The inventory should ordinarily he maintained at th� site of
the dead stock. Whether it is desirable in any particular case,
to depart from this general principle, or to maintain addi·
tional oonsotidated inventories elsewhere should be decided
on the merits of eaoh case.

(3) The inventory should be checked by the head of the depart
ment once a year and a oertifioate of the result of check recor·
ded.

( 4) Articles of dead stock should be verified at least once a year
and the result of verification recorded on the inventory. All
discrepancies noticed must be properly investigated and
brought to account immediately so that the inventory may

represent the true apcount.

Note,-the futniture in the official r�idences of the Governllr should be verified in accordance with 
the regulations given in Annexure A to th� Chapter. 

(5) \Vhen articles of dead stock, e.g., tools and plants are lent to
local ·bodies, contractors and others, the hire and other
charges as determined under rules prescribed by competent
authority, should be recovered regularly.

(6) Government libraries and museums should maintain up-to·
date catalogues as well as prescribed accounts stock and in·
ventories,
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15 .11. ''Other Stores'' will be governed by the following rules. It is 
not intended that these rules should replace the detailed stores accounting 
rules wbioh exist at present in some of the more important departments, 
which have large stores transactions, e.g. the Publio Works, eto. They 
are intended to be merely model rules to be applied, with or without 
modifications, as the circumstanoos require, at the disoretion of the 
competent administrative authority, in _any department, offic.e or ins· 
titutio!l where no such rules exist at present, .or where the existing rules 
are def eotive. 

15 .12. A reliable list, inventory _or aocount of all stores in the 
custody of Government employees should be maintained, in a form 
prescribed by the Head of the Department, to enable a ready verification 
of stores and check of accounts at any time and transaotions must be 
recorded in it as they ooour. 

lS.13. Priced lists, recording both quantities and values, should 
be maintained in cases where the stores are intended to be converted 
into money, or where it is desired to distribute tbeir oost over the works, 
items or subjects on whioh they are actually used. 

In such oases, the expenditure on stores must be charged to a stores 
suspense head in the first instanoe. 

15.14. Purely numerical inventories, i.e., recording quantities 
only, will suffire. in cases when the articles are intended solely for the 
service of the department keeping them and it is not desired to distribute 
their cost. In suoh oases, the expenditure olf stores must be charged 
off finally to the service head ooncemed. 

Note.-In SOlllC cases, ic may be found nece&ary to show pri� and measurement. etc .• -Vide note 
below rule 15 ·JO. (1) agai�t some articles, say when for facilJty of identification C$ other reason, it is 
dfsireablc to distinguish costly artidr.s from cheap articles taring the same �dcscription otbel'Wise, 
Such articles shou!d not be treated as priCJ:d articlt.s if the requfter.amts of this role are otherwise satisfied. 

15.15. The lists, inventories or acoounts of .stores should in all 
cases, be subject to ·such jnternal check as may be prescribed by'the 
Head of the Department, whether or not they are subjeot to any ohook 
by the Aooountant·Oeneral. 

15.16. A physical verification of all stores should be made at 
I east once in every year under rules prescribed by the Head of the 
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Department; and subject to the condition that the verifioation is not 
entrusted to a person-

(i) who is the custodian, the ledger-keeper, or the aooountant 
of the stores to be verified, o't who is a nominee of, or 
is employed under the custodian, the 1edger .. keeper 
or the aooountant ; or 

(ii) who is not ¢onversant with the olassifioation, nomen .. · 
olature a�9 technique of the particular classes of stores 
to be verif 1ed. 

The verifioation should never be left to low-paid subordinates, 
and in. the ·oase of large and important stores, it should be as far as 
possible, entrusted to a responsible Government employee who is inde
pend�nt of the superior executive officer in charge of the stores. 

A certificate of verification of stores with its results should be 
recorded on the list, inventory or aooount, as the case may be, where 
suoh a vcrifiootion is carried .out. 

15.17. In making a physioal verification, the following instruc
tions should invariably be observed ·-

(a) verification must alw�ys be made in the presence of the
, Government em_ploye.� responsible for the cust�dy of the 

stores ·or ofa responsible person deputed by him ; 
(b) all discrepanoies noticed should be properly investigated

and brought to aooount immediately, so that.the stores 
account may represent the trUe state of the stores ; and 

( o) shorta� and damages as well as unservio.eable stores, should
be reported immediately, to the authority competent 
to write off the loss (vide rule 15.3). 

15.18. Balances of stores should not be held in excess of the 
requirements of a reasonable period or in excess of any prescribed -: 
maximum limit. In order to e�ure the observance of this rule, a perio· 
dioo.1 in$peotion should be made by a responsible Goverru.nent em· 
ployee, who must submit a report of surplus,·· unserviceable and obsolete 
stor� to the a;�ority O?ml)'etent to issue orders for their disposal (vide 
rule 15.3). The mspeQtlon should unless there be good reason to the 
oontrary, be made six-monthly, in the ease of perishable stores, and 
once a year in the case of other stores. Stores. remaining in stock for 
over ·a yea.r ·should be oonsidered .surplus unl�s there is any good reason 
to treat them otherwise. 
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15.19. Where a priooo inventory is maintained, it is essential 
that the values reoorded therein shall not be materially in exce§ of the 
market value of the stores. Tb� Head of the Department concerned 
must i�ue instructions to govern : -

(a) the fixation of prices with reasonable accuraoy;

(b) the periodioal review and revision of rates ; and

(c) the agenoy to be employed in periodical revaluation.

Note. .... Thc "market vahie'i of an article, for this purpose means the cost � unit at which the article, 
or ·an article or a similar description, can be rrecurcd at -a give.u time at the stores godwon from s� 
suitable public markets. It should be incJ11sivcof ��riag:e and incidenal charges, and tna.Y even include 
reasonable provision for wastage, breakage :l\1d 11epreciation wben these are inevitable. 

15.20, (a) All profits and losses due to revaluation; stock taking 
o.r other causes should be duly recorded and adjusted where necessary.
Formal sanction of the competent authority (vide rule 15.3) should be
obtained in respect of losses, even though' no formal correction or ad·
justment of accounts is involved.

(b) Losses due to depreciation should be analysod and recorded
'·under the following heads, aocording as they are due to :-

(1) normal fluctuation of market pri�s ;

(2) fair wear and tear ;

(3) lack of foresight in regulating purohases ; and

( 4) neglect after purchase.

(c) Losses not due to depreciation should be grouped under
tke following heads-·-

(1) Losses due to 1beft orfrau<t; 

(2) Losses due to neglect on the part of Government em ..
ployees; 

(3) Lesses due to an act of God and other calamities suoh as
fire, enemy action, eto,. ; 

(4) Anticipated losses on account of surplusage of obsolete
stores or of purchases in excess of requirements ; and 

�5) Other lo:Sses due to damage, etc. 
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m. AUDIT OF ACCOUNTS OF STORES AND
STOCK 

{ CHAP.� 

15.21. Section 17 of the Comptroller and Auditor.General's 
(Duties, Powers and Conditions of Service) Act, 1971 authorises the 
Comptroller and Auditor .. Qeneral of India to audit and report on the 
accounts of stores and stock kept Jn any office or department of the 
State Government in accordance with the regulations framed by the 
Comptroller and Auditor-General of India under the provisions of sec" 
tion 23 of the said Act. 

MISCELLANEOUS 

DEPARTMENTAL AND OTHER CHARGES IN 
IMPORTED STORES 

15.22. A surcharge at the rate fixed by Government from time 
to time to cover departmental expenses and marine insurance 
is added by the High Commissioner for India to the invoiced price 
(inoluduig freight) of all stores obtained through the India Store Depart· 
ment, London, by State Government; Commercial Departments 
(Railways, Irrigation Works ; Posts and Telegraphs ; etc.) Government 
Commercial Undertakings, Looal Funds, Private Individuals,. etc. in 
calculating the cost debitable to, or recoverable from the various 
souroes. 

Note. I. When under s}:«ial arrangements a contractor undertakes to deliver stores at &n Indian 
Port and nrtt attneStores Office in London, thesurcbarieleviable will be for departmental charges orly. 

Note 2. The extta. charge for marine insuranee covers tho·risk of.losses during the voyage to India 
and not 'losse.s between the shi1>'s side and shore. 

Note 3. The adjustment of the surcharge ivill be made by the jiigh Commissioner for India.. A 
simi1ar extra ch� at the prescribed rat� should be made in India for stores importe<l from Eoglaqd 
for the Central Governm�nt but eventually transferred to State Governments etc. 

Note 4. In making recoveries .from the agents of vessels �1 a�unt ·ot short delivery of stores-, the
sur:charie should not be added to the. 1nvoiqed value o_f !he �tores (including freig�t). Sipiilarly in making
reco�enes from theage�ts of,v�ls on aCT;ount of def1c1enc1es or.damages found in const8Dments of st.ores 
obta111ed from the t1�F M1n1stry . or from other Departm�nts of Government, the departmental 
charges by thtse authorities should ltke those made by the India Store Department. London, be � tcluded 
from the value · of such stores, 

A charge at the rate fix�d by Government from timefo t; me is Jevid t,y the India Store 
Department, London, to cover departmental expen�es on the sales of �tores maae on behalf of 
State Goverllll:ents and Commercial Depa�m� �f th� Union qoverament, An ad?itional charge, 
of the f8:teS �1xed by Government, �rom time to time is a1so lev1e.d to. cover maqne 1nsuranee. etc.. 
when freight 1.s arranged for and paid by S,tores Department, London. 

,., 
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ANNEXUllEA 

[Referred to in note below Ille 15.10(�)] 

The administration ot the furniture grants of the official resldcncts of the Governor, 
Punjab, including the up-�eep of a stock list and the purchase, l'eplir and maintenance of 
fumitute shall be c.onducted by the Military Secretary who would furnish the A<X-Ountaut
General, Punjab, with an annual r.enif icate of verif i�tion in the form given below. During 
the second and fourth year of the incumbency of the Governor and at least once in C"ferJ
three yeats the certificate of verification should be countersigned by a ga?etted officer of the 
Public Works Department in token of his j)int responsibility for the actual verification. 

Form of Certifk.ate of Verification. 

··:�ied that ail fu.r�!Ufe. in Raj Bhawan bas �n inspected and checked witb stock
lists maintauwd. I am studied (1) that all new supplies npto date have been oonectly btou· 
ght on the stocl1 liats, (II) that the stock lists ate eiorrect in all respects, (ili) that the articb
in stock? a,ec with the atrci liata, (Iv) that the salc-proceeds have been properly accounted 
for, and {v) that •ncdo1. of competent authority exists for writing off all articles stnick 
of the stock lists. 
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ANNEXURE 8 

Omitted.� 

*()!litt::d tidt P.J.F.D, Nodfieatioo No, 4189-tFR-76/37478, datCd 22·12..1976} 
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1. These Rul�s may oo called rules for the Oondemnation and Disposal of Un·
serViceable �r Surplus Stores. 

2. Definitions :-

(a) 'Board' means the Condemnation Board appointed by the Punjab Govern·
ment under these rules. 

(b) Intending Officer includes officers of the Punjab State who are authorised 
to place the indents on the Punjab Stores l'.>epartment and all other 
Drawing and Disbursing Offioors. 

(c) ·Prescriood date' means 1st January and 1st July eatti year. 

(d) 'Stores' includes all kinds of stores including machinery and hardware arti
cl�s which are purchased through tlie Punjab Stores Department or other·
WlS6. 

(e) 'Surplus Stores' mea� stores includQig machioory whieh though in good
and servietable condition, are not required in practical use by any Depart·
mcnt of the State. 

(O 'Unserviooable Stores' means Stores which are considered unfit for use by 
any Department of the State. 

. 3. (i) All Heads of Dep�tments in too State should forward to the Controller 
of Stores, Punjab, twice each year by the prescribed date, a eonsolidated statement of 
�Ptvi�ble or surplus stores in the form prescriood in Appendix I. Tm Indenting Oft'kus 
111.tm State should forward the particulars of t�se stores to their respective Heads of
Departments a month in advance oft� prescri� date.

(ii) While intimating the surplus stores to the Controller of Stores the Head
of Department will give a certificate that the surplus stores are not required by any of the 
office under his control. 

4. No storewoose h>okvalueismoretbanRs, 10,000smllhereafter beoondemned
or disposed of eicep,t under order of Board c.onstituted for the purpose under these rules. 

Mota, (i) Stores WbC* book value is not � than Rs. 10,000 and Rs, 100 ren� un5erViceable
may be con� or ddpoeed of by the &ads of �ts/Distrfot Heads of Offi� of the Department
COQQerned, �· 

(li) om� C!Ollcerned shall ensure that they or their subordinates do not split up the material. 

Oii} In rmpcct of wiserviceable s� Whose book value Cllceeds Rs. S,000 but does not exceod
Rs. 10,IXX> which are condemned or dispoird of by the �ds of Departments, a report should be sent to 
the J)epertmcnts of Finm:e and Vigilance for. inf omJAtiont within a week of condemning the s tores.

(iv) '.l'he Punjab 'Roadways arc �-pt from the operation of these ru1et

S. All s_tores other than those C-Olered by the provisions of note (i) below rule 4
ibid which are oonsidtred surplus or unservioeable with any Department shall not be 
transferred or �old without reference to the Board. 

....... 
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6. Oa the rec:ipt of th1 preiCrib)d sta.teimnt from the Heads �f Departpients die
O ,ntroller of Storei, Pu.!ljcJ.b, will c>nititllte a Board for condemnation and disposal of
all .umerviceable or surplus stores. 

7. TM Board s.hall con�ist of five me,mb�rs . Three of theso will re nominated
out of th? following orfic�rs of whJm on� smll bl 0)ntroller of Stores, or his nominee:, 
Th-1 fourth m;mb.r will hJ nJminated by the Departm�nt concerned:-

, 

{I) Oontroller of Stores, Punjab. 

(2) Ohief Bnfi�r, Buildfogs and Roads Branch.

(3) Ohicf Bniin�r, Electricity Branch,

(4) Ohief Engineer, Irrigation Branch.

(5) Ohief Engineer, P.W.D. Public Healt� Branch.

(6) Inspector-Genera l of Police, Punjab.

(7) lmpector-General of Prisons, Punjab.

(8) Director of Agriculture, Punjab.

(9) Director of Ind�tries, Punjab.

(10) Director of Public Instruction, Punjab.

(11) Director of Health ServietS, Punjab.

(12) Joint Provincial Transport Oontroller; Punjab.

(13) Chief Oonservator of Forests, Punjab.

The fifth member will be nominated by the District Magistrate of the district where 
the meeting for declaration of condemned or surplus stores is to be held. 

8. The offi�rs mentioned in Rule 7 may either attend the meeting personally
or depute a representative. 

9. The quorum for the Board shall be three members.

10. Th1} Board shall . m,}Ot twice every year on such date and place as may
oo fixed by tlw Controller of Stores, Punjab. 

11. The notice for the meeting shall be given to the memoors fifteen days in advance.

12. All umerviceable or surplus stores shall be colltctt-d at a suitable
pla� and the officers of too Departments concerned will be instructed well in ad van�, to 
produce th�m for imp:ction of the Board on the date fixed for the purpose. 

13. The Board shall on i�pectfo.n by itself or an officer euthorised by it, decide
whet�r any of the stores submitted for eondeinnation are to be declared surplus or should 
be c.ondemned or can be utilised after proper repairs and shallrecord their deci&ion in writing. 
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14. Ttle stores which are df,clared surplus by the Board may be transferred to
any 9t®r department subject to payment of the price as may be fi1eG by the Board. 

· � The 0)ntroller of Storei, will drculate the list of such stores to all Heads of Departments
who mlY cx,rcise their option of purchases at the price so fixed, within a period of two 
m·1nth'i. In �tr, eVllnt of non�receipt of any reply for the purchase of such stores from 
a1y Head of Department the satfie will be sold by tlu Head of Department, or his res· 
p:>mible nominee in the presence of a represcn.tatin of the Oontrolle� of .Stores by Public 
auction to the highest bidder subjcet to a reserve price ff any fixed by the . Board. The 
Board is to fix th) reserve price and also to fix the peroontage of reserve price upto which 
bids should be accepted by the Committee. 

Bmmple );--

Suppose the reserve price of stores is fixed by the Board al Rs. 500 and perce· 
ntage foracctpting bids ts fixed by the Board up to 90 �nt; the committee 
would be co.mpetent to dispose of stores at 10 percent below reserve prioo; 
i.e. Rs. 450 and not below t.his limit although higher .offer would be
weloome.

15; Ir the Board consider that any tf the stores can be utilised after proper re
pairs, they will oo sent to the nearest Government manufactory such as JaiL Work centrts of 

Vo�tional Training Centre, Government Worbhop or may be repaired locally whichever 
method is considered suitable. 

16. The stores as are condemned by the Board will be put for auction by Board
or by the Head of the Dapartment or his nominee in the presence of the representative of the 
Controller of Stores, Punjab, immediately thereafter and sold to the highest bidder., 

17. S!lle proceeds of condemaed-0r surplus stores will be ·credited to Government
ln the followi111 manners �-

(1) Sales proceeds of condemned or surplus stores belonging to the Commercial
departments will be crediied to the receipt head of account of the department
concei:ncd. 

(ii) Sales proce«is ot all oondemned stores in case of Department of Public Works
will be credited to the head Dodu�t Receipts and Ree-0veries on Capital
Account if too expenditure incurred on acquisition was charged to Capital 
outlay otherwise to the revenue head concerned. The sale proceeds of 
tho Stores purclwed at the cost of local bodies should be credited to the 
relevant estimate for th6 depos\.t work from which the original cost bad been 
met 

(Hi) Sate proeeeds of condemned stores relating to all Departments other than 
Department of P11hlic Works and Commercial DeparLments if not effected 
within the accounts of the Year in which the eXpenditure was incurred should 
be treated as 'receipt' of the Department to which the store belong. The 
.sale proceeds stores on which expenditt11'e had been incurred during the same 
year in which they are d�sposed of arc to oo accounted for in-reduction in 
exp6ndituro of too Department concerned, 
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18. A copy orthe proooedings of tlw Board will be forwarded by the Controller of
Stores, io the State Government; and relevant oltract to the Departmenl to vhfoh tho s,ores 
belong.' On receip_tofthe copy ?f the pro�ings the �part�nt oon�ed will.take immedi.atesteps implementing t� decmons of the Board and inform lts respective off 1cer,s the action 
taken in connection with their stores whctllcr condemned, declared surplus, or to be .sent to 
the nearest Government manufaotory for repairs. 

19. 1'he State OovernDnt mayappolnt one or more auctioners on a fixed peroent'age
of oo:mmlsslon for the sale of stores, declared surplus or unserviceable Q}' the Board. The 
sale will be arranged in th, presence of an offJoial nominee of tho Oontroller"of St9ros and while 
2S per ceni of the aceepted bid should .be paid at svo�. fu.11 paym�nt of. the balance shall be
made wt thin a period ofone month from the date, subJect to conf 1rmat1on of the sale by the 
OonuolleJ of Stores. In ease the purchaser fails to pay up the whofo ani9unt within this 
period 2S pu cent of the ac�pted bid. will automati�lly stand fot�oited and the stores will
again be put to auction, This rule will not be appltcable whore ·tJie sale value of surplns 
stores is less than Rs. 5,000 in which case the full price shall be paid at the fall of hammer. 

. Note: The bidder should not be allowed to remove eithtt whole or in part stores purcbased byhim until he has Paid in full amount of his bid. 
· 

, 
· 

20. Any dispute relating to tho sale of these stores will be referred to the Qo·
vernmeni in the J?e_partment. of. Industries through Oontroller of Stores, Punjab, whose
deolslon shall be f1nal and b1ndmg1 both for the Department ,as alsQ the purchaser. 

21. W.. the b>ok VAiue of Stores is &. 10,000 or more t� sale will be effected
by t� Punjab &ores fleianment by inviting open tenders and not by 1'ublic enctiop 
subrdt 10 the appro11l of State Ciownmx,Qt,
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(!ppendf1 I teferrtd to in Rule 3 of the Condellll!itfca of Artkles of Storrs) Rrpr.r1 of S11rp!u, or 
UDMniceeble Stores for CcndanDlilon or Dlspo!tl. 

Name of Oftker to bt contacted ...... , ---.Lomtfon of Storn.--,Ot11fng AutJiorlty·---
_., ". 
Serial Particular Quantity Weight Date Book Present Head or Head of WhYsuch 
No, of of value condi· account account ,tores wm 

Stores purchase I tion to which to which indented for 
dispoaaf the i,rice bytheDe-
proceeds of the Partment 
should be articles when the 
credited wudebited wne were 

at the time not actually 
of purchase needed for 

meon the 
: 

work 

- --

1 2 3 4 ! 6 7 8 9 10 1 
_,_....... .....___.. _.J I - -- -

-
=:n::r;mes:z , c;gy;::v, n: <n c.11!1f'772'n--,,,; .

... 

, 
., , crr:wnas,e¥1C:CiFJT?> , 

No -dittd (For use in the Controller of Stores Office 
. . . . . ' Diapda!"Section)

Forwarded in tr1pl1cite to tb Ad(lmccal C cnfrclln: cf l. tate of r,re1pt •.•.•.•...•.•.•...•.•. 
Stores, Punjab. This form Jias �ten filltd In. in accordar.ce 2, Serial No ••.....•...•...•........• 
with the instructions on the revn. 3. Included for mutin1 fixtd tor .... 

Station 4, Remarks by sto• Inspo:tion Officer. 

Sisnature of R.eporti.ag �etr. 
J. OrJers'of ihe·B� · · ·.·:.:.·::::::::::

INSTRUC110NS 

1. S,paratc reports should be prep.lred for aach cover item� of simtlar type.

2. Rate and book values should always be reported. If value is not known,
then t� column should be .filled with eithc,r of the follo'Ying 'Not known' or 'Will be
intimated later on'. This column must not oo left bfank on iny acccvnt. 

3. In the a!se of Textiles in the col\ mn 'Cc,nditiein' eho be stettd the matte1 of
packfns and the finish stores. ,. 

4, In column 4 wolght may be exprossd fn tons or quintals or fraction tll-rof. 

S, �d of account to which the disposal proceeds sb.111 oo credited should be 
stated in detail viz.; t� major, minor and dotafl� �oad of �cw�t should 1,e clear It stated 
tq aTOid t1iHlassificatfon.. . · 
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.\NNEIUIE D 

(Referred to in Rule 1S.3) 

I. These rules will be celled 'Rules for Mai1tenanoe•, lopairs ud Oondcmution
of Cycles in Government Departments. 

Note. The Department of Police will be exempted from the operation of these rules. 

2. A separate stock register of cycles should be maintained in every hto Govern·
ment Office. In April each. year a proper stock taking of the cycles should be done and 
result of verification of the stock in hand, should be noted in the column provided for 
the purpose. 

3. the following information should Invariably be entered in the stoc� tegistet
and ewtif ied by the Senior Gazetted Offioer 1-

(i) Numl,er and make of cycle .
. (ii) Date of purchase. 
1 (ill) Original price.
(iv) Amount spent on repairs giving date on which each repair was made and the

new parts placed stating cost of ne\V tyres, tube.s or other component parts.
(v) Whether the cycle hes been constantly in use for official purpose.
(vi) Condition of the cycle.
(vii) Any other information in conection with the cycle as may be of use.

4. Cycles purchased for Government use should be mar� with an engtaved
metal label 1-

(a) Oovernment pro petty for official uac only.

(b) District Court, Jnstltutlon or the name of Ooveroment off ice. 

5. The cycle should be put under the charge of a senlot official not below the
ran� oft he Office Superintendent or the Head Cler� who will be responsible for \ta proper 
maintenance and. up·keep. 

6. Repairs should be attendtd to prcmptly end the expenditure on mlnot re�
should not exceed Rs. 15 on each cycle., during each year except in ease of replacanmt of 
component parts, tyres and tubes. Tyres and tubes should have a minimum llfo of om 
yeer except in extraordinary circumstances when a special sanction of Government in the 
Department of lndustrica abould bo aoupt. 

7. rile rolnimum life for eyelet ii f ixtd es under 1-

(a) English Make

(b) lndlao Make

(c) 1apanesc Make

(d) American and Gersnan Mate

•.• Vyeara 

• • 5 rcan
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8. Whenever any cycle is considered' unfit for use and required heavy ropairs. a
rcpart sh()uld oo made t<> tM Hf.lad �f the Offioo who will constitute a Condt1I1nation 
Board oon�isting of one senior Gt1zetted Off ic.er e.nd the Offia:r Superintendent or Head 
Olerk. This Board will examine the condition of the cycle and if it is found beyond 
repairs and unfit for use, it should bo condemned forthwith. Wmrever a R}ad of the 
office hapl)Jn\ to b} a non·a�,1.ct'ted· offi09r, ho/she shall report his/her Controlling Officer 
who sh�ll constitute a O'Jndemnation Board. 

9. Tho condom1ud cyck;3 Ehould oo auctioned by the Hc.;ad of Office within a
m:>nth from tm date of �ndemnation and prico renfoed thorc from should"bi �rcdite4 
in tho roetJipt Hc?.d of the De�.rtment conoorned.. 

10. A complete report aoout the condomnP.tion and SP.le of cycles, should be sent
Cot Jnfor?Mtion to the Hoad of the DopP.rbnont within a forthnight from the date of 
condemnation. 

1 t. The purchase of a new cycle to roplaco the oondemned one will be sanctioned 
by tho Head of tho Dq,artment on rcooipt of report from tho Condemnation Borad'. Heads 
of Dc1�rtmont arc allowed to .sanction hiring of cycles for one month from too date of 
auction of condemn«! cycles. 

, . 
. .. 
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� I 

1. INTRODUCTORY

16.1 (a) The execution of works, other than .those in the Depart· 
ment of Forest and those in oonnection with the buildings under the admi
nistrative control of the civµ departments using them, 1s mainly earried out 
by the Department of Public Works and is regulated by the· rules in the 
Financial Hand b00.k No\ 3 (Depa,rtmentq,l Finanoial Rules relating to 
Departm�nt of Public Works and E'orestJ, Public Workls Department 
Code and Acoount Code, Volume ITIJ 

Note •. The authorities competent t� accord �dmh1istr�tive �ppfoval to work$ �ecuted by tbe �part.
ment of Public Works and to accord technlcal sanctions are given tn Chapter IX and X of the Depa r:trnental 
Fimmcial Rules. 

· 

(b) A competent authority may, subject to suoh restrictions as it
may think fit to impose, assign to the departmental officers concerned the 
execution of petty works in conneotion. with the buildings under the 
Administrative Control of the. Departmenl of Public Works. 

(c) The Department of Forest.executes its own works instead of -
entrusting them to the agency.of the Department of Publio Works. Such 
works are provided for in the Depa�ment of Forest budget and the detai· 
led rules regarding the preparation of plans and estimates and the lll&Uten· 
anoe of accounts are contained in the Punjab Forest Manual, Volume II. 

16.2. A constructional work of whioh the estimated oo�t is to 
exceed R$. 10,000 should not be entrusted for exe·cution to outside firms or 
contractors by Departments other than the Department of P

ublic Works
without previously consulting the.Department of Finance. Further mor-e, 
when it is considered expedient for some speoia.I reasons, that.such a_ work 
appertaining to a department other than the Department of Public Worb 
should be carried out by a departmental agency; the Department of Public 
Works should be given an. opportunity of advising whether the proposed 
course is desirable or not. 

It is also. necessary that there should be some provision tor the 
more eareful scrutiny and examination of the contracts and agreements 
for works, the estimated cost. of which exceeds Rs. 10,000� and which 
are to be entrusted for execution to outside firms or oontracts by De· 
part,ments other. than the Department of Public Works before they ate 
finally executed. AccordinP"lY; all such contracts (and �greements ter make 
oontracts) should also be seen in the Department of Finance. Tilat De .. 
partment will see that legal and professional advice is taken. 

Note. This rule doos not apply to works the cost of which d� not exceed Rs-. 10.000 and wliich 
certain Heads of Departments have the po�r to execute themselves. In iespec( of such works th.e CQlltlJcil 
and agreements need not be sen1 to the Department of Finance. 

lSl 

. ..,

,. 
. 

••
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I 

' u I WORKS EXECUTED BY CIVIL OFFICERS 
' 

• i-
,,'. 

I ,i 

( "C]· i,;, •. n· n. ,. , ,' a, .ass,aca .o. . 
16��, The following I prinQiples /govern the iq9iQenoe of expenditure 
of the execution by oiv� · offioo.rs of works·; ·�tt} copstruotion and 
�airs. See also Artjcf �3. of Aooount Code,l Volume I:-

. I. When the ·bui)ding is under the 'The� entire expeJlditure is de· 
administrative control of the , bited to the grant of Depart-
Departme.nt of Public Wotks ment of Public Works under 
and no· assignlll�nt.to tho Civil the maJor head concerned. 
Departmept us�ng tt h�s. been 
made. ·. 

D. When the· building is under _
the administrative control of
the Departtnettt of Bublic
Works and an assigpment has
been made to the Civil Depart·
ment using.it.

III. When ·t]ie buiWin1 is. under
the. adtnirlistraflve qo�tr.61 o_f
the DepanmepJ using it.

T�e exp'enditure. is treated as 
''Workf ex�nditure of the 
Civil Depat,tment .oonoerned. 

• 

T�e expenditure is treated as
,"Works" e1penditure of the 
Civil Department oonoerne�. 

(b) Pro$lure for the Executio� of works an� the incurring of Expend iture 
Note. Subject to 9.llY. �ooral or special rule or order of Government to th� cohtrary, the term ad· 

P,liniskitive.contrQl as appu.d tq Wor)l .hn_pli� 1pttr ilia the assumption qf f9.ll responsibility for the co-nstrµc·
uon..awn� and upk� of bplldtnp, and. other works and tµe 1roVJS1Qn or funds for the execution of those ftln�QJlS,

. . { 

16.4. &,enditure . on works falling under olass I of rule 16.3 is 
,enerally governed by the rule$ of the Dtiat;tment of Public Works and 
U. oivil qff ioers act merely as agents of the �partment of Publio Works.

lf.5. (a). In respect of works falling under class II of Rule 16.3 
both the administratiqn and execution devolve upon the office� of the . civil �epart)Jlent oonoern�d and the forms and pro�ure r�lattng to ex
penqiture Qn such \\Otks are determme9 by the Aooountant-GeneraJ 
generally qn the.pt�oiples und�rlyi�g-the Public Works system as prescrib
ed in A-000'1nt CQde, Volume· m, and Financial Handbook No. 3. 
{DepartJnental Financial Rules relating to the Public Wor� and Forest 
Departments) for similarttansaotions of the Department of PubliQWorks, 
See Artjole 4 of A�unt Cod�, Volume III. The guiding principles laid 
down by the Aooountant-General on the sul?jeet are given in Appendix 14. 

N�-. The actual procedure .followed by the various · de.Parlments hir�poot of works a§igned tosm ls 1vcn in the DeP.artnlental rules or ordiirs of the Department concetn«t.
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(b) For every work, a properly detailed design and estimate should
be prepared and administrative· approved and technical sanction of the 
competent r authority obtained. 

\. 

Nole. Administrative approval tor petty works and repairs is not r�uired except. in cases definitely , · 

prescribed in rule 19 · 12. 

16.6.. In the case of �penditure falling under class III of Rule 
16.3 when the expenditure is �s. 2,500 or. less the g�neral procedure to 
be followed and the forms to be used in connection ther�With will be 
those that are adopted in the case of contingent charges. As regards the 
works costing more than Rs.2, 500 the prooedure relatiµg to works �x .. 
penditure in the Department of Public Works is generally adopted by 
Civil Off ioers. 

m. PUBUC BUILDINGS � L��s
I \ ·� "CT 
. . � 

16.7. (a) No public building may� pyrch� or sold or dis� 
mantled exoept with the sanction pf tpe competent authority. 

Detailed rules regarding fixtur� �.}W fu�nit�rc. i)1 'public buildings 
purchase and sale of Government buildings, hire of oft1ce acoommoda .. 
tion, use of Government bu�ldings by the Auxiliary Force Register of 
buildings and residenoes for Government employees as given in the Pub
lic Works Department Code . and the Financial HandJ,ook No. 3 
(Departmental Finanoi�l Rules 'relatjng to the Pub]ic Works and Forest 
Departments) in respect of t�e buitdm� maintained by that department, 
apply mutatts mutandis to the buililings maintained departmentally 
by other departments, 

•. 
.... 

(b) Any Government land or other immovale property can be
so'id or made G ver to a le cal authori1 y for public, religk us, educational 

o qr any other put pose oply witp the fanction cf the ccrr,petent authority.

J)etailed rules for the sale and acquisition of land �re given in th� 
Public Works Department Code, and in· Appendix 12 to this.handbook. 

· (c) When any land or building is transforred from one Djplrtment
. to another under the Punjab Government � the transfer shall be free of 
cha_rg1. When land and buildings are transferred from or to a commercial. . 1•
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department .of the Punjab Government other than the Department 
of Irrigation the following charge shall be made:� 

(i) In the case of land:-

(a) no charge, where the land is ·home, on the books at
no value; and , .. 

(b) book or m�ket value. whichever is less w�ere land is·
valued on the book. 

(ii) In the oase of buildings at book value whe� land or buildings
are transferred to or from the Irrigation Branch of the 
Department of Publio Worb the full market value will 
be charged. 

N.,. 
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CHAPTER XVII-Budget 

L INTRODUCTORY 
17.1. Detaikd rules defining the responsibility"and laying down t�e 

procedure for the preparation of budget estimates; presoribing the forms 
of the estimates and of grants relating to powers of reappropriation ; 
control over expenditure ; and other budget matters' generally appear in 
the Punjab Budget Manual. 

II. APPROPRIATION OF FUNDS NECESSARY TO MAKE
SANCTIONS TO EXPENDITURE EFFECTIVE 
17 .2. Sanction to the expenditure of money becomes operative 

only when funds have �n apP.ropriated to meet such ex�enditure and 
does not becx>me operative until they have been so appropriated. 

There are, thus two elements necessary before public money can be 
spent on any object or work :-

(1) There must be an act of sanction of an authority competent
to sanction.

(2) There must be an act of appropriation of funds for the
purpose by an authority competC!'t to appropriate. 

�ote. In the Department of Public Works in the case of charges against suspense accounts, anY expen• 
diture which is not expttted to cause an�� over the net provision for the year, may l'e held to be covered 
thereby. 

17.3. Sanction to recurring expenditure covering as speciffod 
period becomes operative when funds are appropriated to meet the 
expenditure of the first year� and remains in operation till the end of the 
specified period subject to appropriation in each year. 

17.4. In dealing with recurring expenditure disbursing officers 
must not only take the vreaiutions indicated in rules 17 .2 and 17 .6 to 
17 .11 below as regards 1ts initiation, but also those. indicated in ruf e 17.3 
as regards its close. Sanction to recurring expenditure terminates. 

(a) With the expiry of its specified term whether continuously
or in broken periods ; disbursing and controlling officers 
are, therefore, responsible for maintaining a check register 
of recurring temporary sanctions showing when each 
expires. 

(b) When funds are no longer appropriated. 
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VIll. INCURRING OF JXPENDITURE IN EX�SS JOF· THE 
PROVISIONS IN THE ESTIMATES 

17.�5. No Government employee mayt without previously
obtaining an extra appropriation, incur �xpenditure, in excess of the 
amount provided for expenditure untler the heads concerned and when a 
Government employee exoeeds the annual appropriation he may be held 
responsible for the excess 

. Note. .1. M'oney allotments are , made to oontro!ling officer.s f 9r the stationery ,requiremen� of
th�1r. own gJf ices and oft� offices s�bor<J1n�tt:to them. On.!Y the-autbQI"•ty !o whom poyter may be de•·
teu ts competent to sanction anY roappropr1at1on necessary to cover eltlendtfum to be tneutred in �caa 
o.f these allotments 

Note 1.. Tne power to draw any amount beyond the sanctioned budget figures, even in,Cleil)tion,al 
unavoidable drcumstance:s, or erneriencies-sho.uld l:e.exercistd by the Controlling Offictrs af()il-e who should 
DE>t' authorise anY amount in �cw 'ef 25 % of 1he·Budget Allotm�t for the year. lf. an amount� more than 
2S %' but le.� than 50% is-required to he inct1rretl in eJcess of the �ntion(d budge,t allotment, t.he sanctlonfna
power would lie only with the Administrative Secretarie.,. �following certificates should be recorded 
on such contingent binsJ by the Contr.olling Offkers}Adtnioistratlve Stcretaries. 

,(i) Certified that the expenditure for whfoh funds ate being drawn in this,bill is inevitable and can 
not be' postpone-0 for want of budget provision. 

(ii) Certified that .a ref erenct bas heer), mad� to the authon'lies concerned for additional funds/ttap
propria tio11 to: cover eipen9iture ·being dtawn in this bill. 

IX. INEVITABLE PAYMENTS AND GENERAL RULES FOR
PAYMENTS AGAINST SANCTIONED GRANTS

17.16. Art appropriation is intended to covet an the oharges
including the liabilities of past years, to be paid during the year or to be 
adjusted in the accounts of it. It is operative until the ol9se of the financial 
year. Any unspent balanoe lapses and is not available for utilisation 
in the following year . 

Note. The Pinan�fal Year closes on the 31st March. After that date all cash and stock transactions 
are treated. as pertaining to the foll.owing y_ear; but bona fide tr.ansfet entries m pennissibl�. for some 
months. 

f7.17. It is a.n important financial principle that money 
indispu

. 
tably P;afable, should not, �s far as possible, be left unpaid and

that meney paid should under no crrcumstanceS, be kept out of aooounts Q. 

a day knger than is. absolutely necessary, even though the payment is , 
�ot . eover,d by proper sanction. It is no �C?nomy to postpone
mev1table payment even fer the purpose of avotdmg an excess over a .. 
grant or apprpptiaticn and it is very important to ascertain, liquidate and 
record. the payment of all obligations at the earliest possible date. 

N(lte. When demancfs (original or suppl�ntary) are placed before the, legislature suitable 
provision should always be1I1ade for anticipated liabflities. Under the 4irection C-On.taine-0 in the Aceount 
Oode, Volume JV, illtet-department and 0th.er adjustmen1s are not be Jo be made in th¢ a�unt, of the 
�tJear, ift¥Y. could not, have� reasona?lY anticipated-in tune for funds being o�tajned from Ui 
proper aut.hontr. In all cases, where the adJustment �Id have reasonably 1- anticipated as, for 
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etamPle r�ing payment to another Government or department, and paf.)\cnts which though, not of 
fixed amount, are of a fixt.d r.baracter, etc .• the AlXOuntant-Oencral wiU automatically rnake the adjust· 
men� in the accounts before they are finally clo!ed. The provbions of the directions referred to abo,·e 
that adjusti,:nent should not bo made in the previous year's accounts should not be u!)(ld as 9 cloak to 
conceal tho results of defoctive budgeting. 1he onus of rro_\·io& that . the disbursement� could not ha\'e 
reasonably beeii aaticipatcd should lie� on the C-Ontcolling officer. 

17J8. Under no ciroumstanoes may charges inourred be allowed 
to stand over to be paid from the grant of another year �ide 2.10 (b) (3). 
If possible, expenditure should be postponed till the preparation of a new 
b�dget has.given opport�nity of making provision, and till the sa�otion 
of that budget has supplied means ; but on no account may charges be 
actually inourred in one year and thrown on the grant of another year. 

17.19. It is also not permissible to draw advances from the 
treasury vide Rule 2.10(5) to prevent the lapse of appropriations. 

X. PROVISION FOR EXPENDITURE IN RESPECT OF A WORK
UNDERTAKEN BY ONE DEPARTMENT ON BEHALF 

OF ANOTSER 

17.20. The Department responsible for providing the funds 
should intimate to the department undertaking the work the sanctioned
grant wit�in which the expenditure is to be incurred and the department 
incurring the expenditure should be made responsible for seeing not only 
that the grant is not �xoeeded, but also that any anticipated savings 
therein are notified and surrendered in time. In cases, where an excess is 
anticipated the department incurring the expenditure should be held 
responsible for seeing that the grant for the work is appropriately 
increased by the employing department before the excess is actually 
inourrt.d. 
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ANNEX URE 
(Referred to in Rule 111.14) 

Under section 6 of the Punjab Contingency Fund Act, 1950, the Pun.�b Government 
«re pleased to issue* the following rules governing the said fUlld :-

{l) These rules may recalled the Punjab Contin gency Fund Rules, 1951. 
(2) The Fund shall be administered on behalf of, and in the name of th6 Gover·

nor of the Punjab, by the Secretary to Government, Punjab, Department 
of Finance. 

(3) Advances· from the fund shall be made for the purposes of me.eting uhtoreseen
expenditure. 

Nole, An advance from the fund becomes necessatY if eitlier the provision for a particular service 
in the Budget is fou.nd insufficiegt ,and cannot be tnet by .re•appropriation fro� saving wihin the gral!t
or there is need to incur expend1ture upon some new service not contemplated tn the Budget. There 1s 
no question of token additional tegu�ment in the fq�r .case. .As for expenditure qn "new service"
no PQrtion o(!t� be metfrom the �nsoh4ated fund until ttts authqrlsed by �w uncfer Article 204 al;l4 205 
of tho Constttut1on of India, -vi�� Artiole 2�3) and 266(3) ibid �nd consequently all such additional 
exponditure is to be met' fro'¥1 the �jab Cont1ngency Fund in the f 1rs_t instance. There can, tbU!f be no 
token advance from t� PunJab Contingency Fund for anY purpose. The supplementary demand to bo
p�ted to the 4�Iat� for re.couping the �vance tna¥! however, !>e for a token amount if sa\'inp 
arc likely to ho available wtthm too grant for meeting the additional e1pend1ture. 

(4) Applications for advances from the Contingency Fund, shall be referred to
the Department of Finance by the Administrative Dep,rtment after obtain·
ing the approval oi the Minister concerned. The applie3tion shall give (i) 
brief particulats of the additional expenditure involved, (il) the circum· 
�tances in which pro'1ision coul<lnot be included in the Budget, tiii) why its 
postponement is not possible, (iv) the amount required to be advanced from 
the Fund, with full cost of the proposal for the year (or part of the Year as 
the case may be) and (v) the grant or appropriation to which the expenditure 
will be debited. 

(4·A) lf in any case, after the order santticning an advance from the Contingency 
Fund has been issued in accordance with Rule 3 and before action is taken 
in accordance with Rule 6; it is found that the advance sanctioned, will te· 
main wholly or partly unutilised, an application shall be wade to thesano
tioning authority for cancelling or modifying the sanction a, the case may 
be, 

(S) Any expenditure authorised tcmporan1y, by en advance from the Q)ntin·
gency Fund. shall be debited to a separate section of. the account, under
the stsid Fund. in the same detail as it wovld have been shoWn, if it had 
been _paid out of the Consolidated FUJJd. 

(6) (1) Supplement�r)'.Estimate-s fo(all expe_nditure so fi�nced shall be presen�
to State 4gts�ture at the f 1rst sessJon,_meedng immediately after the ad· 
vances is sanctioned. unless such advance has been resumed to the Conlin· 
gency· Fund in. a�tdancr whh the provisions of su b·rule (2); 

Provided thal in e�ooptional ci��EMtances t? bo rocorded in writing if the Gove· 
rnment. is of the �pinion that the Supplementary Bstin.Jates in respect of 
OlPCJld1ture authonsed by an advance fiom the Contingency Fund amnot 
be presented to the State Legislature in its first session held immediately 
after su�b ad"nce, �uch supplementary estiniates may be so presented at 
any subsequent session. 

���������--���-��--��---

•p.Q. F.D; NOtiticati<>n No. GSR-134/P,A. l3/:0/S.G.J76 Dat·d :-11-1�76.

·-
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Note 1. While presc;1tin� to State Legislature Estimates for ex�nditure financed from the Contin·
gency fund, a note to the f ollowmg effect shall be appended to such Eshmates:-

c'A sum of Rs. has bc(n advanced from the Contingency Fund in--and an 
equivalent amount is required to enable repayment to be made to that fund.''

Note 2 Tf the expenditure on a "new service'' not contemplated in the annual Financial statement
can be met, �holly 0r partlv from �avings available within the autborisoo appropriati0n1 the note shall be

"' appendei in the following form:-

That e,penditure is �n a "new service'.'· A Sl!ID of Rs.--bas been advanced from Contingency
Fond in--, snd an equivalent amount 1s required to enable repayment to be made to that Fund. 

,, The amount viz., Rs ... , .. , -can be fonnJ hv reappropriation of savings within the grant and
a token vote only is now required. 

A part or that amount viz., "Rs. . can be found by re·appropriation of savi� within the grant 
ind a vote is required for the balanre viz., Rs. only. 

(6) (2) As soon as State Letslature �as.authorised additional expenditure hy me4ns
of a supplementary Appropriation Act, the!ldvanceor advan�sm.adefrom 
the Contingency Fund, whe�her for meetini the expenditure Incurred 
before the Supplementary Estimates were presented to the State Legisla· 
ture or after they were so presented, shall be resumed to the Fund to the 
full extent of the appiOpriation made in the A ct. 

(1) A copy of the order�, �nctionin� th� advance, whic� shall specify �he amount
grant or appropriation to which it relates, and gives brie f particulars, by 
su.b·heads and units of appropriation., of the etpenditure, for meeting which 
it is made, shall be forwarded to the Accountant·General, Punjab. 

(8) A copy of the orders resuming the ad�nc.e which shall give a reference to the
number and date of the orde r in which the ori�nal advance was made, 
and the Supplementary Appropria tion Act, referred tc, in rule 6 shall be 
forwarded to tho Accountant·General, Punjab, 

(9) An account of the transactions of the Fund shall be maintdned in the
following form: 

Punjab Contingency Fund 

Amountofthe Fund Rs-

Serial! Date Number t Number r Number Amount I Supple· Amount Balance Initial

No, of tran· and name and date and date advanced mentary of the aftter of officer 
sactions of the of the of the appropria· advance each incharge ! 

-

grant of application order tion act resumed traosac-
appropria· for ad�anc.e making providing tion � 
tioo the for t� � 

J 
� �� e 

i-�--1---,-- - ·--
1
�_::_: ____ , ____ �_ 

Note. 1, The balance should be struck after each transaction. (2) The amount of the advances 
lbould � entered in black ink when made, and in red ink, when resumed, 
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CHAPTER XVIII-Powers of Sanction· 
. . 

t� POWERS OF VA.RIOUS AUTHORITIES IN THE 
MATIER OF FINANCIAL SANCTIONS 

(i) POWERS OF ADMINISTRATIVEDEPARTMENTS

. .18.1. TJie powers of administrative �epartme?!s for acoording
f mano1al sanctions are r�gulated by the followmg pro11s1ons :-

(j) No Department shalJ, without prevjous consultation with the
Department of Finance authorise any orders (other than 
orders pursuant to any general delegations made by 
the Department of F1nance} which either immediately or 
by their reprecussions, will affect the finance of the State 
or which, in partioular, either:-

(a) relate to the number of gradings or cadres or the emo·
luments of posts or to any other conditions of service
of posts which may have financial impJioations ; or

(b) involve any grant of land or assignment of revenue or
concession ; grant, lease or license of mineral or forest
rights or a right to water power or any easement or
privilege in respect of such concessions ; or

(c) iu any way involve any relinquishment of revenue. 

(ii) All financial sanctions and orders issued by a Department
within its own financial powers will be communicated 
direct to the Accountant-General. All other orders 
involving financial sanctions which may be issued by 
Department of the Punjab Government i.e. sanotions 
beyond their financial powers will be communicated· to 
the Accountant-General through the Department of 
Finance. 

Note. The eases in which tbe consent of the �nt of Finance has been given to the exercise of, 
powers by the Administrative Departments are given in Cbapter XIX. 

(li) POWERS OF SUBORDINATE AUTHORITIES

18.2. The extent to which powers to sanction expenditure have 
been delegated to various Heads of Departmenti, and other Subordi· 
nate authorities is given in Chapter XIX. 
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18.3. Cancelled. ( as in the pre\�ous Edition) 

[ CHAP. XViiI 

Il. POWERS IN REGARD TO CERTAIN SPECIAL MATTERS 

(i) WRITE O}f OF LOSSES

18.4. (a) A competent authority may write off finally the irre
coverable value of stores· or public· money lost by fraud or negligence 
of individuals or other oauses. � 

(b) All sanctions to write off of losses should be communicated
to the Accountant G�neral for scrutiny and fo-r bringing to notice any 
def eQts of the system which appear to· require attention. 

Note. l, Losses of money out of treasury balances or C\lrrency r�tsl talar.ccs �fould r.ot te 
written off except with the specif ioo sanction: of t:he D�partn,ent �f Financ�, Lo.sses out of small coin depot 
balant"eS should be reported to the Government of India for sanction to th�1r -w1ite off to Central -Revenues. 

This applies also f o los.5CS of cash in transn. 

Note. 2. The expression "value of stoies " used in this rule should be inte,rpr-eted as meaning ''JY.,ok 
value'' where pri� aCC-Ounts are maintained and in other cases replacement value to be det6.im1ned on the 
basis of market value prevalent at the .time the article is lost. 

(li) REMISSION OF DlSALLOWANCES WAIVING OF
RECOVERY OF AMOUNT DISALLOWED BY AUDIT 

18.5. A competent authority may waive the recovery of an 
amount disallowed in audit. On receipt of the orders for waiving 
the rooovery the Acoountant .. General will withdraw the objection 
P:ovided that where �he �rovisions of the rules p�rmit he may report the 
c1rcumstances to the Legislature through the Audit Report. 

· ill. COMMUNICATION OF SANCTIONS 

18.6. (i) The Acountant·General is entitled to receive a copy 
of the orders sanctioning expenditure from the authority which is com· 
petent to accord that sanction. So every sanctioning authority is res
ponsible to se, that all sanctions and orders relating to reoeipts and 
e·xpenditlue revision of scales, creation or abolition of appointments, 
etc., ag�inst wlrieh auliitis to be conducted by fhe Aooountant·General 
are communicated to him in accordance with the following procedure:-

(a) if the order is issued by an authority subordinate to the
Government to whom the power to· sanction has been 
delegated, by that authority direct; 

' 
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(b) if the order is issued by an Administrative Department of
the Government and is one to which the assent of the De
partment of Finance is given the order wilJ be conveyed 
by the Secretary to Government in the Administrative 
Departn1ent concerned ; who will sent a copy to the 
Department of Finance. 

(c) in other cases the order will be oonveyed under the endorse
ment of the Secretary to Government in the Department 
of Finance to whom the Administrative Department 
will send a oopy of the sanctioning order for communi
cation to the Acrountant-General. 

Nnte 1. The1enn "Secretary'' used in clauses (b) and(�) abow includes an ''Additional Secretary", 
''Join1 Secretary", 11Deputy Secr�tary," 11Uoder �etal')'".

Note 2, All enclosures to the sanctions shall be attc!ted by the sanctioning authority or at least 
y a Gar.etted officer working under the sanctioning authority. 

(ii) In cases referred to in clallse (c) above, i.e. where the
Administrative Department is not empowered to sane·
tion the expenditure if an order sanctioning the e:xpendi .. 
ture is sent to the Accountant-General direct by the Ad· 
ministative Department and not endorsed by the Depart -
ment of Fmanoe, it will be open to the Accountant .. 
Genera] to challenge suoh a sanction on the basis of 
powers or ,.propriety requiring an order of tne Departr1ent 
of Finance either supporting or modifying the original 
order. 

Note. For communication of orders affecting the emoluments, po ,i11g lca\ts, etc. of Gazetted and 
fon·Gazetted Government employees see Rulo 5 ·12, 

18.7. As audit of expenditure on works is conducted against 
technical sanctions, orders oonveying such sanctions must be communi
cr..ted to the Accountant-Genera] by the Branch ofihe P.\V.D. concer· 
ned, or in cases where execution of works has been assigned to any Depart .. 
ment other than P.W.D. by the Department concerned and should be 
�onveyed independently of the communication of administrative approval. 
In order to facilitate audit scrutiny the authorities :oncerned should 
invariably quote the reference to administrative approval when they 
communicate technical sanction to the Accountant-General. 

Note. Technical sancuon to a work s!lall be accepted in audit if 1r excecos the amount of the adminis• 
:ative approval by a sum not exceeding 5 percent 

1 
18.8. AU orders ·conveying sanction to the grant of additions 

to pay, such as special pay and compensatory aJJowance, shou Id contain 
a brief but clear summa.i.1· of the reasons fer the grant of 1be addi· 
tion so as to enable the Accountant·Gt:t1Prtl to see that it is 
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correctly classified as special pay or compensatory allowances as. the oose 
may be. In cases. in which in official record in an open letter is consi
dered W1desirable the reason for the grant of suob additions to pay shQuld 
be communicated oonfidentially to the Accountant .. Generat · A ·Similar 
procedur� should also be followed in all other tases in which the. rules 
require that reasons .f ot the grant of spechd concessions or allowance 
should be recorded. 

18.9� Sanctions accorded by competent authority to grants of 
land and alienations of land revenue, other than those in which assign· 
ments of land revenue are treated as cash payment, should be communi· 
cat�d to the Acoountant .. General in a consolidated monthly return giving 
the necessary details to enable him to audit the sanction aocorded. 

18.10. In all letters conveying sanctions fo new grants .. in-aid, 
the sanctioning authorities should invariably quote the rule under wbieh 
the sanctions have been accorded. Where a sanotioning authority 
impose any further restrictions or conditions in addition to those laid 
down in the rule such restdotions or conditions should also be clearly .set 
fort b in the letter. 

IV. SIGNING OF SANCTIONS

18.11. All letters or orders sanctioning expenditttre, appointments 
etc., must be signed by the sanctioning authority himself, or by a Gaze
tted Government employee under him authorised to sign for him, but 
in no oase by a non-gazetted Government employee. Such co.pies of 
.sanctions signed by a non-gazetted Government employee are not suffi .. 
cient and should be authenticated by a gazetted Government employee. 

Note l. In resJ)t'P,t of sa.ncUons accorded by the Government see also rule 18 ·6(i) and note below 
it. 

Note 2, In the case of Subordhiate Civil and S�ions Courts; the District and Sessions Judg� 
and Senior Subordinate Judges are authorised to delegat� the powers of signing Pay/T.A./Conting�t bills 
and operating Sheriff Petty Accounts en 'their behalf during the �riod of their absence on account of 
vacation, leave or tour to Si1bordinate Judges at the Headquarters, or Duty lvfagistrates1 who are un<ler the 
Control of Distrfot Magistrates. This will not, howevc(lr, relicYe them any wa.Y of their responsib�lity for the 
accuracy of the Pay/I.A/Contingent hilts and Sheriff Petty Accounts signed cm their behalf or for the disposal 
of anY money received in paym\ints. 

V DATE OF EFFECT OF SANCTIONS 

18.12 Statutory Rules. have effect from the date on which they 
are passed and the executive orders of Government take effect from 
the date of issue of latter in which the sanction is convey�d. A sanction 
of any other authority bas effect from the date of the orders conveying 
the sanotion. 

In all eases, these orders are subject to �y speoial provisions 
as to the date of effect in the rules, orders or s�notiops' themsel��· 

Note. See also rules 17,,2� 11,3, 17 ·5 and 17 '6. 

.. 
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18.13 Powers derived from a delegation cannot be exercised 
by !he recipient of the delegated powers from a date earliex than tµe t.iele .. 
gat1on. 

VI. .RETROSPECTIVE SANCTIONS .

18.13._--A. (1) All authorities which are competent to ·sanction 
revisi�n of pay or t�e grant of oon�ions to Government empfoyees 
should bear iii mind that retrospective effect sbould npt be given to 
financial sanctions., except in excepti�nal circumstances1 wiUtou� 
the special approval of competent authority. 

', 

(2) In th�·absence of special F�asons to the contrary· concessions
r�garaifig rates of pay for any class of Government employees should 
take effect as from the first of Match and not · from same date in the 
middle of a financial year. 
VIl. LAPSE OF SANCTIONS AND ADMINISTRATIVE APPROVAL 

18.14 A sanction or an administrative approval for any fresh 
charge which has not been acted on for two years must be held to have 
lapsed, unless it is specific.ally renewed with neoossary provisions in 
the budget estimate. See also· rule 17.4. Thus·, if a scheme adminis .. 
tratively approved in the year 1945-46 for inclusion in the �chedule 
of New Expenditure for the year 1946�7 is cut from the Schedule by the 
council of Ministers, it can be mclude-0 in the Schedule of New Ex .. 
penditure for the next year; viz. 1947-48 without fresb administrative 
approval. If, however, no funds are provided for the s.oheme· even 
in the budget for the year 1947-48 the administrative approval originally 
conveyed will need re.newal b.efore the scheme can be included in the 
Schedule of New Expenditure for the year 194849� 

Note 1. This rule does not apply to a case where an allowance sanctioned for ... post or a cl� of 
Government employees .has not been-drawn by a particular incumbent or incumbents, nor does it apply to
a11 addition m1de gradually rrom year to Year .tQ a perm1nent establishme.nt under a genera( scheme whtefi
has beeo sanctioned by proper. al!thority. 

Note 2. A saocti,011.for a ternporazyfnon·refundlble advance ftom the Provident Fund shall ·remain 
operative Cot a period of three, m�nths and shall be deemed tp bave lapsed after this period unless it is 
specifically renewed. Io case of n�ll·refot1dable withdrawal from the Provident Fund effected in 
i11stal!"l11ts, the sinction acc�rded will, howcver,temiin valid up to a particular date to be specified by tho 
sanefroning· authority in the sanction otder itself .. 

18.15 (a) When the assent of the Department of F�nce is given 
to the sanction of expenditure (recurring or non .. recurring) within. 
the financial year or the power to sanction such expenditure within 
the financial . year., is delegated, . the sanction · accorded will 
lapse on the 31st Maroh. In the case of establishment charges when 
payments are made on monthly basis the sanction will expire on the 
last day of February ofthe.Finanoial yearin question, unless the sanction 
covers a broken period of the month of March payment for which can 
under the ruleB be made in the month of Marc&,.
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(b) When the assent of the Department o.f Finance is given or
delegation granted to thesanetlon of recurringexpendirute for a specified 
period within the financial yeat, the sanctions. as o-f necessit)' cannot go 
beyond the financial year anq expi11 �fter the period spe.eified" in any 
cas� before the close of the year, or in ihe ca:se of em�blishment $arges 
paid on.monthly basis, on the last day of February unless the sanction 

, covers a broke.n period of the mo�tb of Maroh. In such �&es 
renewals may be made without any restriction. 

( c) When the assent of the Department of Fina�oe is given or 
delegation granted to th� sanction of tecuning expenditure for a speci
fied period not limited to the finanQiaf year, the sanction ·aooorded 
will not extend beyond the termination of the specified perlqtl. 

(d) In respect of all sa.n-0tions desmbed -in rules and clauses (a)�
(b) and{c) it is the duty, of the audit to report to Department ot
Finance renewals extending beyona the 1:iiruts laid down.

'I -

' 

,. 

r 
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18.13 Powers derived from a delegation cannot he exercised 
by the recipient of the deleg�ted p�wers from a date earlier than the dele·
gation. , -

VI. RETROSPECTIVE SANCTIONS"

18,13.-A. (I) All authorities which are. competent. to ·sanctiGn 
revision of pay or t�e grant of conce�ions to Governm�nt employees 
sbou1d bear in mind that retrospective effeet should nQt be given to 
financial sanctions, .except in exceptional circumstanre.s, without 
the special apprnval of competent auJhority. 

(2) In the absence of special reasons to the contracy 'concessio.ns
regarding rates of pay for any class of Governm�nt employees should 
talce effect as from the first of March and not from same date in tbe 
middle of a financial year. 
VU. LAPSE OF SANCTIONS 00 ADMINISTRATIVE APPROVAL 

18.1'4 A sanction or an administrative approval for any fresh 
charge which has ,not been acted on fur two years must be held to have 
lapsed, unless it is specif ically renewed with necessary provisions in 
the budget estimate. See also 1 rule 17.4. Thus, if a scheme adminis .. 
tratively approved in the year 1945-46 for inclusion in the Schedule 
of New Expenditure for the year 1946-47 is cut from the Schedule by the 
council of Ministers, it can be included in the Schedule of New Ex· 
penditure for the next year� viz, 1947-48 without fresh administrative 
approval. If� however, no funds are provided for the scheme even 
in the budget for the year 1947-48 the administrative approval originally 
conveyed wiJl need renewal before the scheme can be included in the 
Schedule of New Expenditnre for the year 1948 .. 49. 

Note 1. This rule does not apply to a case where an allowance sanctioned for " POSt or a etas., of
9ovel't\�ent emploYtieS ha$ no! been tlrawn by a particular incuntbe�t or incumbents, nor does it apply_ t� 
an addition made gradually 1 mm year to yw to a perm1nent establishment un®r a general scbeine w� 
has bcea sanctioned by proper. authority. 

Note 2. Asaaction for .a temporary/non·ref�od1ble advance from the Provident Fund shall remain 
operative fot a period of three rn:mths and shall be '.deem�d to have lapsed after this �od unless it is· 
5')1;cifically renewed. 111 case of. n:>a·reflllldable withdcawal fro.m the Provident Fund effected in 
ia:stall"'Jots-, the s1nction a�orded will, bowever, rem\in valid up to a particular date to be specified by tha 
sanctioning authority in the sanction order itself. 

I.() 
wf· 18.15 (a) When the assent of the Department of Finance is given 
� t to the sanction of expenditure (recurring or non·recurring) within 

the financial year or the power to sanction such expenditure within 
the financial year, is .delegated,. the- sanction acoorde4 Will 
lapse on the 31st March. In the ca�e of establishment charges when 
payments are made on monthly basis the sanction will expire on the 
last day of February of the Financial year in question, unless the sanotio1,1 
covers a broken period of the month of March payment for which can 
under the mies be made in the month of Match .. 
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(b) When the assent of the Department of Finance is give1J, or
delegation granted to the sanction of recurring expenditure for a specifiett 
period within the finan.cial year, the sanctions as of necessity cannot go 
beyond the finanoial year an<l expite after the period specified, µi any 
case before the close of the year, or in the case of .es�o1ishment tbarges 
paid o:n.monilily oasis

1 
.an the last day of Februan r unless the sa�o.tion 

, covets, a broken penod pf the mo;qtb. o;f Maroh. In sumh oase� 
renewals may be made without any restr1ct1on. 

( c) When the assent of the Department of F�nee i� given or
delegation granted to the sanction of recurring expenditure for a speci� 
fi�d period not. limited to

. 
the fi��nofaI year, the sa��tion �ooorded 

will not extend beyond the tenmn�t1on of the specif ted penqtl 

(d) In respect of an sanctions described in rules and clauses (a)�
(�) an.d(c) it is the duty ?f the audit t�- repo� to Department ot
Fnrance renewals extendmg beyond the llllllt& laid down, 

'I 

• 
.. 

0 
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CHAflt�. XIX-Con!ent anO Deleiation Or�er, 

�.t Wiili refer�n� to rul� 1.11 �na ltl, ilie auilio1itie� 
whlc!i exerci!e tlle �weri of a Co1'tent Au!horify Dnaer ilie wl0$
rule� in ilifa Volum�, ar aewfou in rulej Jrom l�.o to 1�J1, 

The table Oelow �vei ln Drfof ilie �wers whlOO Mve Om tiele· 
, · ,too, fue rulei in Ille �•i ��Im ln whlcl! llre1e �weH

hav� �en referred. to ma fue rut�� m whlo� the exact nature and enent 

ijf �ffi� M� �� 
1

f�I i
"'
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c·HAPTER. XIX�Consent and Delegation Orders 

19.1. With reference to rules I.12 and 18.1, the authorities 
which exercise the powers of a Competent Authority under the various 
rules in this Volumei ar detailed in rules from 19.6 to 19.17. 

. .... 

The table below gives in brief the powers whioh have been dele· 
gated, the rules in the preceding chapters in which these powers 
have been referred to and the rules in which the eiact nature and extent 
of power-S have heen given �-

Rules under which Nature and brief desoription 
powers are ofpowers 
delegated 

8.3 and 15.2 
2.45 
8J 

8.3 

10.l 

10.10 and 
10.27 

165 (a) 
16.5 (b) 

16.7 

15.3 
.15.3 and 15.4 
4.6 and 9.1 

18.5 

Contingencies, stores, etc. 
Gr!nts, concessions, lease, eto. 
Scholarships and stipends 
Expenditure from disoretionery 
grants, grants-in-aid, oontributionst

donations, eto. 
Grants of advances to Government 
employees, and other individuals 
·write off of irrecoverable loans,
and advances and remission of
loan and advances
Administrative approval to works 
Teohnical sanctions to estimates for 
works 
Sale of land, buildings and other 
immovable property. 
Sale and disposal of stores, etc. 
Write off of Losses, Stores, eto . 
Remission of revenue and abandon· 
ment of claims to revenue. 
Means of recovery of amount dis· 
allowed by audit 

169 

Rules in this chap .. 
ter in which the 
exaot nature and 
extent of the 
powers have 
been given 

19.6 
19.7 
19 .. 8 
19.9 

19.10 

19.11 

19.12 

19.13 
19.14 

19J4 .. A 
19.15 

19.16 

19.17 
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(. CHAP. XIX 

- , �� -· ;¥ ,. , ::r . .  r � ,
, '"' , I JI If· i 

No�� l::· .. ,. � are ip}SI .�·a�J�t to the rule! as to the nature and e&nl of -ons 
�fained Ill Qapteft XVJl and·�. · ·· 

fa) any legislati,e enactment for the time being in force, 
,r rules made under $uoh enactment ; or 

(b) th� rules in Chapters I to x;.vn1 of this H�ndbook .or in
an� other Code or Handbook, is$ued · after consul·
tation with Uie Departme11t ·of Finance ; or 

(c) any orders �elegating, f.inancial powers after consulation 
with the Department of Finance. 

19.3. The consent of the Department of Finance is not to be 
�idcrea as given to-

(1) �y e�nditute or advance authorised by-any _legislative
enac.tniMt, cod.o: rule.or order to be made by the Goveu1 .. 
ment ex� in so far as this is specially· ·stated. ; 

(2) the ex11enditure or advance which involves contravention 
.of any exis$.g order of tl)e Go,el'Jllllent issued in con
sultation with the Department of Finanet imposing ·any 
�.le1 limit, or other restri9tion or of the rules m this 
Han.dbobk or in any other code ot Handbook. 
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CONSENT AND . DFLEGATION.-lORDEJtS ( 19.3-19.6 

(3) expenditure which forms part of a scheme which, as a
who le, requires the assent of the Department of Finance;
and 

( 4) any item of expenditure of an unusual or extravagant
nature, it being the function of audit to draw atteitiol to
any such item : 

Provided that petty items of expenditure not exoeeding two 
hundred rupees in any one oose may be sanctioned by the Administra�ve 
Department concerned where they are · satisfied that the expendi
ture was unavoidable. 

19.4. · Unless otherwise provided by any special order the assent 
of the Department of Finance may be considered to have been given to 
the exercise by Administrative Departments of such . powers as have beeri 
delegated to the Heads of Departments or other subordinate .authorities. 

Note. Unless otherwise P'4'0vided bya speciaf orde(; i higher authonty ina department may 
exercise the power· delegated to tho authority subordin�t� tq it. 

19.S. �a) The term ''pay"' as used� this chapteP does hot �i-
clude ''special pay', - ..

' 
' . 

(b) the term "Public Works"' appearing in oolumn 3 of the
tables in. the following rules of the chapter means 'The Administrative 
Department in control of the branch of the Department . of Public 
Works" conc.erned. 

19.6. Contingencies, stores, fees, oompensfltion, remune-
ration, eto. (Rules 8.3 and 15.2). · 

Serial Nature of power Authority to which � Extent of powers delegated 
No. powefis delegated 

--

2 3 I 4 
...,...... ........ --

_......., .. ... .-

1 To sanctio� non-recurring All Departments.of Govern- FuJI powers. 
expt.nditure, not otheAise .mcnt .. provided fot in this rule 
(other than expenditure on 
uistallation of new tele· 
phones) 

Heads of Department$ 

Disbursing Otb'a 

Ul)to Rs. 20,000 for any one 
item 

UptQ Rs. 2,000 for any ono
item 

Uf! Rs.1,000 for· any OBC
--��....--�.....--...._..._�--�---------------...;.-·---
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------····--------�1,.,.,,_.-..:�,--�,----·-· ··-·----���ll!!Rl!I--...... --� .. 

Seri l . a 
No. 

1-
contd, 

2 

3 

4 

Nature of power 

(a) To sanction eltpen�iture
on tekphone connections and
a�ories connected there·
with including additional wire,
plug and sockets for personal
use of the Ministers (including
Chief Minister, Deputy
Miaisters). J>arliamenta_ry
Secretaries Qncluding Chief
Parliamentary Secretary)
and their staff in the Civil
Secretariat ot at their resi·
dence.

(b) To sanction e�nditure
ou telepbono connecttons other
than thoso foi pe_rsonal use of
the Mloistets1 Padiamcntary
Se.cretaries. Private Secretarles
and Personal Se,.,"retaries or at
their residen�s. 

I 

(c) To sanction expenditure on 
temporary telephone COllllec
tions for Ministers, Parlia· 
n1entatY Secretaries, etc., for 
dnratioo of the Session of 
State Legislature. 

To sanction contingent expe11 di· 
ture of a reouning nature not 
otherwiso provided for in this 
rule. 

To sanction expenditure out of 
contingencies for the carriage 
of office record, etc. 

To sanction tiie payment of 
demurcage, wharf age charges 
out of contingencies 

. _  ...... ,,,.,,

Authoritv to which th� 
powtr is delegatea 

Extent of powers delegated 

Chief Secretary to Govern· Full powers. 
ment. Punjab fin Department 
of General Administration) 

Administrative Secretary in Full powers. 
the Printing and Stationery 
Department. 

Ditto Ditto 

All Departments of Govern� Upto Rs.18,000 per annurn. 
ment 

Heads of Departments. Up to Rs. 3.600 Pet annum. 

Controlling Officer.;. Upto Rs. t.800 per annum. 

Disbursing Officers, Up to Rs. 900 per annum. 

All Departments of Govern· Full powers. 
ment. 

Heads of Departments. Up to Rs. 2,000 per annum. 

Controlling Officers. Up to Rs.1,200 per annum. 

Disbursing Officers. Up to Rs. 300 per atlllum. 

Administrative Department Up to Rs. S,000 in each case. 
provided that the an.lQunt had 
become payable due to 
unavoidable circumstances to 
be reconkd ia writing and/or 
after fixing responsibility for 
the lapse. under intimation 
to the Department of Finance. 

Heads-0f Department. Up t� Rs. 1,000 in each case., 
subJect to the condjtions 
imposed in the case of 
Administrativa Departments 
as indicated above, 

........ m,w:111111m� ... -�� 

c 

-

r 
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�--... ----...---.... ·-11'11111' 11311 i ·-..... -�--=---------

S�rii:1 
No.

1 

Nature of power 

2 

Authority to which the
power is delegated

Extent of power delegated 

4 

....,......-- -->----.----�..,. t-,r--.---_, ... ___ ... �...,;i; _________ ...,..�� 

5 

6 

7 

To incur or sanction exPend i· 
ture on service post!g-<' stamps
for use in Government offices 

I 
and institutions and on issue of
State telegrames. 

To sanction posts of class IV
emnloyees whose pay is 
chargeable to rontingencies. 

To sanction small monthly 
payments to cf ass IV em, 
ployees, for supplying 
drinking water or for dusting
offices or for other purposes 
of a like nature. 

All Departments- of Govern·
ment. 

Heads of Departments. 

Controlling officers.
Disbursing Officers. 

Heads of Departments and
Controlling Ofi\ce1s 

Heads of Departments, 
Commissioners af Divisions,
Sea(:tary, Provincial 
Trans-port Amhor;ry,
Superintending Engi· 

nects in the P. W.D. 

Pull power-s. 

Full powers. 

Upto Rs. 5.000 at one time. 
Up to Rs. 2.000 at one time.

Full powers on the following 
scales:-

Unskilled-At the rate fixed 
by the Deputy Commissioner
or if no rates are f ixed. at 
rates not exl'fflling Rs.150
�rmensem.

Skilled-At rates sanctioned
for similar posts already in 
existence or if no such rates
have been fixed. up to a 
nmimUJn of Rs. 250 per 
rnensem. 

Subject to the following 
conditions :-

(a) that the payments are of
a purely contingent 
chanicter. are drawn on con·
tingent bills and may be wit
drawn at a.ny time at the 
discretion of the Heads 
of Departments ; 

(b) that the allowance will not
count for leave. allowances 
or pension i and 

(c) that in the case of em· 
ployees already in perma·
nent employ in receipt of
monthly rate of pay, tbu
payment must not exceed
a sum of Rs. 10 a month
in any one case ; further
the sanctioning authotity
must in sanctioning any
such payment, reCGrd biJ
reasons therefore, and 
justify himself-

(i) that the work to be done
is really necessary i 

(iO that it is outside the
regular duties of the 
employee in the 

i...11--...,.,.ICM ___ -..-.! ___ _ , ..... i... ______ ........,,..._ ____ �.szas J 
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...... Serial -;Um-;•.O':l'lif

D-a:�OmW.,.er..;.. __ A
11111
11•th-Ott�ty-t-O-Wh .... JC_ll,.tn-�-pO.,.W-er .... A1111•�•a•en .. t o*'if•po•wlll!!er�de""'fe�ga�ttd�..,.---

No, is delegated 
'�-�_....,._ ____ -...,;..�. _ _,_,.,... ________ _._ . ._............... ..-.----·=-...--

1 2 3 4 
)-co111d. 

8. 

9, 

o entertain temporary estab· 
tisbrnent chargeable to hot 
· nd coJd wea� char�, as 
ror Instance, punkha coolies 

o sanction the payment of 
nt for hou.,es or land for 

other than res idential pur· 
poses. i.e. for ordinary office 
aceommodation Godowns otc, 

- ·-------

perma:nei:t establishment; 
<iii) that the grant of extrf 
· allowance to  any such emplo
yee is distinctly more econo
mical than the employment 
of fresh agency : and 

(iv) that the rates ,to � paid 
will be in conf orlllltY WLth the 
rates determined. . by the 
DeputJ, Commissioner for 
sucti like work. 

Heads of Offi� Rs. '1J.J per mensem, or the market 
rate, as fixed by the Deputy 
Commissioners, whichever is 
greater, and for a 1>eriod not 
ex('teding six months in each 
case. (i) All departments of Govern· (i) Full powers, subject to the ment. condition that certificate of 
non-availabi lity and reason· 
ableness is obtained from the 
P.W.D. 

(ii) Hea�s.of Oe�e��s and (ii} Upto R.s,,1 1000 per meJl�m 
Comm1ss1oners of Divisions · 

\ for the office aecommodatlon 
and Rs. 500 per mensem for 
land and houses other than 
for office and residential put· 
poses subject to conditions 
1n (i) above. 

6iQ Controlling Office-rs (iii) Upio Rs. 500 per . I!lenseiµ 
subject to the condiuons (1) 
above; 

(iv) All Disbursing Officers, (iv) (1) When the accomm1r 
(except Fotest) elation is provided in a separa-

rat" buildings Rs. 200 a month 
I (2) When the a�mmodation 

is provided in a building partly 
used as a private residence, 
on tbe proportion of the 
plinth areas, upto one-half of 
the total rent a month or by 

\ Rs. 40. whichever is less • 
. (v) Deputy Conimi�onors I (V) (1) When the acoommoda· 

tion is prQvided in a sepa
rate buildin�. Rs. 200a month 

(2) When the accommodation is provided.in a buildingpartly 
used as a private residence on 
the proportion of the plinth area, upto one half of the 
total monthly tent of Rs. 
100 a month whichever is less, 

(v� Director. State Transport Upto a maximum of Rs. 300 
per metisem it\ each case pro
vided that no lease is enter� 
into for a periOd exceeding one 
year and sub�t to the condi· 
tions of paragraph 32 of Ap
pendix 9 of P. F. R. Vol. ll. 

--·�.V.·-""'""''•WIWI. mM!:lllllM --�, ....... i.-.-------�----------1¥

C· 1\ 



CHAP. XIX] CONSENT AND DELEGATION ORDERS 

175 

[ 19.6 

�----------,.....---------!'"'------..---------111!"'""'--·------...... ----

Aut�ority to wllich the power I Extent of power del�gated
•s delogated

Serial 
No. 

Nature of power 

-----------·...J--.-,�. _.__...... __ lii ____ ·-1---------

1 2 3 4 
-===�==t:Z::��-;:.;;;;;;:�-�=:;::::::::.:=== 

All Administrative Secrctark; 
1 -i;u11 POWCfSi subject to the9-A To sanction the continued hir·

ing on rent exceeding that asses
sed by the Department of Public 
Works, of private buildi 1gs for 
a"ommodating Government of· 
fices in cases where there is no 
change in the rate of rent and 
in the carpet area already ap
proved by the Department of 
Finartce 

_, 
IO.I To sanction the hire charges 

of Electric Fans for t bei r 
own and subordinate 
Offices 

\ 

11. I
... 

J 

12. 

... 

deieM 

ro sanctioti payment of · 
Municipal or Cantt. taxes 
of Governm:nt buildings. 
when such tax� have been 
assessed by competent autho-
rity. 

Heads or Offices 

rn�hursing Officers 

13. To sanction the paYD1enc of Disbursins Officers
rates or taxes 1evied by sta·
tuto or by local rule or order
(as for instance. terminal tax
or octtoi, on Government
lltO�)

lrcoudition that 
I certificate ot non-availability 
is obtained from the concerned 
authorit1es of the Department 
of Public Works, 

, Subject to the following 
:· conditions:-
1�t) llle tans are hired at the 11 rates fixed by the Deputy
j Commissioners each year. 
(II} In tile case of hired buildings 
an undertaking is obtained from 
the landlords that ceiling fans arc 
the property of G9vcrnmcnt 
and may be removed at any 
time. 

(iiI) A certificate is obtained 
from tbe Executive Electrical 
Engineer to Government 
Punjab, that the existing elec· 
tric installation of the buil-
dings will be able to bear tbe 
additional load. 

In case of a hired building, such 
a �rtificate sht'uld be obtained 
from the appropriate electricltY 
authorities, through the ownet 
of the bui lding. 

· (iv) lne nirmg of table fans
for use in public buildi.ng.,
should be discourged. These
fans are not only more cootly
than � fans over current 
consumption, but are also 
liable to be used for purpo
ses other than that for which 
such fans have been hired. 

I 

I 

lVJ 'foe sanction to expenditure 
on fans is within the power 
of the head of office. 

Subject to t.b� oonditions laid
down in paragraph 28 of 
Appendix 9 of P.F .R. Vol. II 

Subj°''t to the existenct. of bud· 
get provision 
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Serial 
l'!jo. 

Nature of Power 
I 

Atlthority to which the I
power is delegated /

YSIIIJR5t -· --T .� 

Bxt�nt oi power delegated 

l!'l!!'!I� ----....---...,----.-.-1.......,.., � ...., __ ,....,....,,...,., -

1 2 

14, To approviof undertaking of 
the defence of Governme nt 
employees in criminal procee• 
dings at the eipen.se of Go· 
vernment 

1 S; To re-imburse a Oovemm�nt 
employees whose conduct has 
been the subject of enquiry for 
expenditure on accountof-

(i) oefence witnesses: an1
.

(il) fees of counsel. 

3 

All Department�. FuH powers subject to the 
condition that the �ctual cost 
of the defenee shall be paid 
as per norms laid down by 
the Department of Legis· 
lativo Affllirs. 

All Departmenfa of Govern· Prnvided that i-
ment and Heads of Depart-
ments (i) in the caso of wltneS&es,

(a) Paymeut or expenses to
non-of.ficia[ witnesses sum·
moned for the prosecution of
Defenc�, should be made
acrorWI1g to the r�tes soeci
fied in Chapter s-c; of
Volume I of the, High Court
Rule.sand otdersfo rc�d c.,f 
witneb'SeS aitendinr Civil 
en arts· 

I 

(b) Government employees
summoned as witnesses should
be given -the usual certificates
of atte.adarioo to enable
them to draw their normal
Travelling Allowonoo and· the
Daily Allowance to which
they are entitled in. acsCordance
with the provisions of the
Pull jab Civil Services Rules�
Volume III, Travelling Allo·
wance Rules;

(¢) the expenditu.oo on Mn• 
official witneases should be 
debited to the same head of 
account to which the -pay of 
the officer/official concerned 
is debitable; when $ enquiry 
is proceeding against h.lm .; 

(d) payment to non·-0fficlal
wirnesscs sho11ld be made
out of the contingent grantp
of the offices/departments
COUl;(:tnCQ,

(c) the charges of these wit·
nesses only should be t)aid
whom tile Commission or
Inquiry Officer declar�s to be

I nGees$a!y witnesses 
�.;,r:nr ....

.. 
,. ,��t£C..tdt&U-lli!il·-...;.1111,u=l!!flR,r""•�·elll'llliM•"11t>.iC:1 titrnr-·•· -•.!'1,1;\J..,a-·,.,. _ _.,.. 
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Serial 
NO, 

Nature of Power Authority to which the 
power is delegated 

Extent 6! powe1s delegated 

----· --�----· .---!\...,_ ___ _ 
2 3 

15.- l COn!d. 

Disbursinij Officers 

4 

(ii) in case. of fees of counsel.

(a) when d1;t1 Goyern.ment emp
loyee ts .mowed to be repre
sented' by a counsel, reim·
bursement of the fees of the
counselsbould be alk,wed in
c,ases where the Officer/
official wider suspicion is
successful in cleating himself.
In other cases tne request for
the reimburse.rnent should be
considered on merits: and

(b) reimbursement should bt
done at the rates laid down in
Chap1e� II of the Punjab Law
Departm�nt Manual for pay·
ment of fees to counsel in
ariminat cases.

Tn tho cases of eirpenditure on 
wHness only subject to the 
condition in "(i) above. 

16. To sanction eXptnaituru in (i) Controlling Authority P-ull powers.
connection with civil suits

11. 

18. 

instituted with the �anct;on of
the Controlling Authority as (H) Deputy Commissioners. Upto Rs. 1 ,000 in each case. 
defined in the Punjab Law 
Department Manual. 

to grant Compensation to 
Government employ<.aes under 
Workmen's Compensatkm 
Act, 

(i) All Departments of
Government.

(ii) Cbie.f Engineer, P.W.D.i
B. &R.

Wi) Chief Engineer, PuhJic 
I Hl'aHh 

To grant cash comnensation to Heads of Departments. 
meet fun.era! .1nd other uoavotd. 
ble eli}}enscs to the relations of 
all �overnn�ent employees 
drawing pay UlJ to Rs. 350 Ptf 
rn�n�rn v.:tto a�c ki!!ed (If die / of m1ury received as a result 
of *special risk ofoffkein the 

I 
performance of tbeirduties. 

Full powers subject to tho 
advice of the Legal Remem
brancer to Government. 
Punjab. being first obtained. 

Subject to a max1rnHm of
Rs. SOO. 

19. I To sanction ioca! pureha."? of 1 
1\ 11 Dcpanment� of Govern- Upto Rs. 80() in each case.

tocks of Indlan manufzewo m,tnt 
where no rate COP.tl'Pct of rho 
Controller of Stor�s. P.unJab Head� or Departments. 
�ists. 

j Upto R$.400 m each case. 
I 

I Heads of Offices. / Upto Rs.100 in each case.
a.1J•uwMllQll,.,.,_-,mzmrr��.W..�q���,..���au� 

Nott.= The term "sper.ial ris};,
a is- defined Ill Rule S.26(7} of the Punjab Civil Setvi�s Rul� 

Volume rr.
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Serial 
No. 

THE PUNJAB FINANCIAL RULES 

Nature of Power Authority to which the 
power is deltgated 

------·------

[ CHAP. XIX 

Extent of power delegated 

___ 1 __ �--�2 __ . -·-·-'---3--� ---_: __ _

20. To sanction direct purchase of All DepMtmE.nts of Govrrn- Upto Rs. 10;000 in each case.

21. 

21-A 

stores from tr,e local market ment,
airer exhausting all the appro·
vcd sources of s;ipply men· Reads of Departments. 
tioncd in. Apj)Cndix r of 
the I'i..mjtlb Fbncial Rulrs, 
Volume· II and tt1� r:1tc
contract armngcd by tte Controlling Officers. 
Controller of Stvrcs, Pm1jab, 
if available. 

Disbursing Officers. 

To sanction direct purdnses of All Dep;1rtments of Govern· 
stores from the local m,1rket rnent. 
when in cmergcn� drct1m,tar 
cos it is n;)t possible t(i exhaust 
the approved sour;:cs of supply. 

T 0 sanction local purchase of 
dietary nrtides, such as wheat, 
gram, pulses, firc-woc;d, oils, 
etc., etc. 

(i) Superinlendcn�,
Centrd Jails, 

(ii) Superintendents,
District Jails. 

' (iii) Superintendents, Sub
Jails. 

Upto Rs. 5,000 for any one 
item duringa financial ye.ar 
in respect of each ctisbvrsiM 
officer under his co otro I. 

Upto Rs. l ,000 for an.y one 
item. 

Uptc Rs. 5ff for BRY one 
item on any Ontl' oooa,ion 

subject tothe provision that 
the ni:rrerate P,.tchases rela
ting to sueh an it� dwri.ag 
the course of a finaaoialyear 
do not excefd the amount 
of Rs. ·2,000. 

Upto Rs. 5,000 provided the 
emergcRcy is clearly ex
plained in writing in the 
sanctioning order. 

Note.-In technical institu· 
t:on� where paper and 
dectrical material is used 
as ''raw material", and 
not as stationery, such 
items shoul� be treated as 
"stores" for the purpcse of 
this delegation order. 

Upto Rs. 4,000 OL any o:-ie item 
:md up to Rs. 14,000 during 
a financial year in respect of 
iodi\lidual purchase with 
the prior approval/�nction 
of the inspector-Geueral of 
Prisons, Punjab. 

Upto Rs. 3,000 on any one 
item and uptu Rs. 9 .000 
during a financial year in 
respect . of i11dividual J}llz· 
chase with the prior appro
val/sanction ofthe Jnspector
General of Prisons. Punjab. 

Upto Rs. l,SOO on any ORe 
item and up to Rs. 6,000 
during financial year in 
respecl of individual pur· 
chase with the prior appro
val/sanction of the Jmpec
tor-Genelll, Prisons, Punjab. 

21-B. To purchase 111edidr:cs aga;nst 
, Controller of Stmts rate con

mcr .in cases where medicine.�
are not supplie<l by Medical 
Stores Depot, Karna!. 

(i) Superintendent, Central
fail. 

Rs. 500 at a time . and 
Rs. 5,000 during the whole year. 

I 

(ii) Superintendent District Rs. 500 at a time and
JaiL Rs. 3,500 during the whole year. 

��";.,.:il�.i..flli,�;s..a..J"�'-'N°..r..,."lf�-...sa.t\llli,-;4· .... .-, :W1NNJlio ... FFNY?N! � ......... & ·�� 

,.. 
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Serial 
No. 

---

2· 

.Authority- to whkh the 
pnwer is delegated 

Extent of power 
delegated 

--·-----� 
------ -------

3 4 

--------·----� --- . ___ _,,,.........._.____ _ 

21-C. To-purchase medicines fro:n (i) Superintendent; Central
the Local Market in *·emerg�nt- Jail. 

Rs. 50 at a lime and Rs .. 
2,000 during the whole y�ar. 

22. 

cases. 

To sanction petty local purcha· 
ses of stationery usu�lly sup-
plied by the Controller of Sta
tionocy other than s�cial 
articles of stationery mentio.ned 
in para 10.9 (10) of the Puu· 
ja'b Printing and Stati.:nery 
Manual. 

(ii) Superintendent, District Rs. SO at a time and Rs. 1.000
· Jail. · during tho,wholc' yjlar. 

All Dcpartmints of Gol'ern· 
111e11t. 

Chief En�ineer, [rrigation 
Branch. 

Heads 91 Departments, 
Commissione� District and 
Ses.sions Judges, Sllperin· 
tep_ding En�tn�rs •. P. W.D .• 
Dtrectot, Itti�ti·on Research 
Punjab; Principal, Punjab 
College of Engineering, Con· 
servators of Forests ; 
Conservators of Soils : 
Deputy lnsN¢tor-General of 
Police �· Incharges of the 
Recruits Trai.ofng Centre1 
lahan Khelan, l)istrict Ho
shiarpur : Soperfntendent ot 
Police : Controller of Print
ing and, Staticnezy. Ruoja:b, 
�strar of H\gh Court l 
Secretary, Punjab State Pub
lic Service Ui;�ission ; 
Director Public ftdations i
CommandaQt Punjab Armed 
Police, Jullundur and Exa· 
miner� Local Fund Accounts, 
Punjab. 

Drawing and Disbursing 
Officers. 

I 

Upto Rs. 300 in each case in 
emerg6ncy subject to the 
rules contained in Chapter 
10 9f the Printing and 
Sta.tionery Manual, 1958. 
Upto Rs. 300 for ea-ch pur·
cha�e in emergent cases, 
subJect to rules of Pdnfiilg. 
amJ S1at1oucr� �·:aa.,ilu i.t 

a-pplicllble to Heafrs of
Departmenfs.

(Jpto a limtt of Rs. 200 for 
each ourehase io emergent 
cases. subject to rht rules in 
ChaQter 10 of tlle Prinfin� 
andStationerY Manual -and 
in theca�of offi�situated 
at the Headquarters of 
Government, this is subject 
further to eooditioos that 
local purchase -is not p ·ennit· 
ted unleS-� a certificate from 
Controller, Printin� an d 
Stationery. Pon:iab.t'sobtain. 

td to the effect that the 
articles required are not 
ava.nable at the time and 
subiect further to the ·condl· 
tion that the e�nditure 
sanctioned during a financia·I 
year, should not exceed 
Rs. 800 o.r 10 Per cent of 
the �nt. for. c,ontingen· 
cies. wb1chever is less. 

Up to Rs. I 00 for eacb pat, 
c�ase asa,bove, andexpen, 
ditote du.rrng a year not to 
exceed Rs 400 or 5 �et 
cent of eontintetciu, 
whichever is !(Sf. 

Zl Omltted. 

24 ro sanction porchasr o J ({) 
books and maps. 

'i) Heads ofDepartments and ) 
Controllinf O�c,ers othe� 

\ than those srec:1f 1CGII) ct.en· 
tioned in tt.is rule 

lii"Sccretan. ft1r1f.l r\ltncl 
. ServkeComr.:lssion. � 

Wtthoot restriction 

�'CIIIWiili""'w,.,_1.,..'lfflZF,..;..,,m:=.,,;.11<.-. .. _-"lll_llll"llli-.-.. , ., ... wwwwa,.n�"""""-''· ·"IJ.-ll!IWWW_,,., ____ .,. 

. .• Note.-The emerg�ncy of purchasing medlcipes sbould be clearly e-�plained in writint in the sane; 
tiODfll8 letter, 
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Serial 
No. 

1 

21 coll/d. 

Nature of power 

2 

Authority to which the 
power is delegated 

3 

Extent of power 
delegated 

4 
·�---1-·-----�------

0ii) Principal, Medical Full powers subject to bud-
CoUege, Amritsar and get provisions and to tho 
Principal, Government condition that the expendi· 
Mt'tiiCt1l College, Patiala ture on any one book ex· 

eluding postage does not 
Ov) Deput1 Commissioners, exceed Rs. 100.

Stttlement Officers and Provided-
Colonization Officers. 

(ti) Superintendents of 
Fol iCt, Deputy Superinten· 
demi) 01 rolicc, incharge 
of the Recruits 
Training Centre, Gobind
garh Fort. Amritsar, and 
the PrJDCf pal, Polfca Train· 
ing School, Phf)laur. 

(vi) Director Irrigation 
Research, Punjab, 

(vii) Principal, Punjab Col·
lege of Veterinary Science
and t\_nimal Husbandry.

,viii; Princ1ral, rental CoJ. 
:ege HospitaJ,Amritsar. 

(ixJ All Heads oJ-Offices.

ii) Periodicals and newsrarm (i) He.ads of Departments
required for official use. ll;lld Controlling Officecs.

(Ii) Secretasy, Punjab Pub!Jc 
Service Commission. 

(Jill Directer, . ;i;r1gatJOJ\
Resea.rcb, PunJab. 

(a) that tbe books are of a
scientific, · legal, medical.
educational. tech�ical
or profossional charactir;
and

(b) that tbeetl)Cndttnre on 
any one book exclrhnt 
postas(. doi:s no, e1.ceec 
Rs.60. 

Without restriction except 
as regards budget prov;sion. 

Full powerssubjoot I() budget 
provisions and the condition 
that the expenditure on any 
onebook, excluding postare, 
doesnotexc«dRs. 50 erd 
that the books and perlrdi· 
ca!spurchased � of techni
ou. scientific or rr<1fessi<1r al 
character necess2ry for 
College. 

Fullpowers suhJectto tucgrt 
provisions and to tht' condi· 
tion that the exrenditurr on 
any one book, oxclocinp 
PoStage1 d� not exceed 
Rs. 100. 

rulli,owers provided e1pen1 
diture oo any one book does 
aotexcc.ed Rs. j(.; ioch.1dini 
post.age. 

Without rostriction subj� ta 
budget pr-0vision. 

nv, Au Depnty Commlsston- Not �!DE Rs. So per 
ers in the State. month without restricti-0ns 

subject to budget provision. 

.... 

,._ 
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I Aulhtrity to which the
powur is delegated 

Serial 
No. 

Nature of powet Extent of powllr delegated 

-- -· ,_,_._. ______ ...__I ________ J.---_____ _... 

2 3 4 

2S. To sanction expenditure in I Administrative Department Full Powers.
urgent cases on account of for the subject of Stationery 
printing m,ograohie or and Printing. 

• lithographic ot private presses, 

I 
chargeable to 2SS-Sta!ionery 
and Printing. 

26. To sanction expenditure in ur
gent cases on account of Priori�
lY{><>&mPhic or lithographic at 
prtvato � cbarpblo to 
officcconnngenc,e: a} ,aJd 
down in Rule 4.4 oJ the Prim
ingand Stationery Manual,
1958. 

All Departments of Govem4 
ment. 

Full powers.

Heads of Departments. 
Contro1llng Offbn. 
Di�O� 

27 To sanction employment of local Heads of O.fiiee,, 
a�for p� of book 
binding in all� in which-

(1) The pal)er'S to be boUIJd,
e.g. like settlement and annual 
records are such as ought not 
to be bound otberwise than 
under the supervision of an
official of the land records
�taff: 

(2) the papers a,rc such that
owrn� to the i:Ol1stant noed
for refmnre they cannot
without �t ir.conveaienca 
b,J spared out of the offict 
for tlte time whieb a Jail Press
or the Government Pre!!
would ordinarily oCQlllY in
doinl! the work t and 

(3) cases 10 Which railwa,y treight
to and from the Jail or the 
Governmet1t Press plus co.,t 
of binding will amount to
mote than local binding
charges. 

18 To sanction expenditure in Heads of DepartmcnJt 
emergent ca� oo account of 
binding wort executed focally. Cei.1trollinJ Officu.

Hoa<l3 o1 om�

Rs. 500 in � C&e,
Rs. 200 li, eeclJ cue. 
ks. JW10 each c� 

Nore.-'The work sboaJd bt
given to private pmses after
eallingf0t ten<!crst the loiesr 
tender befog accepted. 

Full powers provided that no
binding superior to quarter
binding (viz. clothbacb and 
straw board si�) is rcstor·
od ta,-,fde Rule 4.8 !?ad 
with rule 2.10 of tbc Printing
and Stationery Maauai, 

Upto Rs. SOO in each cast. 

Upto Rs.100 to each ca,o. 

Upto Rs. 40 tn � casG. 
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Serial 
No. 

�aturc of Power Authority_ to which the
power ts delegated 

E.xteot of power dtlogated

-- --- --------

1 2 3 4 
-1,-----------1---- -----

2� To sanction purchase of type
writers for themselves and 
offices subordinate to tllem. 

All Deoartments of Govern· 
1nent: Heads or Depart. 
mentS, Commissionors of 
Divisions. 
Superintending_ Engineers, 
P·W.D., Principal, . Pu�jab
Collcg� of r.�nrenng; 
Principal, Governme:,t 
Schoo! of E�neeriog. 
Pttijab, and Di,tri£t and 
Sessions Judges 

30 f o sanction tbe biting ol t� Disbursing Officers. 
wri� of. approveq_pattern for
use 10 their own offices and 
offi<X'S subordinate to ttem. 

30..A To sanction tb6 binng o1 eype. A.ti Departments ot Govern· 
writers. ment. 

31 To sa�on purchase oJ dupli- All DepartmeutS ol Govetn 
cators and duplicating machl, ment. 
oes 

Reads ot Departments and 
Cootrolling Officers 

Full Power&. 

Subject to the rules and 
conditions in the Stationery 
and Printing Manual and to 
the provision that in case 
where no scale of tyre,
Miters has been fixed the 
power can bo exerci&eei only 
1n r�pect of machines pur
chaied to replace those which 
have been condemned by the 
Board. The Hon'blo Judges 
may, however, sanction the 
purchase of extra ty ,1e-writers 
for their own c.ourts auo alSo 
f orthe District and �ions 
CoiJf\S subjeet to lh� exist· 
ence .O! the �ry budge1 
i,rov1s1on. 

Upto O month� In the cai;e 
for tyr,e-writei""S -requirt<l tor 
existing office.,; and upto l2 
month9 in the case of offi� 
set up for tbe first time with 
the provision that h1 case· 
where tbe hiring of type 
wrltm for tonger perioj - i· 
anticipated and is 9n000no
mi�l. �� should be taker, 
tr> purchase a type.writer at 
the initial �tage. 
Full powen. 

Full oowers subject to tlte rules 
in Chat}ter 12 of the Printing 
and Staionery Manual. 

Upto Rs. 1 JOO for eacb maehiae. 
and subject to the :ale$ 
in the 'Printing and Stationer; 
Manual. 

3i To sanction purchase oi bieyctes 
for the use of their own otf JCeS 
as well as for certain subordi
nate offi� 

(1) Hea<li ot DepartmenlS
(�t �or-� of
Police) and �s
Qf Divisiona.

Bicyole.s may be Ptovided f ot 
f.he use of office mesaengen 
employed in district hea&· 
qttaltn offia:s. iii Sett\&. 
ment Offices. in the offices 
of Heads of �ta and 
in •Headquarteu offices sub
ordinate to Heads of�· 
ments in cases whm their 
sut>olY is �red elParlv 
nocessary by the requil'&' 
ments of public busio� i,ro
vidoo �-

(1) ihal Governmen1 h1cvcle�
snaU not be used fot private
P�; __ _.. ____ Mlll!I __ ..._ __ __, __ ,.._ ___ ��·..---�--�· .-.-.. •• .i-..... ..,.M:1.:" ..... ----�--

•
• 
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Serial 
No. 

1 

3l
Contd. 

uawasaa 

Nature of Power 

2 

33 To sanction supply of liveries 
summer-clothing belts, cross 
belts, badges and clothing to 
Class IV employees. 

34 To sanction expenditure on tbe 
supply of electrical energy con· 
sumed in Government offices 
and Institutions. 

35 To sanction recurring cxpeadi· 
r nre on the maintenance and 
repairs of clocks In offices. 

36 

I 

o sanction payment of ooction·
writing and copying charg� at
piece-work rat� (exc.-ept print
ing of Shajras in t he Irrigation
Branch).

I 

37 To sanctioo payment of section· 
writing charges for translation 
wo1k at piece work rates. 

\ 

Authority to which the 
power ls delegated 

3 

Extent of power delegated 

4 

(2) that bl cycles shall bo of
the approved r attern and
typo. (The price of these
bicycles is notified from time
to time by Government).

(ii) Jnsr,ector-Gcnoral
Police.

of Without restriction subject to 
the existence of �udget pro
vision �nd to fht proviso 
t hat bicycles would be of 
the app,ovcd type . 

(i) Heads of Departments
antl offices.
(ii) Secretary, Pt,njab Public
Service Commission.

Disbursing Offic:ers. 

Heads of Offices. 

Heads of DcpartmCAt6, Com· 
miish1ers1 District and 
S�ions Jud,ies and Deputy 
Commissioners. 

Under Secretary to Govern, 
ment, Punjab, Secretarlat 
Admin istration (for sec 
tion·writing rclatillg to the 
Puttjab CJvil Secretariat). 
Superintendini:-: Eogir:ecrs 
Irrigation Branch. 

Heads of Der,artmant, Com· 
missioners, District and Ses· 
sions Judges and Deputy 
Commissioners. 

Subject to the condition� in 
the rulos for supply of liverioo, 
etc. in Appendix 10 of Pt!.1· 
jab Financial Rules, Volume 
II. 

Full powers within budget 
limits. 

Up to a limit of Rs. 100 a 
month. 

(Repairs cleaning and oiling 
of office clocks should be
entrusted to a recognised 
firm of watch-makers). 

Full powers within Budget 
limits in aceordance with the 
following rates :-

(J) For pbin copying 1,440
words per ru,ee.
(2) for tabular work l,220
words t-0 the rupee for ordi·
nary statements and 1,000
}Vo�;s to lhe rupee for
!ntncate statements. Figures
in all cases to count as words
and no payment to be made
for ruling.
(3) For intricate copying 800
words to the rupee , when the 
ma,oscript is very illegible 
and only followed with 
difficulty 

Full I)owers within budget 
limits so long as the rates do 
not exceed thoSe given below:-

1 �or translations from English 
1�to Hindi, Urdu, Punjabi, 
eighrcen ru� per thousand 
words tfifteen ru� for 
translation and three rupees 
for revfaion). 
For translations from Hindi,
Urtlu, or Punjabi into Eoglish, 
sixteen rupees per thowand 
words (twelve rupees for 
transla��n and four rupees 
for rev1s1on), 
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38 To sanction the purchase of AU .H�ds of Departmcutll1 I Full powers subject to the] 
I te11ts for themselves· and for Financial Conimissio1l:rg I scale laid down by Gov,�n· 
officers subotdina� to them. apd Commi�ioners of Devi• m�nt· 

SJ(lnS. ' 

39 To sanction purchase or t�nts, Di�tor, Health Scrviceg, 
for officers subDtdinate to Punjab, Director of Public 
them. loJtruction. 

' 

40 To sanction the reiµittau� of All Dfsbursing Officers. 
money order at Governme.nt 
expenses to establishment setv· 
ing at a distance. ijf more than· 
8 'K.rns. from the nea(est 
treasury or from the remitting 
office in which such charges ato 
drawn. 

Full p0wers subJect to the 
�c fix�d by G�Weinment 
and subject to the coo.diti:ms 
that tent$ are not replaced 
ot c-0ndOtn!led unless they 
have lasted for 8 years. 

And providea that the tents 
. are purchased from the Jail 
Department, purchased in 
th� local market being per
mitted only in accordance 
with conditions specified fo 
the rules in Appendix 11 <:>f 

. Punjab Fin�ncial Rules, 
Vol. 11. 

Nott.--F-0r scales of tents pre· 
scribed for various officers 
see paragraph 47 of 
Appendix 9 of PunJab 
Financial Rules, Vol. II. 

Full powers in respect of 
allowances, contingent pay, 
charges, rewards and travelling 
allowances of establishment ; 
provided the money ordot 
commission should not 
amount to mo.� tban 
,ravelling allowanqer payable 
if a rneSStnger were sent to 
encash the bill; cash order to 
Government uraftt as the 
msemay be •. 

Nort,-ln special , circum· 
stan�. e.g. when ·a suitable 
messenger is not available or 
the journey is risky, the.
Head of a Department or 
C-Ommi�oners of Divisions 
may permit -such remittan�
even though to, money order

, commission e�s the 

40-A To sa1,1ction remittance of All bisbutsing Officert. 
$oholatships. 

To san.ction the remittance of 
moriey at Government expense 
through priva� �s on PAY· 
tnent o( com.mtssi�n at the 

All Oisbursing Officers. 

travelling allowa.n� th.at 
might be payable, had a 
m�seI)get been empioyed. 

Full powers. 

Full powers in respect of paY,
allowances, cantinstnt 
Char�) rewards and travel· 
ling allowance of establish·
menu. 

-. 

,.. 

t 

r 

.. 
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Serlal I Nature of Power AuthoritY to which tho f Extent of oower delegated 
No. 

I O O -
-1-

po_w_er._is_oe ... ·�_tc ..... d _·_...,.,,..,., ........... l .... ------�-

�B ptar,; wh!re :here Is no branch /------
3 

-----,___.. .... _..._
4 
___ 

Contd. of the State Bank 
41, 

42 

To grant rewards to patwaris Settlement Of7ictrS and Coto-
foi. work done in Connection nization Officers. 
with �emelt and coloniza· 
tion operation, 

To grant rcwaras to patwaris C'-Ommissioners of Division� 
for work done in e-0.nnectlon 
with Settlement and Coloniza· 
tion operations if the amount 
proposed as rewards does not 
exr.ood the amount realised in 
fines. 

ProVlded-
(a) the Set&ment Offieer. ot
the C.Olonization Officer
tmtifies that the work done
was sprcial arid outside the
ordinary course of the pat·
waris duties;

(b) that the total amount to
be paid in the rewards doe.,
not � the amount of
fine recovered from
patwaris during tho year.

Full Powers, 

43, To grant rewato., LO members of Settlement Officers and Colo· Full powers subject to budget 
the temporary settlement and nization Officers provision. 

44. 

colon)' establishment 

To grant rewards to patwaris, 
lambardats and chaukidars for 
reportini out-breakrof cattle 

• dise&T

Deputy Commissioners and in Not excmilng Rs. 20 in anY
the case of districts under one case and to be given
Settlement and Colonization os the recommendations of 
Operations, Settlement Superintendents of the Civil 
Officm and Colonization Veterinary Department. 
Officer�, �vely 

45, To grant rewards to patwaris 
for rtporting cases ot plague, 
cholera and sma11-pox. 

Ditto Upto Rs. IO In ariY one�· 
and pro,ided that a m:om� 
mendation for a raw.rd iJ 
made by the Director, 

46, 

46-A

46-B

Health Servioo.t 
To grant rewards to patwa.ris Director, Consolidation of Upto Rs. SO for each eomplcte 
for Consolidation of Holding.,. Holdings and Consolidation vil1$ consolidated. 

To sanclion rewards, for deanli· 
ne.,s and soocl behaviour, im
J)arting higher educaticrn to chit .. 
dren regularly, Showing iood 
results of the produce of each 
cropt to the Habitual offenders, 

To grant
t 

reward rJ gallantry 
awards 1n cash. 

Settlement Officers 

Welfare Offioor, Punjab 

Deputy Commissioner. 

Upto a maximum or Rs. 10 in 
each case subject to the 
Budget Provision. 

(!) Upto ks. 22,00) J)lus �· 
1 ,000 annuity for 30 years 1n 
the case of winner, of Patam 
Vir Cbakra, 

(ii) lipto Rs. 15,000 pl� Rs.
· 400 annuity for 30 years in the

case of winners of Maha 'Hr
Otakra.

(iii) Rs. 7,(XX) plu., Rs. 300 
annuity for 30 ytatS in the
case of wi,mers of V'tr Qakra.
sub.feet to the f ulfilinent of tho
pr,;scribed limita/ conditions.

117 !Ml t -1 ,,....-& .,....�--· __. ___ lss ____ , ___ ,u _____ _ 
•Ihsed 011 io1tructtona is.sued by the Departnle.itof Defenee SorvJces Wotf� from time to time.
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(a) Rewards will be made to .Puoja&i Servicemen.

Cb) An ranks in tho Army, Navy and t� Air ,Poroe are eligible. 

(e) The recipients or gallantry awards will c>t'diriarily be rewsrdcd on tho followini scale! :-

Ntme of ucoration 

(i) p atam Vlt Chakra 

( i� Maha Vit Chakra 

(lli) Vir Chakra

Amount of reward 

. • R.�. 22,000 plus R�. 1,000 annuity for 30 years ! 
tho annuity should be made applicable for the 
servicamen 's life and the life of his widow (if the 
deeoration has been .� poothumously or 
if tlic docorcc ; di� boforo his . wife). II, 
however, the 4ecoree/wifo dic:1 after earnins 

I 
. . 

annuity for SoIM Jeai'I, tbeftafter the annuity 
will be given· to the )qal boirs for the •n· 
i� p«iod of thirty ,tm. 

• • Rst 15,000 plus Rs. ·400 annuity for �o years a
the annuity should bo made applbble- fer
the mvio�men's life and the Iifo of his
widow (if' tho decoration has been earned 
posthumously or if the deeoree die& before his 
wife). If I however, the decoree/wlfe dies 
after earning annuity for some years, there· 
after the annuity will be given to the legal 
hejra for the rctnalnlng period of thirty 
years. 

• • Its. 7�000 plus Rs, 300 annuity for 30 years;
the annuity should be made applicable ror
the ser't'icemen•s life and the life othia widow
(if the decoration has been earned posthu·
mousty or ii the dccoree dies before his wife).
If, however; tbo decorec/wife dies after
earning annuity for some years, tllerefore the
annuity will be given to the_ lepl heirs for
tbe remaining period of thirty years.

Theae revised scale! are applicable to the dccorees of Congo. Nefa and ladekh areas, lndo, 
Pak conflict 1971 as well as further dccorees or gallantry award winners. 

(d) A winner ot aul>Kquent gallantr� award shall be entitled to corresponding cash reward
and land allohnent or monetary grant in lieu of land. irrespcclivc of the c,nsic'.(1aticn that le had 
receh,ed cea rmrd and land allotment or monetary grant in lieu thereof I on an earlier occasion. 

.. 

, 

J 
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(e) In tho case of posthumous awards the persons eligible for rewards will be tho �eirs
in th� Jotlowing order and the rew.irds will be paid to them in the manner indicated below :-

(i) To the parents (father and mother excludins step mother of legally adopted parents) 
50% of the reward. 

In case the award winn · is a bachelor then 100% of the reward will go to the 
parents, This amount should not )apse to the State Government. 

(u) Widow (if not remarried) dependent children 50% of t he reward.
In case the winner has no parents living then 1.00% ol the reward wil1 go to the

widow/dependent children. 

(iii) When neither the parents nor the widow/dependeat children are living then the
reward will go to the following persons in the order prescribed below :-

(a) Independent son(sJ and daughter(s)

(b) unmarri� ebter(s)
(c) Brothor(s)

The reward will be giien equally if there is more than ono heir and It will lapse in case 
none of the above mentioned persons is alive. 

b eases where the widow of the decea5ed after getting SC% share of the Mlll'd gets 
remarried and where such marria�e is admitted to be a legal fact and there arc no deJ)endent 
childten wholo of the annuity will become payable to the parents. In the same way, where tho 
wentl die before the �piry of the period of 3r, vcars (the period for which SO% o( the annuity 
Js Payable to them) the a n()unt which was being paid to them will become Payable-to the widow, 

dependent ohlldrai. 

(t') The above rules/ Co!lditio:w will oo applicable in tho case of rema1o wirioors of gallantry 
awards, if any. 

4t.C To mcur expenditure for rewards 
to informers . in the Excise 
and Taxation Department 

(0 Excise and Taxation 
Commissioner. Up to Rs. 10,000 

(ii) Financial commissioner Up to Rs. is.oooTaxation. 

Provided �hat i! the amount of the reward exeeeding Rs. 25,000 is pro
posed to be given, tt may not be granted by the Administrative Depart
ment except after consultation with Department of Finance. 
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Nature of power 
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Authority to which the 
poWJ is delegated 
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[ CHAP. Xix 

4 
--�---·-

41. T0- sanction the printing of settt�nt Officer
handkerchief maps tot a tehsil 

Jo, accordance with the terms laid 
down in the Punjab Printing and 
Stationery Manual. 

48. 

49. 

so. 

Sl. 

52, 

53. 

$4. 

$5. 

$6. 

<'.11' district. , I 

To sanction printing or Veroacu- Settmnt Officr.r.
Jar and English Abstracti of 
MMSltmC!lt Report! at priv;ltt 
presses chargeable to "258·
Stationery and Printing,., 

To purchase robber iu the open Settlemtn! Offktts and Colo.
market. nization Offkers. 

To sanction purdi$so of PIP'? Ditto 
rcquirod for f ait copi� of SC·
ttlement and colony rocordt
$!Id for maps. 

To sanction' purchase of ferro- Settlement Officers and C-010-
chem ice.ts. nit.ation Off.teer. 

To sanction purchase of type· Pircctor of Land · R.ecords, 
writers for use of Settlement Punjab., 
Officers in the Punjab. 

To sanction contingent charges 1. Deputy Commissioner, 
(includina therein statlonotY t 

bnplem6nts, prizes and stipan· 
2, Director of Land Re·dary allowances) of a Patwarl 

·School cords. 

To sanction the remittance by Deputy Comissloners 
moi:.cy order at Government 

. o�penso ofth� pay, travalling
allowance contingonf cb&rges of
all _patwari1 oxcept thQ� sta·
tioned at tcbail headquarters, 

Full power!1 subj� to th� �o·
visions of tho PunJab Printmg
and Stationery Manual. 

Full pawers 

Ditto 

Upto an annual lilrJt of Rs. 
100 only for oa�b ferro-
printing· otTice. 

Subject· to the rules and condi· 
lions in the Punjab Printing 
and Stationery Manual. 

To the extent of lU, 125 per 
district for tho period of Si
months. 
Rs. 12s pet district.

Full powers 

FOREST AND SOIL CONSERVATION DSPARTME�TS 
To !anction ali usual J:fl)n:cnts 
on accQutlt of iten:s classified 

as revenue expenditure as defin· 
e.d in Punjab Budget Manual, 
in the r om( Departn:cnt. 

The Chief Conservator of I 

Fo�ts, Chief Coruervator of r Full pov.ers suhject to the Soils, C�nservators ?fFore.st�, condition that the budget �oosrva1ors of So.lls; D1v1- · allourent Ji in 110 case s19n_a! Forests Officers and exceeded-01v1s1onal Conservators of / 
_ . Soils 

I To sa11ct1J!i, under raragra�h 
j 
Forest Departnent I l'pto Rs. 250 per mense111 In 

65 of the forest Departrr.ent any one instance and upto Rs. Ced�, regularly recurring {Xa I ,· 21SCO rer rr.ensem for thepend1tnre of tho nat11re of 
/ '1ihole of a Forest Circle. rent for houses or land. 

J 

.-

G 
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Authority to wblch t� / Extent of power de}efatr4
power is deleB4ted 

__ ....... ,i-..-.---...----._..._.,r _____ __.. __ _.......  --

2 1 4 
---·�,-4,1-------------'--+-------------�-------��---------

S1. To sanctf oo undet paraarapb 66 Forest Department. Upt� a maximum of Rs, SOO 
in oa,b easo. 

59, 

60. 

61. 

62, 

63. 

64 

of tho Fotelt Lfflpartment Co@, 
exponditure OD Pi.dot's f eos 
in the prosocatimr ol mminal 
oft'oneu 

To ,rant rowards fD Fomt �as istrate5 doddins cases 
easo, under tho Indian Forest Act. 

1921 

Upto Rs. 1(,0 in each c.aso and 
provided that tho total runount 
of tho reward docs 
not cxceod tho osdmated 
vait10 of tho property con .. 
fiscated plus the amoant of 
any fino imposed. 

Conservators of Foresta 

To sanctiOtt tho creation of th, · Chlo! Conservator of Forests 
tempo!'4ry post, specified bo- and Conservators of Pomts
low:-

Dak rnnn�. Wdara or�
moo and mazdoora. 

o incur postal commission Con,orvaf rm o! ;orcstsch� in special cases, in re-

mittance cf pay of forest mb-
Otdmatas by monoy..ordor 

o sanction CllJ)Olld.itme on 1. Chief Co�servator C1fploadot1 foes in tho proserotion Porestt
of criminal offfnces 2. Conservator, of Forests.Deleted 

Out of tho sum accepted as 
compensation under soction 
�of tho Indi�n Forest Act, 
provided that it does not ex· 
� three-fourtbs of tho 
amount realised. 

Subject tp the (ollowin& co� 
dons--
Cl) WitbiQ tho financial year; 

and 
(l) Subjea to the rates f�

by tho Deputy COltlllll$
Jionen of tho districl
concerned.

Full powers, provided tha.t the 
plaoe wbrro, tho mone.y 1s to
be romittod ts Mt at a dj,tanco 
of lt1s1 tban 16 K.M; from a 
ftMil headquarters or the 
remittin1 offic, 

Upt6 'Rs. soo in each case. 
up io R.s 250 ;n .- ach case. 

To &aDGtion all on·usual pay. Chief Conservator of Forests Subkci to the condition ments � � of'' Rcvonoo and ConsetVators of Fortm1 that the budget alkitmentaexpenditure, as d.'. ntd in Divisionaf Pore.!t Officers, are in .no case c1Cffl.!edparagraph 1.S of Punjab Chfof Consuvator of Soils,Bldse' Manu,J. Conservaters of Boils and 
DiviuonaJ Co� vat�, of 
Soils 

To Wlotion payment of itetn of 1. Chief Consemtor of (a). (b), {c) Upto Rs, 25,00o 
•Capital' expenditure on Forest and Chief CoDSCIVa- (d) Upto Rs. �.ooo
purchase of- tor of Soils

(a) Livestock (otber than 2. Conservators of Forest (a), (b), (c), Upto Rs. S,000
elephants) and Constrvators of Soils (d) Upto Rs.10,000

(b) Stores, took and plant 

furniture ud tents and J?ivisional Consoniator 

I
(d) Upto Rs. Z,f!XJ

ot Soils. 
(d) Other ilea, of expenditure

(ic) Office and rcst·house
l 

3. DivWonAJ Fore6t Offieen (b) Upto .Rs. J,000

..--.,,;--------0......_ ____________________________ �� 
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Au1hority to wblch tho \ Extent of power d�ted 

,._ 
1
-,1•

. 
-----

2
----1�----

3
---

\ 
4 I 

To sanction tho purchase of Chief Conservator of Forest1 I Upto a maximum of RI. 
medicines for tlte 1IS6 of the Cbief Conervator of Soils, 500 for tho whole cir<:� tn 

Forest and Soils ConservaclQ.il Conservators of F� � any fma
. 
JlC!al year subject

Staf.f and labour, Consorvator4 of S(ik to t� msteUCG of budget 
employea tn wfferent divisions provisa.on. · 

Divisional Forest Offi�ts Upto a maxim\11ll of Rs. SO 
and Divisional Conservatots in any year. 
of Soils 

I 
65.-A To sanction purchase of sb,res 

and m&terial under all Plan 
Schemes relating to the FQtCSt 
Department 

Cbiof �nsemtor of Porests, Full powers up to the amount 
Punjab provided in the budget 

estimates for each individual 
scheme itemwiso including 
any incteaso th�reto by the 
re·appro priation of funds. 
provided the purchases are 
effected through the Contro· 
Iler of Storest hn.,iab. 

65 B ''fo sanction expenditure on pay· ·- meot of remuneration to non-
(i) Chief Conservator of Soils Upto a maximum of Rs. SOO

, Government employees for act
, ing as Examiner or for setting 
papers for 1he departmental exa-
mination at the Training Institute 
Hoshiatpur 

. in each individuat case. (1D Conservators of Soils Upto a maximum of Rs. �O inI each individuals case. 

- - DEPARTMENT OF EXCISE AND TAXATION

66, TO ttant rewards la Flcl,o Deputy Co�onea tu. 300. This beina the e'tr 
aate limit to rewarda 1liL\JJ 
ono excise ctso. 

c;ases. 

�cise and Tuation. COm· Iu, 1,500 aubJcet to tho above 
milsioner eonditloa. 

Ptovid�d tlat if a rowilrd is propl)Sed for a1y GJVera mnt em�loyee of a statu� higher tblll a 
�1i1;,Ta�sUdar or a Suh-lns1>3-,,'iot of Polioo or Excise, tho pravious sanction or Government must oo
ol>taioed ani that no rewa(d for a Gi>ffiD.lllentemployec axoeod\ng in a.ny '*° Rs. 1.soo may be granae� 
•pt after Consultation with tho Department of Financo.

66.-A To ,ant rewards to informers � and Taxation Com ..
\ 
R�. 1.000 l Subject .. toin Salos Tai cases. 1111SS1oner. m any the eondition1 
one Sales laid do,wn irl
Tax case. I the rules fo, 

Admmlatrttlve Deputment , Above ls. } grant of 

67. To incur expenditure on tho Financial Commissioner
purchase of &taSOn debt& for
the Ew.so Staff employed on
milwaya

To grant a RWUd to aDY peaoo Collecton.
not in tbe service or Govern·
snent who bu definitely con-
tributed to tho COlllktion " 
any offender UDdtr tbe Indian 
Stamp Act.1899. or the Court 

I 
Feet Act.1&70. 

l t,000 in I rem to 
any one { iJlformen 10

Sal� Tax J sales 'fax 
case. cases, 

To the extent of Rs.1,000 
,._r annum ui uy c1>0 
district 

Upto Rs. SO in _any one case 

-

I 

' 
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Serial 
No. 

-

\ 
9" . 

'69. 

70. 

fl. 

12. 

ijaturt of powe, 

2 

I 

To grant a 111ward to an olliclal 
or non-offidal, who has (iefi .. 
nitely contributed to the C-OJi .. 
viction of anY offender under 
tho Indian Stamp Act, 1899, 
or the Court Foes Act, 1870 

Authority to which tlic 
p0wer ii delegated 

3 

Fmandal CoI11Disaioncr. 

GENERAL AD�fiNISTRATION 

To sanction expenditure on pay· (i) Chier Secretary to tho 
ment of remuneration to Govcrnmont, Punjab 
persons other than Government 
employoes in connection with [tQ Chairman of the Punjab 
the examinations beld by the Public Service Commission 
P��b Public Service Com· 
llllSSIOD. 

To sanction e�nditure on 
payment of remuneration to 

Chief Secretary to the Govern· 
1DC11t, Punjab 

persons other than Government 
employees employed in con· 
nection with tbq Departmental 
Bxaminations of Assistant 
Commissioners and Eltra 
Assistant Commissioners. 

To purchase locally for tho use Secretary to tho. Governor. 
of tho Govarnor articles of 
special stationery not usually· 
pbtainablc from the Stationery 
Office. 

Extent of power delegated 

4 

Upto RB. 100 in any ono �. 

�ceeding Rs. 1,00'.l but up �o the m.axi!Dum of Rs. 2,00>m �ch . individual case duringa f mancial year. 
.Upto th.e ��imum of Rs. 1,000m �ch !13div1dual case duringa fmancial year. 
Upto a maxunum or .Ra. ,oo
in IICb individual case dur· 
ing a ruiancial year, 

Upto a limit of Rs. 2·50 i.Q 
oach case. 

73. To sanction non-recurring Under Secretary to Govt. Upto a ma%Ullum of R.s.
expenditure chargeablo to Punjab, Smtarf at Adminis· 500 for any ono itom

74. 

15. 

CQntingonciea of the Civil tration.
Secrttariat not otherwise
provided for.

To sanction the entertainment Commimoncrs of Divisions 
of the following permanent or 
mnporary establishment charge. 
able to oontinpooios I

(1) Dak Bungalow &tablisb
ment-Khansamas. bearers,
khidmatgars, Rs. 20

(2) Cattle-pond Bstabllsment-
wholc-timo muharrirs of

pond·keopers, graz:icrs. Rs •. 13 
per qiensem 
.4Jlowanoe to Polico-muharrirs. 
Rs. 2 per monscm

(a) To sanction tho creation of 1 ('i0mminion01s of DJvisfons.
tho followilli pcnnai:.ent or I 

temporary posts f 01 kutchery I
compounds :-water·bcarers, 
coolies, on Rs. IS per rn�um 
or the rates rtxcd bytbe Deputy 
Commissioner whichever is

l[later. 

. 

Puto ho regulated in ac.cord· 
anco with the local condi· 
tion, but not to exceed tho 
rate aimi in column 2. 

Provided that the Commis ... 
sioner is satisfied that the 
expenditure involved will' 
not c.ausc the tecUtrina 
clJarae• for tht district OD·
thia ao:ount to e,:tl:JCd tho· 
ro;eipts after lca"Vins a 

I 
SU(fiden, balance for items 
of a non·rccun'tna nature.
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76. 

77. 

78. 

GENERAL ADMINISTRATION- contd.

To sanction expenditure on I Commissioners of Divisions 
arrangements for working wells I in kutcbery compounds. 

To sanction expenditure on Commissioners of Divisions 
petty construction and repairs Deputy Commissioners 
falling under °Conservancy of 
Kutcbery Compounds". 

To saoction expenditure for COmitlissioners or Divisions 
each district in any one year Deputy Coro.missioners 
on furniture, plato, glass, 
crockery and table linen in dak 
bungalows and rest-houses. 

Subject to a limit or Rs. 30 
por memum.. 

Upto Rs. 2,000 
Upto to �. 500

Full powers 
Upto Rs. 2SO

79. To sanction expenditure on I Commissioners of Divisions. Up to Rs. SO 
local book·binding 

ADMINISTRATION OF JUSTICE 
80. (a) To sanction payment of fees Home Department

· to Advocate.General, Assi�tant 
Legal Remembrancer and 
Assistant Advocate-General 
for Civil cases conduc. 
tcd by them. 

(b) To sanction payment of 
fees to Government Pleaders 
and Private Legal Practitioners 
in Civil cases. 

I (c) To sanction payment of 
special fees and bonuses in 
criminal cases to private legal 
practitioners. 

( d) To sanction payment of fees
to Counsel for Government in
Land Acquisition ca�es. 

8l. To sanction payment of foes 
from the provision placed at 
his disposal in the following 
cases:- I 

Ditto 

Ditto 

Ditto 

A-CRIMINAL CASBS
(a) Fees to the Advocate· Advocato.Oencral.

General ror appearing in any 
court Oiher than the High 
Court. 

(b) Fees to the Advocate.General Advocate-General 
for quasi-criminal cases such 
as oases relating to the press 
or legal practitioners, 

At the rates prescribed in
Chapter 25 of the Law 
Department Manual. subject 
to a maximum of Rs. s.ooo
in any one c�se. 

At the rates ptescribed tn Rulo 
1.5.9 of the Law Department 
Manual, subject to maximum 
of Rs. 3,000 in any on� caso. 

Up fo a maximum of 
Rs. S,000 in auy one case in 
a�rdall(:t with Rule 11.11 
(2) of the Law Department 
Manual 

At the rates laid·down in
Rule 25. l O of the Punjab
Law Department Manual,
subject to a maxim\Jm of 
lu. 3, 000 in any one case. 

�. 200 in respect of each
day's atten<lJoco in oacb
c:aso, 

Rs. 100 for eadl day's of 
attcndan�. 

(c) Special fees to the Advocato• 
General in quasi-criminal casos 
su ;b as cases relating to tba 
prfs3 or legal ptactitiouers. 

Director Prosecution and Not exceedina .Rs. 200 in
litigation and loint · any one caso. 
Secrttary 
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Serial
No. 

1 

81 

Contd.. 

Nature of Power 

2 

(dl Fees to tho Assistant Lepl 
Rc.m�brancet for ropr�ent· 
ing the Goverl11llent in �he
High Court falling outside 
the allotted period. 

(e} Foes to the Assistant Lop\ 
Remcmbrancers for rept�sent· 
ing the Government in cases 
outside the High Court. 

Authority to which tho
wwer is delegattd 

3 

Ditcclor, Ptoscoution
litigation and Joint 
Secretary. 

Ditto 

(f) Poe to the Assistant to the Advocate-Ocoeral.
Advocat&-Oeneral for work done 
in the High Court over and 
above the seven days allotted 
for free work in each month. 

--

and 

(g) Fees to Public Prosecutots Director Prosecution and
in proceedings and inquiries litigation and Joint 
under order of Government or Scqetary. 
the Department concerned. 

(h) Special fees and bonus to Ditto 
Public Prosecutors in special 
cases 

(I) Bonus to the Assistant Advocate-General.
Legal Remembranccrs for 
representing the Govern· 
meat iu tho High Court 

G) Bonus to the Assistant to 
the Advocate,.General for 
representing floverrunont i n  
the High Court for which fee 
is allowed.· 

Ditto 

Extent of power ic1cgatcd 

-

4 

Not exceeding Rs. 7S Pdf
caso per da9 sub}ect to a
maximum of Rs. 100 for
any one aay'I WOrk. 

Rs, 100 per day • 

(I) Rs. so per case pct 
day for cases bcrort any 
Division Bench. 

{ii) Rs. 32 per case per day 
for cases before a Single 
Bench. Provided that the 
Assistantto the Advooate. 
General shall not be eatitled 
to earn feos in exc.ess of 
Rs. 7S for any one day's 
work. 

lls.16 per diem in an origleal 
case before any authority 
otber than the High Court 
and �. 32 oer diem for 
appcara� in any appellate 
proceedings or in original 
departmental proceedings 
taken before the H1n'blc 
Judgessubjoctto amuimum 
of Rs. 650 for any one 
month 

Pees not exceeding Rs. 32 per 
diem per case or a bonus not 
exceeding Rs. 200 per case. 

Up to a maximum of Rs.100 
in addition to the fees 
allowed in item (d) above 
in any single case. 

Up to Rs. 25 per day when
four or more cases arc dcah
with on tbe same day. 

(k) CoosuitaMn fees to Public I Uiicctor Prosecution and
Prosecutors for opinion work 1itib":1on and joint I 

On tho same scale as laid 
down in Rule25.J5 read with 
Rule 25.13, Law Department in matters of special difficulty Secretary, 

or complexity. I Man ,al (viz). Rs. 16 at 
Headquarters and Rs. 20 at 
any other place, and su\ject 
to tho conditions laid down 
in Rulo 1U5 of the Punjab 
I.aw Department Manual. 
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Serial Nature of power Aµthority to ,hie� the f Extent of power 
power ia d

�
cga1ed �i-- det

:
tedNo, 

1 2 -------...---------------1 

/ 

---------

81. 
Contd, 

(1) Fees to the Advocate-Gene·
ral, Assistant Legal Remem·
brancers and the Assistant to

Director Prosecution and 
Litlgatioo 1md Joint 
Secretary or the Advocate 
General as the case may 
be. 

On the scale laid down in Rule 
25.l of the· Law Depart.nent
Manual, 1938, subject to a
mnimwn of �s. 1,000 in
any one case.

the Advocate-Ooneral for
atses conducted by them
throughout in any court at
the headquarters or Govern·
mcnt including the High Court.

(m) F�s to tho Ad�ocate"
General, Assistant �gal Re·
membrane.er and the Assistant
to the Advocat�General for
cases conducted by them, th·
rpuJbout in a.oy court outside
the hoadquarters of Government.

(n) Fees to the Advocate-Gene�
.rat, Assistant legal Rcmembra·
ncer and the Assistant to the
Advocate-General for appear·
ance In Miscellaneous cases
Jn any court.

(o) Special fee to tho Advocate
Geoeral, Assistant Legal Re·
ntembrancer and the Assistant
to the Ad vocate·General for
appearance 'in Miscellaneous
specified item (m) above.

Ditto 

Ditto 

Director, Prosecution and 
Utigation e.nd Joint 
Stcretary. 

(p) Fees to the Advocate-Gene
ral, Assistant Legal Reinembr·
ancers, the Assistant to the
Advocate-General for appea·
ranee in any case not conduc
ted by them throua}lout.

Director, Prosecutfo.n and 
litigation and Joint 
Secretary or tie 
Advocate-General as tho 
case may be. 

Provided thit for work done 
in High Court, the mini·
mum fees shall not be less 
than Rs. 32 per case. 

O,n tho scale laid down in 
Rule 25.l and 25.2 of tho 
Law Department Manual. 

Rs.100 for each day of 
atttndancc subject to a 
maximum of Rs. 100 in 
any one case. 

Up to Rs, 200 in any case of 
particular difficulty taking 
up aa exc.essive amount of 
time of the counsel employ· 
ed. 

(a) In any court at the Head·
quarters of Government in·
eluding the High Cl'.>Urt a maxi
mum not exceeding the amount
payable under the scale pres·
ctibed in rule 15.1 or 25.10 of
tho Law Department Manual.

(b) In any court out�do the
Headquarters of Govern·
ment Rs. 100 per case per
day.

(c) In case of other officers
R$.100 fo,c each day of
attendance.

(q) Fees to the Advocate·
-General, Assistant Legal Re·
membrancers, and the Assis
tant to the Advocate-General
for comultation when they

Director. Prosecution and Not exctieding Rs. 100 per 
l itigation and Joint consultation 
Secretary. 

are required to leave their
headquarters in connection
with a case which has come
or subsequently comes before / an officer of Government

judicial capacity.
acting in a judicial or quasi·

, 
--...;_-- ··- ·�,--'---------1. ... -·-------·�--
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s«ial 
No. 

Nature of power Autho·rity to which the Extent or power 
power is delegated cloJegated 

----�----·-------------1--------------�-----�--------

l 2 3 4 
-----1---------------1----------�---1--------------

81- (t) Deleted
eontd.

(s) Fees to Government Plea·
den.

{0 Fees to the Advocate· 
General, Assistant Legal Re· 
momb11De4r, Assistant to the 
Advocate-Oelllftl and Govern· 
ment Pleaders in I.and .Acqui. 
sition casos cond�ed 'throe 
ughout by them. 

Director, Prosecution and 
Liti,atioo and Joint �tary 
or Advomte-Oenerat as the 
case may bt. 

As prescribed in rule 25.9 of 
the Law Department 
Manual 

(i) l.tt courts other than the
High C'.ourt the rates laid
dow.Q inrulos25.1 and 25.9
of the Law Department
Manual, OQ the difference
between the Collector award
and the amount claim«! in
the Dlst.rict Court.

Ditto 

(u) Special fee to the Advocate Director, Prosecution ad
General, Assistant Legal Reru· Litigation ·and Joint
embrancers, Assistant· to tbe Secretary.
Advocato-General and Govern·
ment Pleader.

(v) Fees to Goverllll:lent Plea·
ders.

(i) fo( opinion work on matters
or special difficulty and comp-
lexity;

(ii) For consultation

Ditto 

(w) Fees to Government Plea· Ditto 
dors for preliminary work in 
cases to be· instituted or threa· 
tened against the Government. 

(it) Fees to the Advocate-Gone- Dlre<:tor, Prosecution and 
ral, Assistant Legal Remember· Litifation and Joint 
ancers, Assistant to the Advo- Secretary or the Advooote. 
cate·�cral and Government General es the case .rosy be, 
Pleaders in cases in whlch the sub-
�t matter of the suits Is incap-
able of being assessed in money 
value or when tho scale off cos 
laidwdon in the law Department 
Manual proves to be insufficient. 

(iO In the High Court accord• 
ing to tho scale prescribed 
in rules 25,1 and �.9 of
the Law Department 
Manual, on the amount or
the claim in a ppoal 

Not exceeding Rs. 220 in any 
one ca.,e over and above die 

· scale fee prescribed in rul.-
2s.1. 25.9and2S.l0 ofthe
Law Departmont ManUJl
and subjectto the conditions
of rulel5.11 of th e said
ManuaJ

(i) Rs.16 at headquarters 
and Rs. 20 at. any other pla� 
subject to the conditton laid 
down in rnle2l15of the Law 
Department Maooal. 

(ii) Rs.16 at the hcadquartcn
ofthe Government Pleader,
Rs. 20 at any other p1ace,
1ubject to the conditions laid
down in rulel5.13of the I.aw
Department M-nual.

Rs. 16 in ordinary cases and 
Rs. 32 to Ra. 200 in eicep
tional caaes. Ordinarily no 
fee will be paid if the case 
has actually come into 
the court. 

Up to Rs. 1.000 per case 
subject to the orders or the 
authority which adminis· 
trati�ely superjntends the 
conduct of the litigation 
concerned. 
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Serial 
No 

Nature or Power Autho,jty to which the 
power It delegated 

BXtent of power 
delegated 

.........,... ...... lliM'l!'l"!lf---...-....---,,911!'�---,-"-" ---· 
3 

-----"-'··--

1 2 4 

&l-- (y) Fees !or adjoUI'Qments i n  Civil 
Contd. Suit and other pro�d)ngs. · 

Director I Pro�ecution ud 
lJtliation and Joint 

Such fees as may be assessed 
by the court : provi4ed that 
the claim for fees is suppor
ted by a deposit i»rtificate 
from the treasury concerned. 

82. 

... 

S.taty. 

(i) Ditto On the scale laid down io the 
Punjab Law Department 
Manual, up to a maximum 
of Rs. 1,000 in iny one case. 

(z) To sanction payment off�
to Govel'!lment Pleaders who
are not whole time Go-vcm·
ment employee$ and other coun.
sci when engagM on behalf of
a poor person under the Legal
Aid to the Poor (Punjab) Ru1"s.
19S(

Iii) Deputy Director, Prosecu· On the above scale upto a 
lion and Litigatlon and Utt· maximum of Rs. 250 iil any 
der-Secretary or Assistant one case 
Director� prosecution and 
Litigation and Under·Secre-

To sanction payment of fees 
from the provision plact(f at 
his disi,osal to private legal 
practitioners in the following 
cases ·t-

.tarY, 
A-CRIMINAL CASES 

(a) Fees for--
(0 repr$Cntjng the Govern· Advocate·Gencral . 

ment m tho High Court. 

(il) dofondfng � poor ·aCQUsed Advocate-General. 
in the High court. 

(b) Bonus in cases in the
llish Court.

Ditto 

(c) Fees tor ordinarf Oovem· Director, Prosecution and
,:nent work for conducting IJ6gation and Joint
a case as Public Prose· Secretary,
cutor in Subordinate Courts
orwhen. engaged by the
Sessions Judje .to defend
a poor accused.

Not exceeding Rs. 75 a casa 
per day subject to a maxi· 
mumof Rs. 1.00 day for any 
one practitioner. 

Not �ceeding Rs. SO per ·day 
on production of a certifi· 
c.q,te . signed by the Judge 
hearing the case. 

Not exreeding Rs. I 00 in addi· 
tion to the fee allowed in 
item (a)(i) above i:n any 
single case. 

(ii When the case is ·heard and 
decided on the same day 

· Rs. 16 per case per day lf the
case is heard in the station
in which the practitioner
ordinary carries on his
practi�e. and Rs. 20
per case per day if heard
elsewhere.

(ii) When the bearing lasts
more than one day, up to but
not exceeding Rs. 16 perease
per diem when the case is
heard in the station in whic;h
the legal practitioner ordi·
narily car:m.s on his practice

- camv=i'ma;..........., .. , ,.., ______ ,,........\kii!Uaa q:c::s: _  .. ___ ,....,... 

' 
.... 

,. 

... 
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�
_

&_
I
_

ep
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ted 
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_
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&
_
lega 
__ 
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1 2 3 4 

82-

contd, 

(d) Fees when a case ii adjourn·
ed at the first bearing,

(e) Sp«ial· fee and bonus in

I ,poclal -· 

and Rs. 20 when it is 
heard elsewhere, subject to 
the condition that Ylhen 
the hearin& does not 
occupy more than tbreo 
hours, the fee shall be Rs. 4 
and Rs. S, r�pectively, for 
every hour or fraction of an 
hour� lf the total f CCI' for a 
btarlng or heariD$ cc anY 
one dlY in a station other 
than .he ont .n wht:b the 
legal practitioner restd;S 
would be less than Rs. 20, 
full fee of 20 woufo be 
allowed. 

I 
The maximum fees paid to 
a single practitioner shall 

I 
not exceed Rs. 50 for work
done on anY one day. 

I 

Dittdor, Prosecution and \Not excee-ding Rs 16 when 
Litiaation and Jotnt Secretary, the case is heard in the sta· 

tion in which tbe legal prac
ti!ioo« �rdinarily carri� on 
his practset and Rs. 20 when 
it is heard elsewhere provid· 
cd be does not appear in 
any other case on behalf of 
Government on that day. 

DMor, Prosecution and Fee not exceeding Rs. 32 per 
Litigation. diem per case or a bonus 

not exaieding Rs. 200 io ad· 
dition to the maximum fees 
allowed in the case. 

f) F-ces fci preparing a IMmo· D�. ProsetUtion and Upto Rs.16 per memorandum.
randum on a case. Litigation.

(g) Fees f c, J'CPteStllting the
Government in departmental
pr ocecdings.

I 

I 
I
l 

Di.rector, Prosecution and 
Litigation. 

Rs. 16 per diem in an original 
case before any au1hority 
other than tbc High Court 
and Rs. 32 per diem for ap
pearance in any appellate 
rroetedings or in original 
ccrartrr.ental rrcmdirts 

1 \\'hcri taken before the 
r'.(ln t:C Jcdge5 St b:cct to a 
m�imum of Rs. 650 for 
any one month. 

Nott. 1. In cases where the .ielegation order in resrect d f� payable I applicable both to tte l cetl 
Rnnembrancer and the Advccate·Ccreral, mh cf item will .e> crcfre 1t c �l v er 11ritl iD his cwn srbere 
of res�sibility dependini uPon the classification of the charre and tte grsnt to which tte exrcr.diMe 
i& debitable. 

Nou 2. Tho Ad\lO!il.te-Gtteral shall attach in re�rect of bis cv;n fee bills a certific'atc tht tc 
has appeared in mpec;t of which f ets arc claimed, 
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Serial Nat� of Power Authority to which the 

I
Ext«lt of pow er 

No, power is delegated delegated 

-;�- �) Bpa;Ul«slo 

2

�:-;-.;or, Pr�tion ];: � 

4 

RJ, 32 -::
= 

eontd, ptoocedinss. Litigation. 

I
day inclusive of otdipaiy 
fee or a bonus not exceeding 
Rs. 200 per case in addition 
to the ordinatY iee allowed 
under item (g) above. 

(i) Fee, as coumel rot Goverir Director Pt�tion and
inent. LitJg.atlon or the Advocate·

General a., the case may bo.

As p�bed in � 25.9 
of Puniab Law bepartment 
Manual 

(j) S�a1 lees in any one case. -do-

(k) Fees for preliminary work D�tor, Prosecution and
in cases to be instituted by or Litigation.
threatened against the Govt.

0) Fees in cases in which the
subject-matt« of the suit · is
incapable of being �din
money value or when the scale
off«- laid down in the Punjab
Law Department Manual,
proves to be inSUfficient.

(m) Fees f ot adiournments in
Civil Suits and other proc=d·
i.ogs,

(n) Fees in land acquisition 
cases. 

Director. Prosecution and 
Lttigation or the Advocate 
General as the case may be. 

-do-

-do-

Not exceeding Rs. »J in any 
one c.asc over and above the
scsJo fee prescribed in rule 
25,.9 and 25.10 of.the Punjab 
Law Department Manal, 
subject to the condidon 
mentiooed in rule 2S,ll of 
the said Manual, 

Rs, 16 in ordinary� ft 
Rs. 32 to Rs. 200 in excep
tional cases. Ordinarily no 
fee will be paid if t� case 
has actually come into U• 
court. 

Upto Rs. 1,000 per case sot,. 
ject to the orders of the 
controlling authority which 
administratively superinten• 
ds the conduct of the litiga· 
tion concerned. 

Such fees as may be assessed 
by the court coocerned pro· 
vided that the claim for fees 
is SllJ)J)Crttd by a deposit 
certificate from the treasury. 

(i) In courts other than the
High Court at tbt ratts
laid down In rule 2S.9 of the
Punjab Law Department
Manual, on the difference
bet\reen the Collectors
Award and the amount claim
ed in the District Court.

(ii) In the High Court acQ)td•
iI!f. to the � of f eo pres·
cnbed in Rule 25.9 of tbe 

· Punjab Law Department
Manual �dition on tho
am2unt 9f � claim in apPf8}
suoJect 1n either case to a
maljmuin limit of Rs, J,000
f9r IIDY o�CiSO·

____ : ....... .-........ _... ......... _ .... ________ ._..._ .... ii-wi ........ � .... --

. 
-
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Serial Nature of Power Ai.tho�ty to which the 
. No: . power is dolcga� 

E!tent ·or power 
.delegated 

----·1---------�--�------�--·---��-���------...-.-

1 2 3 
I 4 

82-
contd. 

83.,. 

84. 

I 

n. 

To sanction purchase of fire· District and Ses.sions Judges1 
1>roof oox� and iron safes for 
District Judges. 

To sanetion the remittance by Distri� and Sessions Judges. 
money ord�r at Government 
expense of money under the 
rote,; Cor the Conduct of 
Sheriff'� petty ai:counts. 

To sanction expenditure on 
�uQt of binding locally 
instead of in the central Jail 
or the Government Press of 

i /1 Law Reports required for use--

(a) In the High Court. . Registrar, High Court. 

·\ '(b) In the office or legal
.,1 Remembrancer • · 

Legal Remembrancer. 

\

•or the charge and the grant
to which · expenditure in
audit is dtbitable.

Full powers tn respect of one
box or sde per office.

Full powers in resptti of one 
box or saf� per office,

Subject to the oxistanec of
budget provision. 

�. 
1
\,i (e) In the ollico of the Advocate· Advo�tc�Goncral.

, General. 
DEPARTMENT OFHOMBAFJtA� AND I.UST CB (JAIL) 

86: To grant rewards for recapture Inspector·Goneral of Pnsoni. Upto Rs. SOO. 
of escaped prisoners. 

87. 

88. 

90. 

To grant rewards to Warders Ditto 
,nd Head Warders fer good 
work within the eourse of their 
ordinary duties. 

To grant rewards to �rsons- Ditto 
not enlployed in the Jail De· 
partment for furnishing vatuu 
able i!ifonnation. 

To sanction an allowance of Oe.puty Commissioners. 
Rs. 4 per mensem to bbishtis 
and sweepers employed in 
Polic.e lock·ups, 

To saru:tioil elCpenditure of the 
following nature on State 
Prisone.cs-
(t) Game Inspector·Goneral of Prisons. 

(ii) Special Medical .Treatment. Superintende.nts of Jail.

Upto Rs. lO in any one ease., 
providc.d that the total rewatd1 
granted for good pa[)9r mak • 
in& ·shall not exceed Rs. 250 
a year. 

Upto Rs. ZS in any one case. 
subject to ffie rules in tHe 
Punjab Jail Manual.·· 

Fullpowcn. 

Up to Rs. 20 per a�num for 
each prisoner, sU-bJ� to the 
t$.1 expenditure on all 
State prisoners shall � not 
exceed Rs.100 in any one 
year. 

Up t9 �75 perannum for 
each prisoner 

•In cases where the delegation or�et in r�spect Qf fee P�Ya?le _is applicable ho.th to �� Remem•
brancer and the Advocatt-General will oxerct¥. tha powers within bis own spbere of respoaS1b1lity depep4 .. 
i lll upon each of them. 
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No. 
-

1 

91. 

Nature ol Power Authority to which the
power is delegated 

,, 
-· 

-

2 3 
-·

To sa11etion putehase of Tools (1) I�pector·General of 
aod Plant� Prisons; Punjab. 

(2) As.,istant Inspector· 
General .of Jail Industries, 

(3) Superintendent of Jail

Extent of power
®iegawd 

' i;,lii;,,,,; -

4
......,...,....

Up to Rs. 3;000 on any one
it�m. 

Upto Rs., 1.000 on any one
item. 

Upto Rs. 400 on any ono
Item. 

91-A. To sanction e.xpenditure on (1) Inspector·General Prisons
j 

Rs. a.oooonanyone item
1
at 

•repairs and purchase of spare Punjab. · a tiIDe subject to a tota of
parts of tractors. Rs. 201000 on any one 

tractor during I ts life • . . 
(2) As.,htant Inspector· 
General of Prisons. Punja�.

(3) Superln�.ndcnts of Jails, 

Upto Rs.1,000 on any one
item at a time subject to a
total of Rs. 2,000 on any
one traetor during its life. 

trp to Rs. 500 on any on�
item in a year subject to 
total Of Rs. I .ooo on any 
.one tractor during its life.

DBPAR.TMBNT OF HOME AFFAIRS (POLICB) 

92. To. grant rewards to Policemen. Inspector-General of Police, ] Within budget limits.

93. 

94. 

Informers, etc. 
Depijty · Inspe

. 
ctor·General of U pto Rs. ·7 so l dow

. 
n in 

:Police and tho Assistant the 
Inspector-General of Police, PoUce 
Government Railway Poli co. 1 Rules ·

I Subject 
Superintendents of Police Upto Rs. JSO rto th� 

and the Principal, Police J rul� 
Trafning School, Phillaut. laid 

To grant rewards for efficiency Senior Superintendents of Upto Rs. 25. in any one case 
in musketry. · Police, Fer01.epur1 ADiritsar., . prov.i.ded the total rewards 

0Ul'daspur. shall not exccedRs.80 a year. 

To sanction grants for the pur· lnspector-Oeuoral of Police .•cba$e of uniform horses and 
saddlecy. 

At the scale and subject to
the conditions sanctioned
by tho Government of India
Ill the cu of officer3 'of �e
I.P.s. and by tbe Punjab
Government t-Oi Provincial
Service Officers. 

95. To salictldn·oxpotiditu.re· on the Inspector,Generat of Poli�.. Upto a maximum of Rs.100 plJC¢liase of speotacles for the at one time. 
use of men S6rvingjn the. Fin·
atr Ptlat Burau at Phillaur. 

96. To sanction expenditwe on the Inspector-General of Police. Upto a lfmit of Rs. 400 in local purchase of non-standard 
j 

one financial year, ammunition. 
--�·------.i-._---.. ·�-.-..-,_ � .. -..,._. 

•Nott.·-Tbe work of re�lrsof·spare parts and ma1clninery etc. connectedwiththe tractorroaybe taken upon the!� workshops �f Agto-lndustrfes CorporatiotlS 1 ,r any other · -Oovctnment or Scmi·Govetmnent Agency, ijSltuated ol1 _available at tbestaUons. 

0 
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Serial 
No. 

1 

91. 

98. 

�. 

1()(). 

-

.. 

Nature of Power Authority to which the 
power is delepted 

.. 

2 3 

To sanction payment by book Inspc,ctol'"'Gcnora l· of Police . 
transfer of the maintenance 
charaos. oto. for. tho saloon
carria,e reserved for .the Assis· 
tant Inspecto�·General, Go· 
vernmcnt &atlway Police.. 

To accept for adjus�nt by 
book transfer tho bills relat-

lnspector�Goneral o! PoUce. 
ing to e1penditnre of the fol· 
lowing nature incurred by the 
Railway Administration in 
c.onnecfion with the arrange. 
mentsmade forth�proteetion 
of the President of India dur· 
ina his tours by railway in 
areas under tho jutis'.dicdon of 
Punjab Government. 

(1) Actual pay and Allowance
of staff' employed on patrolling
duty.

(2) Expenditure incurred in col�
lecting and stacking materials,
etc.. which would .not other· 
wise havo to bo collected and 
stac�ed. 

(3) Cost of expenditure
stores actually.

on 

To sanction the payment -of lnspector·General of Police. 
rent of building for .which the 
Railway Department can 
charge tent in accordance with 
Railway Board's letter No. 932-
w. dated 10th October, 19"36.

To purclJase medicines locally I 
in ca.,e of exceptional illn� 
and in order to meet extra· 

(i) Deputy Inspector-General
of Police.

ordinary demands. 

(il) lljstrict Superintendent 

I of Police. 

( iil) Principal, PoUce Ttain· I 
I� &ham, P�1. 

J (iv) Officer-Indiarse,
ReL'ruit$ Training Centre.
Jahan Ktielan .

.. 

[ .. �ent of _power
dclqated 

1, 

l. 

. 

4. 

Within budget allotment and 
upto �s. 5,000 per annl)nl. 

Full-powers within wdaet 
Umits� 

I 
Full power, In the casul-

(a) Offices and other ton·
r�sidential buildings, alld

(b) Residential quiu-tcr for
Police Officers up to tie
rank. of Deputy Superin·
tendent.
• 

Rs. 500 provided that the 
medicines are such as are 
either not usually supplied 
by the MediC.al Storca Depot 
or not availatile Jhere at t.he 
time of local purchase,; 

Rs. 200 -Or 10 per cent of
Budget provision whichever 
is le.55, provided ttit the 
medicines arc such as ,are 
eitbet not usually supplied 
. by the �edical Stores Depot
or are ot i'Yailabte there at 
'the time of local purobase. 

.-:-
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SoJ:lal 
No. 

� .. 

Naturo of power Authorin to wliloh the 
power .is delogated 

DBPARTMBNT OF EDUCATION 

&tent of power 
delegated 

1�1. To sanotio::ie�peniiture on pay· , Ejticatlon D�Plftn1¢nt. 
111,nt .of re:n_)tteration. to ' 
nm1-0jverntmnt empioyoes 

Up to a maxinilllll o(Jts .1 ,000 
in e1ch individual�. 

for·acUng a� Ernnin:rs or for. D�reJtJr or Public Iusttuction. Not .eJcecding R.s-, SOO , In 
settin& �apers. fo� the depart- eachlndMdual •· 
montal oxatt11natton of tho 
Education Department. 

102. To sanction tlie purqhase or Q) ,Librarian,. Central Publio Upto� the limit or. Rs. 100
books. Libtary,.Pat1�la. per book (exc}µding poa

tago). 

r'i<J 

(il) Circle .Education. Officers For libraries of educational 
and D�str!ct Education Offl· institutions, under their ._. 

· cets, Prmcipals of I.otermo- pective contrOl,. provid«i
diate Colleget, Govt Arts/ that in the ca� of books 
Science and Pxof essional tho cost of whicn, oxcludins 
Coll�ges a·nd Headmistress, postage exceeds .Rs. 20 w
Spoc1al School, Nanpl book, the sanction of th� 
T<>wnship, Director of Public lnstruc· 

tion ie obtained·. 

(ili) Principals/Head Masters/ F°' libraries of institutions 
Head Mistresses of Qovf. under the.charge provided--
Higher �ndary and High 
Scbp�Js and Junior Basic (a) t�t the books aco
Tra111.1ng Schools. api,toved by the Edu�tioJl 

Department � and 

(b) tlla(inthecase of' books
not, approved by the Edu.
cation Department. the
previous sa11ction of the
Circle :aduoation Officer
'is obtained.

103. To authqrlso . Pdhcipals �nd Director of Public lnstructlon. Pull powor.
· Headmasters of Government

Schools $ituated at plaees
wheto thotti are no treasuries
.or sub--uries, to remit fees
to itb�neam,t tteas\ll'Y or sub·
���·�
to- olwse tho mooey order
90IDJDission · to school contin·
gen�es.

104. To sanction local purchae of
modlcbo of ..... 

(i) the hospitals . ,ttacbed to Principals, 'J'raining Colleaes. 
the Central Training Col·
leges :

(il) the hospitals attached to �Head, of Educational Institu· 
l!du.cationallnstitutlons. _, dom. 

Up to a limit of',
(0 Rs.100. 

(ii) Rs. 20inea.ch case. The
powors to .be exoroised only
in,special arCUill$.._,

.. 
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J" Serla1 Nature of Powor 
No, 

Authority to which tho 
poffl" dlitlated 

&.nt of POWCl' lklegatN 

-

l 2 

I 
3 4 

- -

104-A To purdiase chemicals and PrlnliJ,tb of Oovernment Upto I 1hnJt of R,. lO in each 
1cient1f 1c instruments 1ocally Art and Science and Train· case. 
out ol acfencc ,rant which do iog Colle�. 
not require special. inspection 
and testing or which a.re of 
staD<htd dalcripdon usually 
quoted by well known f ll'Dl.S, 
provided tho articles cannot bo
procured froaa tht medi� 
storo. 

DEPARTME& OF HEAtTH;AND PA�fJLY WBLFARB 

105. ' D1litld

106 To .sanction expendi'1!'c on Director of Health Servi�, 
payment of. fees to I�turers Pun.iab. 
and eumlnera <er the Saitifory 
Inspectors Class. 

Uctuter-Rs.10 per Ucture 

B11•iNtt-Each Examiner, 
Rs. 40 for attf ng papetS, 
and Rs. IO per student lot 
eXamining answer books 
as well as lot eonductins 
praoticel and viva·v� 
examinaiioaa. 

107 To sanction local purchase of Principll, Medical Collfte, UptoRs. 800 a year. 
stationery for the practical Amritsar, 
classt, of tho Medi� College, 
Amritsar 

108 To sanction purchaac of teohni· 
cal boob. 

109 To entertain temporary ayas 
and sweepers for plivato mental 
patients. 

(i) Medical Sul)ll'inteAdent, l
Punjab Mental HOSPital, 
Amrlt&ar. 

J (ii) Ckemical Examiner to 
Government, PuaJab,

Medical Suptrlntendent, 
PunJab'MentaJ Hospital 

Upto the limit of Rs. 200 in 
the case of each Pllf\lhaso. 

(a) PaY, not to exettd tba!
sanctioned for eorrespond1ng
permaLent posts. (b) (i).
The numter of temporary
ayas not to exceed OLO for
ea ch rtental patient and
two1 in an exctptional case.
In tne c.ase of an extremely
dangerous or suicidal patient
more than two but not tr.ore
than four ayas may te enter·
taine d with sanction of
Director of Health Services.

(u) The number of the fem·
porary sweepers not to
exceed one for each mental
patient and two in an excep
tional caso.

--------------------------·-
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1 

Nature of PoWll' Autliarity to which tho Extent of power delegated, 
. __________,

· power is delegated·
- ___________ ,_____ 

. ---

2 3 4 
__._.1,_. ___ .,... ____ .,:.....---.�

110 (1) To sanction the amount of 
professional fee.,, the class of 
railway accommodation and 
other journey expenses for 
private nurses escorting the 
indigenf or criminal montal 
Patients in all cases of transfer 
of such patients except those· 
transferred from the Punjab 
Mental Hospital. 

(2) To sanction the amount of
professional fees, .the class of 
railway accommodation and 

· other journey expenses for
private nurses e.worting the
indigent ot criminal mental
patients in cases of transfer of
such patients from the Punjab
'Mental Hospital.

�uty Commissionen. Full powers provided that all 
bills connected with this ex· 
penditure are countersigned 
by the MCdicat Sl!l)crioten. 
doat; Punjab Mental Hospital. 

Medical Superintendent, Pun· Full powers. 
jab Mental Hospit�I. 

111 To sanction expenditure on the Ditto 
oceasional supply of sweets to 

Upto m�mu& of Ra, l ,500
in aoY one f inancjal year and 
within the allttment for 
"Diet of Patients", 

mental piticnts. 

112 To sanction . CXl)enditure on Medical SuPf.rlntendcnt, Pun· Upto a maximum of Rs. Z.SOO 
articles such as playing cards, jab Mental Hospital, Amrit· in any one financial year. 
cigarette.,, tobaooo, boot polish, sar. 1 

combs, supari, books, news·

papers, wnting materials and 
postage stamps for the amuse-
ment of mental patients in the·· 
Punjab Mental Hospital. 

113 To . purchase medicines locally 
in cue of etceptional illnes., 
and in ordot to meet �traordi· 
nary demand. 

I 

(I) Medical Superintendent,
Punjab Mental Hospital,
Amritsar, Modic.al Superln·
tendent, Sbri Jodha Mal
Kuthiala Government T. B.
Sanatorium, Tandi � Medical
�uperintendent, Gujar Mal·

' Kesradevi T. B. Sanatoriwn, 
Amritsar. 

(ii) Civil Sureeon in the case
of a proVJncialised bead· 
quarters Hospital or in bis 
absenre Senior Medical Offi· 
cer or Medical Officer of a 
Provincialised Headquarters 
Hospital. 

Up to a limit of Rs. 200 in 
each oa!e. 

Rs.100 in each oose. 

(iii) Senior Medical Officer, Up to a limit of Rs. SO in t'lacb
Medical Officer or Asmtant case.
Medical Officer or Medical
Officer in charge of Pto
vincialized . Tebsil Head·
quartets Hospital ot. Medical
Officer Incharge of Health
Centres.
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Serial 
Wo. 

Nature of power Authority to which the 
· power is delegated

Extent of power delegated 

�--i____. ____ ...__ ____ • _____________ ..,.....1�--,-----------

U3-

Contd. 

(iv) Doctor Incbarao of other
H0&pitals and Dispensaries 

(v} Medical Superintendent 
of the Sbri OUru Tea Baba. 
dur Hospital. Amritsar and 
the Rajindra Ho.,pital, Patiala 
and Principal. Dental College 
and Hc»pital, Atnritsar.

(vi) Principals of the Glancy
Medical College. Amritsar,
and the Government Medical
College, Patiala.

Up to a maximum of Rs. 25 
in each case subject to the 

condition that the local pur
chases do not exceed 10 per· 
cent of t ho yearly budget 
provision made for the pur. 
chase of medicines for an 
institution ud the yearly 
budget provision for the 
institution is also not exceed• 
od. 
U::, to maxhnum of R$.1,COO 
in each cue.

Up to a maximum of Rs, 2.000 
in each c:aso.

(vii) Director of Health Ser· Up to a maximum ol Rs. S,000
vi�, Punjab and Direotot. in eacb case.
R�b and MedJcal F.du-
cationt Punjab.

Provided that the mt.dicines 
are such as are either not 

. usually · supplied by the 
Medical. Stores Depo t  or � 
uot available here at tl,c time 
of 1ocal purchase. 

(viii) Senior Medir.al Officer, Upto . Rs. 100 in each case.
Mtdlcal Offi� and Assistant Provtded the medieines are 
Medical Officer, ineharg,e SUfb as either not u.,ually sup-
of a ptovincialised .Tehsil plied by the Medical Storo 
Headquarters HoSpitals, and Depot or are not available 
Medical Offieffl incharge of there at the time of the local 
other Stato Hospitals and l)utchasc, 
Dfsponsarios, 

114 To sanction purchase in local Dirtctor of Health Serviees. market of any one article of European manufacture or 8IJY 

VP to the limit of Ra 5,000. · This equally �plies in cases 
of Medical and Public appli• 
antes. 

114-A

fl�r .of articles of tho samed�ption (except bicycles andstationery) at any one time.
To sa�ctlon non-recurring ·et· penditurc chargeable to con· tingepcies (and to purchase Medical Stores and equip. 
ment �c.) where no special power 1s prescn'bod in theseRules. 

(i) Medical Sup,rintendont (i) Up to maidmuD1 of 
of Shd Guru Tea Bahadur as. 1.()00 for uy one Item. 
Hospital, Amritsar and 
Rajindra Hospital, Patiala 
and i PriD�pal, Dental 
College and Rospital. Amtt�
sar. of (il) Principals of tho Glpcy (d) Up to a maliimun? 
Medical Colleet, Arurftar. It& 2

1
000 for any oat 1tem,

Tho Gove:mlnont Medical 
C.OllogoJ Patiala, 
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No.
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Nature of power Authority to which the 
power it deltpted. 

Bxtoat or power dolepted
----·1----1--------�--f------�-------1---------------

l 3 

(ill) Director of HOlllth Ser·
vices, Punjab and Director,
Research and MediC3l Edu
cation, hmjab. 

4

(ii9 Up to a Olllimum ol
RS. l 0,000 for any ODI itom.
Provid� that the total ox·
penditure on tho purchase
and repair of lnrniture shall
bo restricted to tho· actual
provision in the budget
estimate on that account
o:tduding any inoreaso by
reappropriation and the
purchases are made in tho
most economical rnam.
after g,tting tho quotatio�/
tendors and after �ting
approved sources of purobaso
as approved by Government
rrom time to time, Io tho
case, of purchase of d
�. it will be nocessary to
obtain non.complianco c:orti•
ficate Crom the Gomumont
Medical Store Dtpot, Kar•
nal, beforo makin1 purchases
f1tm any othor EOutCO otho&
than tho approved ont
or through the Purchaso
Committee. 

ll $ To sanction ll�diture on the Director or Health Services.binding at private presses of 
register of Vital Statfsticl • 

Upto a maximum of Rs. l,000
in any financial year. 

.. 
11 !-A To sanction expendituro on the Dfreotor, Research and Medi· Upto a maximum of Rs.1,�

in.any financial year, subJect
to the condition that non
compliance certificate is ob
tainod from tho Controller,
Printing and Statio�. 

binding at private pmsee of cal !ducation. 
Modical Joumals and Library 
Boob. 

DEPARMm' i>F ANIMAL HUSBANDRY 
116 To gi:ant a �d to any person 

! 
(1). Director a�d Warden of (1) Full po�s subject to

not m the setVJCe of Govern., fisheries, PunJab; bud&ct provmon,. 
mont for. detecting pouhers 
in fish sanctuaries. (2) Assistant Director of (2) Up to IS. 10 in any one

I17 To sanction expenses connected
with fruit and flower shows. 

118 To-glvo prizes for poultry stows.

ll9 Pour to sanction purchase of
technical books. 

Fisheries, / cate and pm�ded that the
total anw1JBf of tbo rewards
paid clurilla any financial
year docs 11ot exceed Rs. 200.

Director of A�rnlturo. Fu11 powers.

Director of An;mal B111bift. Upto a total amount DOfdry Deplrt-n-.enf, OJ�ing .Rt. 1,COO r.er
annvm. 

Deputy Director of Agrkul· Full .!!Owers subject to budgettore and Assistant Director prOVJSl()D, 

Fimcries. 
.. 

0 

0, 
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Serial 
No. 

Nature of power Aut4ority to which tho 
power is de!egate-� 

Extent of power del�gated 
..,.,,-......... .......-----1----·----:----�--� 

1 2 3 4 
_.,,,,... ...... -----------,-.---__,...,., 

120 To sanction the remittance by Director of Agriculturo, Pun· Full powers.
jab. · · 

money order to the nearest 
treasury or sub-treasur;r of the 
income of farms which are 
situated. boyond a radius of 
s k.n1. and to charge the money 
order commission to contJn· 
genoies. 

121 To sanction ex_penditure on 
employment of be1dars. 

122 Power to sanction eipendtture 
in connection with farmer's 
Weeks such as hire of charpoys, 
furniture, utensiles, etc. 

123 Deleted. 

124 To sanction expenditure <;;n 
cas-ual Jabour on · �leaning Qf 
Government Poul try Farms, 
construction of Chhapars, 
collection of rivet sbells, and 
repairs of poultry houses, etc. 

12S To grant �wards fot destruc- 1 ·
tion of  fish enemies as I 

12S·A 

under:- l 

(a) Rs. 2 each for others.

(b) Rs . 3 eacll for crocodiles
over 8 ieet in length from tit> I 
of tailto mouth and Rs. l � for 8 feet and undor. 

I 
(o) 2'� paise per bird for cor· 1 1morants and fish eagles. 

I (d) Six pa!se per egg for cro· Jcodile eggs. 
To sanctio� 1>urcha..� of stores 
and matertafa under all plan 
schemes relarlng to (i) Animal 
Husbandry Departm�nt, (ii) 
Forest Department, (iii) Fish
eries Department. 

126 Dtioted 

Ditto Upto a ma�m\L!ll of Rs. 40 
per mensem_ �r person em
ployed, 

Disbursjng Officers subotdi· U pto a limit of Rs. 1 so pernato to the Pirec�or of Agri· annum. 
culture, Punjab. 

. 

Director, Al!imal H\lsbandry 
Dttltrtment. 

Game Warden, Punjab. 

(i) Director Animal llusban ..
dry, Punjab,

(ii) Chief Conservator of
Fo�sts, Punjabi

(iii) Director and Warden or
Fisheries, Punjab.

In accordance with tbe local 
rates fited by the Deputy 
Commissioner conceroed 
and subjiet te a maximum 
of Rs. 30 per mensem pet

person employed 1 

Subject t-0 budget _provisiortr, , 

Full powersupto the amoum 
provided in tho Budiet Esti· 
mates fot each individual 
scheme item-w,ise including 
an,y I ncre�se thertto by the 
re-appropriation of funds 
proviqed that lho purchm 
is effected lhro�b the C<>na 
troUer of Store:., Punjab. 

DEPARTMEN,T OP COOPERATION 

127
1 

To. grant allowances_ to SulJ. Administr�tive Department.
Inspectors from the Co-opera· 
tive Societies wbile undet·going 
a vernacular course in Agr!· 

·---

I cuttui:� at Our�pur. 

A1J;1wance not exceeding-
R.s. 10 per mensem per hea<f., 
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Nature of power Authority to which the 
Power is delegated 

Extent of p0wer delegated 

------1----------�-__._.���, .......... -------�,�-----------

l 

128, 

1a8·A 

2 

To sanction emploYntent of 
transport on monthly hire py 
Inspectors of Co·operative 
Societies for the carriage of 
Government property or 
records on tour. 

To s�ction expenditure. on 
_payment of remuneration to 
non·Gov6I'nment ero�loyees 
for acting as &am1iler:s or 
for setting P,aper for the De· 
partmental Examination , of 
the Department of Co-opera· 
tion. 

legfstrar. Co-operative 
Societies, Punjab;" 

Department of Co·o�eratfon. 

Registrar; Co-operative 
Societies. 

DBPARTMEm' OF lffi)tJSTRIES 

4 

Upto Rs. 36 per mensem in 
each case, and subj�t to the 
.conditlons thatsuch sanction 
'is Given only in the areas 
.where casual transport is

not. easily or cheaply 
available. 

Up to a mui.mum of Rs. SOO 
in each iudividual case. 
Not exceoding IU. 50 in 
each individual ca�e. 

129. To sanction expend!ture on
payment of remuneration to
non-Govemment employees
for acting as Examiners or
for setting papers for-

Department of Indu�tries �d j �P to a t?aximuin of R s. '500Director ofindustrial Tram· · 11l each mdividual case ing, PUnjab. • · • 

(� tbc Departmental Bxamitta·
tion of the Department of
Industries·

. ) . (ii) the Supet\dsors Examm�·
tion including the cond1.1cting
·of tests, etc.

130. To sa;nction the purchase Jn the
local Market of artides.of sta·
tionery and drawing materials
requiredfor the Government
Ingustdal Schools for use of
students

Ditto 

Director of Industries and 
Director of Industrial Train· 
ing 

Director of Industries and
°

1 
D�t.or of Industrial 

J Training, Punjab, .Princi. 
Pal) School of Arts. 

131� To sanction employment of Director of Industri� and 
skilled and unskt1led tabour Director of Jntlustrial 
on dally wages. Training, Punjab. 

(i) in the Industri�l Institutions
and

{il) for the investigation of 
minerals in the State. 

�ot :�cooding Rs .. -S-0 in each 
mdivtdual case. 

Up to a maximum of Rs. 500 
in each i'ndiVidual case. 

.Full 'powers. 

Up to Rs. 6 per · day per 
person emp.loyed, provided 
that fne totil · payoent for 
�� . month to any one 
individual does not exceed 
Rs. lzO�d 

(0 Provision exists in the 
oontingont grant of the institute to cover the cost of 
�uch establishment. 

(ii) The pay of one such
appointment exceeds the
minimum prescribed rates
in cases where sucb rate s
havo neen definitely laid
down by � higher autherity
for any particular class of
appointments.

(iii} The persons so employed. 
a�e not employed as teachers 
or in turm .of staff appoint·
men ts. · 

I 
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Serial 
No. 

Nature 
o�power 

Authority to. which the 
power is de1egatcd,· 

,_, ____ _

l 2 3 

*132; To engage workers for conduct.. (l) Director of Industries,
ing research in respect of the Punjab. 
trades taught in Government 
Industrial Schools and 
Industries. 

(ii) Inspector .of Industrial
Schools} Punjab.

(ilQ Headmasters,and Snperin· 
tendents, Government 
Industrials Schools and 
Institutions, Principals, 
Government Trainill8 
Institute, Hosiery Institute, 
Governinent Institute of 
Dyeing and calico-Printingt

Punjao, Institute of Textile 
Technology and Control 
Officer, Surgical Insttu· · 
ments Ontre and Develop.. 
ment Labol'atory. 

133. To sanction em�loyment of 't}itt.efor of Industries
temporary ehenusts for the
Government Industrial
Research Laboratory.

E>ttent of power delegated 

4 

Up to Rs. 200 per mensem 
per perso,n with. an over-all 
moi:ithly hmit of R.s. 600 for 
each item of Research work. 

Up to Rs, 100 per mensem 
per person with an over-all 
monthly limit of Rs, 300 for 
each item of research work. 

Up to Rs. 50 per mensem per 
person with an cver·all 
monthly limit of Rs. 150 
for each item of reseatch 
work. 

Up to Rs. 5 per day per 
person employed provided 
the total payment for · any 
one month to any individual 
does not exceed Rs. 1•50 and 
the provision exists in the 
contingent grant of the 
Institute to meet the expen
diture •. 

134, To sanction the purchase of 
�ooks and periodicals required 
for the Central Museum. 

curator, Government Museum· Up to Rs. 100 e�oluding 
postage for each book or 
yearly subscription to a 
periodical, subJect to the 
following conditions :-

(a) that the grant for office
contingencfes is riot
exceeded.

(b) that the total expendituro
in any financial year doos
not eiceed Rs. SOO •

.. 
135. To sanction printing work in Curator, Government Museum Up to Rs. 50 per lecture.

Connection with magia lantern
lretures being executed at a
privat� press, chargeable to
Head 2S8-Stationety and 
Printing, 

•N�. q) AJ! undert�� should be obtained in writing from ea�h wo�l<er en,gageq for �e�rc�
work tbat he will neither obtain �self nor cause any other person to obtam without the pnor penmssion 
of �overmnenta patent in respect of invention, if any, made by him in the course of re�earch work. 

(1) A generalsanc�on ofthe Govemment exists for conriuctingresearcb work in tne scbemefO{
which workers are engaged. 
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Serial 
No, 

1 

13S·A. 

Nature of power 

2 

) 

Anthotity to which the 
power ls delegated 

Extent of power delegated 

4 

To sanction purchase of stores Dir�tor of Industries, Punjab. Full. powers upto the extent 
and material \mder all schemes. funds are provided i.n the 
u:1der th� Control of Director I bqdget for eacn individual 
of Ind�tri�. Scheme; provided the 

purchases are effected 
through the Controller of 
Stores, Puoja\1. 

DEPARTME�S oF PUBLIC WOR,KS, IRRIGATION AND SOILS CONSERVATION 

136. 

1�7. 

138. 

. l 

To sanctiou tbe gcant of bonus Superintending Engineers, 
to work-charged est�blisfunent P.W.D. Irrigation Btanch. 
employed on excavating. 

Providoo the bonus is p3id in 
accordance with such scales 
and principles as Govern .. 
ment may from time to 
time determine in this 
behalf, 

machines·. 

r; sanction expenJture on Superintend�g Engineers, Subject to the budget provi�on 
rewards in com1ect:on with P.W.D. Irrigation Branch. 
canal maintenance. 

To sanction the purchase e,f (i) Administrative D�part· (i) Up to a limit of Rs. 1.soo
ferro chemicals ment a year, for each Ferro Print· 

ing Office. 

(ii) Chief Engineers,:P,W.D. (ii) Upto the limit of Rs.1,000
a year for each Ferro Print· 
ing Offi�. 

(iii) Superintending Engineers; ( iii) Up to the limit of Rs.
P.W.D., and Chief Conser· 200 a Year for each Ferto 
vator of Soils Pri_ndng Office • 

(iv) Executive Engineer,
Conservator of Soils and
Consulting At-chitect to
Governmeut, Punjab.

(iv) Upto an annual li�it of
Rs. SO only for 'each Ferro
Printing Off ice.

1S9. . To sanction recurring: expendi· 
ture in connection with the 
movement of camp offices� 
chargeable to contingencies. 

Chief Engineer, Itrigation Full powers in respect of 
Branch· Subordinate Offi� under 

llim. -

Su�rlntending Engineer, 
Irrigation Branch. 

Full powors in respect of 
Divisional/Sub,,DM$ional 
and Deputy CoUector•a 
offices in· their drcie. 

,, 

' 
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Serial Nature of power Authority to whkh the 
No, power is delegated. 

----

1 

140. 

' ..... 1-----.f=--4 __, 

2 3 
__..._.. .. 

To sanction the renting of 
office accommcidation for 
Superintending Engineers, 
Superintendent of Works, 
Executive Engineers, Sub-
Divisional Offic:eIB. 

(1) When tne accommodation
is provided in a separate 
buUding 

Superintending 
P.W.D. 

(2) When it is provided in the Superintending
building in which the Govern· P.W.D·
ment employee r�ides. 

.......... 

i

Engineers, 

Engin«r, 

(a) if he happens to � an
Executive Engi{leer incbatge of
a Division or a Superintendent
of Works; or

Sul)erintending Engineer, 

(b) if he happens to be a
Sub-Divisional Officer. 

140-A' To sanction the renting of
office accommodation for 
.Superintending Engineers, 
Superintendent of Works, 
Bxecotive Engineers, Sub· 
Divisional Officer or Deputy 
Collectors : ..... 

P.W.D. 

Ditto 

Extent of power delegated 

4 
;--·--�----------

Up to a maximum of Rs. 400 
per men.sew i o case of 
Superintending Engineers, 
Superintendents of works 
and Executi\'e Engineers 
and up b a maximum of 
Rs. 80 per mensem in case 
of Sub-Divisional Officers, 
Tehsildar, Nait,..:.. Tehsildar, 
Land Acquisition Offictr 
and other betterment staff 
and subject to the produc· 
tion of · a non-accommoda· 
tion certifier.� -as required 
by Paragraph 32 of 
Appendix 9 of Puniab 
Financial Rules, Vol. n and 
to the further proviso that 
no lease is entered into for a 
period of more than one 
year. 

Up to Rs. 60 a month and in 
special cases, up to a 
maximum of Rs. 90 per 
mensem but in no case 
must the rent paid by Go· 
veroment exceed half the 
rent of tho whole house and 
subject to otber conditions 
noted against clause (1) 
above. 

A fair portion of the rent may 
be paid by Government up 
to a maximum of Rs. 40 per 
mensern subject to other 
conditions noted against 
dauso (1) a�ove. 

(1) When the accommoda:tion
ls provided in a separate
building.

Chief Engineers, P.W.D. 
Irrigation Branch and 
B & RJ Public Health 

lip to a maximum of Rs. 800 
per mensem in case of 
Superintending Engineers, 
Superintendents of Works 
and Execusve Bn&ineers and 
upto a maximum of Rs. 200 
per �m in case of Sub
Divisional O�"tTS and 



�12 
19.6] THE PUNJAB F�NANCIAL RULES [ CHAP. XIX 

Serial 
No. 

Nature of Power Authority to whk:.h the 
Powot 11 dclegat od 

EJtcnt of powe, delegated 

1 2 3 4 
_...__,,_......._ __ � .... __ ..... ----,----·----1------,--... 

140-A
collld,

' 

I 

Superintending ·Engineers, 
P.W.D. Irrigation Branch 

(Z) When It is provided in the Chief Engineers, P.W.D. 
building in which the Govern· Irrigation Branch and 
ment emoloyee resides. B & R/Publlc H�th. 

Superintending Engineer, 
P.W.D., Irrigation Branch. 

Deputy Collectol's and 
subject to the production of 
a non·aL'COrninodation certi· 
ficate as required by Para .. 
graJ)h 32 of Appendix 9 of 
Punjab Financial Rules, 
Volume ll and further pro,iidoo 
that no lease is entered into 
for a period of more than 
one year. 

Up to a maidmwn of Rs. 300 
per mensem in ctse of 
Superintendiog Engineers, 
Su�rintendents of Works 
and Executiw Engineers, 
and up to a maximum. of 
Rs. 80 per mensem in case, 
of Sub-Divisional Officers 
and Deputy Collectors 
subject to the conditions 
enumerated above. 

UP to Rs. 100 a month and in 
special .cases up to a maxi·
mum of Rs. 150 per mensem 
but in no case must the 
rent paid by Government 
exceed half the rent of the 
whole house and s11bject to 
other conditions nottd 
against clause (1) above. 

Up to Rs. 60 a month and in 
special cases upto to a maxi· 
mum of Rs. 90 per mensem, 
other �onditions being the 
same as above. 

, (a) If he happens to be an 
E1ecutiv6 Engineer·incbarge 
of a Division or a Superin· 
tendent. of Works ; or 

Chlef Engineers1 P.W.D., A fair portion of the rent 
Irrigation Branch and may be paid by Government 

(b) if be happens to be a
Sub-Divi�onal Officer or a
Deputy Collector.

m To sanction grant of aJiow· 
ance to Zilladars (or hiring 
office accommodation privat� 
iy. 

B & R/Public Health. · up to a maximum of Rs. 60 
per mensem subject to other 
conditions as noted against 

Superintending Engineers, 
P. W.D. Irrigation Branch 

Chief Engineers, P.W.D., 
Irrigation .Branch. 

Superintending Engineers, 
Irrigation. Branch 

Eucutive Engineers, 
Irrigation Branch, 

clause (l) above. 
A fair portion of the rent 
may be paid by Government 
up to a maximum of Rs. 40 
()er mensem subject to 
other conditions noted 
against clause (1) above. 

Up to Rs. 50 a month subject 
to the condition that tho 
Zilladat is not provided 
with Government quarter. 
Up to Rs. 30 a month other 
condit ions being tho same as 
above. 

Upto Rs. 20 a mont h other 
conditions being, the same 
as above. 

( 
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Nature of p ower Authority to which the Extent of Power delegated 
power isi. delegated 

---·-4·1---+----+----- _,. ....... 

1 3 4 
---·-......... ---..... --I_._.., ________ ,_.........., _____ _

141. To sanction . expe;,iditure on
aecount of carriage of dak
offlr.e records, treasure, 
parcels and other Government
property

Chief Engineers, P.W.D., Full powers subject to budlDI
�gation Branch and provision,
B & R� Public Health. 

Sul'll!1ntendinB Engineers, Up to a limit of Rs. 500 per 
Iniptton Branch. I.annum for aDY one arraugD

i ment for the �SD of
dak subject to bud,et 
provision 

Superintending Enalneer, UP to a limit of Rs. 500 pat 
Irrigation Branch. annum or anY one 81'f8DP' 

mcnt or tho carriage of dat
subject to &adllt ll'OYislon. 

. 

142. To grant an allowance to
Chowkidars employed fo 
F.W.D. Irrigation Branch Who
are required in addition to
their own duties, to (1) do
dak work ; or (2) read
gauges. 

Chief Engineer, Irrigation Up to Rs. 30 per monsem in 
Branch, eaob individual case. 

143. 

144. 

145. 

To purchase jn the Ioeal
market articles of stationery
required for the use .of stu·
dents, apprentices ot candi·
dates for admission to the
institution.

To sanction re�Jac..iment of
unserviceable bicycles origi·
n&lly purchased with the
sanction of tbe Chief
Enginect.

Superintending Engineer, Ditto' 
Irrigation Branch 

Principal, the Punjab college
o! Engineering and the 
Principal, Government 

· School of Engineering
Punjab.

Superintending Engineers, 
P. W. D. Principal, the P11n· 
jab Col�� of Engineering 
and Princtpal Government 
School of Eog(n1ering 
Ptmjab. 

Fullpom. 

Sub,ffd to the followiiia 
eondidons :-

(1) that the bicyles- have becomo
unserviceable by rair wear and
tear and Jiave beeo in Uie for 
not � than 10 years ;

(2) that tbe � will be met frp
the grant for con� at
the disilo,al, of the olb
where the bicycle is to be re
placed; and

(3) that bicycles to be purcbased
are of. only Indian manufac
ture.

To grant a fixed monthly Executive Engineers, and Signallers and Telegraph Atten· 
allowance on aecount of Resident Ecgineer, lrriga· dants Rs. 3 to Rs. 8. TreasurY 
Kerosine oil used for perform· tlon Bmch Guard Rs. S to Rs. 10, 
iag duties at night. 

Oak Mu.nshis Rs. 3 to Rs. S 
Chowkidats Rs. 3 to Rs. 5 
Gause Readers at ImPOriant 
Regulating Centres Rs. j to 
Rs. 10

Provided that:
(i) no allowance is granted to
aignal]crst tetephone aiten·
dants, dak munshis and 
treasurY KUatds at places
where el ectric light ia provided.
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Serial I 
No. 

Nature of power Authority to which the
power is delegated 

Bx.tent of power delegated 

-----l-------�--· .......... �-1---------�-----1
--

---

145,
contd, 

146. 

147. 

2 

To sanction the· payment of 
fixed monthly paste allowance 
to the office peons• or daflries 
in the open canal circles. 

'To sanction purchase of books 
of ref erenoo. 

3 

Ht.ads of offices in tbe 
Irrigation Branch. 

4 

(ii) '!lo allowance is given to
office establishment, such as
Divisional· Oerks, Camp
Clerks, Munshis, Class rv

Government employees,
Menials, etc. or to Work·
ch,rged FJtabQshment except
Rest House Chowkidars, oil
required for such establi,bment
will be purchased aceording
to rectµirements. and ?harg«i 
to. office cootingencres, or
works as the case may be. 

(iii) whenever it can be
arriillged conveniently, e.g.
at Head·works,·oil should be·
supplie<l in kind in preferenre
to the grant of an allowance.

(iv) the rate in each case will
f>e fixed according to the
locality and the amount of
work required to be done.

Irrigation Dranch
Secretari at 
Circle Office 
Divisional Office 
Sub-Divisional 
Office 

Upto 
Rs. 

8·00 
2·00 
3·00 

I ·SO 

(1) Executive Engineers
1 

Only one.�r two copies of time 
incharge of DiYision$. and fare tables and goods 

tariff of Northern Railway. 
(2) The Principal, Engineer- I Up to Rs. SO excluding

ing School. I postage for each purchase 
I subject to the following con· 
I ditions · -
� (1) t�at it� gi:ant for office.
I eontlngen.cies is not �ed; 

(3) Secretary, Communica- I (2) that the total expenditure
tions Board I in any one financial year 

I does not exc«d Rs. 100. ; 
(4) Consulting Architect to I (3) full powers subject to
Government, Punjab J . budget provision. • and 

(4) .ror his own office qp to
a limit of Rs. 50 excluding
postage for each purchase
subject to the tondition that
the grant for offi� contin·
gencles for the year is not
ex�eded.

•Note 1,-The term "Office Peon'' maY be htid to include office Khala$is also In the case of Sub
Divisional <:)ffi(:a. 

Note 2�-The work of aipplyin.g paste for office use may be entrusttd to any Class TV ,Government 
�mpioyoc al lllo dismtion of the Head of office, . subject to the explicit proviso that the above scale is not 
oxcaded, 

!', 
-
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Serial Nature of power 
No. 

1 2 
-____ .....___.__. __ __, • ....__.1 

147 ..... 
contd. 

148. To sanction purchase of survey,
field and level and log book
f tom the Thomason civil
Engin�ng College, Roorkee.

Authority to which the 
power �s delegated 

--- aa:tlcs4 9 �---

3 
_..._ ----

(S) Superintendent, Govern·
ment Central Workshop

Executive Engineers and 
Divisional Conservators of 
Soils. 

EX.tent of power delegated 
.. . .  

4 
-

- - - " rt -

To the extent of .Rs. 100 (ex• 
. eluding postage) for any 

single purchase provided toe 
grant for offq contin,cncies
or the year is not �. 

Full p�y,ers, subj�t to budget 
proVISIOD, 

149. To sanction expenditure on the Consulting Architect to Up to a limit of Rs. 80. fot
making of anY model for Government, PutJab. any one JDOQCI. 
whf ch no specific estimate · of 
the work has been sanctioned, 

150. T9 simction the supply of Superintending Engineers,
h�etleS and warm clothing to Building & Roads Brancb. 
the t:eaular Class IV star f 
maployed -on Boat Brid�. 

1 Sl. Deleted 

To the extent of th! provision• 
for liveries existing in tho 
�nctioned maintenance esti· 
mate . for the Boat Bridge 
concerned and provided 
that the maximum Co$t of 
each livery and warm clotbin, 
d� not exceoo the sanctioned 
cost and that the former is 
supplied annually and tbo 
latter every two years.

152. To sanction placing of orders
f ot and expenditure on pdnt
tng of Sbijras at ¢vate
Pl'Clll8 cbar1tiablr. to offict

Chief Engineer. P.W.D.j Full powers.

contiaaencies.
· 

trrlaation Branch. 

153. To purchase livestock for the Director,, hrigation Research;
working of Farms. 

· · 
Punjab. 

154, T,o sanction tbe ;Purchase of Ditto 
unplements r«iuired for the 
working of · a LaboratotY 
or Farms. 

1S3. To purchase office furniture. 

156� To employ regular �tablish· 
me,nt and labour chargeable 
to °Contingencies11 for the 
working of Farms and the 
Laboratory 

· 

Director; lnigation Research, 
Punjab. 

Ditto 

Upto Bs, 2,000 for each put· 
cbaSe subject to budget 

. provision. 
Up to a limit of Rs. 15,000 
in each case, subject to 
budget provision. 

Up.,to_a limit of. Rs. 1,000 in 
each.�· subjeot to budsot 
provwon, 

Upto Rs. 200 per mensem 
for.each PflSOl1 ,employed 
for the actual exe,;ution of 
Works aDdJ subject to the 
f ollowiag conditions; 
(a) Provision ensts 'in the
bud&et if ant.

(b) Tho pay and allowances
on · such appointment
shall not a� the prescri·
bed rates 1n we& where
&uch rates have been defi·
ni te!y !tid, down by a �isliet
authonty for any particular
tjass of appoi.nt.merit.





.. 

t, 



218 

19.6 ] 

Serial 
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THE PUNJAB FiNANCIAL RULES 

Nature of power Authority to w�iak the 
power is ddoptoii 

[ CHAP. IIX 

Extent. ef Power deleaated 

-----·�----�------�-�--�--�----1----------�------

1 2 3 
---1--.._...._-..--------1---------------�---------.._.----

166-B To mcur expenditure on meals. Direotot, S�te Transi,ort,
tea and light refreshments. Punjab. 

Up to Rs. 508 per annum · aub. 
ject te the conditioes that-

(i) the expendituro ia met
froftl within tko san4tioJed
arant or the deJartment;

(ii) the rates . prescriNd by
the .Governmcmt from
time to timo tor tea or
light rtfreshments to be
served in meeting3 ,or oon.
fereaco aro adheroi to;

(IU) the eutertainmeata are 
confi�d to meeting,, held 
in the public interest or 
deleearions of other Govern. 
ments and not individual 
callers ; and 

(it) the inmuctions contained 
in U.0; No: 9641-A-60, 
dated the 18th October, 
19�1 ·tmm the Chief Secro· 
tary to 211 Administradvo 
Secretarie., (u ame1ded from 
time to time) are oornpliod 
with. 

167. To incur expenditure on adver• (i) General Manager, Punjab UptQ Rs. 2,000 per unum.
tisetMnt and publicity. loadways. 

Oi) Director, State Tramport, Upto Rs. 20,000 per aD11um.
Punjab. 

168; to inevr expenditure on pur· Director State Transport, 
chase ot buses complete with Punjab. 
bodies. 

Full powers within the budget 
provisions. The enters for 
purchase of Leyland and Tata 
bus chassis will be placed 
direct by the Dircetor State 
Transp9rt, Punjab with the 
mannfacturers 'subject to the 
following conditions:-

(i) Tb& pri� will bo die same i 11111 charged by tie manu-
facturers from the Central
Govermnent or State O&vern·
mont a nd '>lb.or Cot·
poration in tho oountrY and � 
in case it is found that tho
manufacturers have c�·
ed lower rate., front any
Government or Corpora·
tion tbc State Transport
Department will pay tho
same rates.
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Serial 
No. 

Nature of power Authority to which the power Extent of power delegated 
is delegated 

____ , __ __. ________ �----------�-----1---------------

1 2 3 4 
------------------,---------· --· 

168.- (li) If there is any dilreienet in 
contd. prices fixed by tho "Mii.istrY 

of Industrial . Devclepment 
and the manufac-. 
turets, the State TraDSPOrt · 
Department will make the 
payment of chassis at the 
ratefixed by the Ministry of 
Industrial Development. 
Necessary condition wlU be 
imposed in the coatract to 
ho executed with the manu. 
facturers. 

169. to incur expenditure on land, Director, State Transport, Full pow6IS subjc,;t to tlle cone 
· &ara&e! and buildings. dition · that these works ar

execwd through the a•s 
of PWD and es�tes axe 
first approved by tku PWD 
Officers competent to approve 
the estimates of the amount 
involved therein. 

170. To incur expenditure on eler' Director, State Transport. Full powers subjcet to the 
installation. conditions that the5e wow 

are executed through · tM 
agencies .of P.W.D., and �
mates are first approved by 
the P.W.D.Officers competeat 
to approvt the estimatu of tho 
amount involvetl therti!, 

171. To incur expenditure on fumi· Diredot, State Transport, Full powers subject t, the con-
ture and fittin�. dition that furniture, etc. is 

purchased from th6 au tkoriscd 
Governme!1t institiJtions. 

General Manager, Govern- Up to a limit of Rs. 200 in each 
ment Transport Services. case subject to the maximum 

of Rs. 500 in a month and 
subject further to the condi·
tion that pµrcbasts are ma� 
from the authorised Govern· 
ment institutions·. 

172. To incur expenditure on the Director, State Transport. Full powers within the budgei 
purcbaso of plants and macbi·' provision subject to the con· 
oor/-. dition that purchases m made 

through Stores Purchase 
Agency. 

Deputy Transport GontroUer Upto a limit · of P,s. 5t000 on 
(T � C) each item �ubject to a total of 

Rs.10,000 a month and sub,. 
ject further to the condition 
that purcwes are .made 
through the Storea P11tchasc 
Agency. 

Geneta) Managen, Govern· Up to a limit of lu. l,tm on 
Jllent Transport Services each item subject to a total of. 

Rs. 10.000 a month asd sub
ject further to t&I condition 
that purcbascs a.re JQad,e 
through the Stom Putcbase 
�nr,y, 
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l
Serial 
No. is de!eJ1te<l 

I N'atu:.: of Power Authority to which the power &teat of pawer delegaied 
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I I 2 3 4 
I,��----------��-�-------....----��-,.__, ____________ �-

173. I To incur expendirur6 on repairs
I of vehicles involved in acxidcnts

174. 

I
I 

To incur t-Xpenditure on claims 
for compensation arising out
of accidents awarded by Court� 
of Law. 

Dire.ctor, 
Punjab. 

State Trusport, Full powers within tko l,figet 

General Managers, Govea
ment Transport Services. 

provision. 
Up to Its. l,000 in caci case. 
lf ths repair I esulti11g from 
minor acridents do net excted 
Rs. 300 i R any ooso tlte expen
diture will be met out of tho 
contingent grant of tile service 
as in tkc cese of ordinary 
repairs and servicing due to 
normal wear and tear. 

Administr.itive Department. Full powers within the budget 
aUotmeat provided that a.U
cases wiich revealnJ8ligt11ce 
on the part of in«ividuals 
shouid be oommunicatcd to 
the Accountant General 
through the Department 
of Pinauce. 

• J74-A To iucur expenditure on claims
for componsation arising out of 
accidents involving Punjab Road· 
ways buses .as award� by �e 
Motor Accidents Claims TnbunaJ. 

Director, State Transport,, Foll powers wirhin the budget 
Punjab. allotment where the Legal 

Rememberancer to Guvern· 
ment of Punjab has opined that 
1he case is not fil for appeal 
provided that all cases which 
reveal negligence on the part 
of individuals should be com
municated ro the A@untant 

General through 1he Depart· 

175, To incur cxp·�nJiture on claims AJministrative Department. 
of co·-,1.,ensat:1Jns arising out � 

ment of finance. 
Upto Rs. 2,000 in eai;h case 
subject to tht claims being pre· 

of acci<l·:nt iu cases other than 
Court awJrds. 

'176 To incur expenilirurc Gn claims G�noraJ Manager, Punjab 
arising out of accidents in cases Roadways. 

177. 

other than Court award. 

To ineur expenditure on the 
purchase of lyres-and tubes. 

177-A · To in.cur expenditure on the
payment/�imbursement of 
fine-s imposed by the Courts 
under the Moto1 Vehicles Act 
and the rules made tll�.reunder. 

General Manager, Punjab 
Roadways. 

1. Administrative Secretary.
Z, Directoi, Stare Transport,

Purijab 
J; General Manager, Punjab 

Roadways. 

audiied by the Acaountant· 
General before payment and 
subject to the :idvice of the 
Legal ltemombrancer to Go
vernment, Punjab, befog 
first obtai ncd. 
U;ito R$. 200 i_a each case 
provided all cases which 
reveal negligence oii tl3e 
part of any iMdividua.l 
should be cemmunieatcd to 
the Department of fii1ame. 

FuJ I powers subject to tho bud· 
gi!t provisions aod subject fur
thei to the conditions that 
the (i) purchase is made at the 
rates fixed by DiroclM·Gen-

. eral of Sapp lie� and Disposal 
and that tyres and tubes not 
o.tccoding tho requ�remcnt�
of one quarror arc i11dc11ted
at a time. (ii} that the
number of K.Ms. run by
!yr,s Qj' luoos replaced
arc iati,nated and checked 
b} D.S.T., Punjab.

F-ufl J}OW('[S.
Upto a lin.ir of Rs. 500 in each 
case: 

Upco a limit of Rs. SO i_n each 
cas : • 

•Note. As and when any sanction to incur expenditure fort ho payment of fines is acc«cfed, a 
certificate to theeff'ectthat no such Roadways employee, official or�ffic.erw,� at fault, !lay berecordt« in the 
sanctions. 

Note.' If tke repairs charges resulting from minor accidents do nf:lt exceed .Rs. 200 in any t:3se,
the oxpendituro will be nret out of the contingent grant of the servite as in the case of ordinary re� 
serViciag dae to nonnal wear an4 tear. 
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Sorial Nature of powet Authority to which the power( 
No, is delegated 

-

1 2 3 
.. 

.118. To sanction supply of uniforms Heads of Departments and
to drivers or Punjab GoVOlll· otfica,. 
incnt owned vehicles. 

l I 
-

Extent of power delegited 

4 

Provided, io all cases; on an 
enquiry �fore makipa such� 
payment/reimbursement. it 
is fo!lnd tliat 110 such Road� 
ways official or officer is at 
fault, 

Subjeqt to Budset Provisic,n 
and�maximum cost ancl 
rules prescribed bytie Prin· 
ting and Stationery Depart· 
ment. 

-

19.7. Grants, Concessions, Leases etc. (Rule 2.45). The powers 
in this rule are purely financial and are not to be confused with the
poV1t1r to exedute instruments. They are further subject to general 
orders contained in Appendix 4 and any other departmental or local
orders on the subJect and to the proviso that Jeases are executed
or licenses are issued on standard forms wherever prescribed.

----

1 To sanction grants of colony Department of 'Revenue.
1aadt . 

2. To sanction leases under the The Financial Commissioner.
rules contained in A�pcndix ill
to the I.and Administration
Manual of Government w�te 
Lands not included in any 
C.Olonimion Scheme or likely 
to come un� pcmmial canal 
irritation within the p8tiod 
oi tbe lease. Commissionm of Divisions. 

3, To sanction lease of-
(i) land

Dep&rtment of Revenue. 

Provided the &llDt is made in 
accordance with a Colony 
programme Slllctio� by · 
Government after consultation 
with the Dtpartment of 
FinaD�. 

Upto 150 acres of land whebier 
irrigable by a canal or not, 
for a maximum Period er 20 
years in each case; provided 
that the total area held on 
lease by a single lessee doo 
not exceed 150 acre,. 

Upt_o 75 acres of land not 
Irrigable by canal for a maxi· 
mum period of 20 years in 
each case provided that the 
total area held on lease by a 
single lessee does not exceed 
7,5 acres. 

Where the lease is made under 
the rules for the lease of waste 
lands In tho Punjab oontained 
in Appendix III to the Land 
Administration Manual and 
docsnotrelate to land which is 
included in a colonization 
scheme or which is likely to 
come under perennial canal 

Ji) land and houset 
irrigation. 

Department of Public Works, In all cases whether relating to 

\
\ waste land or not where the
· lease is for a period not ox
cecdina one year. 

--...... ---� ...... �----..... �e-.......................... _.......... �---
\ . _ _, 
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Serial 
No. 

' .

4. 

s. 

6. 

' 

Nature of Power Authority to whicb the power Extent of power dele,ated . 
is delegated 

(ili) fruit trees or grazing of Departments of Public Works Full powers ·
-cattle and Revenuo, 

(Iv) Houses. Det)artmcnt of Revenue. In all cases •� tho leuo ii 
fora period not exrecdina one 
)'al', 

-

(v) Fruit trees g,:owin8 in the Department of-Education.
compounds of Go�rome�t 

Full-powors. 

educational mstitutions m 
the Punjab, 

(vi) Lands attached to ocuca� (1) Heads of lnstitu�n.
tional institutions in tho Punjab 

mall � relating to Goen·
ment Colleges, Basio Train· 
ing High or Higher secondary 
Schools where the tease is 
for 8 period not cxceodina 
ono year. 

To sanction leases·or tic.enses 
of land other t� nazul land 
for construction by private 
persons of-

(i) Works �f pub& utility. l 
such as p1aos, hand pumps 
and wells· 

(il) Approach road�, ·culv Orts, r 
steps and balconies etc. J 

(2) District Education Officers • In all cases relating to Middle 
Schools where tbo lease is for 
a period not exceeding o!JO 
year 

(3) Block Education Officers. In all cases reh1ting to Primary 
Schools where the lease is for 
a period not exceoding ooo 
�ar. 

Department of Publle Works . Pull powers 
(Buildings and Roads Branch) 

To sanction leases oflands for Department of Forest. Full powers. 
agriculmral ·purposes in forest 
plantations. 

To sanction leases of land to Department of Revenue. 
tellalltS eithor on cash rent or 

- on Batai. 
Director of Agriculture

Deputy Director of Agricul· 
turc; Economic Botanists; 
Cereals Cotton and OJl· 
seeds Economic Botanist; 
Millers; Economic Botanist; 
Sugarcane; Assistant Econo
mic, Botanisti Fodder; Vege
table; ]otanist and Fruit 
Specialist, 

Where the lease is for a period 
not exoeeding one year. 

Upto three years and not 
exceeding an area offive mo 
tangles or two squares. 

Upto Qno year and in the case 
of cash roots subject to a maxi· 
mum limit of �. 30 per acre, 
per annum, the area in either 
case not excecdina two ·rect· 
ao.i]es or ,two squares. 

u� .......... _ _ ___ ..-1.,w:..,..•.ill"_IN ____ mlllllmf ____ ,""91:11 ________ _ 

,,.. 

.. 
' 
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s«ial 

fiO, 

L 

8, 

9. 

Nature of Power Authorit, to which the power is Extent of p0wer delegated 
delegated 

2 

To sanction leases of- Department of R.cvenue. 

(1) buildings with or without

1 

Deputy Commis�ioners. 
land attached.

both. . / Co . . fDi'' (2) -Qazullands .. for agn� l ImD1Ss1oners o · V1S10ns. 
cultural and non-agricultural 
purposes, and 

(3) eschfated buildings lands. 

To sanction and confirm l� Dopartment 9f tqcal.
of nazul.s buildings, building Government. 
sites and cultivated and \Ul• 
cultivated plots of land inchar· 
ge of local bodies, by auction 
or private treaty. 

(i) To sanction leases of agricul· Deputy Commissioner and
tural Oovernment land in canal Sett1oment Officer.
colonies for temporary cultiva·
tion.

4 
. 

Full powers. 

Up. to �o years provided the 
amount of tl)'e lease money 
d�s not exceed Rs. 2,000 per 
annum. 

Up to three years provided 
the amount of the lease 
money does not exceed 
Rs. 5,000 per annum. 

Up to Rs. 2,000 in each case. 

Up to 56 acres In each !ndi�dual 
case foJ . a period not excec�· 
ing 10 harvests (both Kbanf 
and Rabi) but all 1eases 
for inore than si11; harvests 
should be reported to the 
Commissioner for inf orma· 
tion, 

Com�sione,: of Division. Up to 150 a.cres in .wch 
individual case for a period 
not exceeding 10 harvests 
(both Kbarif and Rabi),. 

(ii} T� sanction� of town 
sttes 1n canal colonies for non
agricultural purposes. 

Financial Commissioner. 

Deputy Commissionus and 
Colonization officer. 

(iii) To sanction leases ibrough Colonization Officer, Punjab.
public auction for temporary
cultivation of agricult.ll'al 1

! Government land in mandis 
pending development. l 

l J\dminisltative Department for 
lhe subject of Colonization, 

'

! 

in¢lud.ing development of 
mandis. 

To sanction leases of bouses, Welfare Offi�, Punjab, 
land or other ilnmovable .Pro-
� belonging. to Government 

Full powers. 

For period not exceeding one 
Year, subject to aDY instructio11s 
i�ue,d by the Financial Com· 
D1J�s1oner. 

Upto 12 acres in each individual 
ca�e for a period _not exceeding 
2 harvests (l<.harif and Rabi). 

Full powers. 

Upto 0te ym: provicfd lbat 
tte rent of 11 •: rrcrcrtY <lees 
not e.\, CCU 1\1\, �CO a mon1b. 

10. To sanction leases of sweets and
fruit selletnbops atta� to
educational and technical
institutions.

Heads of- Departments. 

Principals of Colleg�, Head· 
masttrs and Headmistresses 
of Schoola, 

Up to ere year:

Upto ,oce 1�r; 
Provided that the ,rents are 

) not lower tllan tho..� fixed
by the P.W.D . 

......... -.._ ... ,,"..,.._._.._ ____ .._.111111 ...... _11 ... __ ._ .... _._,.n; t
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Serial Nature of power 
I 

Aut�ority �to which tho· power [ Ex'tent of pow er delegated 
is del��tcd No, 

$:.u.$U&!. ! ---

1 2 3 

......... .,_ ,--1-.__ ____ ................ _ ..... ao::iiil� + r --·�1--.....--....._.,....,. __ 

11. To sanction lea.�s of land. on
batai.

12 To.sanction I� of land at . . 
cash rent assessable· a�ming 
to.condition and situation of 
land, 

Dire,;:tor, Animal Busban�· UptQ three Y.WSt not exeeedina 
Department. an area of SO icres {one � 

. tAD&Ie) 
Director, Animal Husbandry Up to two Years and subj� to 
Department. a limit of·Rs. ·Z,000 per annum 

in each individual case. 

Su�rintendent, Government Up .to. one. year and subject to
Live stock Farin. I a hmtt ofb: 1.000 per annnm

in �cb individual -case. 

13. To sanction leases of lane! Director, Animal Husbandry Upto five years l!d subject to 
by auction or tender either., Department. theconditions laid down in 
oti cash rent or oatai. it�s 11 1111d 12 ithove, 

14. , To sanction leases of uncuttivat- Director, Animal Husbandry
ed .plots of land overgrown with Department.
scrub to tenants free of refit 

JJpto two years and subject to 
a funit of Rs. 1,000per annum 
in eaeh i�dividual we provi· 
ded that the* cannot be. 
ren� on the same tmns 
for a third year. 

or at less than a full ren t. 

13, To,san�pon leases of hou�, 
land or other immovable pro-l
perty belonging to Government. -

Up to ont' yw: provided that 
the rent of the property as . 
fixed �Y eompetent authority• 
does not &Xcood-

(i) Sup--_.rlntending Engineers, (i) �. 200 a mo,nth.
P.W.D.

(ii) Divisional Officers, P.W.D. (il) Rs. 100 a month.

16. To sanetion lea� of water Department of Public Worb Where the lease is for a period
power on canals. · (Irrigation Branch) not ex'C«ding ooe year.

17. To sanction leases of water Superintending Engineersr Full powers upto one yeat
Power for Mills .. Irrigation Br�nch.

18, To sanction leases for [grazing S�winJending En�neers, Full powers upto three years 
cattle on canal banks. Irrigation Branch. only. 

19. To sancfion petty leases for
specifit-d purposes, such as
water mills t shops, timber
depots etc. 

20. To sanction 1� (or graziJJg
cattle on road sides,

Divisional Offi�rs, Irrigation Full powers u.pto oue year only. 
Branch. 

(i) Chief Conootvator of Up to Rs, ,,ooo � aimum
Forests. in each L'aSt for etriod not

exceecling five years.

(ii) Conservator of Forests. Upto Rs. 3.000 per_ annum
in each case for period not t 
exce«ling five years. 

(in) Divisional Forest'Officm. Up to Rs. 1,000 per annum in 
each case for period not 
excttdlng fiye years. 

Superintending Engineers. Full Powm. 

Executiv6i Enginem. Upto one year; provided tba, the 
tm.t doe1 not ex• 
Rs SOO. 

*In the Irrigatron and Buildings a11<l Roids Branches, Superintending Engineers and the Divisional
Officers are c-0mpetent to fix rent of la?IQS, 

' 
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Serial 
No. 

Nature -0f power· Authority to which the power Extent of power delegated 
is delegated 

_____ ..... ______, 

1 2 3 4 
� ........ _..._... ______ _..... - ___ __.. ____ I--_..._ _____ _, 

1t To 3a.netion leases of shops or t�spector·Geueral of 
shop sites in clo.5e proximity of jails Prisons, Punjab 
belonging to Government. 1 

11. To sanction leases of canteen con·
ttactor's shops i� District Police
Lines in the Punjab, below the
standard rtnt fixed by the P.W.D. 

Inspector-General of 
Police, Punjab 

Up to one· year provided that 
th_e rent of a shop or shop site 
does not txc«-d lls. 200 a 
month and that the leases are 
executed on the prescribed 
forms. 

Full i:owers. 

23. To saoction lease.11 for sale of
water by bulk for purposes

Superintending Engineers, Full powern for a period of not 
Irrigation lliancb. 1 exceedin& 3 years; provi· 

· other than irrigation. ded that the rates are not 
lower than those previously 
approved hy Goverpment. 

24. I To sanctiot leases of Gover-n· Director, !rdgati<'n Upto one year.
ment land for cultivation. R�ch, Punjab. 

25. To sanction agreement for sale
of canal water for purposes of
Irrigation at C-Ontractor volu
metric rites. 

26. To sanction agrcem"nt for . tb�
recovery of fint'S on account
of drift wood or other
timber entering car.als.

Department of Public Works 
(Irrigation Branch). 

Superintending Engirieers: 
Irrigation Branch. 

21. To sanction agreement forthe sale- Ditto 
at control rates of canal' wa1er
for purposes ofland reclamation.

28. To sanction agteemtnts
auctioneers for conducting
of , Government stores 
puhlic auction, 

with I Superintending Engiofffl 
sales Buildings and Roads 

by Branch. 

Chief Eingir.cer, Irrigation 
lJrar.ch. 

29; To sanction forest concessions, I Department of Forest. 

I 
I 

-----------------·-------

Up to five years; provided the 
agreements are drawn up in 
prescribed form and the rate 

I charged aro in aecord· 
ance wi1h the rules approved 
by Government. 

Full powers. 

For one year; provided the 
agreements are drawn up in 
the prescribed forms and the 
rates charged are in accord· 
ancc wit� the rules approved 
by the Government, 

Up to one year only and subject 
to the condition that the 

tem1s of the lease are those 
embodied in Steres B. and R. 
No. 93. 

Full pc. \WS st �;cct to tl:e con· 
dition that the agreements 
shall De drawn UP in accord• 
ance with the conditions set 
forta in thu rules for the ap .. 
pointment of auctioneers and 
the conduct of auction for the 
sale of surplus stores. 

/ Provided the cor.cession is 

I 
granted in accordance with 
the terms of fofest settloment. 
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Serial Nature of pow« 
No. I 

Authority to which tho power
is ®legated 

/

[ CHAP. XIX 

Extent of power delegated

��----,-.--·�.__ ............... _. ____ ._._ _________ �------------·�----

1 Z 3 4
-----�---------------'-��-----------�----�----------------

30 To mnction s� grants of 
timber or other fore,t produce
free or at favourable rates for 
IJ*faJ p� 6f public 
utility. -

Department of Fomit

Oiief Con�ator and Conser
vatorn. 

All Divisional Forest Officers.

Subject to the conditiO! and
limits laid down in articl( �8
of the Forest Departn1ent
Code. 

U.pto the 1 Subjrot to the
value of t _p.ri uciple 
Rs; 1,000 laid down in
in each Appendix 
case. VII of the 
Upto the I Fonm Dtlpart·
value of 

/ 
ment Code 

Rs. J,000 in (Seventh Edi·
each CMe. J tion) 

31 To pass order� authorising the Department of Agriculture and Upto the amount of Rs. 101000
sale of forest produ«, stoms, Forest (Forest Branch) 
tools and plant under para 64 
of the Forest Department Code
Vtitbout payment in full of the
nlue at th·�dme of delivery, 

32 To sanction grant, of nw Department of ReYe{lug and
land fffll of cost to local Rehabilitation. 

Subject to the conditio� lllCn·
tioncd in para 8 of Pun.iab
GoVetnmcnt Consolidated Cit·
l-'Ular No. 21 Nazul · Properties.

bodies. 

33 To levy ��cutting fees and Department of Revenue Pull Powers.
grazing fees on farm employees 
or Constractor's· cattle or to Inspector General of Prisons. Full powers: provided that the
allow anY member of the public � f are eucutcd on t�
to grµe catfo on fixed rates. �bed forms. 

,, To sanction the saJe of animals, Director of Agrieulture and Pull powers,
ll'ain, c.ow-dimg, stores, etc. Department of Revenue. 
aurplu& to requimnonts or un-
serviceable. 

3$ To fix ra� of dairy produce.

� To issue licences for fishing in
Govornroent Canals. 

Diffctor. Animal Husbanary Full powers, provided that the
Department, Punjab. rates flUd shou1d not bo

� than the prevailing
market rates. 

Divisional Officm, Irri,ation Full powers up to one year In
Branch. each case. 

· 

3f To issue licences to Dhobis to Superintending Engineers; FuU powers upto a period of
wash clothm in the chatlllels of Irrigation Branch (Running one year in each cease. 
the running canals. Canals}. 

38 �urit;' bonds for tbe due per·
formanoe of dutim by Oovern·
n1cot employees. 

I 

Chief Ell8inrers, Superiilten·
dins Enstneers, Divisional
Officers, Department of
Public WQTks. 

In the cases of Govenu:neot
employees v. horo they are
emp0wered to appoint to
vacant r,osts subject to the
minimum p�cribed in para
J.1$4 cf the Put1jab Public
Works Department Code. 

,.,. 

0 



• 

CHAP.�] CO.NSENI' A� DELEGATION ORDElS 

Serial 
No. 

Nature of power Authority to which the power Extent of Power delegated
is d8iegated 

1 
_, I 

2 3 4 

39. To unction reconveyance of Chief Engtneers. �ull PoW11rs. 
property aa security, 

Superantendius Engineera,
P.W.D. 

Divisional Officer, P.W.D. 

Full powers: provided that
the value of the property
gjven as security doos not

[ exceed Rs. 3,000. 
I Full powers : provided that

the value of the property aiven
as �ty does not exet!Cd
Rs. 2 .(l(JO. · 

40 To cancel lease.., of� sbops o,.' shop Inspector-General of Prisons,
sites in� proximity of Jails t>unjab. 

Full powers, provided that tho 
cancellation, docs not entail 
aoy parment of an extraordinary 
nature e.g., by way of compon· 

belonging to Government. 

41 To cancel twc:s of land, 

42 To cancel lease of land houses, 
or other i.m.rnovable property on
Rfclamation }?arms, 

43 , To sanction renewal for the term
of the new sottlement .)f
land revenue �grunents enjoyed
by religious a.nd cbari1ahlc
institutions or rest.houses, the
renn of which has expired with 
the expinng settlement. 

44 To convert an �&oment of
land revenue released for the life
or lives of the manager or mana·
gers of any religious and cha·
ritable institution or rest.houses
into an assignme,.itf or tho term
of the new settltiment ou the
condition of its proper main· 
teoance even though one or more
of the grantees is still alive). 

45 To sanction continuance of
village servtce gl"dnts at gene
ral re-assessmaut of a district. 

Superintending Engineers,
lrrigation Branch, 

satlou. 
In an cases whether the lease is 
for a period of not cu:ecdina
one year provided the caoeol
lation does not entall any pay 
ment of ao extraordinary
nature e.g. by way of compen·
satio11 

Inspector-General of Prisons. Upto one year : provided that
the rent of the property docs
not exceed Rs. 200 a
month and that the canQe}Ja 
tion d� not entail any
payment of extraordinary
nature e.g., by way of comi'Cn·
sation, 

Fiaancial Commis5ioner (R). A1l grants of tile annual value
of Rs. 100 or under. 

Financial Commissioner (R). All grants of the annual value
of Rs. 100 or under; provided
that a grant of Which tbe
Conditions have - so altered
shall iu no caac be rcsu:ncd
until it is liable to resumption
under tho conditions on which
i1 was originally made. 

Ftuant:ial Commissiontr fR). All granis of the 11nnual \'aluc
of Rs. 30 or unt1er for anY

I 
pcrio.J not c .. �1ni ,be ttnn of
thn new Kittlcment. 

46 T� sanction conhuuance of reti-
gtOl.l) ana chantahlt;! grnots I
for 1hc remaicder of the t&m 

All • ants of ?be annu1I value
of R,. 100 or under. 

ci: �Ucment if t 
teI'!!l of �� 
tho penod of sttt 

---
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. . I 
,. Serial / Nature of power 
No. 

I 

2 

--

47 To sanction )eases for sa1e of 
sand from the beds of channels. 

48 To.sancticn the leases of can· 
teens. 

Authonty to which the power Extent of power delegated 
is delegated 

3 4 

Superintending Engineers, Full powers up to one year. 
Irrigation Branch. 

I FuJJ powers subject to the 
condition that the lease is sanc-

Heads of Departments. tioned in favour of the highest 
bidder as a result of public auc· 
tion notice where of is given 
wide publicity by publication 
in che press. 

49 To� the fedes of shoe· Dkector, State Transport. �bine '°PUaOt, space for putting Full po\\trs subject to the

I 
condition that the lease is

sanctioned in favour of the 
, highest bidder as a result of 
public auction notice whereof is 

ICe-Q'eaffl cabin. installing a weig·bing mac¥ne on � bus staJtds, 
i or scooter stand, newspa� ,,nd 

stall, etc. 
given wide publicity by publica· 
tion in the Press. 

�le or ncbhaw or motor cycle
I 

l 
or a pan shop, lottery or book. 

���--��---'-----�-��� 

19.8 Scholarships and. Stipends (Rule 8.3) 

Soria! / Nature of I)vwtr J Authority to which the Extent of power delegated 

�'- ·------'--=�
delegated 

-----

--�--.�-----=---.---�-------.3--�----1/--.-�__,_: ............. ___ 
1 To sanction the award of-

(i) Middle School Scholarships 
/
' District Education Officer. 

for boys.
Subject to-the rules in Chapter 

V of the Punjab Education 
Code. 

(ii) To sanction the award of
Scholarships provided in the
Punjab Education Code to
bo}S and girls on the results
of relevant University and
fi.oal School leaving Exami·
nation.

(iii) To sanction the award of ·
all special Schoiarsbips and
stipends e.g. scholarships to
the trainee-s of Govemment
College of Physical Educa-
tion, Patiala for various
COl,Il'SeS.

Director of Public Instruction, Subject to the conditions given 
Punjab. in Chapter V of the Punjab 

Education Code. 

Ditto Ditto 

(iv) To sanction the grant of Director of Public Instruction,
Scholarships to poor brilliant: Punjab.
students studyins at the

Subject to the ruleS' in Chapter 
V orthe Punjab Education 
Code. 

University stage.

2 Omitted 

e 
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Serial Nature of Power 
No, 

-.....--1--. 

1 2 

3 Tr sanction the award· of-

Authority to which the 
power is delega,ed 

3 

Extent of power delegated 

4 

(1) Open ano D.B. Area High Director of Public Instruction, Subject to the ru!es in Chapter
Bchool Scholarships for Punjab. V of the Punjab Education
boys, Code.

(ii) Stipends in Training Insti
tutions.

4 To sanction the award of-

Ditto Ditto 

(i) Open ar;.d D.B Area High Director of Public Instruction, , Ditto 
Sr hoot Scholarships for girls, Punjab.

Oi) Middle School Scholar- District Education Officers. Dttto 
ship for girls. 

(fu) Stipends in the Training Director Public Instruction1 Ditto 
Institutions. Punjab. 

s Omitted 

6 To sanction the award of Middle Director of Public Instruction, Subje'<,-t to the rules in Chapter 
and High School Scholarships. Pcnjab. VI1 and vm of Punjab 

Education Code. 

7 To sanction the award of scholar· Ditto 
ships for encouragement 
of the study of medicine 
amongst girls. 

Subject to rules in Cnapter V 
of th.e Punjab Education 
Code. 

s To sanction the award of Director of Public Instruction, Ditto 
Scholarships for Post·Matric, Punjab 
Clerical Classes. 

8·A To sanction the award of all Director of Public Instruction, Subjt:ct to the conditions laid 
kinds of other scholarsh:ps (in- Punjab. down in the relevant scheme. 
eluding loan Scholarships Sche-
mes) and stipends and financial 
assistance not specified in the 
Punjab Education Code. 

9 (i) To sanction the award of 
stipends tenable in Schools and 
Colleges under the Harijan 
Welfare Schemes (Promotion 
of education among.st educa� 
tionally backward classes) an� 
Vimukat Jatfa Scheme (Award 
of Stipends). 

(ii) To sanction grants-in-aid to
educational institutions in the
State on account of exemption
from the payment of tuition
fees /Public Examination Fees
granted to Schedu]ed Oistes/
Tribes and other Backward
Classc� students under Harijan
We lfare SchemG.

(i) Director of Public Instruc
tion, Punjab.

(ii) Deputy Director of Public
Instruction, Punjab.

(iii) Deputy Directrcs:i of
Public Instrction, Punjab.

(i) Director of Public Instruc
tion, Punjab.

(Ii) Deputy Director of Pub· 
lie Instruction, Punjab. 

(iii) De�uty Directress of
Public Tustmction, Punjab.

Subjecr to the rules in Chapter 
V of the Punjab Education 
Code read with the provisions 
of the Harijan Welfare 
Scheme, 

Subject to the rules in Chapter 
IV of the Punjab Education 
Codc-with the provisions in 
the Harijan Welfa I c Schme 
(Pronintion of Educatirn 
amongst the educafjonally 
backward classes). 
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THE PUNJAB F�&ANCIAL ltULES 

Naturo of power Authority to which the 
powtr is delegated 

f CHAP. XIX 

Extent of power delegated 

... ............... .
-.
--.-.----.-,-- �---------r-�-----,----�

1 3 

1 O To sancdon the grant of scholar· · Principal of the College.
abips or stipends in Medical 
€alleges. 

11 To sanction the grant of Silver Director of Health Services. 
Jubiloe Scholarships to; the ' 
training of nqrse, dais and mid-
wive$. 

12 To sanction payment of tuition Director tif Agriculture. 
fees"- of the r¢search scholar 
selected annµalfy for post-
graduate study. 

In accordance with the terms 
laid down in the sanctioned 
pros-pectus of the Institution.

(1) Eight SCholarships at tho 
rate of Rs. 1 s per mensem 
each may be awarded. 

(2) Three-fourth$ of the 
scholarships will remain 
open and one-fourth to boa,llotted to depressed classes. 

(3) Rupoes 60 at the rate o! 

I 
Rs. S per mensom to be gran·
ted to nurse dai in addition, 
who is very poor. 

Full powers. 

13 To srant scholatships or stipends Principal, Punjab Agricu1tural As laid·qown in the sanctioned 
in the Punjab Agricultural C-Ollege. prospectus of the Institution. 
Colte9&. 

14 To grant scholarships in the Principal_, Punj�b College of 
Punjab Veterinary College. Veterinary Sc.ience and Ani· 

mal Husbandry. 

(a) .Two Governmei)t scholar· 
ships of Rs. 30 per mensem 
each to be given on the result 
of the fim professional 
e�miQ�tion (held at the end 
o{ the tim year's work) with 
retrospective etfect, 

(b) They will be awarded
on the results of the thitd

j p r�fessional exauiination 
(held at the end of the; third 

. year.) 
(c) _Int

the event of the: scholar
ship-nolder faillng in the 
�nd annual examinafiol} 
the scholarship will · be 
aw�d� to the student 
�btaJn1ng the highest marks 
1n that examination pro
vided be is otherwise eligible, 

(In t�e. event 9f two students 
obtall)Jng a Sllllllar number 
o� marks the �holarship 
will be awarded to the one 
Who ¥5 obtained the higher 
total 1.n both the first and 
secon4 examination. The 
Scb�la.ts�ips .will be liable to 
confISCat1011 in the event of 
slack� or misconduct). 

. ' 

I 

I' 
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Serial 
No. 

Nature of power Authority to which the I Extent of power delegatt.d 
power is delegated 

___ ... , ___ ..,_._ --� - -....._ ----

1 2 3 

15 To grant sti\)ends in the form Registrar, 
of daily allowance in connection Societies. 
with Secretaries classe.,. 

Co-operative 

16 To grant Silver Jubilee Scholar- Department of Industries. 
ships for industrial and techni-
cal training in India and 
abroad. 

17 To grant scholarships and sti· Director of Indu�tries and 
pends in the various Govern· 

1 
Industrial Training, Punjab. 

ment Industrial and Technical 
Schools and Institutlons in the 
Punjab. 

\ 

17-A To grant stipends/training fee
including cost of basic shop 
floor training and related ins· 
tructions to the Apprentices 
deputed for the apprenticeship 
training inside the State under 
the Apprentices Act, 1961. 

18 To grant Silver Jubilee Scholar
ships. 

Director of Industrial Train· 
ing, Punjab. 

Director of Industrial Traln· 
ing, Punjab. 

19 To graut scbvlarsbips or stipends Principal oi the Institution 
in the Punjab Government concerned. 
Technical Institutions of Degret 
and Diploma Standard under 
P.W.D., B. & R. Branen. 

4 

At the r&.tes prescribed by the 
Registrar in his circular memo
randum No, 254-S·, dated 
the 8th July, 1936 and up to 
a maximum of Rs. S,000 in 
each financial year. 

Subject to the rules appearing 
in A�pen_dix A to the Punjab 
lndustrial Education Code, 
Part IL 

Subject to the rules appearing 
in the Punjab Industrial 
Education Code. and subject 
to the f orther conliition that 
the Yeatly expenditure on 
scholarships and stipends 
do not exceed the allotment 
for the purpose. 

Subject ·to the eonditiors that 
the yearly expenditure on 
stipend� and training fee, 
etc. does not exceed the 
budget allotment for the 
purpose. 

Subject to the rules appearing 
in Appendix A to the Punjab 
lnd11Strial Education Code, 
Part U. 

T� number and the rate of 
sch:;larshjps/stipends should 
be restricted to the 
number and date provided 
in the Prospectus of the 

Institution concerned, .ap-
proved by the Government. 

19 .9. Expenditure from discretionary grants-in-aid---contiibutions, 
donations, eto. (Rule 8·3.) 

Serial 
No. 

Naturo of power 

1 2 

1 Omitted. 
2 To sanction expenditure from 

the provision for discretionary 
grants placed at their disposal 
on the following objects :-

(a) Rewards in cases of bravery·
and self sacrifice not other·
wise provided for;

(b) Temporary relief i!l indi·
dual ca� of urgent disttess
not covered by other rules .

\ Authority to which the
power is delegated 

. ___,

-

Extent of power delegatef1

--1------- ·--

3 4 ... 
-----------

' 

(i). Commissioner of Divi- Full powe(S within the grants 
s1on. placed at his dist,osal. 

(ii) Deputy Commissioner. Subject to a maximum of Rs.100
in any one case falling under 
clause (a) and Rs. 50 in any 
one case falling under clausc(b), 
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Serial 
No. 

1
. 

,.,......, ... 

Tll� PUNJAB FINANCIAL RULES 

Nature of power 

2 

Authority tu which the 
power is delegated 

3 

[ CHAP. XIX 

Extent of power delega� 

4 

3 To sanction or int.11r expenditure 
from th:, provision for discre· 
tior.ll'Y grants placed at their 
disposal on presents to schools 
on the orwion of visits of 
officers of Govtrnment. 

Connni&ioners wid · Deputy · Subject on each occasion. to the 
Commissioners. . fell owing liwts :-

Director of Public Instruction (i) for a primary school Rs. 50, 
and Inspectors of Schools. 

4 Omitted. 

5 To sanction grants :--

(i) Omitted.

(ii) for a mi�dle or Junior Basic
TraJning School Rs. 80,

(iii) for a high or Junior Basic
Training School Rs. 100,

(iv) for a Junior Basic Train·
ing School Rs. 20.

00 For Agricultural Farms Director of Public Instruc- Upto a limit of Rs. 3,500 in
a�cbed to Elementary Schools. tion. each case. 

(ii i) To local bodies for the Department of .Education.
expansion of Elementary Edu· � 
cation. 

(iv) To Zila Parisbad and Muni·
cipali_ties for the Introductior 
of Compulsory Primary Bduca· 
tio.o. 

(v) Maintenanoo grants for
aided schools. 

{vi) To aided sc�oo1$ for the 
purchase or equipment. 

Ditto 

Ditto 

Ditto 

(vii) 'Release of grant to Punjabi Dep�ent of Education.
University.

(viii) Release of graot to Guru Department of Education.
Nanak Dev University, Amrit·
sar.

In ;ccordance with the rules 
laid de,wn by Governffient. 

In accordance with the rules 
laid down in the Punjab 
Education Code. 

Ditto 

Upto Rs. 2SOO and subject 
to the conditions laid down 
in the Punjab Education 
Code. 

Grants to be released in four 
quarterly instalments subject 
to budget provision, The 
last quarter grant·in�id 
will be released provided 
the UDiversity furnishes tho 
Utilisation Certificate based 
on audited accounts in 
respects of the grants paid 
in the preceiting y�r. 

Grants to be released in four 
quarterly instalments, subject 
to budget pro�ision. The 
grant-in-aid for the last quarter 
will be released provided tbe 
University furnjShC8 Utilisation 
Certificate Qertaining to the 
grant paid in the preceding 
year. 
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r 1��' 

Serial 
Ne. 

Nature of Power :\uthority to which the 
power is de!eg�te<I. 

Extent of power 
delegated. 

�; I ···w:f I_..............,��-,------,.---..----'--,---.---,_ - --· - -

2 

6. To sanction-

1. 

Q) initial grants.

(ii) annual maintenance grant
to Small Towns Bodies..

To sanction building grants 
and gran:ts for furnitures or 
appliances for aided institu
tions for Anglo-Jndians and 
Indians and to local bodies 
for Secondary Schools. 

1·A. To S&nction grants to W!.-aided 
schools for the purchase of 
equipment. 

Department ofEduc-ati0n. 

Ditto 

Department of Education, 

Director of Public Instruc· 
tion, 

Department of Education, 

(i) Up to Rs. 100 in any one
case.

(ii) Up to Rs. 50 per anrum
in any one case and in

acc-ordance with tbe rules
laid dowi: by Government.

Up to a limit of Rs. 4,000 io
e8Ch case and subject to the
eondition laid down in the
Puniab Ed11cation Code and
the Code of Regulations for
Anglo·Tndfan Scnool.

Up to a limit of Rs. 2,SOO
subject to the abo;re �ndi·
tion.

llp to Rs. 2,000 subject to
the condition laid down in
the Punjab Education Code
Rules approved by Govern·
ment and ptovision for the
expenditure being available.

8. To sanction ex�ndlture from
lumpsum provision under the
head 259-Public Works (i) for
grants..in-aid to local b'odits
for bridges and metalled roads
and for colony roads.

Department of Public Works Provided that:-
Buildings and Roads Btanc�. 

9. 

(ii) for grants-in·afd to new Ditto 
municipalities and notified
areas in the colonies for uti�
lisation on Works other than
those mentioned in serial.
No. 10.

(iii) To sancfon grants-in-aid to Director, Technical Edu¢a·
Non-Govern:ment Technical tloa, Punjab.
Institutions in the Punjab.

To ·sanction grants from the Director of Health Servicw, 
lump sum grant ua_der the Paujab, 
head, ''280-Medical-Grant-
in·aid", 

(i) the expenditure is sanc
tioned for an o _bject for
which the lumpsum grant
is intended.

(ii) the amount or sanction
· does not exceed Rs. S0,000
in each case.

Ditto 

First three quarterly instal· 
ments to the extent of the
State Government share 
released for the preceding 
year. The last instalment 
shall be paid with the con#

curtence of Departmen1 flf 
Finance on the r�ipt of 
�he .auditep accounts 1of the
institute 1n resooct of the 
previous yeai:. 

Provided that :-

(i) the, gran� is made to
moot the expenditure on
an object for which the
lump sum grant is tntend·
t4 j
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Serial 
No, 

1 

Nature of Power 

2 

To s�nc(ioo Qayrtlent of grants 
from the lump ·�urn grant-voted 
by Vidhan Sabha u,nder the 
h�d "280-Medical--Orant· 
in·aid''. 

Authority to which the 
powor · is delogated, 

Extent of power 
delegated. 

1----� - ...... --·-� _,, ______ ._ 

3 4 

(ii) the grant for a single
rural dispensary does not
exceed the following
limits :-
Rs. 3,000 *Recurring,
Rs. 7,flJJ •Non-recurring;
and

(iii) the grants shoµ}d be
made only to the extent
to which. the. opening or
new rural dispensaries has
been sanctioned by Go·
vernment each year;

Ditector of Health Services, Provided that-
Punjab, 

(1) the grant is made for
expenditure on the object
for which the lump sum
grant is intended ;

(2) the graot for a single
subsidised dispensary does
not exceed the sum of
Rs. 1,500. per annum ;
and

(3) the grants shoul4 be
� made only to �he extent

to which the Qpen_ing of 
new su�idised dispensa· 
ries have been sanctioned 
by Government each year. 

10. To sanefion expenditure from Ditto 
the lump swn provision under

Providect that the expenditur, 
is sanctioned for �n object 
for which the lump sum grant 
is intended. 

the head "282--Public Health .....
Sanitation ancl Water Supply
Gre;nts-in·aid.11 

* Note ...... 'I'be words "R,ecurrfrtg" and "Non·recurnng1

' appearing above against this Serial 
No .. �(ii) arc �sect in the same sense as in the b?dset, i.e., recutrins grants wiU be made out of the 

I 
prov1s1on,recumng gt1ants, out 'or ttie sum provide-4 for non-recurring grants. 

' 

,. 

¥ 

\ 
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Serial 
No. 

NatUi'.e of Power Authority to which the 
poWl'I is delegated. 

11. (i) To sanction payment of Dirootor of Health Services.
graifts from t!M; lump-sum ·
grant under the head
'i280-Medieal--
Grant-in-aid." 

(ii) To sanction payment of
grant·in·aid for employment
of N�Dais, Traintd. Dais
in Subsidised Dispensaries.

To sanction grants from the Director of Health Servkes. 

14. 

Jump-sum srant voted by the 
Vidhan Sabha under the head 
"282-Public Healtb--Sanita· 
tion and Water Supply ... 
Grant·in·aid. '1 

ro sanction expenditure on 
small darbars, etc. from the 
provision for discretionary 
grants placed at his di�posal. 

15. Deleted.

Ditto 

16. To sanction payment of the Diroctor of Health Services. 
grants payable to Zila Pari·

17. 

shad to meet the cost of theJ
salaries of dispenscr1 employ·;
t.d by them to assist the Dts·f
· ttict Medical Officers of
Health in their medical relief

· work etc.

To sanction �penditure from
the lump-sum recurring grants
under the head 11282-.lublic 
Health-S�nitation and Water 
Supply-Grant-in-aid." 

Ditto 

Bideij� of power 
delegated, 

. ________.__ 

4 

Pro-vided that-

(l) the grant is made for
expendit�re on an object
for which the. lump-sum
srant is intend�.

(2) the grant £or a single
subsidised dispensary dQC.i
not exceed the amount of
Rs. 1,,00 per annum.

(i) The grant is made for
expenditure on an object for
��ich the lump-sum gFant
1nntended.

(ii) Full Powers sub1ect to
Budget provision,

(3) t�e gr�nts should be
made only to the extent
whieh the opening ; of new
subsidised dispeusariqs has
been sanctioned by Go
vernment each year.

Provided 1bat :-

( I) the gra,it is made for
expenditure on arl object
for w�i�h the lump:,$UIIi
grant is intended ;

(2) the grant for a single
rural dispensary does not
exceed Rs. 2,$00 per
annum.

Full powers within the allot· 
ment placed at his, disposal. 

., 

Withjn , the afiotment placed
at h.1s dtsposal for the pur· 
pose. 

To the e.xtenJ of Rs. S,000 to 
any one local body in· a year, 
and �ro�ded. that the a_p•
propn.at1on 1s made for 
expenditure on obj�ts for 
which the lump·sum grant 
is intended. 

I 
I 



. 
236 
19.9] 'Il!E PUNJAB FiliANCIAL RULES 

Serial I 
No. 

Nature of Power Authority to which the
power is delegated. 

1 2 3 

18. To sar,ctlon grant-in-aid for Sanitary .Board,
Sanitary W ork.s/Pr<>ject& as 
defined. in the District . Works 
Rules-; l926 for village c,r a 
group of village.s from the 
lump.sum prorision made in 
Hwtb JJudget und11r the 
.major head •'282-Public
Health" for the purpose. 

' 

To sanction grant·in·aid
for an Urban Sanitary work/ 
project� defined in the Muni· 
cipal Works Rulest 1925, from
tbe lump-sum provision made
in the Health Budget under tbe 
mafot head 11282-Public ,
Health" for the purpose. I 

• 

Ditto 

/ 

[ CHAP. XIX 

EKte»t of rower 
delegated. 

4 

Subject to the conditions :-

(a) that the grant-in-aid
sh.all 01�y be given provided 
thr.: local body (Zila
Prishad or Panehayat)
agrees to abide by the
conditions . as . ,Printed on
the a.pphcatJon for a
grant-in-aid form aud aiiY
other conditions prescrib· 
ed/laid down 'by the Sant· 
tacy Board ;-

(b) that local body (Zila
Prishad, or Panchayat) 
undertak� the responsi
bility to maintain the 
works after completion ; · 

(c) that the grant-in·ald
shaU not e.,ceed Rs. · two
lakhs or 88 �r cent of
the estimated cost of sche,.
me wbich ever is less ;
and 

d) that the amount of
srant·in·aid shali in var1aft 
bly be stated asa definite 
sum and not as a percentagt:
of the cost. 

· Providc.d-
(a) that the grant�in·aid
shall only be giveo if th'}
l�l . body (Municipal
Comnnttee or Notified 
Area . Committee;) agrees 
to a�1de by the cond.ltions 
il;S pnnted on the a.pplica· 
tion for a gran,t;.in-aid
f ?on and any other con di· 
t1ons Prescribed/Jaid down
by the Sanitary Board i 

(b). that the Municipal Com·
nuttee or Notified Area 
Con_unittee, whfch shall 
r�1ve a g(itnt·jn-aid 
&lV� �n undertaking to 
maintain the works after 
completi9n and also agrees 
to establish a depreciation 
fond to the extent fixoo
by the P.W:o., Public
Health Branco; fo the
name of the Secretary,
Sanitary B.oard ; 

· 

.... ... 

.

I 
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[ 19 .. 9 

Serial' 
No' 

Nature of Powe: Authority to which tbe 
i,ower 'is delesatP.d. 

.EJtent or powor 
delegated 

1 
___ ,...,. __ _...___..___,,-�·-·--tl------------'-..-1 -i-i-., ____ ..,_ ... ��!!"""! 

19. 
contd. 

20. 

(c) that the grant ihall not
flOJed Rs· two Jakhs ot
50 per cent of the estimated
�st of tbe scheme,
which ev� is less ; and

(d) that the amount .of a
gi:art-in-aid shall i.uvar4·
bly bt'l statoo as a definite
sum, a.cd not � a �Mir
tage of the cost.

To, sanction expenditure Qll Direc.tor o(Agricultur�, Full powers witbi� �e allot• 
s� darbara,, e� from the ptO" P11n1ab, Director t Animal Hus.. men t pla�a at their disposal.
vision for discretionary grants bandry Department., and 
placed at th.,ir disposal. Registrar, Go-operative So

cieties, Punjab. 

21,. To sanction grants·in·aid in President; Communications 
emetgent � tow�ds pro- Board . 

Up to Rs. 1;000 in anY ouc 
case, provided all such cases 
are reported to the Board 
at its next meeting for con· 
firmation. 

22. 

23. 

.iects of local bodies to the 
e-0st of '7fhich the Commwica· 
tions Board contributes. 

To sanction grants to local ho- Communfoations Board. Provided the grant-in-aid d� 
not exceed Rs. one Jakh in 
any one case. 

dies in aid of approved schemes. 

To incur expenditure from the (i) Financial Commission1. .. 
allotment under the head 

Upto � limit of fllpe¢S one 
lalch in any one case and pro
vi4ed the amoun_t is spent to 
meet demands arising out of 
famines in the State .and 
also for · relief of distress 
caused oy serious drought, 
floods, earth'iluake, fire or 
other natural calamities in 
accordance with the instruc:� 
tions issued b-y tho Goietn· 
ment from time to time. 

"289-.Relief on account of . 
Natural Calamitit5.1' 

(ii) Commissioner of a Divi· �pto a limit of S0,000 rupees
sion. in any one c� and p,ovided

the amo\lllt is spent to meet
de.lll3Jlds atising out of
famines in the State and also
f ot the relief of disttess
caused by seriQU$ drought,
floods1 earth.quake, fire or
other natural ea}amitias in
&tordarice with the instruc
tions issued by 0Qvernme11t
from time to time.

(ili) Deputy Commissioner. �P to alimitof 25.000rupees 
w any one � but not 
txceeding 40,000 rupees in a 
r� and ptovided the amount 
JS spent ·�o meet the demands 
arising out off amines in the 
State and Also for the·reliof 
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--

Serial Nature of Power 
No 1, 

-

1 2 -

-

Authority to which the 
power is delegated 

Ext� of power 
delegated, 

--�--�--�-1---.-_._ _____ v ____ -.-

3 
-

4 

of distress caused by serf· 
ous droughts, floods, fire, 
earthquake or other natural 
calamities h r accordance IJ 

24. To make payments of grant-in- Deputy Commissioners. 
aid to Market Committees in 
lieu of fines crediteo to.state 
Revenues under the Punjab 
Agricultural Produce Matkets 
Act, 1939. 

with the instructions issued 
by ·UJc Government from 
time to time. 

up to the limits of the amounts 
Placed at their disposal. 

2s. · To sanction grant;in-aia to Chief Secretary (as Secretary, Full pawms to tM extent of 
Punjab State Soldiers' Sailors' Punjab State Soldi�rs' Sailors' Budget provisions. 

27. 

and Airmen's Board. and Airmen's Board). 

To sanction e>.'J)enditure on Secretary Industries. Full powers subject to budget 
provision where the subsidy 
JS recommended by the 
Board of Industries. 

subsidise under the Punjab 
State Aid to Industries Act

1

1�3S. 

To sanction grant-in-aid to the 
Punjab Co-operative Union. 

Registrar, Co-operative Soci� Full powers to the extent of 
ties, Punjab. Budget provisions subject 

to a limit of Rs. 20,000 at 
a time. 

19.10 Grant of loans and advances to Government. employees, 
Co-operative Societies and other individu�s (Rule 10.1 ). 

Serial 
No. 

N9ture of Power �uthority to which the Extent of power 
power is delegated. delegated. 

-�----��---------1-,-�..-.·--��-.-�h----------------

1 1 3 4 

1. To sanction h:ouse-bwlding Heads of Departments and Subject to the conditions laid 
CoJillllissionets of Division�. 'down in Chapter X. advances.

·

2. To sanction advances for pur· (i) Departments of Govern· · �Ditto 
chase of conveyances. mencs.

3. 

(ii) Heads of Depattments.

To sanction advances for pur· I m All Heads of Departments 
chase of bicycles. and Controlling Officers. 

(iQ Head of Ob 

Full powers subject to tho 
conditions laid down in 
Chapter_X. 

Subject to usual conditions 
laid down inChapterXand 
to the funds being available 
and earmarked by the Depart
ment of Finance. 

FuJl Powers subject to tho 
conditions in Chapter x
ano to tho funds being made 
available and earmarked for 
the purposes by the auth� 
ty coa:ned. 

.

.. 





�. XiX] Co'NsENt AND DBLBGATION ORDERS 

237 
[ 19.9 

Nature of Powe;: 

1 2 

Authority to which the 
11ower is deleaatf.d. 

3 

Extent of power 
delegated 

4 
--1---·-------,--------1---........ ----

19. 

contd, 

(c) that the &rant shall no•
eitC4ltd Rs· iwo Jak.113 or
50 per cent of the estimated
cost of tbe scheme,
which ever is les; ; and

(d) that the amount of a
grart-in-aid shall invaria•
bly be stated as a definite
sum, ac.d not as a percen·
tage of the eost.

20. To sanction expendit ure on iffl.tor of Agricu.lture, Full powers within the allot• 
small darbars, etc. from the pro· Punjab, Director, Animal Hus· ment placed at their disposal.
vision for discretionary grants bandry Department, and 
placed at th,ir disposal. Registrar, Co,,operative So· 

cieties, Punjab. 

21. � To sanction srants-in·aid in President, Communications
emergent � tow�ds pro- B oard. 

Up to Rs. 1,('00 in any one 
case, provided all such cases

are reported to the Board 
at its next meeting for con· 
firmation. 

23. 

jq of local bodies to the 
cost of Vihich the Communica· 
tions Board Contributes. 

To sanction grants to focal bo- Conununkations Board. Provided the Jant·in·aid does 
not exceed Rs. one Jakh in 
any one case. 

dies in aid of approved schemes. 

To i ncur expenditure ftom the (i) Financial Commission1. .. 
allotment under the head 

Upto a limit of rupees one 
l�kh in any one �e and pro
vided the amount is spent to 
� de�nds arisin g out of 
f azlilnes in the State and 
also for rt.lief of distress 
caused by serious drought; 
floods, earth-quake, fire or 
otber natural calamities in 
accordance with the instruc· 
tions i�ea by the Govetn· 
ment from time to time. 

"289-Relief on account of . 
Natural Calazniti�.11 

(ii) Commissioner of a Divi· �pto a limit of 50,000 rupees
sion, tn any one case and p;ovided

the amount i s  spent to meet
demands arising out "f
fami� i11 tbe State and al�
for th e relief of distres.
causc.d by 5erious drought,
floods, ear th-quake, fire or
other natural calamitits in
accordance with the instruc
tions issued by Government
from time to time.

{iii) Deputy Co�ioner. �p to alimitof 2$,000ru� 
1n any one caSQ but not 
exceedfug 40,000 rupees in a 
rear and provided the amount 
is spent ro meet tile demand� 
arising out off amines in the 
State anii also for tbe,relief 
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�-

-

Serial Nature of Power Authority to whfoh the Ext� o�ower 
No. power is delegated (ijtegat 

-... ___,_ 
l l 3 4 - . 

of distress caused by serl· 
ous droughts, floods, fire, 
earthquake or other natural 
calamities in· accordance 
with tho instructiQn$ issued 
by·� Oovernmont from 
timo to time. 

24, To make payments of grant-in· Deputy Commissioners. Up to the limits of the amounb 
aid to Market Committees in placed at their disposal. 
lieu of fines creditea to·State 
Revenues under the Punjab 
Agricultural Produce Markets 
Act, 1939. 

2S. To sanction grant-ib-aici to Chief Secretary (as Secretary, :Full powers to the extent or 
Punjab State Soiaiers' Sailors' Pu!tjab State Soldiers' Sailors' Budaet provisions. 
and Airmen1

s Board. and Airmen's Board). 

26. To sanction eXpenditure on Secretary Industries. Full powers subject to budget 
subsidise under the Punjab provision where the subsidy 
Stato Aid to Industries Act, 1s recomroended by the 
1�3S. Board of Industries. 

21. To sanctiOn grant·in-aid to the Registrar. Co-operative Socic,. Full powers to the extent of 
Punjab Co-operative Union. ties, Punjab. B:idget provisions subject 

to a limit of Rs. 20,000 at 
I a time. 

--�-�--.-------���-·����-�-���-�-

19.10 Grant of loans and advances to Government. employees, 
Co-operative Societies and other lndividu�s (Rule 10.1 ). 

Serial 
No. 

N3tute of Power iuthority to which the 
power is delegated. 

Extent of power 
delegated. 

--·�---------, 

1 

1. 

2. 

3. 

2 3 4 

To sanction liouse-build� Heads of }?epartment
.
s .l!ld 

�
S!Jbjcct �o the conditions laid

advances. Comnussioners of Divtston,. ·
I 

down in Chapter X. 

To sanction advances for pur· (i) Departments of Govern- 'Ditto 
chase of conveyances. mems. 

(Ii) Heads of Departments. 

To sanction adV9nces for pur· ' (i) All Heads of Departments 
chase of bicycles. and Controlling Officers. 

(iO Head of Ob 

Full powere subject to the 
conditions laid down in 
Chapter_X. 

... Subject to usual conditions 
I.id dow1dn Chapter Xand
to the funds being available
and earmarked by tho Depart·
ment of Finance.

Full �wees subject to the 
conditions in Chapter x
anci to tho funds being made 
available and earmarked for 
the purposes by tho autbori• 
ty �oncerned. 

�· 

-
.. 
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[ 19.JO 

s«iaJ Naturi of pewer 
No. 

Authority to which the 
power ,u delegated 

Extent of power delepted 

-..--i-----------------·-------------·1-----------------

2. 3 4 

3-A. To sanction advancos for pur.
cbuo of bicyclc1, 

(i) Commi,sjoners of For District Aild Divisional 
Divisions. establishments, subject to 

USUll conditions ·1aM dowq 
in Chaptet' X -and tt, the 
funds beina available and 
earmarked· by tho Department 
of Finan<». 

4 Tosanctionadv!Ult$'for· pur- CJnderSeaetary toGovcrn-
chase r,I bicycles to employees meot, Punjab, �tariat 
of the •'P\Jnjab Clvil Scctctariat Bltabli1btilent. 

5 · tto sanction :oxpensrs for pur- · .Departmen� ofiG�t 
chase' of t,pewntors. and Heads of Departments. 

f 

6 Ddeftd 

Por tho staff workina in the 
Development ll1ock and the 
·Training Institutions under
the Rlllll Development, and
Panchayat DeJ)artment in the
State, SU bjci;t tQ- the usual
conditions laid down in Chap.
ter X and to the funds tdnr
avai�ble and earmarked by
the Department of Finance.

,Subject to the usual conditions 
laid down in Chapter X and 
to the· funds· bei11B·'available 
earmarked by the Department 
of Finance. 

Subject to usual eonditio.ns 
laid .. down in Chapter X an.d 
to the funds•being ·available 
and earmarked by the Depart• 
inent · of Financt. 

1 · To sanetion loans bearing interest' Department of Local Go- . Upto•to Rs. one laJ<h in each 
to Local Bodits. vernment. case.• 

8 Omitted. 

9 To sanction e�diture on !oans J;)epartment. or Indµmies. 
· under the Punjab State Aid to
Industries Act, 193$.

Director of lndwtric.,, 

10 To grant loans to the Co-operativol .Qepartment of Govet'nmcnt/ 
Provincial Cq-opcrative Central, Registrar, Co-operative 
and Co-operative Mottgaie Banks Societies, Punjab 
or Co-operative Partnmh ip Tenancy 
SocietY � or deemed to 1:,c· 

· � under the Co-opera· 
QVC Socic&a Ar}.. 

Upto &, S0,00) including the 
amount or any previous 10lll1 
or loans outstandinr 
against the perso�, .firm or
company.· 

Upto· Rs. S.000 ·and subject 
.to·thc above ·conditions. 

Subjec, to the Conditions that-· 

(\) tho aqregatc ofloans to 
,be· Punjab P,ovinci•l Co-op. 
ratlve Bank Ltd., in· any one 
year for its own finaneial tran·· 
sactions .does not exceed Rs. 
5 lakm/ Rs. 3 lakhs. 

•N�tary to the Financial Commissioner incbargc of establishment in tbe o«i� shall e.wcise
the·powa1 of Head of Department for this purpose. 
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19.10 ] nt£, PUNJAB FINANCIAL RULES [ CHAP. XIX 

Settal . Nature of power 
No. 

1 2 

Authorify to which the 
P�eris�ted 

3 

11 To sanction the gtll}t of lodnS Financial Conwi$sioncrs. 
under Act XJX of-1883. 

12· To sanction the grant of loan 
under Act XII of l 8.84, 

· AssiatJnt Commissioners and.
&tra.Assi!tApr Commiaio

. Dtra

Asaistant C�t and 
E�tra A&listut CQIJJ.mis
tioncrs. 

13 To sanction aqvances to Lectu� PrinciP,aJ:ertbe Collese .con· 
rers/Prof0110B of Oovernmmt· · �ned. 
Arts, Train!na and Ptofewonal 
Colleges. 

Extent of power def�gated 

4 

(i1) a.oy loan or the· aggrcgare 
of anr loans to any other 
Bank granted through tho 
Punjab Provincial Co·opera· 
tive Bank, Ltd., does not 

i lakh 
exCffil Rs. in any 

15,(l'O 
one YW 

(iii) the period for repayment
of a loan doe.cl not exceed 1 �
years.

Up to Rs. S0,000
) 

!n. anY in·
d1v1dual

Upto Rs. 10,000 caSt within the 
limits of the 

Up to Rs .. 2,!00 ·
(
funds allotted 
for the pUt· 

t.Tp to Rs. ,1,000 POSC· 
if peonmed I 
by the coll�tor 
to exercise 
these powers 

.DU to I 
I 

J 
Full J)OWUS, In anY indi· 

vidual case 
Up to Rs, 2SO within tbe 

. for cattle Rs. limirs of 
!O for Sttd the funds
if pennitted 

I 
allottca for 

by the Collector the purPosc.
to exercise 
these powers 

Upto Rs. 300 if 
permitted by 
the Collector 
to exercise these 
powers. 

One hundcred in each case for 
the purc}Jase of books to build 
l.P . their private libraries.

•Note.-In time off amioe. the Commiaioaer m.aY mlar,e tfie powers of h.is subordinate offictrs subjectto a report to the Financial Comouaioner. . 
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19.11. Write off of irrecoverable loans and advances and remis· 
sion of loans and advances (Rule 10.10 and 10.27). 

------ __ ___.._ 
I

Serial 
No. 

Nature of power I Authority to which the
power is delegated 

·--1--·----·---------·

l 3 
._ ........... 1-----------�1,__..--�--------

1 To sanction remission of any Financial Commissioners.
-portion of a _loan under l\ct 
XIX of 1883 and Ad XIl of · Commissioners 
1884, found i�verable o� 
when from any special cause it 
-iru,ears t�t the loan ought not
to be recover(d. 

Extent of power delegated 

4
i----·-----

Full powers. 
. 

In aov one case upto the limit tif
Rs. J,000 subject to a report to 
te Flnancial Co.llJilissioner
and Accountant-General, 
Punjab 

19.12. Administrative approval to works {Rule 16.5) 

Serial 
No. 

Nature of power Authority to wnich \be
power is delegated. 

Extent of power delegated 

c____,____.._.__._ _ _,_ __ _._�1-----,----..-.......... -1---......___......_ __ __. __ 

1 : 2 3 4 
---1--...-+-------------1._._ ____________ �....__..............___. ____ _ 

To convey administrative aP· (i) Deputy Commissioners. Up to Rs. 3,000 in each case, 
proval to estimates for cons• 
truction or repairs of Patwar· (ii) Director of land Records. Up to Rs. 5,000 in each case.
khanas. 

(iii) �ommissioners of Divi· Up to Rs. S,000 in each case.

2 To convey administrative
arprovat to �timates for the 
construction or repairs of 

SIO()S, 

Financial Commissioners. 

Patwar· Khan,as 
3 To convey administrative appro- Inspecf or·General of Prisons.

val to proposals for works 
other than tesidential build·
ings. 

4 To eoovey 3dm.fustrative appro,, Inspector-General of Police.
val to propo&ali for works 
other than residential buildin� 
under paragraph 5 ·9 of the
Punjab Public Works Depart-
ment Code. 

Full powers. 

Up to Rs.8,000 only Ior works,
appertaining to Central and 
District Jails, Lock-ups and
and miscellaneous bu.Udlngs of
Jan Department, falling under 
the minor head "works'' of 
the major head "256 -Jails". 

Up to Rs. o,000 l Falli
.
ng under

for works the mioor
appertaining head works
to Reforma· J of the major

· tories and } head "253· 
Reclamatil'ln I District Ad· 
Departments / ministrati 011-

0tbet Ex· 
J penditure." 

(i) For works of petty and an·
nual repairs as well as original
wo,rk� or. Speeial repairs to
buildings 1n the charge of the
Police Department, falling
under the major head 11255·
Police" and to the extent of
Rs. 8,000 only. 

. Deputy. Inspector-General of (ii) for works described above 
Police. -..to the extent of Rs. 6,000 only.

Superintendents ·or Polioe, For works described above to 
including Cmnmandants, the extent of Rs. 1,000 only, 
Border Military Police, Prin· 
cipal, Police Training School,
Pbillaut, and Atdstant 5-JP«-
tntende!it of Polic.o, incb�
cl the Punjab Amd Polieo. 
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19.ll l

ierial 
No. 

• 

THE PUNJAB flNANCIAL RULES [ CHAP. XIX 

\ � Authori t� to wfiid1 the . /. . fatent of power . -
: power is delegated I delegated 

-"""',-1·--· ___ l __ ......_ __ -'.,........ 3 -:---.... .. 4� 
• I ----......__---.,,__..----1-----------. 

,· 

i 
J 

�. 
I 

J. 

O To coove)' administrative appto- I Director, Animal Husbandry For works of petty ·and annual
val IQ proposaJ for:w9r�s incl�-, D�partment, repairs as well as original

\ 

dins rosi:dential . buddtng'5. for w�r.ks or special repairs to 
aw rv emplo�s. r budding� such as Kacha· 

I Pacoa bµildings · an.d / �t:uctures, quarters for Classi IV empJoYees and tenants. 
I impleme�t· �beds, dutch 
I 

barns. stores, culverts pucca 
I wat� chall:neJi, fences, 
f bird Proof-aiges, 

.1 Poultry Farms, tinder the 
I cQntroJ of the Veterin:uy 

Department falling under the 
minor .head 'Worts' of the 
major head "310 . Animal 
Husbandry'' and to the 
exwnt of Rs. 10.000 and
Rs. 5,000 res1'lC¢Vety. 

To convey administrative I Director of Agriculture,
approva_l to ,proposa_ls. ·· for v�n.ja.l,.

por pettY origfnal works 
I relati·ng to kacba-1>acca or 

pacca buiJding.s and struc· 
tuIC.� st1ch as field offices 
a.lid labo&tories sto·res, i'm-

wor.k:s 1nc1ud1 ng residential 
building$ for · Class IV 
e�oyees and tenants. 

TO cOJiYeJ admlnistra�ve 
apptovaJ to p10�ls far 
worts focludlilg residential 
btlildings for ,efa$s IV
employ�s. 

;lit .•••• 

Director arrd Warden of 
Fisheries, Punjab. 

plements, woi:k�hops and 
juice boUing sheds' bu Uok 
byres ''kaeha'' ot kacba� 
patea or Pacca qu.trters for 
Cl� IV employees and 
tenants. pacca. welts tanks 
watel"'chanllels and culverts 
fences. bird.proof eages of 
the Department ,Agi:iculluraJ 
(lndudir,g the Fisheries 
Branch) and the maintenance 
and repairs of bui.1din8$ and 
structures put up by the 
Department falling under the 
major h�.d "305-Agri· 
culturtl-Ot·her EiPenditure II 

and u3.20·Tndustries-A-

I 
Generalh anij to the · e�te

.
nt 

of Rs. s.ooo only, 
I �otei""" T� kach� '��e
, rs one where work ts in

I sun-dried t,tick in mud
with . burnt bricks in mud 
in certain •ntial places 
such asJambs of.. doors and 

I windows or arches.
· For works of pettey and.annual

repairs a� weH as original
works or sPeCial ieparrs to
buildings such as field
offices, ,esoarc� �bora�
tories. Stores. Fish Tanks,
Water channels, Quarters
for Class IV employees and
deependipg of D�paronen�al
or aC(lWred ·tanks/ponds to
the extenlf o Rs, 5,000 onJy.

m:.c .. Jot'3w _ _ 1aiwwaaao,.....-•� 



citAP. m 1 COMSBNT AND DELEGATiOi 0Rllr¥ 

19'13. Technical Sanction to estimates for works Rules 16.S{b). 

Note. 1. In respect of items 2 and 3 the following wor� will be etceptod :

(1) Where skilled civil eogineerins supervision is required.

Such sup�rvision is not considered ne�ary in the case or simple worb 'did! caa noimally
be entrusted to skilled artisans employed by tho H�d of Department conefflled. 

(2) The construction of buildings for headquarters office.

(3) The construction of works ln connection with residential buildingS ror which capital and revenue
accounts are maintained and all new residential buildings other than those used or intended revenue to be 
used by the Jail Department. 

(4) Tho construction of such other works as the Department of Finance may call upon th(: P.W .D. to
execute. 

Note. 2. Before works are executed the administrative approval of the competent authority must be
obtained. In executing works on up-to-date record of expenditure saDctioned estimates-should be main-
tained. 

. 

Serial Nature of power A,1thority to which the Extent or �o-,ier 
dele&ated No. power is delegated 

----.. ------------�1�--------------1·--------�·�-�-
1 2 3 4 

� --------

To sanction at cost of St'\te 
Funds the construction of cattl 
ponds under direct management 
of Deputy Commissioners. 

2 To give technical sanction to 
estimates for expenditure on 
the construction and repairs of 
patwarkhanas. 

g To give ttchnical sanction to esti· 
mates for expenditure on all 
petty and annual repairs as well 
as original works or special 
repairs to buildings-

Commissioners or Division.a. Up to Rs. 8,000 

Dlrector or Land Records. Full powers. 

(a) m the cbatge of Police De- (a) (i) Inspector-General of Up to Rs. 8,000
partment. \ Police. 

(it) Doputy Inspector-General Up to ls. S,000. 
of Police. 

(iiO Superintendents of Police Up to Rs.1.000. 
including Commandants, 
Border Police, Deputy Supe· 
rintendent of Police, Inebargc 
of the Recruits Training Cen" 
tre, Govindgarh Fort, Amrit-
sar, Principal Police Tminins 
School, Phillaur, and Assis-
tant Superlntendmt of Police, 
lncbarge of Punjab Armed 
Police. 



244 

19.13· 19.14] !HE PUNJAB FINA1'1CtAL RULES l CHAP. xix

Serial Nature of p0wer Auttiorify to which the Extent of powei 
No. power is delega�d delegated 

-- --- - --

1 2 3 4 
----- --. - - - ..... � --��-----"""'----. 

(b) used Oi intencjed to be (b) (0 Inspector-General of Up to Rs. 8,000
used by the Jail Deportment. Prisons,

4 To give txbnical sanction to 
estimate for expenditure on 
works relating to kacha· 
P,tcca buildings ancl structures 
such as kacha quattas for 
dass IV employees and 
tenants, implement sheds, 
autch barns, field offices, 
�tores, pacca·water-channels, 
bird·proof cages etc. 1 the 
Poultry Farm under control 
of the Animal Husbandry 
Dcpart:nent. 

s To give technical sanclion 
to estimates for expenditure 
on original works relating to 
Kacha·P.1� or Pac.ca build· 
ings, and structures such ·as 
field offices and laboratories, 
stores, implements workshop 
and juice bolling sheds, bu]. 
iock byers, kacba or 
kacha·Pacca or P3cta guar. 
tcrs for Class 'N employees 
and tenants, pacca wells, 
tanks, water channels 
culverts, fences birds-proof 
cages of the Agricultural 
Department (including the 
Fisheries Section) and the 
maintenance and repairs of the 
buildiugs and structures Pt1t 
up by the Departmeµt. 

(ii) Superintendents of Jails. Up to Rs. s,000 I 

I. Dir�ior, Animal Hu�
bandry Department.

' 

2. Poultry Officer, Gutdas-
pur

Director of Agriculture, 
Punjab. 

I 

' ' 

Up to R.�. l Subj�t to 
8,000 for each exceptions . 
.work at the (J) and (4), 
Poultry Farm I in the in· 

r troductory 
Up to Rs. 600 I notes 1 and i
. for each work 

j at the poul· 
try.Farm 

Up to Rs. 8,000 for each work 
subject to exceptions ( 1) and 
(4) in the introductory 
note i and note 2. 

t9·t4. Sale of lands, buildings and other immoveable property 
(Rule 16·7). 

Serial I I-ature of po;
No. 

j 
Authority to which tlie 

power ,is delegated 
Extent of power 

delegated 

� � J_-r:o saocU� �
�

·-"-
-; 
.
oJ11!-
t 
-
er

-i_D
e
_· 
p
_
a
_
rt

·-:-01:
e
_

n
_
t
_-
o
_
f
_
R
_
ev
�
3 

en
=
u
-�
. 
---:·.-

ro
-
v
id

e
_
d
_
t
_be_

Mie

4

is m
:

e
-:-

than narul hy pubiic al!�Jipr,. • accordanct with a scheme

' 

Si1DC1ioncci by Govcrnrner.t
after consultation with the 
Department of fin�. 

... 
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CON3BNf AND DBLBGAT�OH OIDBllS 

Serial 
No. 

Nature of pow« 

i4S 

(19.14 

_____ , _____ ,__ ______ ._.,--�...-.---------�,-._ ___________ 

4. 

2. To sanction sale of sites i:equired D:par-trnent'otReveaue.
exclusively for the purpo.,e · -Of
a temple, mosque or other �·
ligious building . in State
owned towns i.e., State owned
lati.d in one of ibe colonies.

· Provided that tho rate <J sale
for site, will be 2 ka!llM at
fa.It tho matbt valoe of
Rs. � per baal whida-.
tJVtt

. 
is le.!s; aDY � ate1

bei111 paid for at full market
"-I.ate.

2-A. To sanction sale of land by Aduiinistratit� � 
publiNuction under the for tbe·IUbJoct of Colom.· Provided the sale is made in.

aaior_dlnt'e witn a � 
llri:uoncd by Govornment 
* censultatioo with tbo

l 

Scheme of Colonisatton, in· tion indudint �epmcot · 
eluding development of mahdis of Mandis. . · 

To sanction sale ·or write off of Chief Engi,-a & a. 
buildings in charge of P.W.D. · 

Is · · d·. · · . • Upl',l'lfl�il Inf ib8illfJCr,
P..W.D,. , 

' . . 
I Executive Enf1!eers
. Buildings and R*8 and 

J Irrgation lra$b, 

. J)ei,�t of · Finance. 
-� . 

Provided the book value does· i oxcad Rs, 10,00J.

Rs. 2,SOO. 

Rs. l,000 

I 
I 

I 

I . 
. . .. . .- · I

. / Selec� _Ollleen>,�l 
. 
I Rs. 500 

( Class II and m. l Rs. � 
I 
I 
l 

t • 

,• 

. r� 

. . . . '

. . -
•. . : 

•. .
\, · .•. ,,._ ... • 

I To sanction and confirm sales Co"1Nssiorter.i ot·Divi$itint. 
of Nazul buildings, building 
sites and cultivated and un· · 
cultivated plots of Iand1 in· 
eluding those in charge of 
local bodies, by auction or 
private treaty.

. , . 

·---.-..:..a.. _____ ....!,;....____ ....;...._�.:.-.,w.,...-.-....... i.....;......------�----
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19.1.j.A. ] THE PUNJAB FINANdIAL llULES 
- . . .. [ CHAP. _xtX 

Serial
No. 

1. 

2. 

19.l�A, Sale and disposal of stores;. etc: in departments other than
P.W.D. (Rule 15.3). .. 

N&te I-Preference should always he given to Government Departments purchasin, stort,. 
Note 2.'... These powen are not extICisable in � or articles, t.g., typewriters, tents etc. and in

respect of Police Department' arms, ammunition ordinance Store,, and clothing equipment
for the disposal of which special orders exist. 

Nature of power 

2 

Authority to which the
power is delegated 

3 

Extent of pOWCI
dde,atr4 

4 

.·. To declare articles of stores or Departments other than • 1 

· stOG:k surplus or unserviceable Department of Public Works. 
Up to Rs. 10,000

To sanction sali! of articles
of stores or stock declared
surplus or unserviceable by
competent authority :-

(i) at book value or market
value ,vhichever is greater 

Heads of Departments Rs.1,000 
Registrar, Punjab and, Rs. 750.Haryana High Court, and 
District �nd Sessions Judges. 

Deputy Commissioners.,
D. I. G. of Police, Circle 
Educatfon Officer, Ins· 
pector of Industrial
Schools for Girls, Qrief 1.1 

Medical Officer or 
Principal Medical Officer, 
Medical Superintendents Rs. 250 of Hospitals, Chemical Examiner to Government Punjab, Bacteriologist t� Government, Punjab Principal, Medical 
C',01lcge, Amritsar, Princi· pal Punjab Dental College, and Principal, Government Medical Colle�, Patiala, 

Heads of Offices 
Departments olher than the Department of PubHc Worts. 

f Heads of Departments 
I D.ep�ty Commissfoncrs,Dist_nct and ScMions Jvdges 
1Fstrar, Punjab and Rary� 
C
!gh

1 
Court, D.I.G. of Police, trc c Education Officer �I }nspecf or of Industrial Schoot: nspectress of Industrial Schools for Girls, Chief Medi· Cal Officer, or Principal Medi. 9al Officer, Medical Superi0• · tende1!t of Hospitals, Chemical E��1ner to. Government, Pun1ab, Bactcnologist to Oo

Yernment, Puniab, Principal, Guru Gobind Singh Mtdlad
College. Amrifsar and Princi. � pal Punjab DtaW .Collea,. 

R$. 150. 

Full powers 

Full powera 
Rs.1,000 

\ 

.... 

I 
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CHAP. XIX ]. . OONSENT AND DUEGATION ORDERS [ 19.14-A _. 

Setial 
.No. 

Nature of Powet Authority to which the 
Dower is delegated 

Extent of p0wer 
delegated 

-:....---,---------1-,-----,--1--------

2 3 4
! 

....; .... �-·--- ,----···---

2. contd. (ii) by priv�te treaty at less than Departments· other than the Full Powers., 
book value. Department of P�blic Works. 

3 

(iii) by Puolic,Auction,

To sanction disppsal by sale or 
otherwise of articles of stores 
or stock declared unscrvi�ble 
by competent authority. 

Heads of ufikcs. Rs. 250 

Departments other than the Full powers. 
Department or Public W 0rks. 

Heads ofDepartmepts Rs. S,000 

Dep.uty . Commissiol)Cl'S, Rs. 250 
District and Sessions 
Judges, Registrar, Punjab 
and Haryana High Court, 
Deputy lnspetor·General of 
Police, Circle Ed�tiort 
Offieer, Inspector of Ill" 
dustrial Schools, ins�ttes· 
ses of Industrial Schools 
for Girl$, Cnief Medical 
Offiret or Principal M«li�t 
Officer, Medical. Supe:riit. 
tendcnts of Hospitals, Cbemkal 
Examiner to Government, 
Punjab, Bacteriologist to 
0Qvernrne11t, Puojab j Princi· 
pal, Medical College, 
Amritsar and Principal, 
'Bunjab Dental Co!lege· 

, He ads of Offices. 

Departments ot�cr than l he 
Department of Publif Works. 

· Heads of DcpartmQnts.• 
Deputy Conunissiowrs 
Deputy Ins�tor·General 
of Police, Circle Edu· 
cation Officer, Jns!X'¢tor 
of Industrial Schools, 
Inspectress oflndustrial 
Schools for Girls. Chief 
Medical Officer or Princi· 
pal Medical Officel', 
Medical 
Superintendents of 
B'Qspitals, Chemical 
Examiner to Government, 
Punjab, Bacteriologist to 
Oovernme.nt, Punjab, 
Principal. Medical College 
Amritsar .and P}i!}.cipal, 
Punjib Dental �liege. J

R�istrar,Puqjab and 
H�l'Y,jmfHilh C:ourt, aM
Distrtct and Sess1ons)udg�. 

Heatlr of Offices. 

I 

Rs. roo

Up to Rs.1,000 

Rs.'750 . 
-

Rs'. 100 

S.ub�t to a.nY ��dcrs pas.� 
by the authority dcclanng 
1hc �tores uBservic�ble; 

Rs� 3QO 

. 

.Rs. tSO 
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Serial 
No. 

1 

4, 

6. 

7. 

8. 

9. 

9-A.

9-B.

Nature of power 

2 

To declare the stores t"ols and 
plaJit, live-stock. timber and 
other pro duce as unserviceable 
or surplus to requirements . 

To sanction sale of sforr.s, tools 
and Pllint, etc., declared by 
competent authority as surplus 
to requ•rements at book value 
or market value, whichever is 
greater. 

To sanction sale by Public 
auction of stores, tools and 
plant, etc. declared, surplus o� 
unserriceabJe by competent 
authority. 

I 

To sanction by sale or other
wise disposal of stores dacl_ared 
un·serviceable. 

Authority 1o which the 
power is delegate<! 

Extent of power 
dtl*ted 

,�-----���-----1----���-------

3 

Chief CcJt«Vator of Forests 

Conservators �r ForJSts 

Divisioual Officers of Forests 

Rs. 5,000 

Rs.1,000 

Rs. JOO 

4 

Chief Conscrvator'of Forests Fall powers '
Conservators of Forests Rs. 5,000 I 

I 
Divisional Fore.it Officers Rs. 1,000 I 

l 
I 

Chief Conservator of Forests R�.10,000 I Subject to any 
I orders passed 

C.Onsm1ators of Forests Rs. 5,000 I by the autho-
� rity da:laring tbe 

Divisional Forest Officers �· 11,000 i stores sur.plus 
I or unserviceable. 
I Chief Conserva1or ·of Forests RS, 1,000 l 

Conservator of Forests. Rs. soo I

Divisional Forest Officers. Ra. 2 SO J 

To authorise Forest Officers of Conservators of Forests. In e,cccptio.nat cases only 
and under such. conditions 
regarding time ef payment 
as . the Conservator may 
lay do wn and subject to a 
limit of RS. 10,000 for any 
ono such transaction provi· 
ded also that every such 
transaction if the vafoe 
exceeds Rs. S,000 is reported 
to Ooverrunent. 

and above the rank of Ranger 
to effect sales of timber or 
other fort"St produce. 
livestock stores, tools and 
plant without payment, in 
full of the amounts at the time 
of delivery. 

To declare stores, Government 
trees etc. surplus or unservice· 
able and to sanction their 
dirposal at boo� value or 
market value whichever is 
greater by public auction. 

To declare an;mals unservice
able condemned and to sanc· 
tion disposal at the provailing 
market value by public 
auctioa. 

To declare animals surplus 
and to sanction their disposal 
at prevailing market val� by 
public auction. 

Jns�or·General of Prisons, 
Punjab. 

Inspector-General of Prisons, 
Punjab, 

Ini,ector-Gem:ral of PrisOQSr

Punjab. 

If the book value or estimated 
value when boor. value is 
unknown does not exc.eed 
Rs. 1,000 

If the book ,1al11e or e.stimated 
value when book value js 
unknown, does not exceed 
Rs. 1,000 in each individual 
case, and further it is certif i�d 
that the sale has heen made 
at the pr�vailing market 
rates. 

Ifthe book value or estimated 
value when book value is 
unknown does not exceed 
Rs. 1,000 in each individual 
case, and further it is 
�rtified that the sale has 
boon made at the prcvaifins 
market rates. 

_:_ __________ �-----��--;�-----�, .............. --.. _______ �-

I� 

... 

,. 

, 
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Serial 
No. 

Nature of Mwer Authority to which the 
"owor is delegated 

Extent or PoWet delegated 

------����----�------------1-----��----�-

1 

10. 

tOwA. 

1 t. 

12. 

2 3 4 
---·--·•t ______ _ 

\ 

To sa,nction disposal of animals
declared W15CJ'Viceii ble. by
translor to Oaushalas. 

To sanction disposal of stores, 
Government trocs, etc., dee· 
Jared unservice,ble by sale 
or otherwise. 

To sanc!ion the sale of grass and 
fruit, etc. ftowing in the 
compounds of Government 
Educational Offires and 

} .Institutions. 

Inspector.Oer.traJ of Prisons, 
Punjab. 

lnspoctor·General of Prlsoi\S, 
Punjab. 

Hoads of Educational Officos 
and Institutions including 
Principal , E�ension Train·
ing Centre, Batala 

To declare animals, agricultural t . Director of Agriculture. 
produce, nursery plants, trees, 
cow dung, otc., as surplus to 
requirements. 

2. Deputy Direct.or oi Agri·
culture, Cerealist,, Fruit 
Specialists, Cotton 
Research, Botanists, Oil
seeds Botanists. and Millet
Botanists Entomologists. 

If the book value or estimated 
val\10, wMn book valuo is 
WWlOWQ does not excoed 
Ra. 1,000 in each individual 
case. 

Upto a limit of Rs. 2SO in each 
individual caso. 

Full powen with-Attd to the 
grp.ss and fruft &. ll'OWUII 

. in the com�s of their 
respective off ices and 
institutions providcd-

(i) the sale is etl'ected by
public auction whorevcr
p0ssible or by any other
method that may be con· 
sidorod best in tho interest 
or efficiency and ec-0nomy ;

(ii) before tho sale is effected.
tehsil rates and tho rates 
prevalent fu t�e lecality aro 
considered ; and 

(ii:) in th'e case of perishable, 
commodities,. e.g., vegetables 
fruit etc., the Officer -dffect· 
mg ti1e sale, records tbe 
reasons for approving the 
rate which is below tho
prevailing tehsil rates or tho
local market rates of t�
d:ay. 

Rs. S,000 

Rs.1,000 

12-A To declare fruits as surplus to SeCTetary to Govem.nent Full PowerJ.
requirements. =turc�partment of 

Director of Agriculture. Up to Ra. 20,000 

Deputy Director of Aaricul· Up to Ra.1,000 
turo an� fruits spoclaliats. 

-----�---------------.:..-----.-----------..;...----------.......... • 
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Soria I 
No. 

Nature of power Authority to which the 
power is delegated 

Bxttnt 01 pow·.r deleaated 

------------ ----------·----·-·--

13(a) 

J3(b) 

t3(c) 

t3(d) 

14. 

15. 

2 3 4 

To sanction sale of animals, 
1 

Diroctor of Agriculture. 
agricultural Prod�, nursery 
phnts, fruits, trees, eggs, . Deputy Directors of Agd· 
cow·dung, etc., declared culture. 
surplus to rcquiroments at I Heads of Offices.
book value Ol' market value 
whichc� is greater. l' 
To sanction sale by public I (i) Director of Agriculture
-auction of animals, agricul. ·

· ture produce, nursery (ii) O!puty Directors of
plantSt trees, oggs, cow-�un�, Agriculture.
etc., declared surplus or 
unserviceable by competent , (iii) Heads of Offices.
autborHy. · J 

To -Sanction disposal of 
animals, agricultural produce 
nwscry plants, frui,ts, trees: ' 
eggs, cov.rduna, etc. declared 
unserviceable by sale or 
otherwise. 

To sanction ssle by public 
auction of fruits declared 
surplus to reguirernents bY 
rumpetent authority. 

To decb re grafn, fodder 
t 

• I manure, s ores, animals
poultry birds and engs �s
surplus, unservicea.hle or not
up to the standard.

To S8nction �isposal or animals 
8!ain, fodder, m�n�re, poultry 
birds, eggs and s1m1lar other 
stores declared as surplus to 
requirements at book value or 
market value whichever is 
greriter. 

Director of Agriculture 

Deputy Directors of Agri
culture. 

Heads of Offices 

Secretary to Government, 
Punjab, Agriculture 
Department. 

Director of AgricultuN, 
Deput)' Director of Agri· 
culture and Head of Office 

(I) Director, Animal Hus
bandry Department.

(2) Poultry Officer. Govern·
ment Poultry Farm,
Gurdaspur.

Director, Animal Husbandry 
Deportment. 

Full powers 1 
I 

Rs. 5,000 I 

Rs. 250 I 

Rs. 5,000 I Subject to 
I condition that 

Rs. 2,SOO J rates for 
I nursery plants 
.� and eggs are 

Rs. 10) I approved by 
the Director Qr 
Agriculture, 
Punjab. 

Rs. 250 1' 
Rs.100 

I Rs. so J 

Full powers. 

Up to Rs. 20,000. 
R�. 2. 500 and Rs 100 r�pec�,
vely, subjPict to the condt· 
tions that rates for fruits
are approved by the Director, 
Agriculture; Punjab. 

Rs. 20,000 l 
I In each 

Rs. 100 I individual 

J order .  

Full power� provided that a
departmental charge of Rs. 5
per cent is added to book 
value in the case of sales to
Government employee? 
employed in the Farm. 

. I 
(2) Poultry Officer, Govern
ment Poultry Farm, Gur·
dasptu-.

Rs. 100 in :my individual 
transaction. 

16. to sanction salo by public 
auction of animals, grain, 
fodder, manure, poultry birds, 
eggs, fruits etc. declared 
surplus or unserviceable. 

(1) Director, Animal Hus· Full powers. 
bnndry Department.

(2) PoultrY Offire, Govern. \ Up to a book value or Rs. 100
mcnt Poultry Farm \ in each indi\'idual case.
Gurdaspur.

----........ -------------, .. �� ....... -·--.....---

1 
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Serial Natute of poMI' 
No. 

1 3 4 
---��------------.-----,-----------------1----. ���-------

17. 

18. 

To sanction disposal of animals, 
&?in, rodder, manure, poultry 
birds, eggs, etc, declared 
surplus or unserviceable 

To sanetf on disposal of pin, 
fodder, manure and sumlar 
other stores declared surpl us 
to requirements, at book 
value or market value which· 
ever is greater. 

(1) Director, Animal Hus·
bandry Department,

(2) Poultry <Mb'. Govern·
ment Poultry Parm, Our·
daspUl'.

Director, Animal Husbandry 
Department 

Rt. �so

R.s. so in each individual cue. 

Full powers. provided that a 
departmental charp of 5. 
per cont is added to the book 
valuo in the.case of salea to 
Government emploJ.CeS, 
employed on the Farm. 

19. ' To sanction sale by publ ic
auction of srain, fodder, 
manure,etc., doclared surplus 
or unserviceable. 

Director, Animal Husbandry Full powers up to a book 
Department. nlue or Rs. 11000 in each 

· individual case.

20. fo sanction disposal of grain
fodder, manute; etc. declared
unscrviooablc by aalo or 
otherwise, 

Director, Animal Husbandry Rs. 150 in each individual 
Department ease. 

21. 

22. 

To sell animals up to standard Director, Anitr.al Husbandry Upto a vatuation of 
but aurplus te requircmonta, Department. Rs. S,000 in eac

h 

transaction. 
,., .. over and above tho sanc-
fiono4 strength, at a. rato not 
Iowa than that filed by tho 
'\'lluatlon Committee. 

To r �ll!lllimah not up to Farm Director, Animal Husbandry Up to a book value of 
Stn ndard at a rate lowem than Department. Rs. 2,000 in each transaction. 
·,'! book value.

23. Ore iu�.

24. 

25. 

26, 

lo sanction sate by public Animal Husbandry Depart· Full powers· 
action of ltoffl and animals ment. 
dcolarod BQEPlus or unservice- PrinciJ)lll, Punjab College of Upto bookvalueoi RsJ ,(m
able. · Veterinary Science

to sen Jail\ foddor, -, etc. Director, Animal Husbandry Up to Rs. so for �ch indivi· 
aerviciable u� �o the standard, Department. dual transaction. 
but not sun,lus to � 
mOQt at .... 

(i) Market rate or book ".lluo
whicbeffl is &*tot.

(h) Market rato, or book wtuo,
�us a departmental charge
of S par cent wbictmcr iB
groater.

To declare articles, stores 
unserviceable, or surplus and 
to sanction disposal .(by. sale 
or Public auction) of articles, 
stores so declared. 

Controller of Printing and 
Stationery, Punjab. 

SUbject to the condition that
the book value or the estima• 
ted original value, when 
book value is not known, 
does not exceed R.s, 1,000 
in anyone�. 
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• -· ------�- ----
Serial
No. 

Nature of power . 
j 

I 
Authority to which the
power is oelegated 

[ CHAP. XIX 

Extent of power delegated

-.-.--�----;-----
1
--=-----3--�1-- ....

___ _/ ___ _ 

4 

I 

26-A. To sanction �lso0sal of waste 1 Controller, Printing and
paper of Puniab Government St)ionerY, P!.lnjab 

Full powers subject tQ the
conditiofi that I he ' waste
paper in disposed of at the
highest te11dered raies. 

26·B

27.

2 (1 L, 

' 

Pnsses.

To sanctio,1 dispo§a I of waste
paper by inviting tenders or 
by open auetion as may be
ad vantaseous. 

.,

To issue ordets decJr.ring
stores, surplus or lli1servici,able
the original purchase value
of the articles, being �stimatea
:f not Jrnown. 

I . 
f To issue orders for disposal ofl stores declared surpl\lS or

unserviceable by competent
authority and to sanction

I : he resultant loss wherever
' necessary. 

i (i) Head's of Departments Full powers.
\other than those stationed 
at Chandigarh}. 

[Ii) Roads of Of6ces ( other
than those st1tioned at 
Chandigarh) 

.' Chief Engineers
Suoerintending Engineers,
P.W.D. lrrig.ation, Build·
ings and Roads Branches
, Cbief Conservator of SoilsI ano Superintending
Engineer Panchav2ti Raj

J Public Works ' · Circle and Director, Irriga
tion �esearch, Punjlb. 

Executive Engineers,
! Conservator of Soils,
) Selected Officers, Buildings.
l and Roads and Irrigation
) Branches, Class 1. and lhet> • • I I . rmc10n , GoverrunentGchool of Engineering 
/
' Punjab. ' 
lluildings and Roads and 

! Irrigarion Branches, Class II

Bnilding� a:id Roads Branch,
Class Ill 

Irriga!ion Rranch, Class III
Non-selected Officers 

1. �hicf Engineers.
f 

Rs. 500

I Rs. 50,000 )

Rs. 10,000 I 
I
I 

These p.:>wets
will not be

Rs. 2, 500 exercised in

R�. l ,500

Rs.1,500

Rs. 500
Rs. 500

Full powers

regard to stores
�which have
I already been
written down.

I 
I 
I 

J 

2. Superintendlng Engi- I Up to

) Subject
I to any

I 
orders
passedneers, P.W.D.; Irrigation, 

Builc\ings and Roads 
Branches and Superintending
En�neer Panchayati Raj 
Public Works Circle aod 
Chief Conservator of Soils

Rs. 25,000
I by the 
�authority
I declaring
the stores
surplus or
unservice-

J able. 
! 3. Ex�tive Engineers, Up to Rs. 5,000

Irrigation and Buildings and 
Roads Branches, Director,
Irrigation Research. Pun·
jab, and tho Principal,
Government Schojl of
Rngineering Punjab and
Conservaton of SoiL�. --·--

\ 

' ••

' 
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No. power is delegated 
Extt'nt of Pt>Wer delegated serial Nr1ture of Power 

�
I Authority to wnich the

-�'�------,----b-- - . -�---"!-- --=-----�� . :,6wzuz 

1 I 2 3 4 -�-1-----=-�.,..........,'----,!I,� �-------,---, -��---�
29 · To sanction �ale of articles on j Sup�rintending Engineers, I Frrlt l The addition

12. 

I 

the stock accounts ·for full · P.W.D. Irrigation, Buildings powers· of ro percent 
value plus usual charges of and Roads Bra11ches1 .Chief / / may, )lowever,·
10 percent. Conserv2tor of Soils, Execu· 

/ 
be ·,varved hy 

tive Engineers, lirig:�tion I the authority 
and Boildings and Roads I I empowered to 

To sanction fhe,salc of grass, 
trees or other pro due.. e in 
plantations including road 
side avenue gardens. 

Branches and' C0n�1�rva.tors ' I s'anctioi1 the
of Soils. I sale in the 

-�ci\se of stock
Selected Officers Buildings L which has been

: and Roads and Irtigation Rs, l ,000 I declared sur. I Branches, Class I and II I l plus by C-OJ?� 

I 
· I tent authonty 

Bui!�in�_s and Roads and . .Rs. 500 I and which in 
I 

rm�ation Braochcs, Class I his op1nion 
ur would otherwise i J be un�lcable. I Superintending _Engine�rs, , Full powers.

J P.W.D. I 

! Divisional Officers. Jlpto Rs. 500 
I

J To_sa�oti�n the sale of _Produce I of tb1nn
.
rn� and pruntng and

dead aud fallen trees. 

l. Execufive Engineers, Irriga
tion Branch. 

j FuU powers jlubject to the 
I conditions :in paragraph 2t6

To sanction sale of whole trees 
whether standing or fallen, 

I 

green or dead by puolic 
auction. 

Executive Enginezr, Irriga
tion Branch_, 

Selecte.d Officers-
Class I and n

I Class III
I Non-Selected Officers; 

I of the Irng�t1on Manual 
of Order. 

i3. Deleted 

Rs. 1,000 
Rs. 500 
Rs. 500 

34. Deieted

,,. 

3d. 

To issue orders for the
disposal �Y sate or otherwise
of all farm produce.

· To declare Police horses un·
·serviceable and lheir disposal
by public auction or by
shooting.

I 
Director, Irrigati0n 
Re.:;earch, Punjab. 

Inspector-General of Police, 
Punjab. 

Deputy ln�pector·Ge:neral 
I 

of Police, 

Superintendent of Police. 

1Full powers.

Foll powers, 

I Up to Rs. 5..000 \'lf the purchase 
prictD f the h 0rses. 

Upto Rs. 2.,000 of the purchase 
price o� the horses, 

(i) Subject to the condition
that l!orses have been dee·
)are-d unfit for police duty
by tne Animal Husba.iidry
Offlcer and the Police Sur
vey Committee report that
none is at fault.

(r:) The disposal of horses
by shootins will be subject 
to proper moc'Jcal r:ertificatiou 
about the unfitness ar
tbe animals • 

�-- ... -�-----�·· .. ; ... . "'·-···-.�--_________ _,,.
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--·----.. -,.....__--�----------

�al 
No;. 

1 

Nature of power I �uth;ity to which the 
power is delegated 

Extent of power delegated 

-----.1---.. -----,------.......-----

2 3 4 
-,-------.....ii"!!---...---·----·--

37. fo sanction the sale of wells, Administrative Department. .Full powers.
tubewells, trees and other 

38. 

strUctures, etc. appurtenant Head of Department. Upto Rs! 5,000 
to the Jan� acquired for 
ffousing and Urban Develop· Estate Officer. Upto Rs. 2,000 
ment pepartmcnt Schemes, 
by public auction. 

To sanction the sale of grass, General Managers of the 
trees or other produce Punjab Roadways, 
growing in the plot/property 
of the Punjab Roadways. 

Fuli powers provided the sale 
is effected by public auction 
to the highest bidder, . 

---.. ---�-----... �---- ..... - .-....-··-:--� 

·Rule 19.15. Write off of losses, Stores, etc. (Rules 15J and 15.4) ·

.--·- �· ·---.. ---·-··----....._a __ .,....__. ____ � 
Serini I 
No. j 

Authority to which the 
fower is delegated 

Extent cf prwer delegated 

--- --·-�-------_ _,,,," _________ _ 

-

J. 

! 

. 2 
----·----

To sanction the writing off 
finally of the irrecdverable 
value of stores or publi� 
money lost by fraud or the 
negligence of individuals 6r 
!imilnr other q.tuses. 

3 4 
1----------,--._...... ........... _..__�.oJ.IIP"t ... _ 

Administrative Departments. Provided that the (i) amount 
of the write off in any mdi· 
vidu::.l case does not exceed 
the limits given below :-

/ (l ) Dopartment of Public 
Works-Rs. 5,000. 

(2) Department of Agricul· .
ture and Forests-Rs. 2,000 
in the case of public monoy 
and Rs, S,000 in·the case of
store.c. 

(3) Other Dopartments-
Rs. 2,000. 

' (iij the loss does. nu, disclose� 

/ (a) a defect of systcw; ,he ame.®• 
ment of wbi¢Ji would requiro 
a reference to · the Department 
of Finance ; or 

(b) serious negligence on the part 
of some individual Government 
employee or employees which 

l might po�sibly c.all for discip. 
If nary action requiring a ref«· 

! 1 ence to the Department of 
j Finance • 

.-�----.......,------..... � .... ;...--·--------·· ... ---------1� 

, 

. 
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Serial 
No. 

jl 

Nature of power 

I..Jcont.d. 

1, 

•___ 1

To write off losses of stoek 
due to depreciation of sewice,, 
able stoc� (i.e. book losses 
only as opposed to actual 
)osHs) 

AuthQtltY to which the 
power is delegtited 

---------
Extent of power delegated

---'------�--�-------.._ 

Hon'blc Judges of the High 
Court. 

Headi of Depat1;ments 
except the lfon'ble Judges 
of the High C.Ourt and 
ChiefEngincers, P.W.D. 

Chief Engineers, P.W.D. 

,Superintending Engineers, I P.W.D. Buildhigs and 
Road� Bt�nch. 
S,up,erintend,ing Bllgineer, 
P.W.D. Itrigatioiit.13rancb� 

Chief Conservator of So1Ii 
11 

Circle Education Officers 
and District Education 
Officers. 

4 

Up to 1 I
d
n each indiRs. 750 l ual i . :- case, proMI V1dea that lossUp to , does not dls· Rs. iso close (i) a def�tof iystem. the .am�ndment of 

I 
Which requiresthe o.rders of Up to I the higher Rs. S,000 l �.uthority ; orl' (l() Serious neg·I hgenee on the Uptc l P-lrt, pf someRs. 250 l .1nd1VJdoal

I Government I employee or Up to e�ploy� 
Rs. 500 Which might possi.
Upto 
Rs.20 

b,ly call for disciplinary actionrequiring the
J order of highl'xUp to authofity, 

R�. 50 
Principals of'Gov�ent I Training and Arts/Science 

I Collcies. 
l Divisional Forests Officers, Up to l 
I 

Rs. 2SO 
1 .Principal, Punfab School of l I

Arts. 
, / 

Textile Master, Govern· 
ment Crdltral Weaving 
lflstitute, Amritsar. 

l 

ln · each individual 
case provided that 

l the loss does not 
l disclose 

(i) a defect of

I system the
amendment of

fospectress of Industriaj �- Up to .
Si;:hools for Girls, PunJab. I Rs. 25

I which reqnires 
the orders of 

I the higher autho-
rity or (ii) 

lnspector of Industrial 
. Schools, Dyeing Expert
and 

Industri� Chemist Reserve 
and Labourer 

(i} Heads of Departments 
(Except P.W.D.) 

I
J

Rs.1.()()0 

(ii) ChiefEnkineers, (Ex�pt Rs ZS,OOOJ

P,W.D.,. Irrigation BranQn) 

(iiQ Superintending Engi neers Rs. 20,000 . (ExceptP.W.D. migation
Branch) 

l serioijs r.egli-
r gence on tbe 

-part of some 
individual 
Government 
employee or 
employeeg 
possibly call 
for d1sdplinary 
actioo rrquiring 
the order of higher 
authority. 
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Serial
No. 

THE PUNJAB FJNANCIAL RULES.

Nature of power Authority to which the
power is delegated 

[ CHAP. XIX 

Extent of power delegated 

-- �--
�--�--�._....��'·�--------------

- 1 ______ 2 ___ -1----3 ____ L ____ 4_;;___
�------�

.. 

2-

ConJ{/ .. 

(iv) Chief Engineers, P.W.D., Rs. 75,000 
Irrigation Branch. 

(v) Superintending Engineer, Rs 25,000
Irrigation .Branch _ . 

(vi) [xl!cuthc En;.;ineers

(vii) Chief Medical Officers,.
Civil Surgeons, Principal 
Medical Officers, Medical 
Superintendents of Hospitals,
Chemical Examiner to
Government, Punjab :)nd 
Principals of the State 
Medical .in<l. Dtnhl Colleges.

Seltcted 1 Provided the lo.�q 
Office.rs I of over RJ. 
Rs. S �ooo I 1,000 is repor • 
Non· � ted to the 
selected \ Superintending
Officers E,1g inrers. 
Rs. 2,500 J 

Rs. 500 

(viii) Deputy Comi:1i�sioners, Rs. 250
District and Se,�ions [ 
Judg�, Registrar, Punjab l
and Haryana High Court, I
Deputy Inspwor General of. I Police, Circle Education Offi· 
cer, Inspector of Industrial I

Schools, Inspectress of 
Industrial Schools for Girls, 
and Bacteriologist to Govt, 
Punjab. 

(ix) Head of OITices/S�nioc Rs. 100 ·
Medical Officers. 

3 To sanction write-off from .Executive Engineer,. and 
return of tools and plant whef Divisional Conserval ors of 

Sele:ted Officers Rs.-1.000. 
Non-stl<'cted Officers. Only if
full value has been recovered.

only part value have been re· Soil:;. 
covered. 

4 To write off actual losses of Executive Enginrer and Divi- Up to the limit of

stock sional Conservators of soils. Selected Officers-Rs. 200 
Non-selected Officers-R!i. 75. � 

Director, Irrigatior Research 
Institute. Punjab. 

Rs. 250.

5 I To delegate powers to selected Department of Agriculture & 
officers or class of officers re gar· Forests (Forest Branch) 
dtng writing off finally the me· 

Provided (i) that the amount of 
of the write-off in any individual 
case d�s not exceed Rs. 250. 
(ii) as in clause (ii) of entry 1 

coverable value of stores lost 
by fraud or the negligence of 
of Individuals or other causes. 

above. 
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CHAP. X1;x 1 

251 

[ 19.15 

�lal 
No. 

Naturo of power Authority to which the 
powet is delegated 

B.xtent of power �legated

1 2 3 

· 6 (a) To writt"off at any one tune Dopartment or Labour
the IOS& of or damage ,to an 
article of liveor, ·summer clotliing 
belts and warm 

1

dothina not 
d� for renewal. 

. (l>) To renew livery etc, at 
Government eXpcllSC before the 
the proscribed poriod. 

4 

Up to the pr�ribed cost 
of one llv'ery of and class 
mcl.tiding summer elothing,
b,elts; _cross belts, badges and 
warm clothing where the loss
or damage is not caused by 
negligenco or mis\Jse or where 
no recovery is possible;. 

V To auction write-off rl boob Chief SecretarY to 09vernment. Full powers. 
lost or rendered . unserviceable PunJab. 
iQ their own and in subordinate 
olico,; if any. 

Revenue. 
Financial C.Ommissioner, 

J ConunissioJlQt of Divi�ons Full powers. 

Deputy Comssioners. Up to.a limit of Rs. 200 incaeh . individual case. 

Director, Tecllllical Education, Upto Rs. 200 'in each individual 
Punjab, Cllandiprh. caso. 

The Hon'·ble Judges ofthe High Full powers. 
Court. 

Director of Public Instruction. Up to a.limit of Rs.loo in �ch 
individual case. Also in the 
case of Government educa-
• tional institutions.

Principals of GovernmentArts Upto alimit ofRs.100 ineacb 
and Training. Colle�. individual case. 

Circle Education Officers. Upto a Iimjt of :Rs .. SO in each 
individual case. Also in the 
case of Government educ.a· 
tional institutions. 

District Education Officors Do 

D�<>,r. Health· Services, 
and Family Welfare, Punjab, 

.Director ofResearcli and 
Medical Education. Punjab. 

I 

Director of Agriculture1 Punja,b. 

Pnnclpal, }!unjab Agricultural 
College. 

Full powers. 

Full powers. 

Full powers. 

Up to�liPlitof�. lOOineach 
individual case. 

Director, Animal Husbandry Full powers. 
Department, Punjab. 

Principal, Punjab College of Up to1llimit of�s.100 in�ch 
· Ve� Sdence and individual case.
Aniin,t Husbandry.

Db.-ectot'9tittaustries, Punjab. Up to a limit of Rs. 1CO in
in each case. 
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Serial 
No. 

THF PUNJAB FINANCIAL iuiBs. . 

,I 

Authority to which the Extent of power 
power is deltgated delegaud 

----i--�------------1----------------:�----� ......... -----

1 
WWW ilP � 

1-
Contd. 

2 3 4 

Iils�or of Industiial Sohools, Up to a limit of Ra. 50 in eaeb 
Pwijab.

· individual case.

Principals Medical Colle,es, Up to a limit of Rs.100 in each 
Amritsar and Patiala. individual case. 

Deputy Secretary to Govern� Full powers. 
ment, Pwvflb, Department of 
Finance (Treasury and Accounts) 

l.ospectresses of Industrial 1 
1Scbools for Girls I
Princil)4). Punjab Stb-Ool of 
Arts. 

Electrical �pector to Govern- > U � to a.Jimit of Rs. 2S iJl oach 
ment, PW1Jab. 1ndh1dual case. 

Chief Inspector of Boilers, 
Punjab, 

C.l:tl.,f Ins�tor of Factories, 
Puofib 

Diroctor General of LaD8Uases Up to a limit of Rs.� in each 
individual case. 

Dh'ector of Pancbayats, Pan· Up to a limit of Rs. 200 during 
cbayati Raj and community a financial year. 
DeveJopment, Punjab. 

Superintending Enginoers1 Without restriction. 
P.W.D. 

Irrigation and Bwldings and Up to & limit of Rs.10 in each 
Roads, Bxett1tive Enaineers individual '180, 
P.W.D. 

Principal, PunjabEngineerins UptoalimitofRs.SO meach
College and the School. indhidual case. 

Director and Warden of Fishe. ... Fi.II powers. 
ries, Punjab. 

Director. Irrigation Research I Full powers.
Punjab. ' 

D.E.T.C. 
B,T.C. 

Up to a limit of Rs. 50 in each
case. 

Up to Rs. 200 in • case. 

Labour Commis.1ioner, Punjab, Full powers subject to the condi· 
tion that the boob haJ noc boen 
lost by ftaud or ncaJipncc • 

... 

Societies, Punjab. 
Full powers. Registrar, Co-operative 

) State Transport Commisai· Up to a limit o! 1u. 200 in
oner, .Punjab. each 1. individual � aub-

Director , S�to Transport, tho I boots have not 
PUDJab. · bee� lost throu,h ltalkl oc

ncali&tiD'C.
f 

ject to tho condition tbat 

- .......__,...,_._,_..._...._�-----:.......__...__ ............... ____________________ _ 
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[ 19.lS 

Serial 
N .o. 

Nature of power Authority 'to ,which the 
power is.delegated 

Extent of ]lower del�ated 

J 2 4 

S To write off ofbooks and maps (i) Chief Conservator of 
( except restricted) lost or ren· Forests. 

Up to _a limit of Rs. 200 in. 
uch individual case. 

derod unserviceable in their own 
or subordinate offices. 

9 To sanction the writing off from 
the catalogue of the Library of 
the Punjab State Legislative of 
Books which are lost or become 
out of date or unserviceable. 

(ii) Conscrvator, of Forests. Upto a limit ot Rs. I 00 in
each indivfdual case. 

(iiO Divisional Forest Officers. pto a limit of Rs. 50 in each 
individual case. 

The Speaker of the Punjab Full powers, 
Legislative Assembly. 

I 
IO To saneti.on the writing .ofr of 

the value of stamps. 
Commissioners of Divisions. Up to Re. HU. 

I l To write off irrecoverable toss of Commissioners of Divisions. 
stamp revenue. 

I Deputy Commiss.ioners ..
U,p to Rs. l so. 
Up to Rs,2S. 

• 12 To write off finally the irrooovel'* Principals, Punjab Engineering Up to �s. 250 in each case.
able value of stores lost OT college and School. 
�ndeted unserviceable, 

1 � . To writ� off finallf the i�ecover. (i) D![CCtOr pf Health Servi�, . Up to Rs. SOO in each caso. 
ablo value of medical articles and Puqiab, Dll'ector of Research 
suppti�s r tenders unservi�abie, and M�dical Education, 
useless or obsolete. Punjab. 

{ii) Chief /Principal Medical Up to Rs. 250 in each case. OfficerSJ Civil Surgeons. 
Medieat SUperintenaents 
of G9vemment Hospitals, 
Principals · of the St att 
Medi�l and Dental Coll�, 
�hem1caJ Examiner Io 
Government, Punjab, public 
Analyst. :Bacteriologist to 
Government, Punjab. -

. (iii) �ead of Offices (Senior j Up to Rs. 100 iD each case.
Medical Offictrs). 
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gorial 
No. 

Nature of power Autho� to which tho 
power u dtlopted 

' -

1 4 
.-..1.,,.,1 ......... _.;;-------·-----��-------_,..._...--i-------------

14 To write off adnlUts or thoil'
own o.fficcs or � aocounts of
Divisional Forest Oftkffl, the 
value of stores, tools and plant, 
liffltock,timbor and other stocl:. 

(1) Cbfflf Conservator of t1pto the ftlue of�. S1tJl», .. Forests. 
(2) Conservators of Forests. Upto· the vah1o of Rt 1,(8),

· (3) Divisional Forest omccrs

selected by Consorvatota. 
Up to the valuo of ls. 2�. 

11' To wrife off ffu.Blly the imcover· Director of Land Records. Up to • ·Hmlt of a,. I 00-11 
·ablo vahie of stom such a, � mdmdull cuo.
books, latmture� tmts and 
ote similar ·attlc10$ =
�tretldefed 
able. 

16 To write Oiflhe (¢01Illt!, the Director, AnhnaJ H� Ptill pOWte. 
valUD of animals died or DcpartmeGt; Punjab. 
destroyed. 

17 To ·write off the vat. of tho . DitectM, Anhbal11usbandr1, Rs. 200 Pl'�, I,, • ;' ' · 
lost livestock (animals) matms n-+... 
to tho Animal Husbandry Do- ..,..)NU uuent. · .. 

partment provided that tbeloss 
docs not diacl<>Se-; 

(a) a defect in. system, tho 
amendnitmt of whictl would 
.rcquiro a tor� to Depart· 
ment of Fm.an�. 

(b) serious nealisence ob tho 
part of iome in<lividuBl, .Gov .. 
ernmont employcc wbioh 
might possibly call for dis-
ciplinary action requiring a 
teferm� to tho Department 
of fmaru:c. 

--

18 To write off tho accounts, the bWJ to Gowrn· Foll ��ded (ij tJie
value of animals of Potico Do- t Punjab n-atfmrt Assistant Veterinary Sotaeon
partmcrrt, in the case bf their ��me .kiirt�f · . � that tho drith was 
death. natural. 

19 To write ofl'tbe accounts, the
valno of anunals of Jails De,, 
partmcat. in case of their death. 

Ditto 

(ii} The �1 SUnie, 
Commftteo reports that DODO 
was responsible. 

Pall powers-Provided (Q the 
Veterlnaty Assistant Sur
geon cettifies that the death 
was natural; � 

(Ii) The Dopartmcntal Sane, 
C,ommittoci reports that nona 
was rosponsible. 

Inapector-Gcneral of Prisons. Rs. 2,000 at any .one time at 
the cost of ono animalrabjoct 
to tho CA,nditlons montiODOd
abo� 

•
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Serial liature of power Authority to whi ch the Bttent of power delept 
No. power is de l cgat cd 

ed 

,
-

3 4 1 l 

--

' 

- --

20 Waiving oft' the discrepancies Superintendent, Government R�. so for each consignment
relating to stores roceivod short Central Workshops, Amritsar unloss it is desired to brina
or found damagod in respect these discrepancies to. the 
of overseas consignments ro- noti� of the consignor" tot
etivad in an unopen and out- any spocific or good reason 
wardly aood condition. such as inability to a=pt 

stores or if fot any � 
reason replacement 1s re-:
quiRd. 

21 To declate the un� cases Assistant-Direotots, Fishetjes Up to Rs. 1 O in case of each 
of illegal fishing as untraceable otl'enco. 
and sanction their write off. 

22 To write off the a�unts_, the 
valu.e of dead and inf eoted fish. 

Diroctor or Warden or Fisher· Full powers. 
ies, Punjab. 

19.16 Remission or refunds of revenue and abandonment of claims of 
revenut (Rules 2.34, 4.6;9.1 J; 

--�ii----.... �------....--�-------L.__._,.__,. ______ �·---

Serial 
*·

Nature of power Authority to which tho power E"tent of power delegated 
is delegatod 

---....-1�����--��-1---�---���---�1-·-------------

J 

1 

2 

3 

4 

To sanction refl.ltldS. sus_oensions (0 Dei,artment of Public 
and remissions of land revenue Works; and 
or Canal revenue. (ii) Department of Rev-

enue,

To sanction immediate remis· Financial Commissioner. 
&ion of land rcvonuo due to-

4 

Subject to tho condition that
tho refunds, suspension and 
remissions are granted under · 
the rulos in Financial eomm.
issioner's Standing Orders No 
30, 31 and 61 and rulcsrelat· 
in; to different canals issued 
under section 75 of No?thn 
India Canal and Drainaeo 
Act, 1873, as anmdcd from 
time to time, 

Foll powms 

(a) Any calamity to the har· (a) Conunissioners of Divi- 1'Up to a limit of Rs. 5,000 per
vest. sions and district. 

(b) Locusts and hail in any (b) Collectors of Districts
harvest,

Upto a limit of Rs. 1,000. for 
the wh olo district. 

T,o remit arrears of land revenue. Financial Commissioners. Full powers. 

Comissioncrs of Divisions. Upto a limit of Rs. 10,000 undot 
3 yoars rulo for ono baffllt 
per ... district, if satisf'lod 
that sin� tho revonue wu 
suspended. duo dilieona, baa 
been shown in collection, 

To sanction remission or rent on Finandal Commissioner. Full powon. 
temporary cultivation. 
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Serial 
No. 

Nature of power Authority to which the power E1teot of power delegated 
rs delegated 

----,--���--,��--� 
� �·'----�---��--

s 

6 

7 

8 

2 3 4 

To remit arrears of rent in a Financial Comissionors
Government estate. 

Commissioners of Divisions 

To sanction remissions of land Financial Comissioners
revenue �ue to spocial causes 
unconnected with calamities Commissioners of Divisions 
affcctina �ops for which special, 
rules have not been sanctioned, 

Ii 

to sanction refunds of land re- (Q Deputy Commissioners 
venue. 

I Full powers. 

Upto a limit of Rs. 50 per ho.I· ding or Rs . SOO per estate 111 
any harvest. 

Full powers. 

(i) Upto a limit of Rs. sOO 
in each case except in cases 
of awa�ds for gallantry su�h 
as fighting da�it�, etc. tn 
the shape ohemtss10n of land
revenue, 

Oi) Up to a limit of Rs. 800 
in each case hi cases of 
awards for gallantry such as 
fighting docoits, etc. in the 

1

1 shape of remis&ion of land 
revenue. 

Without limit for sums credited 
· to Government when the ro
fund is on account of errone
ous collections, or is· ran· 
dered necessary by an . ordor 
which thi, Deputy Commis· 
sioner was competent to pass 
or in consequence of an assign. 
monts cf land revenue hav� 
ing been granted with retro,. 
spective effect. 

(ii) Commfr�ioners of Divis· Without limit in cases of other 
ions. than those mentioned at (i) 

above. 
To sanction refunds of rent on Financial Commissioners. 
temporary cultivation . Pull powers. 

9 To remit balances of irrecover- Comissioners of Divisions. Full powers. able, fluctuating and other land 
revenue . 

l� To write off the tatbana due in !.Deputy Commissioner. Full powers. all cases where the main de-

1J 

mands has bren written off by 
the Financial Commissioner or 
the CominioJ1tr. 

T� sanction . refunds or remis- I Department of Excise. sions of excise rcve.nue or con-
cessions to excise licence-holders 

I 
Subject to the condition that 
the refunds or remissions o! 
conoessions, are made in 
accordanre with the rules 
3.14, 3.16 of the Exciso 
Manual, Volttne ID. 

--

: 
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Serial
No. 

flig 

-

12. 

13. 

14. 

u. 

16, 

Nature of p0wer Authority to Which the powr
lsdelepfed 

Exttllt of power del_.

��� 

2 3 
--

To sanction suspensions of Bx· Excise and Taxation Com· Full powots.
ciso Revenue. mis�oner, Punjab. • 

To remit or write off Bxclse and Taxation Without limit
trrccomble balances of etclse Coin missioner rownue. 

To sanction ref md of exc� Excise and taxation Conunis· Witliout ljmjt, 
, revonue wrongly collected. siotter; Punjab. 

-JSQ?:rrx1 lb&JI�� 

4
...... 

� Deputy Excise and· Taxatio? \Up to Rs. 2,000 itt each case.,,. Commissioner, Punjab. 
,To sanction refund or excise Bxclso and Taxation Comnns· l?ull powers subject tl> th e  pro· 
duty on liquor exporte d to sioner, Punjab vision of parqaph 3..26 ot 
other States. the Punjab Excl!o M•, 

Volume m. 

To sanction refund of the amo· , • • A th 'tyunt paid in ex�s of tb, amo,, nj$0Sstng u (}rt I 

unt of tu due nnder the Pun• 
jab General Sales Tax Act,194� 
and the Central Sal�s Ta.x Act, 
19�. 

Full powcis. 

1·1. To pt conoessio.ns to holders Excise and Talation Commis- Pull powers. 
of exciso licen�s whq through sioner. 

�ft = 

no Jault of their own have fail· · 
ed. to obtairi from thok licen· 

I set! business the profits they 
had reason to expect-

(a) When lirence is cancelled 
for a cause other than a breach
of the conJitions of the li�noo
if a due notice is given. 

(b) Whfln a licence i s  cancelled
for a cause other tba,n a breach
of the conditions of the licenooJ

where no n-otice is �ven. 

{c) When a farm of fees leviablc
for retail sate of liquor or drugs 
has la-psed by reason of the death
of the farmers and anY fees 
have been paid for the reinai_n·
der of the period of the farm. 

(d) When a farm )apse.s from
any �use other than a breach
of the conditions of ihe . farm 
·or when withfo the terms of a
farm any rt.'lel'Vation or restric..
tion is made with regard to
the grant of sub-li�ces. 

Ditto 

Ditto 

Ditto 

Ditto 

. 

Putt powers subject. to the pro
visions of parap.ph 3,19 of

. Punjab ExctSC Manual 
Volumem. 

Ditto 

Ditto 

Ditto 
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Serial
No. 

1 

THE l>UNJAB FIN�CIAL RtJtES

Nature of power 

3 

EXtent of Power deleaated 
I 

4 
............. , ____ .__________ , _____ __, _________ �-------..--------

17- (e) When thefll is an equitable Excise and Taxation Commis- Without limit.
Contd. claim for compensation owing &loner, Puniab. 

to unavoidable circumstances 

J8. 

which could not have becJi (ore-
seen when the li� was 
granted such as an outbreak 
ot plague, the occwtenee of 
unusual scarcity the sudden de-
parture ot troops from a can-
tonmont, the pfacina out of 
bound., of a cantt-$hop rJ tho 
clo.m of a tair. 

(f) When a shop is cld!ed by Colloctor,
order of the Collector under 
section 54 of the Punjab Ex• 
cisc Ad., for mon, than s� 
houn. 

Full powers s-ubject to the pro
visions of paragraph 3.19 ol
the Punjab Excjse Manual, 
Vohunem. 

(g) Whorl a U�see dim and has Excise and Taxation Qilnmis� Full powers subject to the Pl'<r 
paid any foe for the subsequent sioner, Punjab. visions of �araaraph S.39 (33) 
period of the Ji�. of the Punjab ExdJe Manual, 

Volume ll. 

To srant compensation in the 
case of withdrawal of a licenoo, 
permit or pass forthwith with· 
out any no� for any cause
other than tb� s�ed in 
aeedon 36 of the Punjab Et-
dso Act (I of 1914), 

Financial Qimmis.von«,
Punjab. 

Full POwel'S, in Cllddsc of tbt 
p0wers conferred under sub .. 
section (2) of $Cclion 41 'of the 
Punjab Excise Aoi a of 1914), 

19 To mnit acrr.age duty OD PoPPY Deputy C-ommi�. Jullun· Full powers. 
cultivation in Jullundur and dur and HoShiarpur Districts. 
�iarpur Districts where tbe 
crop has failed. 

20. To sanction refund of duty on Excise and Taxation Commis· Full powers sub,kd to the pro-
beer, which haS been de1tl'oyed} sinner. visions of paragraph 10.36 of 

21. 

or become unfit for· 1consump,, the Pwtlab Excise Manual, 
tion. 

· 
Volume 1. 

To remit or �fund the fXcise
duty on locally manufactured 
l'!leti(aed spirit UBed for indw· 
trial and scientific � 
as follows:-

(1) For analytical work:

(l) For pbarma
. 
r.eudca1 manu·

lattun, of tannic acid ; 

(3) For the lllltlufactu� of
medical eolid ema� ; 

<�i:. 
tbo IDIDUfa• of 

• let bf tbt Army Otdi· 
-· i.rtmcm j 

Excise and Taxation Commis· Foll powers subject to the con-
sioner, ditions laid down in Para:J: 

9.16 of the Punjab 
Manual, Volume III, 

. 

.. 

... 
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No. 

1 
2 J 

" 

22. 

23. 

24, 

.. 
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Nature or power 

2 

(S) For ah industrial or scientific 
pr�. provided that the rec• 
tified spirit does not form an
inoredient in the product of 
any industry concerne4 when 
that product is issued from the 
works; 

. (6) For the. man¢acture of� 
tone required for anmntt1ons
of war. 

To refuo.d the excise duty on 
rectified spirit supplied by the 
Medical Stores Depot t� (a) 
Government and charitable bos·
pltals and di.spensaries, . (bl
Medical and Educational 
institutions. 

To refund the excise dutY on
rectified spirit contained . in
medical pl.'.Cpa/a�Ol)S $Uppl1ed
by the Medical Store Depotto 
the-i 

(l). Chari�ble bospitflls and 
d1spensar1es. 

(2) Governm.ent Hospitals
!nd dispensaries,

(3) Medical College,
Amritsar,

To sanction allowances or the 
value of non-judicial stamps, 

, Authority to which the 
power is deles_ated 

3. 

Excise and Taxation Contmrs-
sioner, Punjab. 

Ditto 

Collectors of Districts 411d 
qtllcers in charge of Tr�u· 
r1es who have pass� the De· 
partmental Eumination of 
the Treasury Branch. 

(i) when a stam� has been i�· l General Assistants to the
advertently spoiled or mis· Deputy Commissionel'S. 
used

(ii) when any docume�t. on a
stamped paw which is

· written out wholly or in
part. is not signe4 or execu·
ted by any party thereto ,

(iii) when a bill of �xchaos�
payable Qtherwise thari on
demand of a promissory
note bas Seen executed on ·
Ill� stamped 

Extent of power 
. delegated 

4 

Full powers S¥bji:ct to the 
conditfons Jard down in 
paragraplls'I0.29 4nd llJ.31 
of the, Punjab .Excise 
Manual, Volume m

Full powers subject to the 
conditions as mentioned in 
para11raJ>h 10.31 of t he 
Punjab Bxcfse Manl$1 
Volume III 

' 
• I 

Foll powers. 
Subject to the conditions 
in sections 49, 50, 52 and 53 
of the Inai�n Stamp Act. 
1899. The authority in 
column3. may in specialcases, 

· allow refunq qr renewal of a
spoilt or useless non.judicial
stamp. provided application
is made within two years
of the date of .purehaSC! or
the date �n. which the stamp
was spodecl or rendered
useless

Up to Rs. SO subject to the
overall supervision and
control of Deputy Commis�
sioneci,

· 
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Serial 
No. 

l 

Nature of power 

2 

24.
conui.

paper and signed by or on 
behalf q.f drawer bllt .bas not 
been aa;epted or made use of 
the any of the inanners 
described in clause (e) 
of section 49 of the Stamp 
Act; 

(Iv) when a stamp on any in
strument partially or fully 
execu� has b$ome spoiJ�d 
foranyofthe rcuons givenm 
clause (d) of section 49 of the 
Stamp Act 

(v) When stamped papers osod
for printed forms of instruc.
tions are no longer requi�d
by banks or corporuon ;

(va) When a stamp ha, not been
spoiled. or � unfit Ot
useles., for b purpose intend
ed, bot for which tho purchaser 
Jw no immediate use , 

(vii) When any dtlty stamped
debenture is renewed by · the
woe of a new debe:Jture in
Ule samo �rm ;

( vlli) Wheu SWI!PI not spoiled 
or rendered UDfrt aro returned 
to the Collector's store on-

(a) resignation of the vendor's
li�;

(b) tevocation of licenoe for any 
fault of licence ; 

( c) deith of the vendor ;

( d) appllcaeon or the vendor for
leave: to restore any stamp f

(e)expiration oflicence i
(f) recall of stamps by Govern·
rnent;

(g) revocation of licence for
any other cause than that
mentioned in (b).

} 

Collectors of Districts aIJd
officers in charge of Treasu
ries who have passed the De· 
parlmcntaJ &amination of 
tho Trea,my Branch. 

Ditto 

Ditto 

Ditto· 

[ CitAP. �'X 

Extent of power 
� 

4 

Subject to r tho conditions 
in section Sl of the Stamp
Act. (No deduaion II 
required). 

· · 

Sub� to the conditions iu 
aecaon 54 of the S1amp Act.
The Authority :in column 
3 may. in s�aJ cases, allow 
refund fur renewal of a spoilt 
or �ess non-judi<:i&J �. 
provided applicatio� 1s 
ruade within twoyearsofthe 
dato of purchaso or tho 
date on which the stamo
was spoiled or renderea 
useless. 

�hject to tho condition in 
�Oh SS of the Stamp Act 
(No �uction is tequiled) 

(a-d) S1amps 6hou1d be taken 
back at their full value less a 
deduction of six paise in 
the rupee. 

(� Stamps should bo ta.ken 
back at their Cull value less 
only any discount allowed 
on their sale by the Jbnce 
vendor. 

... 
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Serial 
No. 

1 

2$. 

27, 

28. 

Nature of power 

2 

To put, under IDdion 39 of 
tbe lDd:an SCamp Ac;t. 1899, 
iefundol-

Authority to which the 
power i1 delegated 

3 

(a) penalty paid under aection Geoerat r Assistants � tho 
38{1) of the Nlid Act J Deputy Commissioners. 

(b) �Jty paid In respect Gollectors of Districts. 
of an instrument which 
had been Jmpounded only
bocaWIO it bas beon �tton in 
contravention of� IC!tt;on 13 
or section 14 of tho Act :

Extent of power 
delegated 

4 

Any portion of the penalty in 
excess of five rupees section 
39 (1) of  the Stamp Act. 
subject to the overall super· 
vision and control ofDeputy 
Commissioners. 

Full powers. 
(Section 39(2) of the Stamp 

Act). 

To pant, under soction 45 or Chief Controtlina P.evenuo Full powers. 
the Stamp Act, r efund of- Autho_rity, 

(i) PelialtJ Dllid undar section COmmillionm o!' Diviskn, 
3S or 40 of tho said Act. 

Up to Rs. l,000 in each case : 
provided that an al)l)l.ication 
11? writing is made" within 
one Y'l'I' from tho datt of 
tho payment (Soction 4S (l) 
of the Stamp Act). 

(h) Stam, duty cblqed and 
paid um 90Ctioo 3.5 or 40 
ID excess of that wbic:b is 
legally charpabio under the 
Act. 

To sam::tlon refund in C8"5 ln 
which money Is credited to 
Govt. for purchase o! stamps 
bot stamps are not actual1y· 
purchased. 

To sanction refunds of. the val\le 
of-

(J) impressed court fee stamps
which have been spoiled or
rendered unfit or useless for 
tho -· purpose intended 
or for � which the purchaser 
bas no immediate use, 

4 
or 

(2) two or ID()re (or In the case
of donominations below Rs. 5, 
four or m«>R) court-fee 

Cl)1ef ControlUng, RoYCDUe flull powers. 
Authority. 

� 

· Commissioners of Divisions. 

(i) Financial Commissioner.

Up to Rs. 100 in each case 
provided that an application 
m writina is made within 
three months of the order 
charging the same (Section 
4S (2) of tho Stamp Act). 

Pull powers. 

(ii) Commissioners of Divisions. Up to R.s. 2,.500 in each
individual case. 

Collectors, Officers incbargo 
of Treasuries who have 
passed J· the� Departmental 
Examination of the Treasury 
Branch and General Assis
tant to the Deputy Commis
sioners. 

T. 

Subject to the following con· 
ditions: 

TLc authority in eulumn 3 
shall on a.,plicafi'ln repay 
to the applicant the \3llie of 
such stamps or labels in 
money, deducting six paise 
per rupee : of face valae 
upon such person cielivcring 
up the same to be cancelled 
and proving to the satisfac
tion of the said authority 
that they were purcha.'-Cd b}' 
him with a bona fide intt.-ntic,n 
to use them, that he ha!' pai" 
the full price thereof and tb:i I 



268 
19.16] fflE PUNJAB Fi!'iANCiAL RULES [ CHAP. XIX 

Nature of power Authority to which the Extent of power 
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28- adhesive labels which have never they were so purchased ; or 
contd been detached from each other in the case of impres::ed 

29. 

30. 

· and for which the purchaser stamps. purchasod, s�iled or 
has no immediate use. rendered use1ess, within tbe

period of six months pre
ceding the date on which 
they were so delivered. 

(3) Court-foo adhesive labels
when they are attached to
impressed sheets of court-foe
stamps in accordance with tho
rules framed by the Govern
ment under sections 26 and
27(b) of tho court fees Act,
1870.

(4r all court-fee stamps not 
sr,oiled or rendered unfit for 
use returned to the Collector's 
store on-

(a) resignation or the vondor•s
licence ;

(b) revocation of lioenoo for any
fault· of tho lioonce ;

( c) cJeath of the vendor :

(d) appl1eatlon of-the vendor for
·teave to restore any stamp ;

(e) ex-piration of licence ;

(0 recall of �tamps by Govern
ment;. 

(g) revocation of licence for
any _reason other than that
mentioned in (b).

To sanction renewal of dama� 
or spoiled impressed court-fee 
stamp and any adhesive 
stamp used in combination 
with or affixed to an impressed 
�tamp. 

To sanction refund of fee paid 
on �e�orandµm, 9f appeal. 

Collectors and officers in 
charge of Treasuries who 
have passed the Departmental 
F�amination or the Treasury 
Branch, 

Collectors. 

'l;'he Collector may in .-special 
cases anow similar refund 
when the period of six 
moo.tbs is exceeded provided the 
application for �fund is made 
within a period of one year 
from tho date of purchase 
or spoiling. 

•Note.-Tbe mere allegation of 
the applicant that ho was 
not aware of tho rule n,
qmring him to apply with
in six months is not a
"spt,eiaJ case"'. 

(a-d) St amps should be
taken back at tbeir full value 
less a deduction of six paiM in 
the rupee. 

(e -g) Stamps should be 
taken baclr at their full value 
less only any discount allowed 
on their sale by the licenced 
vendor. 

Provided that an application in 
writing is made within six 
months after such stamp has 
heoome damaged or spoiled, 

Subject to the qondition pres
cribed in section 13 of the 
Court·Fee Act. 1870. and on 
presentation by the applicant 
of Court certificates autho
rising such refund by the 
Court. 
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Serial 
No. 

Na..+ure of power Authority to which the 
power is delegated 

Extent of po·wer 
delegated 

------------,.1.--------·1---,..-·----- --............ 

1 3 4 
- --------------.- __ ........ ......._ __ .....__ 1 __________ _ 

31. 

33. 

To sanction refund �f b on Collectors. 
applieation for review of 
judgement. 

To sanction ,refund whea Court Collectors. 
ro�r!_S or modifies i� �ormer 
(jecisron on ground of wsta�c. 

To sanction refun� or renewal Cemmissioners of Divisions.
- of detached a3 well as spoiled

Court,.f eo adhesi� stamps in
cases of. special hardship.

Subject to the condition 
prescribed in Section 14 
of the Court .. fees Act, 
1870., and on presentation 
by .thQ applicant of court 
certificate authorising sud! 
refund .by the court. 

Subject to the condition pmS!t 
ctibed in secti0n 1 S of the 
Court-FeesAQt, 1870, and on 
presentation by the applicant 
of Court certificate autho
risinj such r-efund by the 
Court. 
Provided that application 
is put in within six months 
and subject to tho deduction 
of six _Paise per rupee of faco 
value m the case of refunds. 

Te ·sanction· refund or renewal
of the value of impressed as 
well as adhesive . Court·f co
stamps which are not required
for immediate use ot which

Commissioners of Divisions. Subject to the deduction of 
six paise per rnpee of face 
value in the case of refllnds, 

have beeri spoiled or renaered
:unfjt for-use in r.ases where the
. application for refund is made
within threo �s of tho dato of
pW'chase or the: dato of spoiling
or rendering unfit for use.

35., · To sanction. mund of O>urt-fee Financial Commisiioner. on production of an order of 
mmpt affixed unnecessarily tho Court • 

36, 

37. 

38. 

. in �uenee of an order of
a ·C<>urt. 

To sanction refund or renewal PinanciaJ Commissioner, 
of impresecd or adhesive 
Court-fee stamps, which 
have been spoiled or rendered 
useless or unfit for the purpose 
intended or for which the 
purchaser bas no immediate 

· Full powers including in ·case
of Financial Commissioner,
to revise tbe orders of Coll
ectors and · Commissioners,
subject to the deduction of
six paise pet rup� of face 
value in the ca.se of tefundS 
except in cases falling tJndet 
clause (a-g) of Item 28 (4) 
abovej 

To sanction refund in case in Comtnis�onets of Divisions� F\ill powers 
which money is credited to 
Government £or purchare of 
stamps but stamps are not 
actualty purcha,ed. 

To sanctiqn refund of the fee 
paid in stamps instead of cash 
for shooting lieences under 
tbe Wild Bir<ls and Wild 
Animals Protection RnJes. 

Collectors. Full powets s�bject. to the 
deduction of sax � per 
mpee of face value. 
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Serial 
No. 

·Nature of power AuthQrizy to which the 
Power is delepted 

Extent of power 
delegated 

.......... --.1----�---............ __ ei-,.----------------�-�------------
4 

39. To grant ·refund of Court-foe 
sta.mpsafflxed in excess ofl*l 
requirements. 

CoU�tots Provided tbat r-

40. 

41. 

4Z, 

43. 

44. 

To sanction refund of the value O.,Jtoctors and Tteasury 
of lf)Oilt ,in-sorvioeable obsolete Qffloots who have 'pa-1 
or unused tobacco licoucc I tbo Departmental Bxamina·
forms. don of tho Tre114Ut"Y Branch. 

(1) ippUcation for refu� b
made through 'the PreStdmg
Officer of the C-Ourt within

. sit mouths from the date 
· ·of f'di� tho plaint,· appeal,

application for mision or
review or dqring . the
pen4ency ,ol the casa which·
•ver is less.

(2) a certificate in tho
prescibed form is· ·p.rodu�
. from the 'Pzcsiding Offloet

· of the Court to tm �
that refund applied for
is admissibto ;

"

(3l the · refund daimed
amounts tcr or e�s
Rs.lS in oacb individual - •

(4) a teduttion of six page in
tho rupee is macle from tli,e
faco value of the itampa
af61ed in view of legal
roquirements. · 

Full powers subject to . the 
deduction at Rs, 00.78 paise 
percent being the discount 
allowed 011 the sale of 
tobacco licences. 

To sanction refund of f orcst Depa.rtme.nt of. Aa:riculwm Providod the amo.unt in any 
revenues. and Forests. single ease does· not e1cted

Rs. 5,000, 

To sanction. the writing off of 1, Chief Conservator of Upto Rs. l.(lOO in each cue, 
irrec.overable forest revenue. For5Sts. 

To sanction registration 

( 

refunds o .n account of excess 
conectionsf or refqnds �i
ta.ted by an order whrch the 
Registrar i& ccrnpetent to pass. 

To remit wholly or in Pitt the 
differ�n(:{l �tween anv fine 
leviecl under section 25 or 34 
of the Indian RegistraUo� 
Act, XVI of 1"908. and the 
amqunt of the proper regis .. 
tration fee. 

z. Conservators of Forests. Upto Rs, 500 in each case.

Resistran. Without limit.

Ins�ctor-Oenerai of Regist· Full powert. 
r1tion. Punjab. 

• -· 4 

' . 

J 
r 

I� 
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Serial 
No. 

Nature of power AijthoriN to which the 
power is delegated 

&tent of power 
delegated. 

-----------��--�-. 

1 2 4 
----·-----1 

45. 

46. 

47. 

48. 

49. 

so. 

To sanction tbe wrning off of 
irrecoverable sums du� undor 
the Funjab Q;}ner!\1 Sales Tax 
Act, 1.941 (since repealed) or 
the Pepsu General Sales 

I 
·rax Oid.iQlJ!::::, 2006 (sioce
repealed) or tbe &st Punjab 
Gener.ii :iales Tax Act, 1948. 

Excir.e and Taxation Com· Upto Rs.1,000 in eacn ca!e. 
missioner. 

Deputy Excise and Taxation Upto Rs. 100 in each case. 
Commissioner. 

To sanction the writing off of Excise and Tuation Com· Upto Rs. I,OOv in each case, 
irrecoverable sums due under missioner. 
the Punjab Urban Immovable 
Property Tax Act. 1940. Deputy Excise and T11xation Upto Rs.100 in each case. 

Commissioner. 

To sanction the writing off or Excise and Taxation Com- Upto Rs. 1.000 in eadl case.
irrecoverable sllm.$ of money missioner. 
due under the Punjab Motor 
Spirit (Taution of Sales) Deputy Excise and Taxation Upto Rs.100 in each case. 
Act. 1939. Cammwloncr. 

To sanction the writlng off of E.'tcise and Taxation Com- Upto R.,.1,000 in each ca�. 
irrecoverable sums of money mi�onor 
duo under the Punjab Forward 
Contracts Tax Act, 1951. Deputy Excise and Taxa1ion Upto Rs.100 in each case. 

Commissioner. 

To satk."'tion the writing off of � and Tantfon Com· Upto Rs. l.000 in eacb a,s 
irrecoverable sums of monoy missioner. 
due under the Punjab Passen· Deput>: Excise and Taxation U� Rs. 100 In each ca-so-, 
gers and Goods Tautlon Act, Conumssioner. 
1952. 

To sanction the writing off of Excise and Taxation Com- Upto Rs. MOO ln--11 cass. 
ittecovcrable swm of mone1 missioner 
due under the Punjab Enter· 

. tainment Tax (Cmematograph Deputy Excise and Taxation Upto Rl. 100 In eacb ca$!. 
Shows) Act, 1954 Collllllissianer. 

Sl. To sanction tho writing off of. Bxdsund l'axation Com· Upto Rs, 1.(X)O in &ch case, 
irrecoverable sums of money missioner. 

53. 

due undet the Punjab Enter· 
tainmenta Duty AQ, 1955. J)eputy Exeko lbl1 Toation Upto Rs. 100 in oach case. 

Cotnmuionor. 

To sanction the wmi@ off ot !xciso and Tawatlon C'.om· Upto Ra.1�meaoh case. 
sums of money duo• th6 mi�oncr. 
Central Sales Tux Act, 1956. 

Deputy Excise and Tuation Upto Ra. too in each case. 
Commissioner. 

To sanction remission of Chief Engineer. Superint.on-
occupiers rate. <Ung � and 

Diviaonal Offlcm in the 
Irri&uion Brancli. 

In actordance with the 
prOCNure and up to the 
timks kid down In ru)e 20 
of tbe ble1 is.9ued unde( 
the Northern fdi �oal 
and DmiDate Act (VIIl of 
1871). ipplic:ablo to eacla 
CU&L 

I I 
I 
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Seriai Nature or power. Authority to which tbe 
No. Powel is delepted 

--_J--------------�-------------1�--------....;_--

1 2 3 4 
M 

--J-------...-----�-------------,--------------

S4. 

SS. 

SI. 

st. 

'1. 

To sanction remission or Chief Bugineer, Superintend·
ordinary charaes otbet than iog EnaiDICli and 
occupiers, mes. payable for Divisional Oflkffl ill tile
the v,e or canal water. r. &ripdon Branch 

In accordance " ith . the 
procedure and up to the 
limits_ laid down in rule·20 of
the Rules issued u.odet the 
N«tbem India Cami and 
�!1498 Act (Vlll of 1873) 
applicable to· lllch QDal. 

To mctioa tbe writina off of Commi&ioncrs or Divisiom. , Pull powers.

the irrecoverable arrears of 
stimPJ �s ht pauper suits.

To remit or write orr irrecovet· Dinctor of Public Instruction. Up to Rs. 500 in 101 ooe ca 1.
able bata� off� in edu.. Punjab. 
cadooal imtitttions. 

To remit imcovctablo idtorest 
due on account or' delayed 
pa)'DleDts or saJc.pcoceeds of 
ieed . entrusted to tho Do()*rt· 
ment of Aariculture, 

Commission AlmS for Sale. 

Department of Aaric:ullure. Op to Rt. 1,<XXJ in IQf 
lndhidual cuo.

DitidOt or Agricu�, Up to Ill. 2SO ln an, ono 
Punjab, caso. 

To sanction refunds of :- Ditector of Pub.lie Instruc· lo e&-.s justit,ina such 
tion (Schools), Punjab actioQ. 

�)sebool toawna cortifiQ� 
euimnatioll fees.

CbJonSo�lltalY examioa· 

(c) BoardiQJ House feos includ·
'in& o)ectriG cbatses, 
(d) lent of quartets for
IIUifenta.

To rcntit in special cm lato Priadpal ot the College Full Powcn,
tee fmes impo.$0d on studaDII coacerned. 
which in the ordinary coono 
would ba � to Stitt 
row. 

To mction nnnission of cash 
�atof cbe land or mats
loased to tams at the 00-
vemmom I.Jvestock farm, 
duo to faibare of crops etc. 

Full power, subject to the 
conditioas that tblll Jiiii. 
lions are allowed in very 
rare case and aftot
mnsuttadon · wkb the 
ReYonuo Authorida. 

To •t In spedal cases fines Director orindustrial Train� Full powers.
i.lllpO!md on studeiu (indud· ins, Punjab. 
ing late Ceo fjQOS) which in the 
O(dinary �Cl would ba est• 
ditecl to State �venue. 

62. To remit � write oft of irreco�· Diteetot of Industrial Train� Up to .R.;. SO only i1l any 000
ablo bala� or fees due from ins, Punjab. •· 
llUileots in tbe Iodi,trial 
Schools and Intitutes.

----�--��------�------------------w--�--�---
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Serial 
No. 

Nature of power Autlaity to which the 
power ii doletated 

&tent of power doksated 

----1·--------------1·--.._----...... --·1--------------

2 4 
---,-..1,...-..-.........,...-------1----.....--------11--------------

e. ro Samioo-
(a) llemlsston of �nt or the We11are Ot&or. Pgiuab.
\UIIDoUl,d lmUeued out tor . 
toalponrJ coldvadon. .

(b) Remi.ulon of Teh. 7.amlnj Ditto 
rat payable in �t by
bmtna � shopkeepen. 

Upto Ra. 800 in each caso. 

Ditto 

ft. To IIDCdon the write off of Qimadaiooen of Divisions. Up to • limit of · Ra. 300 itt
inecomble arr.n of motor• eadb caie, · 

6J. 

66. 

tax. . . 

fo eucdontemlsions to &tty Con,eilasionen ofDivisiom. Full powers. 
OOfltl"1tft as �tJoa 
for Joss of ferry ci>llocdon 
due to e1eeptioeal �· . I 

To·IIDl1ion refunds .of fees .Chlo( Eloctrical � to � powers in caidS in whlcb 
(1esa � cbarrm Government, Punjab. the. mndidato found 
reaiwd from candidlte& ror ineliafblo for the oxamina • 
tho Blectrica1 Supervison don undct the rule&.
&ainlgadoo). · 

-•61. To 1&11:tion re&md.of applial· 
tiou leea Jn cases to bo 

•• 

10. 

by '1he awrman ;
Public Sanico

D' 01' 

(b) - . Subirdlmit 
kvlco Soleet1on Board. . 

Pull Powers . 

(a) *:�Jicants l(O untraceable ,
(b) moqoy due an not bo 
recov«od · as ao arrear of 
land revenue. 

To moo tellmd fees undel' Chairman. Provhldal Trans. Up to Rs. 1.200 in any one 
iuJo 4.14 (9) 'Of . the Punjab porl Authority, Punjab. c:ase. 
Motor Vohiclo Rules • 

.... ---·-__ .... 
___..;,.._-:--------

•Yl4, P'o. Govt. DoJ)ariment of Pi�anoo'a 2954-4·FGl·18 datod tho 24th Au�st 1978,

' 
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Serial Nature of power &tent of Power dclegated 
No. �1--------

1

--....-----1

Authority to which thC" 
PO-wet is delegated. 

3 

'11." · To s.a.nc:tlon refunds not other· All Disb11rsing Officers.
wise provided tor. 

Provided-

7J. 

74. 

To $aDcUOD � ol fare and 
f reigbt foe for pa- or adver
tisemoot cbari8i and ex�ss 
do.posits. 

(a) the refunds lir:, made
necessary as a result of
some. mistake or .other flaw
in an order for the collec·
tjon or a�•ent of
reveAue which tb.e otl'icer
biaelf is CQm�tent to
pass ltld bH Htuill)' pelNd.

�) po siiialt rofud. except 
WltJ) otdffld �y CM 
tMlfla ls..SOO. 

D�or. Siite Trauptrt, Up to a. limit of Rs. 1,000 it 
Punjab. �ih '1Se. 

General Maiaagets llf hajal, Up to a limit ef Its. 350 iu 
Roadways. each oasc .. 

To tam.it, redu� or collect in Principals. Govt. Diploma 
imtal�nts in special cases Technical Instirutions a.ad 

Pull pQwm provided · tko 
powert or remission 'or 
�di.on .of fines will oo
�xerdsable only befote the 
�mo®t is actuallf mditod
'* tie TttastUY', 

fines imposed on st).ldents Junior Technical SchoQJ&. 
wbioll iJ\ the ordinary course
would be c;edited to State 
.Reven�. 

1S. To $3DCtion �fund to the Colonisation Olker, Puajab. Full powott. 
auct.ion puro,llaser of the 

1 

initial bid money deposited 
by him at tho .fall of hallllll(lr to 
purchase a plot/plots off� 
for salt by PUbllc a�ction 
or by allotment under 
the scheme of Colomtion 
. including �eve.lopromt of, 
maudls. PrQ'Ytdea Government 
decide not to approve the 
sale thereof. 

19.17. Remission of disallow.aces orier,4 by Auiit Officer 
(Rule 18.5) 

Nature of power Authority to wbieh � Ext&12t QI power delegat,:4 
power is' delega� 

2 · 3 4 
�-t..-N-.-�-·----·����'1�--�����J---=-·--------��--

1. To .�on the remission of (i)· Admi8is.ttative Depart·
disallowances tnade l]y Audit ments.
Offi.-. 

1. Up to Rs. ,oo in each
individual case subject to
M awcaate inaximum of 
Rs. �,()(JO in t�e case �f any 
establishment in wb1Cb a 
number of overdrawals are 
due to the same cause, and 
further ,ubject to tho 
following conditions :-

(1} taat the n1oney was 
dtawa ia good faith ; 

" 

.,"" 
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Nature of power 

., 

Authority to which tbe 
power ls delegated 

·-------.---,.-....-·--,--------.--1----- a; - ............ �--

2 3 

(ii) Superintending EnginrerB,
in the P.W.D.1 lrrig.ation
a.nd Buildings and Roads
]ranches.

4 
---------

(2) that no dofect · of system is
dis�:

(3) that the ovetdrawal �s
not involYCd oth« •ndi·
ture requiring raferencs to

. the Department or l'inuco .
.... 

-�
(4) that it does �t lftvolvi
�n addition of ·pay of •ore
than Rs. 100 I*' .... 
to any individual aad, if i\f 
oVffl:'drawa t iis elwlon.aed

sub� to the following 
further conditiom :-

(a) that it hat not 1;.een caused
by any delay in notifying a
promotion or reversion ;

(b) that the PaY of the Go-
vmui1ent employee doc�
not exceed Rs. 100. 

2. Wben a dlsallowanc.e is
I

I 

retnittoo under this rule, the
reasons therefor !hould
invariably be recorded by
the l'fraittin� authority.

In cases of Government 
employees whom they ea.n
apr.oint up to Rt 50 in C!lCh 
individual ctSe subJect to 
an aggregate maximum of 
lt. ZSO an.d to the general 
conditions detailed against 
(i) above ex�µt tnat it
does not 1nvolv� an addition
of more than Rs. 25 per
mensem to any individual.





1NDEX 

rhis inde,x lw been compiJod solely for the purposes of auisting r�fcrence. No 
f¥Pt�ons used in it sbould be considered in any way as intQrpreting the rules. 

Definition of� 

AetnowledBe.meat-

-sbould be obtained for storos issuod

ijmiistnt1,eap;roval

Dofhlitlon of-

'\'""should be obtained ror e�ch work 

Delegation to _subor<i.inat� aut�ritics to actor,,.. ·le "orb 

.w,,,l .. -

Rules 

••. 1 ·2 

• • 1 ·3

" 16•S(b) 

.. 19 ·12 

,-•under S@(;donnr of(,hapter X not a, miss:ble to tcm�orary Govern· 10 ·13 
,neat cmploytes 

/' 

..-,should be notod in the last paycertifkaksf or tle pu1pcse of con· Jti4 
vcyances-,. 

Detr.l!ed rulls for advance-

-for n:otor cars or motor boats

-ror motor cycles

-ror other mean& of conveyances

-for tlie purchase of typewriters

-of pay and Travelling Allowance .on transfer

\ 

.. io ·21 

10 ·22 

• • 10 •23

.. 10 ·24 

.. 10 ·25 (a) 

� -·on arrivalin India onfirst appointment or onroturnfrom leave or 10 ·25 (b)
deputation out of India.

-to Government employees on tour.

-ror :remittance of treasure.

-tor Law Sujts

• • 10 ·25 (c)

• • 10 ,25· (d)

.. 10 •25'(e) 
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A-contd.

- for the purchase of tents.

(ii) 

INDEX 

- for the purchase of agricultural machinery

Conditions of repayment of A.d vances 

.. 

. .

. .

,,-

Rules 

10 ·25 (h) 

10 ·25 (i) 

10 ·26 

Grant of loan and advance totooperative Societies and other indivic- 19 ·10 
uals for various purposes-Delegation to various authorities 

Advaoce �r-

- purchase of a plot and construction of a house

-purchase of a house

-payment of private loan taken for the ,urchase of a house

-repair of a bou se

Interest on advance 

. . 10 ·16 

.. iO ·17 

10 ·18 

.. 10·19 

• I 10 •15 

Actvance to write off the irrecoverable arl vance to Government employ- 10 ·27 
ees-tates and date from which to reckon 

Free indigent grants for the welfare of Scheduled Castes and nackward 10 ·25. (j) 
Classes1Tribes 

RP.cov�rable advance to prisoners released under the Good Conduct l O · 25 (k) 
Prisoners Probational Release Act, 1926. 

Advance for purchase of books . . 10 ,;5 (]) 

Advance to m��t cost of higher technical, metlical and scientific et.uca · 1 O ·25 (m) 
tion 

Advance for purchaso of agricultural machinery 

Advauce for purchase of tents 

Advance for remittance of treasures 

Advance on trausfer 

. 10 ·25 {1) 

10 ·25 (h) 

IO ·25 (d) 

• • 10 ·25 (a)

Advance to Government employees on important festival� anc' trip of lC ·24 (a) 
hill statioos 

Advance for purchase of typewriter 

Advance for conveyance 

Conditions of tepaymen t of- I 

....... 

.. lO ·24 

.. 10 ,21;10 ·22 
& 10-·2: 

.. 10 ·26 

.! 

... 

.. 
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(iii) 

IND!K 

A-Contd. Roles 

C,onsent of the Finance Department aas bee11 given to tke grant of-
Government employ�. . . 19 ·10 

Delegation., to Subordinate autkorities ti suetion tbt graut of-to 19 ·10 
Go,ernme11t employee& 

House building-detailed r\lles for . . 10 ·16 

-for the purchas� of a kouse • . 10 ·17

-for repa.�eut of private loaa taken for tke purcha£e of a house. . . 10 ·18

-for. tie r;pair of 11. louse . . 10 ·19 

lnttre&ts on-ti Govoraaen.t em.pliy�- F.ates aud date from which IO ·15 
torecioR 

Jrrocoverable-write off of . . 10 ·27 

ReC?verable i12dige11t-M1d freeindipt g1antsit2 tbeCriminalTribes 10 ·25 (j) 
Departmr;t 

R.i,covarable-to pri�onersrileased u1der the Good CoRductPrisotrers 10 ·25 (k)
?robltional ReleaseAutt 1926, etG. 

Adjnstme1ts of liaa1clal transactius-

- with outside bodiei

- Inter-drptrtmentai

Alteration-

-of date of birtb-

- of establishme;t-pror»sal

.\pproprlatioas-

AdvanOGs from th� treasury to aviid lapso o" -

not admi�ble 

Drfinition of-

Rcles telatingto-

No expendit� to be incurred in excess of·-

.. 2 ·36 

2·37 

I. 2 •38

.. Notel 
b�low7 ·3. 

.. 7 ·5 t(\ 7.9 

17 ·19 

.. 1 ·4 

.. 17 ·2, 17 ·11 

• . 17 ·15

Unspent balance of-lapses is not available for utilisation in the following 17 ·16 
,car 



Amar clailna--

(i�) 

INDEX 

A-COltt

-of Government employees remaining in ab:yance for inoto than 18 2 ·25(b)
months 

-not profertod with in one year can bo paid without sahction of Accountant·2 ·25
General

Attaduheatt-

- of pay and aliowancos . . $ •9

Recovories of-from non-gaiottod Government employees should bo Noto4,111
madoin cash 

AadJt-

--objectlon.; 

Communication of orders affecting pay, etc. fO"

-of Receipts

-of Stores and Stocb

AlllllJary Poree Ualts-

Ptocedure for issue of pay to members of-

Bms-

Definition of

B•-

Definition of� 

Bond ofind�mnity 

Boots-

\ 
\ 

B 

.. 2 130 ' 

.. S ·12 

.. 4.7 

. . 1 ·S 

• • 1 ·7

Delegations to subordinate authorities to snnction the purchase of-. l 9 ·6 

Booktrall1Cer-

Dotinition of .....

Items 102, 108, 
134, 147 & 161 

• . 1 -6

.... 
• 

,. 
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A-Contd.

(iil) 

INDIK 

Gonsent of the Finance Department lias been giv011 to tke grant of-
Government employees. 

Delegation, to Subordinate autltorlties ti SUition tht graut of-to 
Go,ernmerit om�oyeci 

House buildiog-d&tailed niles for 

-for the purchaS@ of a b.OQse

-for repayment of print; lou taken for tke pnrcllaee of a house.

-for. ti� repait of a kouse

Intirelts on� te Govoraent e•pl@yoes- Rates atd date from which 
toreckoi 

Rules 

.. 19 ·10 

19 ·10 

I I 10 116 

.. 10 ·17 

• . 10 ·18

•• 10 ·19

10 ·15

Jrr@COverable-wrjte off of . . 10 ·27 

ReC')verable indige11t ... and free iodipi giants in tbe Criminal lribes 10 ·25 {j) 
Dcpartmf'gt 

Recov�rabl@-to prisoners released u1der the Good Cmtd.uctPr:sorrers 10 ·25 (k) 
?rob�tional Release Act, 1926, etc. 

Adinstmeats of Filaacial fransActius-

-IJJ.ter-Governmeat

- with outs.id@ bodiii

- Inter·df"partmentai

AlttratlQlf-

- of datt of birtb-

-of establishmeat-prop�sal

.\pproptiatioas-

Ad vanrios from thj treasury to aviid lapse o� -

not admiSlible 

Dt>fin.ition of-

Rules relating to-

No expenditut� to be incurred in excess of-

.. 

•. 2 ·36 

2·37 

.. 2•38 

.. Note 1 
below7 ·3. 

.. 7 ·St<' 7.9 

17 ·19 

. . l ·4 

.. 17·2.17·11 

.. 17 ·lS 

Unspent balance of-lapses is not available for utilisation in the following 17 ·16 
,car 



Arrear claialt-

(iv) 

IND�X 

A-Cont41, 

-of Government cmplo,-remaining in ab8yancc f ot more than 18 2 ·2S(b}
months

-not prefenod with in one year can be paid without sanction of Accouiltant .. 2 ·2S
General

Attadnnent,-

- of pay and allowws . . 5 19 

Recoveries of-from �on-gazotted Govenunont employees should be Noto 4, ,lt 
madeinaash 

AaclJt--

-objection.1

Oontrnunication-of orders aftecth1g pay, etc. to

-of 1teceipts

-or Stores and Stocks

A�llary P� Unitt-

Ptoccduro for issue.of pay to members of-

Bws

Dcfinition of-

9_. ....

Definition of-
\ 

B 

.. 2•30 

• • S •12

.. 4.7 

• • � ·11

. . 1 ·5 

• . 1 ·7

Bond of indtmnity . . 5 ·S .

Books--

Delegations to subordinate authorities to sanction the purchase of.... 19 ·6 

D.thiition of-

I toms 102.10s. 
134, 147 & 161 

. . l .& 
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(v) 

INDEX 
...-__ ..- �  .. ··---- -- .. ·� . ...... - ..... , .. -.... ·----- .......... ..._. ________ --. __ ............... 

Bo•cet-
. .

B-Coott 

Communication of-.aJlotmen ts 

Pr�paration,Fotm,e!c.,of-·<.stimates . . 17 ·1 

Provision for exl)6nrliture in respect of a work undertaken by one de. 17 ·20 
· p¥tment on behalf of another

Builcllap (Public) 

Not to be purchased or sold without proper sanction 
. . c 

Cilmi 91 Finaacial Proprietv 

· Caslt·-

A,ljustme11t of--.founct ('.eficit or surplus in chest

.. 16 ·7 (a) 

2 ·10 (a) 

. . Notes under 
ru1c2.2 

:_cash , <'.rawn on Pay, Trav�llingAllowanct and Contingent BiJls not to· Note 2 undtr 
be mixed with p�rmaaent advance or regular -balance ruJo 2.3 

-Cash in aU chests in an office shoufo be counted simultaneously

· -Cash balance should 'be checkec at the end of the month

Definition of--

CashBool-

. . NoteJ to 
rule2 •3 

.. 2 ·2,2 ·3 

. . 1 ·8 

-: to be maintained by every office receiving or disbun.ing money . . 2 ·2 

Gomparisan of treasury receipts with the entries in the- . . 2 ·4 

Government employee not in·charge of a Ca1h Book should .pay or 2 · 7 
remit money received by them to the neare.st treasury or to the Govern� 
mentemployee having a Cash liook 

. Instrµctions for posting rash Book 

Cash Order� 

· Def foitioo of-

€barged eXpeuditur� 

. Definition of-

can�llation pf-

. . l ·9 

.. l ·10 



{Vt) 

INOBX 
----.. ·�--- ·---- ..._. --- ·- _ .... - -- .... -...... .. - -· -·

C- ceatd. RuJ• 

currency of- iiSUe of new- . . 2 ·16 

payment shall be doomed to make 

when a-is handed over to the payee 

Claims-

Arrear- against Government 

-against Railways for goods lost in transit

to be submitted on proper doparlmeutal Form 

Classification-

-of works ex�uted by Civil Officers

Competeot autborltv-

Definition of-

Communicatioo(s )-· 

-of oxJers affecting pay.etc. to Aurit

. . 2 ·19 

.. 2 ·25 

.. 2 .47 

2 ·20 

.. 16 ·3 

. . 1 ·12 

. . 5 ·12 

-relating to personal matters shoula � stamped with 01 ( · mary po�tage 2 ·42 {al
stamps

- of ianctions to tipenditure . . 18 6 
., 

Telegraphic-on personal matters should be pa1d by persons C0n�rnod 2.42(t) 
Reply-Telegram should be prepaid 

Compensation for laqd-

P11yment for the acquisition of landed property 

Procedure for, Jraking payments of-

Consolidated Fund of the State-

-Definition of

Cootioge.at charges-

.. 9J 

.. 9.4 

.. 1.12-A 

Actual payee's reocipts ihould be obtained when making pa�nt . . 8.5 

All sub-vouchers s.L10uld bl retained by disbursing offioers in ca1e of 8. 6 
contract co12tiu&encits 

Clasiifioation of- .. 8.2 

,,,.. 

.. 

'{ 
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(vii) 

JNDIX 

- - ------·---------....i _____ _ 

C-contd.

. Ru�s 

Commercial departments C-Oncerned may settle aa:ounts wit\ depart- 8. 22 
ment by actual paymcnt-

Consent of Fjnance Dtli'artmMt has been given to incur expenditure 19. 6 
OU- I 

Delegation of powers to subordinate _authorities to sanction expendi- 19. 6
ture on-

-may bo incurred and drawn within the amount allotted . . 17.15 a11d 
17.18 

appearing to two major heads not to be included in one bill . . 8.17 

- incurred for other Government employees . . 8. 23

Inter-departmental transf'er of- • . 8. 21

Inspecting Officers' Bills for- . . 8. 20

-not payable from the grant of another year 17 .18 

-not to be drawn as an advance .. 17 .19 

Permanent advances for--

2. 8
I . 

Preparation of detailed biUs of-and their check by the counter-signing 8.8 to 8.12 
Officers 

RepJrt or exc,s;es over appropriation for counters'gned . . 8 ·8(b) 

Responsibility of disbursing offioor in resprct of contract contingen· 8. 7 
cies 

Responsibility of drawing offi�rs in respect of- . . 8. 24, 8. 25 

Resj)onsib.ility of Controlling authority in respect of- . . 8. 26

Sub-vouchers above Rs. 250 to be attached to contingent bill 8.13 

Contrad( s }-

Definition of-

Gen�ral rule� relating to-

Contractor-

Definition of

Coatrotling Officers--

Definition of-

Corrections 

.. l.13 

2.44 

Appettdix-4 

.. 1.14 

. . 1.15 

. • 2.39 



-for collection of revenue

Finance Depariment

Definition of-

Fimclal Power-

-of Administrative Department

-of subordinat� authorities

Financial year

Definition of-

Floes-

{x) 

INDEX 

Certain-not to be included in th6 monthly returns 

Monthly returns of-Preparation and submission of

Rccord of-imposed by c.ourts 

Gazetted Government e111ployees-

Rules 

.. 4.2 

.. I· 19 

.. 18.1 

, I 18.l

. . 1.10 

.. 4.3(o) 

... 4.3(d) and {e) 

I I  4.3(a) 

Ev ny tran�for ·of charge of-should be reported to the Accountant· 6. 3
General. 

Pay of-

Government-

Definition of-

Grants, concessions etc.-

Delegation of powers to subordinate authorities to sanction

Graots of land, etc.-

. , 6.1 

.. 1.21 

.. l9. 7 

-not to b, authorised without the sanction of competent authority . . 2.45

Delegations to suhordinate authorities to sanction-

--are sanctioned by Government or Subjrdinate authorities 

/ 

. . 19.9 

. . 8.14 
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(xi) 

INDEX 
--- .. .__

H�d of Departme,rt-

Definition of-

Head of Office-

Definition of-

! House Baildlug and Other Advantes-

H 

Delegations to subordinate authorities to Sanction

fnstructions for dealing with avplications for-House Building 
Advance 

Mortgage Bond for -

Rules for the grant of .... for-Construction of a house 

Purchase of a house 

Repayment of loan taken t'or the pur.chase or a houae 

I 

Rules 

. . 1.23 

.. l.24 

.. 19 .10 

. . 10.20 

.. 10.16(vi) and 
(1ii) 

. . 10: 16 

.. 10.17 

.. 10·18 

Charges in ono }'Oar not to be allowed to s�nd over to be paid from 17 .18 
. the grant of another 

-ruust be paid for-

W.•-

-required for the issue of storts 

-tor electrical materials to be plaeed with the Electrical Engineer to 
OoMmeut, Punj�b 

m,ectiq Offiee1-

Drawal of QOntinpnt charges by-

Intareat-

--on loin, to local bodios, etc. 

-on advances to Oovermriont employees

Jater,.Dtpartmnt1I A4Jaiment11 

l1tu,.Goftflme1t l'lalsactions 

. . 17.17 

.. IS·S 

Note2 below 

1,,2 

.. 8·20 

. . 10·5 

. ' IO·U 

. . 2 ·38, 8 ·21, 
and 8 ·22 

.. 2·36 



(xii) 

IND BX 

I-contd. 

Issue of-

-Dupliaite copies ot documents

-fStores 

L 

Lands (Public) 

Rules 

2·40 

.. 15·S 

Acquisition of- . . 16 ·7(b) 

Delegations to subordinate authorities to sanction the sale of- . . 19 ·14 

-can be sold or made over to local bodies under proper sanction . . 16·7(b)
LastPay Certificate-

Advances should be noted in- . • 10 ·14 

Leases-

Delegation to subordinate authorities to sanction 

-not to be autbotised without the sanction of competent authority . . 2 ·4S

Loant and Adnnces-

Conditions of repayment of

Default in repayment of 

lnterest on-how calculated 

Irrecoverable-from revenue 

Periodical review of the transactions of

Plus and minus memorandum of

Provi�ons should be made in estimate for-

-Procedure for issue of--to members of tho Auxiliary Poree Units

Se-adjustment of-as between individuals not permissible 
' 

. 

•• 

. .

•• 

I I 

.. 

•• 

. .

•• 

10·4.. 

10 16 

10·5 

10 ·11 

10·12 

10,s, 10,9 

10·2 

S ·11 

7·15 

Reaso�s for the grant of special-and compensatory allowance to be 18 ·S 
stated in letters or memoranda co1woying sanction 

Punctuality o! rtpqmcnt of-necessary . . Noto 4 bclew 
10·4 

Responsibility of Aceountaut-Genor.al in case• of default of payment . . 10 ·1(a) 

.- -. 
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Sanction to-

(xfii) 

INDEX 

L-contd. 

Sanction·to the remission or waiving of recovery of-

Terms of-shc,uld be strictly adhered to 

Losses-

.. 10·1 

Delegations to subordinate authorities to sanction the wrlr off or- . . 19 ·15 

-of Zila Parishad Funds should be teported by the Chai• to the 2 ·35(4)
Deputy Commissioner

Report of �to theAccountant�General 

Responsibility of-

Major Head-

Definition of-

MinorHead-

Definition of-

Mlscella neons Deiaands

Payment of-of Government 

Mortgage, Bond-

M 

-for advances fot the purchase of motor car or motot boat

-fot advances f ot the putchase of motor cycle

-f ot house bJlilding ad�nces.

NOMecorrfng expenditare

Dcfinit,on of-

OJer Cfiaraet

Ros;t>nslbilities for .... 

·o. Writini'-

N 

0 

•. )·34 

•• 2 ·33

.. 1 ·25 

I• 1 •27 

.. 4·S 

i • Note 4 below 
10·21 

.. 10•22 

. • 10··t6("fl) and \ 
(vfi)Notes 

• • 1 ·28

• • 2.31

i. 2.];
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(xiv) 

INtl« 
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Rules 
Pay-

Admis.sible for the tlay of death 

Attachment of-Allowances 

Bond of indemnity for drawing, ttc. 

Date of which due for payment 

Distribution of-responsibility for-

May not be placed in deposit 

•• 5.3(a)

. . 5.9(a) 

. . 5.5 

.. .S.1 

7.12. 7.13, 
7.14 

.. 7.12 

Payment of-Claimed on behalf of deceased Goverme11t employee • • 5. 3(b) 

Payment of--to Government employees quitting service or under sus· 
Sub-rule (2) 
under 5.1 

pension 

Re-adjustment of-as between indhiduals not permissible • • 7. 15

Reason.� for the grant ofspecial - and compensatory allowance to be 
stated in letters or memoranda conve�ng sanction . . 18.8 

U ndisbursed-must be refunded 

When payable before the end of the month 

Pay Bills-

·.. 7.12

.. SJ 

Separate-must be presented jn India for a part of the monfh • • S .1

Wheu-m�y be signe� .. 5.1 

Payments--

No-on account of increases in pay to be made until additional expend� 
ture is ptovided , • 2. 2,7 

-For articles ordered direct from United Kingdom •. , 8, 19 

Pemions-

-admissible for the day of death

---

- .
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Bond of indemnity for drawiµg- ,

<xv) 

llIDU 

P-contd. 

Copy of ordec of transfer of-from 011e treasury to aaother should besent to thee Accountant-General 

Payment of-of deoeas6d pttnsio�rs

Permanent .Advances-

Authorities competent to sanction

Conditions under which-may be granted 

Responsibility of holder of-

Pre-audit cheqoe

Definition of-

Primary Uni, of Appropriation

Definition of-

Principles of Financial Propriety 

Proposition St3tement-

Definition of-

Rules for the submission of-

Public Account of the State-

Definition of-

Railways R

Rules 

5.5 

5.8 

5. 3(c)

2.8 

2.8 

2.9 

1.29 

1.30 

2.IO(a)

1.31 

7.S to 7.10

1.32 

CJaims against-for goods lost in tran.-it 

Re--appropriatioo-
. . 2.47 

Definition of-

Receipts DeI>artniental

Audit of-

Check of-

Jlecurrlo& expeoditore

Definition of-

1.33 

4.7 

4.1 

1.34 

•



Recoveries-

(xvi) 

:{NDEX 

R-contd.

ot money due to Government cannot be made from the amount stand-
ing to «edit in the General Provident Fund Account of tae �mlpo.,yee 
concerned 

Refunds-

Delegation to subordinate aµthoriti�s to sanction the-of revenue . 

-of revenue- Sanction to-

Should be noted a,gainst original credits

- Of Stamps

- Ordtr t� be issued to the payee

Remissio n of Revenue-

Delegations to subordinate authorities to san,tion the-

Submission of- Report 

Sanction of compete.it authority is necessary for-

Remissions of Disallowances by Audit Officers-

. Delegation of powers to sanction-

sanction is neoessar.y to the-
'. 

Responsibility-

- of drawers of bills for over charges

-of disbursing officers for financial control

-for losses

..-.of coritrolhng authority i� respect of Colltingo�t Charges . .  -

Revenue-

Exl)6nditure (rO,J;It-f(inciP.le!) . .

I. 

Roles 

2.46 

�· 

19.16 

9.1 

9.1, 9.3 

9.2 

Note 3 to rule 
9.3 

19.16 

2.35(1) 
Schedule to 
Annexure B 
to Chapter 

4.6 

19.17 

4.6 

2.31 
"' 

2.32 

2.33 

8.2� 

Z.10



(xviii) 

INDEX 

Rules 
S-contd 

Stam pit-

Refund of

Storetr 

• . 9 ·2

Accounts of-detailed rules 

Audit of accounts-of detailed rules 

15.7 to 15.20 

15·21 

Balance of-not to be held in excess of reasonable requirements 15 ·18 

To the write off of losses, etc. of- 19 ·15 

To the write off of- 19 ·15 

Delegations to subordinate authorities to sanction the

Sale and disposal of-

Write ·off of-

Write off of losses of

Porm of account of-

19 ·14-A 

• • 19 ·15

19·15

15 ·7. 15 ·8

Indents for the purchase of electrical materials to be placed with the . . Note-2 to rule 
· �rical Engineer 15-2 

lgsue of-Procedure 

Physical verification of-to be made at least once in every year 

Purchase of-

Receipt of-

Record of lo.sses of-

lS·S 

15·16 

15·2 

15·4 

• • 15 ·20

Responsibility of departmental officers entrusted with the custody, use, 15 ·1
etc. of-

ganction to the sale or disposal of-

Sanction to the writ� off of losses of should be obtained 

Separate accounts of '·'Dead° stock" and "other-" to be maintained 

Transfer of charge of-

Values recorded in the priced inventor}' of not to be ln excess of the 
Markt rate 

. .

15 ·3 

15·20 

1�·9 

15·6 

15 ·19 

- !:



) 

Sanctions-

Communication of-

(xvii) 

INDEX 

s 
Rules 

Date of the effect -on exercise of power delegated by- i
Lapse of-

18 ·6. 18 ·10 

18.12, 18.13 

18.14 
Powers of Administrative Departments to accord financial- 18 ·1 
Powers of subordinate authorities to accord-of expenditure 18 ·2 
-to write off of losses to be comm,unicated to the Accountant·General 18 ·4 (b)
-to the waiving of recovery of amount disallowed in au4it 18 ·5 
-to contingent charges

8 ·3 

-to refunds of revenue 9 ·1 

-to loans and advances 10 ·1 

-to the remission of or waiving of recoveries of irrecoverable or other 10 ·10
loans and advances

-to the sale and disposal of store:,

-to the write off of losses of stores

Signing of-

&lcooclary Unit� of Appropriation

Definition of-

Service Boob-

Maintenance of-

Verifi�tiqn of

Serrice Funds-

IS ·3 

15 ·20, 18 ·4(a) 

2 ·41, 18 ·11 

. . 1 ·35 

7 ·17 

7 ·18 

No recovery on account of amount due to Government can be made . . 2 ·46from-
Senice Postage Stam� 

Procedure for obtaining

Senice Rolls/Certificates 

8 ·18 

7·19 



Works-contd 

(JCX) 

INDEX 

W-contd. 

Classification of-executed by civil officers 

Contra�. etc. for-to b� entrusted to contractors by departments other 
than the Public Wotlcs Departmtrnt should be scrutinised in the 
Department of Finance. 

Delegations to subordinate authorities to accord administrative appro- .. 
val t-0-

Delegations to subordinate authorities to accord technical sanction to-

Detailed estimate for every to be prepared 

Rat� 

16·3 

1�·! 

r 

19--(1 

19·12 

16 ·5(b) 

Estimaks to cost more than Rs. 10,000 should not be entr usted for exe
cution to contractors. etc. by departments oher than Public Works 
Department 16 ·2 

Procedure for tbe execution of-and incurring expenditure 16 ·4 to 16 ·ts 
-in connection with the buildings under the administrative control of civi1

departments are mainly rarried out by the Public Works Department.. 16.1 

Carrediamsa, 
P-274 19.16 

In the punj-ab Financial Rules, volume 1, in rule 19.16, for the 
existing entries againSt Sr. No. 73, read aa under :-

' Director, State full powers •73. To sanction refunds of
fare and freight, fee for Transport, 
passes ad�ertisement pun jab. 
charges and deposits in 

General Upto a limit ef respect of Special Cont-
ract CarriaJ-es, Canteens, Managers of Rs. 500/· in 
-Sfalla, A vance Book- Punjab each case." 
ing etc. Ro&.4ways. 

-

,, 

"' 

...-

/' 

,..... 



Subord1nate Aatborlty-

Definition of-

Technlcal Sanctfo0:

Definidon of-

(xh) 

INDEX 

S-contd. 

T 

Delegations to sQ�rdinate authorities to accord-to work,s 

-to be obtained for each work

-should be conveyed to the Accountant-General

Transfer-

Rales 

.. . I ·31 

1 ·13 

16·S(b) 

18·7 

-of Gazetted Government employees should be reported to the 6 ·3 
Accountant-General

-of charges of stores- 1 S •6 

Vedficadon--

Instructions for making

-of service books 

-of se�ice rolls

v 

-of stores to be made at least in ev.ery year

-of stores not to be left to low-paid subordinates, etc.

Voted Espeodlture

Definition of-

.. 15·17 

7 ·18 

7·19 

1S·l6 

15·16 

•• 1 ·40

-received in audit will not be returned eX,Ctl)t for very cogent reasons • . 2 ·43

w 

Worb-

Administtative approval and technical sanction should be obtained ______ l_6 � 
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